=

.-

UIL
EPA

5
DI

RTME

“w

=z

Guide to completing the Building Safety Loan Scheme (BSLS) Application Form

(Applicable to Individual Flat Owners)

01 This Guide explains how to complete
the BSLS Application Form.
Integrated Building
Rehabilitation
Assistance Scheme
Application Form
(Applicable to Indtvidual Flat Owners)
Building Safety Loan
Scheme
(2 | Apelication Totes: Please read the Application Notes —
o hitps://www bd sov hk/doc/en/safetv-and- AN - BSLS (Application NOteS) before
Application Notes - & e Var et I df . . .
inspection/financial-assistance/ls gn completlng the Appllcatlon Form‘
03 | EEErSEE— The Application Form comprises
Name of Building / Estate (if any): . .
eight sections.
Address of Unit
Flat / Room Floor | Block
St ;"*‘:::__Klm — Section 1: Property Information
S Rentemt D Componte o sl s ol ) O Commercl Please provide the information of the
property associated with the proposed
building safety repair works. Please
leave the field blank if the building
does not have a name.
(4 | fSection2: Information of Applicant | Registered Owner(:) Section 2: Information of Applicant /

Registered Owner(s) (Details of all registerad owners must be provided If there are more than 3 registered
owners, please provide the details on an sdditional sheet.)

O The unit is solely or jointly owned by individual(s

Applicant / Owner (1) Co-owner (2) Co-ownar (3)

Name

Hong Kong Identity Card no.

Date of birth (DD / MM / YY)

Mobile / contact no.

Email address

PR — D Same as the address in Section 1, o

O The unit is owned by a company
Company name:

Company no.: Business registration No.:

Wame of contact person: Mobile / contact no -

Ernail address:

P [ Same s the addiress i Section L, o

+_Plaaie dolats as appropriste

Registered Owner(s)

The applicant must be the registered
owner of the property associated with
the proposed building safety repair
works.

Please provide personal details of all
registered owners. Please tick the
appropriate box to indicate the nature
of ownership of the property under
application and provide necessary
information.

If there are more than three registered
owners, please provide the details on
additional sheet(s).
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05 Section 3: Loan Amount to be Applied for

O Repair works in common area(s) of the building (Application must be submitred prior to the issue
date of the Practical Completion Certificate for the completion of the repair works

Cost of repair works to be contributed for the property under applicaton: §

Name/contact no./email address of owners’ ‘propesty manag office:

Amount to be applied for ¥*=* | §

O Repair works in an individual unit (Application must be submitted prior to the commencement of

morks )

[Mote: Repair works in & residential flat must not comumence prior to pproval of the loan application made for
such purpose.]

Have you received any orders/notices/advisory letters issued by government deparmment(s)?

O ves mp

(If yes, please specify the reference no. of the order'notice advisory leter: )]

Quotation price of repair works: §

Name/contsct no./email address of contractor.

Amount to be applied for ™= | §

#oie | The loan amount to be applied for shall not exceed the cost of repair works to be contributed for the common
ares(s) of the property under application or the quetation price of repair works for an individual unit. The loan
applicant shall provide security for the loan. The security requirements of different loan smounts are sst out in

the table below:
Loan amount Security requitements
30 10 549,000 No security is required for individusl spplicants. The Deed of Indemmity shall be

provided by company applicants
350,000 t0 $150,000 | Deed of Indernniry (complated by an indemnifier other than the applicant)

[An indemnifier mmst be a permanent Hong Fong resident over 18 years of age,
zainfully employed, able to supply a business sddress and provide a tax assessment a5
proof of adequate financial resources. ]

$150.001 1o 3250,000 | Deed of Indemnity and decumentary proofs of the bomower's repayment sbility and
credit checks

[The maxinmm loan amount to be spproved iz 5 tmes of the monthly income of the
applicant ]

More than $250,000 By exacution of a legal charge registered against the title of a propesty in Hong Eong;
or by a Letter of Guarantee issued by a restricted hcence banklicensed bank in Hong

Kong.

For details of security requirements of the Building Safety Loan Scheme, please refer to Item 4 of the Application
Hotes.

Section 3: Loan Amount to be Applied
for

Please indicate the category of the
repair works by ticking the box for
“Repair works in common area(s) of
the building” or “Repair works in an
individual unit” and specify the loan
amount to be applied for.

