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2% April 2025

To : All Registered Minor Works Contractors

Dear Sir/Madam,
Refresher Course for
Registered Minor Works Contractors
Applying for Renewal or Restoration of Registration

I am pleased to inform you that the Hong Kong Institute of Construction (HKIC)
and Hong Kong Institute of Vocational Education (Tsing Yi) (IVE) will continue to provide the
refresher course for Registered Minor Works Contractors (RMWC) who intend to apply for
renewal or restoration of their registration.

2. The refresher course is aimed at updating the RMWC on the latest development
of the building industry with particular reference to the legislation, codes of practice, practice
notes, etc. concerning the industry. The information leaflet and application form of the
refresher course of both HKIC and IVE are attached at Appendices I and II of this letter.

3. As stipulated in paragraph 1(a) of Appendix O and paragraph 6 of Appendix D of
Practice Note for Registered Contractors No. 69, if an RMWC has not provided job reference on
a minimum of one relevant item of minor works in the application for renewal or restoration of
registration, the application would be referred to the Minor Works Contractors Registration
Committee (MWCRC) for interview and assessment.

4. Subject to paragraphs 5 and 6 below, an RMWC may be exempted from the
interview mentioned in paragraph 3 above if he has completed the refresher course within 3
years preceding the date of application and provided the course certificate in their application for
renewal or restoration of registration.

5. An RMWC, who has not made use of the exemption arrangement and has failed
in the interview, will not be allowed to make use of the exemption arrangement upon application
for restoration of registration.

6. An RMWC who has conviction or disciplinary records, or has been suspended by
the Development Bureau or the Housing Authority to tender for public works in the past
registration period, will be required to attend an interview conducted by the MWCRC upon

application for renewal or restoration of registration even if he has attended the refresher course.
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7, It must be emphasised that the availability of the refresher course will depend on
the actual number of applicants. HKIC and IVE reserve the right to cancel any refresher course
due to low enrolment or any other unforeseen factors at their discretion. If HKIC and IVE
terminate the refresher course, the exemption arrangement as mentioned above will also cease
automatically.

8. If you have any questions regarding the course details, please contact the School
of Professional Development in Construction of the HKIC at tel. n0.2100 9000 or Engineering
Discipline In-service Training Office of IVE at tel. no. 2435 9423. For other enquiries, please
contact our Ms. KWONG Tin-ki, Structural Engineer/Registration at tel. no. 3842 5083.

Yours faithfully,

( CHAN Wai-tong, Victor
Chief Officer/Technical Services Section

for Building Authority

c.c. School of Professional Development in Construction,
Hong Kong Institute of Construction

Engineering Discipline In-service Training Office,
Hong Kong Institute of Vocational Education (Tsing Yi)
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Refresher Course for Registered Minor Works Contractor (Company) Class I/ll Minor Works
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Refresher Course for Registered Minor Works Contractor (Individual) Class Ill Minor Works
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Lecturer Professionals
B HEAL
Medium of Cantonese (supplemented with English)
Instruction [EREE ISR (I DABEEE)
areE s
Study Mode Part-time evening & [E] &} {7 &EH] © 18:30 — 22:00
SRR
Duration Modules 1 & 2: Two 3.5-hour sessions  BEJjT152: 2E 3.5/ NIFRE
R Modules 1, 2 & 3: Two 3.5-hour sessions & One 3-hour session EETT1, 2% 3: 22 3.5/ N i 1823/ NI s
Venue HKIC, Kowloon Bay Campus, 44 Tai Yip Street, Kowloon Bay, Kowloon
SR B JURE JUREBEKZES 44 5 TR NARERK
Admission Inactive RMWC which wants to renew/restore the registration
Requirements B E MR N TR E R (A BB A
AR
Award of Modules 1 & 2: Attended whole course (7 hours) and passed in the course assessment (Passing mark: 60%
Certificate or above) BT 1 & 2: ARG 2 E(7/NE)ERE K B A RIRME Z B » WHUSE0s L L2 778k
EEEE Modules 1, 2 & 3: Attended whole course (10 hours) and passed in the course assessment (Passing mark:
60% or above) BLjT1, 2 & 3: ZAHREEER(10/NEF)ERE R ST A BIERE 2 HIES » AES608 A 27 538
Course Fee Modules 1 & 2 E751 ¢ 2 : $850
REEH Modules 1,2 & 3 11,2 & 3 ¢ $1000
Enquiry 21009000/ 21009842
=
External Applicants can make use of the refresher course as an exemption arrangement for application for renewal /
Recognition restoration of registration without a job reference.
BAEAER SRR R R A I E AR A e ok - MR REEAETEER -

Application Method Please apply online on SPDC portal
WEFE HE AR RS LR SR
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Application for Admission to i EFRTZET] © (Please mark vin the appropriate box 323t

O Refresher Course for Registered Minor Works Contractor (Company) Class I/l Minor Works RRCZ
aE /NS ARG (A B)) 88 W1 4R AI/ N TR (A2

