BERZEITREEYHEETENENER
HEEIRYSE 11 R BINBL T 12oRE / EE TRV LERE
(RENR TR g B RS R a8 MWO06-3
Notice of Inspection & Certification of
INGs Prescribed Building or Building Works and 4!
RTHENT Certificate of Completion of the associated
Alteration or Strengthening Works involving
Class lll Minor Works
(Household Minor Works Validation Scheme
or Minor Amenity Feature Validation
Scheme)

« ARIERAARBX G AECTHRETRRANNERTER 14 RAEXR - 1
MBS RIAHMBEEETRE - MWATEIRERMAELIL RAEX - L el
 BUIEHNER - WEBEESBAMLE TVa 5 - HEAH - FAR CEESE) -

« Submit this form and all supporting document(s) within 14 days after the

R

completion of the inspection of prescribed building or building works. {2485 21&H For official use only
« If alteration or strengthening works are involved, submit this form and all

supporting document(s) within 14 days after the completion of such works. BRI NG
* Read the “Matters to Note”, complete in BLOCK LETTERS and tick the Validation Scheme Submission

appropriate boxes. 1 Number

BEESHEEE To the Building Authority
I ZHETHRENA (BEAZTHHETHENEERE TR A NER)) REAI
Part A Notice of the Person who Arranged for the Inspection

(Also the Person who Arranged for the Alteration or Strengthening Works to be Carried Out if applicable)

o AZHHETRENA (ERAZIBETHNBAEE TENA(NER) ) BS

/ To be completed by the person who arranged for the inspection
(Also the person who arranged for the alteration or strengthening works to be carried out if applicable)

1] IR R TR B R ATt
Location and Address of the Prescribed Building or Building Works

=30 : BB B8 it HAME
Area Hong Kong Kowloon New Territories Detailed Location
&
District BEA
3y
/e TATS FHEB | 51, KIESME
Street/Village Street No.
AE/ES R . s
Building/Estate REH.D ® A e K - N
E.g. car park, roof, external wall, etc.
Bil/=
1BE =
Floor 1818 Flat/Room | A

HHRe S / f5n  BR | EFBEEST (0F)
Relevant Order / Direction / Notice / BD Reference No. (if any)
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LR ER TN Ry R TR AR
Details of the Prescribed Building or Building Works

TR TREERES (2FEM(NETERE) MR 3 5E 2 RENTAREYNERTRIES - WEE 2010 £ 12 B 31 H Ai5MET -

The following works items should be the prescribed building or building works items as stipulated in Part 2 of Schedule 3 of the Building (Minor Works)
Regulation and have been completed or carried out before 31 December 2010.

AT B
1 2010 4 12 3 31 HIAISERSETARTHRRYCRRTAZ EREMA ARG RENTHR Etﬁﬁﬁﬁ?ﬁ&iﬁ%mmﬁgﬁ
Prescribed building or building works completed or carried out before 31 December 2010 SR ETEHE i VIR TEEBA
Column A Column B

THE 4R

Number of inspected prescribed

Number of inspected prescribed
building or building works which

it Description building or building works which
Item No. do not require alteration or require alteration or
strengthening strengthening”®
1 MEFR (ASERBRAFR ) L BRSURZERE - SAIKERED
HREREENEEY
Supporting structure for an air-conditioning unit, water cooling tower or
any associated air ducts located on-grade or on a slab (3.34)
(other than a cantilevered slab)
2 BESEYIMEEHLN - AREAEREITTEREREENESEE
Metal supporting frame for an air-conditioning unit or any associated
air ducts projecting from the external wall of a building (3.35)
3 B EEY SME 18 RIBRTRER
Drying rack projecting from the external wall of a building (3.36)
4 BEREMIMEBLHNEE
Canopy projecting from the external wall of a building (8:37)
(3.38)

A UTERABFHZ B EE TRAAR/NETRER - SRABRMETIRENRMT -

The minor works item corresponding to the alteration or strengthening works is bracketed below, descriptions of works should be provided in Part C.
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TITRREERES (BREYMUNETIRE)RA) MR35 4 SRBHAREYIBETIZEER - WES12020 £9 B 1 HATSTAEETT -
The following works items should be the prescribed building or building works items as stipulated in Part 4 of Schedule 3 of the Building (Minor Works)
Regulation and have been completed or carried out before 1 September 2020.

