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Preface

The “minor works control system” is a new building control system introduced in the Buildings Ordinance by the
Buildings (Amendment] Ordinance 2008 and Building (Minor Works) Regulation to facilitate members of the
public to carry out “minor works” lawfully through simplified procedures.

This document intends to provide the contractors and workers some practical information and technical contents
on the "minor works control systfem” covering such areas as statutory requirements, liabilities, safety provisions
and drawings of recommended design and details for Class Il & Class Il minor works items.

If you wish to have general information on the “minor works control system”, you may refer to the “General
Guidelines on Minor Works Control System” published separately.

These guidelines would assist the frade practitioners to adapt to the “minor works control system”, recognize the
infention of legislation, enhance their awareness of legal responsibilities and facilitate their submissions under the
“simplified requirements” in the “minor works control system”.

Disclaimer

 These guidelines are for reference only. Users of these guidelines should not solely rely on the information as professional
advice and are recommended to seek advice from building professionals should there be doubts about the application of the
Building [Minor Works) Regulation and other related issues in the carrying out of “minor works".

e Users of these guidelines are advised to verify the information by making reference fo the website of Buildings Department
(http: / /www.bd.gov.hk) before acting on it.
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Technical Guidelines on Minor Works Control System

1.1

1.1.1

1.2

Introduction
Background

The Buildings Department (“BD"] has carried out a comprehensive review of the Buildings
Ordinance (Cap.123) with a view to rafionalizing the building control regime. As a result of the
review, a new building control regime, the “minor works control system” (“MVVCS"), is introduced
in the Buildings Ordinance by the Buildings (Amendment] Ordinance 2008 and Building (Minor
Works) Regulation (Cap. 123N to allow the public to carry out “minor works” lawfully through
simplified procedures.

Under this new building control regime, the Buildings Ordinance (“BO or the Ordinance”) provides
two ways for carrying out “minor works'” ["MW"):
(o)  the existing method — “obtain prior approval and consent” under section 14(1) of the BO;

and
(b)  the MWCS — “simplified requirements®” under section 14AA of the BO and Part 6 of the
Building (Minor Works) Regulation (“B(MW|R or the Regulation”).

Carry Out “Minor Works”

Obtain Prior

OR N Under
Approval & Consent

1 “Simplified Requirements”
O s14(1) BO s14AA

The MWCS was devised with an aim to improving building safety in Hong Kong and to provide
members of the public an alternative procedure for carrying out “minor works” mainly in existing
buildings that are of smaller scale and pose a lower level of risk, without the need to obtain
approval and consent from the Building Authority (“BA") before commencement of works.

Obijectives

This document intends to give the contractors who are interested in carrying out “minor works”
under the “simplified requirements” a clear understanding of the new “minor works control system”.
Apart from identifying their legal responsibilities, technical guidance, recommended design and
details, and safety instructions for complying with the associated new legislation are provided to
facilitate their works in practice.

1. "Minor works” are defined in Part 3 of Schedule 1 of the BIMW|R.

2. "Simplified requirements” are the requirements prescribed in Part 6 of the B{MW/R.
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1.3

1.3.1

Interpretation

Cantilevered Structure

A cantilevered structure is a beam or slab or a combination of beam and slab supported on
one end only. Common examples of this type of structural elements are projecting structures
located on the exterior of building like canopies, balconies, bay windows, airconditioner
hoods, architectural fins and flower racks, etc.

1.3.2

Display Area

Under the Building [Minor Works) Regulation Section 1 of Schedule 1 Part 1, “display area”,

in relation to a signboard, is the area of the largest planar surface of a virtual rectangular

prism containing all parfs of the signboard (including its supporting structure) except:

(a) if the signboard is supported by a single post of a diameter of not more than 100 mm,
the post; or

(b) in any other case, any structural elements of the signboard solely for preventing the
lateral movement of the signboard.

Projecting signboard contained within the
prescribed prism:-

Rectangular planar area = 20m’ (Maximum for
; Class 1)
i A T (Area shown dotted)

Thickness = 600mm (Maximum)

- N

Remark: Refer to PNAP APP-126 Appendix G.

1.3.3

Origina| Design

Original design is the design shown on the approved plans and details or prescribed plans and
details submitted under the “simplified requirements”. The “prescribed building professionals”
or "prescribed registered contractors” should check the building records kept by the Buildings
Department to verify the original design. (This interpretation is not applicable to those building
works where all the above mentioned records are not existed.)
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1.3.4 Prestressed Construction
Prestressed construction is a method by pretensioning or postensioning the high-strength
embedded tendons within the concrete structural element. It cannot be readily identified by
visual inspection. Contractors are strongly recommended to obtain details from the approved
structural plans available on the internet through the BRAVO system (http://bravo.bd.gov.hk|
or at the “Building Information Centre” (13 /F of Pioneer Centre, 750 Nathan Road, Kowloon)
prior to the commencement of works.
1.3.5 Scheduled Areas
According to section 2 of the Buildings Ordinance, “scheduled areas” are the following areas
specified in the Fifth Schedule and references to a building or building works in the “scheduled
areas” are, in the case of a building or building works situated partly in one of the “scheduled
areas”, references to that part of the building or building works so situated:
Scheduled Area No. Description
1 Mid-evels area
2 North-western part of the New Territories
3 The railway protection areas
4 Ma On Shan area
5 The sewage tunnel protection areas
1.3.6 Technically Competent Person (“TCP”)

According fo the “Technical Memorandum for Supervision Plans” issued by the Buildings
Department, TCP is a person whose academic or professional qualification or experience of
building works or street works satisfy the requirements set out in that Technical Memorandum
for a particular type of site supervision or management tasks. There are 5 grades of TCP as

defined in that Technical Memorandum.
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Minor Works
2.1 3 Classes

2.1.1  "Minor works” are classified info three classes under the Building (Minor Works) Regulation
("BIMWIR").

2.1.2  Class I, Class Il and Class Il minor works have their scale, complexity and level of risk in
descending order.

2.1.3  Asaresult, degree of control on the three classes of “minor works” are different and in descending

order.
Nature, scd'?rk
. rls
complex'fz’t'y Relatively more complicated
fo 5;'( (e.g. erection of internal staircases
¢ control connecting two floors, erection /
Degree © alteration of projecting signboards

with display areas <20m?, removal
of unauthorized floor slab, etc.)

Comparatively less complex
(e.g. repair of external wall, repair
/ replacement of protective barrier,
construction / alteration / repair /
removal of window or window wall,

efc.)

Small-scale & common at
household
(e.g. erection / alteration /
removal of supporting frame for
air-conditioners, drying rack &
lightweight canopy, etc.)

2.2 7 Types

2.2.1  Under each class of “minor works”, works are further classified into 7 types that correspond to the
specialization of works in the industry.
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2.2.2

2.3

2.3.1

P,

Alteration & Addition
Works

Type B Type C

Works relating to

Repair Works

Signboards

Type D

,[e Pk

Drainage Works

Type E

Works relating to
Structures for Amenities

Finishes Works

&ﬁ Demolition Works

Part 2 of Schedule 1 of the BIMVWV|R lists out the 118 minor works items under each type of works.
A summary is provided at Appendix | for reference.

118 ltems
Every minor works item is specific with an unique number representing it, the first digit denotes the
class. For example, item 1.1, erection or alteration of any internal staircase..., is a Class | minor

works item.

Detailed specifications for 118 items of “minor works” can be found in Part 3 of Schedule 1 of
the BIMWIR or the summary provided in Appendix II.
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Categorization of “Minor Works”

The 118 items of “minor works” (“MW") can be categorized by the substance of works into 23
combinations. In this chapter, all categories of MW will be illustrated by photographs, with
simple comparison of their descriptions” and other relevant considerations in the design, planning
and carrying out of them. The version of codes or manuals mentioned is for reference only. Latest
edition prevailing at the time of works should be followed.

3.1 Building Works Associated with Service Lift, Stairlift or Lift Platform

MW ltems 1.3 1.33

Simple ... installation or alteration of service lift ... |... removal of service lift ...
Comparison of
Descriptions

No additional load to cantilevered slab;

Not involve alteration of structural elements,
except a simply supported beam that -

(i) not of pre-stressed construction; &

(ii) not used to support any column, flat

slab or ribbed beam.
Rated load of lift < 250 kg;

Internal floor area of lift car <1 m?* &

Internal height of lift car < 1.2 m.
Other * B(C)R 9A, Lift Code & PNAP APP-29 — construction of lift well, lift pit,
considerations machine room, etc. for the service lift.

* B(C)R 90 & FRC Code para. 11.1 & 11.2 - provision of fire resisting
construction to the vertical shafts.

* Associated slab openings may be MW item 1.2 or 2.1.

B(C)R represents Building (Construction) Regulations; FRC Code represents Code of Practice for Fire Resisting Consfruction
1996; Lift Code represents Code of Practice on the Design & Construction of Buildings & Building Works for the Installation
& Safe Use of Lifts and Escalators & PNAP represents Practice Notes for Authorized Person, Registered Structural Engineers
& Registered Geotechnical Engineers.

3. The comparison is provided only for reference purpose. For defailed descriptions & criteria of each minor works item,
Part 3 of Schedule 1 of the Building (Minor Works) Regulation (“B(MW)R") should be referred or Appendix .

10
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MW Items 1.4 1.34
Simple ... installation or alteration of stairlift |... removal of stairlift or lifting
Comparison of |or lifting platform ... platform ...

Descriptions

No additional load to cantilevered

slab;

Not involve alteration of structural
elements, except a simply supported
beam that -

(i) not of pre-stressed construction; &
(ii) not used to support any column,

flat slab or ribbed beam.

Other * B(P)R 72, PNAP APP-41 & BFA Manual Div. 13 & 19 - provision of clear
considerations signs of stairlift or lifting platform for used by persons with a disability &
provision of vertical transportation to persons with a disability.

* Stairlift / platform not located
inside the required staircase; &

* Existing provision under BFA
Manual not contravened.

B(P)R represents Building (Planning) Regulations; BFA Manual represents Design Manual — Barrier Free Access 2008
& PNAP represents Practice Notes for Authorized Person, Registered Structural Engineers & Registered Geotechnical
Engineers.

1.4
1.34

11
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3.2

12

Canopy
MW ltems 1.27 3.25 3.37 3.38
Simple Erection, alteration or removal ... Strengthening ... |Alteration ...
Comparison of )
Descriptions unauthorized ...

projecting from external wall ...

over an enfrance

to the building;

No additional load to cantilevered slab;

Not constructed of concrete;

Project > 500 Project < 500 mm; & Project > 500 mm

mm & <2 m; & & <750 mm

immediately
before;

Project < 500 mm
immediately after;
&

Highest point > 3 m from ground. If highest point < 3 m from ground,
not project over any street / common
part of the building.

Other * B(P)R 10(1) - Adequate clearance (clearance > 5.5 m & < 7.5 m) beneath
considerations the canopy if it is within 600 mm of the outer edge of a footpath or

projecting over a road.

* B(P)R 10(2) - Adequate clearance (clearance > 3.3 m & < 7.5 m)
beneath the canopy if it is over a footpath.

* B(P)R 10(3) - Provision of adequate surface water drainage.

* B(P)R 10(4) — Not projecting over a street by > 1/10 of its width or
within 4.5 m from the centre line of street.

* B(P)R 12 - No doorway to the top of canopy.

* B(P)R 2 & 31 - Min. dimension of the unobstructed horizontal planes
of the open air not affected when fixing canopies at light wells or re-

entrants.

* PNAP APP-139 - Allowing for the wind channel down effect in design.

* Agreement from the IO / co-owners of the external wall / roof (if being
common part) should be sought.

B(P)R represents Building (Planning) Regulations & PNAP represents Practice Notes for Authorized Person, Registered
Structural Engineers & Registered Geotechnical Engineers.
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3.3

14

Drainage
MW Items 2.30 3.23 3.24
Simple Erection, alteration or removal of aboveground Removal of
Comparison of |drain ... aboveground drain ...
Descriptions erection of which ...
unauthorized ...
No additional load to cantilevered slab;
Not MW item 3.23. Not involve main
pipe, other than
the replacement of
components at existing
junctions; &
Not involve embedded
pipe, other than through
a wall or slab.
Other * B(SSFPDWL)R 11 - Proper disposal of soil.
considerations

* B(SSFPDWL)R 24 & 25 - Provision of traps in soil & waste pipes.
* B(SSFPDWL)R 28 - Control of bends in soil & waste pipes.
* B(SSFPDWL)R 29, PNAP APP-93 & PNAP ADV-14 - Provision of access

for repair & maintenance.

* B(SSFPDWL)R 34 - Control of the materials for pipes.
* PNAP APP-133 - Using cast iron pipes of acceptable performance

requirements / standards.

* FRC Code para. 10 - Protection of openings for the passage of pipes

through fire resisting walls & floors.

° Agreement from the 10 / co-owners of the external wall / roof (if being
common part) should be sought.

B(SSFPDWLIR represents Building (Standards of Sanitary Fitments, Plumbing, Drainage Works and Latrines) Regulations;
FRC Code represents Fire Resisting Construction 1996 & PNAP represents Practice Notes for Authorized Person, Registered
Structural Engineers & Registered Geotechnical Engineers.
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MW ltems 1.25 1.36 2.28 2.36 2.29 1.26
Simple Repair ... [Removal ... [Repair ... |Removal ... |Addition or alteration ...
Comparison of . . .

Descriptions underground drain ... involve excavation of ...
depth > 1.5m & <3 m; |depth <1.5m; depth >
1.5m &<
3m;
Distance between excavation & structure / building > depth of excavation;
Not involve excavation within “scheduled areas” No. 1 or 3;
Not involve the last manhole; &
If the works are carried out beside the ...
.. crest of a slope with a gradient < 30°, distance |... crest of a slope -
betw_een excavation & the outer edge of crest (i) gradient < 15°;
> height of slope;
(ii) height of slope < 3
.. crest of a slope with a gradient > 30° - m;
(i) height of slope < 3 m; & (iii) distance between
(ii) distance between excavation & the outer edge excavation & the
of crest > 1.5 times the height of slope; outer edgs—: of
crest > height of
... top of a retaining wall - s|ope.
(i) height of wall <3 m; &
(i) distance between excavation & the wall > 1.5
times the height of wall.
Other * B(SSFPDWL)R 40 & 41 - Proper disposal of foul & surface water.
considerations

* PNAP APP-103 - Not laying drainage on newly reclaimed land.
Differentiation settlement for newly reclaimed land should be considered.

* Associated excavation works may be MW item 1.12 or 2.11.

* Agreement from the IO / co-owners of the common part should be
sought.

B(SSFPDWLR represents Building (Standards of Sanitary Fitments, Plumbing, Drainage Works and Llatrines) Regulations
& PNAP represents Practice Notes for Authorized Person, Registered Structural Engineers & Registered Geotechnical

Engineers.

15
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3.4

16

Drying Rack

MW ltems 3.29 3.36 3.30
Simple Erection, alteration or | Strengthening ... Removal ...
Comparison of | removal ... .

Descriptions unauthorized ...
projecting from external wall ...
No additional load to cantilevered slab; Not DEW item 15 (see
Projects < 750 mm; & 6-1).
Highest point > 3 m If highest point < 3 m
from ground. from ground, not
project over any street
/ common part of the
building.
Other * B(P)R 7(3) — No undesirable projection over a street.

considerations |,

B(P)R 30 - Natural lighting & ventilation not obstructed.

* B(P)R 35A & PNAP APP-27 - Not positioning the drying rack directly
above any aperture of gas water heater.

B(P)R represents Building (Planning) Regulations; DEW represents designated exempted works & PNAP represents Practice
Notes for Authorized Person, Registered Structural Engineers & Registered Geotechnical Engineers.

Priojectiont <750 mm
Distance groundi=3m
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3.5  Excavation Works & Spread Footing Associated with “Minor Works”

MW Items 1.11 | 2.10
Simple Construction or alteration of spread footing associated with the carrying out
Comparison of |of other minor works or designated exempted works ...
Descriptions .
Involve excavation of depth
<3 m; <1.5m;
Overall gradient of area bounded by lines 10m away from the location of
the footing in the downhill direction
<15°; <57
No slope > 15° within the area bounded by lines 10m away from the
location of the footing in the downhill direction;
No retaining wall or terrace wall > 1.5 m, or below a line drawn down from
the base of the footing that is 45° to the horizontal, within the area bounded
by lines 10m away from the location of the footing in the downhill direction;
Allowable pressure imposed by the footing on the ground < 100kPa or (if the
footing is located below the ground water level) 50 kPa;
Footing is not founded on soft clay or mud;
No involve excavation within “scheduled area” No. 1 or 3; &
Not MW item 2.10.
Other * B(C)R Part XlI, Concrete Code & PNAP APP-142 - Design of concrete.
considerations

* Foundations Code s.4 & 5.7.1.3 — General design requirements of
shallow foundations & sampling & testing requirements of concrete &
reinforcement.

* PNAP ADV-15 & PNRC 41 - Control of the fixing of reinforcement.

* Associated excavation works may be MW item 1.12 or 2.11.

B(C)R represents Building (Construction) Regulations; Concrete Code represents Code of Practice for Structural Use of
Concrete 2004; Foundations Code represents Code of Practice for Foundations & PNAP represents Practice Notes for
Authorized Person, Registered Structural Engineers & Registered Geotechnical Engineers.

17
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MW Items 1.12 2.11
Simple Excavation works associated with the carrying out of any other minor works
Comparison of |or designated exempted works ...
Descriptions No excavation within “scheduled area” No. 1 or 3; &
Depth of excavation:
>1.5m&<3m. >0.3m&<1.5m.
Other * PNAP APP-48 & Supervision Code — Provision of qualified supervision
considerations (PNAP APP-28 for supervision in the “scheduled areas”).

Construction Site (Safety) Regulations 41 — Safe guarding the edges of
excavation.

No additional floor area will be resulted after the excavation work.
The MOE, MOA & EVA not affected.

PNAP represents Practice Notes for Authorized Person, Registered Structural Engineers & Registered Geotechnical Engineers;
Supervision Code represents Code of Practice for Site Supervision 2005; MOE represents means of escape in case of fire;
MOA represents means of access for fire fighting and rescue & EVA represents emergency vehicular access.
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3.6 External Rendering, External Wall Tiles, Roof Tiles or Panel Fixed by Metal Dowels

MW Items 1.31 2.33
Simple Erection, repair or removal of panel fixed by metal dowels & fixings onto a
Comparison of |wall inside a building ...
Descriptions Highest point of the panel from adjoining floor
> 10 m. >3m&<10m.
Other Fire resistance of the wall not affected.

considerations

1.31

|] effrom adjoining | Di 8ﬁ’@]ﬁ]@© adjeiniing

H_T] lloor> 3 m &= 10 m

el

l:.

19
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MW ltems 2.34 3.31
Simple Laying, repair or removal of external |Erection, repair or removal of any
Comparison of [rendering, external wall tile or roof  |cladding fixed to the external wall
Descriptions ([tile ... ... any part of the cladding < ém
) ) from the adjoining ground or

For repair of any external rendering, | Jisining floor

highest point of the area to be I E '

repaired > 3m from the adjoining

ground or adjoining floor;

Other than the repair of external

rendering, highest point of the

rendering or tile > 3m from the

adjoining ground or adjoining floor;

For roof tile, gradient of roof > 1 in

4,
Other * PNAP APP-102 para. 5 & Guidelines for the Removal of Typical
considerations Unauthorized Building Works & General Maintenance of External Walls

s.5 — General safety requirements.

* Agreement from the IO / co-owners of the external wall / roof (if being

common part).

* B(C)R 48 — Making the roof

weqtherproof.

* PNAP ADV-31 / PNRC 67 -
Proper design & specification for
external rendering / tiling works.

e B(C)R 39 & PNAP APP-16 -
Proper specification of material,
fixings, strength & durability for
cladding.

B(C)R represents Building (Construction) Regulations; PNAP represents Practice Notes for Authorized Person, Registered
Structural Engineers & Registered Geotechnical Engineers & PNRC represents Practice Notes for Registered Confractors.

3.31

adjoining floor < 6 [

Distance fr
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3.7 Fence Wall or External Mesh Fence

MW ltems 1.7 2.6 1.8 2.7
Simple Erection or alteration ...
g:'s':gi':tlii:: of .. solid fence wall ... ... external mesh fence ...

Erected on-grade; &

Height > 1.5 m Height <1.5m. [Height >3 m & < [Height <3 m.
&<5m. 10 m.

Other * B(P)R 30 — No obstruction to the natural lighting & ventilation
considerations |,

PNAP APP-103 - Not construct fence wall on newly reclaimed land.
*  PNAP ADV-22 - Control of the felling or transplanting of trees.

* Associated excavation works & footing may be MW item 1.12 or 2.11 &
1.11 or 2.10.

* The MOE, MOA & EVA not affected.

B(P)R represents Building (Planning) Regulations; EVA represents emergency vehicular access; MOA represents means of
access for fire fighting and rescue; MOE represents means of escape in case of fire & PNAP represents Practice Notes for
Authorized Person, Registered Structural Engineers & Registered Geotechnical Engineers.

gllF= 258
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27

MW Items 1.9 3.4 1.10 3.5
Simple Removal ...
g:::l:i‘::;'ii‘::; of . solid fence wall ... .. external mesh fence ...
Erected on-grade; &
Height > 3 m. Height > 1.1 m  |Height > 5 m. Height > 3 m & <
& <3 m. 5m.
Other Code of Practice for Demolition of Buildings 2004 - Provision of
considerations |precautionary measures.

Height > 3 m & = 5 m

2010/10



3.8

Glass Reinforced Polyester (“GRP”) Water Tank

Technical Guidelines on Minor Works Control System

MW ltems 23 2.4
Simple Replacement ... GRP water tank on  [Removal ... GRP water tank on roof
Comparison of |roof ...
Descriptions in accordance with the original
design ...
Water head of tank < 2m;
Capacity of tank <9 m’; &
Distance from the edge of roof < 1.5 m.
Other Practice Notes for Authorized Person, Registered Structural Engineers &
considerations |Registered Geotechnical Engineers APP-100 — Structural design of the tank &

the fixing arrangement.

23
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3.9

MW ltems

Internal Staircase

1.1

1.32

3.1

Simple

Comparison of

Erection or alteration ...

Removal ...

Removal of the whole ...

on the lowest storey ...

Descriptions
internal staircase ...
not used as a MOE or MOA ...
Not involve alteration of structural elements, except a simply supported beam
that -
(i) not of pre-stressed construction; &
(ii) not used to support any column, flat slab or ribbed beam; &
No additional load to  [Not MW item 3.1. Height of staircase < 1.5
cantilevered slab. m.
Other * B(C)R 8 - Provision of protective barrier if level difference > 600 mm is
considerations resulted after completion of works.

e B(C)R Part XIl -
Design of concrete.

e B(C)R 90 & FRC
Code para.
5,6 &10.2-
Compartment volume
& fire resisting
construction.

* B(P)R 72, PNAP APP-
41 & BFA Manual
Div. 7 & 8 — Persons
with a disability to
travel.

* FRC Code para. 12 -
Smoke barrier.

e Associated formation
of slab opening may
be MW items 1.2 or
2.1.

* Demolition Code —
Necessary provision
of precautionary
measures.

*  Not the access for
maintenance to roof,
flat roof or canopy,
efc.

B(CR represents Building (Constfruction) Regulations; B(P)R represents Building (Planning) Regulations; BFA Manual
represents Design Manual — Barrier Free Access 2008; Demolition Code represents Code of Practice for Demolition of
Buildings 2004, FRC Code represent Code of Practice for Fire Resisting Constfruction 1996; MOA represents means of
access for firefighting & rescue & MOE represents means of escape in case of fire.

24
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3.10 Metal Gate on Fence Wall or at the Entrance of a Building

26

MW Items 1.16 2.16 3.13
Simple Erection, alteration or repair... Erection, alteration,
Comparison of repair or removal...
Descriptions Y

at a fence wall or at an entrance to a building ...
No additional load to cantilevered slab;
Not involve alteration of other structural elements;
Height of gate < 3.2 m; &
Weight of at least one Weight of at least one
leaf > 300 kg. leaf > 200 kg; &
Weight of each leaf < |Weight of each leaf <
300kg; 200 kg.
Not DEW item 8 (see
6.1).
Other * B(P)R 15 - Not to open the gate over streets.
considerations

* MOE Code para. 8.2, Table 2 & para. 16.4 - Provision of locking
devices that can be readily open from inside without the use of key &
control of the min. width of metal gate if the metal gate is fixed at the
entrance of building as well as the exit of any required staircase.

* PNAP APP-146 & PNRC 68 - Design & installation standards of metal

gate.

* The MOE, MOA & EVA not affected.

* Shutter Code issued by the Electrical & Mechanical Services Department
should be complied with if the metal gates are electrically operated.

* A Safety Guide on Gate Work issued by the Labour Department — Safety
tips & key points to note on gate-related work.

B(P)R represents Building (Planning) Regulations; EVA represents emergency vehicular access; MOA represents means
of access for access for firefighting & rescue; MOE represents means of escape in case of fire; MOE Code represents
Code of Practice for the Provision of Means of Escape in Case of Fire 1996; PNAP represents Practice Notes for
Authorized Person, Registered Structural Engineers & Registered Geotechnical Engineers; PNRC represents Practice Notes
for Registered Contractors & Shutter Code represents Code of Practice for Installation of Electrically Operated Sliding
Cates, Sliding Glass Doors & Rolling Shutters.
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MW ltems 1.40 2.40 3.33
Simple Removal ...
Comparison of 1
Descriptions |9 @ fence wall or at an entrance to a building ...
No additional load to cantilevered slab;
Not involve alteration of other structural elements;
Height of the gate < 3.2 m; &
Weight of at least one  |Weight of at least one
leaf > 300 kg. leaf > 200 kg; &
Weight of each leaf < |Weight of each leaf <
300 kg; 200 kg
Not DEW item 8 (see
6.1).
Other Code of Practice for Demolition of Buildings 2004 — Necessary provision of

considerations

precautionary measures.

DEW represents designated exempted works.

27
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3.11

28

Non-loadbearing External Reinforced Concrete (“RC”) / Block Wall

MW Items 1.15 | 2.13 2.15
Simple Erection, alteration or removal ... Repair ...
g:::'::;;.i‘::; of external RC wall (other than a load bearing wall) of a building ...

No additional load to cantilevered slab;

Not involve alteration of other structural elements; &

Height of wall

>1.Tm & <3.5m. <1.1 m. <3.5m.
Other * B(C)R 41 - Protection against penetration of moisture.
considerations

B(C)R Part XIl - Design of concrete.

PNAP APP-24 para. 10 & PNRC 14 para. 9 — Not having any opening
within 5m of the MTR vent shaft.

PNAP APP-86 — Design & construction of non-loadbearing wall.
PNAP ADV-15 & PNRC 41 - Control of fixing of reinforcement.
B(DW)R 10 - Not to overload the floor.

B(DW)R 11 - Provision of precautionary measures from sudden collapse
on cutting the steelwork.

B(P)R 3A & PNAP APP-110 - Provision of protective barrier to opening
on external wall.

Demolition Code — Necessary provision of precautionary measures for
removal.

FRC Code para. 7, 12.3, 11.7, 11.8, etc. — Fire resisting wall / spandrel.

Existing provision for the building under JPN 1 & 2 not contravened if
green features are provided.

Agreement from the 10 / co-owners of the external wall (if being common
part) should be sought.

B(C)R represents Building (Construction) Regulations; BIOW)R represents Building (Demolition Works) Regulations; B(P)R
represents Building (Planning) Regulations; Demolition Code represents Code of Practice for Demolition of Buildings 2004;
FRC Code represent Code of Practice for Fire Resisting Construction 1996; JPN represents Joint Practice Notes; PNAP
represents Practice Notes for Authorized Person, Registered Structural Engineers & Registered Geotechnical Engineers &
PNRC represents Practice Notes for Registered Contractors.

(elight ofwell & 1.0 i & 5 S5 k.

2.15
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MW ltems 2.14 3.11 3.12
Simple Erection, alteration or removal ... Repair ...
g:::'::;;llic:‘ns of external block wall (other than a load bearing wall) of a building ...

No additional load to cantilevered slab;

Not involve alteration of any other structural elements; &

Height of wall

>1.1m&<3.5m. <1.1m. <3.5m.
Other * B(C)R 41 - Protection against penetration of moisture.
considerations

PNAP APP-24 para. 10 & PNRC 14 para. 9 — Not having any opening
within 5m of the MTR vent shaft.

PNAP APP-86 - Design & construction of non-loadbearing wall.
B(DW)R 10 - Not to overload the floor.

B(P)R 3A & PNAP APP-110 - Provision of protective barrier to opening
on external wall.

FRC Code para. 12.3 - Provision of spandrel, if applicable.

Existing provision for the building under JPN 1 & 2, if applicable, not
contravened.

Demolition Code — Necessary provision of precautionary measures.
Precautionary measures are required before the formation of opening
in a block wall to avoid the collapse of block wall above the opening.
Provision of lintel for the new opening is also required.

B(C)R represents Building (Construction) Regulations; B(DW/)R represents Building (Demolition Works) Regulations; B(P)R
represents Building (Planning) Regulations; Demolition Code represents Code of Practice for Demolition of Buildings 2004;
FRC Code represent Code of Practice for Fire Resisting Construction 1996; JPN represents Joint Practice Notes & PNAP
represents Practice Nofes for Authorized Person, Registered Structural Engineers & Registered Geotechnical Engineers.

doffwall
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3.12  Opening in Floor Slab

30

MW Items 1.2 2.1
Simple Formation of opening in a slab ...
g::y:i‘:;iii:: of No additional load to cantilevered slab;
mZ: i_nvolve alteration of structural elements, except a simply supported beam
(i) not of pre-stressed construction; &
(ii) not used to support any column, flat slab or ribbed beam.
Area of opening > 1 m* & 4.5m’. |Area of opening <1 m’; &
Not DEW item 1 (see 6.1).
Other * B(DW)R 10 - Not overload the floor.
considerations

* B(DW)R 11 - Provision of precautionary measures from sudden collapse
on cutting the steelwork.

* B(C)R 90 & FRC Code para. 5, 6 & 10.2 - Control of compartment

volume & fire resisting construction.

* FRC Code para. 12 - Provision of a 450 mm smoke barrier to surround
the opening at the underside of the floor.

* Usage of the slab opening e.g. for passage of building service, drainage,
lift, staircase etc be clearly indicated on plan;

* B(C)R 8 & B(P)R 3A - Level difference resulted after completion of works.

* For forming openings to combine two adjoining residential units, JPN 1
& 2 should not be contravened if there are green features provided to the
units.

B(C)R represents Building (Construction) Regulations; B(DW)R represents Building (Demolition Works) Regulations; B(P)R
represents Building (Planning) Regulations; DEW represents designated exempted works; FRC Code represent Code of
Practice for Fire Resisting Construction 1996; JPN represents Joint Practice Notes & PNAP represents Practice Notes for
Authorized Person, Registered Structural Engineers & Registered Geotechnical Engineers.
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MW Items 1.35 2.35
Simple Reinstatement ...
g:smcl:i‘:tlii:: of in accordance with the original design ...

No additional load to cantilevered slab;

Not involve alteration of other structural elements; &

Area of opening > 1 m” & 4.5 m”.

Distance between the 2 farthest
points within the area of opening >
150 mm.

Other * B(C)R Part XIl, Concrete Code & PNAP APP-142 — Design of concrete.
considerations |, pNAP ADV-15 & PNRC 41 - Control of fixing of reinforcement.

B(C)R represents Building (Construction) Regulations; Concrete Code represents Code of Practice for Structural Use of
Concrete 2004; PNAP represents Practice Notes for Authorized Person, Registered Structural Engineers & Registered
Geotechnical Engineers & PNRC represents Practice Notes for Registered Contractors.

m Arca off opening = 1 m®

{

Area off epening. > Im* & = 4 Disienes > 150 mm
g (sse fiem 1 of 6.1.2)
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2012/06 Revisions are marked in blue for ease of reference.

3.13 Protective Barrier (other than an External RC or Block Wall)

MW Items 1.6 2.5 | 3.3
Simple Alteration or removal ... Repair or replacement ...
Comparison of . .
Descriptions protective barrier (other than an external RC wall or block wall) ...
in accordance with the original design ...
Not result in any additional load to any cantilevered slab; &
Level on which the protective barrier is
located
>2m =2m
from its adjacent level.
If the lowest frame of the existing window or window wall < 1.1 m from its
adjoining structural floor level, part of the window or window wall forms part
of the existing protective barrier.
Modification of the design, layout, materials used, etc. for these kinds of
existing window or window wall are alteration of protective barrier under
minor works item 1.6. Repair or replacement of them in accordance with the
original design is minor works item 2.5 or 3.3.
Other * B(C)R 8 & PNAP APP-
considerations 110 - Layout of protective

barrier to the staircase &
associated opening.

* B(C)R 17 - Design of min.
horizontal imposed loads
on protective barrier.

* B(P)R 3A & PNAP APP-
110 - Layout of protective
barrier to opening on
external wall.

* PNAP APP-37 - Curtain
wall, window & window
wall systems, in particular
the guidelines on design,
standards & installation
of window system, quality
& heat soak process o
tempered glass, and
submission of compliance
certificate of test report.

* FS Code clause C11.1 - Fire
resisting spandrel.

* Existing provision for
the building under JPN
1 & 2, if applicable, not
contravened.

B(C)R represents Building (Construction) Regulations; B(P)R represents Building (Planning) Regulations; FS Code represents
Code of Practice for Fire Safety in Buildings 2011; JPN represents Joint Practice Notes; & PNAP represents Practice Notes
for Authorized Persons, Registered Structural Engineers & Registered Geotechnical Engineers.
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: T
level °L3F©ﬁ’©ﬁﬂ@©@@ﬁn
adjacentleve] > 2 m

e
Level diffference

~ddiacent level = 2 m

Distance from adjacent
level < 1.1m
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2.5
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IR e from adjacent level <IN
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3.14 Removal of Architectural Projection, Canopy, Supporting Frame for an Air-
conditioning Unit or any Associated Air Ducts, or Rack (other than a drying rack)

MW ltems 2.31 3.26
Simple Removal ... projecting from external wall of a building ...
g:;:':i:l;liso:: of Projects > 750 mm; Projects <750 mm;

Not constructed of concrete; &

Not DEW item 13 or 14 (see 6.1).

Other Building (Demolition Works) Regulations 5 — Not having the electric cables
considerations |or the apparatus remained electrically charge, if applicable.

DEW represents designated exempted works.

} /H:,Fy""l _

s
Distance from giound =58 m

%ﬁ’@ﬁé@ﬁﬁ@lﬁ] = 750.min
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3.15

Removal of Chimney

Technical Guidelines on Minor Works Control System

MW ltems 1.37 2.37
Simple Removal ... attached to external wall ... or on the roof of a building ...
g:::?;:lii‘:‘: of Highest point < 10m from the level of |Highest point < 5m from the level of
adjoining roof; & adjoining roof; &
Not MW item 2.37 Smallest cross-sectional dimension <
500 mm.
Other Building (Demolition Works) Regulations 3 — Provision of precautionary
considerations |measures.

_Hei‘ght>5m&s 10 m

'\\sm

ol les OgosSmseciional "-fi
dimensiem K50 Ofmi! \
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3.16 Removal of Unauthorized Floor Slab or Unauthorized Structure

36

MW Items 1.30 | 2.32

Simple Removal ... unauthorized structure (other than an architectural projection,

Comparison of [canopy, frame or rack) ...

Descriptions . -
projecting > 2 m from the external pr0|echng < 2 m from the external
wall; & wall; &
If the structure is fixed to a balcony or [If the structure is fixed to a balcony
canopy that is a cantilevered slab, the |or canopy that is a cantilevered slab,
span of balcony or canopy > 1 m. the span of balcony or canopy < 1m.

Other * B(DW)R 10 - Not to overload the floor.

considerations

B(DW)R 11 - Provision of precautionary measures from sudden collapse
on cutting the steelwork.

PNAP APP-21 - Provision of measures for public safety when carrying
out demolition works.

Other legislations affecting the associated provision of protective barrier
/ external wall should be complied with.

Guidelines for the Removal of Typical Unauthorized Building Works
& General Maintenance of External Walls s.4 — General safety
requirements.

B(DW/)R represents Building (Demolition Works) Regulations & PNAP represents Practice Notes for Authorized Person,
Registered Structural Engineers & Registered Geotechnical Engineers.
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MW ltems 1.38 2.39 3.32
Simple Removal ... unauthorized|Removal ... unauthorized single storey structure
Comparison of |structure
Descriptions

located on-grade or on a slab (other than a cantilevered slab);

No alteration of structural elements;

Height of structure

>5m&<10m; <5m; <2.5m;

Not a flat slab, pre-stressed concrete construction, transfer girder, hanger,
cantilevered structure with a span > 1.2 m or earth retaining structure;

Span of structural element of the structure

<6 m; & <4.5m;
Structure < 2 storeys. Not MW item 3.32. Roofed over area <
20 m% &

If on roof, any part of
the structure > 1.5 m
from the edge of roof.

Other * B(DW)R 10 - Not to overload the floor.

considerations |, B(DW)R 11 = Provision of precautionary measures from sudden collapse

on cutting the steelwork.

* PNAP APP-21 - Provision of measures for public safety when carrying
out demolition works.

* Other legislations affecting the associated provision of protective barrier
/ external wall should be complied with.

* Guidelines for the Removal of Typical Unauthorized Building Works
& General Maintenance of External Walls s.4 — General safety
requirements.

B(DW)R represents Building (Demolition Works) Regulations & PNAP represents Practice Notes for Authorized Person,
Registered Structural Engineers & Registered Geotechnical Engineers.

N [Lcight = A X
il Soan of siiudiural element = 4.5 mit
Roofed BVer areg 2

D)
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MW ltems 1.39 2.38

Simple Removal ... unauthorized floor slab. |Removal ... unauthorized structure
Comparison of hung underneath the soffit of a
Descriptions balcony or canopy (other than a

cantilevered slab) or fixed to a
balcony or canopy (other than a
cantilevered slab).

