Practice Note for Authorized Persons,
Buildings Department Registered Structural Engineers and APP-13
Registered Geotechnical Engineers

Submission of Certificate of Completion of Building Works,
Application for Occupation Permit
and Submission of Record Plans and Information

Submission of Certificate of Completion of Building Works

Upon the completion of building works, a certificate of completion of
building works not resulting in a new building (Form BA14/14A/14B/14C and/or Form
MWO02/04) or resulting in a new building (Form BA12/13) should be submitted in
accordance with regulation 25 of the Building (Administration) Regulations (B(A)R).
While there is no statutory time limit under the Buildings Ordinance (BO) for processing
such certificates, the Buildings Department (BD) will generally provide a reply to Form
BA14/14A within 28 days, and Form BA14B!/14C? within 14 days (for non-audit case)
or 28 days (for audit case) under streamlined procedures, advising the acceptance of the
completed works or the outstanding issues to be rectified. As a certificate of completion
of new buildings and application for an occupation permit (OP) are usually submitted
together in Form BA12/13, they will be processed together within 14 days in accordance
with section 21 of the BO.

2. If the same contractor is employed for both the foundation works and the
superstructure works for a new building or in the alteration and addition (A&A) works to
an existing building, where spread footing foundation with excavation depth not
exceeding 4.5 m is adopted, the certification of completion of both the spread footing and
superstructure works in such cases may be made in Form BA12/13 or a single Form BA14,
as the case may be, and a separate Form BA14 for completion of the spread footing works
is not required.

Simultaneous Submission of Amended Building Plans and Application for OP

3. Form BA12/13 is sometimes submitted at or about the same time as the
submission of amended plans for approval. This would complicate the processing of an
application for OP. In line with the declaration in Form BA12/13 that the new building
has been erected in accordance with the plans approved, the Building Authority (BA)
takes the view that the authorized person (AP)/registered structural engineer (RSE)/
registered geotechnical engineer (RGE) should submit and secure approval of amendment
plans in advance of an application for OP. The exception is that minor positional
deviations from the approved plans which do not contravene the BO and its subsidiary
regulations may be acceptable.

/Submission ...

I See “Streamlined Procedures for Fast Track Acceptance of Completion of Demolition Works™ in
Practice Note for Authorized Persons, Registered Structural Engineers and Registered Geotechnical
Engineers APP-21.

2 See paragraphs 18-20 of this Practice Note.



Submission of Record Plans

4. Where several alterations have been made to the original design, the BA
may require, under regulation 46 of the B(A)R, the submission of “new plans” showing
the building as completed.

5. For those projects (including A&A works) with approved amendment plans,
AP should submit a set of general building plans when applying for OP and submitting
Form BA14/BA14C for A&A works, amalgamating all the plans approved by the BA and
thereby representing the building/ A& A works as completed. Each of those plans should
bear either the signed and dated approval chop applied by the BA or a chop giving the
AP’s personal certification of the plans being identical to those approved by the BA on
the date specified. To limit the volume of paper and encourage paperless submission, the
BA would accept record plans in hard copy photographically reduced to not less than a
ratio of 1:200 or soft copy in DVD-ROM format? as an alternative to the conventional
hard copy.

6. Record plans should not contain any amendments which have not been
approved.
7. In addition, the Rating and Valuation Department (RVD) has requested that

for all newly completed buildings and completed A&A works, one set of record plans be
supplied to them for rating purposes. As record plans are now mostly produced from
computer software such as AutoCAD or Microstation which could effectively shorten the
processing time and assure the accuracy of the valuation work of RVD, AP are
encouraged to submit a DVD-ROM containing the softcopy of the record plans in
AutoCAD or Microstation format and marked “DVD-ROM containing plans for RVD”
on the cover in addition to the required paper copy for BD’s onward transmission to RVD.
RVD has committed that the record plans will only be used for relevant rating purposes
and will not be released to other Departments or parties.

Submission of Schedule of Building Materials and Products

8. Under the BO, AP, RSE, RGE and the registered contractor (RC) have
responsibilities to supervise building works including the selection and application of
building materials and to certify compliance with relevant provisions of the BO upon
completion of works. To expedite the processing of an application for OP, the BA
requires the submission of a schedule under regulation 44 of the B(A)R, confirming the
use of accepted building materials and products in construction.

/9. ...

3 The DVD-ROM should be non-rewritable in ISO/IEC 13346:1995 format containing soft
copies of the record plans/documents in appropriate format which are searchable (where
applicable) and properly indexed in accordance with Appendix H. Essential information,
including (i) BD file reference number, (ii) project title and address, (iii) name of AP, (iv)
AP’s declaration: “I declare that the information in this disc is true and correct, and the disc
has been finalised”, and (v) disc number together with the AP’s signature should be provided
on the cover of the disc.
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9. The schedule should be submitted with an application for OP. AP should
confirm and certify in the schedule that the application and performance of building
materials and products are in compliance with the relevant provisions of the BO and its
subsidiary regulations and the RC should confirm the use of those building materials and
products in construction. Except for regularly used building materials, the schedule
should cover all materials and products not specified on the approved plans, the
application of which would involve the structural integrity and fire safety of the building,
and the cast iron pipes and fittings as stipulated in Practice Note for Authorized Persons,
Registered Structural Engineers and Registered Geotechnical Engineers (PNAP)
APP-133. Where appropriate, a schedule should be submitted on completion of A&A
works not resulting in a new building or minor works. Sample schedules for building
works and minor works are provided at Appendices A and B respectively.

10. As an alternative to accepting test and assessment reports in the schedule,
the BA will accept valid certificates of conformity of fire rated doorsets and
non-loadbearing partition walls issued by the accredited certification body in accordance
with the Product Conformity Certification Scheme as promulgated in paragraph 4 of
PNAP APP-165.

1. Where the building works involve the installation of fire dampers, the fire
dampers may be installed by the registered general building contractor (RGBC) of the
project and a registered specialist contractor in the ventilation works category (RSC(V))
appointed for such purpose. Furthermore, under the Minor Works Control System,
erection or alteration of a fire damper in a ventilation system of an existing building is
designated as minor works, which may be carried out under the simplified requirements
as an alternative to obtaining approval and consent under the BO. Reference can be made
to Schedule 1 of the Building (Minor Works) Regulation and PNAP APP-147
respectively.

12. For fire dampers installed by RGBC/registered minor works contractor
(RMWC), RSC(V) should be engaged to inspect and certify that the fire dampers are in
safe and efficient working order pursuant to Clause E8.3 of the Code of Practice for Fire
Safety in Buildings 2011. For fire dampers installed by RSC(V), the same RSC(V) could
inspect and certify the fire dampers. AP/RMWC in submitting the certification on fire
dampers should include an inspection certificate on fire dampers by RSC(V).

Submission of Structural Documents

13. When giving approval of foundation or structural plans, the BA may impose
certain conditions and requirements under the BO and its subsidiary regulations. These
conditions and requirements may include the submission of structural documents, such as
material testing reports, mill certificates, method statements of tests, construction records,
compliance certificates, foundation record plans, foundation reports, monitoring records,
and quality assurance and quality control documents within specified time frames. It is
the RSE's duties and responsibilities to ensure that these structural documents are
submitted to BD in a timely manner.

/14. ...
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14. RSE should keep track of the submission status of the required structural
documents and submit summary tables of approved foundation and structural plans and
the required structural documents (samples are at Appendices C and D) at half-yearly
intervals and at completion of the foundation works and OP application respectively. For
A&A works involving approval of structural plans*, RSE should also submit a table of
approved plans and the required structural documents (Appendix D) at half-yearly
intervals, or if the duration of A&A works is less than half a year, upon completion of the
works.

15. To facilitate the processing of Form BAI14 upon completion of the
foundation works, RSE should include a summary table of the as-built information of
foundation works (samples are at Appendix E) in the foundation report.

Submission of Building Related Documents

16. To ensure all essential works and procedures have been completed and all
required documents are submitted prior to or together with the submission of certificates
of completion of building works, AP may make reference to the checklists at Appendices
F and G as appropriate.

17. Upon the application for an OP, AP should submit DVD-ROM? containing
soft copies of the documents required under PNAP ADM-2, APP-126, APP-151,
APP-152 and APP-156 to facilitate uploading of information to BD website.

Streamlined Procedures for Fast Track Acceptance of Completion of A&A Works
18. Taking into account the different scale, nature and complexity of works,
A&A works which satisfy the following criteria may be subject to fast track acceptance

upon completion:

(a) Simple A&A works approved under paragraph 29 of PNAP
ADM-19;

(b)  Repair or replacement of curtain wall, window wall and cladding
approved under paragraph 32 of PNAP ADM-19; and

(¢)  Erection or alteration of signboards approved under paragraphs 8
to 10 of PNAP APP-126.

19. AP and RSE who wish to take benefit of fast track acceptance should follow
the procedures below:

(a) Submit Form BA14C upon completion of the A&A works together

with record plans and all the required documents (where
applicable); and

/() ...

4 Including structural plans and building cum structural plans.
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(b)  Submit colour record photos showing general views of the
completed works, elevations of the building facades, individual
components and structural elements (where applicable); and
mark-up plans indicating the directions of the photos taken.

20. BD will carry out audit checks when processing Form BA14C. For cases
not selected for audit checks, BD will generally provide a reply within 14 days, advising
acceptance of the completed works or outstanding issues to be rectified. For cases
selected for audit checks, AP and RSE will be informed in writing within 14 days upon
receipt of Form BA14C that their case is selected for audit check, and a reply will
generally be provided within 28 days, advising acceptance of the completed works or
outstanding issues to be rectified, similar to that in processing Form BA14.

Paperless Submission of Documents

21. BD encourages paperless submission of documents and reports. Save for
any certificates or statements confirming compliance with the relevant acceptance
criteria/standards (such as Form BA 12/13/14/14A/14B/14C, Schedule of Accepted
Building Materials and Products, Certificate of Completion of Vehicular Run-in and
Run-out) that should be submitted in hard copies and the required documents to be
submitted in soft copies as mentioned in paragraph 17 above, other documents may be
submitted in DVD-ROM format> as an alternative to the conventional hard copy.

e

¥ Ej Po-mei, Clarice )

Building Authority

Ref. : BD GP/BORD/10 (VIII)
BD GR/BORD/93 (II)
BD GR/OP/4/M
BD GR/OA/177
BD GR/1-125/106 (X)

This PNAP is previously known as PNAP 53

First issue July 1978

Last revision May 2022

This revision February 2023 (AD/NB1) (Paragraphs 1, 14 and 21 amended,
paragraphs 18 to 20 added, and Appendices
D and G amended)
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PO M A E MBS
perarTHENT Certificate of Accepted Building Materials and Products

ELERER  WEREABAME PV, 5§ - BRAT - HHE GEEsE) -
+ Read the “Matters to Note", complete in BLOCK LE'I'I'ERS and tick the appropriate boxes.