152020429 1 F AT e B HEATHISTER AR SRSk AR R T2 A ] B
Prescribed building or building works completed or carried out before EREMARLEEEENIRE| EREMAENREERTIRE
1 September 2020 FEMRRETEHNE MARETEHEA
Column A Column B
Number of inspected prescribed | Number of inspected prescribed
TRE a5k : s building or building works which | building or building works which
fiitt Description : : A :
Item No. do not require alteration or require alteration or
strengthening strengthening?
EMENEEYRR (FEEREATREFRNER ) LAREFER
. BN FBEYSZSRENEEA
2 Supporting structure or metal casing for a building services installation (3.50)
on-grade or on a roof (other than a cantilevered slab and an
inaccessible roof) of a building
B2 IME R R A ZE RS R
4(b) Supporting frame for an air-conditioning unit projecting from an (3.27)
external wall of a building
B2 IME S L AR SRR B AT R
Supporting frame for a light fitting projecting from an external wall of
5b) | 3 building (3.27)
ERZEVER EMEOERE
7 Solid fence wall on a roof of a building (3.55)
EEEYEE ARSI BT (TRESNNSZEBEOER)
Mesh fence or metal railing, (with or without a solid fence wall on its
9(b) lower part) on a roof of a building (3.56)
EREYETR LATHE
13(b) Pole on the roof of a building (3.54)
B meE
14(c) Metal gate at a fence wall (3.13)
BREVIMEBLNEE
16 Canopy projecting from an external wall of a building 1 (3.25)
EMEREREYER LNEIEBBREERAENEMEREERR
FOEFESZZR
20(k) External metal ventilation duct or supporting frame associated with an (3.47)
external metal ventilation duct on-grade or on a roof of a building
N EBBASEN AR MBRSBHEBNELEZR
External metal ventilation duct or supporting frame associated with an
21 - (3.48)
external metal ventilation duct

A UTFERARFSZIENEE TEMER/NRETRERER - FRAMREE TR -

The minor works item corresponding to the alteration or strengthening works is bracketed below, descriptions of works should be provided in Part C.
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n ZHEETRENA (ARARHBETNEHER TEMAMIER) ) (WERREH
Particulars and Declaration by the Person who Arranged for the Inspection
(Also the Person who Arranged for the Alteration or Strengthening Works to be Carried Out if applicable)

a. 7EFA 2 EMRIAYET AR R SR N B L TR AN / L PHETRE -

Iiwe am/are the person who arranged inspection to the prescribed building or building works stated in Part A2 .
b. A / BFICRE GEEMIEHE) S39CIER (EEY(NETZ)AM) Be2{RRE62AK (MEA ) WREEESHAREAAMHEIIREERREAL /5]

BREEMEEE M AR AR BETRETRE -

Iiwe confirm that the prescribed building professional/prescribed registered contractor stated in Part B or C has been appointed to inspect the
prescribed building or building works in accordance with section 39C of the Buildings Ordinance and sections 62 and 62A (as appropriate) of the

Building (Minor Works) Regulation.

c. AA / RFERERTHETERNMRNREI L EETRE (075 ) BA - R (BEY (NETRE) R B28RARE - KA/ RMESEERER

HAYRTBREEMERE - fERZ IR (15 ) Wi RBEMEER -

I/'we am/are also the person who arranged for the alteration or strengthening works stated in Part C2 (if any) carried out, in accordance with the
provisions of section 28 of the Building (Minor Works) Regulation. I/we have appointed the prescribed registered contractor stated in Part C for the

works (if any).
XX ZfE Name in Chinese (@ 51T Surname first, if any

AN Z
EXZfE Namein English @ #/K4E4T Surname first, if any
CHING YAN YIM
ML Correspondence Address
SAEE 1 Zp5itbAEE AREE M
Same address as in Part A1 = Skip the address
B &8 hE R
Area Hong Kong Kowloon New Territories
ME
District HEA
HE/ R - B
Street/Village %Fﬁﬁ? Street No. 2211
RE/E%E .
Building/Estate | REFF/L>
2= B/ =
18
Floor *g Flat/Room A
Bt#%E5E Contact Tel. No. BEEH Fax No.
21234567 | |21234568 |

BEIE E-mail Address
|21234567 @EMAILADDRESS.ABC . |

4] HREVURZEMER (I0A)

Details of Owners’ Corporations (if any)

B53EER (E32H—) Identification (Choose one)

5 HRRE:
HKID No. Cl1]2|38|4|5]6 (@)

[SE Somoa l
D Business Registration No:

D IR ERAS:
Passport No.:
TRER:
Country of Issue:

I:l H (B EEHR):
Others (Please specify):
SEES:
No.:
AA /RMEEEBELRER (TESBER) NFSIZIER -
I/we have read and hereby agree the terms and conditions
as stated in the “Matters to Note” section.

