BERZETHREYRERTENENER =i Fam)
HHEARSEIERBINEL T2 e &l /2B T M= T EEE
(NEEEREMIEZETE)
Notice of Inspection & Certification of — —
BUILDINGS Prescribed Building or Building Works and i r
DEPARTHENT (Certificate of Completion of the associated
Alteration or Strengthening Works involving

Class | Minor Works
(Minor Amenity Feature Validation Scheme)

c FRBRABEBXHEETHBEHRENRBETER 14 RREX -

cMERUBREETRE  MEEIREMEI4RAER -

o BIEMSIER - WHBEESBAMLE TV, 5 - HEA - F4AE CEESH) - E ‘ 3

» Submit this form and all supporting document(s) within 14 days after the s ]
completion of the inspection of prescribed building or building works.

« If alteration or strengthening works are involved, submit this form and all
supporting document(s) within 14 days after the completion of such works.

* Read the “Matters to Note”, complete in BLOCK LETTERS and tick the
appropriate boxes. ’

LI

£ {18 85 F For official use only

BALERIZREYS
Validation Scheme Submission
Number

HEESHEETE To the Building Authority

EAER ZHEETIRENA (ERARBEETHEIERTREMA (ER) ) RUEH
Part A Notice of the Person who Arranged for the Inspection
(Also the Person who Arranged for the Alteration or Strengthening Works to be Carried Out if applicable)

s ATHHETRENA (ARATHETRBNZETEZNAGER) ) #E
/ To be completed by the person who arranged for the inspection
(Also the person who arranged for the alteration or strengthening works to be carried out if applicable)

FREHNBNEER TERERFIRINNETERRENE N TRRXXH2MRIR

D (FHEMWO1) Previous Submission Number
Notice of Commencement of Class | Minor Works (Form MWO1)
has been previously submitted for alteration or strengthening
works

O REAREIREIRINBHNEE TRCE SRS MRBAI I
Only applicable where the previous submission with submission number
assigned for Class | alteration or strengthening works

SREEYR R R T ENME RFrEhit
Location and Address of the Prescribed Building or Building Works

e ] e 7] hE #R HANE

Area Hong Kong A Kowloon New Territories Detailed Location

E

District B

#E/40 G HERB KB AL

Street/Village Ef{EE{%I Street No. oe E

AE/E5e XYZ KE

Building/Estate Blin: EES XA - SNEE
Bl/= ki, E.g. car park, roof, external wall, etc.

= T Flat/Room [ K&

THBAe 4 / 5~ 1 A | EFEEEEREA)
Relevant Order / Direction / Notice / BD
Reference No. (if any)
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B EREri R R R TR ER R
Details of the Prescribed Building or Building Works

TiHITRESREAS (BEYMVNETR)RA) K3 £4 SRBTEEEYNERTREER - YEE2020F 981 B BiSeRt LT -
The following works items should be the prescribed building or building works items as stipulated in Part 4 of Schedule 3 of the Building (Minor Works)
Regulation and have been completed or carried out before 1 September 2020.

et - A B
202049 A1 HAIse A st E TR R S a2 S L A2 EREMAERESEENRE | CREMANINNEENTAREE
Prescribed building or bux:dggp\t/;c:rr]l;sé I?gr;;éeted or carried out before sy SRR TENE YRRETENEA
Column A Column B
'Number of inspected prescribed Number of inspected prescribed
u]ﬁeiﬁiﬁ Desﬁ%ﬁon building or building works which do building or building works which
; not require alteration or require alteration or
strengthening strengthening
1 EME - FE (F2ERENTR ) ABEVETR (F2ERE
R ) LARSAEFEHEHEBENBEYAZERENEEAE
Supporting structure or metal casing for a building services
installation on-grade, on a canopy (other than a cantilevered
slab) or on a roof (other than a cantilevered slab) of a building (1.50)
3 EREYER AR FEEEBMNILAEBEY - mZEmnR
FARR EBRR AR M R P A B A Y
Supporting structure for a radio base station solely for
telecommunications services in the form of an equipment cabinet (1.14)
on a roof of a building '
10 EME EMNE OB (FEFEMNE B R AR =3
A ;
Mesh fence or metal railing on top of a solid fence wall (other
than an unauthorised solid fence wall) on-grade (1.59)
14(a) B ERE
Metal gate at a fence wall (1.16)
15 BEMAOE EHFBIMNEBHNERE
Canopy projecting from an external wall of a building over an
entrance to the building 1 (1.27)
19(a) FEREYRIR ERITEH
Trellis on a roof of a building
(1.45)

