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DEPARTME

cARBRAAEMXGEERERAIRTRAZER -

o KRBT || RAVNETREIRE (WA) -

BUIERER - MEBEESBAMLE TVa 5% - HEA -

B CEREIR) -

= Submit this form and all supporting document(s) not
less than 7 days before the commencement of works.

« Submission may include Class Il minor works items (if any).

- Read the “Matters to Note”, complete in BLOCK
LETTERS and tick the appropriate boxes.

BEBEEEEE To the Building Authority
i EBREALHEEEM
Part A Notice of Appointment of the Appointed Persons

o AZHHET/NRTENAER
/ To be completed by the person who arranged for the minor works to be carried out

BHEfT/MBE TN E
Location or Address of the Proposed Minor Works to be Carried Out

;\Er?a D Eo?g Kong I'{I;)%%Ioon ilﬁe%i Territories
irDmis!%rict e

gféf/ﬁgﬁllage el gifjf Iﬁfo. AS6
é(uﬁi/ingggstate XYZ j(E

oo B2 Fatioom A%

=18 Form

H NTS Notice of Commencement of Class | Minor Works

{E{HIEE R For official use only

N TREEXER
Minor Works Submission Number

RixEt BIE R MR
Validation Scheme Submission
Number

B R/ BN E L EARNIIRB &R
(CIEER A

The Account Number printed on the top left-hand
corner of the Demand for Rates and/or Government
Rent (Optional)

® B EREE LRSI
For easy identification of location or address of works

E] s:&1560/ B T#26954% Details of the Proposed Minor Works to be Carried Out

Tifat

1
METERE Description of Works

Minor Works Item

(BEEE « IBAEE Including the nature, location and quantity)

HEAm< / 5w /B /
EFERTRER (MNF)
Relevant Order / Direction / Notice /
BD Reference No. (if any)

1.2
FORMATION OF SLAB OPENING (1.5M X 1.5M)
BETWEEN FLAT ON 1/F. & FLAT A ON 2/F.
HItTR2RE (ZFEMIE6) $39CKEET  MUNBRRERE/ETERZ BRI/ BERRERE SNk e 1 IR
BITRIETRARR LSBT (1BAIRIEIRS) - Additional Pages

The above works are alteration/ strengthening works necessary for validation of prescribed building or ‘ . ) .
building works (other than unauthorized signboards) under Household Minor Works Validation Scheme () MZAMIAMIEA - S5 IIATRAR
and Minor Amenity Feature Validation Scheme in accordance with section 39C of the Buildings Ordinance. ~ If space is insufficient, please attach

n EEFEATRIFER Particulars of the Appointed Persons

a. 1R (BEY (/NETRE ) RH) SE281HRE - AA/RMCHMARFETE
EE Tt hRT AT M #EE

In accordance with the provisions of section 28 of the Building (Minor Works)

Regulation, I/'we have appointed the prescribed registered contractor as below.

=) BBRE M A5 & (P 30)* Name of Prescribed Registered Contractor (Chinese)*
NI TRRBRATE

RTBREE R & & 18 (2530)* Name of Prescribed Registered Contractor (English)*
GUNG SI PAI SING GIN SOENG ENGINEERING COMPANY

ILIMITED

FEMEIRERR* Certificate of Registration Number*

* IREREEMAC 8
* In accordance with the

M|W|C 4(5]16(7 11210[1/0 registration record

additional sheet(s).

MWO1 (09/2021) - P.1/6



n BEEALTHEN ()
Particulars of the Appointed Persons (Cont'd)

b. /i (B (NETRE) B 527 BHRTE - AA/RFSHASFHRNES | REVNETREEE T RMNTIZETRAL -
In accordance with the provisions of section 27 of the Building (Minor Works) Regulation, I/we have appointed the prescribed building
professionals as below in respect of the Class | minor works detailed in this Part.

