BERZETIFEERYNBETENENER
FHEARYEE I AR BINBL T #2008 / ZEE TR TERASE
(RBE/ME TR\ 2SN/ BB SRR E)

Notice of Inspection & Certification of -
DING Prescribed Building or Building Works and ',

rtHeNT Certificate of Completion of the associated
Alteration or Strengthening Works involving
Class lll Minor Works
(Household Minor Works Validation Scheme
or Minor Amenity Feature Validation
Scheme)

« ARBRAARBPXHATERGETRRAYAERTREE 14 RREX - ‘1 1
cMBRAEBREETR - MEEIERMEIL RAEXK - | - el
ELESSETS - BEEEAEANMLE TV, 5 - EEA - FAR (EEBR) -

« Submit this form and all supporting document(s) within 14 days after the

[N

completion of the inspection of prescribed building or building works. {255 B 45 For official use only
« If alteration or strengthening works are involved, submit this form and all

supporting document(s) within 14 days after the completion of such works. RS BI2ES
* Read the “Matters to Note”, complete in BLOCK LETTERS and tick the Validation Scheme Submission

appropriate boxes. - Number

BIEESHBEEE To the Building Authority
B  ZHETRENA (ARBRHETHHHNERTRENA MNERA)) fEA
Part A Notice of the Person who Arranged for the Inspection

(Also the Person who Arranged for the Alteration or Strengthening Works to be Carried Out if applicable)

o BZHEBETRENA (ARATHETHBRZETEZNAMMER) ) HE
/ To be completed by the person who arranged for the inspection
(Also the person who arranged for the alteration or strengthening works to be carried out if applicable)

1] TR R R T RN E RATEM I
Location and Address of the Prescribed Building or Building Works

Ei |:| Eo?g Kong szloon lﬁlﬁj\i Territories EDijlﬂ;ﬁ;ngocaﬁon

I MONG KOK

Sreiilage |PORTLAND STREET SRS | 2211 PHTERNAL AL
g(ui/i}nggigstate RE COMPLEX ® Z{f :c{:—{rffk: ri?éxf:ffj wall, etc.
ol 18/F | ja{?//REoom A

RIS / f5R / BA) | EFEEERE (0F)
Relevant Order / Direction / Notice / BD Reference No. (if any)
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ERENT IR RETEAFAEY

Details of the Prescribed Building or Building Works

THTREERES (BEMUNETIR)MRA) ME3 £ 2 BRENTPAREYRZETRIRE - WS 2010 F 12 A 31 H AI5SMKLETT -

The following works items should be the prescribed building or building works items as stipulated in Part 2 of Schedule 3 of the Building (Minor Works)
Regulation and have been completed or carried out before 31 December 2010.

1E 2010 4F 12 A 31 BRI AREGETHET IR S s TA2

Prescribed building or building works completed or carried out before 31 December 2010

— AW -
EREm AN RERIETHAR
SEYNRETEYE

T E 4R5k

Column A
Number of inspected prescribed

B
EREMmMRLENRETRERE
MHERRTEHEA
Column B
Number of inspected prescribed

3t Description building or building works which [building or building works which
Item No. do not require alteration or require alteration or
strengthening strengthening”
1 MESHTFR (AEEBRENTR ) LA - BRTERZERE - LalkEsEa
HREREENEEY
Supporting structure for an air-conditioning unit, water cooling tower or
any associated air ducts located on-grade or on a slab (3.34)
(other than a cantilevered slab)
2 BEEMIMEBHA - AR ACEAGNTTEREREENEEIER
Metal supporting frame for an air-conditioning unit or any associated
air ducts projecting from the external wall of a building (3:35)
3 BB EEMSME B L AVIR TR AR
Drying rack projecting from the external wall of a building (3.36)
4 BREMIMEBLHAEE
Canopy projecting from the external wall of a building @39
(3.38)

AN UTERANFRSZRBREE TROAEM/NETRER - BRABRHEE TR0 -
The minor works item corresponding to the alteration or strengthening works is bracketed below, descriptions of works should be provided in Part C.
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T TRESRES (REYUNETRRA) Mk 3 54 SRerTRREyefLTRER - WEE2020 £9 A 1 HAISEMEETT -
The following works items should be the prescribed building or building works items as stipulated in Part 4 of Schedule 3 of the Building (Minor Works)
Regulation and have been completed or carried out before 1 September 2020.

