Practice Note for Authorized Persons,
Buildings Department Registered Structural Engineers and ADM-2
Registered Geotechnical Engineers

Centralised Processing of Building Plans

Purpose

The purpose of the centralised processing system for building plans is to
ensure that all interested government departments are consulted and that their comments
on private development proposals are collated by the Building Authority (BA) within
time limits allowed for processing building plans. It also serves the purpose of making
the Buildings Department (BD) a focal point where issues arising from private building
development precipitate. This practice note announces additional measures and
guidelines to streamline and expedite the processing of building plans.

Referral of plans

2, The efficient operation of the system depends to a great extent upon the
co-operation of authorized persons (AP), registered structural engineers (RSE) and
registered geotechnical engineers (RGE) and that of the government departments to be
consulted. AP/RSE/RGE are encouraged to submit plans through the Electronic
Submission Hub (ESH) which allows instant transmission of electronically submitted
plans to BD and the relevant government departments/organisations at the same time of
submission of plans. When submitting plans to BD in paper format, failure to submit the
requisite number of sets of plans will delay the referral process and may affect the timely
receipt of comments by BD and their subsequent transmission to AP, RSE and RGE, as
appropriate. AP are requested to check the number of sets of plans and the documents
required for submission by completing Appendix A' prior to submission of general
building plans®. Similarly, RSE and RGE are requested to make reference to Practice
Note for Authorized Persons, Registered Structural Engineers and Registered
Geotechnical Engineers (PNAP) ADM-8 to check the number of sets of plans required for
structural plan submissions.

3. Procedures for dealing with fire service installation proposals and lease
matters are contained in Appendices B and C respectively.

Resolution of issues arising from referral of plans
4. Available comments of other government departments are incorporated in

the approval or disapproval letters. Adverse comments falling within the purview of the

/Buildings ...

A copy of which may be downloaded from BD website www.bd.gov.hk.

* For development proposals falling within the Tung Chung Cable Car Route Protection Area,
building plans would be referred to Ngong Ping 360 Limited for review to ensure that the
proposed works would be compatible with the safe operation of the Tung Chung Cable Car
System. Details are given in Appendix I.
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Buildings Ordinance (BO) and constituting a fundamental issue in the context of PNAP
ADM-19 are included as disapproval items. All other comments are simply conveyed as
such in separate paragraphs for the information of AP, RSE, RGE and their clients, but
will not be raised as disapproval items. Comments received after the dispatch of approval
or disapproval letters by BD are transmitted by a separate letter, or via a notification in
ESH for electronic submissions.

5. When there are different views taken by AP/RSE/RGE from a government
department commenting on a submission of building plans, the BA will arbitrate and take
decisions on matters governed by the BO, according to the policies and procedures he
adopts to enforce environmental, health and safety standards for buildings and building
works. For all other comments relating to matters not governed by the BO, AP, RSE and
RGE may approach the relevant government departments direct. In the event that there
are divergent requirements from different government departments, BD will organise
meetings with the parties concerned with a view to resolving the problem.

Pre-submission Enquiry & Conference

6. AP, RSE and RGE may discuss with BD staff’ on specific issues of
uncertainty prior to formal submission of building plans. In order to take advantage of
this arrangement, AP/RSE/RGE should identify the issues with a specific proposition.

7. For sites involving complicated issues, AP/RSE/RGE may, either at the
request of or agreed by the relevant Chief Professional Officer, make a presentation of
his case (with 3-D computer model if appropriate) after the submission of plans.

Greater certainty in planning building projects

8. To assist AP, RSE and RGE in achieving greater certainty in planning
building projects, BD operates a set of procedures containing the following features:

(a) On the 45th day of a submission of new building plans,
AP/RSE/RGE may enquire and expect to know whether the
submission is fundamentally acceptable. He may also request to
discuss non-conformities identified prior to the issue of
disapproval letter; and

(b) Where a submission of plans is considered fundamentally
unacceptable and disapproval items notified in writing within the
statutory period of 60 days, new disapproval items will not, in
normal circumstances, be added to the said proposal for
subsequent resubmission of plans.

9. AP/RSE/RGE may make enquiries on paragraph 8(a) above direct to the
Building Surveyor or Structural Engineer handling the submission in question. Staff
disposition charts for staff with responsibilities for processing building plans are on
display at relevant locations on BD’s premises. Similar enquiries may also be raised via
ESH for electronic submissions.

/Application ...



Application for modification

10. Each application for exemption or modification should be properly made
on the specified Form BA16 and should be supported by reasons as to what special
circumstances prevail and why exemption or modification would be justified.

11. To assist the BA in the processing of applications for modification,
adequate information should be included in the Form BA16, a copy of which is at
Appendix D'.

12. AP/RSE/RGE may make reference to the guidance notes at Appendix E
for the necessary information to be submitted in conjunction with modifications/
exemptions frequently applied for.

13. In granting modification of or exemption from the provisions of the BO,
conditions may be imposed by the BA pursuant to section 42 thereof as contained in the
Form BD 106 issued to AP/RSE/RGE, as the case may be.

14. To ensure these imposed conditions are fulfilled and the parameters for
granting modifications/exemptions can be made known to the public and any person who
may have an interest in such building, building works or alteration and addition to an
existing building, the following conditions are to be imposed in the Form BD 106:

(a) to incorporate the relevant conditions of modifications/
exemptions in the subsequent amendment plans for submission to
the BA for approval before the submission of a certificate under
regulation 25 of the Building (Administration) Regulations
(B(A)R) on completion of building works resulting in a new
building or not so resulting, as the case may be (sample tables for
incorporation in plans are provided at Appendix A3 of PNAP
ADV-33).

(b) to submit a checklist of valid Forms BD 106 at the time of
submission of a certificate under B(A)R 25 on completion of
building works resulting in a new building or not so resulting, as
the case may be (A sample checklist is provided at Appendix F').

Consent from adjoining owners and compliance with other enactments

15. The approval given by the BA should not be deemed to confer any title to
land or to act as waiver of any term in any lease or licence pursuant to section 14(2) of
the BO. Where a proposal involves building works at adjoining lots or buildings, AP
should ensure that separate consent is secured from the relevant owners prior to the
commencement of the works. AP should also consult other relevant authorities and
ensure that the proposed building works comply with their requirements.

/Enhanced ...
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Enhanced Transparency of Information on Gross Floor Area Concessions in
Buildings

16. To enhance transparency of information on gross floor area (GFA)
concessions in building developments, BD will publish such information on its website

after issuance of occupation permit for the respective building development. To ensure
that clear and correct information is published, AP’s assistance is hereby requested to
provide such information on the building plans submitted to the BA.

17. In making application for approval of building development involving
GFA concessions, detailed breakdown of the areas of such GFA concessions should be
clearly specified on the building plans submitted to the BA for approval as set out in
Appendix G.

18. To facilitate publication and public search of information on GFA
concessions granted and number of carparks provided for newly-completed buildings, a
summary of such concessions and information (sample at Appendix H') should be
submitted together with the application for occupation permit. The relevant information
will be uploaded on the BD’s website after issuance of occupation permit.

Notification on the Results for Approval and Consent Applications for Structural
Works? in Electronic Form

19. BD is adopting measures to promote a green environment and paperless
submissions as well as greater use of ESH. As part of this initiative, BD will issue the
result letters for approval and consent applications for structural works in electronic form
in reply to paper submissions. Hard copy of the result letters will no longer be posted to
the applicant with effect from 2 July 2024.*

Po-mei, Clarice )
Building Authority

Ref: BD GP/BOP/6 (XIT)
BD GP/BORD/26 (IT)
BD GR/1-10/328/0

This PNAP is previously known as PNAP 30

First issue September 1976

Last revision March 2023

This revision June 2024 (AD/CS) (Paragraph 19 and Footnote 3 added, paragraphs 2,
4 & 9 and Appendices B & C amended)

* Structural works include excavation and lateral support works, ground investigation in the

scheduled areas, foundation works and all structural works but exclude alteration and addition
works and consultation submissions on structural works for railway projects.

Implementation details are provided in BD’s Circular Letter to AP, RSE. RGE, Registered
General Building Contractors and Registered Specialist Contractors dated 13 May 2024.
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WEEF / ERNEIREEX G —ER

S Check List on Documents
1 Included in New Building / A & A Plan Submissions

e BLUEHESR  WIEEERBANE V. 8 - HER - #4948 (FE8E) -
» Read the “Matters to Note”, complete in BLOCK LETTERS and tick the appropriate boxes.

F—abkn —RER

Part 1 General Information

Eoksibua il @ ETNES 2B (BFEXER)
E-mail Address For acknowledgement email (e-submission)

#hER it Address of Site MEEERESR Lot No.
hEg / T2EA 2 &
Description of Site / Works Yes No

iEE (SEER D IER) EENUAERIEEEHIE? Al . WEFIME - SF5E ( (AL - dMEEIEMRERES T TREMIEEEE)
ADM-2Mig%| ) ~ BHEEEELE / REERE / SABEIERER - UH L ES -

Is site (or part thereof) within Special Control Areas? e.g. Scheduled Area, Tung Chung Cable Car (Appendix | of PNAP ADM-2), MTRC
or railway route/protection area/Sewage Tunnel Tunnel Works, Country Parks, etc.