AITAL 3 #&* Name in Chinese* MR ELRIR* Certificate of Registration Number*
Authorized Person
ZLI AP[CA ) 919[9|9 |/|4]9
D SMREBAR
Registered Inspector X E* Name in English*
YING HO YAN
B T2 th3 & * Name in Chinese* MR B E 4R 5" Certificate of Registration Number*
Registered Structural RSE
Engineer FSHE =) 818(818(,(8]|8
HEX W E* Name in English*
GUNG CHI SZE
|:| HEMELITRM b3 E* Name in Chinese* MR AAE4RS%* Certificate of Registration Number*
Registered Geotechnical RGE
Engineer /

FE Y #EZ* Name in English*

ZHRET/ R T EMARE

X &8 Name in Chinese

Particulars of the Person Who Arranged for the Minor Works to be Carried Out
Q@ #EE5E4T Surname first

3Bt Correspondence Address

Bt ) S
pR./\1&2

% 1E Name in English

() HEC5ETT Surname first

CHING YAN CHO

B{HEERR (F3EH—) Identification (Choose one)
EEE MRS al1l213l4]516

([3])

HKID No.:
L]

Business Registration No.:

IR

[EESGEmM
D Passport No.:

EERER:
Country of Issue:

EAER] ARt HEAR E] -> RREER it
Same address as in Part A1 Skip the address
& 'E LB mR
Area D Hong Kong n Kowioon New Territories
e
District Y&
HE/R . HERE
StreetVillage [BUIEIE Street No. [/890
KE/ESE
Building/Estate ABC j(E
2= BA/=E
Floor 11482 Flat/Room BE
K48 85E Contact Tel. No. {EE5RES Fax No.
21234567 21234568

Hith ( 5E5E00 ) ¢
Others (Please specify):

[l

SR
No.:

AN/EMERBALRRR CERER) ARHIZHER -

liwe have read and hereby agree the terms and conditions as stated in the “Matters to Note” section.

ZHETNETEHAEER (NER) E L ATHE
Signature of the person who arranged for the minor works to be
carried out & (if applicable) affixed with company seal

EHEIE E-mail Address

CENGJANZOU@EMAIL.COM

CHING .
B EE
Y AN CHING YAN YIM
HER : 2021.09.07
CHO 10:26:49 +08°00°

* IRERREMACER

* In accerdance with the registration record

EARBZARRPTSIBERTE - #
Any false certification or declaration
may be subject to legal action.#

H#A Date
017101912021
Hdd B mm F yyyy

MWO1
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nvu\jA:t_EnimH %?RAE E']sEifﬁE;u\ =

Confirmation of Appointment by the Authorized Person or Registered Inspector

f HEEZENRIALTHEAMERASER
To be completed by the appointed authorized person or registered inspector

ZAALHEMBRASEH ” L.
Name of Authorized Person or Registered Inspector Egufﬁl@ﬁﬂ@d\@l&;?&ﬁﬁsﬁ ( MEBH .) . .

. . . ) Previously Related Minor Works Submission Number (if any)
th3Z 2 * Name in Chinese* Q) $#EESETT Surname first

MW

%%%EH:

ae ke e DEARBRDE OB E SESEN M AR A

X HE* Name in English* @ #EEKFAT Surname first Only applicable where the previous submission with Minor Works
! Submission Number assigned but cannot be further processed

YING HO YAN s P

T 2R H B i Date of Commencement of the Works

2141019(12|10]2]1
Eldd A mm % yyyy

ZSSA RE CGRFY (MBI ) RE 5830 HRE 37 RARE -
BRAACHET SRS | G5/ ETRORIALTREMBRAS (NZTRBITREERTTRMOFEDTE) ;
2, TESRER AR A 5B | KRB/ B T RS A Litt B RARA
3. RERMRERHALASE | BB NETEOTBENRFEE - MEMBERTAORA
4 BREANEXWITEBRREE  HEFARGNES (FRAEEEEMERNA - FARRRZSERISE (REMED) THMBEE) ;
5. SERMETNE | R B TREENTAREMETSE - NBMNMER  SZENTEE  TREZRENE  FARSZBENEENEARES | B5)
N TRMUAEAMENSERASBERIBNEEEES
6. EEPEFTANEE | RBINEL TS REBRBAEN - 15T ﬁﬁﬁ%}iﬂm’%%)\ﬁﬁ“&E@AiEEE”BkﬁES&%%E”EFE?‘RE‘]#
7. ERMESHERBELAIER  REXETHIE

in accordance with the provisions of sections 30 and 37 of the Building (Minor Works) Regulation,

1. confirm that | have been appointed as the authorized person or registered inspector (if the works are a prescribed repair or any associated demolition
works) for the Class | minor works detailed in Part A;

2. confirm that the Class | minor works detailed in Part A are to be commenced on the above date;

3. submit herewith the prescribed plans and details of the Class | minor works detailed in Part A, and the photographs showing the physical condition of the
premises where the Class | minor works detailed in Part A are to be carried out;