Applicants shall note that the loan
amount to be applied for shall not
exceed the cost of repair works to be
contributed for the common area(s) of
the property under application or the
quotation price of repair works for an
individual unit. Loan applicants shall
provide security for the loan. For the
security requirements of different loan
amounts, please refer to the table in
Note 1.

06 Section 4: Loan Repayment Method for the Building Safety Loan Scheme

Loan repayment method **? (choose one only)

(8) O Low-interestloanwitha 1y t period of 36 months under the Buildings Department
(BDY's Building Safetv Loan Scheme
{Completion of Section 5 of this application form is NOT required.)
To apply for a shomer repayment peried, please specify: months

) O Interest-free loan with a period of 72 months under BED's Building Safety
Loan Scheme "**
(Flequirements on assets and income limits nmst be met. Please complete Section 5 of thiz application
form with reference to the Application Notes)
To apply for a shomer repayment peried, please specify: months

Yo The spproved loan amount will be grossed up by a fee of 3530 for registration with the Land Regismy
(LR), which will be deducted from the first instalment of the loan.
Ttem () is not applicable to company applicants.

Section 4: Type of loans

Please indicate your option for a low-
interest loan or an interest-free loan by
ticking the appropriate box and
specify the relevant repayment period
(if applicable).

Applicants shall note that the interest-
free loan in item (b) is not applicable
to company applicants. To be eligible
for an interest-free loan, applicants
must meet the requirements on assets
and income limits. For details, please
refer to the Application Notes.
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Section 5: To be Completed by Appli
07 | | ComScheme i

t-free Loan under the Building Safery

1. Applicant’s income/assets

m] 0ld Age Living Allowance

his/her spouse is required):

{a) Is the applicant an undischarged banlorupt?
O No O Yes (Completion of the rest of this Section is NOT required )

a Comprehensive Social Security Assistance Scheme

(b) Isthe applicant receiving any of the following subsidies? (If ves, pleaze provide the relevant documentary
procfs and completion of item () of this Section is NOT required )

() Household financial position (for applicants aged 60 or above, only information of himself'herself and

Name Relationship

Mo income

Applicant e

3

Total asset value

Spouse —

3

Other household members

3

3

1. Is the property subject to this loan application mortgaged?
O Ne O Yes (monthly mortgage repay

Section 5: This Section shall be
completed by applicants opting for the
interest-free loan in Section 4 only.
Applicants for a low-interest loan
need not complete this Section.

Applicants receiving subsidies under
the Comprehensive Social Security
Assistance Scheme (CSSA) or the Old
Age Living Allowance (OALA) shall
tick the appropriate box(es) in item

(b).

Applicants not receiving subsidies
under the CSSA or the OALA shall
complete item (c¢) by declaring their
income/assets and those of their
spouse (for applicants aged 60 or
above), as well as those of other
household members (for applicants
aged under 60). If there are more than
two household members, please
provide the information on additional
sheet(s).

If the applicant is an undischarged
bankrupt, completion of the rest of this
Section is not required.

If the property concerned is
mortgaged, please specify the amount
of monthly mortgage repayment.
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(All registered owner: must provide their sisnature. If there are more than 3 registered owners, please use
additional sheet(s) to be submitted together with this application form )

In connection with my/our application under the Building Safety Loan Scheme submitted to BD, I'we hereby declare
that:

Applicant | Owner (1)

L'We understand the contents of this spplication form, the loan being applied for and the Application Motes,
and confirm that all information in this application form (inchiding all snnexes) and the documentary proofs
provided by ma/us are true and corract

LI'We understand and fully agree to abide by the terms and requirements for applicaton for the loan being
applied for.

I'We nm!smad and agree Lhat BD has the right to process and approve my/‘our loan application and to request
myour of mecessary mf jon or documents and sigming of relevant documents
(including lesters of ing) T'We shall i notify BD in writing, upon submission of this
application form, of any change in the information pmud.ed herein by meus or any of my/our household
members.

