LRI

BMERZEPERYHBETENENER
HHEARYEE I ARBI/NBL T 2008 / 2RI TR LERE

(RB/NEL T2 tmitast 8/ BE
Notice of Inspection & Certification of
ING Prescribed Building or Building Works and
Certificate of Completion of the associated

=En_
BEaX

httEtET 2l )

—

Alteration or Strengthening Works involving
Class Ill Minor Works
(Household Minor Works Validation Scheme
or Minor Amenity Feature Validation

Scheme)

« ARBRAAREXGRECHBEIHRAYNRATER 14 RAZX -
WS RMBREETE - MAEIRTMELIL RREX -
EMEMRER - GEEESEANLE TV, 5k - EEH - FAR CEEER) -

« Submit this form and all supporting document(s) within 14 days after the
completion of the inspection of prescribed building or building works.
« I alteration or strengthening works are involved, submit this form and all

supporting document(s) within 14 days after the completion of such works.

« Read the “Matters to Note”, complete in BLOCK LETTERS and tick the
appropriate boxes.

=48 Form

sl

{£{4t15 215/ For official use only
RIZETRIZRARR

Validation Scheme Submission
Number

BEESEEE To the Building Authority

B RHEETREMNA (ARARZHHETHIHEETRAA NER)) REA
Part A Notice of the Person who Arranged for the Inspection

(Also the Person who Arranged for the Alteration or Strengthening Works to be Carried Out if applicable)

o ALPETRENA (ARRRBETYBREBETEZMNAGMNER) ) ER
/ To be completed by the person who arranged for the inspection
(Also the person who arranged for the alteration or strengthening works to be carried out if applicable)

1] TSR E T BN E R FAEIE
Location and Address of the Prescribed Building or Building Works

Area

&

District
wE/M
Street/Village

AE/ESE
Building/Estate

18fE
Floor

FHAME
Detailed Location

EXTERNAL WALL

Blm: FE1g - XE - SMES

'aE hEe Eits

Hong Kong Kowloon New Territories
MONG KOK
PORTLAND HERE | 1001

Street No.
QPR BUILDING
; Bi/=E

18/F Flat/Room A

E.g. car park, roof, external wall, etc.

R4 [ 577 / A BT EEEE (0F)
Relevant Order / Direction / Notice / BD Reference No. (if any)
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BAGEMETIRREYNEETENFAZER _
Details of the Prescribed Building or Building Works

TRTRERRES (RS0 ETREA) M3 % 2 PREnTRRayRRETEER - WE 2010 £ 12 A 31 B AISEMEETT -

The following works items should be the prescribed building or building works items as stipulated in Part 2 of Schedule 3 of the Building (Minor Works)
Regulation and have been completed or carried out before 31 December 2010.

b b o s At B 1
: 2 e T EREMAANESRENTNE | CREMANDNRETEER
Prescribed building or building works completed or carried out before 31 December 2010 sy TR R MRBRETEYEA
Column A Column B
=l ; Number of inspected prescribed |[Number of inspected prescribed
it Description building or building works |building or building works which
Item No. which do not require alteration require alteration or
orstrengthening | strengthening® =~ |
1 HME TR (AEERENTER ) LA - BRIEERER - S AKERED
HREREBEEY
Supporting structure for an air-conditioning unit, water cooling tower or
any associated air ducts located on-grade or on a slab (3.34)
(other than a cantilevered slab)
2 BREYIMEEEN - BRI AEAEREAEHEREENEBR
Metal supporting frame for an air-conditioning unit or any associated
air ducts projecting from the external wall of a building (3.35)
3 B SME (B H AVIRTRER
Drying rack projecting from the external wall of a building 2 (3.36)
4 BREMIMEBLAEE
Canopy projecting from the external wall of a building (3.37)
(3.38)

A YT ERANTHERBREE TRAOAMNETEEREE - SRABRHAE TR0/ -
The minor works item corresponding to the alteration or strengthening works is bracketed below, descriptions of works should be provided in Part C.
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THIRERES (REYUNETRR)RE) WE3 S 4 HRENTRRARATRIER - WE1E2020 £9 A 1 BAISSASET -
The following works items should be the prescribed building or building works items as stipulated in Part 4 of Schedule 3 of the Building (Minor Works)
Regulation and have been completed or carried out before 1 September 2020.