- Refresher Course for Registered Minor Works Contractor (Individual) Class Il Minor Works RRIZ
st N TR RS () 1 431/ NE TARME(ESRAR

Notes to Applicant B355 A ¥ &

Please fill in the form in single language (unless requested otherwise). &% LB — CFHEE (K RIEERARRSL) -

Personal Information should correspond with that on your HKID Card. EH# 7 {f A\ EREBIE & E(p5MEE -

Please tick the appropriate box 557 i 22&IE Ev'9E -

Applications mail to Hong Kong Institute of Construction, School of Professional Development in Construction, 38/F, COS Centre, 56
Tsun Yip Street, Kwun Tong, Kowloon. ERZERENE{EIAEBIEELTEME 56 SRH/EEF .0 38 1 FHEELT BIEHEEBERR -
Applicant need not to pay the course fee when submitting the application form. HKIC will inform the successful applicant about the
payment before the commencement of the course. (Paid course fee is not refundable) 55 ATEIEH LRI HAEMNES - ASiEe

REASRATBHEIERSR Z FE N RS EEHSEE - (BEZ2E  KAEERE) -

o A=

Personal Particulars {E A&} (Please write in capital letters 3% IEASHEET)

Name (Chinese) Name (English)
ea(h30): HRE):
(As shown on HKID or Passport $#% &4 5 {7 35 5kt BB FT )
Date of Birth Y M D Age Sex HKID Card No.
A B 23 A H Fe 0 MR SRS ()
Tel. No.(Day) Mobile
BEEE(H) - FHEEEE:

Mailing Address

MR

Email Address

BEEL
Present Employer Position
AT | BELTH - BB

Education Level 35125
[] Primary [ Secondary [] Tech. Inst. (] University / College  [] Professional / Others (Please provide the name of the affiliated institution)

N 2 TRE R | B 8 M3/ Hpth GEREFTEEEEERME)

Related QualificationsfEBIRE :
O |am an Inactive RMWC who want to renew/restore the registration.
AN R R GBI EE T AV SR M N TR R (A BD)/(EA) -
O Please provide the registration no. and expiry date of your Registration for RMWC (Company)(yyyy/mm/dd).

O Please provide the registration no. and expiry date of your Registration for RMWC (Individual)(yyyy/mm/dd).
TR FAYEEM N AR ARG R (8 ) IRBB AR S RO B (BB A TED):

PAGE 1 OF 2
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{ Personal Data Collection Statement)  { B EAROEHSEE)
Collection of Personal Data { A ¥ a9

1.1.Hong Kong Institute of Construction (“HKIC") is one of the member

organizations of the Construction Industry Council (the “CIC"). The
information you provide to HKIC, including any personal data as
defined in the Personal Data (Privacy) Ordinance (Cap.486), will be
used solely for purposes related to the activities of the CIC, including
HKIC. The activity and the required personal data are detailed in the
application form.

TGS (2h) AREERE (Bg) BMRAZ— - R 2k
BEIER - BIE (EARSH(FARR)FREI) (55 486 32) thEH AT @A
Kb RgARARG (BELKR) THAMZEN -AMSHREHAE
HEARECHTIRPIHREA -

1.2.Whether or not you provide your personal data to HKIC is voluntary.

However, where you are providing information for the purpose of an
application, it is necessary that you supply HKIC with complete
information as specified on the application form. Otherwise, HKIC may
be unable to process or consider your application. If you are under the
age of 18, you should consult your parent or guardian before providing
any personal data to us.
REARRREHEEARTHAHERES - AT ORGREFHZE
MRATIFHERHSPH  REAESRRED RS LFABEHNETR -
7 Al - BRI B BE UK PR B BR B R IRAY BB 5 - W RARKR A+ Nk EEEM
PEEREI A AR AT - FESE BRI S B REHA -

1.3.You are entitled to request access to and correction of any errors in

o

(Q,"‘KDQ._O

3T x b

o

cnr'-mo.po'm

3 ._.2'"._'._'

o 3

your personal data. If you wish to do so, please write to Assistant
Manager — Central Office (Data Access Request), Hong Kong Institute
of Construction, Construction Industry Council, 38/F COS Centre, 56
Tsun Yip Street, Kwun Tong, Kowloon. Should you have any
enquiries about our PICS and related practices, please contact us at
the above address or via enquiry@cic.hk. As a member of the CIC,
HKIC strictly follows the relevant policies of the CIC. For more
information about our policies on privacy and personal data protection,
you can access our Privacy Policy Statement at
https://www.cic.hk/eng/main/privacy policy statement
RAMERFOEARTRTOEESPAHER - OFEFEHLER  HR
B OBERIGSE  BELHE PR (ERHEAEXR) A BAR
MRS RAT 56 BY G E Aol 38 M o 40 (R B AR O RO B HOR A (E T
EHEH o SR LM BRWEZE enquiry@cic.hk - BIR{ERHETRE
HAETFRONAMEE - OREESHNRMETLR R E AR
BUREYETHRE -

