Practice Note for Authorized Persons,
Buildings Department Registered Structural Engineers and APP-13
Registered Geotechnical Engineers

Submission of Certificate of Completion of Building Works,
Application for Occupation Permit
and Submission of Record Plans and Information

Submission of Certificate of Completion of Building Works

Upon the completion of building works, a certificate of completion of
building works not resulting in a new building (Form BA14/14A and/or Form MW02/04)
or resulting in a new building (Form BA12/13) should be submitted in accordance with
regulation 25 of the Building (Administration) Regulations (B(A)R). While there is no
statutory time limit under the Buildings Ordinance (BO) for processing such certificates,
the Buildings Department (BD) will generally provide a reply to Form BA14/14A within
28 days, advising the acceptance of the completed works or the outstanding issues to be
rectified. As a certificate of completion of new buildings and application for an
occupation permit (OP) are usually submitted together in Form BA12/13, they will be
processed together within 14 days in accordance with section 21 of the BO.

2. If the same contractor is employed for both the foundation works and the
superstructure works for a new building or in the alteration and addition (A&A) works to
an existing building, where spread footing foundation with excavation depth not
exceeding 4.5m is adopted, the certification of completion of both the spread footing and
superstructure works in such cases may be made in the Form BA12/13 or a single Form
BA14, as the case may be, and a separate Form BA 14 for completion of the spread footing
works is not required.

Simultaneous Submission of Amended Building Plans and Application for OP

3. A Form BA12/13 is sometimes submitted at or about the same time as the
submission of amended plans for approval. This would complicate the processing of an
application for OP. In line with the declaration in the Form BA12/13 that the new
building has been erected in accordance with the plans approved, the Building Authority
(BA) takes the view that authorized persons (AP)/registered structural engineers (RSE)/
registered geotechnical engineers (RGE) should submit and secure approval of
amendment plans in advance of an application for OP. The exception is that minor
positional deviations from the approved plans which do not contravene the BO and its
subsidiary regulations may be acceptable.

Submission of Record Plans
4. Where several alterations have been made to the original design, the BA

may require, under regulation 46 of the B(A)R, the submission of “new plans” showing
the building as completed.
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5. For those projects (including A&A works) with amendments to the
original approved building plans have subsequently been approved, the AP should submit
a set of general building plans when applying for OP and submitting Form BA14 for A&A
works, amalgamating all the plans approved by the BA and thereby representing the
building/A&A works as completed. Each of those plans should bear either the signed
and dated approval chop applied by the BA or a chop giving the AP’s personal
certification of the plans being identical to those approved by the BA on the date specified.
To limit the volume of paper, the BA would accept plans photographically reduced to not
less than a ratio of 1:200.

6. Record plans should not contain any amendments which have not been
approved.
7. In addition, the Rating and Valuation Department (RVD) has requested

that for all newly completed buildings and completed A& A works, one set of record plans
be supplied to them for rating purposes. As record plans are now mostly produced from
computer software such as AutoCAD or Microstation which could effectively shorten the
processing time and assure the accuracy of the valuation work of RVD, AP are
encouraged to submit a CD-ROM containing the softcopy of the record plans in
AutoCAD or Microstation format and marked “CD-ROM containing plans for RVD” at
the front in addition to the required paper copy for onward transmission to RVD. RVD
has committed that the record plans will only be used for relevant rating purposes and
will not be released to other Departments or parties.

Submission of Schedule of Building Materials and Products

8. Under the BO, the AP, RSE, RGE and registered contractor (RC) have
responsibilities to supervise building works including the selection and application of
building materials and to certify compliance with relevant provisions of the BO upon
completion of works. To expedite the processing of an application for OP, the BA
requires the submission of a schedule under regulation 44 of the B(A)R, confirming the
use of accepted building materials and products in construction.

9. The schedule should be submitted with an application for OP. The AP
should confirm and certify in the schedule that the application and performance of
building materials and products are in compliance with the relevant provisions of the BO
and its subsidiary regulations and the RC should confirm the use of those building
materials and products in construction. Except for regularly used building materials, the
schedule should cover all materials and products not specified on the approved plans, the
application of which would involve the structural integrity and fire safety of the building,
and the cast iron pipes and fittings as stipulated in Practice Note for Authorized Persons,
Registered Structural Engineers and Registered Geotechnical Engineers (PNAP) APP-
133.  Where appropriate, a schedule should be submitted on completion of A&A works
not resulting in a new building or minor works. Sample schedules for building works
and minor works are provided at Appendices A and B respectively.
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10. As an alternative to accepting test and assessment reports in the schedule,
the BA will accept valid certificates of conformity of fire rated doorsets and non-
loadbearing partition walls issued by the accredited certification body in accordance with
the Product Conformity Certification Scheme as promulgated in paragraph 4 of PNAP
APP-165.

