Practice Note for Authorized Persons,
Buildings Department Registered Structural Engineers and APP-13
Registered Geotechnical Engineers

Submission of Certificate of Completion of Building Works,
Application for Occupation Permit
and Submission of Record Plans and Information

Submission of Certificate of Completion of Building Works

Upon the completion of building works, a certificate of completion of
building works not resulting in a new building (Form BA14/14A and/or Form MW02/04)
or resulting in a new building (Form BA12/13) should be submitted in accordance with
regulation 25 of the Building (Administration) Regulations (B(A)R). While there is no
statutory time limit under the Buildings Ordinance (BO) for processing such certificates,
the Buildings Department (BD) will generally provide a reply to Form BA14/14A within
28 days, advising the acceptance of the completed works or the outstanding issues to be
rectified. As a certificate of completion of new buildings and application for an
occupation permit (OP) are usually submitted together in Form BA12/13, they will be
processed together within 14 days in accordance with section 21 of the BO.

2. If the same contractor is employed for both the foundation works and the
superstructure works for a new building or in the alteration and addition (A&A) works to
an existing building, where spread footing foundation with excavation depth not
exceeding 4.5m is adopted, the certification of completion of both the spread footing and
superstructure works in such cases may be made in the Form BA12/13 or a single Form
BA14, as the case may be, and a separate Form BA 14 for completion of the spread footing
works is not required.

Simultaneous Submission of Amended Building Plans and Application for OP

3. AForm BA12/13 is sometimes submitted at or about the same time as the
submission of amended plans for approval. This would complicate the processing of an
application for OP. In line with the declaration in the Form BA12/13 that the new
building has been erected in accordance with the plans approved, the Building Authority
(BA) takes the view that authorized persons (AP)/registered structural engineers (RSE)/
registered geotechnical engineers (RGE) should submit and secure approval of
amendment plans in advance of an application for OP. The exception is that minor
positional deviations from the approved plans which do not contravene the BO and its
subsidiary regulations may be acceptable.

Submission of Record Plans
4. Where several alterations have been made to the original design, the BA

may require, under regulation 46 of the B(A)R, the submission of “new plans” showing
the building as completed.
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5. For those projects (including A&A works) with amendments to the
original approved building plans have subsequently been approved, the AP should submit
a set of general building plans when applying for OP and submitting Form BA14 for A&A
works, amalgamating all the plans approved by the BA and thereby representing the
building/A&A works as completed. Each of those plans should bear either the signed
and dated approval chop applied by the BA or a chop giving the AP’s personal
certification of the plans being identical to those approved by the BA on the date specified.
To limit the volume of paper, the BA would accept plans photographically reduced to not
less than a ratio of 1:200.

6. Record plans should not contain any amendments which have not been
approved.
7. In addition, the Rating and Valuation Department (RVD) has requested

that for all newly completed buildings and completed A&A works, one set of record plans
be supplied to them for rating purposes. ~ As record plans are now mostly produced from
computer software such as AutoCAD or Microstation which could effectively shorten the
processing time and assure the accuracy of the valuation work of RVD, AP are
encouraged to submit a CD-ROM containing the softcopy of the record plans in
AutoCAD or Microstation format and marked “CD-ROM containing plans for RVD” at
the front in addition to the required paper copy for onward transmission to RVD. RVD
has committed that the record plans will only be used for relevant rating purposes and
will not be released to other Departments or parties.

Submission of Schedule of Building Materials and Products

8. Under the BO, the AP, RSE, RGE and registered contractor (RC) have
responsibilities to supervise building works including the selection and application of
building materials and to certify compliance with relevant provisions of the BO upon
completion of works. To expedite the processing of an application for OP, the BA
requires the submission of a schedule under regulation 44 of the B(A)R, confirming the
use of accepted building materials and products in construction.

9. The schedule should be submitted with an application for OP. The AP
should confirm and certify in the schedule that the application and performance of
building materials and products are in compliance with the relevant provisions of the BO
and its subsidiary regulations and the RC should confirm the use of those building
materials and products in construction. Except for regularly used building materials, the
schedule should cover all materials and products not specified on the approved plans, the
application of which would involve the structural integrity and fire safety of the building,
and the cast iron pipes and fittings as stipulated in Practice Note for Authorized Persons,
Registered Structural Engineers and Registered Geotechnical Engineers (PNAP) APP-
133.  Where appropriate, a schedule should be submitted on completion of A&A works
not resulting in a new building or minor works. Sample schedules for building works
and minor works are provided at Appendices A and B respectively.