Other e B(DW)R 10 - Not to overload the floor.
considerations |,

B(DW)R 11 - Provision of precautionary measures from sudden collapse
on cutting the steelwork.

* PNAP APP-21 - Provision of measures for public safety when carrying
out demolition works.

* Other legislations affecting the associated provision of protective barrier
/ external wall should be complied with.

* Guidelines for the Removal of Typical Unauthorized Building Works
& General Maintenance of External Walls s.4 — General safety
requirements.

B(DW)R represents Building (Demolition Works) Regulations & PNAP represents Practice Notes for Authorized Person,
Registered Structural Engineers & Registered Geotechnical Engineers.
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3.17 Repair of Structural Elements

MW ltems 1.17 2.17

Simple Repair ... structural elements Repair ... slab or beam (other than

Comparison of |(including any column, shear wall, a flat slab, cantilevered slab, ribbed

Descriptions flat slab, cantilevered slab, ribbed slab, waffle slab, pre-stressed beam,
slab, waffle slab, pre-stressed beam, [post-tensioned beam, cantilevered
post-tensioned beam, cantilevered beam, transfer plate or transfer
beam, transfer plate, transfer beam  [beam) ...
or earth retaining structure) ...
in accordance with the original design ... not result in any additional load to
any cantilevered slab.

Other * B(C)R Part XIl - Design of concrete.

considerations

* B(DW)R 11 - Provision of precautionary measures from sudden collapse
on cutting the steelwork.

* PNAP ADV-15 & PNRC 41 - Control of the fixing of reinforcement.

* PNAP APP-102 para. 5 & Guidelines for the Removal of Typical
Unauthorized Building Works & General Maintenance of External Walls
s.5 — General safety requirements.

B(C)R represents Building (Construction) Regulations; B(DW)R represents Building (Demolition Works) Regulations & PNAP

represents Practice Notes for Authorized Person, Registered Structural Engineers & Registered Geotechnical Engineers.
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3.18 Signboard

MW ltems

1.20 2.18

3.16

Simple

Erection or alteration ... projecting signboard ...

Erection, alteration or
removal ...

Comparison of projecting
Descriptions signboard (including
replacement of display
surface ...)
Not consist of stone;
No additional load to cantilevered slab;
Not involve alteration of structural e|ements;
Display area > 10 m” & [Display area < 10 m’;  |Display area < 1 m%;
<20 m%
Projects < 4.2 m; & Projects <1 m;
Thickness < 600 mm. Thickness < 300 mm; &
Not MW item 3.16. Any Fort of S|gnboard <
rom ground
Other * BO s31(1)(aa) & PNAP APP-126 Appendix G — Control of the projections
considerations of signboard on or over streets.

* PNAP APP-126 Appendices C-F, H & | — Design & construction
requirements of signboard given by the BA, FSD, TD & HyD, etc.

* B(P)R 30 - Natural lighting & ventilation, prescribed plane for prescribed
window for adjacent building on the same site, if any, not obstructed.

* PNAP APP-24 Appendix A s.C.1 & PNRC 14 - No signboard projected

within 6 m of the MTR tracks.

* Agreement from the IO / co-owners of the external wall / roof (if being

common part) should be sought.

Harbour Planning Guidelines for Victoria Harbour
and its Harbour-front Areas issued by the
Harbourt-front Enhancement Committee — Harbour
planning principles.

In case of signboard
projecting < 600 mm
over a footpath, any
part of the signboard
should have a clearance
> 2.5 m from ground.

B(P)R represents Building (Planning) Regulations; BA represents Building Authority; BO represents Buildings Ordinance;
FSD represents Fire Services Department; HyD represents Highways Department; PNAP represents Practice Notes for
Authorized Person, Registered Structural Engineers & Registered Geotechnical Engineers; PNRC represents Practice Notes
for Registered Confractors & TD represents Transport Department.

40
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3.16

Projection

Bi<42 m

I D onee = 100G
Thickness = @00 {mim'~

-

Not Minor Work

O RiEpleyAelrea < 1 m’
S eealilziojcciion < 1 m
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MW ltems 1.21 2.20 2.22
Simple Erection or alteration ... |Erection or alteration Erection or alteration of
Comparison of |signboard on roof ... .. signboard on or any outdoor signboard
Descriptions hung underneath the together with a spread

soffit of a balcony or footing ...
canopy (other than a
cantilevered slab) ...
Not consist of stone;
Display area <20 m*  [Display area <2 m% Display area < 1 m%
No part projects beyond [No part projects beyond
the external wall of the [the balcony or canopy;
building;
Thickness < 600 mm; Thickness < 100 mm; & |Thickness < 300 mm
Any part of signboard Any Fort of 5|gnbooro| <
< 6 m from the level of rom ground
roof;
No additional load to  [Height of signboard < |Involve depth of
cantilevered slab; & 600 mm excavation < 500 mm
Not involve alteration of for construction of the
structural elements footing; &
Not involve excavation
within “scheduled
areas” no. 1 or 3.
Other * PNAP APP-126 Appendices C-F, H & | — Design & construction
considerations requirements of signboard given by the BA, FSD, TD & HyD, etc.

* Agreement from the IO / co-owners of the external wall / roof / the
ground (if being common part) should be sought.

B(P)R 30 — Natural lighting & ventilation not

obstructed.

* Hong Kong
Airport (Control
of Obstructions)
Ordinance & PNAP
APP-32 - Not
exceeding the airport
height restrictions.

* If roof is a refuge
floor, complied
with respective
requirements under

MOE Code.

* Drainage on roof not
obstructed.

BO s31(1)(aa) & PNAP
APP-126 Appendix

G - Control of the
projections of signboard
on or over streets.

Associated excavation
works & footing may be
MW item 1.12 or 2.11
& 1.11 or 2.10.
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MW ltems 1.21 2.20 2.22
Other * Existing water
considerations proofing of the roof

not damaged.

* Harbour Planning
Guidelines for
Victoria Harbour
and its Harbour-
front Areas issued
by the Harbourt-
front Enhancement
Committee — Harbour
planning principles.

B(P)R represents Building (Planning) Regulations; BA represents Building Authority; BO represents Buildings Ordinance; FSD
represents Fire Services Department; HyD represents Highways Department; PNAP represents Practice Notes for Authorized
Person, Registered Structural Engineers & Registered Geotechnical Engineers & TD represents Transport Department.

Level differenes
from reof = 6 m

2.22

T[h]u@kmg = 300 [yl
Excavationfdepin < 500 mm

Helght = 600 i,

,. "

Dugpﬂ@y area s 2 mmz
Thidkness = 100 mm
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MW ltems

1.22

2.19

3.17

Simple Erection or alteration ... wall signboard ... Erection, alteration
Comparison of or removal ... wall
Descriptions signboard (including
replacement of display
surface ...)
No additional load to cantilevered slab;
Not involve alteration of structural elements;
With LED, display area
>5m’&<20m% <5m’
Without LED, display area
>10m’ & <40 m’; & <10m’ & <5 m2
Not consist of stone if any part of signboard > ém Any Fort of 5|gnboord <
from ground. rom ground
Not MW item 3.17 or Not DEW item 10 or 11
DEW item 10 (see 6.1). |(see 6.1).
Other * BO s31(1)(aa) & PNAP APP-126 Appendix G — Control of the projections
considerations of signbocrd on or over streets.

* PNAP APP-126 Appendices C-F, H & | — Design & construction
requirements of signboard given by the BA, FSD, TD & HyD, etc.

* B(P)R 30 - Natural lighting & ventilation.

* Agreement from the IO / co-owners of the external wall / roof (if being
common part) should be sought.

* If signboard projecting < 600mm over a footpath, clearance > 2.5 m

from ground.

*  Wall signboards at overhead of shopfront should have a clearance >
2.5 m from ground; and should be structurally independent without
supporting any roller shutter, air-conditioning unit or being used for

storage.

* Harbour Planning Guidelines for Victoria Harbour and its Harbour-front
Areas issued by the Harbourt-front Enhancement Committee — Harbour

planning principles.

B(P)R represents Building (Planning) Regulations; BA represents Building Authority; BO represents Buildings Ordinance; DEW
represents designated exempted works; FSD represents Fire Services Depariment; HyD represents Highways Department;
LED representfs light emitting diodes; PNAP represents Practice Notes for Authorized Person, Registered Structural Engineers
& Registered Geotechnical Engineers & TD represents Transport Department.
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MW ltems

1.23

2.21

2.23

Simple Erection or alteration ... outdoor signboard fixed |Replacement of
Comparison of [on-grade (other than the construction of a spread |display surface of any
Descriptions  [footing) ... signboard of MW item
1.20, 1.21,1.22, 1.2

Display area <20 m?;  |Display area < 10 m%; 2.1(8)I 219 220 2‘2?'

Thickness < 600 mm; & or 2.22.

Any Fort of 5|gn|ooaro| < Any Fort of 5|gnboord <

rom ground rom ground

Not MW item 2.21
Other * PNAP APP-126 Appendices C-F, H & | — Design & construction
considerations requirements of signboard given by the BA, FSD, TD & HyD, etc.

* Associated excavation works & footing may be MW item 1.12 or 2.11 &

1.11 or 2.10.

* Agreement from the IO / co-owners of the external wall / roof (if being
common part) should be sought.

Harbour Planning Guidelines for Victoria Harbour
and its Harbour-front Areas issued by the

Harbourt-front Enhancement Committee — Harbour
planning principles.

BA represents Building Authority; FSD represents Fire Services Department; HyD represents Highways Department; PNAP
represents Practice Notes for Authorized Person, Registered Structural Engineers & Registered Geotechnical Engineers &
TD represents Transport Department.
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Technical Guidelines on Minor Works Control System

MW ltems 1.24 2.24 3.18
Simple Removal of any Removal ... projecting signboard
Comparison of |signboard (other than ) ; ) ;
Descriptions  |removal of spread Display area < 20 m* & [Display area <2 m?
footing of any outdoor  |Not MW item 3.18. Projects <2 m; &
signboard) other than
MW item 2.24, 2.25, Any part of signboard <
2.26,2.27,3.16,3.17, 6 m from ground.
3.18, 3.19, 3.20, 3.21
or 3.22 or DEW item 11
(see 6.1).
Other Building (Demolition Works) Regulations 5 — Not having the electric cables
considerations |or the apparatus remained electrically charge.

DEW represents designated exempted works.

Display area = 20 m®
Thickness = 600 mm

Display area = 2 m”

| Distance from ground s 6 m
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MW ltems 2.25 3.19 3.22
Simple Removal ... signboard  |Removal ... signboard  |Removal ... outdoor
Comparison of |on the roof ..., or ... on roof ... signboard fixed on-
Descriptions  |outdoor signboard ... grade (other than

on-grade (other than removal of the spread
removal of the spread footing of any outdoor
footing of outdoor signboard) ...
signboard), ...
Display area
<20 m’ & <5m% <1 m’; &
Not MW item 3.19 or  [Height of signboard < 2
3.22. m; &
Any part of signboard
> 1.5 m from the edge |< 3 m from ground.
of roof.
Other Building (Demolition Works) Regulations 5 — Not having the electric cables
considerations |or the apparatus remained electrically charge

MW ltems 2.26 3.20
Simple Removal ... wall signboard ...
Comparison of [ ) .
Descriptions With LED, display area < 20 m?
Without LED, display area
<40 m* & <10 m%
Any part of signboard < ém from
ground; &
Not MW item 3.20 or DEW item 11 [Not DEW item 11 (see 6.1).
(see 6.1).
Other B(DW/)R 5 — Not having the electric cables or the apparatus remained
considerations |electrically charge, if applicable.

B(DW)R represents Building (Demolition Works) Regulations; DEW represents designated exempted works; & LED represents
light emitting diodes.

2010/10



Technical Guidelines on Minor Works Control System

Without LED
Projecifon = 600 mmmm
Display arear=-40-m®

T o =
P[F@u@@[?ﬂ@ﬁﬁgmmmm - a
Display area > 1T m* & = 10 m*

MW Iltems 2.27 3.21
Simple Removal ... signboard located on or hung underneath the soffit of a balcony
Comparison of [or canopy (other than a cantilevered slab) ...
Descriptions Not MW item 3.21. If on balcony / canopy, display
area <5 m’;
If hung underneath ..., display area <
2 m% &

Height of signboard < 1 m.

Other Building (Demolition Works) Regulations 5 — Not having the electric cables
considerations |or the apparatus remained electrically charge, if applicable.

Helglt = 1 &
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3.19 Supporting Frame / Structure for Air-conditioner & Water Cooling Tower

MW ltems

1.5

2.2

3.2

Simple

Comparison of

Removal ...

on a cantilevered slab

on-grade / on a slab;

Descriptions with a span of > 1 m.
(if cantilevered other than a
slab, span <1 m); & cantilevered slab;
Not MW item 3.2. Height of structure >
Tm&<2m; &
If on roof -
(i) >1.5m from edge
of roof; or
(ii) with protective
barrier > 1.1 m high
at the roof edge.
Other * Building (Demolition Works) Regulations 5 — Not having the electric
considerations cables or the apparatus remained electrically charge.

50

* Report to the Environmental Protection Department if the cooling tower
contains asbestos & will be demolished on site. The works must be
conducted by registered qualified personnel under the supervision
of registered consultant. See 10.6.4 for reference of the standards
& guidelines on the handling, transportation & disposal of asbestos

containing material.

llmi}?‘ﬂ m&=2m
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Technical Guidelines on Minor Works Control System

MW ltems 1.28 3.27 3.35
Simple Erection, alteration or removal ... Strengthening ...
Comparison of ;
Descriptions .. unauthorized ...

supporting frame for A/C unit or any associated air ducts projecting from

external wall

No additional load to cantilevered slab;

Projects <750 mm; Projects < 600 mm;

Highest point of frame > 3 m from ground; If highest point of frame
< 3 m from ground, not
project over any street /
common part of the
building; &

Designed for an A/C unit

> 100 kg; & <100 kg.

Not MW item 3.27.

Other * B(P)R 7(3) - Not making undesirable projection.
considerations

* B(P)R 30 & 31 — Natural lighting & ventilation.
*  PNAP APP-112 - Proper disposal system for condensation.

* Agreement from the IO / co-owners of the common area should be
sought for erection of metal frame.

* B(DW)R 5 - Not having the electric cables or the apparatus remained
e|ectricq||y chcrge before alteration or removal.

* Report to the Environmental Protection Department if the cooling tower
contains asbestos & will be demolished on site. The works must be
conducted by registered qualified personnel under the supervision
of registered consultant. See 10.6.4 for reference of the standards
& guidelines on the handling, transportation & disposal of asbestos
containing material.

B(DW)R represents Building (Demolition Works) Regulations; B(P)R represents Building (Planning) Regulations & PNAP
represents Practice Notes for Authorized Person, Registered Structural Engineers & Registered Geotechnical Engineers.

3.27

Wei

:

Not Minor Works for erection _
or alteration (See 3.14)

Nlivs\
htsﬁl?\q_kg Al
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MW ltems 1.29 3.28 3.34

Simple Erection or alteration ... |Erection, alteration or  |Strengthening ...
Comparison of removal ... )
Descriptions .. unauthorized ...

supporting structure for A/C unit, water cooling tower or any associated air

ducts on-grade / on a slab (other than a cantilevered slab) ...

Height of structure < 1.5m; &

Designed for an A/C unit / water cooling tower

> 150 kg. <150 kg; & <100 kg.
Not DEW item 12 (see
6.1).
Other * B(P)R 30 & 31 — Natural lighting & ventilation.

considerations |. (i sirycture is fixed on roof & the roof is designated as refuge floor,

the respective requirements for refuge floor stipulated in the MOE Code
complied with.

* Drainage on roof not obstructed.
* Existing water proofing of the roof not damaged.
* PNAP APP-112 - Proper disposal system for condensation.

* Agreement from the IO / co-owners of the common part should be
sought for erection of structure.

* B(DW)R 5 — Not having the electric cables or the apparatus remained
electrically charge before alteration.

* Report to the Environmental Protection Department if the cooling tower
contains asbestos & will be demolished on site. The works must be
conducted by registered qualified personnel under the supervision
of registered consultant. See 10.6.4 for reference of the standards
& guidelines on the handling, transportation & disposal of asbestos
containing material.

B(DW)R represents Building (Demolition Works) Regulations; B(P)R represents Building (Planning) Regulations; DEW
represents designated exempted works; MOE Code represents Code of Practice for the Provision of Means of Escape in
Case of Fire 1996 & PNAP represents Practice Notes for Authorized Person, Registered Structural Engineers & Registered
Geotechnical Engineers.

Profeei: borri?m

Uy Weight ~150 kg
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3.20 Supporting Structure for Antenna, Transceiver or Radio Base Station on Roof

MW ltems 1.13 3.9 1.14
Simple Erection or alteration ... |Erection, alteration or Erection or alteration ...
Comparison of removal ...
Descriptions . . .
supporting structure for an antenna or transceiver supporting structure
on the roof ... for a radio base
station solely for
telecommunications
services in the form of
an equipment cabinet on
the roof ...
No additional load to cantilevered slab;
No part projects beyond the external wall of the Length of cabinet < 1.5
building; & m; width of cabinet < 1
- - m; & height of cabinet <
Designed for an antenna or transceiver 23 m.
> 150 kg. <150 kg.
Other * Hong Kong Airport (Control of Obstructions) Ordinance & PNAP APP-32
considerations - Not exceeding the airport height restrictions.

B(DW)R 5 - Not having the electric cables or the apparatus remained
electrically charge before alteration.

If the roof is designated as refuge floor, the respective requirements for
refuge floor stipulated in the MOE Code complied with.

Prescribed plane for prescribed window for adjacent building on the
same site, if any, not obstructed.

Drainage on roof not obstructed.

Agreement from the 1O / co-owners of the roof (if being common part)
should be sought.

Existing water proofing of the roof not damaged.

The antenna, transceiver and radio base station in the form of equipment
cabinet of a size not larger than 1.5 m (L) x 1 m (W) x 2.3 m (H)

are equipment only and not considered as minor works. Erection or
alteration of radio base stations larger than 1.5 m (L) x T m (W) x 2.3

m (H) are building works requiring prior approval of plans and consent

from the BA.

Guidance Note for Submission of Applications by Operators for the
Installation of Radio Base Stations for Public Telecommunications
Services in Buildings and on Rooftops issued by the Office of the
Telecommunications Authority.

B(DW/)R represents Building (Demolition Works) Regulations & PNAP represents Practice Notes for Authorized Person,
Registered Structural Engineers & Registered Geotechnical Engineers.
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1.13

Leng
Wiid
Heig

B
Weight = 15019

The antenna, transceiver and radio base station in the form of equipment cabinet of a size not
larger than 1.5 m (L) x 1 m (W) x 2.3 m (H) are equipment only and not considered as minor
works. Erection or alteration of radio base stations larger than 1.5 m (L) x 1 m (W) x 2.3 m (H)
are building works requiring prior approval of plans and consent from the BA.
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MW ltems 2.12 3.8 3.10
Simple Removal ... Removal ...
Comparison of . . - . .
Descriptions radio base station for telecommunications services |supporting structure

in the form of an enclosure or equipment cabinet [for an antenna or
together with its supporting structure located on transceiver located on
the roof of a building ... the roof of a building.
Length of station < 4.5 m;
Width of station < 4.5 m;
Height of station
<23 m; & <2m;
Not MW item 3.8. Any part of the station >
1.5 m from the edge of
roof; &
Not involve any concrete
structural elements.
Other * Building (Demolition Works) Regulations 5 — Not having the electric
considerations cables or the apparatus remained electrically charge, if applicable.

* The antenna, transceiver and radio base station in the form of equipment
cabinet of a size not larger than 1.5 m (L) x 1T m (W) x 2.3 m (H) are
equipment only and not considered as minor works.

~ Distance cdge
o roe S 1.5 m
kengiih = 4.5 m
Wichh = 4.5 m
VHsight = 2 m

P = -

The antenna, transceiver and radio base station in the form of equipment cabinet of a size not
larger than 1.5 m (L) x T m (W) x 2.3 m (H) are equipment only and not considered as minor

WOI'I(S.
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3.21 Supporting Structure for Photovoltaic System

MW ltems 1.5 2.2 3.2
Simple Removal ...
g:::gi(:;iic:‘: of on a cantilevered slab  |on-grade / on a slab;
with a span of > 1 m.
(if cantilevered slab, other than a
span< 1 m); & cantilevered slab;
Not MW item 3.2. Height of structure > 1
m&s2m; &
If on roof -

(i) >1.5m from edge
of roof; or

(ii) with protective

barrier2 1.1 m high
at the roof edge.

Other Building (Demolition Works) Regulations 5 — Not having the electric cables
considerations |or the apparatus remained electrically charge.

m Disienes £ 1.5 m

Feight'= T m
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Technical Guidelines on Minor Works Control System

MW Items 1.19 3.15

Simple Erection or alteration ... Erection, alteration or removal ...
g:smcl:i‘:tiii:: of on-grade / on a slab (other than a cantilevered slab) ...;

Height of structure < 1.5 m; &

Designed for ... system with

at least 1T module > 200 kg. module each < 200 kg;

Not DEW item 12 (see 6.1).

Other * B(P)R 30 - Natural lighting & ventilation.
considerations

* Hong Kong Airport (Control of Obstructions) Ordinance & PNAP APP-32

— Not exceeding the airport height restrictions.

* B(DW)R 5 - Not having the electric cables or the apparatus remained
electrically charge before alteration.

* If the roof is designated as refuge floor, the respective requirements for
refuge floor stipulated in the MOE Code complied with.

* Drainage on roof not obstructed.

* Agreement from the IO / co-owners of the roof (if being common part)

should be sought.

* Existing water proofing of the roof not damaged.

B(DW)R represents Building (Demolition Works) Regulations; B(P)R represents Building (Planning) Regulations; DEW
represents designated exempted works; MOE Code represents Code of Practice for the Provision of Means of Escape in
Case of Fire 1996 & PNAP represents Practice Notes for Authorized Person, Registered Structural Engineers & Registered

Geotechnical Engineers.

£ 1.19
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3.22 Supporting Structure for Solar Water Heating System

58

MW ltems 1.5 2.2 3.2
Simple Removal ...
i f
g:::fi:rtlii‘:'l: °%on a cantilevered slab on-grade / on a slab;
with a span of > 1 m.
(if cantilevered other than a
slab, spans1 m); & cantilevered slab;
Not MW item 3.2. Height of structure > 1
m&s2m; &
If on roof -
(i) >1.5m from edge
of roof; or
(ii) with protective
barrier2 1.1 m
high at the roof
edge.
Other Building (Demolition Works) Regulations 5 — Not having the electric cables
considerations |or the apparatus remained electrically charge.
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MW Items 1.18 3.14
Simple Erection or alteration ... Erection, alteration or removal ...
Comparison of .
Descl:iptions on-grade / on a slab (other than a cantilevered slab) ...;

Height of structure < 1.5 m;

Designed for ... system with

at least 1 thermal collector > 200 kg; [thermal collector each <200 kg;

&

If thermal collector & the water tank are integrated, structure ... designed for
a system with gross weight (when water tank is in full capacity)

> 100 kg/m?’ of the ground / slab <100 kg/m? of the ground / slab

area. area; &
Not DEW item 12 (see 6.1).
Other * B(P)R 30 - Natural lighting & ventilation.

considerations |, Hong Kong Airport (Control of Obstructions) Ordinance & PNAP APP-32
— Not exceeding the airport height restrictions.

* B(DW)R 5 - Not having the electric cables or the apparatus remained
electrically charge before alteration.

* If the roof is designated as refuge floor, the respective requirements for
refuge floor stipulated in the MOE Code complied with.

* Drainage on roof not obstructed.

* Agreement from the IO / co-owners of the roof (if being common part)
should be sought.

* Existing water proofing of the roof not damaged.

B(DW)R represents Building (Demolition Works) Regulations; B(P)R represents Building (Planning) Regulations; DEW
represents designated exempted works; MOE Code represents Code of Practice for the Provision of Means of Escape in
Case of Fire 1996 & PNAP represents Practice Notes for Authorized Person, Registered Structural Engineers & Registered
Geotechnical Engineers.

1.18

Weight = 200 kg
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2012/06 Revisions are marked in blue for ease of reference.

3.23  Window or Window Wall (lowest frame of window or window wall > 1.1m from the adjoining floor)

MW Items 2.8 3.6
Simple Construction, alteration or repair of window or window wall ...
g::ll:i‘:::ii:: of No additional load to cantilevered slab;

Not involve alteration of structural elements, except a simply supported beam

that -

(i) not of pre-stressed construction; &

(ii) not used to support any column, flat slab or ribbed beam;

Not form part of existing protective barrier, i.e. the lowest frame of window or

window wall > 1.1m from the adjoining floor (see also section 3.13 on p.32)

Distance between the highest point of the window or window wall & the

ground

>3.5m, If<3.5m,

span of structural element of the window or window wall < 6 m; &

If <100 m- If>3.5m&=<100m-

(i) involve the main frame of the (i) involve the sub-frame of the
window or window wall; or window or window wall only; &

(i) involve the sub-frame of the (ii) length of the sub-frame < 1.2 m.
window or window wall, & length
of the sub-frame > 1.2 m; &

If>100m-

(i) area of the external wall opening
for the window or window wall <
6m’; &

(ii) length or width (whichever is
shorter) of the opening < 1.8 m.

Other * B(C)R 90 & FS Code subsection C5 & clause C11.1 - Requirements of
considerations fire resisting construction.

* B(P)R 29-33 - Natural lighting & ventilation.

* Building (Energy Efficiency) Regulation 4, Code of Practice for Overall
Thermal Transfer Value in Buildings 1995 & PNAP APP-47 — Energy
efficiency in commercial building / hotel.

* PNAP APP-24 para. 10 & PNRC 14 - No window opening within 5 m of
the MTR vent shaft.

* PNAP APP-37 - Curtain wall, window & window wall systems, in
particular the guidelines on design, standards & installation of window
system, quality & heat soak process of tempered glass, and submission of
compliance certificate of test report.

* PNAP APP-116 & PNRC - Guidelines on design & installation of
aluminium window & fixing of hinges.

* Requirements stipulated in B(P)R 3A complied with, if applicable.

I T s
B(C)R represents Building (Construction) Regulations; B(P)R represents Building (Planning) Regulations; FS Code represents
Code of Practice for Fire Safety in Buildings 2011; PNAP represents Practice Notes for Authorized Persons, Registered
Structural Engineers & Registered Geotechnical Engineers; & PNRC represents Practice Notes for Registered Contractors.
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InvelVe the mein frame
Span of strudiural element = 6 m

Distance ffrom
adjacent level > 1.1 m

Distance! from' ground > 3 SimE8x=wl00m :

Distance from ground = 315m) flr '1||J ﬂll-'h '.'.' .f_mj
Span of structiljelielement'= - ‘ -
Distance from ground > 3.5m 8 <

———

Length of bR dme < 1.2m

Distance fremy
adjacent |eyEENRE

Protective Barrier

1.6
2.5
[ e——— Distance from adjacent level
DistangceyiemyersjcccnflcVe# 1.1 m <1l.1m
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2012/06 Revisions are marked in blue for ease of reference.
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MW Items 2.9 3.7

Simple Removal of any window or window wall ...

Comparison of Not involve al n of el ]

Descripiions ot involve alteration ot structural elements;
Not form part of existing protective barrier, i.e. the lowest frame of window or
window wall > 1.1m from the adjoining floor (see also section 3.13 on p.32)
Height of the window or window wall [Highest point of the window or
<6m; & window wall < 3.5 m from ground.
Not MW item 3.7.

Other * B(C)R 90 & FS Code subsection C5 & clause C11.1 - Requirements of

considerations fire resisting construction.

B(P)R 29-33 — Natural lighting and ventilation. Prescribed windows not
removed.

Building (Energy Efficiency) Regulation 4, Code of Practice for Overall
Thermal Transfer Value in Buildings 1995 & PNAP APP-67 — Energy
efficiency in commercial building / hotel.

PNAP APP-24 para. 10 & PNRC 14 - No window opening within 5 m of
the MTR vent shaft.

PNAP APP-116 and PNRC - Guidelines on design and installation of
aluminium window and fixing of hinges.

Requirements stipulated in B(P)R 3A complied with, if applicable.

B(C)R represents Building (Construction) Regulations; B(P)R represents Building (Planning) Regulations; FS Code represents
Code of Practice for Fire Safety in Buildings 201 1; PNAP represents Practice Notes for Authorized Persons, Registered
Structural Engineers & Registered Geotechnical Engineers; & PNRC represents Practice Notes for Registered Contractors.

- i
leighttefawindow
IDjisteinecestom ground >3.5m




Technical Guidelines on Minor Works Control System

4.1

4.1.1

4.1.2

413

4.2

4.2.1

4.2.2

Statutory Procedures for Carrying Out “Minor Works”
Obtaining Prior Approval and Consent

Alfter the introduction of the “minor works control system” ["MWCS"), “minor works” ("MW"] may
also always be proceeded following the existing mechanism in “obtaining prior approval and
consent” as required under section 14(1) of the Buildings Ordinance ("BO").

An Authorized Person (“AP”) (and a Registered Structural Engineer (“RSE”) and/or a Registered
Geotechnical Engineer ("RGE") where necessary) should be appointed for the design, preparation
and submission of prescribed plans and details, application for approval of plans and application
for the consent to commencement of works, coordination of works and periodic supervision of the
works carried out by the registered contractors, etc.. A Registered General Building Contractor
("RGBC"), a Registered Specialist Contractor ("RSC") or a Registered Minor Works Contractor
("RMWC") has also to be appointed for the carrying out of the works.

Within 14 days after the date of completion of works, the AP (and RSE and/or RGE where
applicable) are required to certify that the works have been completed in accordance with
approved plans and details and are structurally by safe, and then submit to the Building Authority
("BA") the certificate of completion.

Simplified Requirements

— Appointment -

Apart from “obtaining prior approval and consent” from the BA under section 14(1) of the BO,
“the person who arranged for the works to be carried out” may choose to commence “minor
works” under the “simplified requirements” without “obtaining prior approval and consent,” under
section 14AA of the BO. A "prescribed registered contractor®” (“PRC”) of different qualifications
and/or “prescribed building professional® (“PBP”) as appropriate shall be appointed according
to the class and type of MW to be carried out.

Under section 27 of the Building (Minor Works) Regulation (“BIMWIR or the Regulation”), the
appointment of PBP is only required for Class | MW commenced under the “simplified requirements”.
The appointed AP will be responsible for the design and supervision of the works carried out
by the appointed PRC. If the item of works involves any complicated structural or geotechnical
elements, it is required to appoint RSE or RGE for their respective assistance on the design and
supervision of works. Class Il and Class Il MW, however, can be designed, supervised and
carried out by PRC without the appointment of PBP.

4. The "prescribed registered confractor” can be a RGBC, a RSC or a RMWC.

5. The “prescribed building professional” is an AP (and a RSE and/or a RGE if necessary).
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Existing Class | MW Class I MW Class Il MW
“Obtaining Prior under the under the under the
Approval & “Simplified “Simplified “Simplified
Consent” Process Requirements” Requirements” Requirements”

Appoint PBP
(see 4.1.2)

(Prepare design) I

Seek approval of
plans

Appoint PBP
(see 4.2.2)

(Prepare design)

(Submit Forms BA 4, 5 & 6)

Seek consent to
commence works

(Submit Form BA 8)

Appoint PRC

Appoint PRC Appoint PRC
(see 4.2.3) (see 4.2.3)

Appoint PRC
(see 4.2.3)

(Prepare design) (Prepare design)

. . Submit Notice of Submit Notice of
Submit Notice of
Commencement of Works Commencement of Works|| Commencement of Works
(see 4.2.6) (see 4.2.6)

(Submit Form BA 10) (Submit Form MWO1) (Submit Form MWO03)

7 days before 7 days before 7 days before

Carry out works on site

within 14 days within 14 days within 14 days within 14 days
Submit Certificate| Submit Certificate] Submit Certificate Submit Notice &
of Completion of Completion of Completion Certificate of Completion
(see 4.1.3) (see 4.2.7) (see 4.2.7) (see 4.2.7)
(Submit Form BA 14) (Submit Form MW02) (Submit Form MWO04) (Submit Form MWO05)
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4.2.3

4.2.4

4.2.5

4.2.6

4.2.7

4.2.8

Under section 28 of the BIMWIR, “appropriate” PRC should also be appointed for carrying out
different classes, types or items of MW. A RGBC is able to undertake all items of MW regardless
of their classes or types. A RSC, depending on the category of works they are registered for, can
carry out the items of MW specified in section 28 of the BIMWIR. A RMWC can only carry out
the typels) or item(s) of MW that they are registered for. Details can be referred to section 28 of
the BIMWIR or the summary provided at Appendix Il for reference.

A RMWC registered in the name of a company [or known as “‘RMWC(Col] can only carry out
the type(s) of MW under the class for which he is registered with an “authorized signatory” and
the class of registration is downward compatible. For practitioners registered as a RMWC on
individual basis [or known as “RMWC(Ind)"], they can only carry out the item(s) of MWV for which
they have been registered under Class lI.

In order fo facilitate the public to ascertain and appoint appropriate registered contractor in
respect of the MW, a Practice Note for Registered Contractors ("PNRC") was issued advising
registered confractors who are prepared to carry out MW to display clearly and conspicuously
their registration number and relevant details on their publicity materials®.

— Notification -

Upon the appointment of PRC and/or PBP by “the person who arranged for the works to be carried
out”, the appointed person should submit to the BA at least 7 days before the commencement of
any Class | and Class II MW a nofification in the prescribed manners (see 4.2.8). For Class Il
MW, as they have lower level of risk to safety and of smaller scale, no notification is required
before the commencement of works.

On completion of any item of MW regardless of their class, type or size, a cerfificate or notification
(as the case may be) in the prescribed manners should be submitted to the BA within 14 days of
completion for certifying the MW completed under the simplified requirements.

— Submission -
Under the BIMW)IR, the prescribed manners generally refer fo:

(a)  the submission in the specified form of nofification of commencement or certificate of
completion (a checklist of the specified forms is provided at Appendix IV for referencel;

(b)  photograph(s) showing the physical condition of the premises immediately before the
commencement and after the completion of the works (see 4.2.12);

(c)] prescribed plans and details” of the works and any revision as completed (see 4.2.10);
and

(d) if required by section 6.4 of the Technical Memorandum for Supervision Plans 2009, a
supervision plan for Class | MW.

6. Refer to PNRC 70 "Display of Registration Numbers of Registered Contractors on Publicity Materials” for details.

7. Prescribed plans and details are the plans and details prescribed in regulation 8 of the Building (Administration)
Regulations.
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4.2.9 According fo section 37 of the BIMWIR, all prescribed plans and details or plans that are
required fo be submitted under the Regulation must be prepared and signed by the appointed

person.

Appointed
person to

prepare &

sign
Buildin .
9 . Geotechnical
cl I plans; certain Foundation
ass . plqns, assessment,
foundation plans, structural .
i . details,
plans®, structural details or :
; . calculations or
details or calculations
c reports
calculations
Class I Prescribed

l plans &
details

Class Il e o

description
of works

4.2.10 Plans and sections of MW to be submitted must be clear” and the location of which must be
identifiable. Sections 38 and 39 of the BIMW/R stipulate a minimum ratio of plans and other
requirements:

66

at least 1:100 for plans and sections of MV and if necessary, it may be 1:5 or 1:10 for

the plans must be coloured™ to differentiate existing works from new works and one part of

(al
blow up details (in A3 size is recommended);
(b)  atfleast 1:500 for block plans of MW;
(c)  material of plan must be durable; and
(d)
any new works from other parts.
8.

AP can prepare and sign the foundation plans, structural details or calculations provided:

(a)
(b)
(c)
(d)

e]

height of the construction = 10 m;

span of structural element of the construction = 6 m;

structural elements are built of timber, masonry, steel, plain/reinforced concrete;
spread footing construction with a ground bearing pressure = 300 kPa; and

no structural alteration to any existing load-bearing structural elements.

Plans submitted will be taken for subsequent electronic imaging. To improve the quality, recommended guidelines on
the drawing standards are set ouf in PNAP ADM-10 “Imaging Standards for Plans”, for example, plan sizes, borders

an

d efc.

. The standards and preferred colours recommended for colouring of plans are detailed in PNAP ADM-Q “Colouring of

Plans”. The list of preferred colours is extracted in Appendix V for reference.
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4.2.11

4.2.12

Recommended design and details for Classes Il and Il MW are provided at Appendix VIl for
reference of the requirement and level of depth of the submission. The works on site will truly
depend on their case merits.

Photographs should be taken at the same location and angle for ease of comparison of the site
conditions before and affer the works. The image should be clear to show the subject MW item
and the environmental factors such as the distance from ground or edge of roof governing the
classes of MW. More than one photo may be necessary to clearly show the details of works.
It may also be necessary to make use of a measuring tape to show the critical dimensions when
taking the photos. IF MW are carried out on the external wall and it is difficult to take a clear
picture on ground, for example a supporting frame for an air-conditioning unit at the re-entrant,
it is recommended to take the photo internally at any window close to the works or at the works
area direct for showing what have been done before and after the works. The following plan
gives some best possible locations for safely taking of clear photos.