BEESHEEE To the Building Authority
Eﬁ%ﬂ uru\__[}\:t?znﬂ

Part A To be Certified by Authorized Person
,‘ BRI ALEE

To be completed by the autherized person

o 52 4k T
EFZE1E5E BD Ref. No. F—— e ——
E-mail Address For acknowledgement email (e-submission)

BD

BRI/ BB TENUE
Address of Development Site / Location of Alteration and Addition Works

FARABIAL - BHED CARETRERERDUNEAENER - FAWKE (BEY (512 ) RO S44E0RE - EXREMEM L
MRFERIEMARR (MiEFA) -

|, authorized person, confirm that accepted building materials and products have been specified in the above building construction. Pursuant to
regulation 44 of the Building (Administration) Regulations, | duly endorse the attached Schedule of Building Materials and Products (Annex A).

FARGEA - FRNTABAAEPAIEMEREYBNER - REHHENEEYDRE  HERTER  FABLSESNERNUERIEE -
| hereby certify that the building materials and products listed in the attached Schedule are acceptable products under relevant building regulations
and that | am satisfied with the application and performance of these products.

A ALTEH
Details of the Authorized Person
3 #EE* Name in Chinese* ® #FE%T Sumname first  3EEEEE4ESE* Certificate of Registration Number*
AP(| ) /
HEIYEE* Name in English* @ #FE%TT Sunamefirst  EHBJES B #8* Date of Expiry of Registration*
Hdd Bmm F yyyy
HOALES*

Signature of the Authorized Person*

E xR E S BERATSIRERETEH - #
Any false certification or declaration
may be subject to legal action.*

H# Date

Hdd Hmm F yyyy

*IREmE MR

* In accordance with the registration record
RO AL - FEMEE TR RS - TRMMEREEAPP-13 (H1$7A) PNAP APP-13 (Appendix A) (01/2022) - P.1/3
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Part B To be Certified by the Registered Contractor

,' HEEfZEEEE
To be completed by the registered contractor

ZEFE#5E BD Ref. No.

R/ B B INE TREMAUE
BD Address of Development Site / Location of Alteration and Addition Works
HfEEEEN
Details of the Registered Contractor
37 EZTE* Name in Chinese* ERESE AER(PI)* Name of Authorized Signatory (Chinese)*
FE X EHE* Name in English* EIZEEE AEE(EE)* Name of Authorized Signatory (English)*

aEMEEE LR Type of Registered Contractor

S RBABER Cort S . HR—REEEE
Lt ZRAT@4R5%" Certificate of Registration Number [ S —
/ D SMEMEEE - 8
Registered Specialist Contractor, category:

sEff/E T EHHR* Date of Expiry of Registration*

Hdd BEmm  Fyyyy

AANERAREMERD  REDMEWBARPIANZUREYHTER  CEHIBEETROERAREERER -
I/We, registered contractor, hereby confirm that the accepted building materials and products listed in the attached Schedule have been used and
properly applied in the above building construction.

sffFEEGEE"
Signature of the Registered Contractor*

L ZEENBAFOS |3 E@RTE - #
Any false certification or declaration
may be subject to legal action.#

H¥HA Date

Hdd Hmm F yyyy

* iR MECER
* In accordance with the registration record

FOAL -« RS E TR R RS L TR #EAPP-13 (53A) PNAP APP-13 (Appendix A) (01/2022) - P.2/3
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/‘ FRMEBERRED (BEAATEER ) HE

HEMEFEEDE (BRAFIEER ) #%:E
Part C To be Certified by Registered Specialist Contractor in the Ventilation Works Category

To be completed by the registered specialist contractor in the ventilation works category

B5ZEH BD Ref. No.

BD

HEMEMRED (BERASRLIEER ) Bl

SRR/ BN E AN TR E
Address of Development Site / Location of Alteration and Addition Works

Details of the Registered Specialist Contractor in the Ventilation Works Category

P EFE* Name in Chinese*

ERESEEAEE(PR)* Name of Authorized Signatory (Chinese)*

=3 EHE* Name in English*

EEEEZAEE(EN)" Name of Authorized Signatory (English)*

iIMEAE4R%* Certificate of Registration Number*

/

i fEim H#3* Date of Expiry of Registration*

Hdd B mm E yyyy

D FA/EMBEMEFEES ( BAZFETREER )  RTHEHSERHCREEE DHEETECINE —EMERETRE - ZA/RFIRER
RiE (BEYEZETR) FEB3ME - FIEBELEMKEREERZEMBUARIERE -
|/\We, registered specialist contractor in the ventilation works category, have inspected every fire damper installed in the above building
construction on the following completion date of inspection and hereby certify that all the fire dampers are in safe and efficient working order
pursuant to Clause E8.3 of the Code of Practice for Fire Safety in Buildings.

D ENEAREMEBPIRED (BRRKIIESR ) - REDARMEARIPOMXER -  CE BRI BPRERE - EA/FMR THEMR
ERMCHERE LRBEETEPNE B ERETRE - FA/RMREARE (REMENZ2TA) BE831E - FAEBLEIDGERIER

LEHBEBHRIERE -

I'We, registered specialist contractor in the ventilation works category, hereby confirm that the fire dampers listed in the attached Schedule have
been properly installed in the above building construction. I/We have inspected every fire dampers installed in the above premises on the following
completion date of inspection and hereby certify that all the fire dampers are in safe and efficient working order pursuant to Clause E8.3 of the

Code of Practice for Fire Safety in Buildings.

sERRERN
Completion Date of Inspection

Hdd B mm F yyyy

HMEMFEE (BERHIRER ) ZE
Signature of the Registered Specialist Contractor in the
Ventilation Works Category*

A BEZEBIATIS I ERZTEH -
Any false certification or declaration
may be subject to legal action.#

H# Date

* Rt R 8
* In accordance with the registration record

Hdd A mm F yyyy

ZAAL - EMER IR RMS L TRFEEEEAPP-13 (1§7A) PNAP APP-13 (Appendix A) (01/2022) - P.3/3
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WrEERY B B9
1. EFESERBEBEFEMIEENEAZREFIAE
(a) EEMEARREPAEACAAERMSET ;
(b) EEAR DMEBETTE « (BEWIEA) REMEGINERER ;
B
() AEEFZLMEE -

2. {RABIEHEFAEAERNEALR  BIOIRRERMARER - o8
BRERMMERNNHERERIER  JEEBHEERBREE -

BETENNEPY/ AL

3. ABURESEEMBATEMN - RES - BEAEATALTHEREBRE
TR HEAVIBAER - DUE LIS 1 BRFRBIR A -

FHBEAER

4. 1R (EAER (FAE ) F61)  RARSREMERARESWEAE
- EREAENARERRENERUNAEEA - MERBBEY
ERAEAER - HEERSHE -

2. RIS
L FEZRERIFAEAMNE S - WERE LEE - B LAEERIEY

-
2 FREMERNNATR NS - BEFERTERES
3. MEATEEEOEGE  AREFERE -

RIS -

A ERFGE
1l HE/MEBEX - FRBERAER I EHSARSERZTETE .

SXEMEAE / BT /B / ERHERE
NEEMEEELIRANENAS S LRSS T —REN
BMAFE -

EXEMRMAMEMBENRE
FAERAMNEEEEI4RTEESEWRE -

T. BHEER

EFE

Hhilk - NBEHAS EELLSE AN ENA S St ER R EME
E5E 0 2626 1616 (M “1823" £:82)

HH : 25374992

B : enquiry@bd.gov.hk

Matters to Note

# Any person making a false declaration or misrepresenting a material fact
shall be guilty of a criminal offence and subject to prosecution.

A. Personal Data

Purposes of Collection
1. The personal data provided by means of this form will be used by the
Buildings Department for the following purposes:
(a) activities relating to the processing of your submission in this form;
(b) activities relating to the above proposed works, and administration of the
Buildings Ordinance and other legislations; and
(c) facilitating communication between the Buildings Department and
yourself.

2, It is obligatory for you to provide the information as required in the form. If
you fail to provide the required data, delay may be caused in processing of
your submission or even result in rejection of the application.

Classes of Transferees

3. The personal data you provided by means of this foarm may be disclosed to
other government departments, bureaux, organisations or any persons for
the purposes mentioned in paragraph 1 above.

Access to Personal Data

4. You have the right of access and correction with respect to the personal
data as provided under the Personal Data (Privacy) Ordinance. The
Buildings Department has the right to charge a reasonable fee for the
processing of any data access request. Request for personal data access
and correction should be addressed to the Buildings Department.

B. Completion of Form

1. Please ensure that all relevant parts of the form are duly completed, and
the form is signed. Please enclose all supporting documents.

2. If incomplete or erroneous information is provided in the form, the Buildings
Department may not be able to process the submission.

3. Enquiries regarding this form should be addressed to the Buildings
Department.

C. Submission Methods

-

. By Post / In Person - This form together with the relevant documents shall
be posted to or submitted in person to the Buildings Department:

For submissions relating to advisory letter/order/notice/direction:
General Enquiry and Receipt Counter, G/F, Buildings Department
Headquarters, North Tower, West Kowloon Government Offices, 11 Hoi
Ting Road, Yau Ma Tei, Kowloon.

For other submissions to the New Buildings Division:
Receipt & Despatch Counter, Building Department, 7/F, 14 Taikoo Wan
Road, Taikoo Shing, Heng Kong.