/10. ...
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10. As an alternative to accepting test and assessment reports in the schedule,
the BA will accept valid certificates of conformity of fire rated doorsets and non-
loadbearing partition walls issued by the accredited certification body in accordance with
the Product Conformity Certification Scheme as promulgated in paragraph 4 of PNAP
APP-165.

151" Where the building works involve the installation of fire dampers, the fire
dampers may be installed by the registered general building contractor (RGBC) of the
project and a registered specialist contractor in the ventilation works category (RSC(V))
appointed for such purpose. Furthermore, under the Minor Works Control System,
erection or alteration of a fire damper in a ventilation system of an existing building is
designated as minor works, which may be carried out under the simplified requirements
as an alternative to obtaining approval and consent under the BO. Reference can be
made to Schedule 1 of the Building (Minor Works) Regulation and PNAP APP-147
respectively.

12. For fire dampers installed by RGBC/registered minor works contractor
(RMWC), a RSC(V) should be engaged to inspect and certify that the fire dampers are in
safe and efficient working order pursuant to Clause E8.3 of the Code of Practice for Fire
Safety in Buildings 2011. For fire dampers installed by RSC(V), the same RSC(V)
could inspect and certify the fire dampers. The AP/RMWC in submitting the
certification on fire dampers should include an inspection certificate on fire dampers by
RSC(V).

(YU Tak-cheung )
Building Authority

Ref. : BD GP/BORD/10 (VI)
BD GR/BORD/93 (II)
BD GR/OP/4/M
BD GR/OA/177
BD GR/1-125/106 (X)

This PNAP is previously known as PNAP 53

Firstissue  July 1978

Last revision October 2020

This revision September 2021 (AD/CS) (Paragraph 10 added, and Annexes A and B
amended)
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* Read the “Matters to Note", complete in BLOCK LETTERS and tick the appropriate boxes.

HEESEHEEE To the Building Authority
R HRE AR

Part A To be Certified by Authorized Person

/‘ RO ALTER
T

o be completed by the authorized person

Jr—
BFE4R BD Ref. No. ERit (FNEH 2 (BF 20
BD E-mail Address For acknowledgement email (e-submission)

BRI /B SR TS
Address of Development Site / Location of Alteration and Addition Works

AARRIAL  REZLRERATREREARINEEDRNER - RALKE (B (S18) R S44E0NETE - ERHEFRHREE
MR ERBAT (WHALRA2) -

I, authorized person, confirm that accepted building materials and products have been specified in the above building construction. Pursuant to
regulation 44 of the Building (Administration) Regulations, | duly endorse the attached Schedule of Building Materials and Products (Annexes A.1 &
A.2).

ANRZ - FEMBARPIBHERYENESR - RREENEEYRG  HBEITESR  FASZSERNERNUERIEE -
I hereby certify that the building materials and products listed in the attached Schedule are acceptable products under relevant building regulations
and that | am satisfied with the application and performance of these products.

RRATEE
Details of the Authorized Person
th37#E* Name in Chinese* @ @F% Sunamefirst SIS E* Certificate of Registration Number*
AP( ) !
EEEE* Name in English* @ @F%ST Surname first  SEMIEE B H8* Date of Expiry of Registration*
Hdd A mm E yyyy
oo ATEE*

Signature of the Authorized Person*

B ZE L EBT 5| EARTE - #
Any false cerfification or declaration
may be subject to legal action **

HH Date

Hdd Hmm F yyyy

* REEEMECE
* In accordance with the registration record

RO AL - SR IEMREMS L T2 EHESAPP-13 (#2A) PNAP APP-13 (Appendix A) (01/2021) - P.1/3



ZE  HEEMEREE

Part B To be Certified by the Registered Contractor
,‘ HEtfFEEES

To be completed by the registered contractor

EFE1E5 BD Ref. No.