#£20204E9 F 1 B Hise B TAYET B R SR B 5 A2 A 15 B i
Prescribed building or building works completed or carried out before EREMARLHNERNIRE| CHREmMALHNEENIRRE
1 September 2020 FEYEEETEHE MABRETEHNEA
Column A Column B
Number of inspected prescribed | Number of inspected prescribed
= #3 Description building or building works which | building or building works which
Item No. Saear do not require alteration or require alteration or
. strengthening strengthening?
EENREYETE (FEERENTREFENER ) LAREFRAE
RENTEBENAZSEEN S BRE
2 Supporting structure or metal casing for a building services installation (3.50)
on-grade or on a roof (other than a cantilevered slab and an
inaccessible roof) of a building
B B S SN {8 R I S ZE R A ST 22
4(b) Supporting frame for an air-conditioning unit projecting from an (3.27)
external wall of a building
B IME S L AR ERIARERSR
Supporting frame for a light fitting projecting from an external wall of
5®) | 2 building @.27)
R EYRETR EHE O EE
7 Solid fence wall on a roof of a building (3.55)
ERENRTE FNARS BT (CREENHIZEROER)
Mesh fence or metal railing, (with or without a solid fence wall on its
9(b) lower part) on a roof of a building (3.56)
fEREYRETE FASTHE
13(b) Pole on the roof of a building (3.54)
B EmEE
14(c) Metal gate at a fence wall (3.13)
BB IME B A B
16 Canopy projecting from an external wall of a building 1 (3.25)
EEANBRENEE FTWENemBRE BN AR EEREEARM
HOEIFETR
20(b) External metal ventilation duct or supporting frame associated with an 3:47)
external metal ventilation duct on-grade or on a roof of a building
ZHEBBASERAZILBBRAEERAMNELIE
21 External metal ventilation duct or supporting frame associated with an (3.48)
: external metal ventilation duct '

A YT ERARFRZEE A EETROEM/ETRER - FRAMRERE T/ -

The minor works item corresponding to the alteration or strengthening works is bracketed below, descriptions of works should be provided in Part C.
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ZHEETREMNA (ERATHHETHBNEE TEMAGER) ) NERKREHR
Particulars and Declaration by the Person who Arranged for the Inspection

(Also the Person who Arranged for the Alteration or Strengthening Works to be Carried Out if applicable)
a. 1EFR 2 BRI AOETAR R YR SR TIRFAAA / RIS HETRE -

I/'we am/are the person who arranged inspection to the prescribed building or building works stated in Part A2 .

b. A / BMERIE (REMIEH) S9CER GESYUNETIR)RA) H6205RE62AK (MEA ) WREEFEZARIBAAMAETBREZRAL /]
BRI MR E AR RS R R T IR HEITRE -
I/we confirm that the prescribed building professional/prescribed registered contractor stated in Part B or C has been appointed to inspect the
prescribed building or building works in accordance with section 39C of the Buildings Ordinance and sections 62 and 62A (as appropriate) of the

Building (Minor Works) Regulation.

c. BA / BFEREATHHETERSMENKERE TR (08 ) WA - B (B (NETRE) R S28ERE - FA/ HMSEEREMA
MAVETRRRE AR - fERZLE (1A ) ME] Bt AER -
I/we am/are also the person who arranged for the alteration or strengthening works stated in Part C2 (if any) carried out, in accordance with the
provisions of section 28 of the Building (Minor Works) Regulation. l/iwe have appointed the prescribed registered contractor stated in Part C for the

works (if any).
& Name

in Chinese

@ 4 E5%E 4T Surname first, if any

P

==k
CEPASZE

HXEZFE Namein English @ #4147 Surname first, if any
CHING YAN YIM

#ERAAE Correspondence Address

EAER 1 ER3ith3itAE ) THER M
Same address as in Part A1 = Skip the address
&g ' - ik
Area Hong Kong Kowloon New Territories
&
District MONG KOK
i/ ' RS
streetvilage | ORTLAND STREET sreecno, P2
AE/ES
Building/Estate | RE COMPLEX
122 Bfir/=

18

Floor i Flat/Room A

W48 E5E Contact Tel. No.