A DUEESANF SRR BN EE T ROMAMNETERS -

The minor works item corresponding to the alteration or strengthening works is bracketed above.
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H LZHETRENA (ARAZHEETHNHREBTEMNNER) ) WERKER
Particulars and Declaration by the Person who Arranged for the Inspection
(Also the Person who Arranged for the Alteration or Strengthening Works to be Carried Out if applicable)

a. TEFP 2 EMEMAVET AR SRR TREMAN / HAILHETRE -

Iiwe am/are the person who arranged for inspection to the prescribed building or building works stated in Part A2.

b. KA/ RMERE (REWIEA) F39CHER (BFEY (NETIRE) R F2ARNREEEZBRAN (MER ) FHRAZETRA LR 2IEROTHE

FMNBETRETRE -

I/we confirm that the building professionals stated in Part B and Part C (if applicable) have been appointed to inspect the prescribed building or building works
stated in Part A2 in accordance with section 39C of the Buildings Ordinance and section 62A of the Building (Minor Works) Regulation.

¢ FA/EMEARBEATHETETSALNRBREETE (N5 ) WA - RIR (B (NEIR) R £ 27 HRHORTE - AA /RACEEIBEAE (0

BA ) AL - fFRZIE (005 ) WETHREERAL -

I/we am/are also the person who arranged for the alteration or strengthening works stated in Part A (if any), in accordance with the provisions of section 27 of
the Building (Minor Works) Regulation. l/we have appointed the prescribed building professionals stated in Parts B and C (if applicable) for the works (if any).

% Name in Chinese Q@) £EE5ET Surname first, if any

RAAZR

EaR L Correspohdence Address

RRER

ERER 1 EpOystbARE
= Skip the address

Same address as in Part A1

E#EF Name in English @ tE51T Surname first, if any B 3 JLBE MR
Area D Hong Kong Kowloon I:I New Territories
CHING YAN YIM ’
e A
S {5EEA(FEZEE —) Identification (Choose one) District
BEESDERE: #iE / 48 i HERES
HKID No. ClL]2]|3]4]|5]6 ( EI) Street/Village BT Street No. 407
[ Scnkid AR/ B3
D Business Registration No: Building/Estate XYZ KB
SHE 12E Efi/=
EIRSRIS: AL,
D Passport No.: Floor o Flat/Room RE
BRER:

Country of Issue:

D HAth(GEEERR):

Others (Please specify):
FEAS:

No.:

B4%85E Contact Tel. No. EERE Fax No.

EEHE E-mail Address

21234567 21234568

21234567 @EMAILADDRESS.ABC

FAN/EMEMALBER CERBIR) RAZIZIERR -

liwe have read and hereby agree the terms and conditions as stated in the “Matters to Note” section.

THETRENA (ERALHETHENER IENAMER) ) &5

RNER)E L ASENE

Signature of the person who arranged for the inspection (also the
person who arranged for the alteration or strengthening works to be
carried out if applicable) & (if applicable) affixed with company seal

BT
CHING

% : CHING YAN

YIM
Y AN YIM B# :2021.09.02

01:01:01 +08’00°

AL BZE B SIBUERITE - ##
Any false certification or declaration may be subject to legal action. ##

HHA Date

0({210]19]2(0[2]1
Hdd Hmm £ yyyy
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n EFXURZERER (NA)
Details of Owners' Corporations (if any)

® W _EIETRRR YRR T R U IR RER A BEMS - Al
FAEBIER -

Skip this Part if the above prescribed building or building
works was not erected at common parts of the building.

® FEHR CEREBE) -
Read the "Matters to Note".

AEECRUEFUREE
Owners’ Corporation formed

BIHE E-mail Address

F it Register Address

Area ong Kong Kowloon New Territories

illfi‘jrict Hfﬁ

ife:/ffllage B gf:f fl%o. 4567
E

;ii/nfzzwte XYZ j(E

il 0 I

s o] ALHIBERE

Certification by the Authorized Person

/’ HEMZERIR T AERE

To be completed by the appointed authorized person

1] ERHETEI TRRERRE

Certification of inspection under validation scheme

Big (BEMIRG) £ 39CHE (BEY (NELTR) RE) 5 62A FHIRE -
In accordance with the provisions of section 39C of the Buildings Ordinance and section 62A of the Building (Minor Works) Regulation,
a FARZCEZEEHRE P28 R AREYNRETENEERTA -

| confirm that | have been appointed for the inspection of the prescribed

building or building works stated in Part A2.
b. AR ERENS R T B HBET -

| confirm that the above-mentioned inspection had been carried out on

the date stated below.