IS UL /CUEN SN TIRMUE
BD Address of Development Site / Location of Alteration and Addition Works
SmAEEER
Details of the Registered Contractor
th3ZZFE* Name in Chinese* EiREZEEARE(PN)* Name of Authorized Signatory (Chinese)*
=3 EZF* Name in English* EREHE AR (FE3)* Name of Authorized Signatory (English)*

HMEGEELER] Type of Registered Contractor
sHMREARR4RSR* Certificate of Registration Number* D iﬂ;ﬁfjﬁ%ﬁ%ﬁmil ding Contractor
/ l:l SEMEPIEER - E5

Registered Specialist Contractor, category:

sEMfEim B 8* Date of Expiry of Registration*

Hdd Hmm I yyyy

AA/BEFREMEES - RESAARNBEARDIBENITEEYEAES  CELIBEETREIERRESRERS -
I/'We, registered contractor, hereby confirm that the accepted building materials and products listed in the attached Schedule have been used and
properly applied in the above building construction,

HEGEEEE
Signature of the Registered Contractor*

EREBZENEATS I BEETE - #
Any false certification or declaration
may be subject to legal action.®*

B A Date

Hdd Hmm = yyyy

* fRIERE MECER
* In accordance with the registration record

RO AL - aEffts iR TR AT RAT S L TREMFREEEAPP-13 (ERA) PNAP APP-13 (Appendix A) (01/2021) - P.2/3



AaE HEMEMEEE (BREFIEER ) #%:E
PartC To be Certified by Registered Specialist Contractor in the Ventilation Works Category

/‘ MEEMEMEER (BEASTREER ) HE

To be completed by the registered specialist contractor in the ventilation works category

EBFEESE BD Ref. No.

BEE AR/ B s R T RN S
BD Address of Development Site / Location of Alteration and Addition Works

HEMErMEEE (ERAATIRER ) &l
Details of the Registered Specialist Contractor in the Ventilation Works Category

P ZFE* Name in Chinese* EREREEABR(PI)* Name of Authorized Signatory (Chinese)*

I ETE* Name in English* BIBEHEEAEE ()" Name of Authorized Signatory (English)*

sIMREAAE4RSR* Certificate of Registration Number*

/

sEM/ERBH* Date of Expiry of Registration*

Hdd Hmm F yyyy

D ENEMBEMEIZES (BREAXFIEER ) - RTASARE HHCH2EE iR TR NS AN XEFETRHRE - AA/RPEREH
B (BEWHEBZEEFR) FEB3E - FIEELHXEERZ2NANNERIERE -
IWe, registered specialist contractor in the ventilation works category, have inspected every fire damper installed in the above building
construction on the following completion date of inspection and hereby certify that all the fire dampers are in safe and efficient working order
pursuant to Clause E8.3 of the Code of Practice for Fire Safety in Buildings.

D FANEMREMEr RS (ERFHIEER ) - REDFAHFMRFIRMNIAEE  CELIRBETREDZERE - KA/RER Tusams
ENBCRZEE LABRRTRPNS—ERRIETRE - AA/BFRBERE (EREWHBZETR) $E83E - MEELPAERYEER
LEFENAIRIERE -

INWe, registered specialist contractor in the ventilation works category, hereby confirm that the fire dampers listed in the attached Schedule have
been properly installed in the above building construction. IWe have inspected every fire dampers installed in the above premises on the following
completion date of inspection and hereby certify that all the fire dampers are in safe and efficient working order pursuant to Clause E8.3 of the
Code of Practice for Fire Safety in Buildings.

SERBERS
Completion Date of Inspection

Hdd E mm IE yyyy

SEMEPFES (BRARTIRER ) &3

Signature of the Registered Specialist Contractor in the
Ventilation Works Category*

AR BEZEBARTIS RUERITE) - #
Any false certification or declaration
may be subject to legal action.*

H H8 Date

Hdd Hmm I yyyy

* IRBEMECE
* In accordance with the registration record

o AL - EMEE TR EEME - TREMEREZAPP-13 (H##A) PNAP APP-13 (Appendix A) (01/2021) - P.3/3
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FEE AR

4. 1RE (EAER (FAIR ) K56 - RERBEERUTIRAERNBAL
- ER2AERERENEMNERKNSEER - MERERRY
EREBAER - FEEFERLE -

Z. mEEt
| EEERARIFEANNNS  LERR IS - BH LA AREY
ﬂ: "

2. FRHMNENTATZHES  EFSRTAERESTHME -
3. MHARBAEMERR - BEEFEELE -

A. EXGE
1 BE/MEEX - FREERENYERTSHBESERERTE

EXEMENE / &% /B / BTRHRRE
NEEHMTEEELISANERRSELERF2En T —HREN
RHE -

EXEHRNAMAMEDNRSE
BEATH AL SEMRTEETENRE -

T.BiEER

EFE

Hudlk : M ESHAE EELLGANERRSE L EERSEN
S ¢ 2626 1616 (HH “1823" ##5E)

HH : 2537 4992

B : enquiry@bd.gov.hk

## Any person making a false declaration or misrepresenting a material fact
shall be guilty of a criminal offence and subject to prosecution.