EnEararBetEREENZERRE?
Does proposal comply with the permitted use under the Outline Zoning Plan?

Ao

1 [
1 O
EHEEGS (SH8E (HROER ) 56 7 O O
][]
] [

Does proposal comply with HK Airport (Control of Obstruction) Ordinance?

B EEHENEEESALRAER?

Does the site abut onto a street of not less than 4.5m wide?
ER1RE (UEAT1E ) 2EBHIERE?

Are proposed works (or part thereof) located outside lot boundary?

S8 EEXH
Part 2 Documents Submitted

ERl (—AmhEESracBRIREASERES - MEREBEERY  —HRRHEE  URHE—HHhHES (MZHIEFS

ZHET - RERSEEREMG ; marissrRame ) D D
Plans (2 signed and coloured sets for BA, 2 sets for D of FS*, 1 set for DPO, 1 set for DLO in urban area (2 sets if lease conditions

contain Design, Disposition and Height clause & 2 sets in N.T.)

HEELEY
) 1 [

Application for priority status

S REEE
(1 [

Application for fast track processing

BEAME ((FOAL - SREELIEMREERE T TRAFEREE) ADM-2)

Development Schedule (PNAP ADM-2) D D
ELFMEES 0) ((FUAL - EfEEIEMAME L TRIMEEEE) APP-25)

Geotechnical Assessment Report (2 sets) (PNAP APP-25) D D

s CEBFER (BFER) BE) = (Ees (EEY ) #E) R - BE30E -
* 3 sets if subject to Fire Safety (Commercial Premises) Ordinance or the Fire Safety (Buildings) Ordinance.

O AL - EMSIETRMA MRS L TRMIFEEEBADM-2 (BiiFA) PNAP ADM-2 (Appendix A) (01/2022) - P.1/4
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FAEBA 4 (BT AL/EEM SR TiRN/aE s T TIRARIED)
Form BA 4 (Appointment of AP/RSE/RGE)

FABBA 5 (EREEHEERHI)
Form BA 5 (Application for approval)

FTEBA 6 (MEEINEB TRENEEMLEEE)
Form BA 6 (Stability Certificate for A&A Works)

F1EBA 16 (A% / BESE) ; SHHIMEEH
Form BA 16 (Application for exemption/modification) please list total number

FEBA 16AVIRIE R e
Justification/documents to support Form BA 16

FAEBA 17 (IR EEY)
Form BA 17 (Temporary building)

BE ((FBoAL - EffiaE IEMmEERE T TREMFRES) APP-55)
Payment of Fees (PNAP APP-55)

(g jg|gio|o
0o |o|o|o| o

FE=H#n &
Part3  Additional Plans for Referral (PNAP ADM-2)

EEEEHRIMELTER? =

Does proposal involve or affect the following?

#HEB

Yes Number

I8 2 ( (BTAL - EMERSIRAREME L TEMERFEZ) ADM-2)

= "R AiiEENEENNERINEE
If yes, please indicate the number of additional set(s)
of plans for referral to each of the organization

fiiz=prBtE S ~ 280458 / RUE / ETEBY / FEEE / BREBE /
BAEMEEE / BENE /TR (ROUAL - EfEE1IREMRBE
fta L TiEaNfE3E=E) APP-25 « APP-30 - APP-61 K APP-134)
Scheduled Area No. 1, 2 or 4 / slope / retaining structure / deep
excavation / disused tunnel / existing ground anchor / Designated Area /
marine dredging (PNAP APP-25, APP-30, APP-61 & APP-134)

TARTEREE - £HTEE (BRI2HIN2(05 LFEEE)
Geotechnical Engineering Office, CEDD (2 sets of plans
with 2 copies of geotechnical assessment report)

WEFFIMEESHIE( (BTAL - TSR T2M R e+ T2
fEsEpEE) APP-62) L]
Scheduled Area No. 5 (PNAP APP-62)

(@) TAIERERE  THIRE, B

(b) BFEE

(a) Geotechnical Engineering Office, CEDD; and
(b) Drainage Services Department

MArfl R E3mtE st S RER TREEE( (AL - fEiE T
REMRMmE T TIRMFEES) APP-24) / hESRBRERE( (20 D
Az iEfEEIEMEEME T TEMERES) APP-131)

Scheduled Area No. 3 or MTR Protection Area & Work Sites (PNAP
APP-24)/KCRC Railway Protection Areas (PNAP APP-131)

HRHEBAERAT
MTR Corporation Limited (MTRCL)

BEE - BE

Culvert, nullah D

a) IARIBHERE  ITHIRE,
b) EHE , &

)
) Geotechnical Engineering Office, CEDD;
) Drainage Services Department; and

)

Natural stream or river |:|

Drainage Services Department
Agriculture, Fisheries and Conservation Department

EAAL - AR TRAREME T TRIMEEEEADM-2 (I57A) PNAP ADM-2 (Appendix A) (01/2022) - P.2/4



H "R EREENENNERREE

BRRERREEETES? = HE If yes, please indicate the number of additional set(s)
Does proposal involve or affect the following? Yes Number of plans for referral to each of the organization

HRREHESKETEARENTE (@) TATEEREE T HIEE,; B
Works affecting existing or proposed sewage warks [:l (b) BFH=E

(a) Geotechnical Engineering Office, CEDD;
(b) Drainage Services Department

BHE  SBHERE
Railway Development Office, Highways Department

Kowloon Canton Railway route protection area or proposed rail routes

HEEEREE
Eastern Harbour Crossing

BHE  BEREEHE
District and Maintenance Section, Highways Department

BHE IZTEEEE
Major Works Project Management Office, Highways
Department

EBWBARAT - HEHES
Light Rail, MTRCL

DNEERERER
Central Kowloon Route Protection areas

LREEnEdRER
Light Rail Transit Railway route or reserves

O 0| 4gpg|d

FEMELRRER (a) EEREBERAT ;
Tung Chung Cable Car Route Protection Area (b) WELESE ;

(o) TATRIESHREER | B

(d) BAFE360BREAT]

(a) Mass Transit Railway Corporation Limited;

(b) Electrical and Mechanical Services Department;
(c) Project Manager/CEDD; and

(d) Ngong Ping 360 Limited

THEARE  SEEBSE301EAMA TE #SHITNSE A BAESE EME (2EEI)

CLK Airport, works exceeding height limit under Cap 301, illuminated [:] Civil Aviation Department (2 sets of plans)

sky signs near Airport

Af - BREE - HENE - A - GERE - EERAD - FEREE (a) BHE

#h B - KELRSBE - MEEGHEL - THBEAEEY D (b) MAHEFT - TATLREERENAHEEER R
Internal street, vehicular access, street improvement, corner splay, (c)EmE

street lighting, cinema entrances, parking provisions and layout, traffic (a) Highways Department

engineering matters, structures to be erected in, over, under or upon (b) PM/CEDD for works in NT; and

street (c) Transport Department

A EsIE - EOLE . #EETR . 2k BE  HeaRENES (@) tATREHES  BEIEN, B
Sea walls, marine works, port works, reclamation, dredging, pier, (b) BEE

illuminated signs facing harbour (a) Port Works Division, CEDD; and
(b) Marine Department

[

e KE

Water mains D Water Supplies Department

WELE BEENEES

Country parks D Agriculture, Fisheries and Conservation Department
E2FR B

Clinics D Department of Health

Bk BREERS

Hospitals D Hospital Authority

B - 7R #HER

Schools, kindergartens D Education Bureau

AEAAL - SR TR R RS T TREFEEEADM-2 (i £2A) PNAP ADM-2 (Appendix A) (01/2022) - P.3/4



&= R AEHRENENRERINEE

BEEEHMREEENTEE? 2E If yes, please indicate the number of additional set(s)
Does proposal involve or affect the following? Yes Number of plans for referral to each of the organization

= RHEREE - BEEES

Clubs D Licensing Authority, HAD

HegE RHEBRE - EREHL
Hotel Licensing Authority, HAD

FEhRefERE .« PHEE

Gas supply installations, oil storage installations

BRETEE  REEESEE
Gas Standards Office, EMSD

REN - TRUER - SSKERE - ITHERE
Pollution control, factory chimneys, sewage treatment plants, oil storage

BERES
Environmental Protection Department

instaliations
E—-HFEI1HE BIE

Single occupancy factories Labour Department

BRE  hWhEREE
Antiquities and Monuments Office, Development Bureau

hiE - BiFRELREY AR RENI)S
Monuments, Graded Buildings or Site having archaeological interest

HEE HE=E
Mail Room Post Office
ISR BSEHREERRBEAE

Telecommunication Transmitting Stations Office of the Communications Authority

BYREGLES
Food and Environmental Hygiene Department

WREEE R AT
Refuse disposal or markets

HEEANZE
Social Welfare Department

FESERT - 2I5RE - RER - HLEEFRE
Nurseries, child care centres, residential care homes for the elderly;
social service institutions

N I Y O O O A I A A

EEERIEE (F2R3507)
Total no. of sets of plans to be submitted (Parts 2&3):

1

=
Signature®

R ZESERET 52 ETE - #
Any false certification or declaration
may be subject to legal action.®*

HHA Date

H = F

FAAL - sEMES R TR AR A T TEMERFEEADM-2 (M A) PNAP ADM-2 (Appendix A) (01/2022) - P.4/4
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#EIAMFL ERERS M ERSEEH A ERMEE AP ERT -
CIHES G R -

