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* Read the “Matters to Note”, complete in BLOCK
LETTERS and tick the appropriate boxes.

BEEEEHEEE To the Building Authority
BEEAZE(PX)*

Name of the Appointed Person (Chinese)*
RER{—

EZE AR (ZE)* Name of the Appointed Person (English)*

KIM YIM YAN /J\’:@Iﬁiféﬁ?ﬁ Minor Works Submission Number

MW | 1 0Ol1(6|6|7|717

WWEEE MUST COMPLETE

EZEAS? Professional Capacity of the Appointed Person
D o] AL it UNE D sE 4S8 Ti2Em D sEffE £ TAZ2AM
Authorized Person Registered Inspector Registered Structural Engineer Registered Geotechnical Engineer
D I AREE M EGER
Prescribed Registered Contractor
AN/ BB LAERFEREXIXNMGANCEZEA - B LAEXRFEREARNNETRRERX FENBAXEIER
| am / We are the appointed person of the submission with the above mentioned submission number, submit herewith the following supplementary
document(s) or information for the minor works detailed in the above mentioned submission number:
BERIRERMEIRENERIRINER D BB IR A SRS HIEE SIS E
Photographs showing the physical condition of Photographs showing all works as completed Revised prescribed plans and details
the premises before the commencement of works

D HEEETEER D R AERE D ELFHEIRE

Structural calculations Structural appraisal report Geotechnical appraisal report
rERZETEE RIS RENZE TR D B E %
Demolition proposal Temporary safety measures or support Catalogue

[[] RER NERsEE [ ELsus [ &
Material invoice, test certificate or report Supervision plan Others:

EREEEALR(PN)* Name of the Authorized Signatory (Chinese)* #EfizERBE4RI%* Certificate of Registration Number*
RIT|C|S|) 71777 ANaN

EREEEALR(ZESN)* Name of the Authorized Signatory (English)* 35Xt /& i H #8* Date of Expiry of Registration*

013(0(2(2]02]2
Hdd Hmm F yyyy

B4 42 BT Contact Tel. No EEZEE* Fax No.* AN/HMEEBLRER CIEFEIE) REIHIZIER -
— — . I/'we have read and hereby agree the terms and conditions as
21234560 21234561 stated in the “Matters to Note” section.

E#E M E-mail Address

BEEAEE (BEEEEAN)*
Signature of the Appointed Person (Authorized Signatory)*

Z% * KINYim Yan b s NP
KI N D a2t osHongomabost o- B HRNBRTZEARTE - #
Cert (Orgai;nisational), Any false certification or declaration
. ou=007654321, may be subject to legal action.#
YI m 0u=00000000000000000000000KY
Y,0u=Kin Yim Yan, ou=KYY, HEA Date
email=kyy@kyy.com.hk,cn= KIN
Yim Yan 1/6lol2](2]0|1|7
a n HHA : 2017.02.16 10:00:00 + 08'00'
Hdd Hmm F yyyy

* RIBFE MR SR
* In accordance with the registration record
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2. A RREEM AR B RIS BNEN - IERZESEERRIEERK -

3. RmIBEES 2 E’Jﬁ‘l’:?ﬁ%&ﬁﬁﬁﬁb? UHAE -
EHRER  RRERESRHEBTIEEHSHEN (PINELEEERR
YFEZEEES1) ITEiaiﬁ)%E’],%HiJfF‘E.
http://www.enb.gov.hk/entxt/resources_publications/
guidelines/files/guidelines_ex_lighting_install_eng.pdf
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Matters to Note

#* Any person making a false declaration or misrepresenting a material fact
shall be guilty of a criminal offence and subject to prosecution.

N

. If the minor works involve building works in the common parts of a building,
the prescribed registered contractor is advised to pay attention to the
relevant conditions in the Deed of Mutual Covenant of the subject building
and notify the property management company or the owners’ corporation
concerned before commencement of the works.