®REETTHHA Date of Inspection

0l2j0f9(2f0]2]|1

®

R RIARIRYIRAZAT BIZ ARSR(MNE )

Previously Related Validation Scheme Submission Number (if any)

VS

QEARRRIEE S BoR iz BI 2 RARSRAIS M AR R IER
Only applicable where the previous submission with validation
scheme submission number assigned but cannot be further

Hdd Emm

F yyyy

process

FAZE - RIE (2SIE6]) $39CKER (BEY (NETIR) R H62AKRMMRE - AARRP2E AR FrtTAREYNBETRNEH LR
ZENEFS (BEWIER) ($123F) (I (BEWIEG) S14()ER (GREY (B12) R ($123F - WEAGIA ) 2251%5M ] HRE -
| certify that, in accordance with the provisions of section 39C of the Buildings Ordinance and section 62A of the Building (Minor Works) Regulation,
the prescribed building or building works stated in Column A of Part A2 are structurally safe in my opinion and comply with the Buildings Ordinance
(Cap. 123) [except section 14(1) of the Buildings Ordinance (Cap. 123) and regulation 25 of the Building (Administration) Regulations (Cap.123

sub. leg. A)].

#EP2%0 Bl FRATRERSEMNBATRMS - AARBETERIE (BEMIEM) 55 30C@4) RET/NETRE - IogE - AIENEEFRTHRE
D VHBETRE - ENARNBRNBE TR Z2MAHRA A5 - RAKE : RARRP2H B PRl REEAYRNEEIEEGBLERS
B RES (BEMIEA) ($123EF) [k (BEMER) $14()ER (25 (B ) RA) (F1238 - MBEGIA ) 325185 ] HRE -
For the prescribed building or building works stated in Column B of Part A2, it is necessary, in my opinion, to carry out minor works to alter, rectify
or strengthen the prescribed building or building works under section 39C(4) of the Buildings Ordinance. As the alteration or strengthening works
had been completed on the date stated in Part B2, | certify that the prescribed building or building works stated in Column B of Part A2 are
structurally safe in my opinion and comply with the Buildings Ordinance (Cap. 123) [except section 14(1) of the Buildings Ordinance (Cap. 123)
and regulation 25 of the Building (Administration) Regulations (Cap.123 sub. leg. A)].

2] BN EE TRRAVRIAE

Certificate of Alteration or Strengthening Works

O IRSERIBREETE - RIFFARRTILE

Skip this Part if no alteration or strengthening works involved

FIRAENERTRERB Y (WER)

Date of Completion of Class | Alteration or Strengthening

Works (if applicable)

Hdd HBmm £Fyyyy
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?ﬁi?ﬁ?ﬁﬁﬁ-ﬁfhﬁ%ﬁ%ﬁ%&% | BAINE T RS RE TR - BIPSMAEM/ ) ETEMS - AARRE (BEY (NEIE) "D B31ER
SEITHRRIRE -
1L REEXBARCEAITRNGETWTRERREE (05 ) - HETTEEFSINKE ;
2. %EEIRE - CRR (BREVEL) REEXMNTHERNRARET - MRSTHEASBEFARBNEE (FREEZEMIRERNNA - &
ABRHZSITBEASIE 2EMIEH) TBNMERE) |
3. R IEERLHMAMBER ; &
4. 1558 AARBZIBEEBLEZEN -

For alteration or strengthening works involving Class | minor works commenced under simplified requirements, i.e. the minor works stated in Part A,
I, in accordance with the provisions of sections 31 and 37 of the Building (Minor Works) Regulation,

1. submit herewith the revised prescribed plans and details showing the works as completed (if any) in Part E;

2. certify that all the works have been carried out in accordance with the Buildings Ordinance and the submitted prescribed plans and details;
and the said prescribed plans have been prepared and signed by me (as the person who has signed the prescribed plans, | agree to assume
all responsibilities under the Buildings Ordinance regarding the prescribed plans);