B
Proposed strengthening
of unauthorized
supporting frame for
| A/C unit on external
wall

—> Suggested location for taking photos

Proposed removal
of drying rack from
the external wall

(item 3.30)

4.2.13 Additional or supplementary document when considered necessary for the submission is

recommended to be submitted with Form MW33.
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4.3 “Simplified Requirements” in respect of Class | Minor Works
[s.30 to 32 of BIMW)R]

Before Commencement

of Works

After Completion

Construction of Works

“Person who
arranged for
the works to be
carried out”

“Prescribed
Building
Professional”

AP

[RSE [if the
works involve
any structural
elements); &
RGE (if

the works
involve any
geotechnical
elements), when
necessary]

Appoint PBP &
appropriate PRC

Appraise the building
record & original
design (see 11.1)

& prepare prescribed
plans & details

\

Submit to BA Form
MWOT not less than
7 days before the
commencement of
works:

Site photographs;

Prescribed plans &
details; &

A supervision plan (if
required by section
6.4 of the Technical

Memorandum)

\/

Use Form MW33
for the submission of
any supplementary
document

Submit to BA Form
MWO2 within

Provide copies of Supervise
prescribed plans & =+ the works

details to the PRC regularly 14 days after the
after the receipt of completion of works;
acknowledgement
letter Photographs
A A showing the works

as completed; &
In case of any

additional or revised
Class I / Il minor
works items, submit
to BA Form MW 1 1
not less than 7
days before the
commencement of
such works;

Revised prescribed
plans & details (if the
works as completed
are different from the
previous submission)

Site photographs;

Revised prescribed

plans & details; &

A supervision plan (if
required by section

6.4 of the Technical

Memorandum)

......................... l i"

Building
Authority
(Buildings
Department)

Issue acknowledgement
letter for notification
of commencement
of works with
submission no. , e.g.
MW 101200001
after verification of the
information submitted

Issue

Issue
acknowledgement acknowledgement
letter for notification letter for

certification of
completion of works
after verification
of the information
submitted

of commencement
of revised works
after verification
of the information
submitted

-------------------------------------------------------------------------------------

Audit checks may be carried out by the BA upon receipt of the above nofices to ascertain compliance with the statutory requirements
and ensure the quality and standard of such “minor works”. The appointed person will be notified of any irregularity found. The BA
may also consider taking appropriate enforcement, disciplinary and/or prosecution action against non-compliance.
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Other information recommended to be submitted with the prescribed plans and details for

the following MW item:s:

MW items

Building works associated with service

lift—1.3 &1.33

Information to be submitted

Rated load, internal floor area & height of the service
lift car

Technical Guidelines on Minor Works Control System

Canopy - 1.27

Dimensions & material of the canopy

Drainage — 1.25, 1.26 & 1.36

Size, material & standards of the drainage pipes &
fittings

Panel fixed by metal dowel - 1.31

Material & standards of the internal wall panel

Fence wall or external mesh fence -
1. o510

Height, material & standards of the fence wall / mesh
fence

Metal gate — 1.16 & 1.40

Operating mode, height, weight of each leaf & locking
devices (for gates at fire exit only) of metal gate

Opening in floor slab — 1.35

Approved building record showing the original loading
design of the supporting elements for works to be
completed in accordance with the original design

Removal of chimney - 1.37

Dimensions of the chimney

Repair of structural elements — 1.17

Approved building record showing the original loading
design of the supporting elements for works to be
completed in accordance with the original design

Signboard - 1.20 to 1.24

Dimensions, material & any displaying devices of the
signboard

Supporting structure / frame for A/C
& water cooling tower — 1.28 & 1.29

Dimensions of the frame / structure & weight of the
equipment

Supporting structure for antenna,
transceiver or radio base station -
1.13&1.14

Dimensions of the equipment cabinet & weight of the
antenna / transceiver

Supporting structure for photovoltaic
system — 1.19

Dimensions of the structure & weight of the equipment

Supporting structure for solar water
heating system — 1.18

Dimensions of the structure, weight & loading of the
equipment
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4.4  “Simplified Requirements” in respect of Class || Minor Works
[s.33 to 35 of BIMW)R]

-------------------------------------------------------------------------------------

“Person who
arranged for
the works to be
carried out”

“Prescribed

Eegirster:ad” record & original supervise the >  MWO04 within
ontractor design (see to 11.1) works continuously 14 days after
- Registered A A the completion of
cgrsiere & prepare prescribed works;
General | .
S plans & details
Building ph h
Confractor \ showicr)lfogﬂzcejpw;rks
- Registered Submit to BA Form In case of any as corg leted: &
Specialist MWO3 not less than additional or P !
Contractor or 7 days before the revised Class |l Revised prescribed
- Registered commencement of minor works items, lans g details
Minor Works works: submit to BA Form (Fi)f the works as
Contractor MW 12 not less completed are
(Company) Site photographs; & than 7 days before differleom fom the
(see 4.2.4) the commencement revious submission]
Prescribed plans & of such works; P
details
v Site photographs;
Use Form MW33 &
for the sub|m|55|otn of Revises) reserlbed
any Saupp emeniary plans & details
ocument '
|
STRMERBIPAZ 11 l .............................. ARRTTTTRRPPPPPRRES Jo
Building lssue
Authority Issue
01 acknowledgement Issue
(Buildings SN acknowledgement
letter for notification acknowledgement
Department) letter for
of commencement A letter for
‘ notification of VA
of works with certification of

Before Commencement

of Works

Appoint appropriate
PRC

Appraise the building

submission no. , e.g.
MW 101200001
after verification
of the information

submitted

Construction

Carry out and

After Completion of
Works

Submit to BA Form

— commencement

of revised works

after verification

of the information
submitted

completion of works
after verification
of the information
submitted

-------------------------------------------------------------------------------------

Audit checks may be carried out by the BA upon receipt of the above notices to ascertain compliance with the statutory requirements
and ensure the quality and sfandard of such “minor works”. The appointed person will be notified of any irregularity found. The BA
may also consider taking appropriate enforcement, disciplinary and/or prosecution action against non-compliance.
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Other information recommended to be submitted with the prescribed plans and details for

the following MW item:s:

MW items

Drainage — 2.28 to 2.30 & 2.36

Information to be submitted

Size, material & standards of the drainage pipes &
fittings

Panel fixed by metal dowel - 2.33

Material & standards of the internal wall panel

Fence wall or external mesh fence -

26 & 2.7

Height, material & standards of the fence wall / mesh
fence

GRP water tank - 2.3 & 2.4

Approved building record showing the original loading
clesign of the supporting elements for works to be
completed in accordance with the original design,
capacity & water head of the GRP water tank

Metal gate — 2.16 & 2.40

Operating mode, height, weight of each leaf & locking
devices (for gates at fire exit only) of metal gate

Opening in floor slab — 2.35

Approved building record showing the original loading
design of the supporting elements for works to be
completed in accordance with the original design

Protective barrier = 2.5

Approved building record showing the original loading
design of the supporting elements for works to be
completed in accordance with the original design

Removal of architectural projections,
canopy & supporting frame for an
A/C unit or any associated air ducts
- 2.4

Dimensions of the architectural projection

Removal of chimney - 2.37

Dimensions of the chimney

Repair of structural elements — 2.17

Approved building record showing the original loading
design of the supporting elements for works to be
completed in accordance with the original design

Signboard — 2.18 to 2.27

Dimensions, material & any displaying devices of the
signboard

Supporting structure for antenna,
transceiver or radio base station -
2.12

Dimensions of the station together with the structure

Window or window wall - 2.8 & 2.9

Dimensions, design, material & standards or testing
certificates of the window / window wall

/1

Technical Guidelines on Minor Works Control System
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4.5 “Simplified Requirements” in respect of Class Ill Minor Works
[s.36 of BIMW)R]

Before Commencement of After Completion

Construction

Works of Works
“Person who arranged ) .
for the works to be Appoint appropriate
carried out” PRC
”Prescribecﬂ Registered Aopraise the original
Contractor PP J
design & building record
- Registered General see 11.1]
Building Contractor _
- Registered Specialist & design the works
Contractor
- Registered Minor
Works Confractor Works invol " No  Carry out Submit to BA Form
(Company) q(ljr;rso;ir;vr?gfs?ri(};cl)%r;dor —> and supervise >  MWOS5 within 14 days
(see 4.2.4) or 9 the works after the completion of
- Registered Minor I continuously works;
Works Contractor +Yes OR
“”dwjld;ﬂ) Submit to BA Form Personally Photographs showing
see 4.2.4) MW32 for requesiin carried out the physical condition
the submissioi o ig the works [for immediately before the
‘ RMWC (Ind)] commencement & after

advance & display on
the signboard upon
completion of works

the completion; &

Plans or description of
works showing the works
as completed

\/
Use Form MW33 for

the submission of any
supplementary document

s & @000 Ry b

Building Authority
(Buildings Department)

Issue acknowledgement
letter for request of
submission number
with submission no.,

Issue acknowledgement
letter for notification &
certificate of completion

e.g. MW101200001 = of works after verification
after verification of the of the mfgrmohon
submitted

information submitted

Audit checks may be carried out by the BA upon receipt of the above nofice to ascertain compliance with the sfatutory requirements
and ensure the quality and sfandard of such “minor works”. The appointed person will be notified of any irregularity found. The BA
may also consider taking appropriate enforcement, disciplinary and/or prosecution action against non-compliance.
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Other information recommended to be submitted with the plans or description of works for

the following MW item:s:

MW items

Canopy - 3.25, 3.37 & 3.38

Information to be submitted

Dimensions & material of the canopy

Drainage — 3.23 & 3.24

Size, material & standards of the drainage pipes &
fittings

Drying rack —3.29, 3.30 & 3.36

Dimensions of the drying rack

External rendering, external wall /
roof tiles — 3.31

Material & standards of the external wall cladding

Fence wall or external mesh fence -
3.4&3.5

Height, material & standards of the fence wall / mesh
fence

Metal gate — 3.13 & 3.33

Operating mode, height, weight of each leaf & locking
devices (for gates at fire exit only) of metal gate

Protective barrier — 3.3

Approved building record showing the original loading
design of the supporting elements for works to be
completed in accordance with the original design

Removal of architectural projections,
canopy & supporting frame for an
A/C unit or any associated air ducts
- 3.26

Dimensions of the architectural projection

Signboard - 3.16 to 3.22

Dimensions, material & any displaying devices of the
signboard

Supporting structure / frame for A/C
& water cooling tower - 3.2, 3.27,
3.28, 3.34 & 3.35

Dimensions of the frame / structure & weight of the
equipment

Supporting structure for antenna,
transceiver or radio base station -

3.8,3.9&3.10

Dimensions of the station together with the structure &
weight of the antenna / transceiver

Supporting structure for photovoltaic
system — 3.15

Dimensions of the structure, weight & loading of the
equipment

Supporting structure for solar water
heating system — 3.14

Dimensions of the structure, weight & loading of the
equipment

Window or window wall - 3.6 & 3.7

Dimensions, design, material & standards or testing
certificates of the window / window wall

73

Technical Guidelines on Minor Works Control System

2010/10



5.1

5.2

5.3

5.4

5.5

5.6

74

Exempted Building Works (“EBW"”)

Under section 41(3) of the Buildings Ordinance ("BO"), except drainage works, ground
investigation in the “scheduled areas”, site formation works or “minor works”, building works
not involving the structure of the building may be carried out in any building without “obtaining
prior approval and consent” from the Building Authority ["BA”"), and the appointment of building
professiono|sH and registered contractors'”.

Exemption also applies to drainage works (except “minor works”) in any building on conditions

under section 41(3C) of the BO.

Such building or drainage works mentioned above are generally called "exempted building
works”. The works shall not be carried out in contravention of any regulation, i.e. the works shall
comply with building standards stipulated in the regulations and related codes of practice.

"The person who arranged for the works to be carried out” should appoint a competent contractor.
If in doubts, advice from the building professionals or the BA is encouraged for ensuring that the
works to be carried out are really EBW.

The contractors should ensure that the EBW to be carried out will not contravene any regulations.
Should any contravention be identified, an order made under section 24 of the BO may be served
requiring the demolition or alteration of such building works to put an end to the contravention or
fo make the works complying with the regulations.

Although it is not required to obtain approval before the carrying out of the EBVW, contractors are
always reminded to observe the good practices of checking the approved building records on
the internet through the BRAVO system (http://bravo.bd.gov.hk) or from the “Building Information
Centre” ("BIC") of the Buildings Department before the commencement of works. Adequate
safety and precautionary measures (detailed in Chapter 11) should always be provided by the
contractors to protect themselves, the public and avoid any possible damages to the properties.

11. Building professionals include the AP, RSE and/or RGE

12. Registered confractors include RGBC, RSC or RMWC.
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6.1

6.1.1

6.1.2

Designated Exempted Works (“DEW”)

15 ltems

Technical Guidelines on Minor Works Control System

Apart from the introduction of “minor works” info the new building control regime, certain building
works which would not have been exempted under section 41(3) of the Buildings Ordinance
("BO or the Ordinance”] and of which the risk to safety and scale are even lesser than minor
works have been identified and named as “designated exempted works”.

Under section 41(3B) of the BO, DEW may be carried out on prescribed conditions'® without
"obtaining prior approval and consent” from the Building Authority ("BA"), and the appointment

of building professionals and registered contractors.

Item Designated Exempted Works
Formation of an opening in floor slab
e No cdditi?na| load to cantilevered slab Sm
e No alteration of other structural elements
1. o 2 farthest points of the opening < 150mm Distenes =
from each other 150mm
e Any existing opening > 450mm from the
centre of the proposed opening
Reinstatement of an opening in floor slab
according to the original design
9 * No additional load to cantilevered slab
) * No alteration of other structural elements
o 2 farthest points of the opening < 150mm
from each other
:QheepLor?ge:]ZTtdoeiiszP water tank according to @@ﬂ é@mg
"' afer we@ =20
3 e Capacity of the tank < 9m’ T T
) e Water head of the tank < 2m T P
® The tank > 1.5m from the edge of roof (if Disienes ;‘ﬁ':g;n!—«—h;'.
applicable)
Removal of a GRP water tank IGIC @ & 9m°
4 e Capacity of the tank < 9m’ NG !

* The tank > 1.5m from the edge of roof (if
applicable)

pre==

Dislance > | 7.

13. Detailed criteria of the 15 DEW are listed in Schedule 2 of the BIMW|R.
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Item Designated Exempted Works

Removal of a solid fence wall
5. e On-grade
e Height of wall <1.1m

Removal of an external mesh fence
6. e On-grade
e Height of fence < 3m

Laying, repair or removal of external rendering,

external wall tile or roof tile

e In case of repair of external rendering,
highest point of the area to be repaired < 3m

7. from the adjoining ground/level

e Ifitis not repair of external rendering,
highest point of render/wall tile < 3m from
the adjoining ground/level

* In case of roof tile, grandient of roof < 1:4

Erection, alteration, repair or removal of a metal
gate at fence wall or entrance to a building

¢ No additional load to cantilevered slab

8. e No alteration of other structural elements

e Weight of each leaf < 100kg

e  Width of each leaf < 1.2m

e Height of gate < 2.2m

Excavation work
9. e Depth <0.3m
e Not in “scheduled areas” No. 1 or 3
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Item Designated Exempted Works
Erection or alteration of a wall signboard
(including the replacement of display surface)
* No additional load to cantilevered slab
* No alteration of other structural elements
e Display area < 1m?
* No LED display
® Projection < 150mm
10. e Highest point of signboard < 3m from ground
(In case of signboard over a footpath, any
part of the signboard should have a clearance
> 2.5m from ground. Wall signboards
at overhead of shopfront should also be
structurally independent without supporting
any roller shutter, air-conditioning unit or
being used for storage.)
Removal of a wall signboard
e Display area < 1m?
11. * No LED display
® Projection £ 600mm
e Highest point of signboard < 3m from ground
Removal of supporting structure for an air-
conditioning unit, water cooling tower, solar
water heating system or photovoltaic system
® On-grade or on a slab (not cantilevered)
12. e Height of the structure < Tm
o |If the structure is located on roof, the structure
> 1.5m from the edge of roof or there is a
protective barrier with height > 1.1m at the
edge of roof
Erection, alteration or removal of metal
supporting frame for an air-conditioning unit or
any associated duct 2
* No additional load to cantilevered slab --I%ecti sé@‘mm
13. ® Projection < 600mm —y

*  Weight of the cooling plant < 100kg
e Highest point of frame < 3m from ground
* No projection over street or common part of

building

I
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6.2

6.2.1

6.2.2

6.2.3

6.2.4

78

Item Designated Exempted Works

Erection, alteration or removal of canopy

e No additional load to cantilevered slab

e Not constructed of concrete

14. ® Projection < 500mm

e Highest point of canopy < 3m from ground
* No projection over street or common part of

building

Erection, alteration or removal of drying rack N\ 7Y
* No additional load to cantilevered slab N Btisaiion = 750
® Projection £750mm ' :
e Highest point of rack < 3m from ground

* No projection over street or common part of

building

15.

Other Areas of Concerns in Carrying Out “Designated Exempted Works”

“The person who arranged for the works to be carried out” should appoint a competent contractor.
If in doubts, advice from the building professionals or the BA is encouraged for ensuring that the
works to be carried out are really DEW.

Any contractor who is appointed to carry out DEW should confirm that all prescribed conditions
for the item are satisfactorily fulfilled. For example, if he is appointed to erect a metal gate at a
fence wall or an entrance of a building, his design of the metal gate should not be higher than
2.2m. The weight and width of each leaf should not exceed 100kg and 1.2m respectively. The
works should not cause any additional load to cantilevered slab and structural alteration.

The contractors should ensure that the DEW to be carried out will not contravene any regulation,
i.e. the works should comply with the building standards stipulated in the regulations and related
codes of practice. Should any contravention be identified, an order made under section 24 of
the BO may be served requiring the demolition or alteration of such building works to put an
end to the confravention or to make the works complying with the regulations. The nature of
DEW is close to “minor works” except that they are smaller in scale. The contractors are thus
recommended fo read the relevant “Practice Notes for Registered Confractors” on similar minor
works item, their recommended design and details at the appendix and the summary of legislative
concemns in Chapter 10 of these guidelines for reference.

Although it is not required to obtain approval before the carrying out of the DEW, contractors are
always reminded to observe the good practices of checking the approved building records on
the internet through the BRAVO system (http://bravo.bd.gov.hk) or from the “Building Information
Centre” ("BIC") of the Buildings Department before the commencement of works. Adequate
safety and precautionary measures (detailed in Chapter 11) should always be provided by the
contractors fo protect themselves, the public and avoid any possible damages to the properties.
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7.1

7.1.1

7.1.2

7.1.3

Inspection and Certification of “Prescribed Building or
Building Works” (commonly known as “Household Minor
Works Validation Scheme”)

The Scheme

Before the introduction of the “minor works control system” (“MWCS”), lots of structures for amenities
had been built without the approval of the Building Authority (“BA"). The new “validation scheme”
("VS or the Scheme") aims to rationalize unauthorized minor structures or installations that are of
practical use, including supporting frames or structures for air-conditioners, drying racks and small
canopies, erected before the full implementation of the MWCS on 31 December 2010.

Structures that can be validated under the Scheme are called the “prescribed building or building
works” (or “PB/BW") with their requirements specified in Schedule 3 of the Building (Minor
Works) Regulation {"BIMWIR or the Regulation”).

There are 4 items of “prescribed building or building works”.

Item The prescribed building or building works

Unauthorized supporting structure for an air-
conditioning unit, water cooling tower or any
1. associated air duct

® On-grade or on a slab (not cantilevered)
*  Weight of the cooling plant < 100kg

Unauthorized metal supporting frame for an air-

conditioning unit or any associated duct

® Projection < 600mm

2. *  Weight of the cooling plant < 100kg

e No projection over street or common part of
building if the highest point of frame < 3m from
ground

Unauthorized drying rack

® Projection £ 750mm

3. * No projection over street or common part of
building if the highest point of rack < 3m from

ground
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7.1.4

7.1.5

7.2

7.2.1

80

Item The prescribed building or building works

Unauthorized canopy

® Projection < 500mm

* No concrete

e No projection over street or common part of
building if the highest point of canopy < 3m

from ground

According fo section 39C of the Buildings Ordinance ["BO"), enforcement action by the issue of
a removal order under section 24 or a warning notice under section 24C of the BO will not be
taken by the BA against the validated building or building works on the ground that they have
been completed or carried out without prior approval and consent. Notwithstanding, the status
of the validated building or building works is still unauthorized building works.

The insurance industry is positive to offer insurance coverage for those unauthorized structures
validated under the MWCS as long as their safety condition is maintained.

Statutory Procedures for Validation and Associated Strengthening

Any person who has any of the above four PB/BW existed before the full implementation of the
MWCS on 31 December 2010 and wishes to arrange for validation, an appointed person is
required fo be appointed under section 39C(2) of the BO to certify on inspection that the existing
unauthorized structures meet the safety requirements. According to section 62(2) of the BIMWIR,
the appointed person should be one of the following person:

An AP, A RSE, A RGBC

A RMWC (Co) registered for
The Type A minor works (i.e. addition & alteration works)
Appointed or

Person for Type E minor works (i.e. works relating to structures for
Inspection amenities)

A RMWC (Ind) registered for items
3.25, 3.27, 3.28, 3.29, 3.34, 3.35, 3.36, 3.37 & 3.38
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7.2.2

7.2.3

7.2.4

7.2.5

7.2.6

Section 62(3) of the Regulation prescribes the procedures for validation. The appointed person
may consider necessary for the purpose of safety or dimensional requirements to carry out “minor
works” to alter or strengthen the existing structures.  Such alterations or strengthening works
are designated as “minor works” which have to be carried out by a PRC under the simplified
requirements.

In case if the appointed person find on inspection that the building or building works is not PB/
BW or it is PB/BW but in such a state that cannot be altered and/or strengthen for validation,
he should respectively advise “the person who arranged for the building or buildings works to be
validated” at once that the VS is not applicable or the works cannot be validated.

Acceptance of the validation and any associated strengthening works is subject to the submission
of a certification report fo the BA in prescribed manner within 14 days after the completion of the
inspection or completion of the alteration or strengthening works (if applicable).

The BA will conduct audit checks upon receipt of the above notice to ascertain compliance with
the statutory requirements and ensure the safety standard of such PB/BW. The appointed person
will be notified of any irregularity found. Disciplinary and prosecution actions may be taken
against cases of non-compliance.

The procedures for validation together with any associated strengthening works are illustrated in
the following chart.
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-------------------------------------------------------------------------------------

Person who arranged
for the inspection to be
carried out

A

ppointed Person

AP;

- RSE;
- RGBC;
- RMWC(Co) registered for

Type A minor works;

- RMWC(Co) registered for

Type E minor works;
or

- RMWC(Ind) registered for

minor works items 3.25,
3.27 to 3.29 or 3.34 to
3.38

Building Authority

82

Appoint building
professional / registered
contractor to inspect the

installations

Carry out inspection
to confirm

Installations inspected are
PB/BW

Installations inspected are
structurally safe

Within 14 days after the
completion of the inspection
(If alteration / strengthening

works are involved,
within 14 days after the
completion of such works),

submit to the BA a

notification in specified form
(Form MWO06), photographs

& description showing the
physical condition of the
PB/BW as inspected,
to certify that the
installations are structurally

safe & comply with the BO'™

After verification of

the key information

provided, issue an
acknowledgement letter
with submission number,

VS101200001.

14. Except BO s.14(1) & Building [Administration) Regulation 25.

Appoint PRC to carry out the

alteration / strengthening

works to the installations
under “simplified

requirements”

Advise “the person who
arranged for the inspection
to be carried out” that the
scheme is not applicable

nstallations inspected are
non-concrete canopies
projecting < 750mm

lteration / strengthenin
works to the inspecte
installations are feasi

Advise “the person who
arranged for the inspection

to be carried out” to arrange

alteration / strengthening
works to the inspected
installations by PRC under

the “simplified requirements”

before re-inspection
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8.2
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8.2.2

8.2.3

8.2.4
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8.3.1

BE3e2

Legal Obligations of “Prescribed Registered Contractors”
Duty to Comply with the Ordinance and Regulations

No matter the “minor works” are carried out with approval and consent or under the “simplified
requirements”, the “prescribed registered contractor” ("PRC") is required under sections QAA(4)(c)
and 9AA(6](c) of the Buildings Ordinance ("BO or the Ordinance”) to comply generally with the
Ordinance.

Sections QAA(4)(b) and QAA(6)(b) of the BO stipulate that if the proposed “minor works” would
result in any contravention of the regulations, for example, regulation 7(3) of the Building (Planning]
Regulations (Cap. 123F) by having the proposed drying rack projected more than 750mm from
the external wall or at a distance of less than 2.5m from the ground, the PRC should not carry out
the works but to advise “the person who arranged for the works to be carried out” and/or the
“prescribed building professional” (“PBP”).

Duty to Supervise

A PRC who is appointed to carry out “minor works” with approval and consent or under the
“simplified requirements” is required respectively under sections QAA(4)(a) and QAA(6)(a) of the
BO to provide confinuous supervision to the carrying out of the works.

Section 43 of the Builidng (Minor Works) Regulation (“BIMW|R or the Regulation”] further
requires that the duty to supervise applies to all PRC except “Registered Minor Works Contractor
(Individual)” ["RMWC(Ind)"].

The purpose of supervision is to ensure that the works are carried out in accordance with the
Ordinance and any order made or condition imposed by the Building Authority ("BA”").

For Class | or Class Il minor works, continuous supervision also serves the purpose to ensure that
the works carried out do not diverge or deviate materially from the prescribed plan and details
submitted to the BA before the commencement of works.

Duty to Carry Out Class Il Minor Works Personally

According to section 44 of the BIMWIR, a RMWC(Ind) is required to carry out the Class IIl minor

works personally.

RMW(C(Ind) is also required to ensure that his works are carried out in accordance with the
Ordinance and any order made or condition imposed by the BA.
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8.4.2

8.4.3

8.4.4

8.5

8.5.1

8.5.2

8.6

84

Duty to Appoint Appropriate “Technically Competent Persons” for Class | Minor
Works

If the submission of a supervision plan (refer to paragraph 4.2.8(d) above) is affirmative for the
proposed Class | minor works, the PRC or PBP is required under section 45(1) of the B(MWI|R
fo appoint an appropriate number of “technically competent persons” (“TCP”) to supervise the
carrying out of the works.

The appointment should be made known to the BA af the time of nofification for commencement
via the submission of a supervision plan with all particulars, qualifications and experience of the

TCP provided in defails.

If there is any change in the appointment of TCP, the PRC or PBP who made the appointment is
required under section 45(2) of the Regulation to notify the BA in writing within 7 days of the
change.

If the appointment of any TCP is terminated or the proposed TCP is rejected by the BA, the PRC
should not commence or should cease the carrying out of the related part of the “minor works”
until another TCP is in place according to section 47 of the Regulation.

Duty on Change / Cessation of Appointment

If @ PRC is ceased to be appointed, the contractor is required under section 51 of the BIMWIR
to deliver within 7 days of the cessation a nofice in the specified form (Form MW 10) to the AP or
direct to the BA respectively for any Class | or Class Il minor works regarding the cessation and
certify that his works have been carried out in accordance with the Ordinance. Under section
52 of the Regulation, the AP should submit such notice to the BA within 7 days after the receipt
of such notice from the contractor.

If a PRC is appointed fo take over any Class Il minors works of a previous contractor, the new
confractor is required to submit a notification in the specified form (Form MWO7) to the BA within
7 days of the appointment under section 48(4) of the Regulation.

Duty to Cease Works without PBP

If the PBP is unable fo act or ceased to be appointed during the course of any Class | minor works
and there is no replacement for his place, the PRC has a duty under section 53(1) of the BIMW|
R to cease the carrying out of works until another PBP is appointed in place.
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8.8

8.8.1

8.8.2

8.9

8.10

Duty to Provide Information to the BA

The PRC who has prepared any plans or documents for submission to the BA is required under
section 56 of the BIMW/R to provide information of the works when being requested.

Duty to Keep Record

Apart from the RMWC(Ind), all PRC should keep records of activities and information relating to
the supervision of the works according to section 43 of the BIMW/|R. The records and information
shall be retained for af least 12 months after the completion of the works.

According tfo section 57 of the Regulation, the PRC for Classes | or Il minor works has to keep
copies of all submission on site during the course of works. They include the prescribed plans and
details and all supervision plans (if any). Copies of such document should be produced upon the
request of BA.

Duties for Carrying Out Minor Works with Approval and Consent
The Building (Administration) Regulations provide for duties on supervision, notification,

certification and record keeping for the PRC not carrying out “minor works” under the “simplified
requirements”.

Duties to Comply with the Ordinance and Supervise when Carrying Out DEW and
EBW

The PRC shall bear similar obligations when they are appointed to carry out the “exempted
building works” and “designated exempted works” as mentioned in paragraphs 5.5 and 6.2
above.
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Sanctions of “Prescribed Registered Contractors”
Offences on Contravention of the “Simplified Requirements”

Under section 58 of the BIMWIR, any person [including the “prescribed registered contractor”
("PRC")] who without reasonable excuses contravenes the “simplified requirements” is liable on
conviction to a fine at level 5 ($50,000 at present).

Offences on Failure to Notify the BA of any Contravention

If the PRC fails to noftify the Building Authority (“BA”) of any contravention resulting from the works,
he will be liable on conviction to a fine at level 5 ($50,000 at present) under section 40(2AAAA)
of the Buildings Ordinance ("BO or the Ordinance”).

Offences on Undertaking any Unregistered Class, Type or ltem of “Minor Works”

Under section 40(2E) of the BO, if a RMWC or RSC certifies or carries out “minor works” not
belonging to the class, type or item for which he is registered, he will be liable on conviction
to a fine at level 6 ($100,000 at present) and to imprisonment for 6 months; and a fine of
$5,000 for each day during which it is proved to the satisfaction of the court that the offence
has continued.

Offences on Causing Injury to Person or Damage to Property

The PRC shall commit an offence under section 40(2B) of the BO if there is or likely to have injury
or damage caused by his works. The maximum penalty for such “minor works”, on conviction, is

a fine of $500,000 and imprisonment of 18 months.

Offences on Employment of Illegal Immigrants

Under section 171 of the Immigration Ordinance (Cap. 115], the employer of any employee who
is not lawfully employable is liable on conviction to a fine of $350,000 and fo imprisonment for
3 years.

Offences in relation to Unregistered Construction Workers

Under section 6 of the Construction Workers Registration Ordinance (Cap. 583), any unregistered
construction worker personally carries out construction work on a construction site or the employer
of such unregistered worker is liable on conviction to a fine at level 3 {$10,000 at present) and
level 5 ($50,000 at present) respectively.
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9.7.1

9.7.2

Disciplinary Proceedings
Under section 13(2) of the BO, the PRC may be subject to disciplinary proceedings if he has:

(a)  been negligent or misconducted himself;

(b)  deviated in a material manner from a supervision plan;

(c)  drawn up a supervision plan that does not comply with the material requirements of the
Ordinance;

(d)  certified "minor works” that have been carried out in contravention of the Ordinance;

(e)  supervised “minor works” that have been carried out / carried out minor works in such a
manner that they have caused injury to a person; or

(f) carried out building works (other than “minor works”) under the “simplified requirements” /
certified building works (other than “minor works”) as if it were "minor works” commenced
under the “simplified requirements”.

The disciplinary proceedings can bring about suspension or removal from the register, a fine or
a reprimand.
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10.3

10.3.1

10.3.2
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Other Legislations
Allied Regulations of the Buildings Ordinance

Note should be taken of the requirements or restrictions provided under the allied regulations
of the Buildings Ordinance ("BO”) and the related codes of practice ("CoP”), design manuals,
practice notes [i.e. “Practice Notes for AP, RSE & RGE" ("PNAP”), “Practice Notes for Registered
Contractors” ("PNRC")] and guidelines when carrying out the minor works, especially for Class ||
and Class Ill minor works which do not have the involvement of an AP.

For instance, regulation 3 of the Building (Construction) Regulations & PNAP APP-53 should be
complied with for using the material of acceptable performance requirements / standards /
technical criteria. The "Certificate of Accepted Building Materials and Products for Minor Works”
and “Schedule of Building Materials and Products for Minor Works” (e.g. in relation to the use
of fire resisting products, glazing barrier, cast iron pipes and fittings) should be submitted in

accordance with PNAP APP-13 and PNRC 25.

Other requirements and considerations for the carrying out of each item of minor works are
provided in Chapter 3 for reference. Apart from the requirements or restrictions provided under
the BO, there are further provisions in other legislation.

New Territories Exempted Houses

The “minor works control system” does not apply to any building exempted under the Buildings
Ordinance (Application to the New Territories) Ordinance (Cap. 121) as specified in a “cerfificate
of exemption” (i.e. the New Territories exempted houses under the small house policy) according to
section 7(1)(a) thereof. Yet any building or drainage works (including “minor works”) undertaken
or to be undertaken in such exempted buildings must comply in all aspects with the relevant lease
conditions. Where approval and/or consents are required under the lease, submissions should
be made to the appropriate District Lands Officers before commencement of works.

Town Planning

Most of the territory in Hong Kong is governed by various types of town plans (for example, Outline
Zoning Plans ("OZP"), Development Permission Area Plans) issued by the Planning Department
for controlling the use, density, viz plot rafio, site coverage, gross floor area and height of the
development under the Town Planning Ordinance (Cap. 131).

If the “minor works” are carried out in @ manner that may affect the building height, in particular,
at the roof top such as the supporting structure for radio base station, special care should be
attended to check against the corresponding OZP whether there is any height restriction and
violation by carrying out of the “minor works".
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10.5

10.5.1

10.5.2

10.6

10.6.1

10.6.2

10.6.3

Airport Height Restrictions

The Hong Kong Airport (Control of Obstructions] Ordinance (Cap. 301) also provides for controls
of heights of buildings in the interest of the safety of aircraft.

Fire Safety

It should be noted that obstruction and locking of the means of escapes are offences under

regulations 14 and 15 of the Fire Services (Fire Hazard Abatement) Regulation (Cap. 95F).

When installing metal gates at the entrance of a building at which is the exit of the means of

escape:

(o)  any locking device proposed should be readily opened from the inside without the use of a
key at all times; and

(b) if an electric locking device is installed, the device shall be released automatically upon
power failure and be fitted with a power on / off switch for testing.

If the “minor works” to be carried out may affect the fire services installations, for example,
formation of slab opening, the contractor is advised fo check the “Code of Practice for Minimum
Fire Service Installations and Equipment” and arrange for the necessary alteration works by a
registered Fire Service Installation Contractor.

Environmental Protection

Sections 6-8 and 8A of the Noise Control Ordinance (Cap. 400) control construction noise from the
use of powered mechanical equipment; and the carrying out of certain noisy works in designated
areas, between 7 p.m. and 7 a.m. and on general holidays, by Construction Noise Permits.
Cerfain equipment is also subject to restrictions when its use is allowed. Hand-held percussive
breakers and air compressors must comply with noise emissions standards and be issued with
a noise emission label from the Environmental Protection Department (“EPD”). Contractors may
check the "Code of Practice on Good Management Practice to Prevent Violation of the Noise
Control Ordinance (Chapter 400) (for Construction Industry)” for guidelines recommended by the
EPD.

Sections 16 and 16A of the Waste Disposal Ordinance (Cap. 354) provide for the control on
illegal dumping of waste. It is prohibited to dump waste in public places or on Government land,
or on private premises without the consent of the owner or occupier. Contractors should arrange
for proper disposal of construction waste at the prescribed facilities as provided in regulation 3
of the Waste Disposal (Charges for Disposal of Construction Waste] Regulation (Cap. 354N).

Similar provision of construction waste management is recommended by the Buildings Department

(“BD") in the practice note PNAP ADV-19 “Construction and Demolition Waste".
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Asbestos control provisions in Part IX of the Air Pollution Control Ordinance (Cap. 311) require
that building works involving asbestos must be conducted only by registered qualified personnel
and under the supervision of a registered consultant.  Contractors may make reference fo the
following statutory environmental standards and guidelines published by the EPD:

(a)  “Code of Practice on Asbestos Control - Asbestos Work Using Full Containment or Mini
Containment Method”:

(b)  “"Code of Practice on Asbestos Control - Asbestos Work Using Glove bag Method”;

(c)] "Code of Practice on Asbestos Control - Preparation of Asbestos Investigation Report,
Asbestos Management Plan and Asbestos Abatement Plan”;

(d)  "Code of Practice on Asbestos Control - Safe Handling of Low Risk Asbestos Containing
Material”: and

(e  "Code of Practice on the Handling, Transportation and Disposal of Asbestos Waste”.

Dust mitigation measures complying with the Schedule of the Air Pollution Control (Construction
Dust] Regulations (Cap. 311R] should be adopted to minimize the dust emission.

legal controls also apply to sewerage connections by means of the Water Pollution Control
Ordinance (Cap. 358).

Heritage Conservation

Section 6 of the Antiquities and Monuments Ordinance (Cap. 53) ["AMQO| restricts the carrying
out of building works in a declared monument or proposed monument.

Buildings of heritage value may be accorded with grading. Although the graded buildings
are not under statutory protection under the AMO, demolition works or building works such as
alteration or renovation which may affect their heritage value are not encouraged by the Secretary
for Development.

Construction Workers Registration

Under the Construction Workers Registration Ordinance (Cap. 583) ("CWRQ"), the works
described in Part 1 of Schedule 1 to the Ordinance may only be carried out by registered
skilled workers for the relevant designated trades, or by registered construction workers under the
instruction and supervision of such registered skilled workers. Practitioners are required to register
as "general workers” under the CWRO for carrying out “minor works”. When the remaining
phase of prohibition under the CWRO is put info force, registration of “skilled workers” according
to their specific areas of expertise would be required.
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10.8.2

10.8.3

10.9

10.9.1

10.9.2

10.9.3

10.9.4

10.9.5

10.10

Examples of “minor works” that are designated in Part 1 as mentioned above and have to be
carried out by or under instruction and supervision of a registered skilled worker are:

(@)  asbestos abatement
(b)  concrete repair

(c)  curtain wall installation
(d)  demolition

e}  mechanical excavation
(f]  structural steel welding

It should be noted that the contractors or workers involved in such “minor works”, which are
building works under the BO, are still controlled by the CWRO irrespective of the introduction of
the minor works control system.

Construction Site Safety

Under section 6BA of the Factories and Industrial Undertaking Ordinance (Cap. 59), workers
should receive recognized safety training and hold a valid certificate (generally known as “Green
Card”) before they can be employed to carry out the “minor works”.

Contractors are also required under regulation 38A or 38AA of the Construction Sites (Safety)
Regulations (Cap. 59I) ["CS(S)R”) to ensure safety of the construction site, especially when working
at height and providing access to and egress from the work place.

Similar provision of precautionary measures is specified by the BD in the practice note PNAP APP-
107 "Precautionary Measures for Construction Sites”.