ZHRETRBENWA(BRZIHETNEB RER TENANER))
BERMER)ZE L ASTIENE '
Signature of the person who arranged for the inspection

(Also the person who arranged for the alteration or

strengthening works to be carried out if applicable) &

(if applicable) affixed with company seal

CHING BlusEE
. CHING YAN YIM
YAN Y1 H# : 2021.09.01
01:01:01 +08'00’

I Date ERARRRS BRI HERGH -

Any false certification or declaration
0]1(0(9|2]0]2(1 mayy be subject to legal action®

Hdd B mm F yyy

® W _ERETARR SR L TRIIFUNAENARE D - AIAREEICE :
Skip this Part if the above prescribed building or building works was not erected at common parts of the building

Zioihilt Registered Address

%?a Eo?g Kong }jgzﬁsloon ife%v Territories
ilggiislsg{-rict A

gfe/t/;/ﬂillage BT S%ﬁﬁﬁf 2211
éij%i/n%zﬁstate REEP'D

For [T FiaRoom | EEEAE

BIEMIE E-mail Address

AECH I RAE

Owners’ Corporation formed
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o] AT - R IR SRR A SRIERE
Certification by the Authorized Person, Registered Structural Engineer or Registered Inspector

/’ HEEZEMRIAL - EMEEIEMNGEMRRARRR

To be completed by the appointed authorized person, registered structural engineer or registered inspector

® MEETREMERBREAMITPREYESRTE - AIRAESFIE
Skip this Part if a prescribed registered contractor has been appointed for the inspection of the prescribed building or building works

B (REMER) $I9CKER (S (NELTE) RFl) F6218RE62AM% (WEA ) WRE -
In accordance with the provisions of section 39C of the Buildings Ordinance sections 62 and 62A (as appropriate) of the Building (Minor Works)
Regulation,
Y AT SRERIE 5 SpaYE .
a. ?:AEEwEExﬁmﬁéﬁ}aﬁﬁﬁ@ﬁﬂﬁ@%f%:JZ}%%I&E’JE%EA SRR RIS A (WEA )
confirm that | have been appointed for the inspection of the prescribed Previously Related Validation Sch Submission Nuber iF

building or building works stated in Part A2. reviously Related Validation Scheme Submission Number (ff any)
b. AR LS ERSH T3 B EET -

| confirm that the above-mentioned inspection had been carried VS

out on the date stated below. . " E o
® REARSICESERIZEIZRREMAEAREER

- : Only applicable where the previous submission with validation

WEHESTEN Date of Inspection scheme submission number assigned but cannot be further

process

Hdd Hmm F yyyy

D AANZE - 1818 (REMIER) BICKER (BEY (NETR) H6)) B621EREC2A (MEH ) WRE - AARST2E AR Aty T RS
YBGRSE TIZNGER LR RIS (REmiRfl) (5123%) (K (REWEE) F14MER (B (BE) R (81235 iEE
BIA) E525%5H] HIRRIE °
| certify that, in accordance with the provisions of section 39C of the Buildings Ordinance and sections 62 and 62A (as appropriate) of the
Building (Minor Works) Regulation, the prescribed building or building works stated in Column A of Part A2 are structurally safe in my
opinion and comply with the Buildings Ordinance (Cap. 123) [except section 14(1) of the Buildings Ordinance (Cap. 123) and regulation 25 of
the Building (Administration) Regulations (Cap.123 sub. leg. A)].