4. confirm that the prescribed plans and details submitted under this Part, have been prepared and signed by me (as the person who has signed the plans, |
agree to assume all responsibilities under the Buildings Ordinance regarding the plans);

5. where the Class | minor works detailed in Part A comprise repairs, alterations or additions to any building, certify that, after inspecting the building, | am of

the opinion that the building is capable of bearing the loads and stresses which may be increased or altered in any way as a result of the Class | minor

works;

where the Class | minor works detailed in Part A involve the erection of a signboard, confirm that the person for whom the signboard is to be erected has

provided the particulars of the person as required by the Building Authority in Part F; and

o»

7. where supervision plan is required by the technical memorandum, submit herewith a supervision plan.
FEfMFEAR B ARSR* Certificate of Registration Number* it #& E5E Contact Tel. No. EEEHB* Fax No.*
A|lP| (|A]) 9191919 1419 21234567 23234566
#1ft & % 2 #5* Date of Expiry of Registration* BHEpihiE E-mail Address
31110(7]2]|0(2]|2 IYINGHOYAN@EMAIL.COM
Hdd Hmm % yyyy
RBOALSEMERARRE
Signature of the Authorized Person or Registered Inspector*
%[ﬁ[gﬁ%% : A% BRI BIAT I BARTE - #

\ / P ] Any false certification or declaration
I G YING HO YAN may be subject to legal action.#
HHA

H#A Date
HO Y AN 2021.09.10 R PITIEIE

14:14:06 +08'00°

Hdd FE mm = yyyy

* R BT8R

* In accordance with the registration record

MWO1 (09/2021) - P.3/6




stfiats TIZEMAVE (TR S

Confirmation of Appointment by the Registered Structural Engineer

f HEEZRENMERTRRMER

To be completed by the appointed registered structural engineer

EEH%’E?%IEEW&%(EPI)* sE A8 A2 A & (FE )

Name of Registered Structural Engineer (Chinese)* Name of Registered Structural Engineer (English)*
7S 7] GUNG CHI SZE

BEPIAUE E-mail Address

GUNGCHISZE@EMAIL.COM

ZSA tﬁm CGRZEY (/NRTI2) REV) %830 18RS 37 IREVRE -
BEACHEEHPEPFRMASE | ﬂEU/J@I&E’JF%“‘MﬁB@‘EHﬁ**f%I#azEﬁi
2. E)E%ZEE%EBEEE@HEEIEUQ%mEIEU EREENIERR  MRAARBNES (FREEEEMBERIKA - AABRRZSERIRE (REMIEG
VFFEEE) &
| MEEEATRAYES | BRI VE TR EENTIREETEE  WBNMNER  CRENUTEE | EREZRENE  FARRZREMBENERES | 5
NE TR sEBFE M E A A E AP BN RRED -
I in accordance with the provisions of sections 30 and 37 of the Building (Minor Works) Regulation,
1. confirm that | have been appointed as the registered structural engineer for the structural elements of the Class | minor works detailed in Part A;
2. confirm that the foundation plans, structural details or calculations submitted under the prescribed plans and details in Part B have been prepared and
signed by me (as the person who has signed the plans, | agree to assume all responsibilities under the Buildings Ordinance regarding the plans); and
3. where the Class | minor works detailed in. Part A comprise repairs, alterations or additions to any building, certified that, after inspecting the building, | am
of the opinion that the building is capable of bearing the loads and stresses which may be increased or altered in any way as a result of the Class | minor

works.
$IMEEABR 4R 25" Certificate of Registration Number* sFMAS 18 Li2AMEEE* Signature of the Registered Structural Engineer*
RSE|8(8|8|8|,[8]8 GUNG CHI HUHFEE * GUNG
s /&% B #B* Date of Expiry of Registration* CHI SZE
sl 1lolsl2]0l2]2 S7E H i : 2021.09.11
S R T 092240 +08‘OO’
Hdd Hmm ZE yyyy _
Kt4 B35 Contact Tel. No. B Date EAXERBRBBTIRERTH - »
1111019121021 Any false certification or declaration
21234564 » may be subject to legal action.*
Hdd Hmm F yyyy

TH S IREAEERERES
Part D Confirmation of Appointment by the Registered Geotechnical Engineer
» HEEZENGEME L TREMESR