3. confirm that the works were completed on the date stated above; and

4. certify that the works are structurally safe in my opinion.

th X E* Name in Chinese* ® w6517 Sumame first, ifany  SEMBEIBLESE* Certificate of Registration Number*
EAE] AlP| (|A]) 91919(9 11919
FEX$E* Name in English* ' @® #5255 Sumame first, i any FEfft/Ei% B H#* Date of Expiry of Registration*
YING HO YAN 311]10(112]0(2]|2

Hdd B mm ZF yyyy
K48 E5E Contact Tel. No. [EE8RIE* Fax No.* T E-mail Address
21234562 21234563 YINGHOYAN @EMAILADDRESS.ABC
RUALEE"

Signature of Authorized Person*®

EALBEZELBETS I BUARITE - ##
Y]:N G g&’fﬁ%%% o Any false certification or declaration

may be subject to legal action. ##

YING HO YAN
HO YAN g’ 2021.09.05 FTTTLToT

02:02:02 +08°00° Hdd Bmm &y

* IREREE M ACER

* In accordance with registered record.

AE SR TIEMERE

Part C Certification by the Registered Structural Engineer

s HEEETNEMEETREMAS
/ To be completed by the appointed registered structural engineer

® W AT S B R TEER (B (/NETIRE ) 56)) 5$37@) K THIEREEERE - AIFBERILE
Skip this Part if the above prescribed building or building works is a specified construction under section 37(4) of the Building
(Minor Works) Regulation
RIE (BREWIEG)) $E39CIER (BEY (NETRE) RE) BE2AKMRE - AARER - FACEZEEHP25 AL PR SZETRETR
B ZRENCKR TS BEET -
In accordance with the provisions of section 39C of the Buildings Ordinance and section 62A of the Building (Minor Works) Regulation, | have been
appointed for the inspection of the prescribed building or building works stated in Part A2, the inspection had been carried out on

the date stated below.
R E T B Date of inspection

Hdd Hmm E yyyy

D RAZE  Big (REWES) F39CHER (BEY (NETRE) R B62AMGERE - AAR

B8 AR FRIETRRR SN B R T BNEHE LRZENRETE (BEYRS) (51238)
(B CEEEMIEAD) 141K (BEY (B2 ) RAD (F123F - MEEBIA ) 5251850 )

HIRTE °
| certify that, in accordance with the provisions of section 39C of the Buildings Ordinance and
section 62A of the Building (Minor Works) Regulation, the prescribed building or building works
stated in Column A of Part A2 are structurally safe in my opinion and comply with the Buildings
Ordinance (Cap. 123) [except section 14(1) of the Buildings Ordinance (Cap. 123) and
regulation 25 of the Building (Administration) Regulations (Cap.123 sub. leg. A)].
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FAER220 B FRAtAOSTRIR MR ETEMS - AARSERERE GREMIEA) F39CA)IRET/NETRE - LIE - AENEESRIETH
BRYRBRRETE - HEAERHLAZEES RSEM) BTy NRETR - PNAMRN/IETREMNS - AARKRR (B8Y (/)
BT ) RHID SE3ERBITIRNRE - '
1. EXBEARCER TRNOEIETHTRERIRFE (075 ) - HETSEFNIE
2. EZ TR BRRB (REYEF) RESIWITHEARMERT - MzSTRENSBEFARBNEE ((FREEZHMTHERIN
A - RABBHZSTEERSIE (B FIRWMAERE) | &
3.%E  AARAZIEEEELEZEN - '

BRERUBNEE TROERM - SALE | FARSEP28 Bl FiTRRAYARRTRELE LRREN - RS (REWIRAD)
($123F) (B GREMIEH) B14(1) 15K (BEY (BI12) RO (F123F - WEEGIA) 5 25 175 WRE -

For the prescribed building or building works stated in Column B of Part A2, it is necessary, in my opinion, to carry out minor works to alter,
rectify or strengthen the prescribed building or building works under section 39C(4) of the Buildings Ordinance. For alteration or strengthening
works involving Class | minor works commenced under simplified requirements, i.e. the minor works stated in Part A, |, in accordance with the
provisions of sections 31 and 37 of the Building (Minor Works) Regulation,

1. submit herewith the revised prescribed plans and details showing the works as completed (if any) in Part E;

2. certify that all the works as stated in Part A have been carried out in accordance with the Buildings Ordinance and the submitted
prescribed plans and details; and the said prescribed plans have been prepared and signed by me (as the person who has signed the
prescribed plans, | agree to assume all responsibilities under the Buildings Ordinance regarding the prescribed plans); ‘and

3. certify that the works as stated in Part A are structurally safe in my opinion.