7 2B PRI AL BB BUSR

(https://www.cic.hk/chi/main/privacy policy statement/) «

Purposes of Collection YRV B Y

Your personal data will be kept confidential and may be used by the
CIC, including HKIC for the following purposes:

Assessing your application for admission, including payment and
refund/reimbursement whenever necessary;

Responding to situations involving a risk of health or safety, including
an emergency;

All other purposes in connection with your studies and assessments;
Arranging for career services;

Managing alumni affairs;

Facilitating communication with you;

Performing and exercising functions and powers of the CIC under
relevant legislation, rules and sub-legislation, including but not limited
to the Construction Industry Council Ordinance (Cap. 587) and
Construction Workers Registration Ordinance (Cap. 583);
Establishing, exercising and defending the CIC's legal rights, and
complying with the CIC’s legal and regulatory obligations (including
anti-money laundering obligations, complying with orders by courts or
regulators, etc.);

Managing access to the CIC’s premises and for security purposes;
Preventing and responding to actual or potential security threats, fraud
or illegal activities;

Handling complaints or enquiries;

Performing analysis and conducting research and surveys;

. Performing audits and compliance reviews to ensure compliance with

the applicable CIC’s policies and procedures, regulations and law;
Other purposes related or incidental to the conduct of the CIC's
activities; and

Any other purposes that you may consent to from time to time.
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Disclosure and Transfer of Personal Data [ ARENEE RS

.We may disclose or transfer your personal data for the purposes as
stated in paragraph 2 to third parties, including but not limited to the
following:

Any or all of the CIC's affiliates and/or subsidiaries;

Any third party service providers, contractors/sub-contractors that, on
behalf of the CIC, operate or maintain membership, event registration,
tour booking, researches and/or analysis, or carry out back-end
services, administrative services, verification services, cloud services
or information technology services, or provide necessary support or
services to the CIC to enable us to provide our services, including any
insurance, banking or third party payment gateways services used by
the CIC, and any other entities that discharge contractual obligations
on our behalf;

Any of the CIC's professional advisors, including but not limited to
lawyers, accountants and auditors; or

Any party that owes a duty of confidentiality to the CIC.

HER 2R BEN  RMTEKBRNERENEARHTE=S 4
EARRMVUT :

A 17 2 AT 7 5 o O B OB R /R A N B
ERRERBEEMNERTRHR - FHEMR - BHELY - ARR/RS
M SRARBEHET RN IR - fTBURY - BRERY - SR RARE
KRS NERGREFBFIEXNRBEERE  ROTRNAGEROE
ME=ZFZAAMBRBUERTRERBOE=RGREMSS  REH
el RARROBETAOAMTEZ SN

MO GEERRNEA - GEEOEE, X
HETAFRENENEE—F -

3.2. We may disclose and transfer your personal data in accordance with

any legal or regulatory requirements or any court order applicable to
the CIC.
REBEMEANBRENEAEAEXRRELERERN ARG S HEgT
RE 35 78 B #75 fr a9 B ARk -

4. Use of Personal Data Related to Direct Marketing {i FI{E A F0EHA E #:{RS

To keep you informed of CIC activities and developments in the
construction industry which may be of interest, the CIC would like to
use your personal data, including your name, phone number,
correspondence and email address, to update you in relation to our
training courses, trade testing, registration, events and other aspects
of its work and developments in the construction industry.

You are free to decide whether you wish to receive such information.
If you choose not to receive information on the above, please put a
tick in the box below. You may make any subsequent changes on your
choice of receiving promotional materials by writing to us.

| do not wish to receive any promotional information from the CIC in
relation to its activities or developments in the construction industry.

Last updated on [20 Feb 2024]

BRTSAGTEARBNREFTHRAERZRERRL  REHLERRF
I ARE - BIEMRAES - BERE - WAt EEb L - @R
SR MAFYRE « TERR - M - 5 8 R H i T 15 58 6% f0 i
B RRER AT AR -
ROEBHAERTHERWHEREGEE - ORMEERFFRAMESR 5
GETEATE  ORABRGHFEERAMER  TUERTEL XA
A -

[(FAFTHLERRGETHWAERTHRBERNERES -
REEMK (2024 F 2 F 20 H]

Declaration 5¢85

1.

2.

| declare that all information given in this application form is, to the best
of my knowledge, accurate and complete. If any false information is
given, the application is deemed to be invalid and | shall forfeit my right
to apply for this course.
ANBHAERBRAFK— V106 A A\ FT A 59 18 ELRE + 3 40 3 4 35 1R 9
HH o RGHENE MR HYe R Lt MM A RIZOVTHE -

| confirm that | have carefully read and understood the Personal
Information Collection Statement.

& A A7 41 B S0 F A% A9 WSk B SRR O -

3.1 consent that if registered, | will conform to the regulations of HKIC.

FAANBEOEANEMAR  EMFEERER I BEFA -

Signature of Applicant B335 A %&H Date Hi#

To be completed by the applicant for sending admittance notice. LA B2 55 AR 8115

Name #4 :
Mailing Address @Rl
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