To be completed by the appointed registered geotechnical engineer

e L TR R(PX)* FEf A + TAZEM M & (3 X)*
Name of Registered Geotechnical Engineer (Chinese)* Name of Registered Geotechnical Engineer (English)*

EEfHh i E-mail Address

A RE GESY (NETE) RAD 5B 30 KRB 37 IRMIFE -
1. BREACHEERPHAMMASE | BB/ ETENELTRNGEMEL TR &
EREZNERTHENSESTEA  S1E ST ERRRELRE  HEFARBHNEE (FREXEANEANA - FARERZE

BRIRE (REWIEF) FORBRE ) °
I, in accordance with the provisions of sections 30 and 37 of the Building (Minor Works) Regulation,

1. confirm that | have been appointed as the registered geotechnical engineer for the geotechnical elements of the Class | minor works detailed in Part A; and
2. confirm that the geotechnical plans, geotechnical assessment, geotechnical details or calculations and geotechnical reports submitted under the prescribed
plans and details in Part B have been prepared and signed by me (as the person who has signed the plans, | agree to assume all responsibilities under the
Buildings Ordinance regarding the plans).

BEfERAE AR SR AMmE L IEMEE
Certificate of Registration Number* Signature of the Registered Geotechnical Engineer*
RGE /

51 f& % B #3* Date of Expiry of Registration*

Hdd Hmm I yyyy
Ht 4% E5& Contact Tel. No. H#A Date

Hdd Hmm & yyyy
* ARIREE MECER EAABEENBEASIBUARTE - #

* |n accordance with the registration record Any false certification or declaration may be subject to legal action.**

MWO01 (09/2021) - P.4/6



sIERGEMAEENEERT S

Confirmation of Appointment by the Prescribed Registered Contractor

o AEEZENTHEMEARESER
ﬁ To be completed by the appointed prescribed registered contractor

HLER S =E=g i e e 5

Name of Prescribed Registered Contractor Egufﬁﬁﬁﬂ@/]@Ih;Q#ﬁst ( tﬂi@ﬁﬁ.) ; ;
Previously Related Minor Works Submission Number (if any)

2 ZE* Name in Chinese*

AR TRRARAE
QBRI AT BB 2 XIS 4 TR AR IR

KX ZBTE* Name in English* Only apphcable where the previous submission with Minar Works
g . .
Submission Number assigned but cannot be further processed

MW |[2]1{9]9]9|9]|9]|9]9

IGONG SI PAI SING GIN SOENG ENGINEERING
COMPANY LIMITED

-

BRI (B (DELTIR) G B30 1% - 833 ERBE 37K (EHRE I RBINDETREK ) NRE -
1 ERRMEMEE S P WML TRRAFTEREM#EH ;

EPMAARIRSRE | RBNETRER -
2. FEERERARAR AN SE || MBI EL T RIS IR Z BB S 2 BRIk B H /R B
3. REXMRPHATIRGSE || BB R TRMTRERRFEE  MEMRERTNRE
4 BREAPSXTWITHERREE  HERMARENEE FREESEHEINA  RARSHZSEAISE ( BEMEG) THMERE) ;
5. SEREIATIAYSE || B B TR OENTOREMETEE  RBNEN - CRRENTEE | EREZREVE  RMBRZRENBENEZAR ||
BB N T2 Mol sE A FTISMEER A BB B F R RES ;| R
6. BEPERFTIRAYES 1| BRI NEL T I2iS R BRI - BRAMBREREAMBRNALCECHRERESHEBMERAFE -

We, in accordance with the provisions of sections 30, sections 33 and 37 (where Class Il minor works are involved) of the Building (Minor

Works) Regulation,
1. confirm that we have been appointed as the prescribed registered contractor of the works detailed in Part A;

where Class Il minor works are involved in the works detailed in Part A,

2. confirm that the Class Il minor works detailed in Part A are to be commenced on the same date as stated in paragraph 2 of Part B;

3. submit herewith the prescribed plans and details of the Class Il minor works detailed in Part A, and the photographs showing the physical condition of
the premises where the Class Il minor works detailed in Part A are to be carried out;

4. confirm that the prescribed plans and details submitted under this Part, have been prepared and signed by us (as the person who has signed the plans,
we agree to assume all responsibilities under the Buildings Ordinance regarding the plans);

5. where the Class Il minor works detailed in Part A comprise repairs, alterations or additions to any building, certify that, after inspecting the building, we
are of the opinion that the building is capable of bearing the loads and stresses which may be increased or altered in any way as a result of the Class II
minor works; and

6. where the Class Il minor works detailed in Part A involve the erection of a signboard, confirm that the person for whom the signboard is to be erected
has provided the particulars of the person as required by the Building Authority in Part F.