. B A

WrsERa B
L EFEREAEEREEAESNEATE TR
(&ﬁﬁiﬁﬁ%ﬁ¢ﬁ TESERAARIETS ;
(o) EEBARLREBETTE - (BEUERN) REEZONEESER ;
R
(€) FEESEBMEE

2. fREAETRE ZK%%*ﬁﬁs{EE”Ji@A'"ﬁ RINIRSRAER AT E R - TIAE
EREBRMENNNHFRFHRIER SNESERETERRNHE -

EELENBER/ AL
3. AFCRESEEMBAFERNP - AES - BEIEHALTHBREREE
TR GLAYEAERL - DUE RS 1 BRFRBIRYFREE -

HEEAEER

4. RiE (EAFR (FhER ) B -
e e E?%ﬁﬁé?ﬁﬁ#Eﬂ%ﬁﬂﬁﬁ%ﬁl&ﬁaiﬁéﬁ =
ERFEARR - FREREEE -

MAESRENERAETNEAER
KEREMY

Z,. R

BAZERHEIMAERNRNS - RS LEE - BN EAAEEEX
ﬁF
2. RENARTNAT2HER  EFENTEERS

3.MMEAREEEORER  SREFEEHE -

ZERIAE -

A ER7GE

1. BE/MHEE2 EEFE :
ERFE/MEHAGS
JLEEh i
Wtk -

EXEHRIAMEMEENERE :

ERAGRASTREIMSETEEREWSRE -

- ARGEEEEM M EESEEEER

/ /ﬁ%ﬂ/?s?ﬁ&’]%ﬁ
ZE1EENENFSFILERST

:am ><>}

EEMUT—REAR

T BHEER

EFE it

HUlE ;MBS EE LA NS E L EEFE A
ZFE 1 2626 1616 (F1 "1823” #82)

{25 : 2537 4992

T : enquiry@bd.gov.hk

ZAAL -

Matters to Note

## Any person making a false declaration or misrepresenting a material fact
shall be guilty of a criminal offence and subject to prosecution.

A. Personal Data

Purposes of Collection
. The personal data provided by means of this form will be used by the
Buildings Department for the following purposes:
(a) activities relating to the processing of your submission in this form;
(b) activities relating to the above proposed works, and administration of the
Buildings Ordinance and other legislations; and
(c) facilitating communication between the Buildings Department and
yourself,

-

p

It is obligatory for you to pravide the information as required in the form. If
you fail to provide the required data, delay may be caused in processing of
your submission or even result in rejection of the application.

Classes of Transferees

3. The personal data you provided by means of this form may be disclosed to
other government departments, bureaux, organisations or any persons for
the purposes mentioned in paragraph 1 above.

Access to Personal Data

4. You have the right of access and correction with respect to the personal
data as provided under the Personal Data (Privacy) Ordinance. The
Buildings Department has the right to charge a reasonable fee for the
processing of any data access request. Request for personal data access
and correction should be addressed to the Buildings Department.

B. Completion of Form
1. Please ensure that all relevant parts of the form are duly completed, and
the form is signed. Please enclose all supporting documents.

2. If incomplete or erroneous information is provided in the form, the Buildings
Department may not be able to process the submission.

3. Enquiries regarding this form should be addressed to the Buildings
Department.

C. Submission Methods

-

. By Post / In Person - This form together with the relevant documents shall
be posted to or submitted in person to the Buildings Department:

For submissions relating to advisory letter/order/notice/direction:
General Enquiry and Receipt Counter, G/F, Buildings Department
Headquarters, North Tower, West Kowloon Government Offices, 11 Hoi
Ting Road, Yau Ma Tei, Kowloon.

For other submissions to the New Buildings Division:
Receipt & Despatch Counter, Buildings Department, 7/F, 14 Taikoo Wan
Road, Taikoo Shing, Hong Kong.

D. Contact Details

Buildings Department
Address: Buildings Department Headquarters, North Tower, West Kowloon
Government Offices, 11 Hoi Ting Road, Yau Ma Tei, Kowloon

Tel No.: 2626 1616 (handled by “1823")
Fax No.: 2537 4992
Email:  enquiry@bd.gov.hk

aEff f5 48 TR A s+ TRAMFE B ZADM-2 (iiFA) PNAP ADM-2 (Appendix A) (01/2022)



Appendix B
(PNAP ADM-2)

Fire Service Installations Proposals

Upon submission of building plans to BD, if it is a paper submission, the covering letter
should be copied to the Fire Services Department (FSD).

For paper submissions, the two/three” sets of plans for referral to FSD should be clearly
identified by a suitable note in bold lettering in the lower right hand corner of every plan
and should show the proposed fire service installations and equipment referred to in section
16(1)(b)(ii)) of the Buildings Ordinance (BO). For electronic submissions via the
Electronic Submission Hub (ESH), such plans and documents should be uploaded to a
specified folder designated for referral to FSD in ESH and the note as mentioned above is
not required.

After checking, the plans will be dealt with in one of the following ways :

(a) For paper submissions, if the plans are acceptable, FSD would issue a
standard letter (with a copy to BD) notifying AP to collect the set of endorsed
plans from FSD. If a certificate is issued for the purpose of section
16(1)(b)(ii) of the BO, AP shall endeavour to collect the certificate and pay
the fee as specified in Regulation 3 of the Fire Services Department (Reports
and Certificates) Regulations, Cap. 95C. For electronic submissions, FSD
would issue a standard letter via ESH notifying AP to pay the fee as specified
in the regulation by using the same payment methods currently adopted for
paper submissions. AP will receive the endorsed plans from FSD via ESH
while the certificate will be dispatched by FSD separately once the payment
has been settled.

(b) For paper submissions, if the plans are acceptable subject to minor changes,
AP will be invited by FSD to make the necessary amendment in FSD office.
The procedure in sub-paragraph (a) above will then follow. For electronic
submissions, AP will be invited by FSD to make the necessary amendment
via the function of “Discussion Forum™ under ESH and the amended plans
should then be submitted to FSD by AP via “Discussion Forum™.

(c) For paper submissions, if the plans are not acceptable, FSD would retain one
set of plans and issue a letter (with a copy to BD) notifying AP of the adverse
comments and to collect the remaining set of plans from FSD. Such
comments will not be repeated in any of BD's communication with AP. For
electronic submissions, FSD’s letter will be issued via ESH.

Three sets if the proposal is subject to the Fire Safety (Commercial Premises) Ordinance, Cap. 502,
the Fire Safety (Buildings) Ordinance, Cap. 572, or the Fire Safety (Industrial Buildings) Ordinance,
Cap. 636.



4. No matter the plans are acceptable or not, the relevant set of plans submitted in paper
format should be collected by AP within 3 months from the date of the notification letter
from FSD. Otherwise, the uncollected plans will be deemed to be no longer required by
AP, and FSD will make arrangement for the disposal of those plans without further
notification.

5. The Director of Fire Services may sometimes make additional recommendations which are
not related to the issue of a certificate under section 16(1)(b) of the BO. His various
comments will therefore be grouped under the following headings:

(a) Reasons for Refusal of a Certificate under section 16(1)(b) of the BO;

(b) Strongly Recommended Practice
These are recommendations which if not adopted may render the completed
building a fire hazard resulting in possible abatement action under the Fire

Services Ordinance, Cap. 95; and

(c) Recommendations of a Purely Optional Nature
The adoption of these recommendations is considered to be good practice.

(Rev. 6/2024)



Appendix C
(PNAP ADM-2)

Lease Matters
Submissions in paper format

1. Upon formal submission to BD, a set of general building plans containing the
required Development Schedule and the Coloured Building Plans together with
CAD drawing files' or Building Information Modelling (BIM)? files stored in
DVD-ROM when the use of computer is adopted for calculating of floor areas as
set out in Lands Department’s Lands Administration Office (LAO) Practice Note
3/2018, will be referred to the relevant District Lands Offices (DLO) to check
compliance with the lease conditions. Additional sets of plans may be required by
DLO in certain instances, e.g. where Government accommodation is involved. It
will help to speed up the process if the name and contact telephone number of AP
are printed on the plans.

Submissions in electronic format

2. For electronic submissions to BD via the Electronic Submission Hub (ESH), the
general building plans together with the CAD drawing files or BIM files should be
uploaded to ESH for direct referral to relevant DLO or Building Plan Unit (BPU).
Please refer to Practice Note for Authorized Persons, Registered Structural
Engineers and Registered Geotechnical Engineers (PNAP) ADM-17 and PNAP
APP-60 for details regarding electronic submissions.

Amendment submissions

3. For amendment submissions, AP would be requested to complete the reply slip
enclosed in the “Information Note Streamlined Arrangement on Handling of
General Building Plan Amendment Submission under the Streamlined Building
Plans Checking Process™ available in LandsD’s website.

Enquiry submissions

4. All enquiries on lease matters should be sent directly to relevant DLO, BPU or
Railway Development Section instead of ESH. If a lease modification is required,
it should precede formal plans submissions.

Reply by LandsD

5. DLO or BPU, after consultation with other interested parties, will advise AP of his

comments in writing or in electronic form subject to the mode of plan submissions.