L'We understand that the submission of this application form does not constimte any susrantee or undertsking
by BD in respect of the eventual approval of the losn being applied for and that each loan application is bound
by its terms and requirements for approval. The decizion of BD in respect of the application is final, and BD
reserves the right to adjust the amount of loan to be approved already approved and reject the application at
any time without giving any reasen and without incurring any lisbility of whatever nature to any person.
L'We understand and agree that all information provided in thiz application form may be used by BD for the
purposes set out in Section & of this application fonm and provided to third parties as listed in Section 8 herein.
L1'We agree that BD may arrange for an inspection of the property by its staff and 'or representative(s) to assess
the conditons of the property for the purpess of processing the loan application where neceszary. I'We consent
that BD may disclose to the public the information relating to the loan application and the repair works
concerned, and publicise such information in promotional materials or other promotional channels. I'We will
provide assistance to BD as appropriate to facilitate the relevant promotional activities.

@)

Neme Signature
Co-owner (2) Co-owner (3)
Name Simnamre ‘ Name Signamre
Date:
Points to Note:
(1} Plasss sige noxt to all parts modifisd, srasod or alorad
@) Any wilful e ar opsission of & ion wil lsad to Sisgmalification Som application Applicenss should note that

cheaining pocuniary advantags by decaption it a criminal offencs
Far company ownars, e application form hall be signsd by an mutborised representative and affixed with tha compaxy chop.

RTMENT
(8 | [Section 6: Declaration and Siguatu Section 6: Declaration and Signature
Please read the declaration below carefully and ensure your understanding of and agreement to its comtents
before signing.

After completing the Application
Form, the applicant shall read the
declaration and ensure his/her
understanding of and agreement to its
contents. All registered owners shall
sign the declaration as confirmation.

If there are more than three registered
owners, please provide their
information and signatures on
additional sheet(s).

09

Section T: Auth

Applicant / Owner (13
Kame

Please read the declaration below carefully and ensure your understanding of and agreement to its contents
before signing.

{All registered owners must provide their sismatore. If there are more than 3 regiztered owners, please nse separate
sheet(s) to be submitted together with this application form )

L'We agree to provide all necessary information to BD for the applications covered in this application form.

I'We unconditionally approve, fully agree to and imevocably suthorize BD's enquiry to, verification with,
obtainment from or disclosure t0 any Zovermment isati
{OC) or applicant’s
application stams for the purpose of processing this application and verifying my/our eligibility for the application
in question by BD.

ipublic or irelevant Orwners’ C

members of i respect of my/our personal dsta, record or

L'We agree to and authorize BD's disclosure of my/our personsl data or record to LR and verification with LR of the
particulars of all properties previously and currently owned by mefus in Hong Kong for the purpose of BD's recovery
of my/our outstanding repayment of the loan granted by BD, regardless of whether the court’s judgzement with
respect to the outstanding repayment of loan is in favour of BD.

* An applicant’s representative refers to a person authorised by the loan applicant to act for him her by executing a power of
attorney in a law firm. The instrument creating the power of attorney should specify that the person concemed has besn
autherized to act for the ewner in dealing with the loan application and loan repayment relating to the property.

Signamre
Co-owner (2) Co-owner (3)
Name Siznature Name Signamre
Date:

*Please check the Annexes after completing and signing this application form.
The completed application form, along with the relevant supporting documents,

should be submitted to BD for approval.*

()
@

@

Points to Mate:

Please sign next to all pm:mndsﬁei erased or altered.

Any wilful ‘omission of will lead to disqualification from application. Applicants should
note that obtaining pecuniary advantage by deception iz a criminal offance.

For company owners, the application form shall be signed by an authorised representative and afived with the company
chop.

Section 7: Authorisation

The applicant shall read the
authorisation and ensure his/her
understanding of and agreement to its
contents. All registered owners shall
sign the authorisation as confirmation.

If there are more than three registered
owners, please provide their
information and signatures on
additional sheet(s).
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10 | (e AT Section 8: Personal Data Collection
P ose of Collecti Personal Data (For mal data, the collection thereof c ies with the

‘Tequirements or is authorised under the Personal Data (Privacy) Ordinance) Statement

The personal data provided by the applicant will be used by BD for the below purposes:
(1) To vet and approve the applicant’s eligibility for the scheme or other purposes related 1o the approval of the
application;

2)  To promote and administer the relevant scheme or to provide information or services in respect of the relevant The applicant Shall I'ead the Statel’l’lel'lt
scheme; .

() Toconduct marketingresearch o the reevant scheme, or on the purpose of collecting personal

{4)  To conduct research on repairs of the buildings in Hong Ecng.

The provision of personal data to BD is voluntary. If the applicant fails to provide sufficient personal data, BD may data’ tranSfer Of pers Onal data and

not be able to process his'her application, which may result in the cancellation of the application. Please ensure that

all informstion provided is acourate end true and notify ED of any change in writing immediately. access to personal data.