For “minor works” to be carried out at a height of not less than 2m, adequate steps such as
working platform should be provided for prevention of falls according to regulation 38B of the
CS[SIR.

When excavation associated with “minor works” such as item 1.12 is carried out, fencing should
be provided according to regulation 40 of the CS(SIR for prevention of falls into the trench or
down from more than 2m.

Prevention of Bribery

Soliciting or accepting bribes and presents in any form for undertaking the “minor works” is
forbidden under Prevention of Bribery Ordinance (Cap. 201).
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Precautionary & Safety Measures

Record Checking

The contractors are recommended to check the approved building records (such as the building
plans, structural plans, calculations and etfc.) from the Buildings Department (“BD") before the
commencement of works.

This is important especially when the works are required to be carried out in accordance with the
original design such as:

(a)  repair of structural elements (minor works item 1.17);

(b)  repair of slab or beam (minor works item 2.17);

(c)]  reinstatement of slab opening (minor works items 1.35 & 2.35);

(d)  replacement of GRP water tank (minor works item 2.3); and

(e)  repair or replacement of protective barrier minor works items 2.5 & 3.3).

The “Building Information Centre"™" (“BIC") of the BD provides inspection and copying services
of the latest approved plans, including building, structural & drainage plans etc. and related
documents, such as occupation permit (hereafter called “building records”) of existing complefed
private buildings' in Hong Kong. Members of the public may apply for inspection or issue of
copies of these building records by submitting the application forms and paying the prescribed
fees. Applications can be submitted by:

(a)  aftending the BIC in person [operates on Monday to Friday at 9:00 am to 5:00 pm {walk-
in cases will be cut off at 4:00 pm|] = on average, it takes 1.5 hours for the applicant to
complete the application procedure and inspecting the building records and another 1.5
hours for issue of the required copies; or

(b)  gaining access to BD's “Building Records Access and Viewing On- BRAVO
line” ("BRAVQ") system over the internet (http://bravo.bd.gov.hk) A 4

for on-line application.

Detailed information for inspection and copying of plans and documents
may refer to PNAP APP-39 or the BD's pamphlet on “Building Information
Services” at hitp://www.bd.gov.hk/english/documents/pamphlet/
BIC e.pdf.

The contractor may also approach the AP, RSE and/or RGE of the subject
building structure or building works for obtaining the information of ifs
original design before carrying out the works.

Building infermaticn Sarvices

15. The “Building Information Centre” is located at 13/F, Pioneer Centre, 750 Nathan Road, Mongkok, Kowloon.

16. Excluding exempted houses in the New Territories and previous Housing Authority buildings sold or disposed of to the
private sector such as home ownership scheme buildings, tenants purchase scheme buildings and Link properties.
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Precautionary and Protective Measures

All precautionary and protfective measures should be completed before the commencement of
works.

Scaffolding is the most commonly used measure for providing:

(a) @ temporary accessible platform for working at height; and
(b) o physical separation of the works areas from the surroundings.

The design, construction, maintenance and dismantling of scaffold should strictly comply with
regulations 2 and 38D of the Construction Sites (Safety) Regulations (“CS[SIR"), the “Code of
Practice for Bamboo Scaffolding Safety” and where applicable, the “Code of Practice for Metal
Scaffolding Safety” issued by the Labour Department (“LD").  The scaffold including the working
platform, gangway, run, associated ladder or step-ladder together with guard-rail, toe-board or
other safeguards and all fixings should be of suitable and sound materials of sufficient strength
and capacity for the purpose for which it is to be used. Working platforms in which should not
be less than 400mm wide and be protected by guard-rails, fited with toe-boards of a minimum
height of 200mm and closely planked complying with Schedule 3 of the CS(S)R.

"Guidelines on the Design and Construction of Bamboo Scaffolds” and a pamphlet “Make Sure
Bamboo Scaffolds are Safe Against Strong Winds” have also been published by the BD as

reference.

Below are some of the typical examples of bamboo scaffolds for reference.
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Truss-out Bamboo Scaffold (Flying Scaffold)

Anchor bolt | : ] Putlog
I
— X Il
= / Strut
Fencing -- ! =
o I Standard
‘-\\I I
—4F=~——q|-==
Ledger I

Anchor bolt Parallel ledger

Steel supporting frame

According to regulation 38F of the CS[SIR, inspection of the scaffold by a competent person
should be arranged:

(a)  before their use for the first time;

(b)  after any substantial addition, partial dismantling or other alteration;

(c)  after any exposure to weather that is likely to affect their strength or stability; and

(d) ot regular intervals of not more than 14 days immediately preceding each use of the
scaffold.

Covered walkway should be provided for areas with passage unless the affected areas had
been properly fenced. Other appropriate measures such as dust screen and catch fan should be
provided when considered necessary and compatible to the nature of works.

The contractor should check and inform the building management or owners of the proposed
works and seek their advices or consent before the commencement of any works on site. If the
proposed minor works is located at the common part of a building, the contractor should give
advance notfice to the affected occupants.
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11.3.2

11.4.1

11.4.2

11.4.3

11.6.1

11.6.2

Personal Protective Equipment

The contractor should provide adequate and suitable personal protective equipment for each
worker carrying out “minor works” on site, for example, safety helmet, safety shoes or boots,
safety belt or harness, gloves, eye protectfor, ear protfector, respirafory protective equipment, and
efc., as required.

Reference is recommended fo the following publications of LD on their usage:

(a)  “Guidance Notes on Classification and Use of Safety Belts and their Anchorage Systems”;
(b)  "Guidance Notes on the Selection, Use and Maintenance of Safety Helmets”; and

[c)]  “Safety at Work: A Guide to Personal Protective Equipment”.

Fire Safety Measures

Measures should be taken to minimize any fire hazard to the building where the works take
place.

It is important o make sure before the works that the existing fire services installations are in good
working order. The means of escape are freely accessible without obstruction. Al fire resisting
doors to the staircase are kept closed. In case of any works to the lift shaft, their openings should

be sealed with fire resisting material to prevent the spread of smoke and fire.

Safe use and storage of inflammable substance should be noted.

Electric Safety Measures

Reference to the “Guidance Notes for the Safe Isolation of Electricity Source at Work” issued by
the LD is recommended.

Gas Safety Measures

Care should be taken of concealed gas pipes in the carrying out of renovation and repair works
in existing buildings.

The Gas Authority and HK & China Gas Co. lid. have issued the following documents for
reference by the trade:

(a)  “Code of Practice : Avoiding Danger from Gas Pipes” issued by the Electrical and Mechanical
Services Department; and
(b)  “"Operating Procedures — Services : Installation of Low Pressure Installation Pipes” issued by

HK & China Gas Co. ltd.
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11.7.3
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Other Recommended Measures or Guidance

In case of works involving the asbestos containing material, the provision of safety measures
should comply with the “Code of Practice: Safety and Health at Work with Asbestos” issued by
the LD.

If excavator is to be used for excavation works associated with the carrying out of other “minor
works”, the requirements under the “Code of Practice on Safe Use of Excavators” published by LD
should be met.

The confractor is also recommended to make reference to a guideline on "Risk Assessment for
the Prevention of Heat Stroke at Work” (http: //www labour.gov.hk/eng/public/oh/HeatStress.
pdf] issued by the Occupational Safety and Health Branch of LD and the "Guidelines on Site
Safety Measures for Working in Hot Weather” (http://www.hkcic.org/files/eng/documents/
Publications/Working_in_hot_weather.pdf) published by the Construction Industry Council.

The "Guidance Notes to Renovation Safety” and the “Safety Handbook for Construction Site
Workers” published by the LD provide a simple check on working at height, requirements of the
working platforms, electricity safety, fire safety for inflammable substances, personal protective
equipment and safe operation of common tools.
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Insurance Matters

The “prescribed registered contractor” may be required under the contract to indemnify the
employer against any liability, loss, claim and damage due to the works being carried out by
them. In drawing up the insurance policy, the contractor should be the primary insured and all
other related parties (such as the owner, sub-contractors, etc.] should be added to the policy with
clear identification of their roles as an additional insured.

Below are some common types of insurance that may be needed:

(@) a contractor’s all risk insurance to cover the full value of the works;

(b)  a third party liability insurance indemnifying the Insured against any bodily injury or death
and damage to third party properties; and

(c)]  an employees’ compensation insurance in accordance with the Employees’ Compensation
Ordinance (Cap. 282) against the claims for bodily injury to or the death of any workers
employed in the works.

In respect of the public liability or third party liability insurance, the contractor is required to check
with the building management / owners / occupiers / Incorporated Owners of the building to
ascertain the following information prior to the arrangement of such insurance:

(a)  name of parties to receive indemnity as the additional insured under the policy (i.e. Name
of the building owner(s), building management, occupier(s) or Incorporated Owners of the
building & etc.); and

(b)  the required insured amount, for example $10 million for any one event.

Insurance policies should be ready before the commencement of “minor works” and the policies
(including the receipt of premium payment) should be submitted or copied to the concerned
parties for record.
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13.2.2
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Other Matters to Note
Common Part of a Building

When the “minor works” are to be carried out at the common part of a building, any “person
who arranged for the carrying out of such works” or his appointed personnel [i.e. the “prescribed
building professional” or “prescribed registered contractor”) is strongly recommended to consult
the co-owners, the Incorporated Owners and/or the building management (where applicable]
before the commencement of works. Civil liabilities under the Deed of Mutual Covenant should
be notfed.

Dedicated Areas and Public Facilities

Some areas within some private developments are required under land
PARRAR N
(L= )

leases or deeds of dedication to provide and manage various public
facilities.  They can broadly be categorized into: (a) Government,
Institution and Community facilities such as community halls, elderly
centres, efc.; (b) public open spaces; (c) pedestrian passage and
vehicular access, e.g. walkways, footbridges and rights of way; (d) car parks, and [e) Public
Transport Terminus.

No works should be proposed in or affecting the dedicated areas or public facilities. Lists
of the public facilities within the private developments are availoble from the websites of the
Development Bureau (hitp://www.devb-plb.gov.hk), lands Department (http://www.landsd.
gov.hk) and Buildings Department (http://www.bd.gov.hk).
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Technical Guidelines on Minor Works Control System

Ql:

Q2:

Q3:

Frequently Asked Questions

How can a contractor notify the Building Authority (“BA”) the commencement or completion
of “minor works”2 Can he do so by phone calls on the spot or is it a must to complete paper
documents for submission to the Buildings Department?

The contractor must submit the notice in the specified forms and supporting document to the BA
regarding his appointment, the “minor works” to be carried out and also commencement / completion
of works. This is required for record of works and also the identities of the contfractors and owners.

For class Ill minor works, it is only required to submit a notice and certificate of completion in the
specified forms with the required documents within 14 days of the date of completion of works.
The contractor can also choose to submit description of works with record photos in lieu of plans
and record photos.

What is the division of labour for contractors and building professionals in carrying out Class |
Minor Works?

For Class | minor works, the “prescribed building professionals” (“PBP”) would be responsible
for the design and periodic supervision of the carrying out of works. They should prepare the
prescribed plans and defails showing the design and standard of the works and give a copy
of such to the contractor. They should also carry out supervision to ensure that the works are in
general compliance with the Buildings Ordinance ("BO") and conforming to the prescribed plans
and details prepared by them.

The “prescribed registered contractor” ("PRC") would be responsible for the actual carrying out of
the works and its responsible personnel, i.e. the authorized signatory would carry out continuous
supervision fo ensure the works are carried out in accordance with the provisions of the BO and
conforming to the prescribed plans and details supplied by the PBP.

If a supervision plan is required for the Class | minor works, the PBP and PRC should appoint
“technically competent persons” ("TCP”) as required in the Technical Memorandum for Supervision
Plans (“TM"). The mode of supervision of the TCP should follow the requirements stipulated in the
TM and the Code of Practice for Site Supervision.

Why do scaffoldings not designated as “minor works”2 Is there any safety control on
scaffoldings?

Scaffoldings are temporary works associated with the carrying out of building works. Therefore
scaffoldings associated with “minor works” would be allowed under the new “minor works control
system”.

Registered contractors should also observe the following statutory requirements, Codes of Practice
and guidelines when carrying out minor works:
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(a)  structural safety and stability of scaffolds:
e Factories and Industrial Undertakings Ordinance (Cap. 59);
e Constfruction Sites (Safety) Regulations (Cap. 59);
® |abour Department’s “Code of Practice for Bamboo Scaffolding Safety”; and
e Buildings Department's “Guidelines on the Design and Construction of Bamboo
Scaffolds”.
(b)  use of profective measures to prevent objects from falling outside the building with the use
of scaffolding:
e Constfruction Sites (Safety) Regulations (Cap 59I);
e Building (Demolition Works) Regulations (Cap 123C); and
e Summary Offences Ordinance (Cap 228).

Any safety and environmental suggestions to the registered contractors who intend to carry out
“minor works”?2

Registered confractors are encouraged to fake concerted efforts in improving the site safety
performance, construction waste management and environmental protection measures by
recommending the concept of “Pay for Safety Scheme” (“PFSS”) and “Pay for Safety and
Environment Scheme” ("PFSES”) to the employer.

They are advised to incorporate under sections called “Site Safety” and “Environmental
Management” some items on safety, construction wastes management, strengthening and
improvement of existing environmental protection measures in their quotations, Bills of Quantities
or Schedule of Rates if applicable.

Key elements and guidelines to implement the PFSS may be modeled on the “"Construction Site
Safety Manual” issued by the Development Bureau as posted on its website: http://www.devb.
gov.hk/en/publications_and_press_releases/publications/construction_site_safety_manual /
index.html, and the Factories and Industrial Undertakings (Safety Management) Regulation (Cap.
59AF). The Real Estate Developers Association of Hong Kong and the Hong Kong Construction
Association have also jointly produced four safety management documents available on website:
http:/ /www .safetypartnering.com/smscd.htm, for their Safety Partnering Programme launched in
June 2005 to promote private sector companies in pursuit of improved site safety performance.
Interested parties may approach the associations direct for details. Adjustments to the guidelines
given in the above safety documents may be made taking account of the needs of particular
companies, nature of works and specitic site conditions.
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Technical Guidelines on Minor Works Control System

15.1

15.2

15.3

15.4

15.5

Enquiries
Address

Any enquiries on these Guidelines or the “minor works control system” can be directed to the
“Minor Works Unit" of the Buildings Department at 12/F Pioneer Centre, 750 Nathan Road,

Kowloon.

E-mail : enquiry@bd.gov.hk

Alternatively, enquiries can be sent via e-mail.

Hotline : 2626 1616 Round the Clock

The hotline of the Buildings Department is handled by the “1823 call centre” which c,.:c,,.,,.

365 Days a Year

operates round the clock. Now Stop Service

Technical Resource Centre

Technical Resource Centre [“TRC") is manned by staff of the Buildings Department for answering
queries on “minor works”. Informative material presented on display boards is also available at
the Centre. The first TRC is situated in the Property Management Advisory Centre of the Hong
Kong Housing Society located at:

5/F Henry G leong Yaumatei Community Centre

60 Public Square Street,

Yau Ma Tei, Kowloon

Other Information

Information on the services offered by the Buildings Department and on the legislation can also
be found on our website at http: //www.bd.gov.hk.
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Appendix | - Types of “Minor Works”

Class | Class ll (& Class 1l
Type Type Type
Item B(C|(D|E Item B(C|(D|E Item B/CID|E
1.1 2.1 3.1
1.2 2.2 3.2
1. 2.3 3.3
1. 2.4 3.4
1. 2.5 3.5
1. 2.6 3.6
1. 2.7 3.7
1. 2.8 3.8
1. 2.9 3.9
1. 2.10 3.10
1. 2.11 3.11
1. 2.12 3.12
1. 2.13 3.13
1. 2.14 3.14
1. 2.15 3.15
1. 2.16 3.16
1. 2.17 3.17
1. 2.18 3.18
1. 2.19 3.19
1. 2.20 3.20
1. 2.21 3.21
1. 2.22 3.22
1. 2.23 3.23
1. 2.24 3.24
1. 2.25 3.25
1. 2.26 3.26
1. 2.27 3.27
1. 2.28 3.28
1. 2.29 3.29
1. 2.30 3.30
1. 2.31 3.31
1. 2.32 3.32
1. 2.33 3.33
1. 2.34 3.34
1. 2.35 3.35
1. 2.36 3.36
1. 2.37 3.37
1. 2.38 3.38
1. 2.39
1. 2.40
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Appendix Il - Items of “Minor Works”

ltem Description of building works I ltem Description of building works
1.1 |Erection or alteration of any internal staircase that is not used 1.11 | Construction or alteration of any spread footing associated
as a means of escape or a means of access for firefighting and with the carrying out of any other minor works or designated
rescue, provided that — exempted works, provided that —
(a) the works do not result in any additional load to any (a) the works involve an excavation of a depth of not more than
cantilevered slab; and 3m;
(b) the works do not involve the alteration of any other structural (b) the overall gradient of the area bounded by lines 10 m away
elements, except a simply supported beam that — from the location of the footing in the downhill direction is
(i) is not of pre-stressed construction; and | not more than 15 degrees;
(i) is not used to support any column, flat slab or ribbed I (c) there is néJ_S'OPG stee%e(rbt)han 15 degrees within the area
beam. mentioned in paragrap ;
(d) there is no retaining wall or terrace wall higher than 1.5 m,
1.2 |Formation of any opening in a slab, provided that — I or below a line drawn down from the base of the footing that
(a) the works do not result in any additional load to any I is 45 degrees to the horizontal, within the area mentioned
cantilevered slab; in paragraph (b);
(b) the works do not involve the alteration of any other structural (e) the allowable pressure imposed by the footing on the ground
elements, except a simply supported beam that — is not more than 100 k)Pa or (if the footing is located below
(i) is not of pre-stressed construction; and | the ground water level) 50 kPa;
(i) is not used to support any column, flat slab or ribbed (f) the footing is not founded on soft clay or mud;
beam; and (g) the works do not involve any excavation within area number
(c) the area of the opening is more than 1 m? but not more than 1or3ofthe SChedUqu areas; and o _
4.5 m? (h) the works do not fall within the description of item 2.10.
1.3 |Building works associated with the installation or alteration of 1.12 | Excavation works associated with the carrying out of any other
any service lift, provided that — minor works or designated exempted works, provided that —
(a) the works do not result in any additional load to any I (a) the works are not carried out within area number 1 or 3 of
cantilevered slab; the scheduled areas; and
(b) the works do not involve the alteration of any other structural (b) the depth of the excavation is more than 1.5 m but not more
elements, except a simply supported beam that — than 3 m.
(i) is not of pre-stressed construction; and I ] ] -
(iiy is not used to support any column, flat slab or ribbed 1.13 | Erection or alteration of any supp.on.lng struqture for an antenna
beam: or transceiver on the roof of a building, provided that —
(c) the rated load of the lift is not more than 250 kg; | @) thit'\lNorkrs ddol E.Ot result in any additional load to any
(d) the internal floor area of the lift car is not more than 1 m?; cantilevered sfap; )
and (b) no part of the structure projects beyond the external wall of
(e) the internal height of the lift car is not more than 1.2 m. I the building; apd ) )
(c) the structure is designed for an antenna or transceiver of
1.4 |Building works associated with the installation or alteration of more than 150 kg in weight.
any stairlift or lifting platform, provided that — _ _ . ]
(a) the works do not result in any additional load to any 1.14 | Erection or alteration of any supporting structure f_or a radio
: . base station solely for telecommunications services in the form
cantilevered slab; and . . i )
. ) of an equipment cabinet on the roof of a building, provided
(b) the works do not involve the alteratio of any other structural I that —
glements, except a simply supportgd b_eam that - I (a) the works do not result in any additional load to any
(|) !s not of pre-stressed construction; and . cantilevered slab:
(i Ibsegcr;: used to support any column, flat slab or ribbed I (b) the length of the cabinet is not more than 1.5 m;
: (c) the width of the cabinet is not more than 1 m; and
1.5 | Removal of any supporting structure for an air-conditioning unit, (d) the height of the cabinet is not more than 2.3 m.
water cooling tower, solar water heating_system or photovoltaic ] ] ]
system located on a cantilevered slab with a span of more than 1.15 | Erection, altlclar(atlgn Orf] r‘9'T1t)|Vﬁ\|d %f any eXtﬁ)maf' ret|>nfc|)<jrced
1m. concrete wall (other than a load bearing wall) of a building,
provided that —
1.6 |Alteration or removal of any protective barrier (other than an (a) the works do not result in any additional load to any
external reinforced concrete wall or block wall), provided that cantilevered slab;
the works do not result in any additional load to any cantilevered (b) the works do not involve the alteration of any other structural
slab. elements; and
1.7 | Erection or alteration of any solid fence wall, provided that — I © ghg :Lelght of the wall is more than 1.1 m but not more than
(a) the wall is erected on-grade; and I
(b) the height of the wall is more than 1.5 m but not more than I 1.16 | Erection, alteration or repair of any metal gate at a fence wall or
5m. at an entrance to a building, provided that —
a) the works do not result in any additional load to an
1.8 tEhretction or alteration of any external mesh fence, provided I ( )cantilevered slab: y y
at- ) (b) the works do not involve the alteration of any other structural
(a) the fence is erected on-grade; and | elements:
(b) the height of the fence is more than 3 m but not more than (c) the weight of at least one leaf of the gate is more than
10m. 300 kg; and
1.9 |Removal of any solid fence wall, provided that — I (d) the height of the gate is not more than 3.2 m.
(a) the wa.II is erected onjgrade; and I 1.17 | Repair of any structural elements (including any column, shear
(b) the height of the wall is more than 3 m. I wall, flat slab, cantilevered slab, ribbed slab, waffle slab, pre-
- stressed beam, post-tensioned beam, cantilevered beam,
1.10 | Removal of any external mesh fence, provided that —

(a) the fence is erected on-grade; and
(b) the height of the fence is more than 5 m.

transfer plate, transfer beam or earth retaining structure) in
accordance with the original design, provided that the works do
not result in any additional load to any cantilevered slab.
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Appendix Il - Items of “Minor Works”

ltem Description of building works

ltem Description of building works

1.18 | Erection or alteration of any supporting structure for a solar
water heating system on-grade or on a slab (other than a
cantilevered slab), provided that —

(a) the height of the structure is not more than 1.5 m;

(b) the structure is designed for a solar water heating system
at least one thermal collector of which is more than 200 kg
in weight; and

(c) if the thermal collector and the water tank of the system are
integrated, the structure is designed for a system the gross
weight (when the water tank is in full capacity) of which is
more than 100 kg per m” of the ground or slab area.

1.19 |Erection or alteration of any supporting structure for a

photovoltaic system on-grade or on a slab (other than a

cantilevered slab), provided that —

(a) the height of the structure is not more than 1.5 m; and

(b) the structure is designed for a photovoltaic system at least
one module of which is more than 200 kg in weight.

1.20 | Erection or alteration of any projecting signboard, provided
that —

(a) the signboard does not consist of stone;

(b) the works do not result in any additional load to any
cantilevered slab;

(c) the works do not involve the alteration of any other structural
elements;

(d) the display area of the signboard is more than 10m” but not
more than 20 m?

(e) no part of the signboard projects more than 4.2 m from the
external wall to which it is fixed; and

(f) the thickness of the signboard is not more than 600 mm.

1.21 | Erection or alteration of any signboard on the roof of a building,
provided that —

(a) the signboard does not consist of stone;

I
|
i
i
i
(b) the works do not result in any additional load to anyI
cantilevered slab;
(c) the works do not involve the alteration of any other structural I
elements;
(d) the display area of the signboard is not more than 20 m? I
(e) no part of the signboard projects beyond the external waII I
of the building;
(f) the thickness of the signboard is not more than 600 mm; I
and
(9) the distance between any part of the signboard and the I
level of the roof is not more than 6 m.
i
|

1.22 | Erection or alteration of any wall signboard, provided that —

(a) the works do not result in any additional load to any
cantilevered slab;

(b) the works do not involve the alteration of any other structural
elements;

(c) if the signboard comprises a display system consisting of
light emitting dlodes the display area of the signboard is
more than 5 m? but not more than 20 m?;

(d) if the signboard does not comprise any display system
consisting of light emitting dlodes the display area of the
signboard is more than 10 m® but not more than 40 m* and

(e) if the distance between any part of the signboard and the
ground is more than 6 m, the signboard does not consist
of stone.

1.23 | Erection or alteration of any outdoor signboard fixed on-grade
(other than the construction of a spread footing), provided
that —

(a) the display area of the signboard is not more than 20 m?
(b) the thickness of the signboard is not more than 600 mm;

(c) the distance between any part of the signboard and the
ground is not more than 6 m; and

(d) the works do not fall within the description of item 2.21.

1.24 | Removal of any signboard (other than the removal of the spread
footing of any outdoor signboard), provided that the works do
not fall within the description of item 11 of Part 2 of Schedule

2 or item 2.24, 2.25, 2.26, 2.27, 3.16, 3.17, 3.18, 3.19, 3.20,
3.21 or 3.22.
|
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1.25 | Repair of any underground drain, provided that —

(a) the works involve an excavation of a depth of more than
1.5 m but not more than 3 m;

(b) the distance between any point of the excavation and any
structure or building is at least equal to the depth of the
excavation;

(c) the works do not involve any excavation within area number
1 or 3 of the scheduled areas;

(d) the works do not involve the last manhole;

(e) if the works are carried out beside the crest of a slope with a
gradient of not more than 30 degrees, the distance between
any point of the excavation and the outer edge of the crest
is at least equal to the height of the slope;

(f) if the works are carried out beside the crest of a slope with
a gradient of more than 30 degrees —

(i) the height of the slope is not more than 3 m; and

(i) the distance between any point of the excavation and
the outer edge of the crest is at least equal to 1.5 times
the height of the slope; and

(9) if the works are carried out beside the top of a retaining
wall -

(i) the height of the wall is not more than 3 m; and

(i) the distance between any point of the excavation and
the wall is at least equal to 1.5. times the height of the
wall.

1.26 | Addition or alteration of any underground drain, provided
that —

(a) the works involve an excavation of a depth of more than
1.5 m but not more than 3 m;

(b) the distance between any point of the excavation and any
structure or building is at least equal to the depth of the
excavation;

(c) the works do not involve any excavation within area number
1 or 3 of the scheduled areas;

(d) the works do not involve the last manhole; and

(e) if the works are carried out beside the crest of a slope —
(i) the gradient of the slope is not more than 15 degrees;
(i) the height of the slope is not more than 3 m; and
(iii) the distance between any point of the excavation and

the outer edge of the crest is at least equal to the height
of the slope.

1.27 | Erection, alteration or removal of any canopy projecting from

the external wall of a building over an entrance to the building,

provided that —

(a) the works do not result in any additional load to any
cantilevered slab;

(b) the canopy projects more than 500 mm but not more than
2 m from the wall;

(c) the canopy is not constructed of concrete; and

(d) the distance between the highest point of the canopy and
the ground is more than 3 m.

1.28 |Erection, alteration or removal of any metal supporting frame for

an air-conditioning unit or any associated air ducts projecting

from the external wall of a building, provided that —

(a) the works do not result in any additional load to any
cantilevered slab;

(b) no part of the frame projects more than 750 mm from the
wall;

(c) the distance between the highest point of the frame and the
ground is more than 3 m;

(d) the frame is designed for an air-conditioning unit of more
than 100 kg in weight; and

(e) the works do not fall within the description of item 3.27.

1.29 |Erection or alteration of any supporting structure for an air-

conditioning unit, water cooling tower or any associated air

ducts on-grade or on a slab (other than a cantilevered slab),

provided that —

(a) the height of the structure is not more than 1.5 m; and

(b) the structure is designed for an air-conditioning unit or water
cooling tower, of more than 150 kg in weight.
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Description of building works

Item

Description of building works

1.30

Removal of any unauthorized structure (other than an
architectural projection, canopy, frame or rack) projecting more
than 2 m from the external wall of a building, provided that, if the
structure is fixed to a balcony or canopy that is a cantilevered
slab, the span of the balcony or canopy is more than 1 m.

1.31

Erection, repair or removal of any panel fixed by metal
dowels and fixings onto a wall inside a building, provided that
the distance between the highest point of the panel and the
adjoining floor is more than 10 m.

1.32

Removal of any internal staircase that is not used as a means
of escape or a means of access for firefighting and rescue,
provided that —

(a) the works do not involve the alteration of any other structural
elements, except a simply supported beam that —

(i) is not of pre-stressed construction; and

(i) is not used to support any column, flat slab or ribbed
beam; and

(b) the works do not fall within the description of item 3.1.

1.33

Building works associated with the removal of any service lift,
provided that —

(a) the rated load of the lift is not more than 250 kg;
2,

(b) the internal floor area of the lift car is not more than 1 m’;
and

(c) the internal height of the lift car is not more than 1.2 m.

1.34

Building works associated with the removal of any stairlift or
lifting platform.

1.35

Reinstatement in accordance with the original design of a slab

in respect of which an opening has been formed, provided

that —

(a) the works do not result in any additional load to any
cantilevered slab;

(b) the works do not involve the alteration of any other structural
elements; and

(c) the area of the opening is more than 1m?* but not more than
45m°.

1.36

Removal of any underground drain, provided that —

(a) the works involve an excavation of a depth of more than
1.5 m but not more than 3 m;

(b) the distance between any point of the excavation and any
structure or building is at least equal to the depth of the
excavation;

(c) the works do not involve any excavation within area number
1 or 3 of the scheduled areas;

(d) the works do not involve the last manhole;

(e) if the works are carried out beside the crest of a slope with a
gradient of not more than 30 degrees, the distance between
any point of the excavation and the outer edge of the crest
is at least equal to the height of the slope;

(f) if the works are carried out beside the crest of a slope with
a gradient of more than 30 degrees —

(i) the height of the slope is not more than 3 m; and

(i) the distance between any point of the excavation and
the outer edge of the crest is at least equal to 1.5 times
the height of the slope; and

(g) if the works are carried out beside the top of a retaining
wall -

(i) the height of the wall is not more than 3 m; and

(i) the distance between any point of the excavation and
the wall is at least equal to 1.5 times the height of the
wall.

1.37

Removal of any chimney attached to the external wall of a
building or located on the roof of a building, provided that —

(a) the distance between the highest point of the chimney and
the level of the adjoining roof is not more than 10 m; and

(b) the works do not fall within the description of item 2.37.

1.38

Removal of any unauthorized structure located on-grade or on

a slab (other than a cantilevered slab), provided that —

(a) the works do not involve the alteration of any other structural
elements;

(b) the height of the structure is more than 5 m but not more
than 10 m;

(c) the structure has not more than 2 storeys;

(d) the structure is not a flat slab, pre-stressed concrete
construction, transfer girder, hanger, cantilevered structure
with a span of more than 1.2 m or earth retaining structure;
and

(e) no structural element of the structure has a span of more
than 6 m.

1.39 | Removal of any unauthorized floor slab.

1.40 | Removal of any metal gate at a fence wall or at an entrance to
a building, provided that —

(a) the works do not result in any additional load to any
cantilevered slab;

(b) the works do not involve the alteration of any other structural
elements;

(c) the weight of at least one leaf of the gate is more than
300 kg; and

(d) the height of the gate is not more than 3.2 m.

2.1 |Formation of any opening in a slab, provided that —

(a) the works do not result in any additional load to any
cantilevered slab;

(b) the works do not involve the alteration of any other structural
elements, except a simply supported beam that —
(i) is not of pre-stressed construction; and
(i) is not used to support any column, flat slab or ribbed

beam;

(c) the area of the opening is not more than 1m?; and

(d) the works do not fall within the description of item 1 of Part
2 of Schedule 2.

2.2 | Removal of any supporting structure for an air-conditioning unit,
water cooling tower, solar water heating system or photovoltaic
system, provided that —

(a) the structure is located on-grade or on a slab;

(b) if the slab mentioned in paragraph (a) is a cantilevered slab,
the span of the slab is not more than 1 m; and

(c) the works do not fall within the description of item 3.2.

2.3 |Replacement of any glass reinforced polyester water tank
located on the roof of a building in accordance with the original
design, provided that —

(a) the capacity of the tank is not more than 9 m® and the water
head of the tank is not more than 2 m; and

(b) the distance between the tank and the edge of the roof is
not more than 1.5 m.

2.4 |Removal of any glass reinforced polyester water tank located

on the roof of a building, provided that —

(a) the capacity of the tank is not more than 9 m®; and

(b) the distance between the tank and the edge of the roof is
not more than 1.5 m.

2.5 |Repair or replacement of any protective barrier (other than an
external reinforced concrete wall or block wall) in accordance
with the original design, provided that —

(a) the works do not result in any additional load to any
cantilevered slab; and

(b) the difference in height between the level on which the
protective barrier is located and its adjacent level is more
than 2 m.

2.6 |Erection or alteration of any solid fence wall, provided that —
(a) the wall is erected on-grade; and
(b) the height of the wall is not more than 1.5 m.

2.7 |Erection or alteration of any external mesh fence, provided

that —
(a) the fence is erected on-grade; and
(b) the height of the fence is not more than 3 m.
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services in the form of an enclosure or equipment cabinet
together with its supporting structure located on the roof of a
building, provided that —

(a) the length of the station is not more than 4.5 m;
b) the width of the station is not more than 4.5 m;

(d) if the signboard does not comprise any display system
consisting of light emitting diodes, the display area of the
signboard is not more than 10m?;

(e) if the distance between any part of the signboard and the
ground is more than 6 m, the signboard does not consist
of stone; and

ltem Description of building works I ltem Description of building works
2.8 |Construction, alteration or repair of any window or window wall, 2.13 |Erection, alteration or removal of any external reinforced
i _ concrete wall (other than a load bearing wall) of a building,
provided that ded th
(a) the works do not result in any additional load to any provided that —
cantilevered slab: (a) the \INorks ddoI Bot result in any additional load to any I
(b) no structural element of the window or window wall has a cantilevered sla
span of more than 6 m; (b) tr;e works do QOt involve the alteration of any other structural I
(c) the distance between the highest point of the window or eemepts an .
window wall and the ground is more than 3.5 m; (c) the height of the wall is not more than 1.1 m
(d) if the distance between the highest point of the window or
window wall and the ground is not more than 100 m — 2.14 | Erection, alteration or removal of any external block wall (other
(i) the works involve the main frame of the window or than a load bearing wall) of a building, provided that -
window wall: or I (a) the works do not result in any additional load to any
(i) the works i‘nvolve the sub-frame of the window or cantilevered slab;
window wall, and the length of the sub-frame is more (b) tr;e works do got involve the alteration of any other structural I
than 1.2 m: elements; an
(e) if the distance between the highest point of the window or (c) the height of the wall is more than 1.1 m but not more than
window wall and the ground is more than 100 m — 3.5m.
M wii ; (gsvavyaflllt?g ne (;(tti:r;?(le \;ﬂLog Snrll_ngnfé)r the window or I 2.15 |Repair of any external reinforced concrete wall (other than a
. ) ) ) ) load bearing wall) of a building, provided that —
(i) the length or width (whichever is shorter) of the opening (a) the works do not result in any additional load to any
is not more than 1.8 m; and cantilevered slab:
(f) the works do not involve the alteration of any other structural (b) the works do not involve the alteration of any other structural
elements, except a simply supported beam that — elements: and Y
(l) !S not of pre-stressed construction; and } I (c) the height of the wall is not more than 3.5 rn.
(ii) is not used to support any column, flat slab or ribbed
beam. 2.16 |Erection, alteration or repair of any metal gate at a fence wall or
at an entrance to a building, provided that —
2.9 |Removal of any window or window wall, provided that — (a) the works do not result in any additional load to any I
(a) the height of the window or window wall is not more than cantilevered slab;
6m; (b) the works do not involve the alteration of any other structural I
(b) the works do not involve the alteration of any other structural elements;
elements; and (c) the weight of each leaf of the gate is not more than 300 kg; I
(c) the works do not fall within the description of item 3.7. (d) the weight of at least one leaf of the gate is more than
200 kg; and
2.10 |Construction or alteration of any spread footing associated () the height of the gate is not more than 3.2 m.
g;?r;hfegi\;zl;s o:gv?g e?jnt);\ :t"ler minor works or designated 2.17 |Repair of any slab or beam (other than a flat slab, cantilevered
P o P . slab, ribbed slab, waffle slab, pre-stressed beam, post-tensioned
(a) the works involve an excavation of a depth of not more than I beam, cantilevered beam, transfer plate or transfer beam) in
1.5m; . . accordance with the original design, provided that the works do
(b) the overall gradient of the area bounded by lines 10 m away not result in any additional load to any cantilevered slab.
from the location of the footing in the downhill direction is
not more than 5 degrees; 2.18 | Erection or alteration of any projecting signboard, provided
(c) there is no slope steeper than 15 degrees within the area I that —
menthned in pgrggraph (b); _ (a) the signboard does not consist of stone; |
(d) there is no retaining wall or terrace wall higher than 1.5 m, (b) the works do not result in any additional load to any
or below a line drawn down from the base of the footing that cantilevered slab;
s 45 degrees tq the horizontal, within the area mentioned (c) the works do not involve the alteration of any other structural
in paragraph (b); elements;
(e) the allowable pressure imposed by the footing on the ground
s not more than 100 KPa or (1 i foaing s locaed below 8 Lhoe;:tpgyt:;e;g‘;fggzj%rr‘sj‘;i;‘s’ i;‘r‘: ore ‘:hza; 1;’02 " |
t t ;
© grot.m .Wa er level) 50 kPa; external wall to which it is fixed; I
(f) the footing is not founded on soft clay or mud; and I
. ’ - (f) the thickness of the signboard is not more than 600 mm;
(9) the works do not involve any excavation within area number and
1 or 3 of the scheduled .
or 2 ofihe scheduled areas (g) the works do not fall within the description of item 3.16.
2.11 |Excavation works associated with the carrying out of any other 2.19 |Erection or alteration of any wall signboard, provided that —
minor works or designated exempted works, provided that — (a) the works do not result in any additional load to any
(a) the works are not carried out within area number 1 or 3 of I cantilevered slab;
the scheduled areas; and (b) the works do not involve the alteration of any other structural
(b) the depth of the excavation is more than 0.3 m but not more elements;
than 1.5 m. (c) if the signboard comprises a display system consisting of
light emitting diodes, the display area of the signboard is not
2.12 |[Removal of any radio base station for telecommunications more than 5 m”, I

(
(

)
¢) the height of the station is not more than 2.3 m; and
)

(d) the works do not fall within the description of item 3.8. I
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(f) the works do not fall within the description of item 10 of Part
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ltem Description of building works ltem Description of building works
) . ) 2.28 | Repair of any underground drain, provided that —

2.20 |Erection or alteration of any signboard on or hung underneath pth ky invol 9 ti P f a depth of not th
the soffit of a balcony or canopy (other than a cantilevered @ 1 gwc?r S Involve an excavation of a depth ol not more than
slab), provided that — 2 m; . ,

(a) the signboard does not consist of stone; (b) the distance be_tw_een_ any point of the excavation and any

. . . ) structure or building is at least equal to the depth of the

(b) the display area of the signboard is not more than 2 m; excavation:

(c) no part of the signboard projects beyond the balcony or (c) the works do not involve any excavation within area number

canopy; _ _ 1 or 3 of the scheduled areas;

(d) the hglght of the S|gnpoard is ngt more than 600 mm; and (d) the works do not involve the last manhole;

(e) the thickness of the signboard is not more than 100 mm. (e) if the works are carried out beside the crest of a slope
with a gradient of not more than 30 degrees, the distance
between any point of the excavation and the outer edge of

2.21 |Erection or alteration of any outdoor signboard fixed on-grade the crest is at least equal to the height of the slope;
(other than the construction of a spread footing), provided (f) if the works are carried out beside the crest of a slope with
that — a gradient of more than 30 degrees —

(a) the display area of the signboard is not more than 10 m?; (i) the height of the slope is not more than 3 m; and

(b) the thickness of the signboard is not more than 600 mm; (i) the distance between any point of the excavation and

and the outer edge of the crest is at least equal to 1.5 times

(c) the distance between any part of the signboard and the the height of the slope; and

ground is not more than 2 m. (g) if the works are carried out beside the top of a retaining
wall -
(i) the height of the wall is not more than 3 m; and
. . . . (i) the distance between any point of the excavation and

2.22 | Erection or alteration of any outdoor signboard together with a the wall is at least equal to 1.5 times the height of the
spread footing, provided that — wall
(a) the display area of the signboard is not more than 1m?; ]

(b) the th.lckness of the signboard is not morg than 300 mm; 2.29 | Addition or alteration of any underground drain, provided

(c) the distance between any part of the signboard and the that —

ground is not more than 3 m; . .
) . (a) the works involve an excavation of a depth of not more than

(d) the works involve an excavation of a depth of not more than 1.5m:

500 mm for construction of the footing; and ) . )
. : s (b) the distance between any point of the excavation and any

(e) the works do not involve any excavation within area number structure or building is at least equal to the depth of the

1 or 3 of the scheduled areas. excavation:
(c) the works do not involve any excavation within area number
1 or 3 of the scheduled areas;

2.23 | Replacement of the display surface of any signboard referred to (d) the works do not involve the last manhole; and
initem 1.20, 1.21, 1.22, 1.23, 2.18, 2.19, 2.20, 2.21 or 2.22. (e) if the works are carried out beside the crest of a slope —

(i) the gradient of the slope is not more than 15 degrees;
(i) the height of the slope is not more than 3 m; and

2.24 [Removal of any projecting signboard, provided that — , (iii) the distance between any point of the excavation and
(a) the display area of the signboard is not more than 20 m’; the outer edge of the crest is at least equal to the height

and of the slope.