EHEEN Fax No.

l21234567

21234568

BEIE E-mail Address

I21234567 @EMAILADDRESS.ABC

HEURZEIRER (INF)

Details of Owners’ Corporations (if any)

B35 (E3EHE—) Identification (Choose one)
BEER DR
[v] ko No. cli|z2|3l4]5]6

EREREE:
[

(ls)
B

Business Registration No:

IR

Passport No.:
BREX:
Country of Issue:

HAth (B EEER):
Others (Please specify):

SRES:

No.:
AA/HRFACHELEER CERBE) AFASIZIER -
I/'we have read and hereby agree the terms and conditions
as stated in the “Matters to Note” section.

ZHETRENA(BETHETRB RER ITEZNAMIER))
BERGBER)E L AN

Signature of the person who arranged for the inspection

(Also the person who arranged for the alteration or

strengthening works to be carried out if applicable) &

(if applicable) affixed with company seal

[

CHING  grmms

Y AN YI CHING YAN YIM
HER : 2021.09.01
01:01:01 +08°00’

B Date EUARERSRETZIHERTH - #

of1]ofo|2]0]2]1] mBesecEitadaton "

Hdd Bmm & yyy

®

N BT M B R T WM KENAREMD - AIRFAESIEE )
Skip this Part if the above prescribed building or building works was not erected at common parts of the building

Fioihit Registered Address

357

Area

&

District

138 / 40
Street/Village

KE /B3
Building/Estate

12fE

Floor

[ fomkong ] komioon 1 New Terrtores
MONG KOK
PORTLAND STREET SR |opy
RE COMPLEX

G/F AR/ = 1 B)M O OFFICE

EHEMIE E-mail Address

=

AEEHIEETREE

Owners’ Corporation formed
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o AT - sEfAEIE LAl MR A S RIERRE

Certification by the Authorized Person, Registered Structural Engineer or Registered Inspector

l‘ HEEZENRITAL - SHEEIEMNGERRBRASER

To be completed by the appointed authorized person, registered structural engineer or registered inspector

® MEETREMEAEEREAMIRREYNERTE - AIFRERIE
Skip this Part if a prescribed registered contractor has been appointed for the inspection of the prescribed building or building works

RiB (REWES) F39CIER (Y (NEITR) REl) $6218RE62AK (MNEA ) MRE -
In accordance with the provisions of section 39C of the Buildings Ordinance sections 62 and 62A (as appropriate) of the Building (Minor Works)
Regulation,
a AABRECEETHGEH2PAMTPAREY AR ETENEEEA - e N 3
| confirm that | have been appointed for the inspection of the prescribed SRR R A BIZ AR (M )
building or building works stated in Part A2.
b. AR LR EN SR T3 B HET -
1 confirm that the above-mentioned inspection had been carried VS

out on the date stated below. . » R o
@O REARBICEHERZETEIZER M AREAREER

e : Only applicable where the previous submission with validation

MEEFTAA Date of Inspection scheme submission number assigned but cannot be further

process

Previously Related Validation Scheme Submission Number (if any)

Hdd Bmm £ yyyy

|:| ANEE - 1B (REMIEF) F30CIER (BEY (NETR) H6)) 628 REE2A1E (MEA ) WRE - AARRP2E0 AR FHfavsTIIES
YIRS TG LR ESNRAE CREmRG) (5$1232) [ (ESEMED) $14(WR (GRS CEE) B60) (5123% - HiEE
BIA) ZE25(R5N] HIRRE - :
| certify that, in accordance with the provisions of section 39C of the Buildings Ordinance and sections 62 and 62A (as appropriate) of the
Building (Minor Works) Regulation, the prescribed building or building works stated in Column A of Part A2 are structurally safe in my
opinion and comply with the Buildings Ordinance (Cap. 123) [except section 14(1) of the Buildings Ordinance (Cap. 123) and regulation 25 of
the Building (Administration) Regulations (Cap.123 sub. leg. A)].