11. Where the building works involve the installation of fire dampers, the fire
dampers may be installed by the registered general building contractor (RGBC) of the
project and a registered specialist contractor in the ventilation works category (RSC(V))
appointed for such purpose. Furthermore, under the Minor Works Control System,
erection or alteration of a fire damper in a ventilation system of an existing building is
designated as minor works, which may be carried out under the simplified requirements
as an alternative to obtaining approval and consent under the BO. Reference can be
made to Schedule 1 of the Building (Minor Works) Regulation and PNAP APP-147
respectively.

12. For fire dampers installed by RGBC/registered minor works contractor
(RMWC), a RSC(V) should be engaged to inspect and certify that the fire dampers are in
safe and efficient working order pursuant to Clause E8.3 of the Code of Practice for Fire
Safety in Buildings 2011. For fire dampers installed by RSC(V), the same RSC(V)
could inspect and certify the fire dampers. @~ The AP/RMWC in submitting the
certification on fire dampers should include an inspection certificate on fire dampers by
RSC(V).

( YU Tak-cheung )
Building Authority

Ref. : BD GP/BORD/10 (VI)
BD GR/BORD/93 (II)
BD GR/OP/4/M
BD GR/OA/177
BD GR/1-125/106 (X)

This PNAP is previously known as PNAP 53

First issue July 1978

Last revision October 2020

This revision September 2021 (AD/CS) (Paragraph 10 added, and Annexes A and B
amended)
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* Read the “Matters to Note”, complete in BLOCK LETTERS and tick the appropriate boxes.

BEESHBEE To the Building Authority
B  EHRTUAL%E

Part A To be Certified by Authorized Person

® AR ATIES
To be completed by the authorized person

=a ST sl O
ETEMIE BD Ref. No. B FRUBEE (BT 22 )
BD E-mail Address @ For acknowledgement email (e-submission)

BRI AR /B SN TRENAE
Address of Development Site / Location of Alteration and Addition Works

RABROUAL - RERD LR ETREAFERROWEEYRMNER - RALMKE (BEY (1) RM) H4ME0RTE - EXNHEEFIRMAIERSE
MRMERBAR (MHHALRAZ) -

I, authorized person, confirm that accepted building materials and products have been specified in the above building construction. Pursuant to
regulation 44 of the Building (Administration) Regulations, | duly endorse the attached Schedule of Building Materials and Products (Annexes A.1 &

A2).

RAIRFER - Fraefi Az R AIRRRR LR MER - RIBABNEEDRSG - HBER U ER - AABZEERNERMMEEREIRE -
| hereby certify that the building materials and products listed in the attached Schedule are acceptable products under relevant building regulations
and that | am satisfied with the application and performance of these products.

A ALER
Details of the Authorized Person
X E* Name in Chinese* ® %447 Sumame first  sEBBRAE4RIE* Certificate of Registration Number*
AP( ) /
FX ¥ HE* Name in English* ® #5417 Sumame first  SEMRE % B #3* Date of Expiry of Registration*
Hdd B mm F yyyy
RO ALEHE*

Signature of the Authorized Person*

OISR BAZE BRI O] 5| BUERITE) - #
Any false certification or declaration
may be subject to legal action.**

HEA Date

Hdd Hmm F yyyy

RIBFTMACER
* In accordance with the registration record

DUAL - BMEETRMREME L TREELEEAPP-13 (132A) PNAP APP-13 (Appendix A) (01/2021) - P.1/3



ZEF  EBEMEEE%E

Part B To be Certified by the Registered Contractor
/‘ A& EEERER
T

0 be completed by the registered contractor

EFE15% BD Ref. No.