(b) the works do not fall within the description of item 3.18.

2.30 |Erection, alteration or removal of any aboveground drain,
provided that —

2.25 |Removal of any signboard located on the roof of a building, or (a) the works do not result in any additional load to any
any outdoor signboard fixed on-grade (other than the removal cantilevered slab; and
of the spread footing of any outdoor signboard), provided (b) the works do not fall within the description of item 3.23.
that —

(a) the display area of the signboard is not more than 20 m; 2.31 [Removal of any architectural projection, canopy, supporting

and . o ) frame for an air-conditioning unit or any associated air ducts, or

(b) the works do not fall within the description of item 3.19 or rack (other than a drying rack), projecting from the external wall

3.22. of a building, provided that —
(a) the projection, canopy, frame or rack projects more than
750 mm from the wall;

2.26 |Removal of any wall signboard, provided that — (b) the prOjeCtiOn, canopy, frame or rack is not constructed of

(a) if the signboard comprises a display system consisting of concrete; and o o )
light emitting diodes, the display area of the signboard is not (c) the works do not fall within the description of item 13 or 14
more than 20 m’; of Part 2 of Schedule 2.

(b) if the signboard does not comprise any display system
consisting of light emitting diodes, the display area of the 2.32 |Removal of any unauthorized structure (other than an
signboard is not more than 40 m*; and architectural projection, canopy, frame or rack) projecting not

(c) the works do not fall within the description of item 11 of Part more than 2 m from the external wall of a building, provided

2 of Schedule 2 or item 3.20. that, if the structure is fixed to a balcony or canopy that is a
cantilevered slab, the span of the balcony or canopy is not more
than 1 m.

2.27 |Removal of any signboard located on or hung underneath the ) ) )

2.33 |Erection, repair or removal of any panel fixed by metal

soffit of a balcony or canopy (other than a cantilevered slab),
provided that the works do not fall within the description of item
3.21.

dowels and fixings onto a wall inside a building, provided that
the distance between the highest point of the panel and the
adjoining floor is more than 3 m but not more than 10 m.
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on-grade or on a slab (other than a cantilevered slab), provided

that —

(a) the works do not involve the alteration of any other structural I
elements;

(b) the height of the structure is not more than 5 m; I
(c) the structure is not a flat slab, pre-stressed concrete I
construction, transfer girder, hanger, cantilevered structure
with a span of more than 1.2 m or earth retaining structure;

window wall only; and
(i) the length of the sub-frame is not more than 1.2 m;

(c) if the distance between the highest point of the window
or window wall and the ground is not more than 3.5 m, no
structural element of the window or window wall has a span
of more than 6 m; and

(d) the works do not involve the alteration of any other structural
elements, except a simply supported beam that —

ltem Description of building works I ltem Description of building works
2.34 |Laying, repair or removal of any external rendering, external 2.40 |Removal of any metal gate at a fence wall or at an entrance to
wall tile or roof tile of a building, provided that — a building, provided that —
(a) in the case of the repair of any external rendering, the (a) the works do not result in any additional load to any
distance between the highest point of the area in respect cantilevered slab;
of which the repair is to be carried out and the adjoining (b) the works do not involve the alteration of any other structural
ground or adjoining floor is more than 3 m; elements;
(b) It?w th; c:ase ott?etr than ttr:]e r:(_ep'?ir tOf a_n); e;dttra]rnal rznd_ering, (c) the weight of each leaf of the gate is not more than 300 kg; ||
e distance between the highest point of the rendering or
tile and the adjoining ground or adjoining floor is more than S Lge ;vne(;ght of at least one leaf of the gate is more than 200 I
3 m;and ) .
(c) in the case of roof tile, the gradient of the roof is more than (e) the height of the gate is not more than 3.2 m.
1in4.
Removal of the whole of any internal staircase on the lowest
2.35 | Reinstatement in accordance with the original design of a slab storey of a building that is not used as a means of escape or a
in respect of which an opening has been formed, provided means of access for firefighting and rescue, provided that —
that — (a) the height of the staircase is not more than 1.5 m; and I
(a) the works do not result in any additional load to any (b) the works do not involve the alteration of any other structural
cantilevered slab; elements, except a simply supported beam that —
(b) the works do not involve the alteration of any other structural I (i) is not of pre-stressed construction; and |
elements; (i) is not used to support any column, flat slab or ribbed
(c) the distance between the 2 points that are farthest away beam.
from each other within the area of the opening is more than
150 mm; and 3.2 |Removal of any supporting structure for an air-conditioning unit,
(d) the area of the opening is not more than 1m®. water cooling tower, solar water heating system or photovoltaic
system, provided that —
2.36 | Removal of any underground drain, provided that — (a) the structure is located on-grade or on a slab (other than a I
(a) the works involve an excavation of a depth of not more than I cantilevered slab);
1.5m; (b) the height of the structure is more than 1 m but not more I
(b) the distance between any point of the excavation and any than 2 m; and
structure or building is at least equal to the depth of the (c) if the structure is located on the roof of a building — I
excavation; (i) the distance between any part of the structure and the
(c) the works do not involve any excavation within area number I edge of the roof is more than 1.5 m; or
I'or 3 of the scheduled areas; (ii) there is a protective barrier with a height of not less than
(d) the works do not involve the last manhole; I 1.1 m at the edge of the roof.
(e) if the works are carried out beside the crest of a slope with a
gradient of not more than 30 degrees, the distance between 3.3 [Repair or replacement of any protective barrier (other than an
any point of the excavation and the outer edge of the crest external reinforced concrete wall or block wall) in accordance
is at least equal to the height of the slope; with the original design, provided that —
(f) if the works are carried out beside the crest of a slope with (a) the works do not result in any additional load to any
a gradient of more than 30 degrees — cantilevered slab; and
(i) the height of the slope is not more than 3 m; and I (b) the difference in height between the level on which the
(i) the distance between any point of the excavation and protective barrier is located and its adjacent level is not
the outer edge of the crest is at least equal to 1.5 times more than 2 m.
the height of the slope; and
(g) if the works are carried out beside the top of a retaining I 3.4 |Removal of any solid fence wall, provided that —
wall - (a) the wall is erected on-grade; and |
(i) the height of the wall is not more than 3 m; and | (b) the height of the wall is more than 1.1 m but not more than
(i) the distance between any point of the excavation and 3m.
the wall is at least equal to 1.5 times the height of the
wall. 3.5 |Removal of any external mesh fence, provided that —
the fence is erected on-grade; and
2.37 |Removal of any chimney attached to the external wall of a (b) the :n fﬂl fetrt? f n-grace; tr; 3'm but not th I
building or located on the roof of a building, provided that — ( )5; eight of the fence is more than 3 m but not more than
(a) the smallest cross-sectional dimension of the chimney is not )
more than 500 mm; and
. . ) . 3.6 |Construction, alteration or repair of any window or window wall,
(b) the distance between the highest point of the chimney and provided that —
he level of the adjoini fi h .
the level of the adjoining roof is not more than 5 m (a) the works do not result in any additional load to anyI
2.38 |Removal of any unauthorized structure hung underneath the cantilevered slab;
soffit of a balcony or canopy (other than a cantilevered slab) or (b) if the distance between the highest point of the window or
fixed to a balcony or canopy (other than a cantilevered slab). m”da"o"(‘)"’a” and the ground is more than 3.5 m but not more
an m-—
2.39 |Removal of any unauthorized single storey structure located (i) the works involve the sub-frame of the window orI

than 6 m; and

(d) no structural element of the structure has a span of more I
(e) the works do not fall within the description of item 3.32. I
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(i) is not of pre-stressed construction; and

(i) is not used to support any column, flat slab or ribbed
beam.
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ltem Description of building works I ltem Description of building works
3.7 |Removal of any window or window wall, provided that — I 3.15 Frectiorr:, altelra’.(ion or removal dof any suplrxi)rtingh strl:}cture
(a) the works do not involve the alteration of any other structural or ?‘Ip oto(\j/o Itatl)c syste_rc? gq;}g"ta e or on a slab (other than a
elements; and can |everg slab), provide .a -
(b) the distance between the highest point of the window or (a) the height of t.he strycture is not more thah 1.5m;
window wall and the ground is not more than 3.5 m. (b) the structure is designed for a photovoltaic system none of
the modules of which is more than 200 kg in weight; and
3.8. |Removal of any radio base station for telecommunications (c) the works do not fall within the description of item 12 of Part
services in the form of an enclosure or equipment cabinet 2 of Schedule 2.
together with its supporting structure located on the roof of a 3.16 | Erection, alteration or removal of any projecting signboard
building, provided that — (including the replacement of the display surface of any
(a) the distance between any part of the station and the edge of I signboard), provided that —
the roof is more than 1.5 m; (a) the signboard does not consist of stone;
(b) the works do not involve any structural elements constructed I (b) the works do not result in any additional load to any
of concrete; o cantilevered slab;
(c) the length of the station is not more than 4.5 m; | (c) the works do not involve the alteration of any other structural
(d) the width of the station is not more than 4.5 m; and I elements;
(e) the height of the station is not more than 2 m. (d) the display area of the signboard is not more than 1 m?;
(e) no part of the signboard projects more than 1 m from the
3.9 |Erection, alteration or removal of any supporting structure for external wall to which it is fixed;
;n tantenna or transceiver on the roof of a building, provided (f) the thickness of the signboard is not more than 300 mm;
at— and
(a) the works do not result in any additional load to a”YI (9) the distance between any part of the signboard and the
cantilevered slab; ground is not more than 6 m.
(b) no part of the structure projects beyond the external wall of - - - - -
the building; and 3.17 | Erection, alteration or removal of any wall signboard (including
(c) the structure is designed for an antenna or transceiver of the rgp(ljat(;]er;nfnt of the display surface of any signboard),
not more than 150 kg in weight. provided tha . .
(a) the works do not result in any additional load to any
. cantilevered slab;
3.10 |Removal of any supporting structure for an antenna or ; .
transceiver located on the roof of a building. (b) the works do not involve the alteration of any other structural
elements;
. . . 2,
3.11 | Erection, alteration or removal of any external block wall (other (c) the d|§play area of the signboard is not mgre than 5 m*;
than a load bearing wall) of a building, provided that — (d) the distance between any part of the signboard and the
(a) the works do not result in any additional load to any ground is not more than 6 m; and _
cantilevered slab; (e) the works do not fall within the description of item 10 or 11
(b) the works do not involve the alteration of any other structural I of Part 2 of Schedule 2.
elements; and _ 3.18 | Removal of any projecting signboard, provided that —
(c) the height of the wall is not more than 1.1 m. (a) the display area of the signboard is not more than 2 m?
] ] (b) no part of the signboard projects more than 2 m from the
3.12 | Repair of any external block wall (other than a load bearing external wall to which it is fixed; and
wall) of a building, provided that - N (c) the distance between any part of the signboard and the
(a) the works do not result in any additional load to any ground is not more than 6 m.
cantilevered slab; - —
(b) the works do not involve the alteration of any other structural 3.19 [Removal of any signboard located on the roof of a building,
elements; and prowded. that — _ _ ,
(c) the height of the wall is not more than 3.5 m. (a) the display area of the signboard is not more than 5 m’;
(b) the height of the signboard is not more than 2 m; and
3.13 |Erection, alteration, repair or removal of any metal gate at a (c) the distance between any part of the signboard and the
fence wall or at an entrance to a building, provided that — edge of the roof is more than 1.5 m.
(a) the works do not result in any additional load to any I 3.20 | Removal of any wall signboard, provided that —
cantilevered slab., ) (a) the display area of the signboard is not more than 10 m?
(b) the works do not involve the alteration of any other structural I (b) the distance between any part of the signboard and the
elemer.1ts; ) ) I ground is not more than 6 m; and
(c) the wglght of each Iea.f of the gate is not more than 200 kg; (c) the works do not fall within the description of item 11 of Part
(d) the height of the gate is not more than 3.2 m; and | 2 of Schedule 2.
(e) the works do not fall within the description of item 8 of Part -
2 of Schedule 2. 3.21 | Removal of any signboard located on or hung underneath the
soffit of a balcony or canopy (other than a cantilevered slab),
. . . provided that —
3.14 | Erection, alteration or removal of any supporting structure for a ) ) )
solar water heating system on-grade or on a slab (other than a (a) if the signboard is located on a balcony or canopy, the
cantilevered slab), provided that — fjlsplay.area of the signboard is not more tha'n 5m5
(a) the height of the structure is not more than 1.5 m; I (b) if the signboard is hung underneath t_he soffit qf a balcony
. . . or canopy, the display area of the signboard is not more
(b) the structure is designed for a solar water heating system than 2 mé and
none of the thennal collectors of which is more than 200 kg o . .
in weight; (c) the height of the signboard is not more than 1 m.
(c) if the thermal collector and the water tank of the system are ‘ 3.22 | Removal of any outdoor signboard fixed on-grade (other than

integrated, the structure is designed for a system the gross
weight (when the water tank is in full capacity) of which is
not more than 100 kg per m’ of the ground or slab area;
and

(d) the works do not fall within the description of item 12 of Part
2 of Schedule 2.

the removal of the spread footing of any outdoor signboard),

provided that —

(a) the display area of the signboard is not more than 1 m’;
and

(b) the distance between any part of the signboard and the
ground is not more than 3 m.
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wall of a building, provided that the distance between any part
of the cladding and the adjoining ground or adjoining floor is not
more than 6m.

projects more than 500 mm from the wall; and

(e) if the distance between the highest point of the canopy
and the ground is not more than 3 m, the canopy does not

ltem Description of building works ltem Description of building works I
3.23 | Erection, alteration or removal of any aboveground drain 3.32 | Removal of any unauthorized single_ storey structure Ic_Jcated on-
’ provide d, that — ’ grade or on a slab (other than a cantilevered slab), provided that —
(a) the works do not result in any additional load to any (a) the works do not involve the alteration of any other structural I
cantilevered slab; I elements; _ .
(b) the works do not involve any main pipe, other than the (b) the height of th.e structure is not more than 2.5 m; I
replacement of components at existing junctions; and (c) the structure is not a flat slab, pre-stressed concrete
(c) the works do not involve any embedded pipe, other than a construction, transfer girder, hanger, cantilevered structure
pipe that passes through a v)\;all or slab pipe, with a span of more than 1.2 m or earth retaining structure;
(d) no structural element of the structure has a span of more I
han 4.5 m;
3.24 |Removal of any aboveground drain the erection of which was than 4.5 m;
unauthorized (e) the structure has a roofed over area of not more than
) 20 m* and
. . - (f) if the structure is located on the roof of a building, the
sz Er:cet)'(?;nzllta:ﬁ'%? :Lsﬁgr?gal)gv%ney d‘;ﬁ;?py projecting from distance between any part of the structure and the edge of
’ - the roof is more than 1.5 m.
(a) the works do not result in any additional load to any
cantilevered slab: 3.33 | Removal of any metal gate at a fence wall or at an entrance to
’ . a building, provided that —
(b) alcglyla_art of the canopy projects more than 500 mm from the I (a) the works do not result in any additional load to any I
’ ) . cantilevered slab;
8 IE: Z?sr}(zsi:bl?\tm?ezstt?:fg:;sctogs::tt%fi?wz canopy and I (b) the works do not involve the alteration of any other structural I
- elements;
the ground is more than 3 m. (c) the weight of each leaf of the gate is not more than 200 kg; I

3.26 |Removal of any architectural projection, canopy, supporting (@ I:e he|gkht Zf thetgfaltle |§trr:0tt:o:je thap ?'2 mf; .imd 8of P rtl
frame for an air-conditioning unit or any associated air ducts, or (e) 5 efvgorh Sd (I) n20 all within the description of item & of Fa
rack (other than a drying rack), projecting from the external wall ot schedule <.
of a building, provided that — 3.34 | Strengthening of any unauthorized supporting structure for an
(a) no part of the projection, canopy, frame or rack projects air-conditioning unit, water cooling tower or any associated air

more than 750 mm from the wall; ducts Iocatgd on-grade or on a slab (_other than a cantileven_ad
(b) the projection, canopy, frame or rack is not constructed of slab), provided that the structure is designed for an air-
concrete; and condltlonlng unit or water cooling tower, of not more than 100

(c) the works do not fall within the description of item 13 or 14 kg in weight.
of Part 2 of Schedule 2. 3.35 | Strengthening of any unauthorized metal supporting frame for
an air-conditioning unit or any associated air ducts projecting

3.27 | Erection, alteration or removal of any metal supporting frame for from the external wall of a bU|Id'|ng, prowdeldl that -
an air-conditioning unit or any associated air ducts projecting (a) the works do not result in any additional load to aFWI
from the external wall of a building, provided that — cantilevered slab;

(a) the works do not result in any additional load to any (b) no part of the frame projects more than 600 mm from the wall; ||
cantilevered slab; (c) the frame is designed for an air-conditioning unit of not more I
(b) no part of the frame projects more than 600 mm from the than 100 kg in weight; and
wall; (d) if the distance between the highest point of the frame and
(c) the distance between the highest point of the frame and the the ground is not more than 3 m, the frame does not project
ground is more than 3 m; and over any street or common part of the building.
(d) the frame is designed for an air-conditioning unit of not more 3.36 | Strengthening of any unauthorized drying rack projecting from
than 100 kg in weight. the external wall of a building, provided that —
(a) the works do not result in any additional load to any I

3.28 |Erection, alteration or removal of any supporting structure for cantilevered slab;
an air-conditioning unit, water cooling tower or any associated (b) no part of the rack projects more than 750 mm from the wall; and I
air ducts on-grade or on a slab (other than a cantilevered slab), (c) if the distance between the highest point of the rack and the
provided that — ground is not more than 3 m, the rack does not project over
(a) the height of the structure is not more than 1.5 m; I any street or common part of the building.

(b) the structure is designed for an air-cond_itionir_\g u.nit or water I 3.37 | Strengthening of any unauthorized canopy projecting from the
cooling tower, of not more than 150 kg in weight; and external wall of a building, provided that —
(c) the works do not fall within the description of item 12 of Part (a) the works do not result in any additional load to any
2 of Schedule 2. cantilevered slab;
] ] ] o (b) no part of the canopy projects more than 500 mm from the walll; I

3.29 fErcrﬁr?ttlﬁgYeiltteerr:a:llovr;aﬁro;iné?:\illzlinOf a:‘g’vigg’é”t%;afk projecting (c) the canopy is not constructed of concrete; and |

i ks d ; It i 9P dditional load t (d) if the distance between the highest point of the canopy
(a) ca?wti\llg\)/:a;d glagg result in any additional load to any I and the ground is not more than 3 m, the canopy does not

’ ) project over any street or common part of the building.
(b) cvglﬁzﬁdm the rack projects more than 750 mm from the I 3.38 | Alteration of any unauthorized canopy projecting from the
’ | wall of ildi i hat —

(c) the distance between the highest point of the rack and the external wall of a building, prov.|dedt at "

ground is more than 3 m. (a) the yvorks do not result in any additional load to any

cantilevered slab;

3.30 | Removal of any drying rack projecting from the external wall (b) The car?opy Is not constructed of F:oncrete; ) I
of a building, provided that the works do not fall within the (c) immediately before the alteration, the canopy projects
description of item 15 of Part 2 of Schedule 2 more than 500 mm from the wall, but no part of the canopy

) projects more than 750 mm from the wall;
3.31 | Erection, repair or removal of any cladding fixed to the external (d) immediately after the alteration, no part of the canopyl
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project over any street or common part of the building.
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Appendix Il - “Prescribed Registered Contractors” to be
Appointed for Carrying Out “Minor Works”

Prescribed Registered
Contractors (“PRC”)

Demolition Works

Minor Works ltem

All

1.5,1.9,1.10, 1.24, 1.30, 1.32, 1.33, 1.34, 1.36, 1.37, 1.38,
1.39, 1.40,

2.2,2.4,2.9,2.12,2.24,2.25,2.26, 2.27, 2.31, 2.32, 2.37,
2.38, 2.39, 2.40,

3.1,3.2,3.4,3.5,3.7,3.8,3.10, 3.18, 3.19, 3.20, 3.21, 3.22,
3.24, 3.26, 3.30, 3.32 or 3.33

Site Formation Works

Foundation Works

1.11, 1.12,
2.100r 2.11

Ground Investigation

Field Works

RMWC (Company)

RMWC (Individual)

1.12 0r 2.11

registered for the type of minor works to be carried out

registered for the item of minor works to be carried out
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2012/06 Revisions are marked in blue for ease of reference.

Appendix IV - Checklist of Specified Forms & Standard Forms

1L Description

Forms

MWO1 Notice of Commencement of Minor Works under the Simplified Requirements
(with Prescribed Building Professionals Appointed)

MWO02 Certificate of Completion of Minor Works under the Simplified Requirements
(with Prescribed Building Professionals Appointed)

MWO03 Notice of Commencement of Minor Works under the Simplified Requirements
(without Prescribed Building Professional Appointed)

MWO04 Certificate of Completion of Minor Works under the Simplified Requirements
(without Prescribed Building Professional Appointed)

MWO05 Notice and Certificate of Completion of Class Ill Minor Works under the
Simplified Requirements

MWO06 Notice of Inspection and Certification of Prescribed Building or Building Works

MWO07 Notice of Change in Appointment of Registered Structural Engineer, Registered
Geotechnical Engineer or Prescribed Registered Contractor under the Simplified
Requirements

MWO08 Notice of Change in Appointment of Authorized Person or Registered Inspector
under the Simplified Requirements

MWO0?9 Notice of Nomination by Prescribed Building Professional Appointed of Another
Prescribed Building Professional to Act in His Place for the Period of Temporary
Inability to Act under the Simplified Requirements

MW10 Notice of Prescribed Registered Contractor on Ceasing to be Appointed under
the Simplified Requirements

MW11 Notice of Commencement of Additional Minor Works under the Simplified
Requirements (with Prescribed Building Professionals Appointed)

MW12 Notice of Commencement of Additional Minor Works under the Simplified
Requirements (without Prescribed Building Professional Appointed)

Standard N
Description

Forms

MW31 Notice of Prescribed Building Professional on Ceasing to be Appointed or
Nominated under the Simplified Requirements

MW32 Request for Submission Number for Class Il Minor Works Relating to the
Erection or Alteration of Signboard under the Simplified Requirements

MW33 Submission of Supplementary Documents or Information under the Simplified
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Appendix V - Sample Forms (MWO01)

— BIERE TN ETRERFABME (BEETPEEFEAL)

— NOTICE OF COMMENCEMENT OF MINOR WORKS UNDER THE SIMPLIFIED

— REQUIREMENTS (WITH PRESCRIBED BUILDING PROFESSIONALS APPOINTED)

——LEaR1 KB RATBZPX M ERERT R T FEIESF 7 XZX

==——=jRUILDINGS ocTs 3 AR/ 7 EFLE ﬁ#Z =% .
DEPARTHENT his form and all supporting document(s) must be submitted not less than 7 days before the commencement of minor

works item(s)
M W @ ﬂ BUIEHAERRE - WEBEHFBAMLE v 5% - ERA - BFARE OEEFE) -
Please read the “Matters to Note”, complete the form in BLOCK LETTERS and tick in the appropriate box(es).
MIBEEREE REEFZEIESR For Buildings Department’s Use only
To the Building Authority

NI T 22w —>
Minor Works Submission Number

B BEEXALMETEMN (GLHLET)ETEIAEE )
Part A Notice of appointment of the appointed persons
(To be completed by the person who arranged for the minor works to be carried out)

1. BEET/METIREMUES Mt

Location or Address of the proposed minor works to be carried out

{LA{ A ON [/{% ﬂA{ A ON )\/{) B = R/ E L LBk B 4R
The Account Number printed on the top left-hand corner
of the Demand for Rates and/or Government Rent
XYZ MANSTON,

| |
ojt pgjalzle|T(8]a]l |3]4]5]6]7]8]]
AT ERE L IVE A - OJEEE#
Optional for easy identification of the

a5t Sov STREE,

KOWLOON Jocation or address of the works
2. BHETRVNEITREMGFE (] SmMmE &
Details of the proposed minor works to be carried out Additional  Page added
Ioeem (WA ) FRHEREDS /
NETEES st R /B ) ETEMR W5
: |OT works Description Relevant Order / Direction / Notice /
em BD Reference Number (if available)
A FORMATEON OF SLAB OPENTNG (1.5 X 1.5M) BETWEEN FLAT A ON
I/F.- % FLAT A ON AE.

L ERECTTON OF TNTERNAL STAZRCASE THAT TS NOT USED
AS A MEANS OF ESCAPE OR A MEANS OF ACCESS ¥OR
FLREFTarTNa AND RESCUE FROM FLAT A ON I/F 10 FLAT
A ON X/F

I8 ERECTTON OF PROSECTING STANBOARD WLTH DL SPLAY
AREA OF 10 m”, NOT CONSEST OF STONE, ON EXTERNAL WALL
OF FLAT A fROM U/F 10 X/F FACTNA SOY STREET

KRIE/NIUTRIEEREREL (SFETE UEMHE ) WARRME - UEUABER - FRMARER - WREBMEA - I
EEENE  EHERMR (WEA) &= LRSI -

Every minor works item and its description (including the nature, location and quantity) shall be provided. If space is insufficient,
please attach additional sheet(s) which must be signed, dated and affixed with company seal (if applicable).

3. EFFEALHER
Particulars of the appointed persons
a. 1R¥E (BREEY) (/NELTAE ) MRAI) 55 28 IRMFRE - AA/RMEM A TEEE T i p9ET AR FER -
In accordance with the provisions of section 28 of the Building (Minor Works) Regulation, I/we have appointed the prescribed
registered contractor as below in respect of the works detailed in this Part.

COMPLETED BY THE PERSON WHO ARRANGED FOR THE MINOR WORKS TO BE CARRIED OUT

~ 7 ¥ D 38 N = \ \
O B IR S B L N MW.CL (4l o712 )0 |/1 4 o1} |
] BAEE MEGEE X EAE*Name in Chinese of the prescribed registered contractor* MRS Rmen*

Certificate of Registration Number*

GuNE| ST [PAX] SENG| BTN SOENE| ENGTINEERE NG| CIOMPANY | |

&) BBEEMEGE B 55 3B Name in English of the prescribed registered contractor*

LEMITED] | | LI L PP PP Ll

FIRAREFGEE RS RIES (4 ) Name in English of the prescribed registered contractor* (Cont’d))

* WRIEZHHECEE In accordance with the registration record Form MWOT1 (06/2012) 1/6
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2012/06 Replaced

COMPLETED BY THE PERSON WHO ARRANGED FOR THE MINOR WORKS TO BE CARRIED OUT

Appendix V - Sample Forms (MWO1)

3. BEEALIMER (£F)
Particulars of the appointed persons (Cont'd)
b. 1R¥E CREM (/NELTRR ) RO 58 27 RRE - AN/ PSHAEPIAE | ARpl/NRTREEE TRV IRREEEAL -
In accordance with the provisions of section 27 of the Building (Minor Works) Regulation, |/we have appointed the prescribed
building professionals as below in respect of the Class | minor works detailed in this Part.

@At w9 4o [ARGADF A p g |/|aal
CLieIe] e 328 E*Name in Chinese* SRR E R
CERBAS Certificate of Registration Number*
registered inspector ‘VJ:C\Nlé?l WOl YAWNL L L L Ll

* Name in English*

R iE Ti2e % vk ¢ . RSE |8818 /|88
registered structural engineer th 78 2 *Name in Chinese® SRR ERT
Certificate of Registration Number*

b\U\NlﬁlﬁHﬁf\BZIEI IR

X * Name in English*

S+ TR | RGE || | 1/L 1]

registered geotechnical engineer 7 2 Name in Chinese™ ETuE FEEr T
Certificate of Registration Number*

L L L e L L
T PEE* Name in English*

4., REPETINETRENARFE

Particulars of the person who arranged for the minor works to be carried out

W e
D ZT Name in Chinese

‘C\H\QN\QIIVV\\N\ﬂ\HD\llHHH PP
R EWE (W5 77 ) Name in English (Surname first, if any)

LLL 1] ]] \ \ L L i
BN B (W5 - #EE7T)(# ) Name in English (Surname first, if any) (Cont’d)

ALz 14gs el || LD Ll L L L ]
M EFEEHEIRES HKID Number  [] BZEEEC92A5 Business Registration Number (] #EIR5%HS Passport Number

[ Hith ( 57285 ) Others (Please specify)
| |

I T T R 5 5 O I O
IS RER (W) Country of issue of passport (If applicable)

WML (AIEF ] BIGHAE - RITFEER )

Correspondence Address (Not rggu/rea’ fo complefe if same as Part A1)

FLAT B, I/F,

ABC Busiorna, A3 jag5lel8) | | | ]| ] ||
""""" BEEIRR Fax Number

784 KWUN-TONG ROAD, A EEEBELLL L
KOWLOON H*ﬁféu B & Confact Number

\0W‘L%’\X\O«|V\|Z\0\M@\@\W\\0«U|‘|~ Ko 1 A I A O I o I ‘
EEIHUE E-mail Address

> -~ Y
i 1> & sl |20 1]

ZHRET/NETRNA 85T (WEH )= L A8HE

Signature of the person who arranged for the minor works to be carried out & affixed with company seal (i# applicable) day month  year

* WRIEFHECER In accordance with the registration record Form MWO1 (06/2012) 2/6
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o8 RO ALTTFIMSBABHNEEERE (EE#_%CEHfZWM oA LB ARtz ie N S 4 f%')
Part B Confirmation of appointment by the authorized person or registered inspector
(To be completed by the authorized person or registered inspector appointed)

KA A 4z
P HEZ*Name in Chinese*
\
I, \‘/EC\N\Q\\H\O\\‘/}‘\\NHI\HH\HHHI\HHHHHHHHHI\,

*Name in English*
RIZ ((L'%'."‘:“WJ (/NEUTA2 ) fRAID 55 30 RS 37 IRAIFRRE

in accordance with the provisions of sections 30 and 37 of the Building (Minor Works) Regulation,

1 ERAACEZESPHATHASE | RE/NETEAR O A Leiatfaia A S Mz EEE] RIEESEERErIFE LR );
confirm that | have been appointed as the authorized person or registered inspector (if the works are a prescribed repair or any
associated demolition works) for the Class | minor works detailed in Part A;

\

2 R IR A0S | RBINE TSR Lt \20|l > e,
confirm that the Class | minor works detailed in Part A are to be commencedon H H 5

day month year

JIREXRFRPEBATAAVEE | 4RBI/NEL T RZETRRE R R E - MEPMERARTHER ;
submit herewith the prescribed plans and details of the Class | minor works detailed in Part A, and the photographs showing the
physical condition of the premises where the Class | minor works detailed in Part A are to be carried out;

4 EREARZERNEIRE R EFE - 9ERAREBNEE (FREESAFAERINA - AABERZEERISRE (ZEME
) FTHPFAEEME);
confirm that the prescribed plans and details submitted under this Part, have been prepared and signed by me (as the person who
has signed the plans, | agree to assume all responsibilities under the Buildings Ordinance regarding the plans);

5. ZERERATAASE | ARBI/NEL T2 EE BT @ ERETIEE - NEENER - EXBLUTEE  EREZEENE - AARR
IR B R N AZ AL | ARBI/NEL T A2 M ol fE A PTIS NS E 1 75 BB P B far sl & g 7D
where the Class | minor works detailed in Part A comprise repairs, alterations or additions to any building, certified that, after
inspecting the building, | am of the opinion that the building is capable of bearing the loads and stresses which may be increased or
altered in any way as a result of the Class | minor works;

6. EREBFTAYSE | ARBI/NEL T8 R ERRIBMEN - R A AN SERIBENA LTEECEREREASHEEEMERNFE ; &
where the Class | minor works detailed in Part A involve the erection of a signboard, confirm that the person for whom the signboard
is to be erected has provided the particulars of the person as required by the Building Authority in Part F; and

7 ERMEBETRELREETIEN  BEXETHIE

where supervision plan is required by the technical memorandum, submit herewith a supervision plan.

R BRI CEH R E AR | MW |
R T ) | I I B
(Only applicable where the previous submission RIMERERI/NEL T2 2R 4RIR
with Minor Works Submission Number assigned Previously Related

cannot be further processed) Minor Works Submission Number

BEIRIE* Fax Number*
a1 31415 1605] | | |

Bt45 S 55 Contact Number

A RCAD A A b b /]ala Mﬁiuﬁﬂfiiﬁghm
=T B ERE AR Messaging Service (SMS)

Certificate of Registration Number* 9 ‘ﬁ 4% Notification
i/ u/FﬁEHE*‘ 0| 4\ 0\7\20\ 1\3\

o \
lo]40]7|20]| (x|
H A &F

Date of expiy "7 & RIALHEMRBAS 52
of registration* day month  year Signature* of the authorized person or registered inspector day month  year
* WRIFEZEMACEE In accordance with the registration record Form MWO1 (06/2012) 3/6
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2012/06 Replaced

COMPLETED BY THE REGISTERED STRUCTURAL ENGINEER

COMPLETED BY THE REGISTERED GEOTECHNICAL ENGINEER

Appendix V - Sample Forms (MWO01)

AEd sEMEBIRRMNERRREE (AEES MBI EAES )
Part C Confirmation of appointment by the registered structural engineer
(To be completed by the registered structural engineer appointed)

£A 75 % 7

P EEZ*Name in Chinese*

l, b\U\Nb\ﬁHﬁ?\BZ\E\HHHHHH\HHHHHHHHHHH/
X *Name in English*
RIE ((Lm% (/NBITH2) MRBI) 55 30 1R KRE 37 IRMFRE -

in accordance with the provisions of sections 30 and 37 of the Building (Minor Works) Regulation,

ERAANCEZERPEATAAES | RB/NE T RNEBITRNEMAERS L2 ;
conﬁrm that | have been appointed as the registered structural engineer for the sfrudurol elements of the Class | minor works
detailed in Part A;

2. ERELHMERMIPE A RFEANERER - SBFESFTEERN  MEAARBNES (FREESEEERNA -
AANEAERZEEAEE (ZEMKEL) THRESEE); &
confirm that the foundation plans, structural details or calculations submitted under the prescribed plans and details in Part B have
been prepared and signed by me (as the person who has signed the plans, | agree to assume all responsibilities under the Buildings
Ordinance regarding the plans); and

.SEREFTIRSE | REINE T2 SEEE AR EAETIES  NBHNER  SZEUTEE  TREZEEME  AARR
ZREM B NEAZES | BN TZMolE Eﬁﬁimﬂﬂ_ﬁzﬁﬁcﬂ?‘iﬁﬁﬁﬁaﬁlﬁE’]ﬁﬁi&ﬂ’iﬂ

where the Class | minor works detailed in Part A comprise repairs, alterations or additions to any building, certified that, after
inspecting the building, | am of the opinion that the building is capable of bearing the loads and stresses which may be increased or
altered in any way as a result of the Class | minor works;

w

2t 3]4150604] | | |
48 & 5FE Contact Number
| RSE | 88/8/81/|8[8] A B I AE A
ey, Willing to receive Short
{8 B & AR Messaging Service (SMS)
Certificate of Registration Number* % a Noftification
]3% \ \
EMEHES| o 4\0\7\20\ 3] i

\ |
10]4]0]7]20] 1 |A]
Date of expiy H B s IR SE H A F

of registration* day month year Signature* of the registered structural engineer day month  year

T8 sEMELTRENEXERE (HCEZHHIHMEL LIRS )
Part D Confirmation of appointment by the registered geotechnical engineer
(To be completed by the registered geotechnical engineer appointed)

RA
P EEZ*Name in Chinese*

\
oL e e e PP
EEZ*Name in English*
RIB (BEY (/NETIRE) RA) 5 30 18RS 37 IRINAE -
in accordance with the provisions of sections 30 and 37 of the Building (Minor Works) Regulation,
1R AN CEZERPEAERIEE | RBI/NETRENE T TRNEME L TREM ; R
confirm that | have been appointed as the registered geotechnical engineer for the geotechnical elements of the Class | minor works
detailed in Part A; and

2 ERELHERMWEIPERA RFEANE TER - &35  arHESGtEENRETHRE  IRAAREBNEE (FR
EEZEFRBERNA - RABERZEEASE (BEMEA) THAABEER)-
confirm that the geotechnical plans, geotechnical assessment, geotechnical details or calculations and geotechnical reports
submitted under the prescribed plans and details in Part B have been prepared and signed by me (as the person who has signed the
plans, | agree to assume all responsibilities under the Buildings Ordinance regarding the plans).