D. Contact Details

Buildings Department

Address: Buildings Department Headquarters, North Tower, West Kowloon
Government Offices, 11 Hoi Ting Road, Yau Ma Tei, Kowloon

Tel No.: 2626 1616 (handled by “1823")

Fax No.: 2537 4992

Email:  enquiry@bd.gov.hk

O AL - EfMEE TEMREMES L TRAMERHEAPP-13 (f$2A) PNAP APP-13 (Appendix A) (01/2022)



Schedule of Building Materials and Products

Annex A

(PNAP APP-13)

BD Ref. : Re:
(*Address of development site/Location of alteration and addition works)
(A1) Fire Resisting Products with Test or Assessment Report
Building Product Name of Fire Resistance | Compliance Details of Test or Assessment Report Remarks/
Product Name Manufacturer | Rating@(minutes) with Comments
and Place of Relevant
Manufacture - - Building oy
. Integrity |Insulation . Name of Name of Report | Date of Test/| Validity
(City and Regulations
Laboratory Laboratory / No. Assessment Date
Country) and Codes of] o e .
. Accreditation Assessing Report
Practice e
Body Organisation

a) Fire rated

doorset
b) Lift landing door | ~
¢) Fire rated "

glazing
d) Fire-stop or sealing system

in wall/floor/curtain wall,

etc.
e) Fire dampers®
f) Others (e.g. proprietary

products, fire shutter, etc.)

The performance on stability has to be demonstrated where applicable.
Corresponding legend in approved plan should be specified where applicable.
Part C of the Certificate of Accepted Building Materials and Products in Appendix A of PNAP APP-13 should be completed by RSC(V).

Date
In accordance with the registration record
Delete whichever is inapplicable

Signature” of authorized person



Schedule of Building Materials and Products

BD Ref. : Re:

Annex A

(PNAP APP-13)

(*Address of development site/Location of alteration and addition works)

(A2) Fire Resisting Products with Certificate of Conformity (CoC)
Building Product Name of Fire Resistance |Compliance Details of CoC CoC Remarks/
Product Name Manufacturer | Rating @(minutes) with Scheme | Comments
and Place of Relevant
Manufacture : z Building T
. Integrity | Insulation : Name of Name of CoC No. |Date of CoC | Validity
(City and Regulations bz ; ;
Accreditation |Certification Date
Country) and Codes of] Bod Bod
Practice ocy ody
a) Fire rated A
doorset
b) Non- o
loadbearing
fire partition
@ The performance on stability has to be demonstrated where applicable.
~  Corresponding legend in approved plan should be specified where applicable.
Date Signature” of authorized person

# In accordance with the registration record
*  Delete whichever is inapplicable



BD Ref. :

Re:

Schedule of Building Materials and Products

Annex A

(PNAP APP-13)

(*Address of development site/Location of alteration and addition works)

(B) Other Building Materials and Products

Building Product Name of Compliance with Details of Test or Assessment Report Remarks/
Product Name Manufacturer Relevant Building Comments
and Place of Regulations and
M(acnittl;'a:;t‘;re Caides o Eractice Name of Name of Report Date of Test /| Validity
Country) Laboratory Laboratory / No. Assessment Date
Accreditation Assessing Report
Body Organisation

a) Glazing barrier

b) Cast iron pipes and
fittings

c) Others

I confirm that the above mentioned building products have been tested or assessed as stated and hereby certify that the application and performance
of these products comply with the relevant Building Regulations.

# Inaccordance with the registration record
Delete whichever is inapplicable

#

(Rev. 9/2021)

Date

Signature” of authorized person
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= S+ TRAEREE
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——— E%EJE%#@ﬂ‘#*uEﬁJEEHE% (’J‘ﬂI#ﬁ%) APP-13
——— Certificate of Accepted Building Materials and Products -
=—=BUILDINGS (Minor Works) His% Appendix B

«ERMIERES  WEBZFEAMNE TVa 8 - ES5 - F4A8 (EE5E) -
« Read the "Matters to Note”, complete in BLOCK LETTERS and tick the appropriate boxes.

PWIEEE MUST COMPLETE

NI TIE2ZTR SR (MEEIR ). Minor Works NEI TR Eei it (NRAER L E354RSE),  Location or address
Submission Number ( if available) : of the minor works (if minor works submission no. is not available):
Mw

BFEMF ® ERWER 2B (BF2XEM)

E-mail Address For acknowledgement email (e-submission)

BEFESHEE To the Building Authority

By HEEEEOZRTUATHEMERASZE ERRSIRRNETR)
Part A To be Certified by Authorized Person OR Registered Inspector Appointed (for class | minor works)
/" HEEZERUALaMaRASES

To be completed by the authorized person OR registered inspector appointed

FARTITALCIMERAREE  REFCSEET HRSZRMRAVNETER - SHERITNEEMRMNES - ZAMKE (BEY (/)
BITHE ) RE) #£564% - EXREFRM/ R TRESEHMERBARE (M) -
I, authorized person OR registered inspector, confirm that accepted building materials and products have been specified in the carrying out of minor

works in the above mentioned submission no. Pursuant to section 56 of the Building (Minor Works) Regulations, | duly endorse the attached
Schedule of Building Materials and Products for Minor Works (Annex B).

2 AAIRTER - PRI HRAE P FIBRREEY RN ER - REEMNERIRA  HERTESR  FAHZSERNERMUERTIRES -
| hereby certify that the building materials and products listed in the attached Schedule are acceptable products under relevant building regulations
and that | am satisfied with the application and performance of these products.

BEEEEMNEAATHEMERASER
Details of the Authorized Person Appointed OR Registered Inspector

PE* Name in Chinese* @ #E%T Sumamefirst  sEIEEEE 4R35 Certificate of Registration Number*
AP( ) /
FJIEEE* Name in English* ® W% Sumame first  SEAEE B EE* Date of Expiry of Registration*

Hdd Hmm F yyyy
O ALHES
Signature of the Authorized Person*

EkEZESNERTS|HERTEH -
Any false certification or declaration
may be subject to legal action.®

H#A Date

Hdd = mm I yyyy

* IR fECE
*In accordance with the registration record

TAAL - e B TIZ00 RAL S L TI2EMEE HEAPP-13 (I§§¥B) PNAP APP-13 (Appendix B) (01/2022) - P.1/3
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HEEEEMRT Bt MR EE R
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Part B To be Certified by the Prescribed Registered Contractor Appointed
HEEETNIAEMAEDES

To be completed by the prescribed registered contractor appointed
BEEEHETHEREERER

Details of the Prescribed Registered Contractor appointed
37 ZFE* Name in Chinese*

EREEEARR(P3)* Name of Authorized Signatory (Chinese)*
ZEN EHE* Name in English* EEEEE ABE(EEN)* Name of Authorized Signatory (English)*
s ARER5E* Certificate of Registration Number*
/
=EE Y Date of Expiry of Registration*
Hdd HAmm 2 yyyy
L]

MERAAR (MHB) PIMRMRTEEMRMES -
works above-mentioned submission no.

(BRI AR/NETR ) AA/ RFERITBEMREE  IRRDERT MRS/ ETRER - SERREE R kM TRER MR

(For Class | minor works) | / We, prescribed registered contractor, hereby confirm that the accepted building materials and products listed in the
B P 2ie B B 4l 2= oh 51 BARY B2 224l AN E m

attached Schedule of Building Materials and Products for Minor Works (Annex B) have been used and properly applied in the carrying out of minor

LS

(For Class Il or Class Ill minor works) Pursuant to section 56 of the Building (Minor Works) Regulation, 1/ we prescribed registered contractor, duly

(BRI 80 111 ARAINEY TR ) 48 (EEEY (/NELTRZ ) #R6I) 885615 - FA / BMBTEMFARES - BN SR AMAR - R
REHEREMRA  BWEFIER
endorse the attached Schedule and hereby certify that the building materials and products listed in the attached Schedule are acceptable products
under relevant building regulations and that | am/we are satisfied with the application and performance of these products.
Signature of the Prescribed Registered Contractor*

T/ HANZFERNERAMUESEEE -

fEfosE EHRBR OIS | BR@ITE) - ¥
Any false certification or declaration
may be subject to legal action.®*

HEA Date

H dd

Hmm

E yyyy

* IR RS

* In accordance with the registration record
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A BRCSEEEMNEMEFEES (BRRAIEER ) %2 (EFANNETIREH242)
Part C To be Certified by Registered Specialist Contractor in the Ventilation Works Category appointed (for minor work item 2.42)

/'6 HEREEERGEMEMFES (BREAATRER ) HE
To be completed by the registered specialist contractor in the ventilation works category appointed

EEETAMEMFREE (BEAFLIEER ) &l
Details of the Registered Specialist Contractor in the Ventilation Works Category appointed

3 EZFE* Name in Chinese* BEERE ANEE(P)* Name of Authorized Signatory (Chinese)*
HEETE* Name in English* BEREEEAGR(EEN)* Name of Authorized Signatory (English)*

IR ERELRSE" Certificate of Registration Number*

/

sEfffE % B #1* Date of Expiry of Registration*

Hdd Hmm £ yyyy

|:| ENBEAREMEMFES (BEZHGLIEER )  RTORAREQHCMLEE FRR DA TENNETHNES B ERETERE - &
NEBEMRERRE (BEWEHZ2FA) HE8.31E - FTABLIKIERBERZEMNBEUAIRIEREE -
1\We, registered specialist contractor in the ventilation works category, have inspected every fire damper installed in the location of the minor works

with the above-mentioned submission no. on the following completion date of inspection and hereby certify that all the fire dampers are in safe and
efficient working order pursuant to Clause E8.3 of the Code of Practice for Fire Safety in Buildings.

EANEABAMBFAEES (BREAFLIEER ) - RESDARMBEMZIEERKIER - BELBESEN/ N ETENUB PP ZERE - KA/ER
[ micFusemns B sese Dnmns D TROUEPHS —EHXERETRS - SA/RFRRBRE (RRMSHZ20) $E3

% PREBLMXERYERZ S NETNIRIEREE -

I/We, registered specialist contractor in the ventilation works category, hereby confirm that the fire dampers listed in the attached Schedule have

been properly installed in the location of the minor works with the above-mentioned submission no. IWe have inspected every fire dampers installed

in the location of the minor works with the above-mentioned submission no. on the following completion date of inspection and hereby certify that all

the fire dampers are in safe and efficient working order pursuant to Clause E8.3 of the Code of Practice for Fire Safety in Buildings.