A, Personal Data

Purposes of Collection
1. The personal data provided by means of this form will be used by the
Buildings Department for the following purposes:
(a) activities relating to the processing of your submission in this form;
(b) activities relating to the above proposed works, and administration of the
Buildings Ordinance and other legislations; and
(c) facilitating communication between the Buildings Department and
yourself.

2. Itis obligatory for you to provide the information as required in the form. If
you fail to provide the required data, delay may be caused in processing of
your submission or even result in rejection of the application.

Classes of Transferees

3. The personal data you provided by means of this form may be disclosed to
other government departments, bureaux, organisations or any persons for
the purposes mentioned in paragraph 1 above.

Access to Personal Data

4. You have the right of access and correction with respect to the personal
data as provided under the Personal Data (Privacy) Ordinance. The
Buildings Department has the right to charge a reasonable fee for the
processing of any data access request. Request for personal data access
and correction should be addressed to the Buildings Department,

B. Completion of Form
1. Please ensure that all relevant parts of the form are duly completed, and
the form is signed. Please enclose all supporting documents.

2. If incomplete or erroneous information is provided in the form, the Buildings
Department may not be able to process the submission.

3. Enquiries regarding this form should be addressed to the Buildings
Department.

C. Submission Methods

=

. By Post / In Person - This form together with the relevant documents shall
be posted to or submitted in person to the Buildings Department;

For submissions relating to advisory letter/order/notice/direction:
General Enquiry and Receipt Counter, G/F, Buildings Department
Headquarters, North Tower, West Kowloon Government Offices, 11 Hoi
Ting Road, Yau Ma Tei, Kowloon.

For other submissions to the New Buildings Division:
Receipt & Despatch Counter, Building Department, 7/F, 14 Taikoo Wan
Road, Taikoo Shing, Hong Kong.

D. Contact Details

Buildings Department

Address: Buildings Department Headquarters, North Tower, West Kowloon
Government Offices, 11 Hoi Ting Road, Yau Ma Tei, Kowloon

Tel No.: 2626 1616 (handled by “1823")

Fax No.: 2537 4992

Email:  enquiry@bd.gov.hk

RAAL - sl IRMEE RS L TRMFRMEEAPP-13 (f157A) PNAP APP-13 (Appendix A) (01/2021)



BD Ref. :

Re:

Schedule of Building Materials and Products

Annex A

(PNAP APP-13)

(* Address of development site/Location of alteration and addition works)

(A1) Fire Resisting Products with Test or Assessment Report

products, fire shutter, etc.)

Building Product Name of Fire Resistance | Compliance Details of Test or Assessment Report Remarks/
Product Name Manufacturer | Rating@(minutes) with Comments
and Place of Relevant
Manufacture : : Building T
: Integrity |Insulation : Name of Name of Report | Date of Test ] Validity
(City and Regulations
C Laboratory Laboratory / No. Assessment Date
ountry) and Codes of - :
P ; Accreditation Assessing Report
ractice i
Body Organisation

a) Fire rated &

doorset
b) Lift landing door | *
¢) Fire rated A

glazing
d) Fire-stop or sealing system

in wall/floor/curtain wall,

etc.
e) Fire dampers®
f)  Others (e.g. proprietary

The performance on stability has to be demonstrated where applicable.
Corresponding legend in approved plan should be specified where applicable.
Part C of the Certificate of Accepted Building Materials and Products in Appendix A of PNAP APP-13 should be completed by RSC(V).