As the alteration or strengthening works had been completed, | certify that the prescribed building or building works stated in Column B of
Part A2 are structurally safe in my opinion and comply with the Buildings Ordinance (Cap. 123) [except section 14(1) of the Buildings
Ordinance (Cap. 123) and regulation 25 of the Building (Administration) Regulations (Cap.123 sub. leg. A)].

X E* Name in Chinese* (D # %1 Surname first :IM:EREE R5R* Certificate of Registration Number*
RSE /
B Z* Name in English* Q) 51T Surname first $1fE 5% B 48* Date of Expiry of Registration*

Hdd Hmm £ yyyy
ERF Contact Tel. No. HESEE* Fax No.* EERMHE  E-mail Address

FEB 4TS Ti2amEEE *
Signature of Registered Structural Engineer*

EfRI BB R BT S| BUARITE - ##
Any false certification or declaration
may be subject to legal action. ##

HH# Date

Hdd Hmm F yyyy

* RIREE M ACER

* In accordance with registered record.

TE  RIEREMEEEAYRIAES

Part D Certification by the Prescribed Registered Contractor

/‘ HEBZEMNTHEMEREEER

To be completed by the appointed prescribed registered contractor

®

M RIS GRS (NETR) B S3UENRE - KR HREEROXHEANMAERENEER T

- BIREB (BEVIEAR) - RERERNWERI RFHEBRETT -

We, in accordance with the provisions of section 31 of the Building (Minor Works) Regulation, certify that all
the alteration or strengthening works under the submission with the above stated submission number have
been carried out in accordance with the Buildings Ordinance and the submitted plans and details.

AR EZE(PX)* Name of Contractor (Chinese)* @ EsT Surname first

=

MRAETYHNBEETRE - BIABESILE

Skip this Part if no alteration or strengthening works has been carried out

EEBE BT (TE3)* Name of Contractor (English)* O3 Sumame first
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BIEEEZAEZ(PX)* Name of the Authorized Signatory (Chinese)* FEMEBIE4RSE* Certificate of Registration Number*

/

EREEEABR(ZE)* Name of the Authorized Signatory (English)* FFffEw B H* Date of Expiry of Registration*

Hdd A mm E yyyy
B#5 8% Contact Tel. No. fEESEE* Fax No.* TP E-mail Address

IR MEAREES (ERESEEAN) ¢
Signature of the Prescribed Registered Contractor (Authorized Signatory)*

FARBEAABEYSIBERTE - ##
Any false certification or declaration
may be subject to legal action. ##

HH Date

Hdd B mm £ yyyy

* IRIREE M 8k

* In accordance with registered record.

XER  E5ERkEE | ARBICIENNERE T2AYER]

PartE Revisions of the Completed Class | Alteration or Strengthening Works
,‘ HEBEEMNRTALTES

To be completed by the appointed authorized person

® MERHES REIRNNETRNRBREE TRACERMNITBEAIRFERR - BIAREFILER
Skip this Part if the completed alteration or strengthening works involving Class | minor works commenced under simplified requirements are the
same as those shown in the submitted prescribed plans and details

% | BRI EE T RN (BENE - NBERYEE)
Description of Class | Alteration or Strengthening Works
(Including the nature, location and quantity)

AR ERIRO

Description of the Differences

NETREER
Minor Works Item

TEMZRRIR , R (RIAL - SMER TREMREME T TRMERFEE) APP-147 - SHE 3
Refer to Practice Note for Authorized Persons, Registered Structural Engineers and Registered Additional