ERBmERH
Completion Date of Inspection

Hdd Hmm I yyyy

SEMEMFEES (BRAFIRER ) 23
Signature of the Registered Specialist Contractor in the
Ventilation Works Category*

ik EZEsBIET 5| REETH - ¥
Any false certification or declaration
may be subject to legal action.®

HEH Date

Hdd Bmm 2 yyyy

*REE i ECEE

* In accordance with the registration record
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# AN E RSN EES AL A BRI A BT ERET -
CIREERARIE -

B, EAER

WEMBR

1. EFEEEREBFZEAMESHEARRE FIME
(a) BEEMRER RGP E TR MAMIERETS
(b) %ﬁﬁﬁétiﬁﬁﬁﬁlﬁ - (BEYES) REREARAERES
() HEEFZAIRELE -

2. RAEREARBMERNEAER - BOMFRERHEMAFEER - OI8E
BEREEMRAENWHRHEESR  AEEEHFERERAVEE -

BWEFHREPY /AL

3. AFOREFOEMBATIMN  RRF BENAEUATERREBLSE
B AEARR - BUF S 1 BAAAIRAE -

=R E AR

4. RiE (EAER (L8 ) 1561 - MERBEREESERFRENEASR
- BEREZEERERENRRNERUESEER - EREMEN
IEREAE R - BREEPERLE -

2. ARERE
1 %{iﬁ?&%*&iﬁ?ﬂﬁﬁﬁﬁﬁﬁﬂ@%ﬂﬁ PR EEE - A _EATAREREN

2 RN ERNE L 2EER - EFSHTEEEERXH -
3. MMM AR RN  FHEFPERE -

A ERTE

1l HEF/MBER - ARBEREHFEBFTARSERE |
NESHMSEELIRENERASELEEFEENIT —HEH
RUHFE

2. BTEHEE - BRBTHHEEARBE RN FBE(ZHnEE
BEEINERBHMNNIEFSIDE - WRE (BFRBEM) 2o8
HitZRBHEAARENEEEENE) JEFENETWHE - B
#t% receipt@bd.gov.hk

3. BYER - BARB LN TRZ ) MEFRERANN (28U E 2
B - 2SR ERREE) - FAEMA Acrobat Reader B "IN |
THhAE - Mi - SRERaE RIS -

T.BEEY

BFENETE/NE

ik AUBRERME EELIRE N RN ELEEFER
|55 1 2626 1616 (H1 “1823" ##58)

BH ;3162 0006

B#E : enquiry@bd.gov.hk

Matters to Note

# Any person making a false declaration or misrepresenting a material fact
shall be guilty of a criminal offence and subject to prosecution.

A. Personal Data

Purposes of Collection
1. The personal data provided by means of this form will be used by the
Buildings Department for the fellowing purposes:
(a) activities relating to the processing of your submission in this form;
(b) activities relating to the above proposed works, and administration of the
Buildings Ordinance and other legislations; and
(c) facilitating communication between the Buildings Department and
yourself.

2. It is obligatory for you to provide the information as required in the form. If
you fail to provide the required data, delay may be caused in processing of
your submission or even result in rejection of the application.

Classes of Transferees

3. The personal data you provided by means of this form may be disclosed to
other government departments, bureaux, organisations or any persons for
the purposes mentioned in paragraph 1 above.

Access to Personal Data

4. You have the right of access and correction with respect to the personal
data as provided under the Personal Data (Privacy) Ordinance. The
Buildings Department has the right to charge a reasonable fee for the
processing of any data access request. Request for personal data access
and correction should be addressed to the Buildings Department.

B. Completion of Form

1. Please ensure that all relevant parts of the form are duly completed, and
the form is signed. Please enclose all supporting documents.

2. If incomplete or erroneous information is provided in the form, the Buildings
Department may not be able to process the submission.

3. Enquiries regarding this form should be addressed to the Buildings
Department.

C. Submission Methods

1. By Post / In Person - This form together with the relevant documents shall
be posted to or submitted in person to:
General Enquiry and Receipt Counter, G/F, Buildings Department

Headquarters, North Tower, West Kowloon Government Offices, 11 Hoi
Ting Road, Yau Ma Tei, Kowlcon.

2. Through Email - Email this form together with the relevant documents, all
with identity authenticated by a digital cerlificate issued by the Postmaster
General or other certification authorities recognized under the Electronic
Transactions Ordinance to the e-Counter of the Buildings Department at
receipt@bd.gov.hk.

3. Through e-Submission - Click the Submit button to electronically 2
submit this form together with attachment of the relevant documents,
all with identity authenticated by your digital certificates. You may attach all
authenticated documents using Acrobat Reader’s “ Attachments " function.

D. Contact Details

Minor Works Unit of the Buildings Department

Address: Buildings Department Headquarters, North Tower, West Kowloon
Government Offices, 11 Hoi Ting Road, Yau Ma Tei, Kowloon

Tel No.: 2626 1616 (handled by "1823")

Fax No.: 3162 0006

Email:  enquiry@bd.gov.hk

] AT - SIS LR R ME L TRE{FEHEZAPP-13 (H1§2B) PNAP APP-13 (Appendix B) (01/2022)



Minor works submission no. (if available) :

Location or address of the minor works (if minor works submission no. is not available):

Schedule of Building Materials and Products for Minor Works

MW| | |

| L]

(A1) Fire Resisting Products with Test or Assessment Report

Annex B
(PNAP APP-13)

Fire Resistance

Name of Rating@ . . Details of Test or Assessment Report
Manufacturer (Minutes) Compliance with
Building Product | and Place of Relevant Building Name of Name of Remarks/
Product Name Manufacture Regulations and €o —i Date of Test <5 Comments
. . : . Laboratory | Laboratory / Validity
(City and | Integrity | Insulation | Codes of Practice s g p Report No. |/ Assessment
Country) Accreditation Assessing Report Date
Body Organisation
a) Service lift |»
landing
door
b) Fire rated |*
glazing

c) Fire-stop or
sealing system in
wall, floor, etc.

d) Fire dampers®

e) Others

s 2@

D:ﬂ:

In accordance with the registration record
Enter “v™in the appropriate box

The performance on stability has to be demonstrated where applicable.
Corresponding legend in prescribed plans or plans should be specified where applicable.
Part C of the Certificate of Accepted Building Materials and Products in Appendix B of PNAP APP-13 should be completed by RSC(V).

Date

Signature” of [] authorized person (for minor works with
g p

appointed

[] prescribed registered contractor (for minor works

prescribed building professionals appointed)

without prescribed building professionals appointed)



Schedule of Building Materials and Products for Minor Works

Minor works submission no. (if available) : MW\ | | I | | l | | |

Annex B

(PNAP APP-13)

Location or address of the minor works (if minor works submission no. is not available):

(A2) Fire Resisting Products with Certificate of Conformity (CoC)

Building Product Name of Fire Resistance |Compliance Details of CoC CoC Remarks/
Product Name Manufacturer Rating® with Scheme | Comments
and Place of (minutes) Relevant
Man.ufacture Integrity | Insulation Bu”d'!lg Name of Name of CoC No. |Date of CoC | Validity
(City and Regulations e . .
Accreditation |Certification Date
Country) and Codes of] Bod Bod
Practice ody ody
a) Fire rated 2
doorset
b) Non- H
loadbearing
fire partition

@  The performance on stability has to be demonstrated where applicable.
~  Corresponding legend in prescribed plans or plans should be specified where applicable.

Date
appointed

Signature” of [ ] authorized person (for minor works with
prescribed building professionals appointed)

[] prescribed registered contractor (for minor works

#  Inaccordance with the registration record
[] Enter “v”in the appropriate box

without prescribed building professionals appointed)




Annex B

(PNAP APP-13)
Schedule of Building Materials and Products for Minor Works

Minor works submission no. (if available) : MW\ l | | l ‘ | | [ }

Location or address of the minor works (if minor works submission no. is not available):

(B)  Other Building Materials and Products

Name of Compliance with Details of Test or Assessment Report
Building Product Ma““lffct““}r and ge'f:”f‘“t Name of Remarks/
Product Name aceol uiding Laborator Name of Laboratory Date of Test /| ¢, 0. Commeiits
Manufacture (City | Regulations and Aceredit t'y / Assessing Report No. | Assessment Dl tl ¥
and Country) Codes of Practice ccrgoé; 1on Organisation Report ate
a) Glazing barrier

b) Cast iron pipes &
fittings

c) Others

*1/We confirm that the above mentioned building products have been tested or assessed as stated and hereby certify that the application and performance of these
products comply with the relevant Building Regulations.

Date Signature’ of [] authorized person (for minor works with
appointed rescribed building professionals appointed
*  Delete whichever is inapplicable P ] prescribed l‘ecistericf c;:ltractor O‘Offninor u)forks
#  Inaccordance with the registration record p =

[1 Enter “v”in the appropriate box without prescribed building professionals appointed)

(Rev. 9/2021)



Appendix C
(PNAP APP-13)

Summary of Approved Foundation Plans and Required Structural Documents

aiﬁ r iy

i
Ilill i

i
BD Ref. Address of Site: L. N , Updated on: _(Date)
Y
Structural Approval Letter/ Imposed Conditions/Requirements ' ﬂate of Submlssﬂm of Remarks
Submissions Date Appendix . Struh ural Docuﬂjuénts
Foundation (Large dd.mm.yy Letter Monitoring records I ‘ 1% submission
Diameter Bored (from dd.mm.yy to dd.mm.yy)
Piles) dd. ‘ﬂ‘m yy 2™ submission
. | (from dd. mm.yy to dd.mm.yy)
Performance review report (if’ speciﬁ;ed) ‘ "l dd.;nfn.yy
Appl1 Predrilling records L '_4{_‘;' : \ ‘idd.mm.yy
Construction record (date of Constructioh i‘c']'i.laljty and quantity of dd.mm.yy
materials used, excavation rac_prd_g)
Results of rock specimen tests, \ outstanding
Results of ultrasonic echo soundTert “‘F"i“i‘l“ ‘ | g outstanding
‘ i
Results of u] u tar%‘! 15; |gros.shole st)gpc loggmg ;est outstanding
Post-installation’ proof drilling outstanding
Assessment report wlfh rockhead'i Con : outstanding
Reiuf?rced Concrete Wo
. thst ré% s, of steel remforcmg bars with RSE’s statement dd.mm.yy
. Te‘g results of corerete test cube with RSE’s statement dd.mm.yy
‘ * Ce lﬁicate of quahty scheme for the production and supply of outstanding
“"ﬂl‘\l i il il ke COHC te
fﬁ" | Foundation record plans dd.mm.yy
| App I I WMB 1 mﬁq—h@!mcal coupler
. Repsults of strength tests with RSE’s statement dd.mm.yy
it ‘k'l certificates of constituent materials used to produce the dd.mm.yy
n ceupler with RSE’s statement




Summary of Approved Foundation Plans and Required Struct_q‘rallgbocuments

|;L|5“ |

Appendix C
(PNAP APP-13)

W, | Updated on: _(Date)