(Rev. 6/2024)

' For more details related to CAD drawing files, please refer to LAO Practice Note 3/2018.

BIM files submitted in accordance with the predefined format can be adopted in lieu of
submitting area calculation in CAD drawing files i.e. separate submission of CAD drawing
files will not be required.

ta



Appendix D
(PNAP ADM-2)

md (REMIRG) K/SRIEZIGHIFRET R BIRYFEE
fEL BB R/ ERR
D

BUILDINGS Application for Modification of and/or Exemption from the Provisions of the
DEFARTHENT  Buildings Ordinance and/or Regulations Made Thereunder
GRIEMIERY (35123 &F) 55421% Buildings Ordinance (Chapter 123) Section 42

ML

CERIEREE - WEREEABANLE Vi 5k - 580 F4E (FE5E) -
* Read the “Matters to Note”, complete in BLOCK LETTERS and tick the appropriate hoxes.

HBEZEEHEE To the Building Authority EE ® FRNET R (EFERER)
BES R BD Ref. No E-mail Address For acknowledgement email (e-submission)
BD

BEmEs

Details of the Building
ik Address IR RS Lot No,

E HIEFL &R R/ R RAIER
Details of the Modification and/or Exemption Sought
FABRRE (BEYESD) B2 F0RE R FABRETE/METRE - f@EH T (BENER) /AANEEFHEER/AHESEER

Pursuant to the provisions of section 42 of the Buildings Ordinance, | hereby apply for a modification of and/or exemption from the provisions of the
following Buildings Ordinance/Regulations, in respect of the following building works/street works:

{EZEM1EM)Y /R4 Buildings Ordinance / Regulations T#4ERI Type of Works
] BETE ] HETE
Building works Street works

BRI/ IFEMER Description of Modification/Exemption Sought

HEER/ARNE A EER ERERRIIERE RS Location of Subject and Drawing Number

M TEEMNERER - DEARUEEDPFREE  SiFRaEERe (E8EUER) /RANER
Special circumstances in connection with the said works in support of this application, including reasons for not being able to comply with the
Buildings Ordinance/Regulations

EH - BEBRIERER U (1NH)

Justifications, Proposed Remedies and Supporting Documents (if any)
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EBFE AR Name of Applicant () WFE%TT Sumame first  EREAS D Capacity of Applicant

#3Z Signature

R HZE R BRART 5|3 a8 TE) - #
Any false certification or declaration
may be subject to legal action.®

HH Date

Hdd = mm = yyyy
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AL ERBRAN R EEEEFHARERABELHESET -
TREE ST -

B BAER
WrEEag B Y
1l EFFEREESREMESNEABERETIIER
(a) IEERTERFRIE P AT E TSRS ;
(b) EEAM EMEETIE - (BREL) BAEANESE ,
&

(O FEEFEAMREHS -

2. MOEREAREAEROEAES - BORREREFARES - T8s

BREERAERNHRLIRIES  IEFERIHEEREVSE -

ERENAEA/ AL

3. AEURESOEMBAEM - REE - BESATMALHERERES
TR B R - RUE LIS 1 BRATBUIRI AR -

RERBEARR

4. iREE (EARR (FhE ) B6) - SEESEBNEMAESNEAS
i - EREARRANEREENERUTSEER - NEREEBY
ERGEAER  FHERSRLE -

Z.EEER
LA AZEREIMAERNAS UEFE LSS - Bl LAAEEHEYT
f

2 PR ERNAE TR SEE  EREHFEEES
3MHRFZREEARE - FEETEHE -

AR

A EXRFGE
1l BE/MEER - FAXBERNEH G EDRSUREEXEETS .

EXFMERE /@ /B / ERNES
hEEmmtEEEIRBENENRS S LERRSE B T—HEs
BUFE -

ERENEBAMEBBENTS
BEEAGMAEHEI4AR7TERTEWEA -

2 BTYEMEE - ERSFEHEEREHBEM LA S (R0 ER
SEUNERBUMNBISHEERE RS (EFRSEM) RonE
hZEHRM RN IEEBRE) NEFBNE T WS - EHht
% receipt@bd.gov.hk

3 BYESX - RAFE LM TEX ) @EATRBEERNT (280 Vi
AR ¥TEIBEEB) - 556 Acrobat Reader o 9 "I
ThEE - M EE 2B -

T. BigER

EFE

ik WAEHARMEEENRENERFS B LEERSEL
HiE ;2626 1616 (3 “1823" 1489)

{EH : 2537 4992

B[ : enquiry@bd.gov.hk

Matters to Note

## Any person making a false declaration or misrepresenting a material fact

shall be guilty of a criminal offence and subject to prosecution.

A. Personal Data

Purposes of Collection

il

. The personal data provided by means of this form will be used by the
Buildings Department for the following purposes:
(a) activities relating to the processing of your submission in this farm;
(b) activities relating to the above proposed works, and administration of the
Buildings Ordinance and other legislations; and
(c) facilitating communication between the Buildings Department and
yourself,

2. Itis obligatory for you to provide the information as required in the form. If

you fail to pravide the required data, delay may be caused in processing of
your submission or even result in rejection of the application.

Classes of Transferees
3. The personal data you pravided by means of this form may be disclosed to

other government departments, bureaux, organisations or any persons for
the purposes mentioned in paragraph 1 above.

Access to Personal Data

4,

1

2

3

=

N

You have the right of access and correction with respect to the personal
data as provided under the Personal Data (Privacy) Ordinance. The
Buildings Department has the right to charge a reasonable fee for the
processing of any data access request. Request for personal data access
and correction should be addressed to the Buildings Department.

B. Completion of Form

. Please ensure that all relevant parts of the form are duly completed, and
the form is signed. Please enclose all supporting documents.

. If incomplete or erroneous information is provided in the form, the Buildings
Department may not be able to process the submission.

. Enquiries regarding this form should be addressed to the Buildings
Department.

C. Submission Methods

. By Post / In Person - This form together with the relevant documents shall
be posted to or submitted in person to the Buildings Department:

For submissions relating to advisory letter/order/notice/direction:
General Enquiry and Receipt Counter, G/F, Buildings Department
Headquarters, North Tower, West Kowloon Government Offices, 11 Hoi Ting
Road, Yau Ma Tei, Kowloon,

For other submissions to the New Buildings Division:
Receipt & Despatch Counter, Buildings Department, 7/F, 14 Taikoo Wan
Road, Taikoo Shing, Hong Kong.

. Through Email - Email this form together with the relevant documents, all
with identity authenticated by a digital certificate issued by the Postmaster
General or other certification authorities recognized under the Electronic
Transactions Ordinance to the e-Counter of the Buildings Department at
receipt@bd.gov.hk.

. Through e-Submission - Click the Submit button to electronically submit
this form together with attachment of the relevant documents, all with
identity authenticated by your digital certificates, You may attach all
authenticated documents using Acrobat Reader's “Attachments®
function,

D. Contact Details

Buildings Department

Address: Buildings Department Headquarters, North Tower, West Kowloon
Government Offices, 11 Hoi Ting Road, Yau Ma Tei, Kowloon

TelNo.: 2626 1616 (handled by “1823")

Fax No.: 2537 4992

Email: enquiry@bd.gov.hk

BA16 (03/2019)



Appendix E
(PNAP ADM-2)

Guidance Notes on Information Required
in conjunction with Building (Planning) Regulations 23(3)(b) and
Modifications/Exemptions Frequently Applied For

Buildings Ordinance (BO) s31(1) - projection over street

® Details of the proposed projection (plan, elevation and section), clearance over
pavement/street, width of the existing pavement and carriageway.
(Note: For application for installation of sheet piles under a public street, the BA
would only consider an application if relevant governments raise no objection and
that the requirements imposed by the concerned department(s), if any, are complied
with.)

Building (Planning) Regulations (B(P)R) 20 & 21 - exclusion of projections from plot
ratio (PR) and site coverage (SC) calculations (PNAP APP-19)

® Justification for AC boxes and platforms not complying with paragraph 3(b) and
(c) of PNAP APP-19.

® Area calculation of each AC platform in compliance with Appendix C of the Code
of Practice on Access for External Maintenance and the total area calculation of the
platforms of a building.

® Lctter from the developer or owner on undertaking required under PNAP
APP-151', APP-152% and APP-156%, where applicable.

B(P)R 20 - excessive site coverage for upgrading I'S installation in existing buildings

® Confirmation if the work is to bring the FS installation in the existing building up
to the current standard.

Undertaking that the result of the Provisional Assessment under the BEAM Plus certification
conferred/issued by the Hong Kong Green Building Council and information on the estimated energy
performance/consumption will be submitted prior to the application for consent to commence the
building works shown on the approved plans; that the updated information on the estimated energy
performance/consumption will be submitted upon application for occupation permit; that the result of
the Final Assessment under the BEAM Plus certification conferred/issued by the Hong Kong Green
Building Council will be submitted within 18 months of the date of issuance of the occupation permit
by the BA.

Undertaking that the greenery areas shall not be used for any other purpose without the prior consent of
the Building Authority and the greenery areas to be designated as common parts shall be incorporated
into the Deed of Mutual Covenant (DMC) with details of their size (in area), locations and the common
access thereto clearly indicated on a plan(s). Where no DMC is to be in force, such restriction and
designation shall be incorporated into the Sales and Purchase Agreement, Assignment or Tenancy
Agreement.