Transfer of Personal Data

The personal data provided by the applicant will be made svailable to the following bodies as required:

(1) The Urban Renewal Aushority and amy third parties providing services related to the Integrated Building
Eehabilitation Assistanca Scheme;

{2) Policy buresux and deparments of the Government, including but not limited to the Development Bureau,
Security Buresu, Housing Buresu, BD, Fire Services Deparment, Electwical and Mechanical Services
Deparment, Water Supplies Deparment and Drainage Services Deparment;

(3) Law enforcement agencies, including but not limited to the Independent Commission Against Comuption
{ICAC), Hong Kong Police Force and the Competition Commission;

{4)  Public bodies, including but not limited to the Hong Kong Housing Society, CLP Power Hong Kong Limited
and EE Electric Investments Limited, etc.;

(5) Professional instimtes and academic zroups;

(6) The Building Safery Loan Scheme Advisory Committee and the Building Safety Loan Scheme Vetting
Commites; or

{7)  Agencies/persons to whom consent or suthorisation has been provided by the applicant o disclose such dats.

Access to Personal Data
The spplicant has rights of access to and correction of his'her personal data kept by BD), and the right to cbtain a
photocopy of such data subject to payment of a fee.

Enguiry
Enquiries concerning the collection of personal data by BD including the request for access to or comection of, or
other aforementioned matters should be addressed to BD via the following contact details and address:

Building Safery Loan Scheme Secrerariat of fhe Buildings Department.
Buildings Deparment Headequarters,

Waorth Tower, West Eowloon Government Offices,

11 Hoi Ting Road, Yau Ma Tei, Kowloon.

(Building Safety Loan Scheme Unif)

Tel: 2616 1579

Fax: 2398 3920

Pomt: to Note:

(1) BD is a zgovernment department under the regulation the ICAC and the Orffice of The Ombudsman

2} BD iz a government department prescribed in the Prevention of Bribery Ordinance. All staff members of BD are subject o
the said Ordinance and are not allowed to solicit or accept advantages in pecuniary or other forms from customers,
contractors, suppliers or any person.

(3) The application form and its contents are not legally binding on BD. BD is not liable to any person for any loss incarred by
relying on any information confained in this application form.

(4) BD reserves the right to modify the sbove contents at any time without motice. The mhmvenmnme application forz
shall prevail. For the latest version. please visit the website of Building B Platform (www. orz hk).
or call the Urban Fenewal Authority’s hotline for the Building Maintenance Assistance Scheme(s) at 3188 1188 or visit
BD's office n person.
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1 1 Annex

Supporting Documents to be Submitted for lication: under the Building Safety Loan Scheme

To facilitate our effective processing of spplications under the Building Safery Loan Scheme, applicants shall
provide the following information and supporting documents:
(Please tick the appropriate boxes to indicate svailability of ralevant documents )

(130  The completed and sizned application form;
(2) Applicant’s identity document and supporting document(s) of household financial position (if applicable);

(a) Individual applicant

L) A copy of HEID card (if HEID card is not availsble, please provide other valid identity document(s)).

0 Applicants who are recipients of the Comprehensive Social Security Assistance or 0ld Age Living
Allowance shall provide relevant supporting doecuments (only applicable to applicants who have
completed item (b) under Section 5 of this application form)

L) Applicants of imterest-free loan with low income and limited assets shall provide the following
supporting documents (only applicable to applicants who have completed jtem (c) under Section § of
this application form)-:

(1) A lemer from the emplover to certify the applicant’s sverage monthly income in the past 12
months, or & copy of the latest tax aszessment of the spplicant’s annual income. An applicant aged
below 60 is required to submit similar certification lemer(s) Som the employer(s) of other
household members as their income proof. An applicant aged 60 or sbove is only requirad to
submit a lemter from the employer of hisher spouse as proof of their snmal income; and

(i) Copies of all the bank account book(s)monthly bank statements (including the payrell bank
account), in the possession of the applicant (and the other household member(s)) showing the
details of withdrawals and deposits (including net back items) in the past 12 months. An applicant
aged §0 or sbove is only required to submit bank account information of his/her spouse.