In accordance with the registration record

Delete whichever is inapplicable

Date

Signature” of authorized person



Schedule of Building Materials and Products

BD Ref. : Re:

Annex A
(PNAP APP-13)

(*Address of development site/Location of alteration and addition works)

(A2) Fire Resisting Products with Certificate of Conformity (CoC)

Building Product Name of Fire Resistance | Compliance Details of CoC CoC Remarks/
Product Name Manufacturer | Rating ®(minutes) with Scheme Comments
and Place of Relevant
M(Eg'il:yfa:;:m Integrity | Insulation REB;J::;?EHS Name of Name of CoC No. [Dateof CoC| Validity
Clunle Accreditation |Certification Date
y) and Codes of]
Practice Bady Body
a) Fire rated ~
doorset
b) Non- i
loadbearing
fire partition

@ The performance on stability has to be demonstrated where applicable.
A Corresponding legend in approved plan should be specified where applicable.

# In accordance with the registration record
*  Delete whichever is inapplicable

Date

Signature” of authorized person




Schedule of Building Materials and Products

Annex A
(PNAP APP-13)

BD Ref. : Re:
(*Address of development site/Location of alteration and addition works)
(B) Other Building Materials and Products
Building Product Name of Compliance with Details of Test or Assessment Report Remarks/
Product Name Manufacturer Relevant Building Comments
and Place of Regulations and
Man‘ufacture Codes of Practice Name of Name of Report Date of Test /| Validity
(City and
Country) Laboratory Laboratory / No. Assessment
Accreditation Assessing Report
Body Organisation

a) Glazing barrier

b) Cast iron pipes and
fittings

c) Others

I confirm that the above mentioned building products have been tested or assessed as stated and hereby certify that the application and performance
of these products comply with the relevant Building Regulations.

In accordance with the registration record

Delete whichever is inapplicable

(Rev. 9/2021)

Date Signature” of authorized person
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« BLERES  MEBEEFBAMNE TV, 5 - EEA - 08 (FE5HE) -
* Read the "Matters to Note”, complete in BLOCK LETTERS and tick the appropriate boxes.

WMBIEE MUST COMPLETE

NELTRR2354R5E (NEEIRHE): Minor Works METRIMUBES M (WRAEREE3TMRIE):  Location or address
Submission Number ( if available) : of the minor works (if minor works submission no. is not available):
Mw

BT ® RN BE Z A (BF2XEA)

E-mail Address For acknowledgement email (e-submission)

HEESHEEE To the Building Authority
B HEEZEMNROALSEMERASEE BRRBIRNERTRE)
Part A To be Certified by Authorized Person OR Registered Inspector Appointed (for class | minor works)

,‘ HEEZEZUALIHMRRASES
To be completed by the authorized person OR registered inspector appointed

n FARRIAL/EMBRABRES  RESCEET LISERM) B TRER - SHEARUNEEYRNER « EARE (BEY (/)
BITR2 ) ARAI) SE560& - IEEUREEFATON/ B TIEE SRR ERBME (MAB.1EB2) «
I, authorized person OR registered inspector, confirm that accepted building materials and products have been specified in the carrying out of minor

works in the above mentioned submission no. Pursuant to section 56 of the Building (Minor Works) Regulations, | duly endorse the attached
Schedule of Building Materials and Products for Minor Works (Annexes B.1 & B.2)

Py AARERR - BB P AR EEYRIAE R - REABNEEYRL UEBITER  FAHZSESNEERNYELERE -
| hereby certify that the building materials and products listed in the attached Schedule are acceptable products under relevant building regulations
and that | am satisfied with the application and performance of these products.

EEZENEIATREMREASER
Details of the Authorized Person Appointed OR Registered Inspector

FI#EE* Name in Chinese* ® HEE%7T Sumame first  sEMEIAEEE* Certificate of Registration Number*
AP( ) !
TSR Name in English* ® HE%ET Sumame first  SEFB/E % E 13* Date of Expiry of Registration*

Hdd A mm I yyyy
MO ALEE"
Signature of the Authorized Person*

ERABEEEANBRATS I BERTE - #
Any false certification or declaration
may be subject to legal action.#

HHi Date

Hdd Hmm F yyyy

RIS
* In accordance with the registration record

RAAL - EMSH TR EME+ TRMIFREEAPP-13 (HI2B) PNAP APP-13 (Appendix B) (01/2021) - P.1/3



ZE  HEEEREMTEEMARE%E

Part B To be Certified by the Prescribed Registered Contractor Appointed

,’ HEEEEHNREEMFERES

To be completed by the prescribed registered contractor appointed

BESEMFTREREAREER

Details of the Prescribed Registered Contractor appointed

3 BEFE* Name in Chinese*

EREEE AER(F3)* Name of Authorized Signatory (Chinese)*

I HTE* Name in English*

BREZEEAER(EFES" Name of Authorized Signatory (English)*

EEMEEARE4RSR* Certificate of Registration Number*

!