Pages
Geotechnical Engineers No. APP-147 for the "Descriptions of the differences". o
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EREBH

w4 (LT AELE R RO A B R B R (L R DA BB 54T -
TR BIRIE -

1. BAMNETESREBFABMSETEETR - STHEMEED
EESARIEFAZPAREY - WRERIENENAMEFMN
MEEBNIRREURZEE -

2. FETTMERT - AT AR EREE T2 AE i B s EI A A BRAR
BIRMGIEE - LERMRTROUERHZENGABAEREZNESML
2.

3. RETRE - WBHRBETRWER)E - KHFETERERNZTE
HAREISZEMNBEYNEE ARBMEEINEE -

4. WREWFTRREY S BRTRMURKENARESY - ZHETRE
MARSEEFENE / EEURZAR / ANEEELTFTAERLA
BUMER - BRAIRERBEEIRWS R - WEFREARZRRE]
EHNELE - EREESE (BFRR ) B=EXFRBHOZH - £RFF
FIHERE/AEUREAR / AYHEEBRTARTNER FRAEN
ARBHETIR  AIFTEERAR  YATEFEIRBERREA
RERSZXEEE -

5. ATEREEMFEFEIRNSBNER - WRRZEEEAMAVEERER -

6. MARRBFEERARESRAEXNER A ZRICEITANRE
#; WAMXHE2EREZENMMERER  MARRCSESEL
ANRFOE - MIBREAIE=BHMBERE - RAXERFIERZN
TBKRNIEE - HREBENAR - RITSE RERE) KR -

. B AE R

WEERIBRY

1. EFEECERERARBEIMIESNEARRENIIRR
(a) REMREARRIEPAERNAABRSETH |
(b) EIBAR LU NBTEMAERSEE ; &
(0 FREFZAMREE -

2. MYARBARBAERNEBEABRR - ROMRKEREFAFEN - O
BEE R BB MAT XA R LIRS - FEEERRAEERAES

=,
R

BETERMAEPY/ AL

3. AREEARR - BREMEIVELFSSEME (GRERG)
PR EEMNEARR - RIBSENAR - RI2E (BAR
1 (FhBE ) 156D BOIRDC -

4. FETREROEMBATIH  RKB - BENEMALRBREBAR
IR BABAER - BUELIREE 1 BRATSIRIARER -

FREARR .

5. B (EAZER (FABR) 1561) - RAEREHRNERMRRNEAR
B EFEERMEMERNRBNERENSGEER - MEKREHR
BIERRVEAER - BREFEREEE/ERE -

Matters to Note

# Any person making a false declaration or misrepresenting a material fact
shall be guilty of a criminal offence and subject to prosecution.

1. If the minor works involve building works in the common parts of a
building, the prescribed registered contractor is advised to pay attention
to the relevant conditions in the Deed of Mutual Covenant of the subject
building and notify the property management company or the owners'
corporation concerned before commencement of the works.

2. As far as practicable, the prescribed registered contractor is advised to
post a notice at a conspicuous place at or near the location of the
proposed works in order to notify other owners and the potentially
affected occupants the works in advance.

3. The person who arranged for inspection, alteration or strengthening
works to be carried out is advised to seek necessary agreement
from the owner(s) of the unauthorised structure or the owner(s)
concerned before the inspection or works to be carried out (if any).

4. |f the validation involves prescribed building or building works erected
at common parts of the building, the person who arranged for the
inspection should liaise with the co-owners of the building/owners'
corporation and/or the management company regarding the right of
use of these common parts, especially before the commencement of
strengthening works (if any), and to observe all obligations as
stipulated in the deed of mutual covenant of the building. The
obligations include but are not limited to the arrangement of third-party
liability insurance. Without obtaining the consent of the co-owners of
the building/owners' corporation and/or the management company for
carrying out of works at common parts of the building, the person who
arranged for the inspection may be in breach of the deed of mutual
covenant of the building and liable to civil proceedings and bearing of
civil liabilities.

5. Prescribed registered contractor shall take appropriate measures to
ensure construction wastes are disposed of properly.

6. You are required to ensure that the Government's use or possession of
your submitted documents will not infringe the intellectual property rights
of any person and that where the documents contain materials of which
the intellectual property rights belong to a third party, all the necessary
licences have been obtained. You are also liable for any loss or damage
that the Government may suffer in case of any infringement of the
intellectual property rights of any third party. For details of copyright
issues, you can make reference to the provisions of the Copyright
Ordinance.

A. Personal Data

Purposes of Collection
1. The personal data provided by means of this form will be used by the
Buildings Department for the following purposes:
(a) activities relating to the processing of your submission in this form;
(b) activities relating to the above minor works; and
(c) facilitating communication between the Buildings Department and
yourself.

2. ltis obligatory for you to provide the information as required in the form. If
you fail to provide the required data, delay may be caused in processing
of your submission or even result in rejection of the application.