16202060 F 1 F e AL TR TR AR SRR iR SR TR A Bl
Prescribed building or building works completed or carried out before EREMAANESRENTRE| EREMANINERETIRRE
1 September 2020 YR ETEHE M EETENEA
Column A Column B
Number of inspected prescribed | Number of inspected prescribed
EE&&S #it Description building or building works which [ building or building works which
Item No. el do not require alteration or require alteration or
strengthening strengthening®
EMERREYER (FEEREXTREFHENEER ) LRARETER
RENSTFBEYAZSEENEERE
2 Supporting structure or metal casing for a building services installation (3.50)
on-grade or on a roof (other than a cantilevered slab and an
inaccessible roof) of a building
BB EEM SN 8 L I ST ZE SR B I 2R
4(b) Supporting frame for an air-conditioning unit projecting from an (3.27)
external wall of a building
B2 S IME 8 L AR SRR RS B AT ZR
Supporting frame for a light fitting projecting from an external wall of
5(b) a building (3.27)
EEEMER ENE O EE
7 Solid fence wall on a roof of a building (3.55)
EREYEE AWM SBET (THREFEETIZEROER )
Mesh fence or metal railing, (with or without a solid fence wall on its
9(b) lower part) on a roof of a building (3.56)
EEEYREIE EASTHE
13(b) Pole on the roof of a building (3.54)
B =R
14(c) Metal gate at a fence wall (3.13)
BEEMIMEBLNEE
16 Canopy projecting from an external wall of a building 1 (3.25)
EERREYERE LNRIEBBRESERREINEMBRAEERMR
RO 2R
20(k) External metal ventilation duct or supporting frame associated with an (3:47)
external metal ventilation duct on-grade or on a roof of a building
e BBREENAENEMBRAETERMAEITLTR
21 External metal ventilation duct or supporting frame associated with an (3.48)
external metal ventilation duct )

A UTERARFHZIB RN EETREAOMMETRIER - BRARREE TR -

The minor works item corresponding to the alteration or strengthening works is bracketed below, descriptions of works should be provided in Part C.
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n ZHEETRENA (ARAZHBETHENER TEMNANER) ) AERREA
Particulars and Declaration by the Person who Arranged for the Inspection
(Also the Person who Arranged for the Alteration or Strengthening Works to be Carried Out if applicable)

a. TR 2 Bp AT AR R B R T RAAA / BPIZHETRE -

I/we am/are the person who arranged inspection to the prescribed buildirig or building works stated in Part A2 .
b. A/ BFEEE CEEMIEH) BICHER (BEYUNE TR $628REC2AE (1IEA ) WREEEZARMAHRATRREEREAL /5]

BREI MR B M AR IR N RETRETRE -

I/we confirm that the prescribed building professional/prescribed registered contractor stated in Part B or C has been appointed to inspect the
prescribed building or building works in accordance with section 39C of the Buildings Ordinance and sections 62 and 62A (as appropriate) of the

" Building (Minor Works) Regulation.

c. KA / HEEARESRHETERMMENNBNRE TR (05) A - RIF (BFEY (NETR) R B28IENRTE - KA/ HMNSEERFR

HEYRTEREE MAGER - (FR& LR (WA ) MIETEREEMZES -

liwe am/are also the person who arranged for the alteration or strengthening works stated in Part C2 (if any) carried out, in accordance with the
provisions of section 28 of the Building (Minor Works) Regulation. l/we have appointed the prescribed registered contractor stated in Part C for the

works (if any).
X &% Name in Chinese

A%

@ WK 4ET Surname first, if any

e

Y #TE Name in English @ #E5%T Surname first, if any
CHING YAN YIM
@R ithit Correspondence Address

EAER 1 BR{5 AR ] ARES M
Same address as in Part A1 r Skip the address
B s hae HR
Area Hong Kong Kowloon New Territories
A MONG KOK
District
a4 HIERES
Steetvilage [T ORTLAND sreetn, 1001
RE/EE
Building/Estate QPR BUILDING
128 B =

18/F.