R M AR/ LB S NE T ENAIE
BD Address of Development Site / Location of Alteration and Addition Works
HfEEEER
Details of the Registered Contractor
th37Z7* Name in Chinese* B E A G R (P)* Name of Authorized Signatory (Chinese)*
X EMH* Name in English* EREEEAGE(ZEX)* Name of Authorized Signatory (English)*

FEEEE$RRI Type of Registered Contractor
HEff—AREEED
D Registered General Building Contractor
/ I:l HEMEMEED - F5l
Registered Specialist Contractor, category:

EMFEARE RSE* Certificate of Registration Number*

sEff/E W 3 #8* Date of Expiry of Registration*

Hdd Hmm F yyyy

AN/ BEREMEER - REDARWBARPIIBWRTREYNNER -  CELABRTRERERALCEZER -
I/We, registered contractor, hereby confirm that the accepted building materials and products listed in the attached Schedule have been used and
properly applied in the above building construction.

AfEEEEE
Signature of the Registered Contractor*

IR BZENERO 5| BUARITE - #
Any false certification or declaration
may be subject to legal action.#*

HEA Date

Hdd Hmm F yyyy

RIBFTMACER
* In accordance with the registration record

BUAL - BMEETRMREME L TREELEEAPP-13 (32A) PNAP APP-13 (Appendix A) (01/2021) - P.2/3



AE  HEMEPEED (BRRAFAIREER ) %E

Part C To be Certified by Registered Specialist Contractor in the Ventilation Works Category

/‘ HEMEFEER (BRERFIREER ) ES
To be completed by the registered specialist contractor in the ventilation works category

EFZE#E5% BD Ref. No.

R AR /LB SN TN E
BD Address of Development Site / Location of Alteration and Addition Works

HMEMEES (BRLXKTREHR ) &1
Details of the Registered Specialist Contractor in the Ventilation Works Category

tHXZHE* Name in Chinese* EREEEALRZ(P)* Name of Authorized Signatory (Chinese)*

X ZTE* Name in English* ERRERE AR (ZE30)* Name of Authorized Signatory (English)*

EMFEARE RSE* Certificate of Registration Number*

/

sEf/E i 3 #8* Date of Expiry of Registration*

Hdd Hmm F yyyy

D AN/ EABEMEFERS (BRZKLEERN )  RTTHBERPENZEE Lt BRTREPNE—ERIERETRE - KA/ MIRER
RE (BEYEZE<TRI) 5E8.31% - AR L XERIIERZEMBYMNRIEREE -
I/We, registered specialist contractor in the ventilation works category, have inspected every fire damper installed in the above building
construction on the following completion date of inspection and hereby certify that all the fire dampers are in safe and efficient working order
pursuant to Clause E8.3 of the Code of Practice for Fire Safety in Buildings.

|:| AN/ EPREMEFEERD (BRRZALZER ) - RERKFTEMBARIRN KiER - STE LMBETEPRERE - RA/BMAR TSR
EHCMZRETE LEETEPNES—ERXIERETEE - AA/RMIREPRE (BEMWEMZETAI) $FE8.31% - FIAELMXIERITER
ZEMNBMVRIEARES -
I/We, registered specialist contractor in the ventilation works category, hereby confirm that the fire dampers listed in the attached Schedule have
been properly installed in the above building construction. I/WWe have inspected every fire dampers installed in the above premises on the following
completion date of inspection and hereby certify that all the fire dampers are in safe and efficient working order pursuant to Clause E8.3 of the
Code of Practice for Fire Safety in Buildings.

SRR E H AR
Completion Date of Inspection

Hdd Hmm F yyyy

AMEFIEER (BERGIREER ) B2

Signature of the Registered Specialist Contractor in the
Ventilation Works Category*

kB ZREERO 5| BUARTE - #
Any false certification or declaration
may be subject to legal action.#*

HEA Date

Hdd A mm F yyyy

RIBFTMACER
* In accordance with the registration record

RUAL - BMEETRMREME L TREELEEAPP-13 (32A) PNAP APP-13 (Appendix A) (01/2021) - P.3/3



FEREE Matters to Note

#HEMAMEL ERERAMEESIRIEH A ERAENBELHEET -

OIREERARIE -
B BAER

WENER
1. EFESRABBAREAESHREABRME NI
(a) BEMREAREPAERZMGNEEET
(b) BEEAR LHMBHETTRE - (REDRA) REBEPIREREES ;