Hdd Bmm % yyyy

FE &% B E1* Date of Expiry of Registration*

] (GEESE I FENETRE ) KA/ B HTHEEMEES - RIESEET DHERANETER - SERREERBARN/ N RITEESEYE
MEMBMZE (MB.1AB.2 ) PIBRRRR O ZEMRMER -
(For Class | minor works) | / We, prescribed registered contractor, hereby confirm that the accepted building materials and products listed in the
attached Schedule of Building Materials and Products for Minor Works (Annexes B.1 & B.2) have been used and properly applied in the carrying out
of minor works above-mentioned submission no.

[ (&Ems st gaNETR ) di (B (NETR) R 561 - FA / RARITAZMAES - EXUSFIRMNBAR - WE

B P 2R MIBAAR AR ch SRR SR I E & -

REBARMEREYRY - AERUER  FA /BMHZSERNEAMYERIRS -

(For Class Il or Class Ill minor works) Pursuant to section 56 of the Building (Minor Works) Regulation, | / we prescribed registered contractor, duly
endorse the attached Schedule and hereby certify that the building materials and products listed in the attached Schedule are acceptable products
under relevant building regulations and that | am/we are satisfied with the application and perfermance of these products.

IR MEEEES

Signature of the Prescribed Registered Contractor®

EMEEZENERET | REETH - #
Any false certification or declaration
may be subject to legal action.®

HHE Date

Hdd Hmm I yyyy

* iR MRECER
* In accordance with the registration record

DO AT - HEMEHTEMEEMES L TREMELMHEAPP-13 (fig28) PNAP APP-13 (Appendix B) (01/2021) - P.2/3



WE FEREEEEMNGEMEMEAED (EERETIEER ) ZE (ERARNETERIEE242)

Part C To be Certified by Registered Specialist Contractor in the Ventilation Works Category appointed (for minor work item 2.42)
,‘ HEREEMNEMEMFEY (BEARIEER) EHR

To be completed by the registered specialist contractor in the ventilation warks category appointed

EEEXEMEMNEERES (BERAKTERR ) Bl
Details of the Registered Specialist Contractor in the Ventilation Works Category appointed

P EHE* Name in Chinese* IR EE B AES(PN)* Name of Authorized Signatory (Chinese)*

FEILEHE* Name in English* BEEEE ABE(ZE)* Name of Authorized Signatory (English)*

EMRERRELRSE* Certificate of Registration Number*

/

=Eft /& B HEi* Date of Expiry of Registration*

Hdd Hmm & yyyy

D EN/EMATMEFERES (BERAZ#1IREERN)  RTISABERPOHLEE RN BETRNUBPMNE BB IRETEE - K
NEMBEBRRE (BEMESZE2A) FE831F - FRABLHXEREERZEMANNERIERE -
I/We, registered specialist contractor in the ventilation works category, have inspected every fire damper installed in the location of the minor works
with the abave-mentioned submission no. on the following completion date of inspection and hereby certify that all the fire dampers are in safe and
efficient working order pursuant to Clause E8.3 of the Code of Practice for Fire Safety in Buildings.

ANEMASEMERZEES (BRAFELIEER ) - BESHAENBAZIBAPER - S RSEANETENUEPIRELE - AA/FE
D MR T RS AR EmZRE RSN/ ETENUEPHS— BN ERETRE - AA/EMREMRE (BRMENE2TRI) 3883
& AL EREERZEMNARIRIERE -

I/\We, registered specialist contractor in the ventilation works category, hereby confirm that the fire dampers listed in the attached Schedule have

been properly installed in the location of the minor works with the above-mentioned submission no. I/We have inspected every fire dampers installed
in the location of the minor works with the above-mentioned submission no. on the following completion date of inspection and hereby certify that all

the fire dampers are in safe and efficient working order pursuant to Clause E8.3 of the Code of Practice for Fire Safety in Buildings.