D whER288 BEFTAROSTIRREY R R TIRMS - AARSETERE (REMIEA) B39C@)RET/NETIRE - Mikd - AEXZEHERHE
s TRE - ARANXSHEE TRERE2NMTMBEER - AAKE | AADAPN il FRAMTBRANN BT REAB LR
280 - BES (BEWEAR) (21235 ) (1% (REWIEA) F14(1)ER (BEY (BB ) KA (51238 - MEERA) 82515 ] KRE -
For the prescribed building or building works stated in Column B of Part A2, it is necessary, in my opinion, to carry out minor works to
alter, rectify or strengthen the prescribed building or building works under section 39C(4) of the Buildings Ordinance. As the alteration
or strengthening works had been completed on the dated stated in Part C2, | certify that the prescribed building or building works
stated in Column B of Part A2 are structurally safe in my opinion and comply with the Buildings Ordinance (Cap. 123) [except section’
14(1) of the Buildings Ordinance (Cap. 123) and regulation 25 of the Building (Administration) Regulations (Cap.123 sub. leg. A)].

th X E* Name in Chinese* @ HEEESEAT Surname first I BRBE 4% Certificate of Registration Number*
| /
T #EHA* Name in English* ® KT Sumame first SXJE % B #8* Date of Expiry of Registration*

Hdd Hmm Fyyyy
K48 855 Contact Tel. No. [EE5HE* Fax No.* BEPHUE E-mail Address

I | | L i

RIATL - EMEEIEMESGERRAREE *

Signature of Authorized Person, Registered Structural Engineer or Registered Inspector *

* IR M ACER

* In accordance with registered record.

FARBEERNBATSIBERTE - ##

Any false certification or declaration may be subject to legal action. ##
B Date

Hdd Bmm Fyyyy
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FIERREMFE B EETERE - TLBEAMKEREE

Confirmation of Appointment, Notice and Certificate of Completion by the Prescribed Registered Contractor
/‘ HEEZEME]REMEAESER

To be completed by the appointed Prescribed Registered Contractor

0 ERES BT EEEE o WeAEETERRARBETETRS - ATRARILE
Skip this Part if no prescribed registered contractor appomted

Certification of inspection under validation schemes
for the inspection

RIBEZEMIEG]) 55 30C 18R (BREY (NETRE) RA) Be2ikRE62AMK

(WEA ) WRE -

In accordance with the provisions of section 39C of the Buildings Ordinance and sections 62 and 62A (as appropriate) of the Building (Minor
Works) Regulation,

a. RA / BMEDRCEECRFIREFMENTRRENNERT BNEEEA -

Iiwe confirm that I/we have been appointed for the inspection of the

prescribed building or building works stated in Part A2. B EIARMRIZE RIZ XA (EA)

b. A A / BPER LG EIRE R T3 B EET - Previously Related Validation Scheme Submission Number (if any)
I/'we confirm that the above-mentioned inspection had been carried out
on the date stated below. VS

& 1T H A Date of Inspection

@ RERARBACESRARZ R ERERHN X M AL AR EER

011]10({9(2|0]2]|1 Only applicable where the previous submission with validation
Hdd A mm 2 yyyy :cr:g;;r;: submission number assigned but cannot be further

. AN/ BZE - BiE (RIS $30CIER (B (NEITR) RF) $6208RE62AK (MER ) MRE - FA / RIEBHP280 Al
FrtasT R R R R TENGEE 2T 2NRFS (CREMIES) (51238 ) (R (BEWEH) S14(NER (REY (B12) RED (8
1235 - MEEEBIA ) 55251850 ] AOIRZE -
I/we certify that, in accordance with the provisions of section 39C of the Buildings Ordinance and sections 62 and 62A (as appropriate) of
the Building (Minor Works) Regulation, the prescribed building or building works stated in Column A of Part A2 are structurally safe in my/our’
opinion and comply with the Buildings Ordinance (Cap. 123) [except section 14(1) of the Bu1ldmgs Ordinance (Cap. 123) and regulation 25 of the
Building (Administration) Regulations (Cap.123 sub. leg. A)].

D FhER2ED Bif FUAETARR MR BERTIEMS - AA / RPRAERERE (BEMRA)) HF39C@)RET/NETE - LIikE - HEREESE
SRR EE TR - ERNERNSRBETRERR2MAABTER - A / BIF%E : AA / BFRH%ZET28E Bl FTta0s RS
VRBRTRESE LER2N - RS (BREWIEA) ($123F) [k (BEMEL) $F140)ER (BEY (E32) R (51235 - E
EBIA) 5251850 ] HIRE -

For the prescribed building or building works stated in Column B of Part A2, it is necessary, in my/our opinion, to carry out minor works to alter,
rectify or strengthen the prescribed building or building works under section 39C(4) of the Buildings Ordinance. As the alteration or strengthening
works had been completed on the date stated in Part C2, l/we certify that the prescribed building or building works stated in Column B of Part A2
are structurally safe in my/our opinion and comply with the Buildings Ordinance (Cap. 123) [except section 14(1) of the Buildings Ordinance
(Cap. 123) and regulation 25 of the Building (Administration) Regulations (Cap.123 sub. leg. A)].