&
(c) FEEFEBREAE -
2. RBARBARBHAERNEAER - BRUIRAKBEREAFER - oaE

BYEERAERXNXHRHIRLER - HEZERREEERIPE -

BETENNEP/ AL

3. AEUREEOEMBGEFT - RKEF - #ENETALKERBELER
BT EREAER - DUE LSS 1 BRFRSINAE -

EREAER

4. |RE (BAER (TR ) 1%A1) - (RAEERAUERARERNEAER
- EFEEEMAFAERRENERWNGEER - MBEXRERRL
ERNEAER - FREFEHAE -

Z. ERHRE

1| BERERBIFAARNES - LERE EEE - BN EFAREY
-

2 FHEMIARNAR R HEE - BEER TAEAR S -

3 MHAREATAR - FREFEHE

o

A EXRFGE
1 BE/MBER - ARBEREENTREFTAREERZEFE :

EXAMEGEE / B2 /B / IEWARE
NEEHAt B EELLRANERA GBI EETFTERMI T —REHS
FWHE -

EXBHRMBAMEMBEEIRE
BEBEROHALEBIARTEEFTENERE -

T BEE R

BFE

il : A BEHAEREELL A NERNEZILEEFERMN
EFE 1 2626 1616 (1 “1823” £12)

BH : 25374992

B : enquiry@bd.gov.hk

## Any person making a false declaration or misrepresenting a material fact
shall be guilty of a criminal offence and subject to prosecution.

A. Personal Data

Purposes of Collection
1. The personal data provided by means of this form will be used by the
Buildings Department for the following purposes:
(a) activities relating to the processing of your submission in this form;
(b) activities relating to the above proposed works, and administration of the
Buildings Ordinance and other legislations; and
(c) facilitating communication between the Buildings Department and
yourself.

2. It is obligatory for you to provide the information as required in the form. If
you fail to provide the required data, delay may be caused in processing of
your submission or even result in rejection of the application.

Classes of Transferees

3. The personal data you provided by means of this form may be disclosed to
other government departments, bureaux, organisations or any persons for
the purposes mentioned in paragraph 1 above.

Access to Personal Data

4. You have the right of access and correction with respect to the personal
data as provided under the Personal Data (Privacy) Ordinance. The
Buildings Department has the right to charge a reasonable fee for the
processing of any data access request. Request for personal data access
and correction should be addressed to the Buildings Department.

B. Completion of Form

1. Please ensure that all relevant parts of the form are duly completed, and
the form is signed. Please enclose all supporting documents.

2. If incomplete or erroneous information is provided in the form, the Buildings
Department may not be able to process the submission.

3. Enquiries regarding this form should be addressed to the Buildings
Department.

C. Submission Methods

1. By Post / In Person - This form together with the relevant documents shall
be posted to or submitted in person to the Buildings Department:

For submissions relating to advisory letter/order/notice/direction:
General Enquiry and Receipt Counter, G/F, Buildings Department
Headquarters, North Tower, West Kowloon Government Offices, 11 Hoi
Ting Road, Yau Ma Tei, Kowloon.

For other submissions to the New Buildings Division:
Receipt & Despatch Counter, Building Department, 7/F, 14 Taikoo Wan
Road, Taikoo Shing, Hong Kong.

D. Contact Details

Buildings Department

Address: Buildings Department Headquarters, North Tower, West Kowloon
Government Offices, 11 Hoi Ting Road, Yau Ma Tei, Kowloon

Tel No.: 2626 1616 (handled by “1823”)

Fax No.: 2537 4992

Email:  enquiry@bd.gov.hk

DIAL - BEETRMREME L TREEXEEAPP-13 (f152A) PNAP APP-13 (Appendix A) (01/2021)



BD Ref. :

Re:

Schedule of Building Materials and Products

Annex A

(PNAP APP-13)

(*Address of development site/Location of alteration and addition works)

(A1) Fire Resisting Products with Test or Assessment Report

Building Product Name of Fire Resistance Compliance Details of Test or Assessment Report Remarks/
Product Name Manufacturer | Rating@(minutes) with Comments
and Place of Relevant
Man‘ufacture Integrity (Insulation Bulldl?g Name of Name of Report | Date of Test /| Validity
(City and Regulations
Laboratory Laboratory / No. Assessment Date
Country) and Codes of] o . .
. Accreditation Assessing Report
Practice L
Body Organisation

a) Fire rated A

doorset
b) Lift landing door | *
¢) Fire rated A

glazing
d) Fire-stop or sealing system

in wall/floor/curtain wall,

etc.
¢) Fire dampers®
f) Others (e.g. proprietary

products, fire shutter, etc.)