BD Ref. : Address of Site:
Structural Approval Letter/ Imposed Conditions/Requirements Date of Submlssmﬁ of Remarks
Submissions Date Appendix il Structh ral Dogiiments
Foundation (Driven dd.mm.yy Letter Monitoring records 4 swl i . dd.mm.yy 1% submission
Steel Bearing Piles) i i, (from dd.mm.yy to dd.mm.yy)
| i‘; | dd.mm.yy 2" submission
' L . (from dd.mm.yy to dd.mm.yy)
LT
Performance review report (if spegifl ified) i ﬂd mm.yy
App1 Reports of non-destructive tests for welde‘ ‘ omts in spliced dd mm.yy
sections of the piles :
Structural Steel Works i il
* Mill certificates with RSE’s Statement dd.mm.yy
* Test results of smuctural steel {Class 2) w:th RSE s statement dd.mm.yy

Constructlon recqrd (date of mstaﬂatlon qqahty and quantity of

outstanding

materials used and dnvmg parfpnnahce)

Foundation record plans

outstanding

T



Summary of Approved Foundation Plans and Required Structural rouments

Appendix C
(PNAP APP-13)

BD Ref. : Address of Site: il l§ y, Updated on: _ (Date)
b ) ﬂﬂ |
Structural Approval Letter/ Imposed Conditions/Requirements Date of Submission of Remarks
Submissions Date Appendix Strucmural Ducunilents
s \FH
Foundation (Steel dd.mm.yy Letter Monitoring records dd.mm.yy, " 1* submission
Bearing Piles Driven ‘ng (from dd.mm.yy to dd.mm.yy)
to Bedrock) i l‘wL 3 "
L ddimm.yy 2" submission
il " ;Hﬂ:' (from dd.mm.yy to dd.mm.yy)
Performance review report (if specifie p uﬂ ¥ | dd.mm.yy
Appl Reports of non-destructive testg r welded J"dﬁ“ﬁu in spliced dd.mm.yy
sections of the piles ;ﬂq |
I gl
Pre-drilling records " dd.mm.yy
Post-mstallatmn ﬁfuof d.rlllmg recbrds ' iamﬂl ' outstanding
i
Reports of dynanﬂd: g teiﬁsi F‘ ‘| J outstanding
Structural Steel Works g
. ru ;‘H"Wmﬁcates with RSE’S Statement dd.mm.yy
I
] "l‘fga t results of structural steél (Class 2) with RSE’s statement dd.mm.yy
il
Cons z=|ct10n record (date of installation, quality and quantity of outstanding
o materials used, driving performance, test on the bearing strata)
Assessment report with rockhead contour plan outstanding
Pp_;mdation record plans dd.mm.yy




Summary of Approved Foundation Plans and Required Structugﬁl Documents

Appendix C
(PNAP APP-13)

BD Ref. ; Address of Site: Updated on: (Date)
Structural Approval Letter/ Imposed Conditions/Requirements Ijate of Submlssmn of Remarks
Submissions Date Appendix Structural Documents
Foundation dd.mm.yy Letter Monitoring records dd.mm.yy 1%t submission

(Socketed Steel H-
piles)

(from dd.mm.yy to dd.mm.yy)

Fouulcigtlon record plans

ddm‘nmyy 2™ submission
gl y (from dd.mm.yy to dd.mm.yy)
Performance review report (if specifjed) dd.mm.yy
App 1 Test installation report ' .‘E" dd.mm.yy
Predrilling records 5 dd.mm.yy
Post-installation proof drilling ‘re'po'r_Qs. R outstanding
Reports of test on bearing strata L ) outstanding
Reports of non~desh’ti¢iwe tests far welde | joii S dd.mm.yy
sections of the piles I W
Grout cube test reports‘ with Ré’E’é sth;ement dd.mm.yy
Strw:m:?l Steel Works
. Mi}l cerhﬂcates w1th RSE’$ Statement dd.mm.yy
. Tes% results of strux:.tumi steel (Class 2) with RSE’s statement dd.mm.yy
e Construc’uon record (date of construction, quality and quantity of outstanding
materials used, groutmg records, excavation and boring records)
i ;wﬁ | :T‘Ass:‘a”ssment report with rockhead contour plan outstanding
dd.mm.yy




Appendix C
(PNAP APP-13)

Summary of Approved Foundation Plans and Required Structural Documents

BD Ref. : Address of Site: il Updated on: (Date)
.u]iﬂ“" o
Structural Approval Letter/ Imposed Conditions/Requirements !\3‘ e of Submnssmn of Remarks
Submissions Date Appendix ' “'étu ral Documents
Foundation (Mini- dd.mm.yy Letter Monitoring records j dd.mm. m{ fﬂ 15t submission
piles) j (from dd.mm.yy to dd.mm.yy)
b dd.rnm.yy ,
i ; 214 sybmission
. ™ I.f‘i»‘Hi" (from dd.mm.yy to dd.mm.yy)
Performance review report (if specified) @E“i\l
: .l
Appl Predrilling records ' g )| dd.mm.yy
Post-installation proof drill‘I"'n‘:g_.records outstanding
Reports of test on bearing strafz ‘E“zﬁ!ﬁ v outstanding
Grout cube test reports with R‘SE s state’ment dd.mm.yy
Test results ef sE J | ﬁk%imforcmo bq:r w1th ﬁ H"{S Statement dd.mm.yy
i I
Construction reco;gli(ﬁiate of const “"t; ion, &uallty and quantity of outstanding
materials used, g'routnﬂg‘records cavation and boring records)
li\ 'ib
Alssessment report with rockFead contour plan outstanding
! i !ﬂ_“
Foundan e éﬂ"rd plans Iﬂl “ dd.mm.yy
il
f pp I Type imgnechamcal c@upler
I
. Results of strength tests with RSE’s statement AL IO
» Mill certifi cates of constituent materials used to produce the dd.mm.yy
I;L%H pﬁr bupler with RSE’s statement

iy I



Appendix C
(PNAP APP-13)

Summary of Approved Foundation Plans and Required Structur%! Do;uments

il

BD Ref. : Address of Site: ; Updated on: _(Date)
f 1
Structural Approval Letter/ Imposed Conditions/Requirements Dd e of Submlssmn of Remarks
Submissions Date Appendix Stri ctural Documen#s
Foundation (Spread | dd.mm.yy Letter Monitoring records ry dd.mm.yy | 1% submission
Footings'/Rafts)_ with 'HM (from dd.mm.yy to dd.mm.yy)
goungagon g“ﬁs b ‘li\i ddmmyy 2" submission
CRHCRCRRR0 i i (from dd.mm.yy to dd.mm.yy)
Appl Reinforced Concrete Works 4l i‘ ‘ \|! |[ M“ i iy '
I

* Test results of steel reinforcing bars 'J QRSE s staﬁement u?\’QH ﬁgﬂd mm vy

* Test results of concrete test cube with 14 E's statement g “ ‘dd.mm.yy

e Certificate of quality scherﬁ¢ for the production and supply of outstanding

concrete . h ;
G
Test reports for static plate loadin’g- tests i\l I 'ﬂég : dd.mm.yy
,;\la
outstanding
materials usedd and excavatwn records)
Foundation record pIans "| dd.mm.yy
‘ g
App I "“"‘!, echanical coupler
. Res';E ri‘f %ﬂmg{h tests with RSE s statement dd.mm.yy
» Mill ot 1 lﬁcat¢3 of constnuem materials used to produce the dd.mm.yy
! coupler Hmth RSE’s statament
il

Mﬁ H; |

g |I\ Tt
|i||| e il
Hl Em'




Summary of Approved Foundation Plans and Required Structural,'Dopuments

Appendix C
(PNAP APP-13)

BD Ref. : Address of Site: i Updated on: (Date)
if " -\l?}! = i lhy
Structural Approval Letter/ Imposed Conditions/Requirements D :"f qzas‘lﬁ%_ubmissiori‘ of Remarks
Submissions Date Appendix s l ural Documents
Foundation (Spread | dd.mm.yy Letter Monitoring records Y " 1% submission
Footings/Rafts) with ¢ : L ‘i (from dd.mm.yy to dd.mm.yy)
Fonadahon Wit - | ddmmyy | 2" submission
Eounded o6 Rack "m\‘inf" ' (from dd.mm.yy to dd.mm.yy)
App Reinforced Concrete Works . mr

* Test results of steel reinforcing b%rs with RSE’s sm!“tﬂément | ddimm.yy

 Test results of concrete test cqbg with RSE’s staxs‘nflent | dd.mm.yy

* Certificate of quality scheni‘q foiw_the production ﬁi[uld supply of outstanding

concrete Iy ‘n‘gigg
LT .
Predrilling records : 1@ dd.mm.yy
e | " ﬁ:il. i, ‘

Construction ﬂ@ﬁfﬁl"%ﬁiate of construction, du@%uahd quantity of outstanding

materials usea, exoaf;é Ftian jﬁﬁ:ﬂr_ds, results of iﬁ&."k specimen tests,

predrilling records and, asseé"‘s‘mant-f&p;t?rt with a rockhead contour

plan) y, i,

Foundétion record plans 'Hﬁuﬂ;fﬁ‘q; dd.mm.yy

AppIl | Type Ii nical goupler
) il -
. Resultg;a?f strength testﬁ;‘{llevﬁ‘h RSE’s statement dd.mm.yy
b e Mill ceﬁificates of cofistituent materials used to produce the dd.mm.yy
i coupler with RSE’s statement
' T il i

| | |“H§H

(5/2022)




Appendix D
(PNAP APP-13)