D #hER220 BIEFTI MR SN BETIEMS - AARSERERE (BREMIES)) H30C@)RET/NRTE - Mk - HEREEHBRIRE
SRR TE - HNANXSREE TRENF2EFALNRBER - FAKE | FARBRP2E if]l AT REYNBRTEELE LER
2 RO (REWIRA) (B1232) [k (BEWIEF) E14(1)ER (BEY (B2 ) RE) (5123F - MEEIA ) F250850] HRE -
For the prescribed building or building works stated in Column B of Part A2, it is necessary, in my opinion, to carry out minor works to

alter, rectify or strengthen the prescribed building or building works under section 39C(4) of the Buildings Ordinance. As the alteration

or strengthening works had been completed on the dated stated in Part C2, | certify that the prescribed building or building works

stated in Column B of Part A2 are structurally safe in my opinion and comply with the Buildings Ordinance (Cap. 123) [except section

14(1) of the Buildings Ordinance (Cap. 123) and regulation 25 of the Building (Administration) Regulations (Cap.123 sub. leg. Al

th X #4%2* Name in Chinese* @ HEESEIT Surname first I BARER4RSE* Certificate of Registration Number*
/
X #EE* Name in English* @ #EE5%T Surname first X1/ 5% B #* Date of Expiry of Registration*

Hdd Hmm F yyyy
Kt 45855 Contact Tel. No. EEEHE* Fax No.* EEIE E-mail Address

| | | | ‘

RIYAL - GBI MRBASERE *

Signature of Authorized Person, Registered Structural Engineer or Registered Inspector *

* IREREE M ACER

* |In accordance with registered record.

EAABZARBEOSIBUERTE - ##

Any false certification or declaration may be subject to legal action.##
HEA Date

Hdd Bmm Fyyyy
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I EREE M E B EERRE « R TBAKERS

Confirmation of Appointment, Notice and Certificate of Completion by the Prescribed Registered Contractor

f’* HEEEE]RIMAREER
To be completed by the appointed Prescribed Registered Contractor

ERIZEtA TS EERS MR BEETRAMEARESETETRE  AFRESILN
n Skip this Part if no prescribed registered contractor appointed

Certification of inspection under validation schemes : .
for the inspection

RIBREMIEG) 5 39C KR (BEY (NELTIRE) REI) FE628REC2AM

(UNERA ) RIIRRE -

In-accordance with the provisions of section 39C of the Buildings Ordinance and sections 62 and 62A (as appropriate) of the Building (Minor
Works) Regulation,

a. A / BFEACEZERF2REFILNWTIREEYSBETENEREA -

I/we confirm that I/we have been appointed for the inspection of the

prescribed building or building works stated in Part A2. | SRARARIZET BIZ RS (1EA )

b. KA / HFER LR ENRS R T BHR#ET - Previously Related Validation Scheme Submission Number (if any)
I/we confirm that the above-mentioned inspection had been carried out
on the date stated below. VS

R &E#ETTHEA Date of Inspection

O REBRPAICESERZ B2 RS AR RIRR
01110(9(2(0(2(1 Only applicable where the previous submission with validation
Hdd Amm E yyyy Is)cr:::gt: submission number assigned but cannot be further

A [ BM%E - RIE CREMIRG)) 539CIER (BEY (NELTE) RHI) F6218RE62AE (MEA ) MRE - XA / EMRBHP250 At
FRILARTER RSB R SR T RAIR LRZENRTTE (BEMIRA) ($123F) [k (BEMEA) F14(NER (Y (B8 ) RED (5
123% - MEEBIA ) S825189M ] RUFRAE -

Iiwe certify that, in accordance with the provisions of section 39C of the Buildings Ordinance and sections 62 and 62A (as appropriate) of

the Building (Minor Works) Regulation, the prescribed building or building works stated in Column A of Part A2 are structurally safe in my/our
opinion and comply with the Buildings Ordinance (Cap. 123) [except section 14(1) of the Buildings Ordinance (Cap. 123) and regulation 25 of the
Building (Administration) Regulations (Cap.123 sub. leg. A)]. :

|:| FAEP2A0 Bl FTAVFT AR EM B ETIEMS - AA / BMRHERERE (ZHEMIEA)) $39C@)RET/NETE - DIE - EXEEAR
TR ENHRBETE - ARBERNBNEE TRENR2EFIRAI BT - FA / BIF%ZE : AA / RMRBZEF280 Bl FrtayFTERR S
VABETRESRB LTSN - RES (BEVER) (F1235) [Bf (BEYER) $14(1)IER (BEY (E1] ) R ($F123% - MiE
AEBIA ) B251F50 ] RORRE -