@

>

The performance on stability has to be demonstrated where applicable.
Corresponding legend in approved plan should be specified where applicable.
Part C of the Certificate of Accepted Building Materials and Products in Appendix A of PNAP APP-13 should be completed by RSC(V).

In accordance with the registration record

Delete whichever is inapplicable

Date

Signature” of authorized person



Annex A
(PNAP APP-13)
Schedule of Building Materials and Products

BD Ref. : Re:

(*Address of development site/Location of alteration and addition works)

(A2) Fire Resisting Products with Certificate of Conformity (CoC)

Building Product Name of Fire Resistance | Compliance Details of CoC CoC Remarks/
Product Name Manufacturer | Rating ©®(minutes) with Scheme | Comments
and Place of Relevant
Manufacture . - Building -y
R Integrity | Insulation . Name of Name of CoC No. |Date of CoC | Validity
(City and Regulations . . .
Accreditation |Certification Date
Country) and Codes of|
P . Body Body
ractice
a) Fire rated A
doorset
b) Non- A
loadbearing
fire partition
@ The performance on stability has to be demonstrated where applicable.
~  Corresponding legend in approved plan should be specified where applicable.
Date Signature” of authorized person

# In accordance with the registration record
* Delete whichever is inapplicable




BD Ref. :

Re:

Schedule of Building Materials and Products

Annex A
(PNAP APP-13)

(*Address of development site/Location of alteration and addition works)

(B) Other Building Materials and Products

Building Product Name of Compliance with Details of Test or Assessment Report Remarks/
Product Name Manufacturer Relevant Building Comments
and Place of Regulations and
M(acn;tlfa::ll:ire Codes of Practice Name of Name of Report Date of Test /| Validity
Cou)lll try) Laboratory Laboratory / No. Assessment
y Accreditation Assessing Report
Body Organisation
a) Glazing barrier
b) Cast iron pipes and
fittings
c) Others

#

*

I confirm that the above mentioned building products have been tested or assessed as stated and hereby certity that the application and performance
of these products comply with the relevant Building Regulations.

(Rev. 9/2021)

In accordance with the registration record
Delete whichever is inapplicable

Date Signature” of authorized person
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ro O EEYIN A EmERS (NELTIE) APPA3
_B I LI S Certificate of Accepted Building Materials and Products
perarTHenT (Minor Works)

Mi#% Appendix B

BELUERES - WEESABAMNLE TVa 5% - HRA - FARE CEEFR) -
* Read the “Matters to Note”, complete in BLOCK LETTERS and tick the appropriate boxes.

WW/EER MUST COMPLETE

NEY TR ZRARSR (WRERRHL): Minor Works N T EROAIE S ML (NRBEIRHER4RSE):  Location or address
Submission Number ( if available) : of the minor works (if minor works submission no. is not available):
Mw

BYBE @ (FRKEHZ A (EF25EM)

E-mail Address For acknowledgement email (e-submission)

BEESHBEE To the Building Authority

B HEEEEMZROUALHEMGRASKE ERRSIRM/NETRE)
Part A To be Certified by Authorized Person OR Registered Inspector Appointed (for class | minor works)
/‘ HEeEZER AL MiaRASES
To be completed by the authorized person OR registered inspector appointed
AARRIAL/EMERABRER  REISEET LHAEXGRN/NETRER - SREAIUNERYRNER - AAKE (BFY (/)
BITE ) ARAID 5561% - [ENHEZEFTRM/ N TIZZEMRMERPARE (HHB1IRB2) -
1, authorized person OR registered inspector, confirm that accepted building materials and products have been specified in the carrying out of minor

works in the above mentioned submission no. Pursuant to section 56 of the Building (Minor Works) Regulations, | duly endorse the attached
Schedule of Building Materials and Products for Minor Works (Annexes B.1 & B.2)

=z Ol

ARAIRZIR - FraefiR Az R SIRRR R LR MNER - RIBABNEEYRSG - HBR U ER - AABZEERNERMMEEREIRE -
| hereby certify that the building materials and products listed in the attached Schedule are acceptable products under relevant building regulations
and that | am satisfied with the application and performance of these products.

