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BUILDING Certificate of Completion of Alteration/Strengthening Works Carried Out
peraRTMENT for Inspection and Certification of Unauthorised Signboard - Class Il Minor Works
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* Submit this form and all supporting document(s) within 14 days after the
completion of the alteration/strengthening works of the unauthorised signboard.

« Applicable for including Class Ill minor works items (if any).

* Read the “Matters to Note”, complete in BLOCK LETTERS and tick the
appropriate boxes.

BEESHBEE To the Building Authority
B =IBMKERS

Part A Notice and Certificate of Completion

o HEZENESR
/ To be completed by the appointed person

BIZETEIZE R X ARSE
Validation Scheme Submission No.

SC|1|2|3|4|5|6]7|8

ITEREFEH T HE

Date of Commencement of Works Date of Completion of Works
113101320 1]7 11710(3[2]0]1(7
Hdd Hmm F yyyy Hdd Hmm F yyyy

Pitig iz Et B 2R RS AT AEAIB MR E/ZE TEETM - IEERNIREIREEXRMNER - HIBITNIRABEHINTE -
The alteration/strengthening works of the unauthorised signboard detailed under the above-mentioned validation scheme submission number had been
completed. Any revision of the completed works that are different from the submitted details are listed below.

BTt E/ZE TERERT
Revisions of the Completed Alteration/Strengthening Works

ESERp TEERER Z AR SC02 ABHEE - BEEZED
The completed works are the same as those shown in previously submitted Form SC02 Skip to Part B

/NBU TR E B fiRek T (25 ) (NUTRR) B ) BifsR 1 58 3 &)
Minor works Item No. Description of Works (Refer to Part 3 of Schedule 1 of the Building (Minor Works) Regulations)
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Certificate of Completion of Works by Prescribed Registered Contractor and Appointed Person

1] FIAAREMFEAMN T IRRE

Confirmation of Completion of Works by Prescribed Registered Contractor

/Q AR EBIESR

To be completed by prescribed registered contractor

FTAARE M #2278 Name of Prescribed Registered Contractor

P XX EZ7* Name in Chinese* (O KT Surname first X ETE* Name in English* Q@ #E%AT Surname first
P ECARGE A PR A A CHAN X CONTRACTOR COMPANY LIMITED

R¥E GEEMONETRER)ARGI) 58 34 1% - 55 35 1R K58 37 IFMME -
1. AARFrt TR2RYE] ARRE MR iR i, 3R i SR EP AR P A RO & IR K2 R0 i Bl /B B T2 2 B B ER i R AR B 5 Ak |
2. AN/HMRERBRARBIENBEER ZPEMMA S/ ZE T RRAEN AT TENBRIRNR R, URBRE R TEAE Rt TRyt ;
3. AN/HMLEPFE P ERFTE S B B/ 2RI TR KRR (REMRA) RRAEMERMNER] - sFEs T2 MET mZEERIERAAN/RMRER
ZENRECHEEAREANAZAN/APEESMZSBENRIE (ZEMR) FIPNAEEE)ER) UK
4. AR N B/ BE T2 AL, AN /H %S PR A P e EAUIB M, AN/ RIFIR B EAEB LRLENUHE (B £YWIRG) (3 123 |)WRTE [ (BEMIK
) (38123 B)SE 14K (REM(ED)RA) (58 123 B MEER A) 5 25 1RERSM -

In accordance with the provisions of sections 34, 35 and 37 of the Building (Minor Works) Regulation,

1. As the prescribed registered contractor of the works, | confirm that the alteration/strengthening works of the unauthorised signboard mentioned in Part A
had been commenced and completed on the respective dates stated in Part A.

2. I/We submit herewith the photographs showing the physical condition of the unauthorised signboard immediately before the commencement and after the
completion of the alteration/strengthening works mentioned in Part A, and the plans or description of works showing the works as completed;

3. I/We certify that all the alteration/strengthening works of the unauthorised signboard mentioned in Part A have been carried out in accordance with the
Buildings Ordinance and the plans, details or description of works submitted in this Part; and the said plans have been prepared and signed by me/us (as
the person who has signed the plans, I/we agree to assume all responsibilities under the Buildings Ordinance regarding the plans) (if applicable); and

4. As alteration or strengthening works had been completed, | / We certify that the unauthorised signboards mentioned in Part A are structurally safe in my/our
opinion and comply with the Buildings Ordinance (Cap. 123) [except section 14(1) of the Buildings Ordinance (Cap. 123) and regulation 25 of the Building
(Administration) Regulations (Cap.123 sub. leg. A)].