EIREEEAGR(P)* Name of the Authorized Signafory (Chinese)* &FfREBE4RR* Certificate of Registration Number*
ETTEIN M|W|C 415|617 /1210]11]0

EIREE B A (ZEX)* Name of the Authorized Signatory (English)*  =EfffifEi% B #* Date of Expiry of Registration*

CIM CYU YAN 014]0(7]12(0]2]|3
Hdd Hmm I yyyy

W45 B 5 Contact Tel. No. EERE* Fax No.* EEIHE E-mail Address
21234562 21234563 CIMCYUYAN@EMAIL.COM

TR MEREEEE (EIREREA) ¢
Signature of the Prescribed Registered Contractor (Authorized Signatory)*

L. Je .
C:IIVI B#EE+E - EARERNRETIIRERTE - »
CIM CYU YAN Any false certification or declaration

C ﬁ 7 l l El Bﬂ may be subject to legal action.#
7V * )

2021.09.14 Bl Dt

YAN 10:48:42 +08°00° | LELA191°12]0] 2]

Hdd Hmm & yyyy

* WRigEE M aC iR

* |In accordance with the registration record

MWO01.(09/2021) - P.5/6



o2 BRBEEAEATMERAIA L (BB EES A)RIEFE
Part F Particulars of the Person for whom the Signboard is to be Erected (i.e. Signboard Owner)

s HEMBIEEBAER @ 40T REIRH R HE)
&9 To be completed by the signboard owner Skip this Part if the works do not involve erection of a signboard

®3Z &% Name in Chinese @ #ERSET Surname first  3EaRMIE Correspondence Address
EAER 1A AR AR
A A Same address as in Part A1 > Skip the address
o 1 " . S 1 Eiﬁ §;§ nﬁg %ﬁﬁ‘
E X &1 Name in English () HELETT Surname first il [:] Hong Rona Keviloan New Tarritorics
SIGNBOARD OWNER hE
District A
s/ S (ESEEL
' % U56
B {54188 ((FI2H—) Identification (Choose one) Street/Village O Street No. [+
BEESDERE RE/E3E
[ AikiD No.- ( D) Building/Estate [X YZ KB
— BEE RS 128 Bf/=
{ﬂ Business Registration No.: 84503832 Floor 112 & 2 Flat/Room AZE
Eq EORSRES: ]
- Passport No.: ERBREEAEER (@A) E L ASNE
FEREXR: Signature of the signboard owner & (if applicable) affixed with
Country of Issue: company seal
HAth ( s ) L Aot T &
L] Others (Please specify): g&Tﬂ.ﬁ%‘% :
5 _ SIGNBOARD
SIGNBOARD OWNER
K45 B% Contact Tel. No. {BE SR8 Fax No. HHA : 2021.09.08
09934567 09934568 OWNER 12:12:43 +08’'00’
B Hi At E-mail Address B Date SRS RRT3RAREE -
IGNBOARDOWNER @EMAIL.COM 0181019121021 Any false certification or declaration
) may be subject to legal action.**

Hdd A mm & yyyy

BETNIEOAESRARMAES - AARAEETREEAYEEEATAIFE

Particulars of the Corresponding Owners’ Corporations or Property Management Company where the Works to be
Carried Out May Involve Common Parts

¢ EEZRENRIALHGEMIRASER @ LTINS/ E s =l N 2
To be completed by the appointed authorized person or registered inspector Skip this Part if the works do not involve common parts

ETURZEIYEERNTEH
Name of Owners' Corporations or Property Management Company

XY ZKJE 3+ 7 FE
EhE Correspondence Address
&l ) NAE Eiias
Area D Hong Kong Kowloon New Territories
&
District A
wHEm L. ST
Street/Village BT Street No. 56
KIE/EZE
Building/Estate XYZ 7(}37
188 By/=E
Floor <ol Flat/Room
Bt48 855 Contact Tel. No. {BERES Fax No.
£6634567 16634568
BERhE E-mail Address
BUILDINGOWNERSCORPORATIONS @EMAIL.COM