Undertaking that a provisional energy efficiency report will be submitted prior to the application for
consent to commence the building works shown on the approved plans and a final energy efficiency
report will be submitted upon application for occupation permit (for residential buildings or residential
part of composite buildings).
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B(P)R 20 & 21 - exclusion of existing party structures and common staircases of an
existing old building that would be demolished in due course from SC&PR calculations

® Details indicating if the party structures are physically separated from the proposed
new building and whether there is intervening space for potential infilling.
® (GFA calculation of the proposed areas to be exempted.

B(P)R 22 - application for bonus PR/SC for dedication/surrender of land for public
passage/street widening (PNAP APP-108)

® Plans suitably marked up to delineate the proposed area to be dedicated/
surrendered.

® [ etter undertaking that the areas will be dedicated/surrendered to the Government,
that it will be embodied in a Deed of Dedication, Agreement to Surrender or the
lease of the lot and that the Deed/Agreement/lease will be executed and registered
at the Land Registry prior to application for consent to commence of works.
(sample undertaking for surrender of land is in Annex 1 for reference)

® For cases involving dedication of areas within the building envelope - the location
of the plague(s) stating the dedication of the areas for public passage and details of
such plague(s).

® GFA calculation of the proposed areas to be exempted and bonus GFA to be
claimed.

B(P)R 23(3)(a) - exclusion of voids in non-domestic developments (including entrance
voids) from GFA (PNAP APP-2)

® Plans and sections marking clearly the location of the void and the proposed use of
the space.
® (GFA calculation of the proposed areas to be exempted.

B(P)R 23(3)(a) - exclusion of voids in duplex domestic flats/houses from GFA (PNAP
APP-2)

® Details showing the criteria set out in PNAP APP-2 are complied with.
®  GFA calculation of the proposed areas to be exempted.
® [etter from the developer or owner on the following :

» undertaking that the area(s) of the voids will be designated as ‘voids’ in
the Deed of Mutual Covenant (DMC) with their locations clearly
indicated. = Such DMC should contain binding and enforceable
conditions included for the control, management and maintenance of the
features. Where no DMC is to be in force for a development, such
designation shall be incorporated into the Sales and Purchase
Agreement, Assignment, Tenancy Agreement or conveyancing
document such that the future owners or tenants are aware of their rights
and liabilities; and

» undertaking required under PNAP APP-151', APP-152% and APP-156°,
where applicable.



B(P)R 23(3)(a) - exclusion of chimney shaft and filtration plant rooms for communal
swimming pool from GFA (PNAP APP-2)

Details of plants and equipment for filtration plant room for communal swimming
pool with justification for the spacing between plants/equipment or from the walls
of the room if such spacing is more than 1.5m.

GFA calculation of the proposed areas to be exempted.

Letter from the developer or owner on undertaking required under PNAP
APP-151', APP-152% and APP-1563, where applicable.

B(P)R 23(3)(a) - exclusion of covered landscaped and play areas, recreational facilities
in domestic development from GFA (PNAP APP-42 and PNAP APP-104).

GFA calculation of the proposed areas to be exempted including all voids, covered

walkway and plant rooms serving solely for recreational facilities.

Details of the plants and equipment for swimming pool filtration plant room

serving solely for recreational facilities with justification for the spacing between

plants/equipment or from the walls of the room if such spacing is more than 1.5m.

Plans with the proposed areas and its GFA calculation suitably highlighted for

registration in the Land Registry.

For recreational facilities, details showing the criteria set out in PNAP APP-42 and

APP-104 are complied with and financial statement to indicate the viability for

maintenance of the facilities.

Letter from the developer or owner on the following :

» undertaking that the recreational facilities will be designated as
common parts in the DMC with details of the use and location clearly
indicated. Such DMC should contain binding and enforceable terms
and conditions included for the control, operation, financial support and
maintenance of the facilities; and

» undertaking required under PNAP APP-151 I APP-152? and APP-156°,
where applicable.

B(P)R 23(3)(a) - exclusion of horizontal screens/covered walkway in domestic or
composite developments and trellis from GFA (PNAP APP-42)

Details of the proposed horizontal screens and trellis (plan and section).
Details showing the criteria set out in PNAP APP-42 are complied with.
Details of the greenery provision to justify their exclusion from the overall cap on
GFA concessions, if applicable.
Justification on the need for cases where the width of the horizontal screen/covered
walkway is more than 2m.
GFA calculation of the proposed areas to be exempted.
Letter from the developer or owner on the following :
» undertaking that the features will be designated as common parts in
the DMC with details of the use and location clearly indicated. Such
DMC should contain binding and enforceable terms and conditions
included for the control, management and maintenance of the features
(if applicable); and
> undertaking required under PNAP APP-151', APP-152% and APP-156°,
where applicable.



B(P)R 23(3)(a) - exclusion of caretaker’s quarters, counters, offices, stores, guard
rooms and lavatories for watchman and management staff and owner’s corporation
office from GFA (PNAP APP-42)

® [ocation together with GFA calculation of the proposed areas to be exempted.
® Details showing the criteria set out in PNAP APP-42 are complied with.
® For owners’ corporation office, justification on proposed size or required size
under lease.
® [ ctter from the developer or owner on the following :
» undertaking that the proposed facilities will be designated as common
parts in the DMC with details of the use and location clearly indicated.
Such DMC should contain binding and enforceable conditions for the
control, management and maintenance of the facilities; and
> undertaking required under PNAP APP-151!, APP-152% and APP-156°,
where applicable.

B(P)R 23(3)(a) - exclusion of lift shaft areas in domestic/composite and office buildings
from GFA (PNAP APP-89)

® (GFA calculation of the proposed areas to be exempted.

® Assessment from a lift engineer or consultant confirming that, according to
international codes, the lift service to be provided is above the acceptance level of
service in terms of handling capacity and waiting time and that there is adequate
manoeuvring space for the carrying out of maintenance work.

® [ectter from the developer or owner on undertaking required under PNAP
APP-151', APP-152% and APP-156°, where applicable.

B(P)R 23(3)(a) - exclusion of voids of cocklofts over G/F shops in single-staircase
buildings (PNAP APP-2)

® Details showing if the following criteria are complied with:
a. The cocklofts are constructed over ground floor shops forming an
integral part and within the curtilage of the ground storey;
The cocklofts are used only as storage for the shops;
There is no sanitary provision in the cocklofts;
The cocklofts are not at the same level as any adjacent staircase landing;
The cocklofts are only accessible through the G/F shop;
A minimum clearance of 1.5 m is maintained across the front;
All openings in the cockloft floor are only defended with protective
barriers; and
h.  Only one such cockloft is situated in any one shop.
® GFA calculation of the proposed areas to be exempted.
® [etter from the developer or owner on undertaking required under PNAP
APP-151' and APP-1522,

© oo oo

B(P)R 23(3)(a) - exclusion of refuge area which are required under MOE Code from
GFA (PNAP APP-2)

® Details showing compliance with MOE Code and FRC Code.
® GFA calculation of the proposed areas to be exempted.



B(P)R 23(3)(a) - exclusion of pipe ducts and air ducts from GFA (PNAP APP-2 and

APP-93)

® Details showing the criteria set out in PNAP APP-93 are complied with.

® [ocation and dimension of pipe ducts and pipe wells with justification as
appropriate.

® GFA calculation of the proposed areas to be exempted.

® For pipe ducts and air ducts for non-mandatory/non-essential plant room and

environmentally friendly system and feature, undertaking letter from the developer
or owner required under PNAP APP-151', APP-152* and APP-156°, where
applicable.

B(P)R 23(3)(a) - exclusion of boiler room, SMATV room, plant room for
environmentally friendly system and feature from GFA (PNAP APP-2)

GFA calculation of the proposed areas to be exempted.

Location and size of rooms as appropriate.

For plant rooms to accommodate energy efficient or environmental friendly

systems/features, quantitative justifications on energy saving/benefit to the

environment.

Letter from the developer or owner on the following :

» undertaking that the facilities will be designated as common parts in the
DMC with details of the use and location clearly indicated. Such DMC
should contain binding and enforceable terms and conditions included for
the control, management and maintenance of the facilities;

> undertaking required under PNAP APP-151', APP-1522 and APP-156°,
where applicable.

B(P)R 23(3)(a) - exclusion of green and innovative features from GFA (JPN 1 and 2)

GFA calculation of the proposed areas to be exempted.
Area calculation of each AC platform to be provided on balconies and/or utility
platforms (UPs) in compliance with Appendix B of the Code of Practice on Access
for External Maintenance and the total area calculation of the platforms of a
building.
Details showing the criteria set out in JPNs are complied with.
Letter from the developer or owner on the following :
» undertaking to designate the following features in the DMC with details
of the use and location clearly indicated:
O  The balconies/UPs and covered areas underneath the balconies/UPs
as “non-enclosed areas”;
O  The sky gardens/podium gardens as “common parts”; and
O  The AC platforms on balconies/UPs* as “areas for air-conditioning”
and that individual AC platforms must not be erected at the external
walls of the building”.