Summary of Approved Structural Plans and Required Structural Documents
I,

|“|m§3LI

BD Ref. : Address of Site: Y Updated on:  (Date)
L™
Structural Approval Appendix Imposed Conditions/Requirements \IDate of Submission of Remarks
Submissions Date ‘ Structural Documents
e.g. Superstructure dd. mm.yy I Reinforced Concrete Works Wl U,
* Test results of steel reinforcing bars with RSE’s statement ‘F‘iﬂt“, dd.mm.yy
* Test results of concrete test cube with RSE’s statement L dd.mm.yy 1 submission
, dd.mm.yy 2" submission
11 Structural Steel Works ! e [
* Mill certificates with RSE’s staternent | Ik | ddmm.yy
* Test results of structural stegl (Class 2, 3 pr 1H) wit,ﬁ\ RSE’s uf outstanding
statement il ‘qr 1§h' i Jﬂim [\Ii”iH
e.g. dd.mm.yy [ Structural Steel Works m )
Superstructure — = Mill certificates wil @:’RSE s stammbnt ! dd.mm.yy
Curtain Wall / * Test results of structuiral steel (Class 2,3 or 1H) with RSE’s outstanding
Window Wall / statement ‘ )
Cladding \ ‘”I' | |
II Curtain Wall / Window ‘Wall Werks )
or o Safqu ﬁﬁ@fﬂgulta of cuftam wall With RSE s statement outstanding
* Compliance certi ;cate for, structuf al sealant dd.mm.yy
Structural (A&A) / * Certificate to der (ms atF keal dutability of IGU dd.mm.yy
Building & Strt}ctural » Mill certlﬁcate] of strué:tdre,l steel for connection of support with outstanding
(A&A) — Curtain Wall ) RSE’s statemeht
’IC ‘lmmflﬂw Wall / | ® Test reports for surface pompressive stress of glass dd.mm.yy
adding i i .
~* Testreport of impact resistance of glass outstanding
. Cqﬂmphanc& re@mrt of heat soak test of tempered glass outstanding
L Qhahty supelrwsmn report for heat soak process with RSE’s outstanding
: statement
111 Structura] Aluminium Works
!4{’ i‘“ Mill certificates with RSE’s statement dd.mm.yy
v ‘Claddmg Works
‘| * Strength test results of stone and individual stone anchorage with outstanding
L™ I' RSE’s statement
| e * Aged strength test results for limestone with RSE’s statement dd.mm.yy
| * Performance test results of metal interlocking connection with dd.mm.yy
RSE’s statement

-1-



Appendix D
(PNAP APP-13)

Summary of Approved Structural Plans and Required Stﬁ%tpral Documents
" §\| h I\|| I

BD Ref. : Address of Site: . Uﬁﬁgted on: (Date)
.I .-\h‘lu.‘. . . :!}il.
Structural Approval Appendix Imposed Conditions/Requirements "]\ Date of Submission of Remarks
Submissions Date il . _ Structural Documents
e.¢. Structural (A&A)/| dd.mm.yy I Structural Steel Works ol
Building & Structural * Mill certificates with RSE’s stateme L | dd.mm.yy
(A&A) * Test results of structural stee‘ggsgm%ﬁss Jor 1H) with RSE’s outstanding
statement I|||I e,
1l Drilled-in Anchor Works g Hjlji“\“ w L
U ™ outstanding
dd.mm.yy
I & il
« Mill certificates with RSE’S statfment | dd.mm.yy
v Si gnboard Works T W
e Mill c‘e‘m%ica,te ;' Wlth RSE’s statement dd.mm.yy
* Test results of s cturdl steel (Cldss 2, 3 or 1H) with outstanding
RSE’s stateﬂﬁ@nt
iy 4|,.* Compliance cerﬁﬁcate of vmyl display surface with RSE’s dd.mm.yy
(oA i |
i s ﬁement ‘|l‘|| "
L e cemﬁcéte of polycarbonate sheeting display dd.mm.yy
" statement

(Rev. 2/2023)
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BD Ref. :

Large Diameter Bored Pile

Address of Site:

As-built Information of Completed Piles

App

endix E

(PNAP APP-13)

i

" m il

PILE| PILE | PILE SHAFT SHAFT | BELL-OUT| EXISTING| PILE TENTATIVE| AS-BUILT | ROCKHEAD | TENTATIVE | AS-BUILT | FOUNDING | AS-BUILT | TENTATIVE A&-F‘lllllﬂ' EFFECTIVE| TENTATIVE | AS-BUILT |/ TRRAL TENTAKIVE | AS-BUILT | PILE NET | RELATED| ROCKHEAD| BOTTOM | INTERFACE
NO.| CAP MARK] DIA DIA. IN DIA. GROUND | CUT-OFF| ROCKHEAD| ROCKHEAD |LEVEL DIFF| FOUNDING | FOUNDING PILE BASE CTIVE | EFFECTIVE]  ROCK TOTAL TOTAL RK 'ﬂ!{ PIUENET | PILENET | LENGTH | PREDRILL| LEVELOF | LEVELOF | LEVELOF
MARK ABOVE ROCK (mm) LEVEL LEVEL LEVEL LEVEL  |(ARHL-TRHL)|LEVEL (TFL) |LEVEL (AFL) LEVEL ROCK Il ﬁfJK SOCKET ROCK ROCK. il LENGTH LENGTH DIFF HOLE PREDRILL | PREDRILL | POSTDRILL

ROCK SOCKET (mPD) (mPD) (TRHL) (ARHL) (m) {mPD) (mPD) (mPD) SOCKET] O KT LENGTH SOCKET SOCKET i {TPL) {APL) (APL-TPL) HOLE HOLE HOLE

SOCKET (mm) (mPD) (mPD} LENGTH DIFF (AERSI] LENGTH {m} (m) (m) (mPD) (mPD) (mPD)

(mm) (TERSL) + TERSL}) (TRSL)

1 BPI1 3000 2850 4950 +3,75 -9.175 -10.60 -10.89 -0.29 -17.18 8,005 8455 +0.450 PDBPI -10.55 -21.00 -17.85

2 BP2 3000 2850 4950 +3.83 -9.175 -13.30 -13.67 -0.37 -20.72 L1545 11,985 +0.440 PDBEP2 -13.21 22,50 -21.25

3 BP3 3000 2850 2850 +347 9175 -17.90 -18.21 -0.31 =25.20 16.025 16.805 +0.780 PDBP3 -17.79 28,00 =26.16

4 BP4 3000 2850 2850 +3.72 9.175 -18.50 -18.98 048 -26.40 +0.100 8.000 +0.100 17.225 17.805 +0.580 PDBP4 -18.40 -27.60 -27.07

5 BP3 3000 2850 4950 +3.73 -9.175 875 -9.92 017 -18.75 +0.110 92.000 9.110 +0.110 9.575 9.855 +).280 PDBP3 -9.73 -20.30 -19.10

—— PCl1
6 BPs 3000 2850 4950 +3.66 -0.175 -17.60 -17.68 -0.08 -22.53 ‘4‘1“-*'0.375 4.925 5.300 +0).375 13.355 13.805 +0.450 PDBP6 -=17.55 ~26.90 -23.11
il

7 BP7 3000 2850 4950 +3.62 -9.175 -10,00 -10.21 021 -18.92 +0.180 8,920 9.100 +0.180 9745 10.135 +0.390 PDBP7 -2.91 -19.40 -19.48

8 BP8 3000 2850 4950 +H.22 =9.175 =14.10 -14.19 -0.09 1 G +0.170 5.620 5.790 +0.170 10.545 10.805 +0.260 PDBPE -14.00 -25.10 -20.03

9 BP9 3000 2850 4950 44,54 -9.175 -21.00 -21.13 -0.13 -‘1'5.350 +H0H0 4,300 4,740 +0.440 16,125 16.695 +0.570 PDBP? -20.88 -27.60 -25.97

10 BPILO 3000 2850 2850 +4.22 -9.175 -34.20 =34.30 0.10 3770 +0.090 3.500 3.590 +0.090 28,525 28715 +0.190 PDBP10 <3416 4396 -38.03

Max. 0,08 +0.470 Max. +0.470 Max. +0.780
Min, {048 Min, 478 Min. +0,070 Min. 10,070 Mis +0,190
L ”Hh L 5
: . - L i i
Legend: M;mmum value in the range of difference +ve : As-builllgyels shallmvc‘ﬂ'lhw-?ulwt'miw oM -+ve : As-built length longer than the tentative
Mini varlue | f diffe | R
it alasin ThE ge R diTetoe -ve : As-built lc\:gls deeper than | Ilmxl“::u!vﬂ‘ -ve 1 As-built length shorter than the tentative
i il |




BD Ref.::

As-built Information of Completed Piles

Address of Site:

Socketed Steel H-Pile/Mini-Pile

Appendix E
(PNAP APP-13)

PILENG]| PILECAP |PILEMARK| EXISTING | PILECUT- | TENTATIVE| AS-BUILT | ROCKHEAD | TENTATIVE | ASBUILT | FOUNDING | MIN.ROCK |As-BULTROCH  Rock | TENTATIVE PILENET || RILATED | ROCKHEAD BetroM RELATED | ROCKHEAD LEVEI] BOTIOM  |PILE UNDER)
MARK GROUND | OFF LEVEL| ROCKHEAD| ROCKHEAD | LEVELDIFF | FOUNDING |FOUNDING | LEVELDIFF | SOCKET SOCKET SOCKET | PILENET LENGTH || FREDRILL | LEVELOF LEVEL OF POSTDRILL | OFPOSTDRILL | LEVELOF | TENSION
LEVEL (mPD) LEVEL | LEVEL (ARHL)| (ARHL-TRHL)| LEVEL(TFL) | LEVEL (AFL - TTL) LENGTH LENGTH LENGTH LENGTH LENGTH | DIFF. (APL HEILE PREDRILL PRFDRILL HOLE HOLE POSTDRILL
(mPD) (TRHL) (mPD) (m) (mPD} (AFL) () (m) m) DIFF. FTPL) (APL) -TPL) HOLE HOLE (mPD) HOLE
(mPD) (mPD) (m) (m) {m) (m) (mP'D) (mPD) {mPD}
0 L, |
1 AHP1 31.00 29.800 +24.00 +24.11 +0.11 +13.70 +1332 038 10.00 10.49 049 1610 16.48 +038 T ‘ -
A
—
2 AHP2 31.00 29.800 +24.00 +2407 +0,07 +13.70 +13.28 042 10.00 10.49 +0.49 16,10 16.52 40.42 R . B -
3 AHP3 31,00 29.800 +25.00 +25.08 40,08 +14.00 +1361 0,39 10.00 ‘i ¥y Sy 15.80 i YES
CP1 o - ADHI18 42443 +0.18
4 AHPA 31.00 29.800 +24.00 424,06 +0.06 +13.70 +13.25 -0.45 10.00 fns1 16.10 PS3 +24.66 +11.91 -
- T ‘;i . T
5 AHPS 3100 29,800 +24.00 +24.04 +0.04 +13.70 +1325 0.45 10.00 1was ] +0ad 16.10 16,55 +0.45 YES
i,
6 AHPG 3L00 29.800 +24.00 +24.01 0,01 +13.70 .52 16.10 16.61 +0.51 YES
7 BHPI 31,00 30,850 +25.00 #2535 +0.35 +14.00 .07 16.85 18.87 +2.02 .
8 BHP2 3100 30.850 +26.00 +26.55 +0.55 +14.00 +4.00 1685 18.69 +1.84 z
9 P BHP3 31.00 30.850 +26.00 +26.15 +0.15 +14.00 w13 | 1685 19.13 +2.28 ADH20 257 4134 _ B - YES§
10 BHP4 31.00 30.850 +25.00 +2525 +0.25 +14.00" AT 16.85 18.09 +1.24 YES
il
N
1 BHPS 31,00 30.850 +26.00 +26.15 +0.15 +14.00 +324 16.85 1824 +1.39 YES
12 CHPI 31.00 30.850 +24.00 +24.28 +0.28 +1370 +0.73 17.15 17.60 4045 -
i b
13 CHP2 3100 30.450 +22.00 422,37 +11.70 +1132 0.38 10.75 +0.75 19.15 19.53 4038 .
e
cp3 l} o AHDI19 +26,31 044
14 CHP3 300 30.850 +25.00 +25.26 +0.26 o0 +13.49 .51 11.47 +1.47 16.85 17.36 +0.51 PS4 +25.30 +10.45 YES
A
- -
15 CHP4 31,00 30.850 +25.00 +25.10 40.10 +14.00 130 078 10,00 11.58 +1.58 16,85 17.63 +0.78 . E - g
ki 1
- L
Max, 4055 | Max, 038 Max, 413 Max. 22
Min. +0.01 ! Min. 228 Min. +0:49 | Min 10381
Legend Maximum value in the range of differgnoe I I |44 | s levels shalfower than the tentative, +ve : As-buill length longer than the tentative