BN EETRAVERSE MRS RUEREETRE - RIFAERLLER
E Certificate of Alteration or Strengthening Works ® skip this Part if no alteration or strengthening works involved

S RAINBSERTZRFAEEN (MEA) % ZRNEBHEETRTHAS (WER)
Date of Commencement of Class Il Alteration or Date of Completion of Class Il Alteration or
Strengthening Works (if applicable) Strengthening Works (if applicable)

Hdd Hmm = yyyy . Hdd B mm £ yyyy

T3 TRivHET (8EEH - TERHE)
MEIERE Description of Class Il Alteration or Strengthening Works

Minor Works Item (Including the nature, location and quantity) *
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eSS RENERNETRNNBRBE LR - AA / BFARRE (REY (NETR) R $H36MMRET HRRE -
1 ERAA / HMCEEEHZ LENTRERERES ;
2. BRzIEESAR BB ARML TN ;
3 RERENAMNERERER T ERMIRS LENERIRNERA - RETCSTATRENERS TR
4 %EZIR . BRR (BREYEF) RRADFEXWE NS TRERET - (NER ) MREBAME - FA / BARGINES (FREEES
BMERAIMA - KA/ HAEEAZSEASE (RENRG) THRERE) ;
5. AABRIERE (B (NEIR) B 511 EEmeRTREAES [l RIREES (BA) 1’ - ZEFHRETECHAA
HEET-

For the above-mentioned alteration or strengthening works involving Class Ill minor works, l/we, in accordance with the provisions of sections 36 and
37 of the Building (Minor Works) Regulation,

1. confirm that I/we have been appointed as the prescribed registered contractor of the works;

2. confirm that the works had been commenced and completed on the above dates respectively;

3. submit herewith the photographs showing the physical condition of the premises immediately before the commencement and after the completion
of the works, and the plans or description of works showing the works as completed;

4. certify that all the works, have been carried out in accordance with the Buildings Ordinance and the plans or description of works submitted in this
Part; and the said plans have been prepared and signed by me/us (as the person who has signed the plans, I/we agree to assume all
responsibilities under the Buildings Ordinance regarding the plans) (if applicable); and

5. where | am a contractor registered under section 11 of the Building (Minor Works) Regulation [also known as Registered Minor Works Contractor
(Individual)], certify that | have personally carried out the works.

AR BE(P)* Name of Contractor (Chinese)* (@ #Es# sumame fist  JEIZHEEE ABRZ(PX)* Name of the Authorized Signatory (Chinese)*

A

F2BE BT (FEX)* Name of Contractor (English)* D sumame fist  JEIRETE AR (FED)* Name of the Authorized Signatory (English)*
GIM CHA YAN

FEMERAE4ESE* Certificate of Registration Number*
M|wlc|clw|)|e|7|8]|8] [/|2]o]|1]0
B45EEE Contact Tel. No. {EESRIE* Fax No.* BE L E-mail Address

21234565 21234566 GIMCHAYAN@EMAILADDRESS ABC

st /E % B ER* Date of Expiry of Registration*

0(4)0[1]2]0(2]|2
Hdd Bmm Fyyyy

AMEARERE (BRESREA) *
Signature of the Registered Contractor (Authorized Signatory)*

GIM CHA R EE ERERERALRATIIRERTH - #4

Any false certification or declaration may

Y . GIM CHA YAN b;;:blj;cttto legal action.##
£ ﬂ 1 HEH : 2021.09.01 —
02:02:02 +08'00" 0j1j0]9]2]9]2] 1

Hdd BAmm £ yyyy

* RigaE Mk

* In accordance with registered record.
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## ETANMEHERBRANAERSRIFL A BT RHLMSESE