Floor S Flat/Room &

K48 E5E Contact Tel. No.
21234567

B E-mail Address
l21234567 @EMAIL ADDRESS.ABC |

EERE Fax No. .
| l21234568 |

4 | ETURZEEH (IA)

Details of Owners’ Corporations (if any)

B1{53ER8 (E1EH—) Identification (Choose one)
BEGMRRE:

istis c[1]2]s]a]s]s] | (3]

[SESEEmaH |
D Business Registration No:

D EHRSRAE:
Passport No.:
ERER:
Country of Issue:
l___l HAth(zE7E0R):
Others (Please specify):

SRES:

No.:
FA/EMNCEELRER CERSE) RFSIZER -
I/iwe have read and hereby agree the terms and conditions
as stated in the “Matters to Note” section.

ZHHETRENA(BETHETERERE TENAMER))
BERGNER)E L ASNE

Signature of the person who arranged for the inspection

(Also the person who arranged for the alteration or

strengthening works to be carried out if applicable) &

(if applicable) affixed with company seal

CHING

BIFEE -

Y AN YI CHING YAN YIM
HEH : 2021.09.11
_ 11:01:01 +08°00°
H#4 Date AL BEZRNBAT S B RTE - #
1{1|ofo]2]|0]|2]1] et ens s o o
Hdd Bmm Fyyy

® N BT M R R TR IR ABEMN A BED - RIABERIE
Skip this Part if the above prescribed building or building works was not erected at common parts of the building

it Registered Address

%’ie% |:| ﬁfg Kong Ijéfsloon ﬁlﬁeﬁ Territories
e MONG KOK

Erestaniage [PORTLAND SRS 1001
BT ate[QPR BUILDING

o8 G/F oML/ Z BMO OFFICE

BEHE E-mail Address

=

RECHIIZEFETEEE

Owners' Corporation formed
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o AT - sEfiEE AR MR A B RYEIRE

Certification by the Authorized Person, Registered Structural Engineer or Registered Inspector

¢ HEEZENRTAL - &SI EMGEMERASER
To be completed by the appointed authorized person, registered structural engineer or registered inspector

® MEETHEAMEESREEMIPFRENNEETRE - RIFRAERIER
Skip this Part if a prescribed registered contractor has been appointed for the inspection of the prescribed building or building works

BIE (REMIEF) F3CKER (BEY (NETRE) RF) F62ERE2A% (MER ) HRE -
In accordance with the provisions of section 39C of the Buildings Ordinance sections 62 and 62A (as appropriate) of the Building (Minor Works)
Regulation,
a AABRCEEERREF 2SI TR A RETRIEEEA -
| confirm that | have been appointed for the inspection of the prescribed
building or building works stated in Part A2.
b. RAWER LB EIRS KR T8 #BEST -
| confirm that the above-mentioned inspection had been carried VS

out on the date stated below.

@ RERRRAICEDERZE B2 RARIRH XU M A AEAR R EIRR
Only applicable where the previous submission with validation
scheme submission number assigned but cannot be further
process

PRI RIS (B )

Previously Related Validation Scheme Submission Number (if any)

WEETHI Date of Inspection

111]0(9]2]0(2]1
Hdd Bmm  Fyyyy

BAZE - R5E (BREMISH) $I9CIER (B (NETR) KA Fe25RE62AR (WEA ) WRAZE - $Aw2%5ﬁ2’éll AR FrilAyETO S
YRR TN R TSN RIS (RSmiRel) (51232) [ (BEWHRE) B4R (25 (BR) R (B123% @ A
_BIA) 5251750 ] HIRE -
I certify that, in accordance with the provisions of section 39C of the Buildings Ordinance and sections 62 and 62A (as approprlate) of the
Building (Minor Works) Regulation, the prescribed building or building works stated in Column A of Part A2 are structurally safe in my
opinion and comply with the Buildings Ordinance (Cap. 123) [except section 14(1) of the Buildings Ordinance (Cap. 123) and regulation 25 of
the Building (Administration) Regulations (Cap.123 sub. leg. A)].