Classes of Transferees

3. For the reason of personal data protection, please ensure that your
submitted documents do not contain any personal data not required under
the Buildings Ordinance. For details of privacy issues, you can make
reference to the provisions of the Personal Data (Privacy) Ordinance.

4. The personal data you provided by means of this form may be disclosed
to other government departments, bureau, organizations or any
persons for the purposes mentioned in paragraph 1 above.

Access to Personal Data

5. You have the right of access and correction with respect to the personal
data as provided under the Personal Data (Privacy) Ordinance. The
Buildings Department has the right to charge a reasonable fee for the
processing of any data access request. Request for personal data access
and correction should be addressed to the Signboard Control Unit of the
Buildings Department.

MWO06-1 (09/2021)



L. ERRE

1. BERERFAERMOEE - WERELEE - S LN TRIEMS
AURBRE X # -

2. FIRtWERNBERERER - BEFERFEEEERNS -

3. FIA2XKNH - SEBEMIETER - URFRZIEERR (B
MG REMRBIMERAVBAHELT -

4. MEARBATARERD  FUEERFR/)ETRE/VERLE -

A. ERTE
1. BE/MBER - ARBEFEHXHRBFARSERZE -

NSRS EELIRANERNSZILEEFERMM T —REN
R =

2. BTHHEE - BRABFHHERFIRERW AR (ZH0AE
EERRERJLMNMISEEDE - ARE (BFHKH) R
B ZESRRENMIEEERE) IEFENBTURGE - B
ik % receipt@bd.gov.hk - :

3. BFEX-RARELN TRX ) BEARBREMXE (5 NEM
FEEEERE) - 51EH Acrobat Reader & #9 "THINAEER L THAE -
B EE BB RBAIE -

T. BHEERH

BFE/)NETRENE
it NSRRI EELIRENERN S Bt EEFE R
T 1 2626'1616 (1 "1823" #kHE)

8K : 3162 0006
B : enquiry@bd.gov.hk

I%. BB

RERERECEBETZTPREYRBETENERMOTHOR A R -
MBERBRMNZERERSCREB AN BB TRTMENRA
(MERA) - AIEBSTRMZNEHABE TRNTIRA -

B. Completion of Form

1. Relevant parts of the form should be duly completed, and the form
should be signed. Supporting documents as listed in Section E
below, should be submitted.

2. If incomplete or erroneous information is provided in the form, the
Buildings Department may not be able to process the submission.

3. All documents submitted will be randomly selected for audit check,
with a view to ensuring that the works have been carried out in
accordance with the Buildings Ordinance and regulations and the
submitted supporting documents.

4. Enquiries regarding this form should be addressed to the Minor
Works Unit of the Buildings Department.

C. Submission Methods

1. By Post / In Person - This form together with the relevant documents
shall be posted to or submitted in person to:
General Enquiry and Reception Counter, G/F, Buildings Department
Headquarters, North Tower, West Kowloon Government Offices, 11 Hoi
Ting Road, Yau Ma Tei, Kowloon

2. Through Email - Email this form together with the relevant documents,
all with identity authenticated by a digital cerfificate issued by the
Postmaster General or other certification authorities recognized under
the Electronic Transactions Ordinance to the e-Counter of the Buildings

Department at_receipt@bd.gov.hk.

3. Through e-Submission - Click the Submit button to electronically submit
this form together with attachment of the relevant documents, all with
identity authenticated by your digital certificates. You may attach all
authenticated documents using Acrobat Reader's “Attachments”
function.

D. Contact Details

Minor Works Unit of the Buildings Department

Address: Buildings Department Headquarters, North Tower, West Kowloon
Government Offices, 11 Hoi Ting Road, Yau Ma Tei, Kowloon

Tel No.: 26261616 (handled by “1823")

Fax No.. 3162 0006

Email: enquiry@bd.gov.hk

E. Supporting Documents

Safety Inspection Report includes photos and description showing the physical
condition of the prescribed building or building works. If photos showing site
conditions after the completion of the relevant alteration or strengthening
works (if any) were provided on the inspection report accompanied with the
form, it is not necessary to provide the showing the works as completed.
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Signature of Authorized Person *

FOEBEENRBOSIBERTE - ##
Any false certification or declaration
may be subject to legal action. ##

H#A Date
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* In accordance with the registered record
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