For the prescribed building or building works stated in Column B of Part A2, it is necessary, in my/our opinion, to carry out minor works to alter,
rectify or strengthen the prescribed building or building works under section 39C(4) of the Buildings Ordinance. As the alteration or strengthening
works had been completed on the date stated in Part C2, I/we certify that the prescribed building or building works stated in Column B of Part A2
are structurally safe in my/our opinion and comply with the Buildings Ordinance (Cap. 123) [except section 14(1) of the Buildings Ordinance
(Cap. 123) and regulation 25 of the Building (Administration) Regulations (Cap.123 sub. leg. A)].

n ENEERTREAVERAS MRS REEBSNERETRE - AIRAEABIE .
® Skip this Part if no alteration or strengthening works involved

Certificate of Alteration or Strengthening Works

BB HEETZRFAM (WNER) 2l RANBNEETLETREYR (WER)
Date of Commencement of Class Ill Alteration or Date of Completion of Class Ill Alteration or
Strengthening Works (if applicable) Strengthening Works (if applicable)

Hdd: Bmm  £yyy Hdd Bmm  £yyy

iy TEHEE (BEEE - AERHE) *
METZRH Description of Class Il Alteration or Strengthening Works

Minor Works Item (Including the nature, location and quantity) *
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HISRENRNETERNNBREETRE - KA / RFIREE (BFEY (NETIR ) REI) S$E361RKE37 RATRE -

1LHERAA / BICBEE A TN REmEED ;

2 BRZIBEEH AR EMABRERLEA ;

3L RERBMNAMNEMEEEZIERRAREIENBERRRNER - RETRETH T ENERIsE TREHMT

4. ZEZIR SRR (BEMRE) RRASAMEINERIS TEEMET - (WER ) MRLEERE - AA / EARENEE (FREEES
BERIA - KA / BARERZSERSE (ZFEWEG) THRARE) |

5. RABRIRE (BEY) (NETR) R %11 &M ETREES [FHEmETEAES (BA) 18 ZEFHMLTIECSHEA
HMBEET -

For the above-mentioned alteration or strengthening works involving Class Ill minor works, l/we, in accordance with the provisions of sections 36 and
37 of the Building (Minor Works) Regulation,

1. confirm that I/'we have been appointed as the prescribed registered contractor of the works;

2. confirm that the works had been commenced and completed on the above dates respectively;

3. submit herewith the photographs showing the physical condition of the premises immediately before the commencement and after the completion
of the works, and the plans or description of works showing the works as completed,

4. certify that all the works, have been carried out in accordance with the Buildings Ordinance and the plans or description of works submitted in this
Part; and the said plans have been prepared and signed by me/us (as the person who has signed the plans, I/we agree to assume all
responsibilities under the Buildings Ordinance regarding the plans) (if applicable); and

5. where | am a contractor registered under section 11 of the Building (Minor Works) Regulation [also known as Registered Minor Works Contractor
(Individual)], certify that | have personally carried out the works.

FERBE(F)* Name of Contractor (Chinese)* @ 65 sumame st JEIZHEBEALER(PX)* Name of the Authorized Signatory (Chinese)*
RA—
FEREZB(FEX)* Name of Contractor (English)* @ #t%i sumame st SEIZHETE AR (FEX)* Name of the Authorized Signatory (English)*
GIM CHA YAN

 EEfMEERBE4R5R* Certificate of Registration Number*
M|W[C| (|W|)|6]|7|8]|8 I12{of1]0

Hi4&E7E Contact Tel. No. EHESREE* Fax No.* BEithit E-mail Address
21234565 21234566 GIMCHAYAN@EMAILADDRESS.ABC

FEffE % B #3* Date of Expiry of Registration*
0l4]|0[1(12]|0]|2(2
Hdd Bmm Fyyyy

HEffFEERE (EREREAN) *
Signature of the Registered Contractor (Authorized Signatory)*

GIM CHA gzzs -
. GIM CHA YAN be subject to legal action.##
YAN HHA : 2021.00.01 | orae

011({0]9|2)0f2]|1

02:02:02 +08'00’ Had Bmm

F yyyy

* iRt Micek

* In accordance with registered record.
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## AN ERERXMEZSHFHABRIMAREBEILMESRE
7 CIREERSIE -