FhER2L BIEFT AT IR R RETENS - AARSERERE (ZEWIKA) H39C@IRET/NETRE - Meyd - HEEESMEIHE
SR TR - ARANNE S EE TRERF2FMRM H A - RAKE | FABRF2 pifl AR EYNER T RESE LER
28 - RS (BREMIEG) (12352 ) [k (BEWIEA) B14()ER (BEY (B2 ) A ($123F - MEEGA ) 52515 ] MRE -
For the prescribed building or building works stated in Column B of Part A2, it is necessary, in my opinion, to carry out minor works to
alter, rectify or strengthen the prescribed building or building works under section 39C(4) of the Buildings Ordinance. As the alteration
or strengthening works had been completed on the dated stated in Part C2, | certify that the prescribed building or building works
stated in Column B of Part A2 are structurally safe in my opinion and comply with the Buildings Ordinance (Cap. 123) [except section
14(1) of the Buildings Ordinance (Cap. 123) and regulation 25 of the Building (Administration) Regulations (Cap.123 sub. leg. A)].

thX#E* Name in Chinese* @ HESEIT Surname first I BB 4RE* Certificate of Registration Number*
FCT A|Pl(|S|)]9]9]|9]9]|/[9]°
T E* Name in English* ® ST Surname first :E/E 5% B #3* Date of Expiry of Registration*
YING Ho Yan 3{1({of1(2]|0)22
dd  H mm F yyyy
#4585 Contact Tel. No. - {@ESEHE* Fax No* T E-mail Address
| 21234562 | 21234563 | IYINGHOYAN@EMAILADDRESS ABC

ROAL - GBI EMNEMRBARERE *

Signature of Authorized Person, Registered Structural Engineer or Registered Inspector *

BhH=E
YING HO GIM CHA YAN
Y AN A8 ¢ 2021.09.12

01:30:31 +08°00".

* RigaE MR

* In accordance with registered record.
FAABZEALBPETSIBOARTH - ##
Any false certification or declaration may be subject to legal action.##

HEHA Date

112101912102 |1
Hdd Bmm  Fyyyy
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FIEREEM A EENEERRE « RLEMRERS

Confirmation of Appointment, Notice and Certificate of Completion by the Prescribed Registered Contractor
/‘ HEEZEMNIBEMAREES

To be completed by the appointed Prescribed Registered Contractor

BB TR EERE ® MRAEEEEMAESETETRE - WARERLE
Il Skip this Part if no prescribed registered contractor appointed

Certification of inspection under validation schemes : :
for the inspection

RIBRZEMIRG)) 5 39C 1R R (BFY (NELTE) KA F6215R5E62A5F

(WER ) WRTE -

In accordance with the provisions of section 39C of the Buildings Ordinance and sections 62 and 62A (as appropriate) of the Building (Minor
Works) Regulation,

a. FA / BPERCEETRF 2B EFMEWT AR B ETENEEEA -

I/we confirm that I/we have been appointed for the inspection of the

prescribed building or building works stated in Part A2. SATERRRAZET B2 XARSE (NER )

b. EA / &R LR E ISR TS BER#EST - Previously Related Validation Scheme Submission Number (if any)
I/iwe confirm that the above-mentioned inspection had been carried out :
on the date stated below. VS

IR &3 1T H 8 Date of Inspection

® REAREACES R BIZ AR R AREA R R
Only applicable where the previous submission with validation
scheme submission number assigned but cannot be further
process

Hdd Amm F yyyy

I:I A/ HPZE - B8 (REWES) F39CIKER (BEY (NETRE) KA Fe206RFE62A% (MERA ) WRE - A / HFRHF280 Al
FrfRsTRRRE BRI RNEE LER2NRES (BEMIEF) ($£123F) (K (BEMIKG) F14()KR (BED (B2 ) RED (5
123% - MEEGIA ) 55251850 ] MRE -
liwe certify that, in accordance with the provisions of section 39C of the Buildings Ordinance and sections 62 and 62A (as appropriate) of
the Building (Minor Works) Regulation, the prescribed building or building works stated in Column A of Part A2 are structurally safe in my/our
opinion and comply with the Buildings Ordinance (Cap. 123) [except section 14(1) of the Buildings Ordinance (Cap. 123) and regulation 25 of the
Building (Administration) Regulations (Cap.123 sub. leg. A)].

|:| w280 Bl FRVET AR BETIBMS - AA / RPRKETERE (REYIEA)) $H30C@)RET/NETE - LIE « AEREESR
FTRBREMNBETR - BRARRBRABETRERT 2L BMER - AA / BAZE : KA / BFRS%ETP280 Bl PrIfAETARRE
YRNBETRELRE LEXEH - RETS (REMIEF) (1238 ) (B (BEVEA) SF1401)ER (BEY (32 ) RAD (H123% - &
EBIA) B251%50 ] MIRZE -

For the prescribed building or building works stated in Column B of Part A2, it is necessary, in my/our opinion, to carry out minor works to alter,
rectify or strengthen the prescribed building or building works under section 39C(4) of the Buildings Ordinance. As the alteration or strengthening
works had been completed on the date stated in Part C2, liwe certify that the prescribed building or building works stated in Column B of Part A2
are structurally safe in my/our opinion and comply with the Buildings Ordinance (Cap. 123) [except section 14(1) of the Buildings Ordinance
(Cap. 123) and regulation 25 of the Building (Administration) Regulations (Cap.123 sub. leg. A)].

