
Appendix A

Consultant Profile Form

(I) 
Consultant Details
(a) Name of Firm:
	(English)

	(Chinese)


(b) Business Address: 
	

	

	


(c) Correspondence Address: 
	

	

	


(d) 
Telephone No.
:

_____________________

(e) 
Fax No.
:

_____________________
(f) 
E-mail Address
:

_____________________

(g)   History of Establishment (local):


Years of Establishment: __________ years in Hong Kong

(h)
Business Registration Number:

(II) 
Staff Resources

(Remarks: No staff shall be included in more than one table below and full name of the staff shall be provided.)
Table (1)
Authorized Person (AP)
· Indicated below are members of full time staff who are currently registered as Authorized Person (List of Architects/Engineers/Building Surveyors). 
· Put “*” before the name of an AP if the AP is at the same time a Registered Structural Engineer. 
	Name
	Position
	Professional Qualifications
(a)
	Year of Attainment of the 1st professional qualification listed in (a)

(b)
	No. of yrs.

of working experience since attaining the   1st qualification 

(March 2026 – (b))
	AP/RSE
Registration
Since

(year)
	Registered Inspector (RI)

(Yes/No)

	
	
	
	
	
	
	


Table (2)
Professional Staff
· Indicated below are members of full time staff who possess relevant professional qualification(s) from Hong Kong Institute of Architects, Hong Kong Institution of Engineers (Building/Civil/Structural discipline) and Hong Kong Institute of Surveyors (Building Surveying division); and/or are currently registered as Registered Architects, Registered Professional Engineers (Building/Civil/Structural discipline) or Registered Professional Surveyors (Building Surveying division) under the respective Architects, Engineers and Surveyors Registration Ordinance of Hong Kong; and/or possess other equivalent professional qualification(s).
· Put “*” before the name of a Professional Staff if the Professional Staff is at the same time a Registered Structural Engineer.
	Name
	Position
	Professional Qualifications
(a)
	Discipline of profession
	Year of Attainment of the 1st professional qualification in (a)

(b)
	No. of yrs.

of relevant working experience since attaining     1st qualification

(March 2026 – (b))
	Registered Inspector

RI

(Yes /No)

	
	
	
	
	
	
	


Table (3)
Technical Staff
Indicated below are members of full time staff who possess relevant academic/professional qualifications in Architectural, Building Surveying, Structural/Civil/Building Engineering, Building Studies and relevant working experience. 
(Remarks: Staff not meeting the requirements in Table (2) above may be qualified to be entered in this table.)
	Name
	Position
	Professional/Technical

Qualifications
(a)
	Year of Attainment of the
1st qualification in (a)

(b)
	No. of yrs.

of relevant working experience since obtaining 1st qualification 

(March 2026 – (b))

	
	
	
	
	


Table (4)
Registered Structural Engineer (RSE)
· Indicated below staff who are currently registered as Registered Structural Engineer 
· Put “#” before the name of a RSE if the RSE is not a full time staff but a part time staff or a sub-consultant to your firm. 
	Name
	Position
	Professional Qualifications
(a)
	Year of Attainment of the 1st professional qualification listed in (a)

(b)
	No. of yrs.

of working experience since attaining the 1st qualification 

(March 2026 – (b))
	RSE
Registration
Since

(year)

	
	
	
	
	
	


(III) 
  Consultant’s Experience in Similar Works

Details of relevant current projects and/or projects completed in the past 5 years are provided in Table (5) below:  
(Remarks: 
·  Indicate in Table (5) only those projects that fulfil the criteria as specified under the three project types in Table A below.  Do not input projects with construction costs and consultancy fees below the specified minimum.
·  In the Job Nature column of Table (5), include a brief description and indicate the reference number of the project type in Table A below.  Projects relating to building services, civil, geotechnical works are not relevant. 
·  In the Government Project column, include the agreement number of Buildings Department (BD), Housing Department (HD) or Architectural Services Department (ArchSD), if applicable.)
Table A : Criteria for inputting the relevant projects in Table (5):  
	Project

Type
	Job Nature
	Minimum Construction Cost for each project (HK$)
	Minimum Consultancy Fee

for each project (HK$)

	(i)
	Investigation, preparation of report and/or supervision works for removal of unauthorised building works, tackling water seepage problems, fire safety improvement works and other relevant building related rectification/remedial/improvement works . 

	No restriction
	5,000

	(ii)
	Investigation and/or supervision of  building maintenance works including repair of reinforced concrete structures, deteriorated building parts, external finishes and above/under-ground drainage works and/or other equivalent building repair works. 

	200,000
	10,000

	(iii)
	Preparation, submission of Building/structure/Alterations & Additions plans/building repair proposals/minor works proposals to BD, HD or ArchSD and/or supervision works.

	50,000
	5,000


Table (5)
	Job Nature

(Project Type)
	Job Title/

Location

	Month & Year of completion
	Construction Cost
	Consultancy fee
	Government
Project

(Y/N)

(agreement no.)

	(i)
	
	
	
	
	

	(ii)
	
	
	
	
	

	(iii)
	
	
	
	
	


(IV)
Quality Management System

Details of the relevant Certification for ISO 9001:2015 possessed by the firm are provided below:- 

(Remarks: Input the relevant scope of consultancy service(s) such as architectural, structural engineering, building surveying, building etc. )
Table (6)

	Certifying Body
	Code
	Scope of Services for Certification 
	Date Obtained 
	Date of Expiry of Certification

	
	
	
	
	


(V) 
Confirmation of Information Provided

I declare that the information given in this form is true and correct. 


Signature
: ​________________________________

Name
: ​________________________________

Post
: ​________________________________

Name of Firm
: ________________________________ 

Date
: ​________________________________
Company Chop