TEREER

Completion Date of Inspection

Hdd Emm E yyyy

HAMEMFEED (BRARKELRERA ) &8¢
Signature of the Registered Specialist Contractor in the
Ventilation Works Category*

kB RNER S I BERTE - #
Any false certification or declaration
may be subject to legal action.#*

HH] Date

Hdd Hmm F yyyy

* iREEEMECER
* In accordance with the registration record

Fo AL - SHEHE TR RS T TEA{FEBESAPP-13 (i#2B) PNAP APP-13 (Appendix B) (01/2021) - P.3/3



TEEE Matters to Note

# AL ERBANREEERFH AT RMEBEILHETRT -
CIBEEARIE -

H EAER

W E
1l EFEECRBBFREMESHEATMETIIER |
(a) BEMREXRFRB P2 XAMERSH
(b) EIEHER LMEHET TR - (BEMEHN) RAMENNERSETR

B
() HEEFELIRBHE -

2 RBFERHUARBAEBROEAER - BMMcEEREMEZER - ok
EREBMAEXMNNHRHRES IEFERMERERASHE -

BE R/ AL

3. AZdeEEEEMBAFEF - REE - HENETALRBRBBFE
TR MHAE AR - DUF EHEES 1 BATSI A -

HEEAER

4. R (EAER (TR ) 1760} - MARSMREUIERAIRZMBEALR
- EREAERAMERRENERUNSEEA - IEREEEY
ERHBAER - FRERFIEHE -

Z. HERAE
1 FASREWAAEERGNS  LESECEE - B FAREY
14: -

2. MR ERNBAZNER - EFEN TEEE22MH -
3. NS ARE BTN - BREFERLS -

A.2nh

1 HE/MBER - FRBERBRNUHRBFARIELE
NSRS EELIRANEBNSEILEETZAMN T —HEN
FWAHE

2. BYHFEE - BREFHAEEARERN CAMME(E S0 EE
EENNERBLVEIEEENE  iRE (BEFX2EM6) 2K
EAiZE RS SIS R B E) HIEFENE T RHE - BEH
% receipt@bd.gov.hk -

3. BPEX - BARELN 1R, BELIEREANNE (EPHE 2
M _EEIEERE BE0AE) - S BEA Acrobat Reader SP#Y "IN S
Thik - W -2 BEEeREas T -

T. BHEEHR

BRE/)\RTEIE

ik NSRS EELLREN B A B LEEFER L
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## Any person making a false declaration or misrepresenting a material fact
shall be guilty of a criminal offence and subject to prosecution.

A. Personal Data

Purposes of Collection
1. The personal data provided by means of this form will be used by the
Buildings Department for the following purposes:
(a) activities relating to the processing of your submission in this form;
(b) activities relating to the above proposed works, and administration of the
Buildings Ordinance and other legislations; and
(c) facilitating communication between the Buildings Department and
yourself.,

2. ltis obligatory for you to provide the information as required in the form. If
you fail to provide the required data, delay may be caused in processing of
your submission or even result in rejection of the application.

Classes of Transferees

3. The personal data you provided by means of this form may be disclosed to
other government departments, bureaux, organisations or any persons for
the purposes mentioned in paragraph 1 above.

Access to Personal Data

4. You have the right of access and correction with respect to the personal
data as provided under the Personal Data (Privacy) Ordinance. The
Buildings Department has the right to charge a reasonable fee for the
processing of any data access request. Request for personal data access
and correction should be addressed to the Buildings Department.

B. Completion of Form

1. Please ensure that all relevant parts of the form are duly completed, and
the form is signed. Please enclose all supporting documents.

2. If incomplete or erroneous information is provided in the form, the Buildings
Department may not be able to process the submission.

3. Enquiries regarding this form should be addressed to the Buildings
Department.

C. Submission Methods

1. By Post/ In Person - This form together with the relevant documents shall
be posted to or submitted in person to:
General Enquiry and Receipt Counter, G/F, Buildings Department
Headquarters, North Tower, West Kowloon Government Offices, 11 Hoi
Ting Road, Yau Ma Tei, Kowloon.

2. Through Email - Email this form together with the relevant documents, all
with identity authenticated by a digital certificate issued by the Postmaster
General or other certification authorities recognized under the Electronic
Transactions Ordinance to the e-Counter of the Buildings Department at
receipt@bd.gov.hk.