=

CETTHERT -

T TIBEEHRIRIE -

RETRE - XBREETE (MER ) 71 - LHFETZREXZT
[=5
ARSI AR BRB AN BN ELNERE «

5] AR AR B L2 ARt 3N s BT AV BRRR L
BRMEE - DLEEMRERTERFENEBARERENESHEL
Z-

BARNETESRERFABMSETRETR - SIREMERES

BEEAREFAZPRAERIRN - WRERATIEABENERMIETHN
ESBEYNCIEE = vESREIR

R ZART IR SRR ETRMURAEN AR - REHETRE

- WARLRHERE / HEUREAR / RPEERRTENEALA

BAER - BRIRERBRE TR R)A - WEFAE QM
ERNRME - ERESE (BRRR ) B=FHAETRRNELH - £EXEE
FIHERE/AETURZERR / IVHXERRTEBHER FIRAERN

PRESETIE  ABUEERAZE  UAIUESERRBEHKEA
REREZRERE -

5. FTAREEM A B REIRM S EAVIEN - URRAZEZEEAMAEERE -

6. MEABRRHENERAIEBMRAERNXHRAERLETANHNE
#; MBEMXHEEERE=ENNEERER - RARRCESE
WANRFOE - MBRLENS=BMMNHEERE - RAFBERAIER
RPYETBATIEE - MRESENAR - RITSE (REFEHD K
B3 -

. BAR#

WEERIR R

1. EFEEERAERERBITESNEAZTRMETSIMRE
() BRMRERRIEDAERNHHIAEMEH ;
(b) EEAR LN TENMMRSEHE &
(0) HEEFZ AR -

2. RNERBARBARERMOBAER - BIMRRAERBFARER - AI8E
BEEEBERAERXMXHRFLIRESR  EZERRESEMAEE -

BERERIY/ AL

3. RREEAEN  FREMEKINNFALASSEEARE GEEMEA)
PR S ERMOBAERR - RABEENER - RO2%E (BAEN
( FARR ) 186D BURXC -

4. AETREEMEMBATEF - RRF - HEATTALRBEMRBEBEE
TR BAVBAER - DUF LM 1 BRPFSUAARE -

ZHRBARR

5. 1R#E CEAER (BB ) 1%6)) - REEEERIUERARINVEAER

# - EFEAENEHANRBNERNINGEER - MERERKKL
ERMEAERY - BREFERBES/ VA -

#H

Any person making a false declaration or misrepresenting a material fact
shall be guilty of a criminal offence and subject to prosecution.

The person who arranged for inspection, alteration or strengthening works
to be carried out is advised to seek necessary agreement from the
owner(s) of the unauthorised structure or the owner(s) concerned before
the inspection or works to be carried out (if any).

As far as practicable, the prescribed registered contractor is advised to
post a notice at a conspicuous place at or near the location of the
proposed works in order to notify other owners and the potentially affected
occupants the works in advance.

If the minor works involve building works in the common parts of a
building, the prescribed registered contractor is advised to pay attention to
the relevant conditions in the Deed of Mutual Covenant of the subject
building and notify the property management company or the owners'
corporation concerned before commencement of the works.

If the validation involves prescribed building or building works erected at
common parts of the building, the person who arranged for the inspection
should liaise with the co-owners of the building/lowners' corporation and/or
the management company regarding the right of use of these common
parts, especially before the commencement of strengthening works (if
any), and to observe all obligations as stipulated in the deed of mutual
covenant of the building. The obligations include but are not limited to the
arrangement of third-party liability insurance. Without obtaining the
consent of the co-owners of the building/lowners' corporation and/or the
management company for carrying out of works at common parts of the
building, the person who arranged for the inspection may be in breach of
the deed of mutual covenant of the building and liable to civil proceedings
and bearing of civil liabilities.

Prescribed registered contractor shall take appropriate measures to
ensure construction wastes are disposed of properly.

You are required to ensure that the Government's use or possession of
your submitted documents will not infringe the intellectual property rights
of any person and that where the documents contain materials of which
the intellectual property rights belong to a third party, all the necessary
licenses have been obtained. You are also liable for any loss or damage
that the Government may suffer in case of any infringement of the
intellectual property rights of any third party. For details of copyright
issues, you can make reference to the provisions of the Copyright
Ordinance.

A. Personal Data

Purposes of Collection

1.

The personal data provided by means of this form will be used by

the Buildings Department for the following purposes:

(a) activities relating to the processing of your submission in this form;

(b) activities relating to the above minor works; and

(c) facilitating communication between the Buildings Department and
yourself.