BREREEZEAER(P)* Name of the Authorized Signatory (Chinese)* 5XfiEREE 4RS%* Certificate of Registration Number*
Gy NgYe M{W|C 916|7|8 /12101113

BEEERE ABR(ZE)* Name of the Authorized Signatory (English)*

CHAN TAI MAN

H4% S8 55" Contact Tel. No.* BERHE* Fax No.*

21234563 21234562

51t /& i H #3* Date of Expiry of Registration*
5

1 01712]0(1/|8
Hdd B mm F yyyy

BHEMHUA E-mail Address?
XX @XX.COM

AN/ EFCRBLRER CEEFIR) AMRIZIRR -

I/we have read and hereby agree the terms and conditions as stated in the “Matters to Note” section.

AR MAEZRRE (EEEREAN) *
Signature of the Prescribed Registered Contractor (Authorized Signatory)*

B 1 245 B 1

ﬂ‘&,TJEE %% CHAN TAI FEf5R B 28 S MART] 5| BUARATE) - ##
MAN ey Do o 6 legal actins
HHA : 2017.03.17 13:45:54 | Bmoae

_|_O8>OO? 117101312017

Hdd Hmm F yyyy

NMERIRE 2R (BEF2XREA) A For acknowledgement email (e-submission)
* RIS MRC SR * In accordance with the registration record
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Certificate of Completion of Works by the Appointed Person

> AEEEAER
To be completed by appointed person

BREAS P MEED - FRERAEG
v The appointed person is the prescribed registered contractor Not required to fill in this Part

AN/F PRI R R T2 S EBET AR GRS kBBt ek -
1/We confirm that the works mentioned in Part A are completed by prescribed registered contractor in accordance with design.

D AL D sEf4E1E LiZEm D MR AS

Authorized person Registered structural engineer Registered inspector

BEEANGE*

Name of Appointed Person * () #EKS4T Sumname first  FEEEBRE4RSE* Certificate of Registration Number*

/

5/ i 3 #8* Date of Expiry of Registration*

EZEAFEE* Signature of Appointed Person*

Hdd Hmm F yyyy
IR EZE BRI BOERITE - #4

Any false certification or declaration
may be subject to legal action.##

HEA Date

Hdd A mm F yyyy

* {RIBREMRC SR
* In accordance with the registration record
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Matters to Note

## Any person making a false declaration or misrepresenting a material fact
shall be guilty of a criminal offence and subject to prosecution.

1. You are required to ensure that the Government's use or possession of
your submitted documents will not infringe the intellectual property
rights of any person and that where the documents contain materials
of which the intellectual property rights belong to a third party, all the
necessary licences have been obtained. You are also liable for any
loss or damage that the Government may suffer in case of any
infringement of the intellectual property rights of any third party. For
details of copyright issues, you can make reference to the provisions
of the Copyright Ordinance.

A. Personal Data

Purposes of Collection
1. The personal data provided by means of this form will be used by the
Buildings Department for the following purposes:
(a) activities relating to the processing of your submission in this form;
(b) activities relating to the above minor works; and
(c) facilitating communication between the Buildings Department and
yourself.

2. It is obligatory for you to provide the information as required in the form. If
you fail to provide the required data, delay may be caused in processing of
your submission or even result in rejection of the application.

w

. For the reason of personal data protection, please ensure that your
submitted documents do not contain any personal data not required
under the Buildings Ordinance. For details of privacy issues, you can
make reference to the provisions of the Personal Data (Privacy)
Ordinance.

Classes of Transferees

4. The personal data you provided by means of this form may be disclosed to
other government departments, bureaux, organisations or any persons for
the purposes mentioned in paragraph 1 above.

Access to Personal Data

5. You have the right of access and correction with respect to the personal
data as provided under the Personal Data (Privacy) Ordinance. The
Buildings Department has the right to charge a reasonable fee for the
processing of any data access request. Request for personal data access
and correction should be addressed to the Signboard Control Unit of the
Buildings Department.

B. Completion of Form

1. Relevant parts of the form should be duly completed, and the form should
be signed. Supporting documents, including photographs showing the
physical condition of the premises before the commencement of the
works, prescribed plans and details of the works, and supervision
plan (if any), etc. as listed in Section F below, should be submitted.