BEZEMNTIATHEMRBASER
Details of the Authorized Person Appointed OR Registered Inspector

th3Z#E* Name in Chinese* © #E51T Sumame first  EEBEBABE4REE* Certificate of Registration Number*
AP( ) /
TN HE* Name in English* ® #5177 Sumame first  SEME % B #8* Date of Expiry of Registration*

Hdd A mm F yyyy
RO AL E*
Signature of the Authorized Person*

EEIR BAZE SR O] 5 BUERITE) - #
Any false certification or declaration
may be subject to legal action.**

HHA Date

Hdd B mm F yyyy

RIFEEMRCER

* In accordance with the registration record
REYAL - S ETRMRME T TR EEEEAPP-13 (1$2B) PNAP APP-13 (Appendix B) (01/2021) - P.1/3



ZE  HBEEZREMRTIREMEEE%E

Part B To be Certified by the Prescribed Registered Contractor Appointed
/5 HEEZERETREMEAREES

To be completed by the prescribed registered contractor appointed

BEZEMFTHRMEERER

Details of the Prescribed Registered Contractor appointed

32 & E* Name in Chinese* BEREZE AR (PX)* Name of Authorized Signatory (Chinese)*
FZME* Name in English* ERERZEAER(ZE)* Name of Authorized Signatory (English)*

EMFEARE RSE* Certificate of Registration Number*

/

FF /&M H #B* Date of Expiry of Registration*

Hdd Hmm F yyyy

(R | BRBINETRE ) KA/ RERTHEMEES - RMEREET LIERN/NETRER - EERAREE AN TEZEDR
MEMAPAZR (M14B.1KB.2) PIIBHNRIEEYRIER -

(For Class | minor works) | / We, prescribed registered contractor, hereby confirm that the accepted building materials and products listed in the
attached Schedule of Building Materials and Products for Minor Works (Annexes B.1 & B.2) have been used and properly applied in the carrying out

of minor works above-mentioned submission no.

]

[] CERSIINARNETRE) Kig (BFEY (NETR ) RBI) H561% - AN/ HFARTHEMAES - EAISAMH NIRRT - T8
RRFRZRMIRRABZR P BRBR R SEM N M E R - RIBEBREEYRL - BRI ER - AA / BAHZSERNEANMERIIRS -
(For Class Il or Class Ill minor works) Pursuant to section 56 of the Building (Minor Works) Regulation, | / we prescribed registered contractor, duly
endorse the attached Schedule and hereby certify that the building materials and products listed in the attached Schedule are acceptable products
under relevant building regulations and that | am/we are satisfied with the application and performance of these products.

PR R EEEE
Signature of the Prescribed Registered Contractor*

REIR BAZE B AR O] 5 BUERITE) - #
Any false certification or declaration
may be subject to legal action.#*

HHA Date

Hdd B mm F yyyy

RIFEEMRCER

* In accordance with the registration record
Rol At - EEEEITIZE R ME + TIREMEXEEEAPP-13 (Fi#%B) PNAP APP-13 (Appendix B) (01/2021) - P.2/3



AE HRCEZEIMNEMEPEED (BRRXAIREER ) %& (BAR/NEIEEB242)

Part C To be Certified by Registered Specialist Contractor in the Ventilation Works Category appointed (for minor work item 2.42)

/‘ HEEZAERNEMEBFIEAED (BRAAKTIREEN ) BR
To be completed by the registered specialist contractor in the ventilation works category appointed

EEZEAMEMEED (BRLXFATEER ) Bl
Details of the Registered Specialist Contractor in the Ventilation Works Category appointed

X &* Name in Chinese* EREZEALER(P)* Name of Authorized Signatory (Chinese)*

FZME* Name in English* EREEE AR (ZEN)* Name of Authorized Signatory (English)*

EMFEARE4RSE* Certificate of Registration Number*

/

=X ff/E 5w H #3* Date of Expiry of Registration*

Hdd Hmm F yyyy

AN/ EAREMEFERS (BRZFLEER )  RTtTABEAHemERE LRI/ ETRENUEFHNE—ERXIERETRSE - &
NEFIREBRE (BEWHEMZ2TRI) $E831E - FIAELMXERIIENRZEMBMAIRIEREE -

I/We, registered specialist contractor in the ventilation works category, have inspected every fire damper installed in the location of the minor works
with the above-mentioned submission no. on the following completion date of inspection and hereby certify that all the fire dampers are in safe and
efficient working order pursuant to Clause E8.3 of the Code of Practice for Fire Safety in Buildings.