3. Through e-Submission - Click the Submit button to electronically p

submit this form together with attachment of the relevant documents, &
all with identity authenticated by your digital certificates. You may attach all
authenticated documents using Acrobat Reader's * Attachments ” function,

D. Contact Details

Minor Works Unit of the Buildings Department

Address: Buildings Department Headquarters, North Tower, West Kowloon
Government Offices, 11 Hoi Ting Road, Yau Ma Tei, Kowloon

Tel No.: 2626 1616 (handled by “1823")

Fax No.: 3162 0006

Email:  enquiry@bd.gov.hk
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Minor works submission no. (if available) :

Location or address of the minor works (if minor works submission no. is not available):

Schedule of Building Materials and Products for Minor Works

Mw|_| |

L]

||

(A1) Fire Resisting Products with Test or Assessment Report

Annex B
(PNAP APP-13)

Fire Resistance

Name of Rating@ ; . Details of Test or Assessment Report
Manufacturer (Minutes) Compliance with
Building Product | and Place of Relevant Building Nanse of Nt of Remarks/
Product Name Manufacture Regulations and Laborat Libirater. 7 Date of Test validit Comments
(City and | Integrity | Insulation | Codes of Practice avoratory aboratory Report No.|/ Assessment ancrty
Country) Accreditation Assewng Report Date
Body Organisation
a) Service lift [»
landing
door
b) Fire rated |#
glazing

¢) Fire-stop or
sealing system in
wall, floor, etc.

d) Fire dampers®

e) Others

Corresponding legend in prescribed plans or plans should be specified where applicable.

@  The performance on stability has to be demonstrated where applicable.
N
()

Part C of the Certificate of Accepted Building Materials and Products in Appendix B of PNAP APP-13 should be completed by RSC(V).

DJ:I:

In accordance with the registration record
Enter “v"in the appropriate box

Date

Signature” of [| authorized person (for minor works with

appointed

[] prescribed registered contractor (for minor works

prescribed building professionals appointed)

without prescribed building professionals appointed)



Minor works submission no. (if available) :

Location or address of the minor works (if minor works submission no. is not available):

Mw|_ | | |

| | ]

| | ]

(A2) Fire Resisting Products with Certificate of Conformity (CoC)

Schedule of Building Materials and Products for Minor Works

Annex B

(PNAP APP-13)

Building
Product

Product
Name

Name of
Manufacturer
and Place of
Manufacture
(City and
Country)

Fire Resistance
Rating®
(minutes)

Integrity | Insulation

Compliance
with
Relevant
Building
Regulations
and Codes of
Practice

Details of CoC
Name of Name of CoC No. |(Dateof CoC | Validity
Accreditation |Certification Date
Body Body

CoC
Scheme

Remarks/
Comments

a) Fire rated
doorset

b) Non-
loadbearing
fire partition

@  The performance on stability has to be demonstrated where applicable.
~  Corresponding legend in prescribed plans or plans should be specified where applicable.

#  Inaccordance with the registration record

[1  Enter “v™in the appropriate box

Date

Signature” of [] authorized person (for minor works with

appointed

prescribed building professionals appointed)

[] prescribed registered contractor (for minor works
without prescribed building professionals appointed)




Minor works submission no. (if available) :

Schedule of Building Materials and Products for Minor Works

Mw|_ | | |

||

Location or address of the minor works (if minor works submission no. is not available):

Annex B
(PNAP APP-13)

(B)  Other Building Materials and Products
Name of Compliance with Details of Test or Assessment Report
Biiildiig Product Manufacturer and Relevant R ; Béiiaias
Product Name Place of Building ame o Name of Laboratory Date of Test / - Comments
Manufacture (City | Regulations and Labor_atory / Assessing Report No. | Assessment vallcity
and Country) Codes of Practice| Accreditation Organisation Report Date
Body

a) Glazing barrier

b) Cast iron pipes &
fittings

c) Others

*1/We confirm that the above mentioned building products have been tested or assessed as stated and hereby certify that the application and performance of these
products comply with the relevant Building Regulations.

*

Delete whichever is inapplicable

#  Inaccordance with the registration record
(] Enter “v™in the appropriate box

(Rev. 9/2021)

Date

Signature” of [[] authorized person (for minor works with
prescribed building professionals appointed)

appointed

[] prescribed registered contractor (for minor works
without prescribed building professionals appointed)
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