H BN EE TIEAYERE MASRUEHEERTE - RIARERIE
® skip this Part if no alteration or strengthening works involved

Certificate of Alteration or Strengthening Works

Z N ZRBNEETRERABMN (MER) % REKESEETREMABH (MNER)
Date of Commencement of Class lll Alteration or Date of Completion of Class Ill Alteration or
Strengthening Works (if applicable) Strengthening Works (if applicable)
110({0]19]12]|0]|2]1 11110]9]12(0]2]|1
Hdd B mm Fyyyy Hdd B mm Fyyyy

il TR (BEER - UEREE) *
URBEl Description of Class Il Alteration or Strengthening Works
(Including the nature, location and quantity) *

3.36 STRENGTHENING OF TWO UNAUTHORISED
DRYING RACKS ON EXTERNAL WALL OF

Minor Works Item

FLAT AON 10/F AND FLAT B ON 12/F
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LGS REBINERNE TRONESNBETE - AA / RFREE (BEY (NEIR) R F36RREIT7 FHRE -

LERAA / RPCBEERZ BN BMERS :

2. ERZIEEH IR BB ARMAL M ;

3. REXBAAMNEMEREZ I ERAARSIENEBRKIMNER - RETCTHITENERISK TREM ;

4. B2 IR BRR (BEEYRE) RIRANMEXMERSTREREST - (WEA ) MRERASH - FA / BAIREINEZ ((FREEES
RERRA - A/ HAEERZSERSE C2EMIEG) THAAERE) |

5. AANBRIRE (g (VDETR ) R £ 11 amey ) BTRERS (e ETREES (BEA) 1 K - ZEPHMETESHEEA
BE#ST -

For the above-mentioned alteration or strengthening works involving Class IIl minor works, I/we, in accordance with the provisions of sections 36 and
37 of the Building (Minor Works) Regulation,

1. confirm that I/'we have been appointed as the prescribed registered contractor of the works;

2. confirm that the works had been commenced and completed on the above dates respectively;

3. submit herewith the photographs showing the physical condition of the premises immediately before the commencement and after the completion
of the works, and the plans or description of works showing the works as completed;

4. certify that all the works, have been carried out in accordance with the Buildings Ordinance and the plans or description of works submitted in this
Part; and the said plans have been prepared and signed by me/us (as the person who has signed the plans, l/we agree to assume all
responsibilities under the Buildings Ordinance regarding the plans) (if applicable); and ‘

5. where | am a contractor registered under section 11 of the Building (Minor Works) Regulation [also known as Registered Minor Works Contractor
(Individual)], certify that | have personally carried out the works.

EREBHE(DPX)* Name of Contractor (Chinese)* @ s sumame fist  JEISEEE AR R(F)* Name of the Authorized Signatory (Chinese)*

KRR

FE B BTE(ZEX)* Name of Contractor (English)* @ s sumame st EIREEE AR (FEX)* Name of the Authorized Signatory (English)*
GIM CHA YAN

FMEEABELRSR” Certificate of Registration Number*

M|W[IC| (|W]|)|6[7]|8]|8 If210]1]0
K485 Contact Tel. No. EHSRE* Fax No.* BIMIE E-mail Address

21234565 21234566 GIMCHAYAN@EMAILADDRESS . ABC

FEfB/E M B #A* Date of Expiry of Registration*
014]0(1]12]0|2|2
Hdd Bmm &Fyyyy

AMFEEEEE (BRESEAN) ¢
Signature of the Registered Contractor (Authorized Signatory)*

GIM CHA E&{ﬁ%%% . EALBZRANBPTSIBARTH - ##

Any false certification or declaration may
be subject to legal action.##

' YAN GIM CHA YAN -
HEH : 2021.09.12 =
02:02:02 +08'00" il i A e

Hdd . Bmm F yyyy

© O IRIBRE M ACER

* In accordance with registered record.
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ARSI Matters to Note