. Itis obligatory for you to provide the information as required in the form. If

you fail to provide the required data, delay may be caused in processing of
your submission or even result in rejection of the application.

Classes of Transferees

3.

For the reason of personal data protection, please ensure that your
submitted documents do not contain any personal data not required under
the Buildings Ordinance. For details of privacy issues, you can make
reference to the provisions of the Personal Data (Privacy) Ordinance.

. The personal data you provided by means of this form may be disclosed to

other government departments, bureaux, organisations or any persons for
the purposes mentioned in paragraph 1 above.

Access to Personal Data

5.

You have the right of access and correction with respect to the personal
data as provided under the Personal Data (Privacy) Ordinance. The
Buildings Department has the right to charge a reasonable fee for
the processing of any data access request. Request for personal data
access and correction should be addressed to the Signboard Control Unit
of the Buildings Department.
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2. ERRE

1 BHERBAEEROBG - LERELEE -
BOSBRESE -

A WP IRIE RS

2 IR ERINBR 2R ER - BEFERTEREBEERNUE -

3. FTAZRHX - HERERMEGETER - MERZITECKR (BE
WA RERFIMERZAEPET -

4. MBAREBEARD - FRABRFE/NETR/NERHE -

A.ERAGE

1. BE/MEER - ARBERGEXFEESARIERZE !
NIEAmITEEELIRAENERSSELERFER T —REMR
Wk

2. BT EHER - BREFHRHERARBRM LARXE(ZMVAES
ERRERIHNBEESEIE  RE (BFRBEM) SSoaEit
RPN BEEERR) IEFENEFRHE - SIS
receipt@bd.gov.hk -

3. BFEX - RARE LM TR EEARBRARMNYE (ZEUEMN L
PITEBEBIVE) - 551EA Acrobat Reader iy THINNIESR L ThEE - Mt Lk
SRS REBANIAF -

T. BiER

EFE/NETR/NE

it - NEEHMMSEE LR R NEBRASZ It EEFZR M
|5 1 2626 1616 (8 "1823" &IE)

fEH : 3162 0006

BI : enquiry@bd.gov.hk

IX. iEAR3ZfF

REREREEEBTZ PEEYARRTENVERARAR R R -
MEEERNZE S REREERHBAAMN B ER TR ENRA
(WERA ) - ARESTRMZABAEETREMNTIRA -

B. Completion of Form

1. Relevant parts of the form should be duly completed, and the form should
be signed. Supporting documents as listed in Section E below, should be
submitted.

N

. If incomplete or erroneous information is provided in the form, the Buildings
Department may not be able to process the submission.

3. All documents submitted will be randomly selected for audit check, with a
view to ensuring that the works have been carried out in accordance with
the Buildings Ordinance and regulations and the submitted supporting
documents.

4. Enquiries regarding this form should be addressed to the Minor Works Unit
of the Buildings Department.

C. Submission Methods

1. By Post/ In Person - This form together with the relevant documents shall
be posted to or submitted in person to:
General Enquiry and Reception Counter, G/F, Buildings Department
Headquarters, North Tower, West Kowloon Government Offices, 11 Hoi
Ting Road, Yau Ma Tei, Kowloon

2. Through Email - Email this form together with the relevant documents, all
with identity authenticated by a digital certificate issued by the Postmaster
General or other certification authorities recognized under the
Electronic Transactions Ordinance to the e-Counter of the Buildings
Department at receipt@bd.gov.hk.

3. Through e-Submission - Click the Submit button to electronically submit
this form together with attachment of the relevant documents, all with
identity authenticated by your digital certificates. You may attach all
authenticated documents using Acrobat Reader’s “Attachments” function.

D. Contact Details

Minor Works Unit of the Buildings Department
Address: Buildings Department Headquarters, North Tower, West Kowloon
Government Offices, 11 Hoi Ting Road, Yau Ma Tei, Kowloon

Tel No.: 2626 1616 (handled by “1823")
Fax No.: 3162 0006
Email:  enquiry@bd.gov.hk

E. Supporting Documents

Safety Inspection Report includes photos and description showing the physical
condition of the prescribed building or building works. If photos showing site
conditions after the completion of the relevant alteration or strengthening
works (if any) were provided on the inspection report accompanied with the
form, it is not necessary to provide the showing the works as completed.
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