* AC platform complying with Appendix B of the Code of Practice on Access for External Maintenance.
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Such DMC should contain binding and enforceable conditions included
for the control, operation, financial support and maintenance where
applicable, of such features. Where no DMC is to be in force for a
development, such designation shall be incorporated into the Sales and
Purchase Agreement, Assignment, Tenancy Agreement or conveyancing
document such that the future owners or tenants are aware of their rights
and liabilities (if applicable);

> undertaking required under PNAP APP-151!, APP-152%and APP-156°,
where applicable.

B(P)R 23(3)(a) - exclusion of modular integrated construction (MiC) floor area from
GFA (PNAP APP-161)

® General notes on the adoption of MiC and to specify the required subsequent
submissions to the BA. Sample in Appendix A2 of PNAP ADV-33 is relevant.

® Diagram showing the types of MiC modules to be fabricated off-site and the
corresponding calculations of the MiC floor area.

B(P)R 23(3)(b) - acceptance of disregarding essential plant rooms, e.g. TBE room,
refuse storage and material recovery chambers and refuse chutes, water tank rooms,
pump rooms, sewage treatment plant rooms etc. from GFA calculations (PNAP APP-2
and APP-42)

® GFA calculation of the proposed areas to be disregarded, including the enclosing
walls and the associated protected lobby, if any, solely serving the said rooms or
features.

® [ ocation of plants and equipment with justification as appropriate.

B(P)R 23(3)(b) - acceptance of disregarding non-essential plant rooms, e.g. AC plant
rooms & AHU rooms from GFA calculations (PNAP APP-2 and APP-42)

® GFA calculation of the proposed areas to be disregarded.

® [ ocation of plants and equipment with justification as appropriate.

® For AC plant room with access within an individual residential unit, justification
on the location and proposed size.

® Lctter from the developer or owner on undertaking required under PNAP APP-1511,
APP-152? and APP-156, where applicable.

B(P)R 23(3)(b) - acceptance of disregarding car parking and loading and unloading
areas (and associated ramps and facilities) from GFA calculations (PNAP APP-2 &
APP-40)

® Standard of carparking spaces set out in HKPSG.

® Justification on the design and layout based on site specific demand to the
satisfaction of Transport Department.

® [Electric vehicle (EV) charging facilities to be installed with location and dimension
of associated facilities, if applicable.

® Justification on the infeasibility of underground carparks, if applicable.



B(P)R 25 - exemption of open space requirement for hotel development

Confirmation if the proposed hotel complies with the requirements of PNAP
APP- 40.

B(P)R 30, 36 - omission or reduction in standard of natural lighting and ventilation for
ancillary office which does not exceed 30% of the GFA of the premises within which it
is located, toilets and kitchens in licensed premises, toilets in basement, internal toilets
in non-domestic buildings, internal bathrooms in hotel premises and changing rooms
containing sanitary fitments etc.

A note on plan confirming that mechanical means of ventilation to be provided in
the premises/building has been assessed and is capable of supplying fresh air at the
rates stipulated in Annex 2.

A note on plan confirming compliance with the requirements set out in Annex 3 for
the fresh air intake.

The submission of plans and sections marking clearly the locations of the proposed
fresh air intake shall be submitted except for a central AC system for B(P)R 36.

B(P)R 30(2)(a)(ii) - reduction of openable windows for non-domestic commercial
buildings fitted with curtain wall.

Calculation of the usable floor area and actual areas provided for openable
windows.

A note on plan confirming that mechanical means of ventilation to be provided in
the premises/building has been assessed and is capable of supplying fresh air at the
rates stipulated in Annex 2.

Plans and sections marking clearly the locations of the proposed fresh air intake to
indicate the compliance of the requirements set out in Annex 3.

Elevations and plans highlighting location of the openable windows indicating

the area of openable windows is not less than 1% of the floor area;

the provision of openable sashes is equally distributed about the facade;

the openable windows can be readily opened;

the accommodation is designed so that all units are capable of receiving
natural ventilation in the event of failure of the mechanical system.

YV VY

B(P)R 35A - omission of gas aperture in a bathroom in domestic premises (sharing of
water heater installed in another room)

Location of the hot water heater and details showing the hot water pipe from the
said water heater complies with Waterworks Regulation 19.

B(P)R 35A - omission of gas aperture in a shower room for recreational facilities

® [ndication on whether electric water heater will be installed prior to completion of

the building.



B(P)R 36 - omission or reduction in standard of natural lighting and ventilation to
bathrooms in domestic flats or houses. (PNAP APP-98)

® [ocation of the ventilation duct, aperture in wall or door (with area calculation) and
flue apertures on the plan.

B(P)R 40 - omission of natural lighting to staircases within a podium above the ground
floor or within the central core of office towers

® Indication that a permanent artificial lighting system with 30 lux min. lighting level
backed up by an emergency lighting system providing a horizontal illuminance at
floor level of not less than 2 lux complying with the Code of Practice for Minimum
Fire Service Installations and Equipment/requirements of the Director of Fire
Services and BS5266 Part 1:1988, and permanently maintained in effective
working order, will be provided.

B(SSFPDWL)R 48 - to have a less fall for drains and sewers
®  Substantiation that a minimum velocity of 750mm/sec is achieved.

B(SSFPDWL)R 50(3) - provision of flexible joint for underground drainage pipework
in reclaimed land

® (Calculations on the anticipated settlements and test report demonstrating that the
joint can accommodate the anticipated settlement.
® ] ocation of the flexible joint(s).

B(C)R 9A - deviation from the requirements of the Code of Practice for Building Works
for Lifts and Escalators 2011 relating to the dimensions of lift well and/or machine room

® [ist the deviations from the Code of Practice with full justification for non-
compliance.

®  [or variation of the size of the lift well
Specification of lift installation (i.e. no. of passengers, rated load and rated speed).
Details of the lift well including width/depth showing the distances between the lift
car and counterweight (and its associated components) and between guide rails and
walls of lift well.

®  [or variation of the lift well headroom and pit depth
Calculations with details of the headroom of the lift well and pit depth indicating
that the relevant requirements in the Code of Practice on the Design and
Construction of Lifts and Escalators (Design Code) are satisfied.

®  [or variation of size or height of machine room
Details showing that the relevant requirements in the Design Code are satisfied.

® Confirmation from a registered lift engineer or an authorized signatory of a
registered lift contractor in accordance with paragraph 2.2 of the Code of Practice.

(Rev. 3/2023)



Annex 1 of Appendix E

(PNAP ADM-2)
Sample Undertaking for Surrender of Land
To: (1) The Government of the Hong Kong Special Administrative Region
(2) The Building Authority
Undertaking
BD File Ref: Date:
Dear Sirs,
Re. Lot No.:
Address:

*I/We, (Name in full) (Chinese) of
{address) , telephone No. , fax No. holder of HKID No.
/Business Registration Certificate No. , being the registered owner(s) of the

captioned property undertake to surrender, free of costs to the Government of the Hong Kong
Special Administrative Region (“the Government™) the area of land as shown coloured red (for
identification purposes only) on the attached plan (“the Premises”) subject to the following
terms and conditions:-

(a) The Premises are to be surrendered to the Government free of all costs;

(b) The Premises are to be surrendered to the Government free from all
incumbrances and all buildings, walls, fences, and other structures or
erections, anything affixed to or projecting from any buildings, walls, fences
and other structures or erections, and such pipes and fittings for the supply of
water, electric lines, wires, watercourses, drains, sewers, channels, pipes,
cables, conduits, ducts, fibres, filaments, lines, tubes and any other utility
services, works or installations, materials, substance and debris (collectively
referred to as “the Structure and Facilities”) being or running upon, over or
under the Premises as may be required by the Government to be cleared and
removed shall be cleared and removed to the satisfaction of the Director of
Lands prior to the surrender; and *I/we further undertake to be solely
responsible for bearing all costs and expenses in respect of such clearance and
removal;

(c) *I/We shall pay the cost of paving, channeling and drainage of the Premises;
(d) *[/We shall execute in all respect to the satisfaction of the Government

appropriate surrender documents at the request of the Government to effect a
proper and valid surrender of the Premises;

(e) *[Save and except for the existing Mortgage/Debenture dated the day
of 20 and registered in Land Registry by Memorial
No. ,] ¥I/We shall not assign, underlet or part with possession of,

mortgage or charge, or otherwise dispose of the captioned property or any part
thereof or any interest therein or any building or part of any building thereon
or enter into any agreement so to do prior to the execution of such appropriate
surrender documents referred to in condition (d) above unless *I/we shall
have first carved out the Premises from the captioned property and the
Premises so carved out shall not form part of the subject matter of the
aforesaid dealings, dispositions or transactions;
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€3} *[/We shall forthwith at *my/our own cost cause this Undertaking to be
registered at the Land Registry against the captioned property and in any event
prior to entering into any of the transactions referred to in condition (e) above;

() In case of non-compliance with condition (e) above, *I/we undertake to join all
the parties to the dealings, dispositions or transactions which *I/we shall have
entered into or effected as party to the surrender documents which *I/we shall
execute as requested by the Government; and

(h) *I/We shall pay on demand all costs, fees and expenses of the Government of
and incidental to the proposed surrender including but not limited to the
administrative fees of the Legal Advisory and Conveyancing Office of the
Lands Department and related Land Registry charges at such rate in force
when the demand is made and that *I/we shall be deemed to have knowledge
of such rates as revised and announced from time to time.