=

RETRE - XBNEBETE (MNER ) 71 - LHETZRERZT
7
WARBSEREZEMNEBRYNES AR BREENEE -

2. EATMERT - TR MER B L2 E RS B M AT AR AR
BERAGBEE - UEEMEERUESZENEBAERRAEBHL

2z -

3. HAMNEIRSRERTABMSETEETR - JHEMEES
BETARBFARPRMARME - YR ERIZAENERIETH
ESPEYNCIEE SERvE I

4. WRZAET BB HER T RIMINAEN AR - RHETRE
WARKELRHEE / REURZER / ANEEBRTGIER LR
EDRER - KAIRERREE TR R)AT - WEFAEAZME]
EMEE - ERESE (BFRRR ) F=ERERBNRSEE - £XFF
EHRRE/AETUREEER / APREBRTRBHNER FTRAEN
PREDESTIRE  RIEUEERRAR  UATHEEEIRSBERAR
AEREARRE -

5. ATREEMFEZ BRI S EAVIENE - DIRRZEEERMEERR -

6. IRAERBSERANEARMEXNXERBASRILEATANMNE
%, MAERXAE2BERE-ZNMNEERER - RARRSERA
WA IE - MRLEEAS=FHNMRERE - (RAFEBUTIRESR
FRETIRRIIEE - MRESENAR - RITSE (RERAD 1
E3

B, BARFR

WisRRYE /Y

1 EFEERABEBATBMESNEARREFIAER
(a) EBRERRIEDPIE R XHAIAERET
(b) EIRAR UM T MBS R
() HEEFZRAMELE -

2. MRUERMBETEREROEAER - BOIRRBERBATER - TAE
EREBRAERXMNFRLIRIES - AR EENRERBIRAPE -

METARMBI/ AL

3. RREEAEN  FREMEINELADSEMIE GREDRG)
PRt EERBEAER - MABEENMAR - RI2E (EAERR
(TP ) 15A1) RYIRST -

4. RECSESAEMBUATIMN - RKRB - BEREDALRBREBLRR
BATRAMEARR - DUF LIS 1 RFASIMAR - :

EREAZER

5. 1R (BAER (R ) B6) - REESHRERMRINEAE
- BEREAERARENRMNERENSEER - MEXRER KK
EROBAER - BRAEFZRMEE/)VEKE -

## Any person making a false declaration or misrepresenting a material fact
shall be guilty of a criminal offence and subject to prosecution.

1. The person who arranged for inspection, alteration or strengthening works
to be carried out is advised to seek necessary agreement from the
owner(s) of the unauthorised structure or the owner(s) concerned before
the inspection or works to be carried out (if any).

2. As far as practicable, the prescribed registered contractor is advised to
post a notice at a conspicuous place at or near the location of the
proposed works in order to notify other owners and the potentially affected
occupants the works in advance.

2. If the minor works involve building works in the common parts of a
building, the prescribed registered contractor is advised to pay attention to
the relevant conditions in the Deed of Mutual Covenant of the subject
building and notify the property management company or the owners'
corporation concerned before commencement of the works.

4. |If the validation involves prescribed building or building works erected at
common parts of the building, the person who arranged for the inspection
should liaise with the co-owners of the building/owners' corporation and/or
the management company regarding the right of use of these common
parts, especially before the commencement of strengthening works (if
any), and to observe all obligations as stipulated in the deed of mutual
covenant of the building. The obligations include but are not limited to the
arrangement of third-party liability insurance. Without obtaining the
consent of the co-owners of the building/owners' corporation and/or the
management company for carrying out of works at common parts of the
building, the person who arranged for the inspection may be in breach of
the deed of mutual covenant of the building and liable to civil proceedings
and bearing of civil liabilities.

3. Prescribed registered contractor shall take appropriate measures to
ensure construction wastes are disposed of properly.

4. You are required to ensure that the Government's use or possession of
your submitted documents will not infringe the intellectual property rights
of any person and that where the documents contain materials of which
the intellectual property rights belong to a third party, all the necessary
licenses have been obtained. You are also liable for any loss or damage
that the Government may suffer in case of any infringement of the
intellectual property rights of any third party. For details of copyright
issues, you can make reference to the provisions of the Copyright
Ordinance.

A. Personal Data

Purposes of Collection

1. The personal data provided by means of this form will be used by
the Buildings Department for the following purposes:
(a) activities relating to the processing of your submission in this form;
(b) activities relating to the above minor works; and
(c) facilitating communication between the Buildings Department and
yourself.