2. If incomplete or erroneous information is provided in the form, the Buildings
Department may not be able to process the submission.

3. All documents submitted will be randomly selected for audit check, with a
view to ensuring that the works have been carried out in accordance with
the Buildings Ordinance and regulations and the submitted prescribed
plans and details.

4. Enquiries regarding this form should be addressed to the Signboard Control
Unit of the Buildings Department.

C. Submission Methods

1. By Post / In Person - This form together with the relevant documents shall
be posted to or submitted in person to the Signboard Control Unit of the
Buildings Department.

2. Through Email - Email this form together with the relevant documents, all
with identity authenticated by a digital certificate issued by the Postmaster
General or other certification authorities recognized under the Electronic
Transactions Ordinance to the e-Counter of the Buildings Department at
receipt@bd.gov.hk.

3. Through e-Submission - Click the Submit button to electronically Y,
submit this form together with attachment of the relevant documents,
all with identity authenticated by your digital certificates. You may attach all
authenticated documents using Acrobat Reader’s “Attachments” function.

SC02C (02/2017)
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EREEE/AE

JUEEEETSRA#I1005% Landmark East RFBNLEEAIE
11#81104-62

E5E 1 2626 1616 (1 “1823” #i2

BH : 35792949

B : enquiry@bd.gov.hk

iﬂjﬂt :

X. BfthZEIR

1. R EPIB BRI AR EIMER A AR EEFRIE Mt A FHEM7)
ZIBEEANRBERERAZNRY - WARRISHREZE TN IIEER
NEE  FHEERREEIEWER)A - &R AUgRELE R
EREREE -

2. BMEA AN EFEEEREZIBE - EEEEHH—:F‘?WE%HDT%ZE’E\ °
EERERENRSRRSEHEEMEZRFEETHNLEERENEE

3. AT PRI M A E B RN S EAVIE T - LMEEKEJ‘EEE@E’JLWFH

4. WO RIRIE ﬁ%\xﬁﬁﬁ‘ﬁi’?m&ﬁﬁﬁﬁb, UHFE - MO AT REBE
SERRIER  RIERESAKELESHO BB (PINGHE
RRFIEEES]) ]ﬁﬂﬁiﬁiﬁﬁﬁ’]mﬂﬂﬂ:ﬁ.
http://www.enb.gov.hk/entxt/resources_publications/
guidelines/files/guidelines_ex_lighting_install_eng.pdf
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D. Contact Details

Signboard Control Unit of the Buildings Department

Address: Room 1104-6, 11/F., AIA Kowloon Tower, Landmark East,
100 How Ming Street, Kwun Tong, Kowloon

Tel No.: 2626 1616 (handled by “1823”)

Fax No.: 3579 2949

Email: enquiry@bd.gov.hk

E. Other Matters

1. If the validation involves unauthorised signboard erected at the exterior or
other common parts of the building, the signboard owner should pay
attention to the relevant conditions in the deed of mutual covenant of the
building and obtain consent from the co-owners or owners’ corporations of
the building in particular before the commencement of the strengthening
works (if any). Otherwise, the signboard owner may have to bear the civil
liabilities for failure to do so.

2. The signboard owner undertakes in Part A6 to maintain the signboard in a
structurally safe condition at all times. This includes any timely safety
inspection and repair for damage due to typhoon or inclement weather.

3. Prescribed registered contractor shall take appropriate measures to ensure
construction wastes are disposed of properly.

4. To minimise light pollution and reduce energy consumption arising from the
lighting of the signboards, the AP and the applicant are advised to make
reference to the Guidelines on Industry Best Practices for External Lighting
Installations jointly issued by the Environment Bureau (ENB), Environmental
Protection Department and Electrical and Mechanical Services Department,
which can be downloaded from the ENB’s website:
http://www.enb.gov.hk/entxt/resources_publications/guidelines/files/
guidelines_ex_lighting_install_eng.pdf

F. Supporting Documents

* Copy of Business Registration
* Record of Land Register (if applicable)
» Safety Inspection Report

» General Information

» Condition Check

» Signboard Photos (4R size)

» Location Plan

+ Structural Framing Plan and Fixing Details of Signboard
(for signboards falling within the descriptions of Class | or Il Minor Works)

» Supporting Structural Calculation
(for signboards falling within the descriptions of Class | Minor Works only)

» Strengthening proposal
(for signboards falling within the descriptions of Class | or Il Minor Works
involving alteration / strengthening)

« Others, please specify (if applicable)
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