MWO1 (09/2021) - P.6/6




ARSI

## (A A SOE S AR AR S S E BB A A BRI B BB 1T -
CJREEWARIE -

LEAWDRIRSREGFABMSETRALR FTREMEAESRE
BEAMIEFAZPWAMEX  BRERIEABNAMBFYNR
EENTAXTURER -

2. EAITRER T - SRR MR B TSR s B a AR E
RABE  LERMEERUARHENEAAERRANTEMIE -

3. ERAZETRIT - ETRE  ABABETREAN  THETZRERZIE
MARSERSZEFIBENNHBALBMREINEE -

4. FTRREMEAEBEIRM A BNER - NRREZREAMNEBREN -

5. BEO BB NI ZMNS R R BEERHERE  RIALTREBEAR
SEHIRES BERESRBTIREHSREN (FINEAKRER
FRREFMEHEIES]) - WIAERRENAITE
http://www.enb.gov.hk/entxt/resources_publications/
guidelines/files/guidelines_ex_lighting_install_eng.pdf

6. INARRBFEEANEERME2RNNERTERLEHANFHME
#, NERXHESBRE-SNNEEREN  RARRSESHE
WEARNFOE - MBRAOE=BNMEEE  RAFBRAFUERREN
FABARIBE - MBHBENMR - RITSE (RRERED AR -

7. RS REFPH/NETE  BREZEF ERIASRIASTIREEA
BARIERFRIEITETIRRES  WHETTREZEBELE -

B EARR

Wrskr9BRY
1 BRERERBRARBMESHNEARRMETIIARE
(a) EIBRIEEARRIEP AT ERRIHRIBRET
(b) EIEAM LM/ N TIZMNAMER ; &
(0) HEEFZAIRBELE -
2. MNARBARBHAERWEAER - ROMRAERFMFER - OTHE
EYERBRFASROGFLIRTES  AEZERRARIEIRDBE -

RERERAIERPY/ AL

3. AREBEEAEN  FREMEINXEALRESETE (REYEED
PRt B EMANEAZR - MABBENMR - RISE (BARR
(FARR ) 156D BUIRDC -

4, AEUEEZERMBUATIHMN « RRB - BBREMATRBIREBARE
TR HABARR - UF LSS 1 BRFFSIRAE -

FHE AR

5. R (BAZR (FABR ) 186)) - MRAREMRIERARINEAR
¥ BEFESEERAMENRBNERUNEGEER - IRREF RN
EROEARR - FHREFE/NE TR/ EBE -

Matters to Note

## Any person making a false declaration or misrepresenting a material fact
shall be guilty of a criminal offence and subject to prosecution.

1. If the minor works involve building works in the common parts of a building,
the prescribed registered contractor is advised to pay attention to the
relevant conditions in the Deed of Mutual Covenant of the subject building
and notify the property management company or the owners' corporation
concerned before commencement of the works.

2. As far as practicable, the prescribed registered contractor is advised to post
a notice at a conspicuous place at or near the location of the proposed works
in order to notify other owners and the potentially affected occupants the
works in advance.

3. Under the validation schemes, the person who arranged for inspection,
alteration or strengthening works to be carried out is advised to seek
necessary agreement from the owner(s) of the unauthorised structure or the
owner(s) concerned before the inspection or works to be carried out.

4. Prescribed registered contractor shall take appropriate measures to ensure
construction wastes are disposed of properly.

5. To minimise light pollution and reduce energy consumption arising from the
lighting of the signboards, the AP and the applicant are advised to make
reference to the Guidelines on Industry Best Practices for External Lighting
Installations jointly issued by the Environment Bureau (ENB),
Environmental Protection Department and Electrical and Mechanical
Services Department, which can be downloaded from the ENB's website:
http://www.enb.gov.hk/entxt/resources_publications/guidelines/files/
guidelines_ex_lighting_install_eng.pdf

6. You are required to ensure that the Government's use or possession of your
submitted documents will not infringe the intellectual property rights of any
person and that where the documents contain materials of which the
intellectual property rights belong to a third party, all the necessary licences
have been obtained. You are also liable for any loss or damage that the
Government may suffer in case of any infringement of the intellectual
property rights of any third party. For details of copyright issues, you can
make reference to the provisions of the Copyright Ordinance.

For window-related minor works, please ensure that prescribed inspection
has been carried out to such window(s) in accordance with the relevant
code of practice on Mandatory Window Inspection Scheme before the
commencement of the works and the window(s) have been rendered safe
after the works.