Ht 4% 855 Contact Number

| ‘ FE= W AR B A
L RGE | | | [ /] || DWillinx to receive Short
e REE Tt 9! ;
sEfsE AR E 4R oR Messaging Service (SMS)
Certificate of Registration Number* Notification
o | | | | | | | |
HA*
= RN R 201N | o - L1 []120] | |
Date of expiy ' B F SEfta Tt T2 HES H B
of registration™ o, yonth  year Signature* of the registered geotechnical engineer day month  year
* WRIEFAFECEE In accordance with the registration record Form MWO1 (06/2012) 4/6

g Optional Page - To be submitted when any parts is completed



[%E8 FIRREIMERENEXERE (LCEZSHHIG A EZEEE )
Part E Confirmation of appointment by the prescribed registered contractor
(To be completed by the prescribed registered contractor appointed)

am s> B A EE 2 4 s A

37 Z#E* Name in Chinese*

We, [AUNGA| S [PAX] [SEINAl BEIN SOENG| ENAEINEERENG| COMPANY | |
T ETH* Name in Engllsh

\
\ij\MLﬂ'rE\D\ L PP PPl
X ETE (AE) Name in English*(Cont’d))
RiE (&Y (NBLTAR ) FBI) 5 301% - 5 331G KRE 37 & ( S XRE I ARE)ETIERF ) WRE -
in accordance with the provisions of sections 30, sections 33 and 37 (where Class /| minor works are involved) of the Building (Minor
Works) Regulation,

1 ERHMSEEERPE L TR0 I ER ;

confirm that we have been appointed as the prescribed registered contractor of the works detailed in Part A;

SR TIEPRE | REVNETER

where Class Il minor works are involved in the works detailed in Part A,

2 WERRERERPIALAYEE 1| AR BN T 2R 2 8P5E 2 BRFrERI HER ;

confirm that the Class Il minor works detailed in Part A are to be commenced on the same date as stated in paragraph 2 of Part B;

3 IRERERPEPTAMAVEE || BB/ T 2RI RRE RIREE - MEFMERKTNER ;
submit herewith the prescribed plans and details of the Class Il minor works detailed in Part A, and the photographs showing the
physical condition of the premises where the Class Il minor works detailed in Part A are to be carried out;

4 EREABERNFPERIRFE - HRRMEENEE (FREEZFFHEANA  RMERERZSEASE (BEMK
Bl FHPARE);
confirm that the prescribed plans and details submitted under this Part, have been prepared and signed by us (as the person who
has signed the plans, we agree to assume all responsibilities under the Buildings Ordinance regarding the plans);

5. ZREPMUMAYEE || ARBI/NE TR R HE M EEETES - WBHNER  SZRBUTEE | EREZEEYE - HMR
RZBREMBARENEZES || RB/NE TEM O EBFME M E R TS BAFTRENEEREN ; &
where the Class Il minor works detailed in Part A comprise repairs, alterations or additions to any bwldmg, certified that, after
inspecting the building, we are of the opinion that the building is capable of bearing the loads and stresses which may be increased
or altered in any way as a result of the Class Il minor works; and

SEREATAAVEE || #RBI/NEL T 208 R ERBIER RAtM AR SERBENA T CECHRMEESHEEMERNFE-
where the Class Il minor works detailed in Part A involve the erection of a signboard, confirm that the person for whom the
signboard is to be erected has provided the particulars of the person as required by the Building Authority in Part F.

&

RiEEEI S IR E R R | ‘
e (MW (1 2o 3 44424
(Only applicable where the previous submission SEBITBREM/NE T2 2 4R IR
with Minor Works Submission Number assigned Previously Related
cannot be further processed) Minor Works Submission Number
% fi /{z, | |
A% A At k3]al5l6l3] | | |
ERERZEANZTXEE* Name in Chinese of the authorized signatory* BESRIE* Fax Number*
| | il |
CIAM LGV IYIAISL | L L P P PP ] e ezlalle]la | | |
EREREZE AN ZHEXEZ* Name in English of the authorized signatory* H#&E5E Contact Number
R WA
‘M‘W‘ ¢ ‘4 ‘5 ‘b ‘Eq 2o ‘/‘J“ oLl ‘ gWilling to repceive Short
u nE. El ’:Tlu A .
Certificate of Registration Number* Mes‘s_oglrjg Service (SMS)
/Z Notification
| | | |
EMEHE: | 4\0\7\20\ 4] . lolalo]7120] 112
Date of expiy 5 g I AREERER (EREEEAN) 22 H H F
of registration® day month year Signature* of the prescribed registered contractor (authorized signatory)  day month  year
* WRIFFEMACEE In accordance with the registration record Form MWO1 (06/2012) 5/6
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COMPLETED BY THE PRESCRIBED REGISTERED CONTRACTOR
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2012/06 Replaced

COMPLETED BY THE AUTHORIZED PERSON

COMPLETED BY THE PERSON FOR WHOM THE SIGNBOARD IS TO BE ERECTED

OR REGISTERED INSPECTOR

Appendix V - Sample Forms (MWO01)

118

Cif Bt ARBSRIBENALRFE
Part F ( R X RERIGIEFER - WHMAUBERZIEIN LIRS )

Particulars of the person for whom the signboard is to be erected

(Only applicable to works involving the erection of a signboard and to be completed by the person for

whom the signboard is to be erected)

% 48

D Z% Name in Chinese

‘S\ﬂ&\N\E\O\A\Q\D\D\W\N\E\QH\\HHHHHHHHHHHHHHH

BB (B - #5577 ) Name in English (Surname first, if any)

RN B (B LT )(#& ) Name in English (Surname first, if any) (Cont’d)

| |
EAE3\72T0Z2 820 N N I ) )

[] BEBSHEBIEIE HKID Number &/ B2 IR Business Registration Number  [] 3888555 Passport Number
(] Efth (385445 ) Others (Please specity)

EIREEER (WEA ) Country of issue of passport (/f applicable)

B ( HEE 1 B AEE - BIFFEE )
Correspondence Address (Noft required to complete if same as Part A1)

a131415118] | | ||| ]|

1919 |
" |
BEERAS Fax Number

elajalslalolelal | ||| || ] ]|

Hit 4% 855 Contact Number

BEMIE E-mail Address

% 2%%2 loJalo 201112

Bt ACSERBENAL RE (WEFH ) = L ASNE

Signature of the person for whom the signboard is to be erected & affixed with company seal (if applicable) day month  year

BRE EETHIRECESRARMAE - HBAEEURZEHYEERASIAERS

Part G ( R L OJAs 2 R LB G HFE - WH SEZFRTE TN 1252 e 5155 )
Particulars of the corresponding Owners’ Corporations or Property Management Company where the
works to be carried out may involve common parts

(Only applicable where the works fo be carried out may involve common parts and fo be completed by

the authorized person or registered inspector appointed)

ETURZEETIMEEERANT BB REBRML

Name & Correspondence Address of Owners’ Corporations or Property Management Company

T NCORPORATED OWNERS OF XYZ MANSTON
&, XYZ MANSTON, 661214151618 | | | | |]
450 SO\/ S’I’QEE’T BEI%EME Fax Number
) | |
>1elb341%1e]7) | L L]
KOWLOON Bt #5855 Contact Number

EEIHE E-mail Address

Form MWOT (06/2012)

Optional Page - To be submitted when any parts is completed

6/6



Appendix V - Sample Forms (MW02)

BEEE TRV TR TEAE (AEETHEESEAL)
CERTIFICATE OF COMPLETION OF MINOR WORKS UNDER THE SIMPLIFIED
REQUIREMENTS (WITH PRESCRIBED BUILDING PROFESSIONALS APPOINTED)

FRBITEEPX HRER T BT EES T A% 14 XHS5
BUILDINGS 7his form and all supporting document(s) must be submitted within 14 days affer the date of completion of the minor
PARTMENT  \orks item(s)

W @ 2 BUERERRSE  TEESHEANL v 5% - HRA - BFARE CT85E) -
Please read the “Matters to Note”, complete the form in BLOCK LETTERS and tick in the appropriate box(es).

BEESHEE
To the Building Authority

EAER o] ALsiaifsis ASMSE | SRAINE T TEIFE

Part A ( IEEZ R TN L2t tese N SES )
Certificate of completion of Class | minor works by the authorized person
or registered inspector
(To be completed by the authorized person or registered inspector appointed) B RMIRS O 1]

KA A fz

D3 Z*Name in Chinese*

o YANA MOl YA [ L e e e P PP
X EZ*Name in English*
RIE GEEY (BT ) RAI) 531 15 - 5 32 18- REE 37 IRNFHRTE -

in accordance with the provisions of sections 31, 32 and 37 of the Building (Minor Works) Regulation,

1.2E25%HHE | BB TEBRREZERME] BB RIRFER - BHMSTArsE | REI/NETREZERRINE L 2X4ERE
RNHERBERWE]IRERIRFE ; 2R RESTAMANES | #RBI/NE TSR] IRE R RE+E - Mz EEa] D&
SURTRER ; RERBERIMIRERIRFE - IHEAARBNES (FAEESAEEANA - RABERZSENATE

(EZEMIEHE) MBS );

where the completed Class | minor works are different from those shown in the submitted prescribed plans and details, notify that the
Class | minor works as completed are different from the prescribed plans and details submitted before under the submission with the
above mentioned submission number; submit herewith the revised prescribed plans and details showing the Class | minor works as
completed and such revisions have been detailed in Part E; confirm that the prescribed plans and details submitted under this part,
have been prepared and signed by me (as the person who has signed the plans, | agree to assume all responsibilities under the
Buildings Ordinance regarding the plans);

2. BB E LSRG RERXIXMGFANSE | RE/NETRE - 2128 (ZEMRA) REZRWF]RERIRFEET ;
certify that all the Class | minor works under the submission with the above mentioned submission number have been carried out in
accordance with the Buildings Ordinance and the submitted prescribed plans and details;

3 ERFAE | AV ETRER xl4]0]7/20 ] 1|2k,

confirmed that all the Class | minor works were completed on  H A F

day month  year

4 IBERBERNACTEHNE | BBV TRENERE ;
submit herewith photographs showing all the Class | minor works as completed;

5. 20EMHE | REAVNBETREABIRI LIER  ZEBERAARBMACTHNE | RA/NETREEEE LEZEMN ; X
where the completed Class | minor works are other than demolition works, certify that, in my opinion, all the completed Class |
minor works are structurally safe; and

6. ZCEHINEE | RAIVNELTEEIREI TER - ZEARAARRAAER L | RENETEZENET LiSEEAENLE
B - HEBBWEF SN IEEYEEE L2ZEW -
where the completed Class | minor works are demolition works, certify that, in my opinion, any land or street affected by the said
Class | minor works has an adequate margin of safety and any structure remaining on the premises is structurally safe.

|

MW i kjoglopaljala
N T 22w

Minor Works Submission Number

\
L 3[4]5]6l6] | | |
EESRES* Fax Number*
\ \
ol Rl A A
: ‘ 48 E85E Contact Number
FER W R A AN
[AR(ADE AR I/lala g 1o e s
i a5 AR E AR5 Messaging Service (SMS)
Certificate of Registration Number* Neiifhastion
N T— \ \ > ﬁ 4% o \
REMERE" | o]4)0]7]20) (]3] sl |2/ 7]0]2]|20] (|4
Date of expiy "/ H & RAATHEMRBAS 55 H B =&
of registration day month  year Signature* of the authorized person or registered inspector day month  year
* WRIEZLIAACEE In accordance with the registration record Form MWO02 (06/2012) 1/6
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COMPLETED BY THE AUTHORIZED PERSON OR REGISTERED INSPECTOR

2012/06 Replaced



2012/06 Replaced

COMPLETED BY THE REGISTERED STRUCTURAL ENGINEER

COMPLETED BY THE REGISTERED GEOTECHNICAL ENGINEER

Appendix V - Sample Forms (MW02)

8 EMASEIIEENNEE | REVNB TR THBIRE (AL EZ A EE L IEAES )
Part B Certificate of completion of Class | minor works by the registered structural engineer
(To be completed by the registered structural engineer appointed)

xA 5 W A

P Z*Name in Chinese*

\

L, @uNal CHE| BREL [ [ L L Lt b et bbbt bbbty
EEEFZ*Name in English*

RiE (Y (/NETRE) RAID) 53118 - 5 32 18 KE 37 BHRE -

in accordance with the provisions of sections 31, 32 and 37 of the Building (Minor Works) Regulation,

1.%?%@5@%] AN T2A IR E22ME] BERREFEIR - R P22 EB5T a0 BRI K ¥ ERREREER - 4
BHEENFEER  GHEANARHBNEE (FREESAEERINA - FABERZEEAISE (REDERG) THREEME);
where the completed Class | minor works are different from those shown in the submitted prescribed plans and details, confirm that the
foundation plans, structural details or calculations submitted under the revised prescribed plans and details in Part A, have been prepared and
signed by me (as the person who has signed the plans, | agree to assume all responsibilities under the Buildings Ordinance regarding the plans);

2 ZEEAMBE LM MmIEERSCHARSE | RBINETRE - SRR (BEYEG) REZRWEIRERIRFEETT ;
certify that all the Class | minor works under the submission with the above mentioned submission number have been carried out in
accordance with the Buildings Ordinance and the submitted prescribed plans and details;

BETHE | BEINETEABIKRIIRER  ZRBRXARLSMACTHRNE | RANETREEEAB LRZEN ; R
where the completed Class | minor works are other than demolition works, certify that, in my opinion, all the completed Class |
minor works are structurally safe; and

4. BETRIE | RAVNETREBIRE TER  ZBAARBAER LME | KB ATEZENTOLIMFEEREHNLE
B BEABENEFGERNEOEEYEEE LEZEM -
where the completed Class | minor works are demolition works, certify that, in my opinion, any land or street affected by the said
Class | minor works has an adequate margin of safety and any structure remaining on the premises is structurally safe.

| | | |
| RSE |8[8|8[8|/|8|8] AlPPARP@] | |
I BER =R Ht4% &% Contact Number
Certificate of Registration Number* % H% a
EMEBRM| o[4/0]7/20] ([3] X 2]1loj7/20] 1]
Date 9‘( expiy - H B & sEff#sts Li2hm =8 H B *
of regisfration day month  year Signature* of the registered structural engineer day month  year

REP FEMELTEEMMEE | RAVNETRRRIEBPE (LHCEZHAEME L TEAES )
Part C Certificate of completion of Class | minor works by the registered geotechnical engineer
(To be completed by the registered geotechnical engineer appointed)

rA
B Z*Name in Chinese*

\

oL et e PP PPl
EN I E*Name in English*

1Ri8 (RZEW (BT ) A1) 531 6 « 5 32 HRE 37 EIRE

in accordance with the provisions of sections 31, 32 and 37 of the Building (Minor Works) Regulation,

1. 2B/ | BB TESRR S22/ BRE R K FER - #RERHEAAE ]I RE R FEAN S L ER -
ELFHE - ELFHBESAEERNRE LIRS  HHAARBNEZEZ ((FRERZEFRBEANA  FARBRZSERIEE (&
EMEF) THASEME);
where the completed Class | minor works are different from those shown in the submitted prescribed plans and details, confirm that
the geotechnical plans, geotechnical assessment, geotechnical details or calculations and geotechnical reports submitted under the
revised prescribed plans and details in Part A, have been prepared and signed by me (as the person who has signed the plans, |
agree to assume all responsibilities under the Buildings Ordinance regarding the plans);

2 BB P2 MR ERXXHFAWE | REVNETRE - BRI (BEMRA) REZRHIF]RRERIKFEET ;
certify that all the Class | minor works under the submission with the above mentioned submission number have been carried out in
accordance with the Buildings Ordinance and the submitted prescribed plans and details;

3. BCmEMANE | RANETEABIRI LER  ZBARAARSMACTHNE | REVNATEEELHTHELEN ; X
where the completed Class | minor works are other than demolition works, certify that, in my opinion, all the completed Class |
minor works are geotechnically safe; and

4. ZETRIE | REAVNATEBIFRETRER  ZEAARRABR LME | RAVNETREEZENETA L HHEEEEHNLD
B BEABEMEFHBNEUEEMTES L HTEELEM -
where the completed Class | minor works are demolition works, certify that, in my opinion, any land or street affected by the said
Class | minor works has an adequate margin of safety and any structure remaining on the premises is geotechnically safe.

\ \ \ \
L RGE | | [ [ /] || LI LT

EalE-LEE W4 &5 Contact Number
Certificate of Registration Number*

N R | \ \ \ \ \ \ \
SEREARE | | | [20] | | . o LL1]1]20] ] |
ate o epiy H 5 F et T2 2E* H A F

of registration day month  year Signature* of the registered geotechnical engineer day month  year
* RIEFFFACEE In accordance with the registration record Form MWO02 (06/2012) 2/6

196 Optional Page - To be submitted when any parts is completed



T8 FIRRIMERBN IR IERE (GBS HHF 1 MEEEES )
Part D Certificate of completion of works by the prescribed registered contractor
(To be completed by the prescribed registered contractor appointed)

nm > BNEREYE 2 4 N5 A

37 ZFE* Name in Chinese*
We, \QW\NW Sl IPAX] SENIG] BN SOENG| ENGEINEERENG| COMPANY | |

X #&71E* Name in English*

LEMTATED] [ L L Lt bbbt bbb et
T EZTE* (4 ) Name in English*(Cont’d)
TRig (EREY) (/NEUTAZ ) ARBI) 58 31 15~ 55 32 1% ~ 5B 34 16 REE 35 1& ( EXRE Il ARFI T HERF ). 5 36 1& ( EXR5 ll #RFY
T FERF ) ’e36 37 W& ( BEETHRI5 Il ARBI BT FE B IR EF EfZJ BRI K IEIE 2 R 5 M AR BN\ Z T f—f’ﬁ/ﬂ# ) BIFRZE -
in accordance with the provisions of sections 31, 32, 34 and 35 (where Class Il minor works are involved), 36 (where Class lll minor
works are involved), and 37 (where the completed Class Il minor works are different from those shown in the submitted prescribed plans
and details or where plans of Class lll minor works are involved) of the Building (Minor Works) Regulation,

SN IEIRE || 4RAI/NEETEE Where Class || minor works are involved in the completed works
CEETHRE I BN TREARIREZRMEIRRE A RFER - BHISSTARE | REINE TREEAAINE LM E4R5%
REEXKEIAERKFE ; FILERBRCEMAISE | BB TRHNAETWETRE R RFE - mZSER] AR
o ; BREABEXIMNFIBEAAFE - IRAMRENRE (FREXRZEFERINA - RMAFESZSEIEE (&
FEIMEBI) FHPFBRTE);
where the completed Class Il minor works are different from those shown in the submitted prescribed plans and details, notify that the Class |l
minor works as completed are different from the prescribed plans and details submitted before under the above mentioned submission
number; submit herewith the revised prescribed plans and defails showing the Class Il minor works as completed and such revisions have
been detailed in Part F; confirm that the prescribed plans and details submitted under this part, have been prepared and signed by us (as the
person who has signed the plans, we agree to assume all responsibilities under the Buildings Ordinance regarding the plans);
2. WERPTASE || BN TSP 3 BRFTEEH T ;
confirmed that all the Class Il minor works were completed on the same date as stated in paragraph 3 of Part A;
IRERFRMMBCTEMAE | RBINETIEZNERA ;
submit herewith photographs showing all the Class Il minor works as completed;
4. ZETHRIVE I BEINETEABIRETRER  ZEZRMATRRABECTANESE | REVNATREREEEB LEZEN ;
where the completed Class Il minor works are other than demolition works, certify that, in our opinion, all the comple’red Class Il
minor works are structurally safe;
5. 8CmAE I REINE T EBEIFREH TR  ZRBRMARARAEZ LM || R/ AT EZENFa L itsitEREALE
B BHEARNEFEEGNEUBEENEEE LE2LEN ;
where the completed Class Il minor works are demolition works, certify that, in our opinion, any land or street affected by the said
Class Il minor works has an adequate margin of safety and any structure remaining on the premises is structurally safe;

EERRBIRES RS Il RBI/NE T2 Where Class Il minor works are involved in the completed works

6. ERR M EZE R REBFT T2ME] AR EER ;
confirm that we have been appointed as The prescribed registered contractor of the works detailed in Part G;

7. EREEATL TENRFBREE - Z2RMmRERX]XFANEM TEERE - WERPERE 3 BRFTEIR5TA ;
confirm that the works detailed in Part G had been commenced on the same date together with other works under the submission
with the same minor works submission number and were completed on the same date as stated in paragraph 3 of Part A;

8. IRERBRAMNEMMEEERBITAN TERFAA AT LENERATNERR - RERETM L2 E RIS T2
submit herewith the photographs showing the physical condition of the premises immediately before the commencement ond oﬂer
the completion of the works detailed in Part G, and the plans or description of works showing the works as completed;

O MEREABEXWE R TR - 9HEFEMBEENEZ (FLAERSAREINA - RERESZSERIEE GZEDIK
B FHEREEE );
confirm that the plans or description of work submitted under this part, have been prepared and signed by us (as the person who
has signed the plans, we agree to assume all responsibilities under the Buildings Ordinance regarding the plans);

10. EERERPTALRIEE Il #RBI/NEL T8 R ERIBIER - BRAMARNBERBENA LT EEFEEHERSHEEEMERNFE ; &
where the Class Il minor works detailed in Part G involve the erection of a signboard, confirm that the person for whom the
signboard is to be erected has provided the particulars of the person as required by the Building Authority in Part H; and

1. ZBAAE L ERMEFERXIXFANAB/NETE - S%EB (BEMEM)  S2XRXMEIREAIAFHE - & (1ER ) B
oy TAZ 1T -
certify that all the minor works under the submission with the above mentioned submission number have been carried out in
accordance with the Buildings Ordinance, the submitted prescribed plans and details, and plans or description of works (if applicable).

% # 4z b (31415 6 03] | | |

—

BERERZEAZPXERZ* Name in Chinese of the authorized signatory* BEIRAE* Fax Number*
| il |
\Qb\i//\]f’lf\w\::c\\/u\ YIAIN] | | | I A A I I I (0 B A R A LA o R
EREREZE N ZHEEE* Name in English of the authorized signatory* H#%e85E Contact Number
\WMC\MFbWH@\NNOHM LA
SEreser MI ing to rescel\{e (SOMS)
Cer’ﬂﬁco’re of Reg|sfruhon Number* essaging vervice
Notification
| | | |
SEREBEN"| 0/4)07|20] /4] +[7]0|7(20 | 1[4
Date of expiy '/ 5 &+ I AREE AR ( BREEEAN ) &5 H H =3
of registration* day month  year Signature* of the prescribed registered contractor (authorized signatory)  day month  year
* WRIFZFFACER In accordance with the registration record Form MWO02 (06/2012) 3/6
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COMPLETED BY THE PRESCRIBED REGISTERED CONTRACTOR

2012/06 Replaced



2012/06 Replaced

COMPLETED BY THE AUTHORIZED PERSON OR REGISTERED INSPECTOR

COMPLETED BY THE PRESCRIBED REGISTERED CONTRACTOR

Appendix V - Sample Forms (MW02)

[XE S5 | REINELTIZAVERT

Part E ( Rz EmAIE | AREN T R BB B2 095 HFIERI R+ EhF 8 /H - i EEZE AT A L
it MiEsEN SEE )
Revisions of the completed Class | minor works
(Only applicable where the completed Class | minor works are different from those shown in the submitted
prescribed plans and details and to be completed by the authorized person or registered inspector appointed)

(] SIMME &
Additional  Page added

0] =]
A LERE st AR ORI
INOr wWorks 99 G .nQ .
ltem Description Description of the differences
(X FORMATEZON OF SLAB OPENINA (1.5 X 1.4m) BETWEEN FLAT A ON| REDUCTEON OF DEMENST ON
/. % FLAT A ON /¥, OF OPENT NG FROM [.5m 10
[.4m.

"ARERRE ) 2R (o AL - EMAER LieimkiMa L TEMEREE) ARk APP-147 - ST/ TREERK
%%%ﬂi%ﬁﬁgﬂﬁﬂ (BFEME - IEMEE ) LARME - WEMAABER  FSMAKES - MRABHNEA - LESEMN
BRETAREE -

Refer to Practice Note for Authorized Persons, Registered Structural Engineers and Registered Geotechnical Engineers No. APP-147
for the “Description of the differences”. Every minor works item and its revised description (including the nature, location and
quantity) shall be provided. [f space is insufficient, please attach additional sheet(s) which must be signed and dated.

CE 25 I REINETZAVERT
Part F ( HESSTERIE 1| RN B T FEB B CZEXRAIE] FERIR ## EhF /5 - iU CEZE FHIZT AT
HEEHIEE )
Revisions of the completed Class Il minor works
(Only applicable where the completed Class Il minor works are different from those shown in the submitfed
prescribed plans and details, and to be completed by the prescribed registered contractor appointed))
(] SMmE 38
Additional  Page added

NETRER it ARMERImIT

Mm(ljf;nv:/}orks Description Description of the differences

X8 ERECTTON OF PROSECTING STANBOARD WETH DELSPLAY | REDUCTTON OF DL SPLAY AREA
AREA OF 8.5m”, NOT CONST ST OF STONE, ON EXTERNAL WALL| FROM (om™ 10 8.5m>
OF FLAT A FROM (/¥ 10 X/F FACTZ NG SOY STREET

T ERERIMM , B2 (EMFEREREE) &7 - SRNBTREBEERELB MM (8EME - NEMH
2) WARM - MZAABER - SR NAKRES - MRABHER  WEBEMZRTREE -

Refer to the Practice Note for Registered Contractors No.7 1 for the “Descriptions of the differences”. Every minor works item and
its revised description (including the nature, location and quantity) shall be provided. If space is insufficient, please attach
additional sheet(s) which must be signed and dated.

Form MWO02 (06/2012) 4/6
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BRER 5 I ARBI/NE T2 iR AR EEEAN

Part G ( X .RZE Il AREN) B T IERFE/H - WHILHETT/ T EIANEE)
Notice of appointment of the prescribed registered contractor for Class Il minor works
(Only applicable where Class lll minor works are involved, and to be completed by the person who
arranged for the minor works to be carried out)

sAEm 1 o &
72T Name in Chinese

e, EHENG] VAN CHOL | [ L1 LI 0Ll

BN B (F - #5577 ) Name in English (Surname first, if any)

L e e P PP
RN AW (B - BEETT)(#) Name in English (Surname first, if any) (Cont’d)
R PHEREREXINUANZHET/NETRENA - R (BEY) (VNETRE) R 5 28 BRHRE - AN/ RMEEELEZER
RIRERNHACEZERGIRAMEARED - (ERARE AT TEME] AR & ER -
am/are the person who arranged for the minor works to be carried out detailed in the submission with the above mentioned submission
number, in accordance with the provisions of section 28 of the Building (Minor Works) Regulation, I/we have appointed the prescribed
registered contractor appointed under the submission with the above mentioned submission number, as prescribed registered contractor
in respect of the works detailed in this part.

£ LR E[/EBRZXGAHEBMES IS5 KAYSE I BB/ TS

Details of the Class Ill minor works completed at the same location or address of the submission with the

above mentioned submission number [ BHIMME 3§
Additional  Page added

T30 (MA) FRHEEDS /

AELERR fet B /BN ETEHER M5

mﬁr works Description Relevant Order / Direction / Notice /
em BD Reference Number (if available)

3lb ERECTTON OF PROSECTENGA STANBOARD DOES NOT
CONSZ ST OF STONE, WETH DL SPLAY AREA OF | m”
ERECTED ON THE EXTERNAL WALL OF FLAT A fROM /¥ 10
NEF FACT NG SOY STREET

KRN TRIEE R EEN (BFEME UENHE ) BWARMH - IEUAEER  FHRNARES - WRABMEAR - I
EBEMNE - ERERR (WEA ) E L ASHE -

Every minor works item and its description (including the nature, location and quantity) shall be provided. If space is insufficient,
please attach additional sheet(s) which must be signed, dated and affixed with company seal (if applicable).

> - \ﬂ—/
ﬁ = e |%17]0j7] 20| 1A
ZHET/NETRENA 58 (WEF)ZE L ASEE H B ==

Signature of the person who arranged for the minor works to be carried out & affixed with company seal (#applicable) day month  year

Form MWO02 (06/2012) 5/6

Optional Page - To be submitted when any parts is completed
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COMPLETED BY THE PERSON WHO ARRANGED FOR THE MINOR WORKS TO BE CARRIED OUT

2012/06 Replaced



2012/06 Replaced

COMPLETED BY THE PERSON FOR WHOM THE SIGNBOARD IS TO BE ERECTED

Appendix V - Sample Forms (MWO02)

124

i Bt ACASSRBEAIA TS
Part H ( RESZREAIE Il ARE)) B TS RERIGEFFE - WHAMA N BEREEINLIEE )

Particulars of the person for whom the signboard is to be erected
(Only applicable to the completed Class Il minor works involving the erection of a signboard and to be
completed by the person for whom the signboard is to be erected)

N EBMARBBRBEHATHFECE LIRS REES TN MWOT RIER IR G

Where the particulars of the person for whom the signboard is to be erected had been provided in the Form MWO1 submitted
under the submission with the above mentioned submission number

sNEM & B
32 EZ% Name in Chinese

TaINBIOAIRD| OWINER] [ | [ [ L[ LIy ry
SN BT (A - #5577 ) Name in English (Surname first, if any)

HNEEEEE e
RN B (W5 57T )(# ) Name in English (Surname first, if any) (Cont’d)

R EEREREIXNHFRNAMARSERBEIA L - IRILE (BEY (NETR ) RHEI) 58 36(a)V)IRHRE - ERAA
/ERFTEREREBAE TENBEMARBERBEOAL  MAANFBEE LRERXFEERINEAEY -

am/are the person for whom the signboard is to be erected detailed in the submission with the above mentioned submission number,
in accordance with the provisions of section 36(a)(v) of the Building (Minor Works) Regulation, hereby confirm that | am/we are also
the person for whom the signboard is to be erected detailed in Part G, and my particulars had been provided in the submission with
the above mentioned submission number.

B

I/We,

’

‘:F‘Y%ﬁi Name in Chinese
\ N 1 1 1 T 1 e I o O A O I O

|

| | |
RN AW (WFE - #7577 ) Name in English (Surname first, if any)
L L e L i
B R (WE - #EETT)(#) Name in English (Surname first, if any) (Cont’d)

\
e PP PR PP PPl
D FHEZMDFETRE HKID Number  [] B2 E 5055 Business Registration Number — [[] #883%85 Passport Number

Eth (582285 ) Others (Please specity)
‘ \

IR EEIR (WE/H ) Country of issue of passport (If applicable)
@l Correspondence Address

BEEIRA Fax Number

EEEEEREENEEEEEN e
Ht 458855 Contact Number

I 1 1 T I O O I R
EBHEHHE E-mail Address

% z@ﬁfﬁ x[7]0]7|20] 112

At ARBERBENALT BF (WEFH ) ELRSHE

Signature of the person for whom the signboard is to be erected & affixed with company seal (if applicable)  day month  year

Form MWO02 (06/2012) 6/6

Optional Page - To be submitted when any parts is completed



Appendix V - Sample Forms (MWO03)

— BERE FRVNETRERRAENE (RAZEIHEEEREAL)
— NOTICE OF COMMENCEMENT OF MINOR WORKS UNDER THE SIMPLIFIED
= REQUIREMENTS (WITHOUT PRESCRIBED BUILDING PROFESSIONAL APPOINTED)

— AEERITBBIX M RERTERR)EIERGH 7 XEX

RTMENT  This form and all supporting document(s) must be submitted not less than 7 days before the commencement of the

M W @ @ minor works item(s)
FUEMERERE - WEBSEARAME *v ., 5% - ERA - FFARE CEIRFR) -

Please read the “Matters to Note”, complete the form in BLOCK LETTERS and tick in the appropriate box(es).

MBEREFREEE SREEFZEIESR For Buildings Department’s Use only

To the Building Authority

N TRRZ2RR —>
Minor Works Submission Number

B BEEFTREMEARBNEETEN (AL LET/)ETEIANES )
Part A Notice of appointment of the appointed prescribed registered contractor
(To be completed by the person who arranged for the minor works to be carried out)

1. BHET/NET RS

Location or Address of the proposed minor works to be carried out
EXTERNAL WALL ON (-A/F FACENG SOY STREET,

BIUEEE R/ AR B A E 4 EBRIIR B 4RSRE

The Account Number printed on the top left-hand corner

XVZ MANSJ:ON) of the Demand for Rates and/or Government Rent
| |
456 SOY STREET, I rpaplel7glall #2145 |6]T7]8]2]0]

KOWLOON

2. BHETRVNEITEMEE
Details of the proposed minor works to be carried out

B EEE LI ES A - O EEREH
Optional for easy identification of the
location or address of the works

(] SmMmE &
Additional  Page added

(=] F a7t
MRTRIZE Des}'céarimﬁon
Minor works P
ltem

(WA ) FRMEEDS /
BR /B ) BFERR HR
Relevant Order / Direction / Notice /
BD Reference Number (if available)

Ma ALTERATLZ ON OF EXTSTEL NG WALL STANBOARD

COMPRTSLTNA A DLSPLAY SYSTEM WETH LT AHT

EMTTTENA DL ODES WETH DLSPLAY AREA OF a M*

ERECTED ON THE EXTERNAL WALL OF |-A/F FACTNA

Soy STREET

SN TRIaE FEE (GETE UBENHE ) WRIER - MEUABER - #5NARES - WRABNEA - 1T

EBEMZR  EPBME (WEA ) E L REHE -

Every minor works item and its description (including the nature, location and quantity) shall be provided. If space is insufficient,
please attach additional sheet(s) which must be signed, dated and affixed with company seal (if applicable).

3. ERETMREMEEZNER

Particulars of the appointed prescribed registered contractor

RE (BEY (NETRE) REI) 5 28 RRRE - AA/RMCH AR TEEE AR BREMEES -

In accordance with the provisions of section 28 of the Building (Minor Works) Regulation, |/we have appointed the prescribed

registered contractor as below in respect of the works detailed in this Part.