Company applicant
L) Walid copies of the Certificate of Incorporation and Business Registration Certificate of the company;

I8

[N]

A copy of the document showing the board resolution of the company for the loan application
(including the loan amount and the person suthorised to handle the loan application);

A copy of the latest Anmual Retum (MARL) of the compaay; and

In case of any changes in the particulars of the sacretary or the directors after the submission of the
said Anmmal Return (NAR1) to the Companies Registy, a copy of tae Notice of Changes in Particulars
of the Company Secretary and Directors shall be enclosed.

(Company spplicants are required to provide security for the approved lean, the details of which will
be provided separately in due course.)

And

((3) Relevant supporting documents, inclading:

Eepair works in the common area(s) of the buildinz*

A copy of the signed contract'tender for the repair works (with details of the works items and a
cost breakdown)

A copy of the contract for consultency of works

A copy of the minutes of owners' meeting(s) (with records of the resolution of camrying out the
repair works, the contracter chosen and project cost)

A copy of the memo(z)Ietten(s) issued by the OC of the building to all wnits conceming the
contribution to the cost of repair (the calculation for the coatribution by each unit shall be
specified)

[0 A copy of repairinvestization order(s) or colour photographsinvestization report(s) of the
‘building prior to the repair works (if any)

W

In case the repair works relating to the loan application are co-ordinated by the OC or a
residents” organisation, provided that they are willing to render assistance and provide the
necessary documents, BD will contact them directly for access to the documents. Under such
circumstances, the applicant is not required to submit the above documents. Otherwise, the
applicant shall provide supporting document(s) to indicate that the works project concerned
is agreed by the owners.

Bepair works in an individual unit

A copy of the quotation (with detsils of the works items and a cost breakdown)

A copy of the confractor’s valid business registration cernficate

A copy of the contractor’s valid minor works licence (if applicable)

A copy of the specialist contrsctor's valid registration certificate (applicable to repair or
improvement works related to safety of slopes/Tetsining walls, removal of stuctires with asbestos
containing material, etc)

Colour photographs showing the parts to undergo the repair works

ooooz

0

air works in an individual unit invelving removal of unauthorised building works
A copy of the quotation (with details of the works items and a cost breakdown)
A copy of the contractor’s valid business registration certificate
A copy of the contractor’s valid minor works licence
A copy of the specialist contractor's valid registration certificate (applicable to repair or
improvement works related to safery of slopes/Tetaining walls, removal of sorucmures with asbestos
containing materil, eic )
A copy of the latest order/notice/advisory letter issued (if any)

=

ooon

[l

Annex

After completing and signing the
Application Form, the applicant shall
check the availability of the
supporting documents listed in the
Annex by ticking the appropriate
boxes  before  submitting the
completed Application Form with the
supporting documents required to the
Buildings Department (BD) for
processing.
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12 Building Safery Loan Scheme

Submission of application form in person or by post to:

1. | Building Safetv Loan Scheme Unit of

the Buildings Department

Address:

Receipt Counter at GF, Buildings
Deparment Headquarters, North Tower,
West Kowloon Govemment Offices. 11 Hoi
Ting Road, Yan Ma Tei, Kowloon

Office hours:

2:30 am. to 5:30 pm. on Mondays to Fridays
(Closed on Saturdays and Public Holidays)

1. | Building Rehabilitation Division of

the Urban Renewal Authority

Address:

Unit B, GF, 777-783 Yu Chau West Street,
Eowloon (exit Bl of Lai Chi Kok MTR
Station)

Office hours:

9:00 a.m. to 3:30 pm. on Mondays to Fridays
(Closed on Saturdays and Public Holidays)

Application Notes:

Application Notes

Frequently Asked Questions:

o
Frequently Asked
Questions

Online Application:

Online application

Please submit the duly completed
Application Form in person or by post
to:

(1) Building Safety Loan Scheme
Unit of BD at Receipt Counter at

G/F, Buildings Department
Headquarters, North Tower,
West Kowloon Government

Offices, 11 Hoi Ting Road, Yau
Ma Tei, Kowloon; or

(2) Building Rehabilitation
Division Office of the Urban
Renewal Authority (URA) at
Unit B, G/F, 777-783 Yu Chau
West Street, Kowloon.

For other enquiries about the
application, please call the enquiry
hotline at 2626 1579 or visit BD’s
website for the Frequently Asked
Questions on BSLS application.

If you wish to submit an online
application, please log on the online
application system of the Building
Rehabilitation Platform managed by
URA.

April 2024 edition