AN/ BMRAMEPIERD (BRAZGIRER ) - IRERDETRMIBARIIBHPKER - B LERINETENUEPPHERZE - AA/R
D MR MiEmiRE A EMLEE LHERAN/NE TRENUEPHES BN XKERETRE - RA/RMIREBRRE (REWEHMZ2FAI) $E8.3

& - FRABLIKERIIERZETIBUARIEARE -

I/We, registered specialist contractor in the ventilation works category, hereby confirm that the fire dampers listed in the attached Schedule have

been properly installed in the location of the minor works with the above-mentioned submission no. I/We have inspected every fire dampers installed

in the location of the minor works with the above-mentioned submission no. on the following completion date of inspection and hereby certify that all
the fire dampers are in safe and efficient working order pursuant to Clause E8.3 of the Code of Practice for Fire Safety in Buildings.

TR EH R
Completion Date of Inspection

Hdd Hmm F yyyy

HEMEMEED (BRRAKIREER ) &2
Signature of the Registered Specialist Contractor in the
Ventilation Works Category*

AR BZENERRO 5| BUARITE - #
Any false certification or declaration
may be subject to legal action.**

HEA Date

Hdd B mm F yyyy

RIBFTMACER
* In accordance with the registration record

RIAL - BMEETRMREME L TREELEEAPP-13 (3#B) PNAP APP-13 (Appendix B) (01/2021) - P.3/3



FEREE Matters to Note

#HEMAMEL ERERAMEESIRIEH A ERAENBELHEET -

OIREERARIE -
B BAER

WENER
1. EFESRABBAREAESHREABRME NI
(a) BEMREAREPAERZMGNEEET
(b) BEEAR LHMBHETTRE - (REDRA) REBEPIREREES ;

&
(c) FEEFEBREAE -
2. RBARBARBHAERNEAER - BRUIRAKBEREAFER - oaE

BYEERAERXNXHRHIRLER - HEZERREEERIPE -

BETENNEP/ AL

3. AEUREEOEMBGEFT - RKEF - #ENETALKERBELER
BT EREAER - DUE LSS 1 BRFRSINAE -

EREAER

4. |RE (BAER (TR ) 1%A1) - (RAEERAUERARERNEAER
- EFEEEMAFAERRENERWNGEER - MBEXRERRL
ERNEAER - FREFEHAE -

. ERRE

1| BEERRHIFAARNES - LERE EEE - AR AR
-

2. FFRHVEBERMAAZNER - EFERAEREERNXHE -
3. MBARBARTRR - FEREFEME

o

A ERAFE

1. BE/MBER - ARBEFDBRNGEEFTURIERE !
NUEEAMtEREE LR N RN S E L EEFEREIM N —REM
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## Any person making a false declaration or misrepresenting a material fact
shall be guilty of a criminal offence and subject to prosecution.

A. Personal Data

Purposes of Collection
1. The personal data provided by means of this form will be used by the
Buildings Department for the following purposes:
(a) activities relating to the processing of your submission in this form;
(b) activities relating to the above proposed works, and administration of the
Buildings Ordinance and other legislations; and
(c) facilitating communication between the Buildings Department and
yourself.

2. It is obligatory for you to provide the information as required in the form. If
you fail to provide the required data, delay may be caused in processing of
your submission or even result in rejection of the application.

Classes of Transferees

3. The personal data you provided by means of this form may be disclosed to
other government departments, bureaux, organisations or any persons for
the purposes mentioned in paragraph 1 above.

Access to Personal Data

4. You have the right of access and correction with respect to the personal
data as provided under the Personal Data (Privacy) Ordinance. The
Buildings Department has the right to charge a reasonable fee for the
processing of any data access request. Request for personal data access
and correction should be addressed to the Buildings Department.

B. Completion of Form

1. Please ensure that all relevant parts of the form are duly completed, and
the form is signed. Please enclose all supporting documents.

2. If incomplete or erroneous information is provided in the form, the Buildings
Department may not be able to process the submission.

3. Enquiries regarding this form should be addressed to the Buildings
Department.

C. Submission Methods

1. By Post / In Person - This form together with the relevant documents shall
be posted to or submitted in person to:
General Enquiry and Receipt Counter, G/F, Buildings Department
Headquarters, North Tower, West Kowloon Government Offices, 11 Hoi
Ting Road, Yau Ma Tei, Kowloon.

2. Through Email - Email this form together with the relevant documents, all
with identity authenticated by a digital certificate issued by the Postmaster
General or other certification authorities recognized under the Electronic
Transactions Ordinance to the e-Counter of the Buildings Department at
receipt@bd.gov.hk.