K& EHEELEE R I

BBIC 45 [TB R /R0

] BAEE M EGER P XX *Name in Chinese of the prescribed registered contractor®

Bl

Certificate of Registration Number*

TAZ PAE SENG BN SOENA| CONSTRYETEON (COMPANY | | | |

] RBREFGE 2532 BT Name in English of the prescribed registered contractor*

FEMETER L L]

FTRAEEMEGERG 52X & (4 ) * Name in English of the prescribed registered contractor(Cont’d)*

* WRIEFHMECER In accordance with the registration record

Form MWO03 (06/2012) 1/4
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COMPLETED BY THE PERSON WHO ARRANGED FOR THE MINOR WORKS TO BE CARRIED OUT

2012/06 Replaced



COMPLETED BY THE PERSON WHO ARRANGED FOR THE MINOR WORKS TO BE CARRIED OUT

2012/06 Newly Added

Appendix V - Sample Forms (MWO03)

4. THETNETEMANGE
Particulars of the person who arranged for the minor works to be carried out
a2
t3ZEZ 7 Name in Chinese

|
ICIHIINIAL YIAINL ICHOL [ [ L Lt bbbt bbb bbbty
RN EE (WE - #5577 ) Name in English (Surname first, if any)

Lttty
BB (WA - 15577 )( 4 ) Name in English (Surname first, if any) (Cont’d)

A2 314050el D | L] L L L L g
N EEESHEYEN HKID Number  [| B2 ZE 955 Business Registration Number  [] FEBBSRHS Passport Number

(] Efth (5Z7#45 ) Others (Please specify)
L|H\\\\ﬂ\|||\\\\\\||\\\H\\|||\\\\\\|||\\\\\H|‘
EIEERE R (WEH ) Country of issue of passport (/f applicable)

@AMt (HEF | BFGHEE - BIFFEE )
Correspondence Address (Nof required to complete if same as Part AT)

FLAT B, I/F,

ABC Burlozne, i plsialeps| | 11111 ]]
789 KWUN TONG ROAD) BEESEM Fax Number |
o koo BB 1) | || | ] ] | ]
WUN ONQ, OWLOON Bi#& 858 Contact Number

k@MWMMMﬂNM@MNMWWWMNW\\\\\\\|||
EEHIE E-mail Address

> i~ W
75 1> & |3(0]o ] 201}
ZHET/NETREMA BE (WEF)Z L SIEE H A *

Signature of the person who arranged for the minor works to be carried out & affixed with company seal (#applicable) day month — year

Form MWO3 (06/2012) 2/4
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28 FIRREIMEARBNERRRDE (LCEZHHEZHHAHEAZEES )
Part B Confirmation of appointment by the prescribed registered contractor
(To be completed by the prescribed registered contractor appointed)

wmA NG A 2 # 2 % 4 oA

B ZFE* Name in Chinese*
We, iﬂAm PAX| SEING| BEIN SOENGA| CONSTRUCTLON| [CIOMPANY | [ | [ ||

T ZTE* Name in English*
\
\Lﬂj\M@:\’rE\DHHHHH\HHHHHHHHHHHHHHH/
N EZTE* (4 ) Name in English*(Cont’d)
R GREY (NELTRE ) R 5 33 1ERE 37 FHRE -

in accordance with the provisions of sections 33 and 37 of the Building (Minor Works) Regulation,

1 R M SE RSP T2 R MAER ;

confirm that we have been appointed as the prescribed regisfered contractor of the works detailed in Part A;

| \ \ \
2 MR ERERFT I T2 A RS ‘0 "7 ‘O "7 ‘ 20 ‘ | ‘J\ ‘Eﬁﬁ,
confirm that the works detailed in Part A are to be commencedon H A T ;
day month  year

3 IRERF AP TREWEIRE A RFE - MEMBRNTWNER ;
submit herewith the prescribed plans and details of the works detailed in Parr A, and the photographs showing the physical condition
of the premises where the minor works detailed in Part A are to be carried out;

4 EREANERIMNEIRBERIREE - IHBMERENEE (FREESEHEENA - BAEERZSERIS]E (BEMKF
B FHEREEE );
confirm that the prescribed plans and details submitted under this Part, have been prepared and signed by us (as the person who has
signed the plans, we agree to assume all responsibiliﬁes under the Buildings Ordinance regarding the plans);

5. SRR T2 EF S EIREYIETES  WBMER -  BEENTEE  TREZEENE  RMARDRZEEYBRE
FEZEASE | RBINETREMmals ﬁﬁﬁiﬁmﬂﬂ_ﬁﬁﬁﬂﬁﬁﬁﬁﬁﬂiiﬂE’Jﬁﬁ&ﬁgﬂ Y53
where the works detailed in Part A comprise repairs, alterations or additions to any building, certified that, after inspecting the
building, we are of the opinion that the building is capable of bearing the loads and stresses which may be increased or altered in
any way as a result of the Class Il minor works; and

SR T8 RERBIER  BRAMARNSERBENALTCSERBRERASHEEEMERNFE -
where the works detailed in Part A involve the erection of a signboard, confirm that the person for whom the signboard is to be
erected has provided the particulars of the person as required by the Building Authority in Part C.

REBFEEAFAEARHHI | MW |
REEA R ) | | L]
(Only applicable where the previous submission E AIAEEE E’] /J\;F'J Iif‘:' ERX4EE
with Minor Works Submission Number assigned Previously Related

cannot be further processed) Minor Works Submission Number

Z | \
AR Ale|elelt 213]4] | | |
EREEZE AN ZDP R Name in Chinese of the authorized signatory* EESRME* Fax Number*

| i |
|A\9WH\O\QD;\Z\E\D\ SEHAANATORY | | | L L LI L LIl JiRelelet»l215] | | |
EREEZE N ZHEHEE* Name in English of the authorized signatory* H #8855 Contact Number
M BRI sE AL
|ﬁ‘ BLC ‘2‘6 Al g )L'/ 200 ‘ Willing to receive Short
i Messaging Service (SMS)

Certificate of Reg|sfr0hon Number* A N Nofification
. Sl \ \ \ \
SEMEHET 3 0]l 20| £ g % [3lojoe]20 | L]

Date of expiy "/ g F FIAREEEED (EEREHEEAN ) 23 H B 3
of regisfration* day month  year Signature* of the prescribed registered contractor (authorized signatory)  day month  year
* WRIFEEAFZCER In accordance with the registration record Form MWO03 (06/2012) 3/4
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COMPLETED BY THE PRESCRIBED REGISTERED CONTRACTOR

2012/06 Newly Added



2012/06 Newly Added

COMPLETED BY THE PERSON FOR WHOM THE SIGNBOARD IS TO BE ERECTED

COMPLETED BY THE PRESCRIBED
ReGISTERED CONTRACTOR

Appendix V - Sample Forms (MWO03)

AE At ARBERBEIOATHEE

Part C ( Rt LI 4 RERIGIENFEH - WHMA U BEREEIIN LEE)
Particulars of the person for whom the signboard is to be erected
(Only applicable to works involving the erection of a signboard and to be completed by the person for
whom the signboard is to be erected)

% %

B3 ZF Name in Chinese

\
SraNpDARD | OWNERI [ [ [ [ [ [T PPl PPl PPyl
BRI (WE - #E5E7T) Name in English (Surname first, if any)

Ll
BN B (WA - #5577 )(#& ) Name in English (Surname first, if any) (Cont’d))

|
sapcoggs Kl [ [ [ [ [ILIILILLIPIPPIPEPPPPPIPP PPl Pl
[ BEBS5HEIEN HKID Number &/ BZEE 525558 Business Registration Number  [] #8835 Passport Number

(] Bfth (52745 ) Others (Please specify)
‘ |

B ER (WEH ) Country of issue of passport (/f applicable)
B (EE ] BiRAE/E - BIFEEE )
Correspondence Address (Nof required fo complefe if same as Parf Al)

FLAT A, /F, AND M/E,

XYZ MANSTON, b jaai3lats e8] [ | 1111 | ]

450 SO\/ S’I'QEE’I’) BEERHS Fax Number
rrrrrrrr PB4 | L]
KOWLOON Bt4&% 855 Contact Number

1 1 A I I A O O I O
EEHIE E-mail Address

% 2@% [3j0lo |20 1]

Bt ARBERBENAL 2BE (WEH )= L ATHE

Signature of the person for whom the signboard is to be erected & affixed with company seal (if applicable) day month  year

TE SETWIETEISRARMAER - HEAEEURZESMESIEATINGERE

Pot D ( R LFEGJEEX R NHH TTHF 8 - I CEEFRIGT LA EEES )
Particulars of the corresponding Owners’ Corporations or Property Management Company where the
works to be carried out may involve common parts

(Only applicable where the works fo be carried out may involve common parts and to be completed by
the prescribed registered contractor appointed)

EFTVURAENMEEEAT SBREBA M

Name & Correspondence Address of Owners’ Corporations or Property Management Company

T NCORPORATED OWNERS OF XYZ MANSTON

A/, XYZ MANSTON, fllpuBlols] | [ [ ||| |||

BEIRE Fax Number
456 Soy S’TQEE’T | |

rlele3l490e]7] | [ | [ | []]]
KOWLOON W45 8855 Contact Number

I I I A O O
EELHIE E-mail Address

Form MWO03 (06/2012) 4/4

1950 Optional Page - To be submitted when any parts is completed



Ap

pendix V - Sample Forms (MWO04)

BERE TR NETRERTEIRE (RBAZEIREESZEEAL)
CERTIFICATE OF COMPLETION OF MINOR WORKS UNDER THE SIMPLIFIED
REQUIREMENTS (WITHOUT PRESCRIBED BUILDING PROFESSIONAL APPOINTED)
AREIERAT BB HERERTE T IEIES T T HHE 14 XAZER
BUILDINGS This torm and all supporting document(s) must be submitted within 14 days after the date of completion of the minor
EPARTMENT  works item(s)

M W @ 4 BUERERRE - WEBESBAMNLE v, 5% - BRE - BFARE CERFR) -

Please read the “Matters to Note”, complete the form in BLOCK LETTERS and tick in the appropriate box(es).

REESBEE
To the Building Authority

A& ETRRRIMEFEBM IR IERE (GBS AEEES ) i MW [t 2 lolat]i | 47 i
Part A Certificate of completion of works by the prescribed registered contractor T RS
(To be completed by the prescribed registered contractor appointed) Minor Worke Suibﬁ;;o nﬁﬁlu mber

INEIEEE MUST COMPLETE

am A G AL E LT 4 >

37 Z7E* Name in Chinese*

We, i’r\AD;_ PAX| SEINGl TN SOENA| ICIONSTRVETZON| ICIOMPAINY | | | | | |
RIZZTE* Name in English*

LEMITTED] | | L L b e bbb et b
Y ZTE* (4 ) Name in English* (Cont’d))

RIE CEEY) (NBLITAE ) RBI) 534 1% - 5B 35165« 55 36 1& ( X RE I RENETIERE ) RE 37 1& ( EETH LES
FIR BZXHI5THHIENR) R 7+ E15E = % R 55l AREY ) 2L T FE/E1AIAF ) RIFRTE -

in accordance with the provisions of sections 34, 35, 36 (where Class Ill minor works are involved), and 37 (where the completed works
are different from those shown in the submitted prescribed plans and details or where plans of Class lll minor works are involved) of the
Building (Minor Works) Regulation,

1. E225%RE | REVNETREAANREZ2RMETRE R KB - BHCTME | REI/NETREZFAINE Lk 234558
AEERMEIRERIARFHE ; EILERFBRCTANE || &B/NETENZETNIBERIKRFE - MzSE5] B8R
8 ; EREAMERINFIRERAEFE - IRRMARENZE (FREEZEARERINA - RARERZZEA&TE (&
SEMER) FHFTARDT )i
where the completed Class Il minor works are different from those shown in the submitted prescribed plans and details, notify that the Class II
minor works as completed are different from the prescribed plans and details submitted before under the above mentioned submission
number; submit herewith the revised prescribed plans and details showing the Class Il minor works as completed and such revisions have been
detailed in Part B; confirm that the prescribed plans and defails submitted under this part, have been prepared and signed by us (as the person
who has signed the plans, we agree to assume all responsibilities under the Buildings Ordinance regarding the plans);

2. MERPTASE I RBI/NETEER 4 \ 07120 \ ( \} ;-L-,EE
confirmed that all the Class Il minor works were completed on H A
day month year

BIRERBRFIACTHMSE | BRBVNETRENERR ;

submit herewith photographs showing all the Class Il minor works as completed;

4. Z2OmRHE || BEINETEABRELRER  ZEBRARGMECTRNE || BEINETREEER LERLEN ;
where the completed Class Il minor works are other than demolition works, certify that, in our opinion, all the completed Class Il
minor works are structurally safe;

5. 20mMRRIE I RBIVNETREBIRE TRER - ZBRMRBAAR LMSE | KB/ ETEZENEM T MSGERREALE
B - BEBARWEESERNEIBEYEEE LEZEW ;
where the completed Class Il minor works are demolition works, certify that, in our opinion, any land or street affected by the said
Class Il minor works has an adequate margin of safety and any structure remaining on the premises is structurally safe;

EEEHNIES RS Il RBINE TR Where Class Il minor works are involved in the completed works
6 ERRMSEZEARI AT T2 R MEER ;
confirm that we have been appointed as the prescribed registered contractor of the works detailed in Part C;
JERAEAE TENRFBBRREE - ERXERERXXNHRNEM TEARR - WERE 2 BRFTREIRHA ;

confirm that the works detailed in Part C had been commenced on the same date together with other works under the submission

with the same minor works submission number and were completed on the same date as stated in paragraph 2;

8. IRERMRARNEMEZERBIAN LT ERFA AT LENERRRNE R - RERCSTM L2 E RIS T2k ;
submit herewith the photographs showing the physical condition of the premises immediately before the commencement and after
the completion of the works detailed in Part C, and the plans or description of works showing the works as completed;

9 EREANERIMNE RIS LM  HERMEFENEE (FREESAFEERNA - ZMEERZEERIGE (BEDIK
By FHFFBEE);
confirm that the plans or description of work submitted under this part, have been prepared and signed by us (as the person who
has signed the plans, we agree to assume all responsibilities under the Buildings Ordinance regarding the plans);

10. EREBFARIEE Il ARBNEL TS R ERIBIEN - ERBMARSERBEHUALTEET SR HERESEEMERIFE ;
where the Class Il minor works detailed in Part C involve the erection of a signboard, confirm that the person for whom The
signboard is fo be erected has provided the particulars of the person as required by the Building Authority in Part D; and

~

* WRIFZHMACER In accordance with the registration record Form MWO04 (06/2012) 1/4
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COMPLETED BY THE PRESCRIBED REGISTERED CONTRACTOR

2012/06 Newly Added



2012/06 Newly Added

COMPLETED BY THE PRESCRIBED REGISTERED CONTRACTOR

Appendix V - Sample Forms (MWO04)

1. ZBAAE LR GERERXIXMFAWAA/NETRE - S%R (BEMEM)  S2RMWETRERIRFE - & (1ER ) B8
By T2 fatiErT -
certify that all the minor works under the submission with the above mentioned submission number have been carried out in
accordance with the Buildings Ordinance, the submitted prescribed plans and details, and plans or description of works (if applicable).

©
e Y 2lololelt pialal | | |
EREEZEANZD R Name in Chinese of the authorized signatory* BEESRIE* Fax Number*
| | |
AUITHOREIZED| SEIGNATORY | [ [ | [ LI LI LIl ll]] P‘Mb\b“?"\;\g\ | [ ]
EREEE N 2R THEE* Name in English of the authorized signatory* H 48 &B5E Contact Number
bBlc gt & /ot omeswar

s o B 2 A Messaging Service (SMS)

Certificate of Registration Number* A S N Nofification
. 1 |
S % E B a\(\o\(\Qoma\ g d slo]2]20] 1]]
H B 3

Date of expiry SIEEREMEER (BREREAN) &

of registration* a’ay monfb year Signature* of the prescribed registered contractor (oufhorlzed signatory)  day month  year

8 S5 || RBINEL TSR] S CabHI5 1| ARF T IEAFIRK EZEXAI] HFEIRR # E
Part B /7 - WHIEEZFHIGZI L AZEESE )
Revisions of the completed Class Il minor works
(Only applicable where the completed Class Il minor works are different from those shown in the submitfed
prescribed plans and details, and fo be completed by the prescribed registered contractor appointed)

(] SmMmE &
Additional  Page added

IETEIAR st ARl
Minor works
ltem Description Description of the differences
Al ALTERATIZON OF EXTSTITNA WALL STANBOARD REDUCTLZON OF DLSPLAY AREA
COMPRIT ST NG A DL SPLAY SYSTEM WLTH LT kT FROM a M”10 8 M.

EMTTTENG DT ODES WLTH DL SPLAY AREA OF 4 m”
ERECTED ON THE EXTERNAL WALL OF [-X/F FACTNG
SoY STREET 10 &8 m”

" ERERIN R , FFEE <n$ﬂﬁ7¥(Lﬁ1’E¥1ﬁ%» fmen 71 - BRIEVNETIZIEE RELBI BN ( BENE - fIEMNEH
8) MWREM - MEMNAERER  BRNARES  MRAENER  LESEMEKEPEE -

Refer to the Practice Note for Registered Contractors No.71 for the “Descriptions of the differences”.  Every minor works item and
its revised description (including the nature, location and quantity) shall be provided. If space is insufficient, please attach
additional sheet(s) which must be signed and dated.

* WRIZZLFZCEE In accordance with the registration record Form MWO04 (06/2012) 2/4
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AER 28 I &R AI/NE T REAVRTRREMFGEE E T EA

Part C ( R X REE Il AR5 B T FERF 8/ - IWELHE T/ BT FEAINIEE )
Notice of appointment of the prescribed registered contractor for Class Il minor works
(Only applicable where Class Ill minor works are involved, and fo be completed by the person who
arranged for the minor works fo be carried out)

2 -
sAEM B P 3
DA% Name in Chinese

VWe,’C\“\:C\’_“\é’\\\/P‘\N\f’_\“p\\\\\\\\\\\HHHHHHHHHHHH
BN HEE (B - HFEETT) Name in English (Surname first, if any)

LI PP P PPyl
BB (WA - #5577 )( 4 ) Name in English (Surname first, if any) (Cont’d)
R DMERGEIKRERXNGALHET/NETRENA - R GEEY (NETR ) RO 5 28 KHHRE - AA/RMEEELITEER
FmIRERXNHANCEZERETARMEER - FRASI TZr0] AR EER -
am/are the person who arranged for the minor works to be carried out detfailed in the submission with the above mentioned submission
number, in accordance with the provisions of section 28 of the Building (Minor Works) Regulation, |/we have appointed the prescribed
registered contractor appointed under the submission with the above mentioned submission number, as prescribed registered contractor in
respect of the works detailed in this part.

L 2R MM 2R GAERMUE MU E5ERAYEE Il ARBI/NBL TIZRVEHE
Details of the Class Ill minor works completed at the same location or[| BinftNE 3E

address of the submission with the above mentioned submission number Additional  Page added
T2 (WA) FREMERDS /
e st 5/ B/ EFBER 69

Minor works

ltern Description Relevant Order / Direction / Nofice /

BD Reference Number (if available)

3lb ERECTTON OF PROJECTE NG STANBOARD DOES NOT
CONST ST OF STONE, WETH DESPLAY AREA OF [ M
ERECTED ON THE EXTERNAL WALL OF (-A/F FACTNA
Soy SREET

FR/NATRIEEREREL (BFENE UEMEE ) WERRMH - IZUABER - F3MARES - WRABMEA - I
EBEMEE - ERBK (WEF )& EATNE -

Every minor works item and its description (including the nature, location and quantity) shall be provided. If space is insufficient,
please attach additional sheet(s) which must be signed, dated and affixed with company seal (if applicable).

> P
ﬁ = o [ (alo 12011 2]
ZHETNRTENA 5] (WEF)ZE L SIHE H B ==

Signature of the person who arranged for the minor works to be carried out & affixed with company seal (#applicable) day month — year

Form MWO04 (06/2012) 3/4

Optional Page - To be submitted when any parts is completed
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COMPLETED BY THE PERSON WHO ARRANGED FOR THE MINOR WORKS TO BE CARRIED OUT

2012/06 Newly Added



2012/06 Newly Added

COMPLETED BY THE PERSON FOR WHOM THE SIGNBOARD IS TO BE ERECTED

Appendix V - Sample Forms (MWO04)

TE Bttt ANBEZRBEIA LTS

Part D ( HEE5THERIE Il ARFI BT 724 R 73RN EaibieiFE/ - WM (U7 Z58 158N 11EE )
Particulars of the person for whom the signboard is to be erected
(Only applicable to the completed Class Ill minor works involving the erection of a signboard and fo be
completed by the person for whom the signboard is to be erected))

i) EBRMARRSZRBEMALTHFBEEE L2 RMmENRE R AR MW03 R8I HES
Where the particulars of the person for whom the signboard is to be erected had been provided in the Form MWO03 submitted
under the submission with the above mentioned submission number

sAEM % 41F
32 ZF Name in Chinese

I/ We, S;C\ﬁ\N\b\O\A\R\D\D\W\N\E\R\HHH LA PP Pgd
BN R (WE - H#E5E7T) Name in English (Surname first, if any)
\

Ll ety
BB (WA - #5577 )( 4 ) Name in English (Surname first, if any) (Cont’d)

B LREXHEREXINHARMALSERIBEIOAL - BB GZEY (NETR ) RHA) 5 36(a)V)IKHRE - BRAA
/RMMERERBAAE TENBEMARSERIBEIOAL - MAANFBESE LHERMRNERIXHFRRZM -

am/are the person for whom the signboard is to be erected detailed in the submission with the above mentioned submission number,
in accordance with the provisions of section 36(a)(v) of the Building (Minor Works) Regulation, hereby confirm that | am/we are also
the person for whom the signboard is to be erected detailed in Part C, and my particulars had been provided in the submission with
the above mentioned submission number.

B EZFE Name in Chinese

L e PPl
M5 - #E5E7T) Name in English (Surname first, if any)

| | |
XA (

L P PR PPl
BN EWE (B - #5577 )( 4 ) Name in English (Surname first, if any) (Cont’d)

L L ]

[ BEBMETN HKID Number  [[] BB EC5RAS Business Registration Number  [] #ERSEAS Passport Number

[ Hfth (#&7245 ) Others (Please specity)
I e I I e A I v O
HERER IR (474 ) Country of issue of passport (I applicable)

@Rt Correspondence Address

4

|
3
|

| | |
Ft 4% S35 Contact Number

I 1 1 I I I A O
EEHIE E-mail Address

% f@% Lyslo 7|20 12

Bt ARBERBENAL 2E (WEH )= L ASHE H A F

Signature of the person for whom the signboard is to be erected & affixed with company seal (if applicable) day month  year

Form MWO04 (06/2012) 4/4

195G Optional Page - To be submitted when any parts is completed



Appe

ndix V - Sample Forms (MWO05)

RERE TRYSE Il BB/ B T 12 5e T @A &5 RRE
NOTICE AND CERTIFICATE OF COMPLETION OF CLASS Ill MINOR WORKS UNDER THE
SIMPLIFIED REQUIREMENTS

LEERITBEIX HERER T T ERG T T HAE 14 XANEL

LDINGS

RTMENT This form and all supporting document(s) must be submitted within 14 days after the date of completion of the minor

M W @ 5 works ifem(s)
FBUERER RS WEBSEABAMLE vy 5% - HEA - BFARE CIRSIE) -

HEEEREE REEEFEIER For Buildings Department’s Use only
To the Building Authority

BEl EREFIREMFEBNEEEN (GLHET)BETEINES ) I MW LI

Part A Notice of appointment of the appointed prescribed registered contractor

Please read the “Matters to Note”, complete the form in BLOCK LETTERS and tick in the appropriate box(es).

MBIV TR ERARNR —»>

Minor Works Submission Number

NI T 1R 2R ARSE

(To be completed by the person who arranged for the minor works fo be |\ \wor o Number

carried OU’7 14 f;gﬁﬁ?;%g%}zg/gg K
N 7 E &S E AT R T B )
1. E:;_'EW/ J\ﬂI*EEEI E"J ﬁlﬁiﬁﬂ_’, i (Only applicable fo works relating fo the
i i erection or alteration of signboard with
Location or Address of the completed minor works Mo o Sobrrairs N e
GROUND ﬂOOQ FALENG TUNG MTNG STREET U =0 /3 AR B AN E A L AR B 4Rk
LA The Account Number printed on the top left-hand corner
A&C CEN’FQE of the Demand for Rates and/or Government Rent
Y | |
LaBlalololglglall 71345 lbl7l8lalo]
147 Hona Nz Roro, BEERETENETY - TEERS
Optional for easy identification of the
KWUN TON& ) KOWLOON Jocation or address of the works
2. S/ EITREMNFE (] SmMmE &
Details of the completed minor works Additional  Page added
)T 32 (7)) FREMEEDS /
ELERS st B / B/ ERBAR @9
(ﬁ orks Description Relevant Order / Direction / Notice /
em BD Reference Number (if available)
815 |ERECTZON OF A SENALE LEAF METAL BATE AT THE ENTRANCE
OF BUEZLDE NG ON AROUND FLOOR FACT NG TUNG MENG STREET
- NOT TNVOLVE THE ALTERATEZON OF ANY OTHER STRUCTURAL
ELEMENTS;
- WETalr OF THE aATE IS 150 K&; AND
- HEZGHT OF THE GATE TS A5M.
SR/ TRRIEE R EHM ( BFEME - USNHE ) WERHE - IE=UABER - S5 MNARES - MRABMEAR - 1T
EBEMNZE - ARBESR (WEA ) ZELRTBENE -
Every minor works item and its description (including the nature, location and quantity) shall be provided. If space is insufficient,
please attach additional sheet(s) which must be signed, dated and affixed with company seal (i# applicable).
3. EZETREMEAERMNER

Particulars of the appointed prescribed registered contractor
RiE CGEREY (NELTR ) REID 5 28 BHRTE - AA/HFEHAEA TREFE T a9 AR EEE -

In accordance with the provisions of section 28 of the Building (Minor Works) Regulation, |/we have appointed the prescribed
registered contractor as below in respect of the works detailed in this Part.

B A dp MW CLWD Jollslal/] 2 olilo]

F]ABREFGE R 3 & *Name in Chinese of the prescribed registered contractor* EaliE-EEE
Certificate of Registration Number*

alwld VAN PAL] I LI VLI PPt Pyl

AT ABREFGEE RSB Name in English of the prescribed registered contractor*
0 T e e e e e o v O

FTRAEEMEGERI XX & (#8 ) * Name in English of the prescribed registered contractor(Cont’d)*

* WRIFZEMACER In accordance with the registration record Form MWO05 (06/2012) 1/3
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COMPLETED BY THE PERSON WHO ARRANGED FOR THE MINOR WORKS TO BE CARRIED OUT

2012/06 Newly Added



2012/06 Newly Added

COMPLETED BY THE PERSON WHO ARRANGED FOR THE MINOR WORKS TO BE CARRIED OUT

COMPLETED BY THE PRESCRIBED REGISTERED CONTRACTOR

Appendix V - Sample Forms (MWO05)

4. RHEETNETREMANGFE
Particulars of the person who arranged for the minor works to be carried out
IR
P EM Name in Chinese

\
CHENGA| YAN] CHO| [ [ [ [ L[ Lttt b il
BB (WE - #5577 ) Name in English (Surname first, if any)

LI P P PP PPl
RNEWE (WE - BEETT)( #) Name in English (Surname first, if any) (Cont’d)

AL314151erD L L L L
N BBSHOFEIRES HKID Number  [[] BIZEEFCSRHS Business Registration Number — [] #885%H5 Passport Number

(] Eft (555245 ) Others (Please specity)
LI PP PP L ]
EIEERE R (WEH ) Country of issue of passport (/f applicable)

B (WEE ] BiGAEE - BIFEEE )

Correspondence Address (Not required to complete if same as Part A1)

flarpwe,

ABC Buriozng, bt s lalslele | [ 1 [ 1111 |]
BEESEHE Fax Number

78a KwnTong RoAo, |
2345 eT) ]

KWUN TON&, KOWLOON Bi#&E=E Contact Number

\ . .
e nprlglan 2o @lemiaqifty- o | | | LTt
EEHIE E-mail Address

> TS
o & loj7)07] 20112
ZHETNRTRENA 58 (WEF)ZE L ASINE H A F

Signature of the person who arranged for the minor works to be carried out & affixed with company seal (#applicable) day month  year

S8 FIRAREMEERENEERRE - T LBNKERE (ACEZFHTH7MAEEEE )
Part B Confirmation of appointment, notice and certificate of completion by the prescribed registered contractor
(To be completed by the prescribed registered contractor appointed)

wAEm EA

37 ZFE* Name in Chinese*

|/We,‘Q\W\OU\/\A\N\FAFCHH\HHHHHHHHHH\H\HHHH
I ZTE* Name in English*

Lt e PP PPl
B AT (4 ) Name in English*(Cont'd)
RiE (BEY (NETRE) KRB 5 36 RKRE 37 HRHRE -
in accordance with the provisions of sections 36 and 37 of the Building (Minor Works) Regulation,
1. ERAN/H M EZESPEA T2 R fMEES ;
confirm that |/we have been appointed as the prescribed registered contractor of the works detailed in Part A;
\

\ \ \ \ \ \ \
2. WERPE AT TE S 10[7(0]7| 20|l | X mEELER | 1| 4]0]7/20] | X528 ;
confirm that the works detailed in Part A had been commencedon H A £ and completedon H H £
day month  year day month  year

JRERBNARNEMEEERRHMAN T ERFARIAT L ENERATWER R - KERC TR LERNE RIS, T2 ;
submit herewith the photographs showing the physical condition of the premises immediately before the commencement and after
the completion of the works detailed in Part A, and the plans or description of works showing the works as completed;

4. ZREPTAREAN TR - SRR (REMIEAE) RISAEETE RXAVE RISt T2 ET - (WEA ) MLERIEE - AA
/RPRENZE (FRERZAMERNA - AA/HMPREAZEERISE (ZEMRG) THAESE);
certify that all the works detailed in Part A, have been carried out in accordance with the Buildings Ordinance and the plans or
description of works submitted in this Part; and the said plans have been prepared and signed by me/us (as the person who has
signed the plans, |/we agree to assume all responsibilities under the Buildings Ordinance regarding the plans) (if applicable);

* WRIFEFMACER In accordance with the registration record Form MWO5 (06/2012) 2/3
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5. 2RABRIRE (BFY) (/ETRE )R 511 Km0/ B2 IEAED UNED i ETEEER (BA)] & ZE

EBEipr it T2 SRR ARBEETT ;
where | am a contractor registered under section 11 of the Building (Minor Works) Regulation [also known as Registered Minor
Works Contractor (Individual)], certify that | have personally carried out the works detailed in Part A; and

6. SRERPIA Ti28 R BB -
where the works detailed in Part A involve the erection of a signboard, confirm that the person for whom the signboard is to be
erected has provided the particulars of the person as required by the Building Authority in Part C.

Y5

wH M ANRERBRNA T CHERRMR IR ESHEEFREKAFS -

( Re SR BES R Z A0 | MW ‘
FEAEEEIEES ) | LI
(Only applicable where the previous submission R AIAEEAM/NEL T 12 233475
with Minor Works Submission Number assigned Previously Related
cannot be further processed) Minor Works Submission Number
| |
.- 2ltbhlalzlpB B | | | |
EREZEZE AN ZPHE* Name in Chinese of the authorized signatory* BESRIS* Fax Number*
| |l \
L L] \HHHH\\\\\\\\\|\\\\\\\\|\HH5“P\\§|3\3\3\4H\\
ﬁg?‘i%ﬂ%)\z R #EE* Name in English of the authorized signatory* Mt 45 ERE Contact Number
N BEREWE BN
lM ‘W‘J—W—LLL‘ J 2‘/‘ ;\‘JJJ Willing to receive Short
Cer‘nﬁcofe of Reglsfrohon Number* Wissagim - e (1)

LT

%% Notification
|
2olo 1220112
H H T

Date of explry
of registration* day month year

SRR RGER (EEEEZEA - WEA ) =2
Signature* of the prescribed registered contractor day month  year
(authorized signatory, if applicable)

COMPLETED BY THE PRESCRIBED REGISTERED CONTRACTOR

AE Bt ANBSRIBEALHIREE
Part C ( RE L X RERIGNEFFE - WM N BEZIGEIIN LIEE )
Particulars of the person for whom the signboard is to be erected
(Only applicable fo works involving the erection of a signboard and to be completed by the person for

whom the signboard is fo be erected)

32 Z % Name in Chinese
| L]

|
ﬁ

L |||
BN R (WE - #EETT) Name in English (Surname first, if any)
\
\HHHHH_HlHHHH\l\HH\Hl\\\\\\\\l\\\\\\\
BB (B - #5577 )( 4 ) Name in English (Surname first, if any) (Cont’d)

[] &FEEMHEIRM HKID Number
Eth (27245 ) Others (Please specity)

\\\IL\\\J\\\

[ ] BB EC5RAS Business Registration Number  [] EBRSEAS Passport Number

EIRERBR (475 ) Country of issue of passport (/f applicable)

B (WEE | BG A - BIFHERE )
Correspondence Address (Not required to complete if same as Part AT)

'\\\\\\\\'\\\\\\\
| |
:

BHEHE E-mail Address

COMPLETED BY THE PERSON FOR WHOM THE SIGNBOARD IS TO BE ERECTED

L1200 ]

Bt ARS

ERBENAL BT (WEH )= L ATHNE H H F

Signature of the person for whom the signboard is to be erected & affixed with company seal (if applicable) day month ~ year

* WRAFEFMFACER In accordance with the registration record Form MWO5 (06/2012) 3/3
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Appendix V - Sample Forms (MWO06)

WMERZEREEYNERETENBAE
NOTICE OF INSPECTION AND CERTIFICATION OF PRESCRIBED BUILDING OR
BUILDING WORKS

REBERIT B X RER A HERY AER L EARERE 14 XA (UZRUB A ELETFE N RE

— FIRZGE 14 X7 ) EX
B UILDINGS T7his form and all supporting document(s) must be submitted within 14 days after the completion of the inspection of

COMPLETED BY THE PERSON WHO ARRANGED FOR THE INSPECTION

DEPARTMENT

the prescribed building or building works (if alternation or strengthening works are also involved, within 14 days after

M W @ @ the completion of such works)

ﬁlEgﬁ%?ﬁﬁ"'E SRHEFZEIES For Buildings Department’s Use only
To the Building Authority BT BIZ R ARE

Validation Scheme —>

Submission Number
B BEEAIMEREN (ALHETIREMAEE )

BUERERRS - WEBEHBAMLE TV 5% - BB - BFARFE CEBFER) -
Please read the “Matters to Note”, complete the form in BLOCK LETTERS and tick in the appropriate box(es).

Part A Notice of appointment of the appointed persons (70 be completed by the person who arranged for the inspection)

1.

125K

FIERREEY SR E T MM E K il
Location or Address of the prescribed building or building works

EXTERNAL WALL Ofﬁ,A/r A ON lg/f) BUEE R/ BN E £ AR B AR
,,,,, The Account Number printed on the top left-hand corner
of the Demand for Rates and/or Government Rent
s Li13]4l5]ellelal b |s]als le|91s]alo]
| 314|5|6]7(8[4]l 314|9|6|7/8]9]0
Al PORTLAND g’ﬂZEE’T) ,,,,, AT ERE TR BRI - TEEEN
Mona Kok O aron ot cchecs of raworta
FIEREZEM N RET EMFE (] SmE &
Details of the prescribed building or building works Additional  Page added
(MA) FREAEDS /
TRIER H BN /B ) BEFERER R
Works ltem Description Relevant Order / Direction / Notice /

BD Reference Number (if available)
A UNAUTHOR T 2ED. METAL. SUPPORTENA FRAME. DR A/C UNTT (NOT.
MORE. THAN 100 K& TN WELAUT) PROJECTE NG NOT MORE. THAN
LOOMM_FROM THE. EXTERNAL WALL OF L TvEna Room

T TRREES (B8 (NETE ) KRG MZR 35 2 8A - WE 2010 F 12 A 31 EEUEE@Y?&?‘TE’JJ%E%%TL
£T1RIEE - FIETEBEEREER (SBEUSNHE ) WAERM - IEMUABER  BINMARES - MRABMEA -
WHEBENZE - FREAE (WEF ) E L AT -

The above works items are the prescribed building or building works items as stipulated in Part 2 of Schedule 3 of the Building
(Minor Works) Regulation and have been completed or carried out before 31 December 2010. Every works item and its description
(including the location and quantity) shall be provided. If space is insufficient, please attach additional sheet(s) which must be
signed, dated and affixed with company seal (if applicable).

EREATHER

Particulars of the appointed persons
REE (&Y (NELTRE ) FRHA) 5 2QQKBRHNRE - AA/RMEEE N HRA TIMAEBFTaIz]BEEYSEE TR ETRE

In accordance with the provision of section 62(2) of the Building (Minor Works) Regulation, | / we have appointed the person below
in respect of the inspection of the prescribed building or building works detailed in this Part.

(=oAL []eEf#stE Ti26m WL VN= [—Mearf=EEE
authorized person registered structural engineer registered inspector registered general building contractor

RATREE 1~ 11 B8 1N ARBUPEY A SREVNEY T A2 - 55 | 11 ) Il ARBUPRY E FRBU MRV T2 528 11l AR BIPEY 3.25-3.273.28-3.29
3.34-3.35-3.363.37 8 3.38 IE’J@LI? FEMRYEE /N T A2
registered minor works contractor registered for Type A minor works under Class |, Il or lll, Type E minor works under Class |, Il or
IIl, oritem 3.25, 3.27, 3.28, 3.29, 3.34, 3.35, 3.36, 3.37 or 3.38 of Class Ill minor works

* WRIEFEPECER In accordance with the registration record Form MWO06 (06/2012) 1/4



% K ic

|
MW WD [e]718 18 [/ ot o]

X ZfE*Name in Chinese*

EalliE-LEEF
Certificate of Registration Number*

é\ﬂM\C\H\A\\\/P\\NHH\HHH\HHHH\HIHHHHHHH

F1H* Name in English*

B ZTE* (4 ) Name in English*(Cont’d)
Emlﬁﬁrﬁ_tiiﬂﬂﬂL%%jL£I&EUEi§BE§EII&

N4 RIXEISHZE] T 78/ - IRIRISE Il AREIFHI 3.34 ~ 3.35 ~ 3.36 ~ 3.37 K 3.58 1B/ ZHTHE)
Comple’red alteration and strengthening works of the above mentioned prescribed building or building works
(Only applicable where alferation or strengthening works are involved, and restricted fo items 3.34, 3.35,

3.36, 3.37 and 3.38 of Class /Il minor works)

(] SMmE 38
Additional  Page added

INBITREIER g
Mlml)r works Description
tem

(WA ) HREHERETS /
R /B ) EFEEE R
Relevant Order / Direction / Notice /
BD Reference Number (if available)

325 STRENGTHENL NG OF UNAUTHORE ZED METAL SUPPORT NG FRAME

fOR A/C UNET (NOT MORE. THAN 100 K& TN WE L ér) PROSECTENG

NOT MORE THAN L00MM FROM THE EXTERNAL WALL OF LTVEINA

Rnnm

FR/NATRIEEMERL (QETE - UBENHE ) UWRIEH - IZUAEER - &

EEEMNE - REMR (WEF ) E L AT -

Every minor works item and its description (including the nature, location and quantity) shall be provided. If space is insufficient,
please attach additional sheet(s) which must be signed, dated and affixed with company seal (if applicable).

EZEGTIREMEREENER

Particulars of the prescribed registered contractor appointed

RiB (ZEY (NETR) RO 5 28 RMRE - AA/HMCHARMAA TREE NARIFTREEMEER -

In accordance with the provisions of section 28 of the Building (Minor Works) Regulation, |/we have appointed the prescribed

registered contractor as below in respect of the works detailed in this Part.