*SIGNED SEALED AND DELIVERED
by

in the presence of:-

OR

*SEALED with the common seal
of

AND SIGNED BY

in the presence of:-




OR

*Executed and delivered as a deed by

acting through

[ ], its sole director

or

[ 1, its director and

[ |, its director

or

[ ], its director and

[ ], its company secretary

in accordance with sections 127(3), 127(5) and
128(1) of the Companies Ordinance (Cap. 622)
in the presence of:-

* Delete whichever is inapplicable



*[/'We, being the registered mortgagee/chargee/lender of the
captioned property under Mortgage/Debenture dated the =~ day of 20 and
registered in Land Registry by Memorial No. hereby consent to the above
terms and conditions of the Undertaking given by the registered owner(s) to the Government of
the Hong Kong Special Administrative Region and the Building Authority.

*SIGNED SEALED AND DELIVERED
by (the name of the attorney)

the lawful attorney for and on behalf of
(the name of the mortgagee/chargee/lender)
in the presence ofi-

OR

*SEALED with the common seal
of (the name of the mortgagee/chargee/lender)

AND SIGNED BY

in the presence of:-

OR

*Executed and delivered as a deed by
(the name of the mortgagee/chargee/lender)

acting through

[ 1, its sole director

or

[ ], its director and

[ ], its director

or

[ ], its director and

[ ], its company secretary

in accordance with sections 127(3), 127(5) and 128(1)
of the Companies Ordinance (Cap. 622)
in the presence of:-

* Delete whichever is inapplicable

(3/2022)



Annex 2 of Appendix E
(PNAP ADM-2)

Fresh Air Supply Requirement for Non-Domestic Buildings and Hotel Bathrooms

A) Mechanical Ventilation

Building/Premises

Fresh Air Supply Requirement

Ancillary Offices
(not exceeding 30% of the GF'A of the
g
premises within which it is located)

5 Air Changes Per Hour (ACH)

Kitchens in licensed premises

20 ACH

Toilets in non-domestic
Buildings

10 ACH

B) Mechanical Ventilation in the form of Central Air-conditioning

Building/Premises Fresh Air Supply Requirement
Purpose designed office buildings 1.1 L/s/m? or
10 L/s/person
Toilets in non-domestic Buildings 10 ACH *
Bathrooms in hotels 18 L/s/room *

* The air exhausted from toilets in non-domestic buildings and bathrooms in hotels
may be compensated by air supplied through adjacent areas. However, the

mechanical exhaust should not be re-circulated.

(Rev. 5/2010)




Annex 3 of Appendix E
(PNAP ADM-2)

Requirements on Fresh Air Intake of Mechanical Ventilation System

The fresh air intake should be placed where the air is free from
contamination or odour. The location of fresh air intake should meet the following
requirements :

(a) It should not be located within 5m from other sources of
contamination such as exhaust outlets of the building or adjacent
buildings, traffic, car parks, unloading bays, refuse chutes/refuse
rooms, evaporative cooling towers, emergency generators,
plumbing vents, kitchens, and toilets;

(b) It should not be located below ground level or close to cooling
towers;

(c) It should face away from potential pollution sources; and
(d) It should be protected from rain entrainment, and covered by a

screen to prevent the entry of birds, rodents, and extraneous
articles.

(Rev. 5/2010)



Appendix F

(PNAP ADM-2)
Checklist on Valid Forms BD 106
To the Building Authority:
BD Ref. : Date :
Re:
(Address of development site)
Permit No. & ., -
Issue Date Description Validity
HK (1) Building (Planning) Regulation 23(3)(a) to permit the
XXX/2005(MOD) following to be excluded from gross floor area

XX/7/2005 calculation:

(1) Recreational Facilities on Podium?2/F & Podium 3/F x

(i) Roof Garden at Grid 10-12, E-J on Podium 3/F v

(iii) Landscape Garden under the footprint of Domestic Tower

on Podium 3/F v
(iv) Refuge Floor x
(v) Filtration Plant Room on Podium 2/F x
(vi) Pipe Ducts as shown on plans v
(vii) Caretaker counter on G/F x
(viii) Owner's Committee Office on Podium 3/F x
(xi) Lift Shafts Areas over and above 2.5f6f the total gross v

floor area m
(2) Building (Planmng) tions 20 & 23(3)(

permit the followmg e ex luded fro}n{n%overage

and gross floor calculatwn
(1) Balconies & atforms on §F to 38 x
(i1) Wldth of L Iff%\bles & Corrl n 5/F fo 39/F x

3) Bulldl\gg (Plannlng) Regulatlon{ 0 to permit the
ission gf natural Ilght}{ and ventilation in the
following:

(i) WCOI@T{; Fice on Podium 3(F x

(4) Building {Planning) Regulation 36 to permit the

omissigaof natural lighting and ventilation in the

following:
(i) Internal Bathrooms on 5/F to 39/F x
(ii) Internal Toilets & Changing on G/F to Podium 3/F x

(5) Building (Construction) Regulation 35 to permit the
level of the following to be less than 150mm above the

external ground:
(i) Shops on G/F v

(6) Building (Planning) Regulation 40 to permit the
omission of natural lighting in the following:
(i) ST-1to ST-5 above Ground Floor 4




Permit No. &

Issue Date Description Validity
HK (1) Building (Planning) Regulation 23(3)(a) to permit the
XXX/2005(MOD) following to be excluded from gross floor area
XX/11/2005 calculation:
(1)  Recreational facilities on 42/F, 43/F & 45/F x
(i) Covered Landscape Garden on 3/F v
(iii) Filtration Plant Room on 43/F x
(iv) Void over Domestic Entrance on G/F x
(v) Void over Game Room on 43/F x
(vi) Owner's Committee Office & Caretaker Office on 42/F x
(2) Building (Planning) Regulations 20 & 23(3)(a) to
permit the following areas to be excluded from site
coverage and gross floor area calculations:
(i) Balconies & Utility Platforms on 8/F to 41/F x
(11) Width of Common Corridors & Lift Lobbies on 8/F to
41/F x
(3) Building (Planning) Regulation 36 to permit the
omission of natural lighting and ventilation in the
following:
(i) Internal Bathrooms from 8/F to 41/F x
(if) Internal Toilets on G/F to Podium 2/F L
HK (1) Building (Planning) Regulation 23(3)(a) to permit the
XXX/2006(MOD) following to be excluded from gross floor area
XX/5/2006 calculation:
(i) Recreational facilities on 41/F to 43/F v
(i1) Filtration Plant Room on 42/F 4
(1i1) Void over Table Tennis Room on 42/F v
(vi) Owner's Committee Office & Caretaker Office on 41/F v
(2) Building (Planning) Regulations 20 and 23(3)(a) to
permit the following to be excluded from site coverage
and gross floor area calculations:
(1)  Mail Delivery Room on G/F v
(i1) Balconies & Utility Platforms on 7/F to 40/F v
(iii) Width of Common Corridors & Lift Lobbies on 7/F to
40/F v
(3) Building (Planning) Regulation 36 to permit the
omission of natural lighting and ventilation in the
following:
(1) Internal Bathrooms on 7/F to 40/F v
HK (1) Building (Administration) Regulation 33(1) to permit
XXX/2006(MOD) exemption from obtaining prior approval and consent
XX/8/2006 for amendments to works to the following approved
plans:
(1)  Superstructure - Metal and Glass Railing at Podium and N/A

Typical Floor Balcony




Pc;::ﬁ Il\)l;)t.e& Description Validity
HK (1) Building (Administration) Regulation 33(1) to permit
XXX/2006(MOD) exemption from obtaining prior approval and consent
XX/8/2006 for amendments to works to the following approved
plans:
(1)  Superstructure - Aluminium Grille at Typical Floor N/A
HK (1) Building (Planning) Regulation 36 toffermit the
XXX/2006(MOD) omission of natural lighting and vent latign to the
XX/9/2006 following: ~
(i) Disabled Toilets on 41/F & ?haggmg Rooms on 43/F v
HK (1) Building (Adminisgation) Regulation 33(1)}b-pérmlt
XXX/2006(MOD) exemption fro aining prior ap rova] d consent
XX/10/2006 for amendmau; to'works to the owmg approved
plans
()  Superstrygturg - Alummmm Cl d1 g at Typical Floor N/A
(i) {(Sup strucm.\€ Glass Waﬂ}l kyhght at G/F N/A
HK ) WAdmin thLn) Regulation 33(1) to permit
XXX/2006(MOD) exemptioh fro taining prior approval and consent
XX/10/2006 for amendmjents to works to the following approved
plans:
(1)  Superstructure - Aluminium Sliding Door N/A
(i) Superstructure - Aluminium Cladding for Tower N/A
(iii) Superstructure - Stone Cladding N/A
(vi) Superstructure - Aluminium Windows (31/F to 40/F) N/A

I, (name in full)

, authorized person,

confirm that for the purpose of regulation 44 of the Building (Administration) Regulations,
the valid Forms BD 106 issued in respect of the captioned development site are summarised

in the above checklist.