# Any person making a false declaration or misrepresenting a material fact

## ETANFHERERAXMREESRIEH A BT EHILMNESE
7 - TJRESWRIE -

1 RETRE - ABHRNEBTRE (WEA ) Al - LHETHRERZRT
7

WABLEMEZEMNBRYNEEANEREINEE -

2. EATHERT - TR AR REE TR SR I AT AVBARR L
BEIRIES - LEEMRERUERFZENGAAEREMERREL
2.

3. BAMNETRSRERFAMMAFETRETE - THEMERD
FEREARIEFARPHERMEN - TREAIEAENEMBTY
MEEBNIREEIRER -

4. WRZAVTT RS R BRTRNURAKENARRY - KHETRE
MAREERENRE / REURZER / ANEERLIFAEALA
BEER - BRIRERAEE TRV R)AT - MBFAEAZZFE]
ENEE - EREEE (ERRR ) F=EHTERBOLH - £XER
FHEET/AENREER / APEEBATEABHER TRAEN
RRABHESTIRE - AETHEERAZE - YAJESEZRBEHRREA
AEERSEERE -

5. TR RREM AR ERRNSEVER - WRRZEEEAMNEREY -

6. RARRBGEEANESRMERNNFRASRLETANHE
#; MAERXAE2ERE-ZNMEEERN - RRERESESS
WA IR - MBLEEUE=ZHMEERE - REAFEBUTIER
SHRETRANEE - MARESENAR - RISE (RERFRG) &
& -

. BAR#

WERRYERY

1 E%Eﬁﬁﬁﬁﬁiﬂzs%?ﬁﬁﬁfé’sE’]@AE:HYE"F@J%L
(a) BERMRERRIEDAERAXHHEREH ;
(b) EEAR LMUNE TZMRRET ; &
() HEEFZRMREHE -

2. MANARBARBAEROEARR - BIIRREERBAFRER - TT8E
ERERRAERMXHRFLRESR  FEZERREELMABPE -

REERAEF/ AL

3. RREBEAER - BREMEXNXGFLADS IR (REDIR)D
Rt EERMAMNBEARR - RIBSENER - RISE (BARR
( FhRE ) 15B1) BVIEXC -

4, RETAESAEMBATIMN  RRE - BENTOTALRBREBEE
BETREAEAERR - DUE LIRSS 1 BRATSURIAE -

ZERBEAFR

5. 1R (BAER (FAR) B6) - RERSERRUERFRRINEAR
i o E—T—%E’f&ﬁ'fﬁﬁﬁ ﬂ?’ﬁﬁﬂﬂ’]?‘ﬁl&ﬁyaiﬁﬁﬁﬁ MEKRER R
EROBARN - FREFZREES/VERA -

shall be guilty of a criminal offence and subject to prosecution.

The person who arranged for inspection, alteration or strengthening works
to be carried out is advised to seek necessary agreement from the
owner(s) of the unauthorised structure or the owner(s) concerned before
the inspection or works to be carried out (if any).

As far as practicable, the prescribed registered contractor is advised to
post a notice at a conspicuous place at or near the location of the
proposed works in order to notify other owners and the potentlally affected
occupants the works in advance.

If the minor works involve building works in the common parts of a
building, the prescribed registered contractor is advised to pay attention to
the relevant conditions in the Deed of Mutual Covenant of the subject
building and notify the property management company or the owners'
corporation concerned before commencement of the works.

If the validation involves prescribed building or building works erected at
common parts of the building, the person who arranged for the inspection
should liaise with the co-owners of the building/owners' corporation and/or
the management company regarding the right of use of these common
parts, especially before the commencement of strengthening works (if
any), and to observe all obligations as stipulated in the deed of mutual
covenant of the building. The obligations include but are not limited to the
arrangement of third-party liability insurance. Without obtaining the
consent of the co-owners of the building/owners' corporation and/or the
management company for carrying out of works at common parts of the
building, the person who arranged for the inspection may be in breach of
the deed of mutual covenant of the building and liable to civil proceedings
and bearing of civil liabilities.

Prescribed registered contractor shall take appropriate measures to
ensure construction wastes are disposed of properly.