Minimum value in the range of differencg

-ve : As-buiill levels decper than the tentative
1
pl
i

=ve : As-built length shorter than the tentative



As-built Information of Completed Piles

App

endix E

(PNAP APP-13)

BD Ref. : Address of Site: )
Driven Steel H-Pile
PILENO.| PILECAPMARK | PILE MARK EXISTING GROUND | PILE CUT- OFF LEVEL TENTATIVE AS-BUILT FOUNDING | FOUNDING LEVEL DIFF PILE NET LENGTH DIFF | PILE UNDER TENSION
LEVEL (mPD) FOUNDING LEVEL LEVEL (AFL) (AFL- TFL) (APL-TPL)
(mPD) (TFL) (mPD) (m)
(mPD) il
1 HP1 +12.50 +7.875 -11.800 -12.420 19675 | 20.295 +0.62 -
2 PC1 HP2 +12.50 +71.875 -12.000 -12.770 19,8'?5_ ‘ 20.645 +0.77 =
3 HP3 +12.50 +7.875 -12.500 -12.693 20375 i 20.568 +0.19 -
4 HP4 +12.50 +8.875 -10.850 -11.050 19.72§_ | i 19.925 +0.20 YES
5 HP5 +12.50 +8.875 -10.110 -10520 R8s 19.395 +0.41 &
6 HP6 +12.50 +B8.875 -9.310 18.185 18.365 +0.18 -
7 HP7 +12.50 +8.875 -7.130 16.005 16.295 +0.29 =
8 HP3 +12.50 +8.875 -5.120 -0.58 13.995 14.575 +0.58 -
9 HP9 +12.50 +8.875 -6.110 043 14.985 15.415 +0.43 .
10 PC2 HP10 +12.50 +8.875 -5.700 14.575 14.585 40.01 YES
11 HP11 +12.50 +8.875 -10,930 19.805 20.046 +0.24 YES
12 HP12 +12.50 +8.875 -9.920 18.795 18.609 +0.11 YES
13 HP13 +12.50 +8.875 -0.59 16.455 17.046 +0.59 -
14 HP14 +12.50 +8.875 -0.52 15.705 16.221 +0.52 s
15 HP15 +12.50 +8.875 -0.43 16.985 17.415 +0,43 -
16 HP16 +12,50 +8.875 -0.04 14.955 14.995 +0.04 YES
17 HP17 +12.50 18.875 11960 || Y -0.56 20.835 21.395 +0.56 YES
18 PC3 HPI8 +12.50 BT -12.370 ' -0.68 21,245 21.925 +0.68 z
19 HP19 +12.50 +8.875 -13,200 -0.65 22,075 22.725 +0.65 -
' ! m TG b Max. -0.01 Max +0.77
‘ “?“}“ﬁ Min -0.77 Min 4001
il I
Legend: Maximum value in (he range of dm_‘mﬁc& I | . i y +ve © As-built founding levels shallower than the tentative +ve : As-built pile length longer than the tentative

Minimum value in the range of difference

T—
p

=ve ¢ As-built founding levels decper thanthe lentative

-ve : As-built pile length shoner than the tentative




Appendix E
(PNAP APP-13)

As-built Information of Completed Piles

BD Ref. : Address of Site:

Driven Steel H-Pile (Driven to Refusal)

" K I, o i
PILENG. | PILECAP | PILE | EXISTING | PILECUT- | TENTATIVE AS-BUILT FOUNDING TENTATIVE PILE|  AS-BUILT PILE | PILE NET LENGTH DIFF RELATED ROCKHEAD LEVELOF || BOTTOM LEVEL OF RELATED . ROCKHEAD LEVEL OH BOTTOM LEVEL OH PILE
MARK | MARK | GROUND | OFF LEVEL| FOUNDING FOUNDING LEVEL LEVEL DIFF NET LENGTH NET LENGTH (APL-TFL) PREDRILL HOLE PREDRILL HOLE FREDRIUL HOLE | POSTDRILLHOLE | POSTDRILL HOLE | POSTDRILL HOLE UNDER
LEVEL (mPD) LEVEL (TFL) (AFL) (AFL- TFL) (TPL) {APL) (m) (mPD) (k) (mPD) (mFD) TENSION
(mPD) (mPD) (mPD) (m] (m) (m) i i
1 HP1 +12.50 +7.875 -11.800 -12.420 -0.62 19.675 20.295 +0.62 i -12.37 -18.68 1 ‘ - .
2 PC1 HP2 +12.50 +7.875 =12.000 -12.770 0.77 19.875 20.645 +0.77 -12.37 -18.68 ‘ . P;‘U—EPI -1231 -20.97
3 HP3 +12.50 +7.875 =12.500 =12.693 -0.19 20375 20.568 +0,19 ) -12.37 .-'18.68 ’ i - - .
4 HP4 +12.50 +8.875 -10.850 -11.050 -0.20 19.725 19.925 +0.20 ) . -10.51 -17.43 i - G - YES
5 HP5 +12.50 +8.875 -10.110 -10.520 -0.41 18.985 19.395 +0.4] i I AT03 - - -
6 HP6 +12.30 +8.875 -9.310 -9.490 -0.18 18.185 18365 - 0 t! : i -;5.97 - - -
1 HP7 +12.50 8875 -7.130 -7.420 -0.29 16.005 16.295 i til:?.“’ —6.5;‘ T -13.45 - - -
K HP8 +12.50 +8.875 -5.120 -5.700 -0.58 13.995 14.575 ? . +D‘;l! ik, -5.23 . i -11.9% &
9 HPY +12.50 +8.875 -6.110 46540 043 14,985 15415 +0.43 h -6.51 -13.45 - ® -
10 PC2 HPI0 +12.50 +8.875 -5.700 -5.710 -0.01 14.575 14.535‘ il +0.01 -5.23 -11.98 . - - YES
11 HP11 +12.50 +8.875 -10.930 -1L171 -0.24 19.805 20.046 L | ! iAo idl -10.51 -17.03 2 - 3 YES
12 HPi2 +12.50 +8.875 -9.920 -10,034 -0.11 18.795 18.909 | I + “uF] -9.38 -15.97 . - - YES
13 HPI3 +12.50 +8.875 -7.580 8,171 0.59 16455 \ 17.046 ‘ I +O.59‘ y -8.11 -14.78 PRHP2 -8.09 -17.03
14 HP14 +12.50 +8.875 -6.830 <7346 -0.52 ISTUS . ‘ | +0.52 PHPS .97 -13.87 - - -
15 HPI3 +12.50 +8.875 -8.110 -8.540 -0.43 16.985 i .‘.11.41;%! | :‘1‘10‘43 ¥ PHPG -8.11 -14.78 . .
16 HPl6 +12.50 +8.875 -6.080 -6.120 -0.04 14,955 13.995 . ?}!gliq‘l PHP9 -6.09 -12.87 - + - YES
Max. -0.01 Max. +0.77

Min. +.01

Legend: Maximum value in the rnge of difference
| Minimum value in the range of difference

(5/2022)




Appendix F
(PNAP APP-13)

Checklist for Temporary Occupation Permit/Occupation Permit Application (Form BA12/13)

Address of Site :

PART 1 - SITE WORKS

BD File Ref. :

Yes No N/A

1.1 Have all proposed works been completed?

1.2 Has run in/out been constructed?

1.3 Have connections to public sewers been completed?

1.4 Have the hoarding/sheds been removed?

1.5 Has shoring, wall-ties or follow up action on adjoining buildings been dealt with?

1.6 Have MiIC modular units been completed with preinstalled finishes, fittings and
fixtures (PNAP APP-161 & ADV-36)?

PART 2 - DOCUMENTS SUBMITTED!

Yes No N/A

2.1  Are the contents of Form BA12/13* in order? (hard copy)

2.2 All consents to amendment plans issued by BA?

2.3 Fire Certificate (FS 172)

2.4 Fire Services Water Completion Advice

2.5 Water Certificates (Potable)

(Flushing)
2.6 Certificates for fireman's lifts, accessible lifts/vertical lifting platforms
2.7 Certificate of Completion of Vehicular Run-in and Run-out (PNAP APP-144) (hard
copy)
2.8 Performance review under section 17(1)6(g) of BO (PNAP APP-30 & APP-115)
(hard copy)
2.9 Documents under PNAP APP-13
(a) Certificate of Accepted Building Materials and Products (Appendix A) (hard
copy)

(b) Schedule of Building Materials and Products (Annex A of Appendix A) (hard
copy)

(c) Test reports/supplier’s certificates/certificates of conformity of building materials
and products

(d) Record plans for BD

(e) Record plans for RVD (hard and soft copies)

(f) Summary of Approved Structural Plans and Required Structural Documents
(Appendix D) (hard copy)

2.10 Record plans related to maintenance and repair access for referral to Labour
Department (Appendix F of CoP on Access for External Maintenance 2021) (hard
copy)

2.11 Plan index for record imaging (PNAP ADM-10)

2.12 Documents under PNAP ADM-2

(a) Checklist on valid Forms BD106 (Appendix F)
(b) Conditions imposed in Forms BD106 incorporated into the latest approved GBP

(c) Final bounding conditions of the accepted fire engineering report incorporated
into the latest approved GBP

(d) Summary of GFA Concessions (Appendix H) (bilingual in soft copy?)