2. Prescribed registered contractor shall take appropriate measures to ensure
construction wastes are disposed of properly.

3. To minimise light pollution and reduce energy consumption arising from the
lighting of the signboards, the AP and the applicant are advised to make
reference to the Guidelines on Industry Best Practices for External Lighting
Installations jointly issued by the Environment Bureau (ENB), Environmental
Protection Department and Electrical and Mechanical Services Department,
which can be downloaded from the ENB’s website:
http://www.enb.gov.hk/entxt/resources_publications/guidelines/files/
guidelines_ex_lighting_install_eng.pdf

4. You are required to ensure that the Government's use or possession of your

submitted documents will not infringe the intellectual property rights of any
person and that where the documents contain materials of which the
intellectual property rights belong to a third party, all the necessary licences
have been obtained. You are also liable for any loss or damage that the
Government may suffer in case of any infringement of the intellectual
property rights of any third party. For details of copyright issues, you can
make reference to the provisions of the Copyright Ordinance.

5. For window-related minor works, please ensure that prescribed inspection
has been carried out to such window(s) in accordance with the relevant
code of practice on Mandatory Window Inspection Scheme before the
commencement of the works and the window(s) have been rendered safe
after the works.

A. Personal Data

Purposes of Collection
1. The personal data provided by means of this form will be used by the
Buildings Department for the following purposes:
(a) activities relating to the processing of your submission in this form;
(b) activities relating to the above minor works; and
(c) facilitating communication between the Buildings Department and
yourself.

2. It is obligatory for you to provide the information as required in the form. If
you fail to provide the required data, delay may be caused in processing of
your submission or even result in rejection of the application.

Classes of Transferees

3. For the reason of personal data protection, please ensure that your
submitted documents do not contain any personal data not required under
the Buildings Ordinance. For details of privacy issues, you can make
reference to the provisions of the Personal Data (Privacy) Ordinance.

4. The personal data you provided by means of this form may be disclosed to

other government departments, bureaux, organisations or any persons for
the purposes mentioned in paragraph 1 above.

Access to Personal Data

5. You have the right of access and correction with respect to the personal
data as provided under the Personal Data (Privacy) Ordinance. The
Buildings Department has the right to charge a reasonable fee for the
processing of any data access request. Request for personal data access
and correction should be addressed to the Minor Works Unit of the
Buildings Department.
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==

B. Completion of Form

-

. Please ensure that all relevant parts of the form are duly completed, andthe
form is signed. Please enclose all supplementary documents or
information.

2. If incomplete or erroneous information is provided in the form, the Buildings
Department may not be able to process the submission.

3. All documents submitted under the simplified requirements will be randomly
selected for audit check, with a view to ensuring that the works have been
carried out in accordance with the Buildings Ordinance and regulations and
the submittedprescribed plans and details.

4. Enquiries regarding this form should be addressed to the Minor Works Unit
of the Buildings Department.

C. Submission Methods

1. By Post / In Person - This form together with the relevant documents shall
be posted to or submitted in person to Minor Works Unit of the Buildings
Department.

2. Through Email - Email this form together with the relevant documents, all
with identity authenticated by a digital certificate issued by the Postmaster
General or other certification authorities recognized under the Electronic
Transactions Ordinance to the e-Counter of the Buildings Department at
receipt@bd.gov.hk.

3. Through e-Submission - Click the Submit button to electronically @
submit this form together with attachment of the relevant documents,
all with identity authenticated by your digital certificates. You may attach all
authenticated documents using Acrobat Reader’s “Attachments” function.

D. Contact Details

Minor Works Unit of the Buildings Department

Address: Room 1102-6, 11/F., AIA Kowloon Tower, Landmark East,
100 How Ming Street, Kwun Tong, Kowloon, Hong Kong

Tel No.: 2626 1616 (handled by “1823”)

Fax No.: 3162 0006

Email: enquiry@bd.gov.hk
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