Signature of authorized person

Certificate of registration no. *:

Date of expiry of registration *:

# In accordance with the registration record

(Rev. 3/2022)




Areas of GFA C

oncessions

Appendix G
(PNAP ADM-2)

The areas of GFA concessions should be clearly specified on the building plans as

follows:
To be To be Subject to
specified specified in | the
on plans in | the final Overall
making amendment | cap
application | plans prior | (PNAP
for GFA to the APP-151)
concessions | application
for
occupation
permit
Disregarded GFA under Regulation 23(3)(b) of
Building (Planning) Regulations (B(P)R)
L. Carpark and loading/unloading area v
excluding public transport terminus
2. Plant rooms and similar services
2] Mandatory feature and essential plant v v
room, area of which is limited by
respective PNAP or regulation such as
lift machine room, TBE room, refuse
storage and material recovery chamber,
etc.
2.2 | Mandatory feature and essential plant v
room, area of which is NOT limited by
any PNAP or regulation such as room
occupied solely by FSI and equipment,
meter room, transformer room, potable
and flushing water tank, etc.
2.3 | Non-mandatory/non-essential plant v .4 v
room such as A/C plant room, AHU
room, etc.
Disregarded GFA under Regulation 23A(3) of B(P)R
3. Area for picking up and setting down v
persons departing from or arriving at the
hotel by vehicle :
4. Supporting facilities for a hotel v v
Green Features under Joint Practice Notes (JPN) 1 and 2
5. Balcony for residential buildings v v v
6. Wider common corridor and lift lobby v V4 v
7. Communal sky garden v v




8. Communal podium garden for v v
non-residential buildings
9. Acoustic fin v v
10. | Wing wall, wind catcher and funnel v i
11. Non-structural prefabricated external e V4 v/
wall
12. | Utility platform v v v
13. | Noise barrier v o
Amenity Features
14. Caretaker’s quarters, counter, office, v v v
store, guard room and lavatory for
watchman and management staff and
owner’s corporation office
15. | Residential Recreational facilities 5 4 v "4
including void, plant room, swimming
pool filtration plant room, covered
walkway, etc. serving solely the
recreational facilities
16. | Covered landscaped and play area g v/
17. | Horizontal screen/covered walkway and v v v
trellis
18. | Larger lift shaft v o 4
19. | Chimney shaft v v v
20. | Other non-mandatory or non-essential v v v
plant room, such as boiler room,
SMATYV room
21. | Pipe duct, air duct for mandatory v
feature or essential plant room
22. | Pipe duct, air duct for non-mandatory or v 4 v
non-essential plant room
23. | Plant room, pipe duct, air duct for v v
environmentally friendly system and
feature
24. | High headroom and void in front of v v
cinema, shopping arcade etc. in
non-domestic development
25. | Void over main common entrance v v 4
(Prestige entrance) in non-domestic
development
26. | Void in duplex domestic flat and house v / v
27. Sunshade and reflector v v
28. | Minor projection such as A/C box, A/C s
platform, window cill and projecting
window
29. | Other projections such as A/C box and v v v

platform not covered in paragraph 3(b)
and (¢) of PNAP APP-19




Other Exempted Items

30. | Refuge floor including refuge floor cum v/
sky garden
31. | Covered area under large projecting/ v Vi
overhanging feature
32. | Public transport terminus (PTT) v 4
33. | Party structure and common staircase v
34. | Horizontal area of staircase, lift shaft v
and vertical duct solely serving floor
accepted as not being accountable for
GFA
35. | Public passage o o
36. | Covered set back area v v/
Bonus GFA
37. | Bonus GFA ' v | e
Additional Green Features under JPN
38. | Buildings adopting Modular Integrated g v

Construction

! Horizontal screen/covered walkway/trellis may be excluded from the overall cap on GFA
concessions subject to provision of greenery to BA’s satisfaction as stipulated under PNAP
APP-42.

(Rev. 3/2022)



Building Name and Address 25847 42 #5 & dh bk
BD Ref. 28§ 23
Name of Authorized Person 5%A] A -#E44:

Fff#% Appendix H

(PRI A ~ RS TR AT Rt M - TARAH/E S5 PNAP ADM-2)
Summary of Gross Floor Area (GFA) Concessions and Carparlking Provision 48 T A 2 40 B I8 200 30 M 38 el i

Registration No. SRS :

Date HHf :

Table 1: Summary of GFA Concessions
R S A e B

Disregarded / Exempted GFA’

A d GFA (m® g’,’;];f;aj:_n;{;s:;5:;;;&;;;?}%;;{;;1;}:? Bonus GFA' (m’) Green nmenity features, etc (m?) Mandatory & Non-mandatory Plant rooms (m?) Carpark and loading/unloading’ Area (m”)
ST (o ' TR e ) HALAAIE (%) PR A SR (P Hatel Concession ()
Domestic Non-domestic CEH3K) Domestic Non-domestic Domestic Non-domestic Domestic Non-domestic IR E M PG
FERTERSY JeLE IS FefiEss Elacai[HP)) eI per by e RS FEfiERsY AT Y ik
Domestic m’ Y% m’ 37 5 7 2.1 2.1 1 1 3
RISy 6 8 22 22 4
4] 0 0 7 9 2.3 23

Non-domestic 8 10

ElHE i o Hn
10 13
11 14
12 17AY
13 178¢
14 18
15 19
16 20
1747 21
178" 22
18 23
19 24
20 25
21 27
22 28
23 29
26 30
27 31
28 32
29 33
30 34
31 35
32 36
33 38
34
35
36
38

Tmr_a!.: - 0 0 0 0 0 ! 0 a

Notes =54 :

1. ltem numbers and deseription of the f:umrm are listed in Appendix G of Pruclice Nole for Authorized Persons, Registered Stucturnl Engineers and Registered Geotechnical Engincers (PNAP) ADM-2,

HIMGIE R s R ik, il

FRETT Aty REMESSAN LR AR LTI A C CHESROE D ) ADM-2JH34G.

2. [For new building plans submitted ﬁw npmuvnl onor aller 142011, ltems 2.3, 5,6, 11,12, 14, 15, 178 10 20,22, 25, 26 and 29 are subject to 10% overall cap on GFA concessions under PNAP APP-151.

200 1R H ) A% RS A BT AR, 523,5,6, 11,12, 14,105,178 &
3. Excluding Public Transport Terminal under Item 32.
AR EIN L
4. Item 17A, includes trellis nnd horizontal sereen / covered walkway with the
HITAYTEM AT (RS APP42E bR TE A 1L

5. Bysi

A2 2SN

ng the DVD Rom contnining this doc

provision of grecnery fo the Building Autherity's satisfoetion ns stipulated under PNAP APP-42, is not subjeet to 10% overnll

. Any person making a filse decloration or misrepresenting n material fact shall be guilly nf‘ucﬂmmnl offence and subject o prosecution.

TEAT A HAMR RN g0k S0 A e R T s B MAART IR AT o Wl verbis Aot

(Rev. 3/2022)

ent, | make this solemn decloration. :un\:lu'rllmu%ly believing the information contained in this document i+ true.
AR ATERGAT U ST W TETR_ T B e SR ST T A VLB 0B P44 2800

0, 22,25, 26 A 20JEUAHRIE (102604 ADP-1SIBAY 000U T REKE R _L RLf I s

cap. The horizantal sereen { covered walkway under ltem 178 is subjeet 1o 10% overall cap,
ALIE AR MR DU LIRR /AT AT, I ATASA 2 S TR B Chs L O T8 L TRIF S 008 < 1 0w R TITINTA G il P o iz




Table 2: Summary of Carparking Provision

T HEARREAY B

fffik Appendix H

GRETAL ~ SEME T IRAT bt + TAZE{E %52 PNAP ADM-2)

No. of carparking spaces and loading/unloading bays with GFA disregarded !

AT R AT RO R FR 2 R e

Type of parking space and loading/unloading bay2 Private Cars Light Goods Vehicles Motorcycles Others unl(l)lz?gidl;nifa .
ST B -2 SRR e o A B Htr [ty
Private car park
N
Public car park
NIREEE
Notes 5+ :

1. Include all carparking spaces and loading/unloading bays located at car parks with 100% or 50% GFA disregarded.

BIEATA IR EE 2 B AR S R AT R S B S A R B S s -

2. Type of parking space and loading/unloading bay may refer to Chapter 8§ of the Hong Kong Planning Standards and Guidelines.
TAE(r R R R IERI T 2SR

(Rev. 3/2022)
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Appendix I
(PNAP ADM-2)

Tung Chung Cable Car Route Protection Area

The Tung Chung Cable Car (TCCC) System is owned by the Mass Transit Railway
Corporation Limited (MTRCL). As the TCCC runs above land not owned by the operators,
MTRCL has prepared a plan showing the TCCC Route Protection Area and requested for
building plans of development proposals falling within the Route Protection Area be referred
to MTRCL for review in order to ensure that the proposed works would be compatible with
the safe operation of the TCCC system.

Figure 1 and Figure 2 show the location and the route protection plans of the TCCC. Details
of the route protection plan are available at BD’s website at http://www.bd.gov.hk/, and are
available for inspection in Ngong Ping 360 Limited as follows:

Contact Person ~ : Department Head of Cable Car Operations
Address : Ngong Ping 360 Limited
11 Tat Tung Road
Tung Chung
Lantau
Phone No. : 3666 0600
Fax No. : 2109 2030
Enquire : info@np360.com.hk

(10/2010)
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Figure 2
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