-1-




Yes

N/A

2.13 Documents under PNAP APP-67

(a) OTTYV summary sheet (soft copy)

(b) Final OTTYV report including updated calculations, test certificates or published
specifications for building materials used

(c) Finalised OTTVs of external walls and roofs of building and shading coefficient
of glass incorporated into the latest approved GBP

2.14 Documents under PNAP APP-151, APP-152 & APP-156

(a) Declaration on Annual Energy Use of a Building Development (Appendix B of
PNAP APP-151) (soft copy?)

(b) Provisional Assessment Result under BEAM Plus certification (PNAP APP-151)

(c) Plans showing location of greenery areas and schedules with area calculations
and illustrated diagrams showing greenery areas (Appendix F of PNAP
APP-152) (soft copy?)

(d) Final energy efficiency report for domestic and composite development (PNAP
APP-156)
- Updated calculations, test certificates or published specifications for building

materials used, RTTV summary sheet (soft copy?)/ OTTVggr summary sheet
(soft copy?), and extent of compliance with NVc requirements (soft copy?)

- Finalised RTTVwau, RTTVRonr, OTTVRR_F, VLTG|a55 and ERG]355 of building and
shading coefficient of glass incorporated into the latest approved GBP

2.15 Certificate of completion of EV charging-enabling facilities for car parks by RPE
(PNAP APP-2)
2.16 Has the developer’s undertaking letter been registered in Land Registry (PNAP
APP-104/APP-152/IPN1/JPN2/Form BD106)?
2.17 Documents for surrender/dedication
(a) Execution of Agreement to Surrender has been completed and registered in Land
Registry (PNAP APP-20)
(b) Signing of Deed of Dedication has been completed and registered in Land
Registry (APP-108)
2.18 Documents for drainage works
(a) Certificate on Completion of Drain Test (Appendix A of PNAP APP-58) (hard
copy)
(b) Certificate on Completion of Inspection of Drainage Pipes Concealed by
Architectural Features (Annex 3 of Appendix B of PNAP APP-93) (hard copy)
2.19 Signboard related information (Appendix N of PNAP APP-126) (soft copy?®)
2.20 Has the accepted finalised fire engineering report been submitted?
2.21 Documents under PNAP ADV-36
(a) Documentary proof on provision of accepted user manual to individual owners/
occupants/users/property manager for buildings adopting MiC (Appendix C)
(b) Audit reports from AP, RSE and AS of RGBC on checking the quality of MiC
modular units
2.22 Documents specifically required for the project
Please specify:
Note!  Unless otherwise specified, documents may be submitted in either hard or soft copy
Note?  For uploading onto BD website
Note 3 For uploading onto Geolnfo Map




PART 3 - OTHER ASPECTS

Yes No N/A

W
—

Has Form BA 14 been acknowledged in respect of -
(a) Substructure works?

(b) Site formation works?

(c) Street works?

3.2 Has the lot description/address been confirmed?

3.3 Have the conditions imposed in the modifications given in Forms BD106 been fully
complied with?

(5/2022)

*Delete whichever is inapplicable



Address of Site :

Appendix G
(PNAP APP-13)

Checklist for Completion of Building Works Not Resulting in a New Building

(Form BA14/BA14C)
(For A&A Works only)

PART 1 - SITE WORKS

BD File Ref. :

No N/A
1.1 Have all proposed works been completed?
1.2 Has the hoarding been removed?
PART 2 - DOCUMENTS SUBMITTED!

No N/A

2.1

Are the contents of Form BA14/BA14C in order? (hard copy)

22

All consents to amendment plans issued by BA?

23

Fire Certificate (FS 251) if A&A works involve change of FSI indicated on approved
A&A plans

2.4

Certificates for fireman’s lifts, accessible lifts/vertical lifting platforms

2.5

Documents under PNAP APP-13
(a) Certificate of Accepted Building Materials and Products (Appendix A) (hard
copy)

(b) Schedule of Building Materials and Products (Annex A of Appendix A) (hard
copy)

(c) Test reports/supplier’s certificates/certificates of conformity of building materials
and products

(d) Record plans for BD
(e) Record plans for RVD (hard and soft copies)

(f) Summary of Approved Structural Plans and Required Structural Documents
(Appendix D) (if applicable) (hard copy)

2.6

Record plans related to maintenance and repair access for referral to Labour
Department (Appendix F of CoP on Access for External Maintenance 2021) (if
applicable) (hard copy)

2.7

Plan index for record imaging (PNAP ADM-10)

2.8

Documents under PNAP ADM-2
(a) Checklist on valid Forms BD106 (Appendix F)
(b) Conditions imposed in Forms BD106 incorporated into the latest approved GBP

(c) Final bounding conditions of the accepted fire engineering report incorporated
into the latest approved GBP

2.9

Documents under PNAP APP-67
(a) OTTV summary sheet (soft copy)

(b) Final OTTV report including updated calculations, test certificates or published
specifications for building materials used

(c) Finalised OTTVs of external walls and roofs of building and shading coefficient
of glass incorporated into the latest approved GBP

2.10

Certificate of completion of EV charging-enabling facilities for car parks by RPE
(PNAP APP-2)




Yes

No

N/A

2.11

Documents for drainage works
(a) Certificate on Completion of Drain Test (Appendix A of PNAP APP-58) (hard
copy)

(b) Certificate on Completion of Inspection of Drainage Pipes Concealed by
Architectural Features (Annex 3 of Appendix B of PNAP APP-93) (hard copy)

2.12

Signboard related information (Appendix N of PNAP APP-126) (soft copy?)

2.13

Has the accepted finalised fire engineering report been submitted?

2.14

Colour record photos of the completed works with mark-up plans indicating the
directions of photos taken for Form BA14C submission submitted?

2.15

Documents specifically required for the project
Please specify:

Note !
Note ?

Unless otherwise specified, documents may be submitted in either hard or soft copy
For uploading onto Geolnfo Map

PART 3 - OTHER ASPECTS

Yes

N/A

3.1

Have the conditions imposed in the modifications given in Forms BD106 been fully
complied with?

(Rev. 2/2023)




Appendix H
(PNAP APP-13)
Indexing of Documents for Submission of Soft Copies in DVD-ROM
for Application of Occupation Permit

DVD-ROM (Disc No. 1) (GBP record plans for BD)

Folder PDF Files

. . Plans/elevations/sections/
Drawing title .
calculations

DVD-ROM (Disc No. 2) (GBP record plans for RVD)

Folder AutoCad or Microstation Files

) . Plans/elevations/sections/
Drawing title .
calculations




Appendix H
(PNAP APP-13)
Indexing of Documents for Submission of Soft Copies in DVD-ROM
for Application of Occupation Permit

DVD-ROM (Disc No. 3) (required for uploading onto BD website/Geolnfo Map)

Main Folder Sub Folder PDF/Excel Files

ey 7
ADM-2 -

Appendix H Summary of GIFA Concession J
Py

e | ("
APP-151 . )

Appendix B Declaration on Annual Energy Use ]
NS it kol i)

APP-152

2
Appendix F Greenery Areas
. S
( ~
APP-67 .
Appendix A OTTV Summary Sheet
S J
(- ~
APP-156 X
Appendix A RTTV Summary Sheet
b J

App-156
Appendix B

OTTVggr Summary Sheet 2

4 2
=

Table containing essential information of

signboards (Annex 3) !
\ J

Example ; Record Sheet for Signboard Database
4[ Signboard No. | J— (Amnexes 1 and 2)?

(PNAP Forms in electronic format are available in BD website)
! In Excel format
*In PDF format & D

APP-126
Appendix N




Indexing of Documents for Submission of Soft Copies in DVD-ROM
for Application of Occupation Permit

DVD-ROM (Disc No. 4) (other documents where applicable)

Main Folder

Sub Folder/PDF Files

(Certiﬁcates }«[

Fire certificate

-

Fire services water completion advice

Water certificates for potable/flushing

PDF Files

. vy
e ™
= Certificate for fireman’s lifts, accessible
lifts/vertical lifting platforms
(N by
'S ™
|| Certification of RPE on completion of EV
L charging-enabling facilities for car parks
S
Records of ) k ; ; .
S el ) Developer’s undertaking letter to designate the
glgnlzﬁlggoigt:n { ENABABR-A0% recreational facilities as a common area in a DMC
vy
~
{ PNAP APP-152 Developer’s undertaking letter for greenery area
vy
) 1 fe
Developer’s undertaking letter for green features
{ JPN 1 & JPN 2 under JPN 1 and/or JPN 2
vy
™
*[ PNAP APP-20 Agreement to Surrender
J
‘\
«[ PNAP APP-108 Deed of Dedication of Land for public passage
S

Appendix H
(PNAP APP-13)



Indexing of Documents for Submission of Soft Copies in DVD-ROM

for Application of Occupation Permit

Sub Folder/PDF Files

General building
plans

Drainage plans

Structural plans

Examples

Site formation plans

Sub Folder

Appendix H
(PNAP APP-13)

PDF Files

(A): (a) Fire resisting

Main Folder Sub Folder

Plan index Plan index under PNAP ADM-10 }
Test report/supplier’s certificate/certificate of }

Reports conformity of building materials and products
under Appendix A of PNAP APP-13 J
Final OTTV report under PNAP APP-67 ]
e N

Final energy efficiency report for domestic and

composite development under PNAP APP-156
\. J
~ ~N

Accepted fire engineering report
o S
(5/2022)

doorset

Doorset type 1

'a

File 1 - Supplier's certificate
File 2 - Test/assessment report
File 3 - Certificate of conformity,

(Name and numbering for
sub-folders in DVD-ROM
should match with the
information in the
Schedule  of  Building
Materials and Products)

Doorset type 2

-

File 1 - Supplier's certificate
File 2 - Test/assessment report
File 3 - Certificate of conformity,

(B): (a) Glazing
barrier

Glazing barrier
type 1

s

File 1 - Supplier's certificate
File 2 - Test/assessment report
_

Glazing barrier
type 2

-~

File 1 - Supplier's certificate
File 2 - Test/assessment report

J
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