2. Itis obligatory for you to provide the information as required in the form. If
you fail to provide the required data, delay may be caused in processing of
your submission or even result in rejection of the application.

Classes of Transferees

3. For the reason of personal data protection, please ensure that your
submitted documents do not contain any personal data not required under
the Buildings Ordinance. For details of privacy issues, you can make
reference to the provisions of the Personal Data (Privacy) Ordinance.

4. The personal data you provided by means of this form may be disclosed to
other government departments, bureaux, organisations or any persons for
the purposes mentioned in paragraph 1 above.

Access to Personal Data

5. You have the right of access and correction with respect to the personal
data as provided under the Personal Data (Privacy) Ordinance. The
Buildings Department has the right to charge a reasonable fee for
the processing of any data access request. Request for personal data
access and correction should be addressed to the Signboard Control Unit
of the Buildings Department.
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ZIERRIE

1 BRI MARRMNEY - WERE LEE - B LT RIEH
AURRARSC A -

2. IR ERINBRERER - BFERTAEREZMY -

3. FBERNXY - MEREHMIETEY - DERZIECERR (B
WEG)) RERGINERAUEBAMET -

4 MEAREAEOER - FABRFENETR/NAERLE -

A. 2R75 %

1 BE/MBEX - ARBERARXHRETAHRIERE -
NSRRI EEILRANERRSELEEFZRAM T —REHR
WEkEE

2. BFBEE - BIREFHAERARBRMN AR T EBHAES
BERFRREMNBIESEENE - ARE (BFRBIEH) SRaEM
ZREHBF NG EERSR) JEFENETWGHE - BIMIS
receipt@bd.gov.hk -

3. BFEXR - RARB LN MR, BRARBRBMXH (AL
ISR EE) - A Acrobat Reader Y "IINMEER 1 ThAE - M E
CHIEREAIM -

T. BHER

BEE/NETRNE

it AERHmMtEEELLSRANEBRRSELREFEE
BE 1 2626 1616 (B "1823" #iE)

8K : 3162 0006

BT : enquiry@bd.gov.hk

IX. ;EAR3ZH

RERER S OUERRKE] AR NER T RVREAR KR R R -
MRS RN Z 2 RERSCREBNAMNUENER TRTHENR A
(WER ) - ARESTRNZABHEE TRNTIRA -

B. Completion of Form

1. Relevant parts of the form should be duly completed, and the form should
be signed. Supporting documents as listed in Section E below, should be
submitted.

2. If incomplete or erroneous information is provided in the form, the Buildings
Department may not be able to process the submission.

3. All documents submitted will be randomly selected for audit check, with a
view to ensuring that the works have been carried out in accordance with
the Buildings Ordinance and regulations and the submitted supporting
documents.

4, Enquiries regarding this form should be addressed to the Minor Works Unit
of the Buildings Department.

C. Submission Methods

. By Post/ In Person - This form together with the relevant documents shall
be posted to or submitted in person to:
General Enquiry and Reception Counter, G/F, Buildings Department
Headquarters, North Tower, West Kowloon Government Offices, 11 Hoi
Ting Road, Yau Ma Tei, Kowloon

-

2. Through Email - Email this form together with the relevant documents, all
with identity authenticated by a digital certificate issued by the Postmaster
General or other certification authorities recognized under the
Electronic Transactions Ordinance to the e-Counter of the Buildings
Department at receipt@bd.gov.hk.

w

Through e-Submission - Click the Submit button to electronically submit
this form together with attachment of the relevant documents, all with
identity authenticated by your digital certificates. You may attach all
authenticated documents using Acrobat Reader’s “Attachments” function.

D. Contact Details

Minor Works Unit of the Buildings Department
Address: Buildings Department Headquarters, North Tower, West Kowloon
Government Offices, 11 Hoi Ting Road, Yau Ma Tei, Kowloon

Tel No.: 2626 1616 (handled by “1823")
Fax No.: 3162 0006
Email:  enquiry@bd.gov.hk

E. Supporting Documents

Safety Inspection Report includes photos and description showing the physical
condition of the prescribed building or building works. If photos showing site
conditions after the completion of the relevant alteration or strengthening
works (if any) were provided on the inspection report accompanied with the
form, it is not necessary to provide the showing the works as completed.
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