3. Through e-Submission - Click the Submit button to electronically &

submit this form together with attachment of the relevant documents,
all with identity authenticated by your digital certificates. You may attach all
authenticated documents using Acrobat Reader’s “ Attachments ” function.

D. Contact Details

Minor Works Unit of the Buildings Department

Address: Buildings Department Headquarters, North Tower, West Kowloon
Government Offices, 11 Hoi Ting Road, Yau Ma Tei, Kowloon

Tel No.: 2626 1616 (handled by “1823")

Fax No.: 3162 0006

Email:  enquiry@bd.gov.hk
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Annex B
(PNAP APP-13)
Schedule of Building Materials and Products for Minor Works

Minor works submission no. (if available) : MW‘ | | | ‘ ‘ ‘ | | ‘

Location or address of the minor works (if minor works submission no. is not available):

(A1) Fire Resisting Products with Test or Assessment Report

N f Fire Resistance
ame o Rating® . . Details of Test or Assessment Report
Manufacturer (Minutes) Compliance with
Building Product | and Place of Relevant Building Remarks/
. Name of Name of
Product Name Manufacture Regulations and Date of Test - Comments
R . . . Laboratory | Laboratory / Validity
(City and | Integrity | Insulation | Codes of Practice oo . . Report No. |/ Assessment
Country) Accreditation Assessing Report Date
Body Organisation
a) Service lift |
landing
door
b) Fire rated |"
glazing
¢) Fire-stop or
sealing system in
wall, floor, etc.
d) Fire dampers®
e) Others
@  The performance on stability has to be demonstrated where applicable.
A Corresponding legend in prescribed plans or plans should be specified where applicable.
¢  Part C of the Certificate of Accepted Building Materials and Products in Appendix B of PNAP APP-13 should be completed by RSC(V).
Date Signature” of [ authorized person (for minor works with
appointed prescribed building professionals appointed)
. . . i ist tract j
#  Inaccordance with the registration record L] pr.escrlbed regl.s ered c'on' ractor 0"01”' mnor worlfrs
(] Enter “v”in the appropriate box without prescribed building professionals appointed)



Schedule of Building Materials and Products for Minor Works

Minor works submission no. (if available) :

MW | |

Location or address of the minor works (if minor works submission no. is not available):

(A2) Fire Resisting Products with Certificate of Conformity (CoC)

Annex B

(PNAP APP-13)

Building Product Name of Fire Resistance | Compliance Details of CoC CoC Remarks/
Product Name Manufacturer Rating® with Scheme Comments
and Place of (minutes) Relevant
Man.ufacture Integrity [ Insulation Bu11d1{1g Name of Name of CoC No. |Date of CoC | Validity
(City and Regulations o . .
Accreditation |Certification Date
Country) and Codes of]
. Body Body
Practice

a) Fire rated
doorset

b) Non-
loadbearing
fire partition

#

[ ] Enter “v”in the appropriate box

@  The performance on stability has to be demonstrated where applicable.

A

Corresponding legend in prescribed plans or plans should be specified where applicable.

In accordance with the registration record

Date

Signature” of [] authorized person (for minor works with

appointed

prescribed building professionals appointed)

[ ] prescribed registered contractor (for minor works
without prescribed building professionals appointed)




Minor works submission no. (if available) :

Location or address of the minor works (if minor works submission no. is not available):

Schedule of Building Materials and Products for Minor Works

(B)  Other Building Materials and Products

Mw|_ | | | |

Annex B
(PNAP APP-13)

Name of Compliance with Details of Test or Assessment Report
Building Product Manufacture;‘r and Rel.ermt Name of Remarks/
Product Name Place o ) Bull.dmg Laborat Name of Laboratory Date of Test / Validit Comments
Manufacture (City | Regulations and Aczc‘r:(;'ia(ggn / Assessing Report No. | Assessment ;‘); tZz y
and Country) Codes of Practice B0:l N 1 Organisation Report

a) Glazing barrier

b) Cast iron pipes &
fittings

¢) Others

*1/We confirm that the above mentioned building products have been tested or assessed as stated and hereby certify that the application and performance of these
products comply with the relevant Building Regulations.

Date Signature” of [] authorized person (for minor works with
appointed prescribed building professionals appointed)
[] prescribed registered contractor (for minor works

without prescribed building professionals appointed)

*  Delete whichever is inapplicable
#  Inaccordance with the registration record
[ ] Enter “v”in the appropriate box

(Rev. 9/2021)