You are required to ensure that the Government's use or possession of
your submitted documents will not infringe the intellectual property rights
of any person and that where the documents contain materials of which
the intellectual property rights belong to a third party, all the necessary
licenses have been obtained. You are also liable for any loss or damage
that the Government may suffer in case of any infringement of the
intellectual property rights of any third party. For details of copyright
issues, you can make reference to the provisions of the Copyright
Ordinance.

A. Personal Data

Purposes of Collection

1

The personal data provided by means of this form will be used by

the Buildings Department for the following purposes:

(a) activities relating to the processing of your submission in this form;

(b) activities relating to the above minor works; and

(c) facilitating communication between the Buildings Department and
yourself.

. Itis obligatory for you to provide the information as required in the form. If

you fail to provide the required data, delay may be caused in processing of
your submission or even result in rejection of the application.

Classes of Transferees

3.

For the reason of personal data protection, please ensure that your
submitted documents do not contain any personal data not required under

" the Buildings Ordinance. For details of privacy issues, you can make

reference to the provisions of the Personal Data (Privacy) Ordinance.

. The personal data you provided by means of this form may be disclosed to

other government departments, bureaux, organisations or any persons for
the purposes mentioned in paragraph 1 above.

Access to Personal Data

5.

You have the right of access and correction with respect to the personal
data as provided under the Personal Data (Privacy) Ordinance. The
Buildings Department has the right to charge a reasonable fee for
the processing of any data access request. Request for personal data
access and correction should be addressed to the Signboard Control Unit
of the Buildings Department.
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2. ARRE

L BARERBHRABMOSG - LERE EEE - B L TRIEF5
BURBRASCHF -

2. TR ERINE R EHER - EFER T EEB 20 -

3. FRBERMXHK - MEMBEMBUETRLZ - IERZIECRR (BE
WIER) REFRAIT2ZMBEIFELT -

4. MPARBBEOERD - FABFE/NE TR/ VAR -

A.ERFE

1 BE/MEEX - ARBERBRXEREBFARSZRE
NBEHAMESEELILRANERNEZELEEFTERE T —REDR
WiEk e

2. BYIHER - BBREFBEEEARBRM LARX (ML RES
BRRERJENHIGEEDE - ARE (BEFR5E6) RIMEM
ZERRPTS M MIBERERE) MEFENEFRFE - BIuS
receipt@bd.gov.hk -
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B. Completion of Form

1. Relevant parts of the form should be duly completed, and the form should
be signed. Supporting documents as listed in Section E below, should be
submitted.

2. If incomplete or erroneous information is provided in the form, the Buildings
Department may not be able to process the submission.

3. All documents submitted will be randomly selected for audit check, with a
view to ensuring that the works have been carried out in accordance with
the Buildings Ordinance and regulations and the submitted supporting
documents.

4. Enquiries regarding this form should be addressed to the Minor Works Unit
of the Buildings Department.

C. Submission Methods

1. By Post / In Person - This form together with the relevant documents shall
be posted to or submitted in person to:
General Enquiry and Reception Counter, G/F, Buildings Department
Headquarters, North Tower, West Kowloon Government Offices, 11 Hoi
Ting Road, Yau Ma Tei, Kowloon

2. Through Email - Email this form together with the relevant documents, all
with identity authenticated by a digital certificate issued by the Postmaster
General or other certification authorities recognized under the
Electronic Transactions Ordinance to the e-Counter of the Buildings
Department at receipt@bd.gov.hk.

3. Through e-Submission - Click the Submit button to electronically submit
this form together with attachment of the relevant documents, all with
identity authenticated by your digital certificates. You may attach all
authenticated documents using Acrobat Reader’s “Attachments” function.

D. Contact Details

Minor Works Unit of the Buildings Department
Address: Buildings Department Headquarters, North Tower, West Kowloon
Government Offices, 11 Hoi Ting Road, Yau Ma Tei, Kowloon

Tel No.: 2626 1616 (handled by “1823")
Fax No.: 3162 0006
Email:  enquiry@bd.gov.hk

E. Supporting Documents

Safety Inspection Report includes photos and description showing the physical
condition of the prescribed building or building works. If photos showing site
conditions after the completion of the relevant alteration or strengthening
works (if any) were provided on the inspection report accompanied with the
form, it is not necessary to provide the showing the works as completed.
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