~

A. Personal Data

Purposes of Collection
1. The personal data provided by means of this form will be used by the
Buildings Department for the following purposes:
(a) activities relating to the processing of your submission in this form,
(b) activities relating to the above minor works; and
(c) facilitating communication between the Buildings Department and
yourself.

2. It is obligatory for you to provide the information as required in the form. If
you fail to provide the required data, delay may be caused in processing of
your submission or even result in rejection of the application.

Classes of Transferees )

3. For the reason of personal data protection, please ensure that your
submitted documents do not contain any personal data not required under
the Buildings Ordinance. For details of privacy issues, you can make
reference to the provisions of the Personal Data (Privacy) Ordinance.

4. The personal data you provided by means of this form may be disclosed to
other government departments, bureaux, organisations or any persons for
the purposes mentioned in paragraph 1 above.

Access to Personal Data

5. You have the right of access and correction with respect to the personal
data as provided under the Personal Data (Privacy) Ordinance. The
Buildings Department has the right to charge a reasonable fee for the
processing of any data access request. Request for personal data access
and correction should be addressed to the Minor Works Unit of the
Buildings Department.

MWO1 (09/2021)



2. ARRE

1 EHEREHIFMABMINNS - MRS LEE - B EFRAEAX
. SIFFTREAREE - BERIERFAETRARKNENRAR
(E) ETFHBES - '

2 FIIRMAERMAR 2 NER - EFERFLEERE MM -

3. FPARIEBCRES RN - HEMRMAETERZ - DUBRZTRE
SRR CGREWES) RERFIMERMEIBERIRFEET -

4. MEARBEEEARD - FREFS/NETRE/NERE

A. BR A&

1 BE/MBER - ARBERNENXHEBFARZERE
NEHRMEEELIRENERAS B ERT AN T—KEH
R -

2. BT B - BREBFHHERARBRN EHRMXE (B0 RE
EFEEBMHBRELNYIBREDE SRR (BEFR5EM) RIME
iz BRI R LN BIERBRR) NEFENEFWMHE - BEMI
A receipt@bd.gov.hk -

3. BFEX - RARIB LN M2, BRARBREMXME (2504 &
M F 9B R EBEREE) - $BMEF Acrobat Reader t 9 TR,
INEE - M EE RIS B/ -

T. BERE

EBFRE/NETRENE

ik WA EE LA NERAES S EETE R
T:E 0 2626 1616 (FH “1823" 1%1%)

fBE : 3162 0006
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B. Completion of Form

. Please ensure that all relevant parts of the form are duly completed, and
the form is signed. Please enclose all supporting documents, including
prescribed plans and details of the works, photographs showing the
physical condition of the premises before the commencement of
works and supervision plan (if any), etc.

2. If incomplete or erroneous information is provided in the form, the Buildings

Department may not be able to process the submission.

3. All documents submitted under the simplified requirements will be randomly

selected for audit check, with a view to ensuring that the works have been

~ carried out in accordance with the Buildings Ordinance and regulations and

>

the submitted prescribed plans and details.

Enquiries regarding this form should be addressed to the Minor Works Unit
of the Buildings Department.

C. Submission Methods

-

. By Post/ In Person- This form together with the relevant documents shall

be posted to or submitted in person to:

General Enquiry and Receipt Counter, G/F, Buildings Department
Headquarters, North Tower, West Kowloon Government Offices, 11 Hoi
Ting Road, Yau Ma Tei, Kowloon.

2. Through Email - Email this form together with the relevant documents, all
with identity authenticated by a digital certificate issued by the Postmaster
General or other certification authorities recognized under the Electronic
Transactions Ordinance to the e-Counter of the Buildings Department at
receipt@bd.gov.hk.

3. Through e-Submission - Click the Submit button to electronically )
submit this form together with attachment of the relevant documents, 4
all with identity authenticated by your digital certificates. You may attach all
authenticated documents using Acrobat Reader’s “Attachments” function.

D. Contact Details

Minor Works Unit of the Buildings Department

Address: Buildings Department Headquarters, North Tower, West Kowloon

Government Offices, 11 Hoi Ting Road, Yau Ma Tei, Kowloon

Tel No.: 2626 1616 (handled by “1823”)

Fax No.: 3162 0006
Email: enquiry@bd.gov.hk
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Signature of the person who arranged for the minor works to be carried out &
(if applicable) affixed with company seal
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