SIARESR - MRABHEA - I

[/ 288 3 B EZEALHE (ARESR @ FIEFESERIHN)

Identical to the appointed person in Part A3 (Not required to complete, please make reference to Part A3 for details)

LIl | /]

COMPLETED BY THE PERSON WHO ARRANGED FOR THE INSPECTION

3 ZFE*Name in Chinese*

| L el

‘Iﬁﬁ”“ﬁﬁiiﬁbﬁ
Certificate of Registration Number*

| [ |
B ZTE* Name in English*
||

B ZTE* (4 ) Name in English*(Cont’d)
ZHEETHEMNANGE

Particulars of the person who arranged for the inspection

WS RIAENERETE - MAREETHREE T EMHANFE

If alteration or strengthening works are involved, also the particulars of the person who arranged for the

alteration and strengthening works to be carried out

w 4>

3 Z % Name in Chinese
|

CHEANG VAN YEIM | [ Lt
BN B (WE - #5577 ) Name in English (Surname first, if any)

* WRAFZFFACER In accordance with the registration record

Form MWO06 (06/2012) 2/4
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COMPLETED BY THE PERSON WHO ARRANGED FOR THE INSPECTION

COMPLETED BY THE APPOINTED PERSON FOR INSPECTION

Appendix V - Sample Forms (MWO06)

R 1 O O O
BN EWE (WA - #5577 )( #& ) Name in English (Surname first, if any) (Cont’d)

A2 2 4500 D | L L L L L
1) BEEBMEIENE HKID Number [ BZEERC5RAS Business Registration Number — [[] #8585 Passport Number
[ Efth (75245 ) Others (Please specity)

SRR RBIR (/) Country of issue of passport (/f applicable)

iﬂiﬁliﬂ: ( HEE | B 1E/a - FIFEESE )
Correspondence Address (Not required to complete if same as Part A1)

FLAT I, II/E,

A&06U3:LDJ:NQ) P\}l}}}alﬂ*’?}b}&} L] i
7777777777777777777777777 BEERMS Fox Number
TKwnTOM RO, biepreleEl LI
KWUN /rONé?7 KOWLOON Ht 458855 Contact Number
o > P
f—~ | | \
) - jolo |20t
ZHETIRE - XBAEETRENA EE% ( HEH ) & £l F

Signature of the person who arranged for the inspection, alteration and strengthening works to be carried out a’ay monfh year
and affixed with company seal (i# applicable)

o8 EZEFEANETEIERBERGEBNE (HEZHNES)
Part B Confirmation of appointment by the appointed person and Notice of Inspection and Certification
(To be completed by the appointed person)

KNEM B E 12
X ZH* Name in Chinese*
|

|/We,Ia\ﬂM\c\HW\V\A\N\\\IIH\HH\\HHIHHHHI\HHIH\
N ZHE* Name in English*

IR NN
MY ETE* (4 ) Name in English* (Cont’d)

RIE (BEMIRG) 538 39C 1K & (BEY (NETRE) REID) 5 62 IRAURE

in accordance with the provisions of section 39C of the Buildings Ordinance and section 62 of the Building (Minor Works) Regulation,

LERAAN/RMERZERRER 2 BAFMA]RERYNER T RNESREA -

confirm that | / we have been appointed as the appointed person for the inspection of the prescribed building or building works

TREIER | !\7\0\7\20\ JECS
detailed in Part A2, and the inspection had been carried outon H B 3
day month year

2 IREREREP 2 RN SR ERNR] IHZEYSEE T EMN BRI R kit ; &
submit herewith photographs and description showing the physical condition of the prescribed building or building works detailed in
Part A2 as inspected; and

3.#ZEUMSE - AN/HFARBPAFLARET R ARRATBELRE LRLZH - &ﬁn’:\ (BRI (%123 % ) [BF
(REEMIRA) B 140K (BEY (B2 ) RO (123 - MEEG A) 5 25 185 B9RE -
certify that the prescribed building or building works detailed in Part A are structurally safe in my/our opinion and comply with the
Buildings Ordinance (Cap. 123) [except section 14(1) of the Buildings Ordinance (Cap. 123) and regulation 25 of the Building
(Administration) Regulations (Cap.123 sub. leg. A)].

’

CI&a AL []aEf#s1E T2 WE VN
authorized person registered structural engineer registered inspector
L —MarfEEs A /N TR EGER
registered general building contractor registered minor works contfractor
* WRIEEFMACE In accordance with the registration record Form MWO06 (06/2012) 3/4
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R B EES LA EZATRAIXN | VS ‘
FEAEBEEFET ) | N I B
(Only applicable where the previous B RIEREMNIEIZETEI 2R FHR
submission with Validation Scheme Submission  Previously Related Validation
Number assigned cannot be further processed)  Scheme Submission Number

\ \
R 201 2|3 ]al5lele] | | |
EREZRZEAZDP IR Name in Chinese of the authorized signatory* BERNE* Fax Number*
| | i |
AL PP R RBARRE] | ] |
EREREAZEEZ* Name in English of the authorized signatory* H4% 8855 Contact Number
ﬁﬁ“?ﬂﬂz%ﬁ;ﬂa%ﬂ
MIWMGCHPD el I/ 130l p | M g 1 aceve Shor
s a6 B 2 Messaging Service (SMS)
Certificate of Registration Number*

Notification
N . | '&é ‘Z Lo \
SE % B 5| {51\0\1\20\1\3\ 14 9 0]720] 1| X
H B F

Date of expity "H  H BEEAN B2
of registration* day month year Signature* of the appointed person day month  year

REl FTAAREMEAERMETERE - T LBNKRERE (LACEZHHEHIMEAEREE )
Part C Confirmation of appointment, notice and certificate of completion by the prescribed registered contractor
(To be completed by the prescribed registered contractor appointed)

ANEE BT 12
32 ZFE* Name in Chinese*

|/We,WﬂM\C\H\AH‘/NN\ EEEEEEEE N

HHE* Name in English*

HHH\\\HHHH\HHHHHHHHH\HHHHH/
AN A (48 )* Name in English(Cont’d)
R (BEY (/NETRE ) RO 5 36 18K 37 IRIRE
in accordance with the provisions of sections 36 and 37 of the Building (Minor Works) Regulation,
1. BEREN/RMAEEZERT 4 B TRV AEMEGES ;

confirm that I/we have been appointed as the prescribed registered contractor of the works detailed in Part A4;

\ | \ \
2. MR 4 BA P TREERN L 0[0]7]20] 1|~ REWER \ ( '7\ 0\'7| 20\ 1\9\\7:)52
confirm that the works detailed in Part A4 had been commencedon H B F and completedon H H
day month  year day month year

IRERBTEMWEFTTEEHER 4 Bio Pt TRERAAI AT LENERRRNE R - KBRS T EWE RIS T2
submit herewith the photographs showing the physical condition of the premises immediately before the commencement and oﬁ‘er
the completion of the works detailed in Part A4, and the plans or description of works showing the works as completed;

AZBIAR 4 BRI T2 - BI1RIB (BEWMIRG) RICAEFERAE RISE Ti2fuiET - (@A ) mzLERIgH -
AN/ EMAHENZE (FREEZEFBEERANA - AA/REMERRZEERIERE (BEMIEFG) THAMBEEE ), &
certify that all the works detailed in Part A4, have been carried out in accordance with the Buildings Ordinance and the plans or
description of works submitted in this Part; and the said plans have been prepared and signed by me/us (as the person who has
signed the plans, |/we agree to assume all responsibilities under the Buildings Ordinance regarding the plans) (if applicable); and

5. EARANBRRE (Y (NELTRR ) RO 511 REEMr0/ AL TEER (780 &2/ ATEAES (A )] 5 %E
B 4 B Pt TI2E AR AR BEET -
where | am a contractor registered under section 11 of the Building (Minor Works) Regulation [also known as Registered Minor
Works Contractor (Individual)], certify that | have personally carried out the works detailed in Part A4.

\ \
21 231415 6] | | |
EEEZEZEAZPXEE* Name in Chinese of the authorized signatory* EESRAE* Fax Number*
\ | il \
I e e ) A R A LA A
ERERZEANZEXER* Name in English of the authorized signatory* W45 855 Contact Number
A A EUE B
MWL lelalels /10l pRmaERE
Cerhﬁcofe of Registration Number* Messaging Seryice (Shs)

%é 4Z Notification

| | | | | |
smEwam- 2 (0120|153 | %lojo]7]20] 1 ]2]

Date of expiry H A E FIRAEEMEER (ERESZEAN  WEA ) 7
of registration* day month  year Signature* of the prescribed registered contractor day month  year

(authorized signatory, if applicable)

* WRIEZLAFECER In accordance with the registration record Form MWO06 (06/2012) 4/4

125N

COMPLETED BY THE APPOINTED PERSON
FOR INSPECTION

COMPLETED BY THE PRESCRIBED REGISTERED CONTRACTOR
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Appendix V - Sample Forms (MWO07)

= E{ERE FeifM4&EE 1200 - sifE L TZEMSET BRGE M FGEREIIEL
= EEEME
— NOTICE OF CHANGE IN APPOINTMENT OF REGISTERED STRUCTURAL ENGINEER,

REGISTERED GEOTECHNICAL ENGINEER OR PRESCRIBED REGISTERED CONTRACTOR

———=BUILDINGS jNDER THE SIMPLIFIED REQUIREMENTS

COMPLETED BY THE PERSON WHO ARRANGED FOR THE MINOR WORKS TO BE CARRIED OUT

2012/06 Newly Added

W) 7/ xzsaemesaitezmnass s nes
This form must be submitted within 7 days after the date of the appointment of the new appointed person(s)

BUERERSRE  UTEESHBANL vy 5% - ERA - BFARSE CF83FRE) -
Please read the “Matters to Note”, complete the form in BLOCK LETTERS and tick in the appropriate box(es).

BEESBEE
To the Building Authority

BBE WMERETAIMEDBEN (HLHET)ETIEIAEES)

Part A Notice of appointment of the new appointed persons
(To be completed by the person who arranged for the minor works to be
carried out)

| |
LMW i nlol70]a|a|a]a
N TR

Minor Works Submission Number

WAZBIEE MUST COMPLETE

aamm o &
D37 ZFE Name in Chinese

\
e, CHENGI YAN| CHO[ | [ L0l bbb bbbl fd
BB (WE - #5577 ) Name in English (Surname first, if any)

Ll L e P PR e Pl
BN B (WA HBA5ETT)(#&) Name in English (Surname first, if any) (Cont’d)
RTEERXHFERERXIXNHANNLHET/NETENA -
am/are the person who arranged for the minor works to be carried out under the submission with the above mentioned submission number.
AN/BMBRIER TN EZEARRE (BEY (NWETR) RAI) 5 27 18K/ 28 BERLNKFEEZENA -
I / We specify hereby the new appointed person detailed below as the person appointed under section 27 and/or 28 of the Building
(Minor Works) Regulation in the place of the original appointed person.

5 =) | ‘

O sfsmIes L RSE | | [ |1/ ]]
R el Ongfinz2s X F*Name in Chinese* EaieeEEE

Certificate of Registration Number*‘

\
Ll PP PP PP PP
EHEZ* Name in English*

O et TR | RGE | | 1| 1/ 1]

registered geofechnicol engineer e 4 2+ Name in Chinese® SMERER
Certificate of Registration Number*
\

\
LIt
EXIEZ* Name in English*

K FIRRREMEER
prescribed registered contractor
\

7 ~ e 2 - |
Xk &% 2EEZ G R I alBICl 1415 lel7ls b |/lxlolo f |
h HE BaiE-EEEF
Name in Chinese* Certificate of Registration Number*

TAL| PALI STING| BTN SOEN&] CONSTRUCTTON COMPANY [ | | ||

T EME* Name in English*

\HﬂWﬁTEW\\\\\\\\\\\\\\ Lt PPl
X &Y (# ) Name in English* (Cont’d)

'\‘

\ \
plelelofl ZPR| [ | |
BESRES* Fax Number*

\ \
plefelol #BF| | | |
488 5E Contact Number

Qﬁﬁn&uﬂlfﬂuﬂi_fﬂ
Willing to receive Short
Messaging Service (SMS)

%’7’5‘ ' ‘ Notification
\ B’ / ‘Q \ \ \ \
H\UOWWQOUV\ L![2]o2]20] ! |>
Ed=: THET/NETRENWA #FE (WEF)E L ASHE H H T
Effective from o’ay mom‘h year Signature of the person who arranged for the minor works to be carried out  day month ~ year
and affixed with company seal (if applicable)

* WRIEEZPECEE In accordance with the registration record Form MWO7 (06/2012) 1/3
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S RAMGEEIREMNERERE (GBS AR aE LIEFES )
Part B Confirmation of appointment by the registered structural engineer
(To be completed by the new registered structural engineer appointed)

KA
PP Z*Name in Chinese*

N E*Name in English*

RiE (BEY (NWETRE) R 5 482)KRNARE - BRAACEZER LHEERFERERINNHRNE | RANETENEBITER
REEM4EE Ti2ET - DI REZ TN 4R T2 -

in accordance with the provisions of section 48(2) of the Building (Minor Works) Regulation, confirm that | have been appointed as the
registered structural engineer, in the place of the original registered structural engineer appointed for the structural elements of the Class |
minor works detailed in the submission with the above mentioned submission number.

|
BEERAS* Fax Number*
\
\

BAKERE Contact Number

‘ ‘ [ R AE AR A
| RSE :J_( ‘2‘ ‘u ‘*/‘ L] Willing to receive Short
- afﬁﬁaﬁﬁaaéﬁ’iﬁ Messaging Service (SMS)

Certificate of Registration Number* Nofification
=L E 55 B 25 | \ \ | | \ \ \
e L1 L] 120] | | N L1 1] 120] | |
of registration® = T Atfiats Li2en == H H F

day month  year Signature® of the registered structural engineer day month  year

AEd sEMELTRMNEERREE (A ES L1 E 1L LFEAES )
Part C Confirmation of appointment by the registered geotechnical engineer
(To be completed by the new registered geotechnical engineer appointed)

KA
PP Z*Name in Chinese*

HX P E*Name in English*

RiE (BEY (NWETRE) RE) 5 482 EMNAE - BRAACEZER LAERFERERXINNHRE | RANERTRENELTER
sEfE T T2 - DINRREZER TS - T2 -

in accordance with the provisions of section 48(2) of the Building (Minor Works) Regulation, confirm that | have been appointed as the
registered geotechnical engineer, in the place of the original registered geotechnical engineer appointed for the geotechnical elements of
the Class | minor works detailed in the submission with the above mentioned submission number.

\
LI LI L]
BEERAS* Fax Number*

It 458855 Contact Number

‘ ‘ [ FEE W g BE]
‘ Rcigﬁﬁi“ﬁ)‘qi‘iﬁ‘“ﬁy‘ | | Willing to receive Short
A =i == M i S i SMS
Certificate of Registration Number* Ns:i?iccglf?ogn ervice (SM3)
S S E ER | ‘ ‘ | | \ \ |
- L[ [120] | | Ll [120] | |

Date of expiry

e, B A & SMEL RN &5 5 A &
day month  year Signature* of the registered geotechnical engineer day month  year
* WRAFEFAFACER In accordance with the registration record Form MWO7 (06/2012) 2/3

Optional Page - To be submitted when any parts is completed
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COMPLETED BY THE REGISTERED STRUCTURAL ENGINEER

COMPLETED BY THE REGISTERED GEOTECHNICAL ENGINEER

2012/06 Newly Added



2012/06 Newly Added

COMPLETED BY THE PRESCRIBED REGISTERED CONTRACTOR

COMPLETED BY THE AUTHORIZED PERSON OR REGISTERED INSPECTOR

Appendix V - Sample Forms (MWO07)

TEP FIPREIMFAEBMERTERS (G EZ LA MAEEES )
Part D Confirmation of appointment by the prescribed registered contractor
(To be completed by the new prescribed registered contractor appointed)

nm A % & EE 3 F 4 ek R I
37 ZFE* Name in Chinese*

"I’\A\ﬂd PAIL STINGl aZIN B DEENA] ICIOINSTRULCAT L IOIN] ICIOIMPAINY [ [ | [ | |
A HZHE* Name in English*
|

LemMAen|l | L L Ll
BN ETE* (4 ) Name in English* (Cont’d)
RIE (R (/NELT A2 )RAID) 58 48218 K5 48(4)IRHRTE - MR AACEZES LA ERMRRERXI AT IR ZER -
DU RE Z ERIET AR EE R -
in accordance with the provisions of section 48(2) and section 48(4) of the Building (Minor Works) Regulation, confirm that | have been
appointed as the prescribed registered contractor, in the place of the original prescribed registered contractor appointed for the minor
works detailed in the submission with the above mentioned submission number.

We,

& X ECCTIEET RN
EREZZEAZP TR Name in Chinese of the authorized signatory* EE5R5* Fax Number*
\ [ ] \
ALUTIHIORIDIZIEID] SITIANARDRY | | | I I I [ [ I L L] [idlelblltir3]7] | | |
EREEE N 2R YR Name in English of the authorized signatory* M4 E5E Contact Number
\ \ BB = AT TS
GIBIG 14lel b l/lolo i o e Shor
A =§ EHW?IL* . q
Certificate of Registration Number* A . f,\\IAce)tsi?s:%lTriwgnSemce M)
. S | | | | | | | |
=EMEEE "] 3 (o1 |20 5 | : Sl PP |20] p|
Dsie e eiply TEE s AMEMEES (EEREEAN) £E B B =&

of registration* day month  year Signature* of the prescribed registered contractor (authorized signatory)  day month  year

XE EREEITNETEIE

Part E ( Hrftilits i B KA & L1 |ZFEM - WHEEZ TR IA Lt e a A SES )
Submission of the revised supervision plan
(Only applicable when supervision plan is required by the technical memorandum, and fo be completed
by the authorized person or registered inspector appointed)

KA
2 *Name in Chinese*
\

\
ot e e e PP PP
A HEZ*Name in English*
?#ﬁ%&‘?ﬁ?ﬁig?#ﬂE’\JEE%EE@%ﬂ/\iﬁHHﬁT@%@AE CARIE (BEEY (NELTRR ) RO F 48QEMAE - IHER
KIBFTREE TETEIE -
am the authorized person or registered inspector appointed in the submission with the above mentioned submission number, in
accordance with the provisions of section 48(2) of the Building (Minor Works) Regulation, submit herewith a revised supervision plan.

NN RREEE

|
EERAS* Fax Number*
|

Ht 458855 Contact Number

i L] ‘/‘ ‘ i [ RE R U ARt 284N
S e Willing to receive Short
RLfifaE AR E AR oR Messaging Service (SMS)
Certificate of Registration Number* N e
RREEEE | | | |20 | | 111 |20] |
R el A = = I = RUALHEMRRAS B2 H B =
gistration . . . .
day month  year Signature* of the authorized person or registered inspector day month  year
* WRIEEEAFECHR In accordance with the registration record Form MWO07 (06/2012) 3/3

1250 Optional Page - To be submitted when any parts is completed



Appendix V - Sample Forms (MWO08)

BIEHRE TR AL ASNENEZTEISE
— NOTICE OF CHANGE IN APPOINTMENT OF AUTHORIZED PERSON OR REGISTERED
— INSPECTOR UNDER THE SIMPLIFIED REQUIREMENTS

————— AEER BRI EZTNEZFHIAEE 7 XVEL

BD s “'n TMENT  This form must be submitted within 7 days after the date of appointment of the new appointed person concerned
M W @ EUEEBR - GEBETHEAME TV, 5 - HEBA - ARANE CIESE) -

Please read the “Matters to Note”, complete the form in BLOCK LETTERS and tick in the appropriate box(es).
BERESHEER
To the Building Authority
P FEBERTALAEMARARNEE (St ETEOAR) W o ononsss

Part A The appointment of the new appointed authorized person or registered inspector | T RSk
g . == AW 5o
(To be completed by the person who arranged for the minor works fo be caried oUf) | \ 1 \Works Submission Number

INJEIEEE MUST COMPLETE

wamm 7 o &
37 Z % Name in Chinese

|
we, ICIHITINIG] YAIN] CHIOL | | | LI LI L P P I L]
BB (WE - #5577 ) Name in English (Surname first, if any)

L PP PR R PP
BN B (WE - #5577 )( # ) Name in English (Surname first, if any) (Cont’d))
R LR GEKEERXIXMHANNZEHETNETENA - AA/RFRBEATATEZEARRE (BEY (NETR) RO 527
FEEDIMKREZEARA -
am/are the person who arranged for the minor works to be carried out in the submission with the above mentioned submission number.
I/we specify hereby the new appointed person detfailed below as the person appointed under section 27 in the place of the original
appointed person.

1% % > \ngmvmm/\om
LR C ALfEE AR E AR
Name in Chinese* Certificate of Registration Number*

\KﬂM\V\f\MW\A\NHHHHHHHHHHHHH\H | LT[
X * Name in English*

= ~
TN \ ﬁ /’; % T \
s (201017120 ] U] L | Uglo]7]20] ]|
AR g & ZHETT/) wﬂf&m BE (4EH)ELASNE H B =&
Effective from day month  year Signature of the person who arranged for the minor works to be carried out  day month ~ year

and affixed with company seal (if applicable)

CE8 o] ANTEsERE ABMNEEERE (AT ESHFH77 N LA RN SEE )
Part B Confirmation of appointment by the authorized person or registered inspector
(To be completed by the new authorized person or registered inspector appointed)

A\ BB

X Z*Name in Chinese*

l \K\f\MW\f\MWWN\ e PP PPl
X #EZ*Name in English*
RIB ((me‘r% (/NETAR ) RAID 55 48(3)RAVFARTE -
in accordance with the provisions of section 48(3) of the Building (Minor Works) Regulation,
1‘EE%%ZKAEE§1E?%L?$%§%FW?E_%5&Y1¢WE'J% | ARBINE TR o A tfieRAS( SEIEBREEIEEE
BRI TRERER ) MERREZEANA ; &
confirm that | have been appointed as the oufhorized person or registered inspector (only applicable where the works are a
prescribed repair or any associated demolition works) in the place of the original appointed person for the Class | minor works
detailed in the submission with the above mentioned submission number; and
2. BRMERERAE LEER - RIE (BEY (NETRE) RO 2 48Q3)b)EMRE - IRERXKEITNELEE
where supervision plan is required by the technical memorandum, in accordance with the provisions of section 48(3)(b) of the
Building (Minor Works) Regulation, submit herewith a revised supervision plan.

%1%34991 ;\1%349(90 K BEE U AR B %0
‘ ‘)ﬁﬁ‘% ‘F | ,\‘, | b‘ ||| Hj‘ﬁ?‘ | E‘ C‘ L "rl\‘l ‘b‘ Willing to receive Short Messaging
fBAs ax Number® i85 Contact Number Service (SMS) Notification
\ \
LRF (S T7)7(717]/] 0|2
FEff AR E AR ot

Certificate of Registration Number* %‘ Z
A. / H ‘
%L”Ei?plfy\o\a\omzow L7 Ml s lo 17|20 1
of regisfra’rion H £ o AT AS =2 H A F

day mom‘/z year Signature* of the authorized person or registered inspector day month  year
* RIEEEIFCHE In accordance with the registration record Form MWO08 (06/2012) 1/1
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COMPLETED BY THE PERSON WHO ARRANGED

COMPLETED BY THE AUTHORIZED PERSON

FOR THE MINOR WORKS TO BE CARRIED OUT

OR REGISTERED INSPECTOR

2012/06 Newly Added



Appendix V - Sample Forms (MWO09)

= EEAE TEEZEMNIRERTEALRBS—MUIFEZETRAL
= EERAETSHRCATSNEMNE
= NOTICE OF NOMINATION BY PRESCRIBED BUILDING PROFESSIONAL APPOINTED OF

_ =4 ANOTHER PRESCRIBED BUILDING PROFESSIONAL TO ACT IN HIS PLACE FOR THE

——=BUILDINGS pERiOD OF TEMPORARY INABILITY TO ACT UNDER THE SIMPLIFIED REQUIREMENTS

COMPLETED BY THE NOMINATOR

COMPLETED BY THE NOMINEE

2012/06 Newly Added

M W @ @ AEREREBRFIESHIARE 7 ANEL
7 his form must be submitted within 7 days affer f/ze date of the nomination

BUERESRE  UWEBSHBAMNLE v 5k - ERA - BFARE CER5E) -
Pleose read the “Matters to Note”, complete the form in BLOCK LETTERS and tick in the appropriate box(es).

BEESEHBEE
To the Building Authority

FH RBANRZBARERE i MW
Part A fgﬁgf}/zag/( ( AIEEFE — N BITEHNCEZFHIGTHERZZEANL )

=p=4

Notice of nomination and confirmation by the nominator

[To be completed by the nominator (the prescribed building professional

|
[L~Jo|7]0]717|7]7]
NV T 12 2 AR

Minor Works Submission Number

WAZBIEE MUST COMPLETE

SEEE L HNSZ AR ) T 722354
appointed who nominates another person to act in his place)] g ;37 fjﬁéiféﬁffx'ﬁ

Notes : Ifthere is more than 1 minor works
submission number; please fill in Port C.

AN T % A & Lt RN A 232 4RE 22X RN B EEEN

T #EZ*Name in Chinese*

\
L NOMINATORL | [ L L L Lt bbb bbb bbb b L L b L L L L] boamthe
W Z*Name in English*
MRIAL / g AS - [ aEfl 418 Ti2Em - [aEfE L Ti2Em
authorized person registered inspector registered structural engineer registered geotechnical engineer
AANIRIRER (B2 (/BT ) RO 5 49 RHREEL B - BIRERE (BEMIRA) 5 4AG)IENHRE - 182 NaETEA
BESEEALTEARAAR

appointed in the submission with the above mentioned submission number and all submission numbers listed in Part C.  In accordance
with the provisions of section 49 of the Building (Minor Works) Regulation, | hereby notify and confirm that | have nominated under section
4A(5) of the Buildings Ordinance the prescribed bU||d|ng professmnal as below to act in my place for the period of my

(&% EDEE\ 1 e\om\QO\tw £ u\ 0\0\7\20\ xu\ % [BTEMAL -
illness asfrom H H F to H or until further notice
day month  year day mon//7 year

NERERREEHE

temporary absence from Hong Kong
LR AR AR 2R MmIRERXGARR/NETEAEATS -
in respect of the minor works detailed in the submission with the above mentioned submission number and all submission numbers listed in Part C.
|

| |
APRCADEBES /BB el pglafzleft | | | |
T AR E AR o BEESRAE* Fax Number*
Certificate of Reg|sfr0hon Number*
s E ,ﬁEIHH*\ 0 3\0\}\20\ { 7\ 3‘73/, )?D /\ 1\3io\'7 20| (|~
Date of expiry "7~ BEA 5 H A =

of registration* day month year Signature* of the nominator day month  year

B WIRBAWERE (ARIEEHTHERZFEANLES)

Part B Confirmation of nomination by the nominee (7o be completed by the prescribed building professional nominated)

FA L7 jz

e Z*Name in Chinese*
|,Vﬁj\/\\\éﬂHD\VANHHHHHHHHHHHH\H\\H\H,

% Z*Name in English*
1%’6&'?)% ((Lm'f’% (NBUTAR ) MRBID 28 49 RAFRTE - HERRESFEATAEAIES - Bl LA RINEAFIA ERERERX R/ NE
T2 PERFr i BAR R B P IR B AT S -
in accordance with the provisions of section 49 of the Building (Minor Works) Regulation, confirm my acceptance of the nomination
detailed in Part A and that | will act in the place of the nominator for the period detailed in Part A in respect of the minor works detailed in
the submission with the above mentioned submission number and all submission numbers listed in Part C.

| | |
IARACADAR A A |/l9]a] NiNZ4560 | | |
LR AR E 4R ok {HEE RS Fax Number*
Certificate of Reg|sfrohon Number 9
|
HRERRE, 4\0\7\20\(\3\ /@ﬁ ‘Zm (30 7[20]1 1
of registration* H F iz A =E =5 A &
day mon/h year Signature* of the nominee day month  year
* TRIEZLMMZCHF In accordance with the registration record Form MWO09 (06/2012) 1/2
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Appendix V - Sample Forms (MW10)

== MY rEmrrEsEiREATIBREENANE I INEZ
UILDINGS eiecryummmus s 7 xH2%)

B{ERE PRI ARAABEZENEANE

NOTICE OF PRESCRIBED REGISTERED CONTRACTOR ON CEASING TO BE APPOINTED

UNDER THE SIMPLIFIED REQUIREMENTS

(MERE | RAV) TR - INRTE TN L

This form and all supporting document(s) must be submitted within 7 days after the date of the cessation (if Class /
minor works are involved, within 7 days affer the date of receipt of the notice by the authorized person)

BUERESRE  TEESHERAML v 5% - HEA - BHiFAERE CE8FIR) -
Please read the “Matters to Note”, complete the form in BLOCK LETTERS and tick in the appropriate box(es).

REESHEE
To the Building Authority
BE AHEZERIFIREMFEZNENS

Part A ( ICFBEEELIG] A ZE RS )

Notice of the prescribed registered contractor on ceasing to be appointed
(To be completed by the prescribed registered contractor ceased fo be

appointed)
am KBS 3# 2 F 4 R

|
MW [ x ol gt & m )
INBTRRZ2RMRR

Minor Works Submission Number

WAZEIEE MUST COMPLETE

37 Z7E* Name in Chinese*

We, w\nﬁ PAZ| SEING| ATIN SOENG| CIONSTRVETT ON| CIOMPANY | | | | |

X &TE* Name in Eng||sh

M:Mf\’rﬁ\b\ N o

HXEE () Nome in English*(Cont’d)

B DM ERMRREIZHANSEZENRIREMEES - Rig (BFEY (/N\ETRE ) RE) 551 RIRE - ERULBAZRIHME

are the prescribed registered contractor appointed under the submission with the above mentioned submission number, in accordance
with the provisions of section 51 of the Building (Minor Works) Regulation, submit herewith this notice of the fact that, with effect from

day month
2 2R (

£, we have ceased to be appointed as the prescribed registered contractor of the minor works detailed in the

year

BEDIEG) REERAE] RERIKFEET ;

Ll oi o\QiZO\ l\}iﬁ_B ABEZER N TRERARIAEMAES ; WEAEE DR ERXRERERI AR Nt/ T
H R

submission with the above mentioned submission number; and certify that all the following minor works under the above mentioned

submission number have been carried out in accordance with the Buildings Ordinance and the submitted prescribed plans and details;

] SmMmE &
Additional  Page added

/J\EI%%IEE st
M|nc|>r MBS Description
tem
+50 ERECTEON OF ABOVEAROUND DRATN AT XYZ MANSTON

(WAB) HieMEEm< /
BR / BH ) EFEREER R
Relevant Order / Direction / Notice /
BD Reference Number (if available)

SN TRIEE R ( BETE REMHE ) WARM - IEUARER - 7

Y el =

Every minor works item and its description (including the nature, location and quantity) shall be provided.

-

aftach additional sheet(s) which must be signed and dated.

*

WRAFEFFECE In accordance with the registration record

SMARESR - MRABHNER @ LESHE

If space is insufficient, please

Form MW10 (06/2012) 1/2
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COMPLETED BY THE PRESCRIBED REGISTERED CONTRACTOR

2012/06 Newly Added



2012/06 Newly Added

COMPLETED BY THE PRESCRIBED REGISTERED CONTRACTOR

COMPLETED BY THE AUTHORIZED PERSON OR REGISTERED INSPECTOR

Appendix V - Sample Forms (MW10)

1 RERBRAAEAN/NETENERIRER ;

submit herewith plans and photographs showing 0|| the minor works as completed;

2. 2N TEABREIER  ZBHMIBAMAETAN I EEAB LEZEN ;
where the completed works are other than demolition works, certify that, in our opinion, all the completed works are structurally
safe;

3. 2R IEBRELIER ZBRMIBMAR LT ESENEU LIS EERRNZEE - BEBMNWEHERN
FOBEYEEBLELZEN ; K
where the completed works are demolition works, certify that, in our opinion, any land or street affected by the said works has an
adequate margin of safety and any structure remaining on the premises is structurally safe; and

4. BETERNIEERE | REVNLTER  EABEZEEREN 7 RN - IWRARBHERMN FRE (229 (NETRE )R
BI) 2 27 18ZE 3 R CEEMIEGI) 5 4A0)KRBNF O A TFHAMBRAS -
where the completed works involve Class | minor works, deliver herewith to the authorized person or registered inspector appointed
under section 27 of the Building (Minor Works) Regulation or nominated under section 4A(5) of the Buildings Ordinance this notice
within 7 days after the date of cessation.

©
S eleloll pisla] | | |
EREEZE AN ZD R Name in Chinese of the authorized signatory* EEIRAE* Fax Number*
| |
\ﬁ\g(\HLO\RW\Z\E\D\ SEANATDRY [ | L L L L L] MWWW\ | ||
EEEREANZENIEE Name in English of the authorized signatory* H #8855 Contact Number
(P18 141l R /120101 i o e Shor
MBI E R 9 :
Messaging Service (SMS)
Certificate of Reglsfrahon Number*

| A' SI\ 5 Noﬁﬁca‘ﬁon

N . .| \ \ \
Efﬂﬁ@?ﬁagﬂ‘ %1‘0‘1‘20“?‘ ‘ I‘O‘O‘g‘zo‘l‘J\‘
Date _O{ expiy - H A AR EGER (BREREEAN) = H H T

of registration day month year Signature* of the prescribed registered contractor (outhonzed signatory)  day month  year

28 @ul NLeEMEEABNER (HEEZHEHIF A LHHFEENSES )
Part B Submission by the authorized person or registered inspector (70 be completed by the authorized person or
registered inspector appointed))

P/ UN
X Z*Name in Chinese*
| |
oot e P PPl
HEHEE*Name in English*
RE (Y (/BT )RRE) 5 27 1B EU N B TR 4R SR 2R XHNME | BB/ T EEEFRE (REMIRE) 5 4A(5)
iz LR ER 2R AL EMRBRAR - 2R (Z8Y (/NETR) RO 5 52 FRHHREE - AARERME]REMEES
RiE (BEY (NETRE) RAD £ 51(1)() BHRER
am the authorized person or registered inspector appointed under section 27 of the Building (Minor Works) Regulation or nominated under
section 4A(5) of the Buildings Ordinance for the Class | minor works detailed in the submission with the above mentioned minor works
submission number. In accordance with the provisions of section 52 of the Building (Minor Works) Regulation, | submit herewith the notice
detailed in Part A which was delivered to me on
| \ \ \
L 120 | RNTAARPEATEMNE -
H B % by the prescribed registered contractor as required by section 51(1)(a) of the Building (Minor Works) Regulation.
day month  year

BEERAS* Fax Number*

Ht4% 855 Contact Number

‘ / ‘ [ FEE B g B Al
LI 0 :
p—— . Willing to receive Short
st fitae AR E AR R Messaging Service (SMS)
Certificate of Registration Number* Neiliasiiom
S S E ER | ‘ ‘ | \ \ \ \
"Date of expiry L | 1 [20] | | LL1]1]20] ]|
oF e ok )= F o AT s A e H=EF H A F
gistration . :
day month  year Signature* of the authorized person or registered inspector day month  year
* RIEZ AT In accordance with the registration record Form MW10 (06/2012) 2/2
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Appendix V - Sample Forms (MW11)

NOTICE OF COMMENCEMENT OF ADDITIONAL MINOR WORKS UNDER THE SIMPLIFIED

m B{ERE TS/ BT ERABANE (AEETHEREERXAL)
— REQUIREMENTS (WITH PRESCRIBED BUILDING PROFESSIONALS APPOINTED)

| |.| AZEIER AT A X RERTE/RFIHIE /BT IR F 7 XEXR
n S P ARTMENT [his form and all supporting document(s) must be submitted not less than 7 days before the commencement of the

M W ﬂ ﬂ additional minor works item(s)
BUEERERE - WEEBHEAML v 4 5 - HEA - FFARE OZFHRE) -

Please read the “Matters to Note”, complete the form in BLOCK LETTERS and tick in the appropriate box(es).

REEEHBEE
To the Building Authority

BE EFEAITMEEBEN (ALHET)ETEIHANES )

Part A Notice of appointment of the appointed persons
(To be completed by the person who arranged for the minor works to be
carried out)

| |
MW i xlol7]ofaaala]
SRR CEL-T

Minor Works Submission Number

WAZEIEES MUST COMPLETE

IVl ¢ R
2% Name in Chinese

[HIONGL IYIAISLICIHIOL [ L L Lt bt bt
BB (WE - #5577 ) Name in English (Surname first, if any)

LL L L Ll e PPy
RN R (WE - HEETT)( %) Name in English (Surname first, if any) (Cont’d)
B2 ‘Zﬁsﬁzﬁéj(#W#T?FLFI/J\EEI&E/]A R (BEY (/NETRE) RO 5 27 BKRE 28 RHRE - AA/HFASH
ﬁzﬂg}?ﬁ']%*‘: DRIEF LM ERFERERXIXNHACEZENIFRESTEA T RETPFMEES - FRITBRBESEATRE]
ARREMEE
am/are the person who arranged for the minor works to be carried out under the submission with the above mentioned submission
number, in accordance with the provisions of sections 27 and 28 of the Building (Minor Works) Regulation, |/we have respectively
appointed the prescribed building professionals and prescribed registered contractor appointed under the submission with the above
mentioned submission number, as prescribed building professionals and prescribed registered contractor in respect of the works detailed
in this Part.

B LM 2R mIEERHREE MBS IE TGN T2A9F1E

Details of the proposed additional minor works to be carried out at the same

I/We,

location or address under the submission with the above mentioned [ ] BkiNE 5§
submission number Additional  Page added
T30 (WA ) FRMEEDS /
METRIEE i BT /B ) BREER &%

Minor works

ltem Description Relevant Order / Direction / Notice /

BD Reference Number (if available)

(.8 ERECTTON OF SUPPORTE NG FRAME FOR A/C uNTr
PROJECTENG T0OMM FROM EXTERNAL WALL ON A/F.
WE L abr 0F THE SAZD A/C UNET 70 BE (XA0KA.

X8 ERECTLON OF PROJECTENG STANBOARD WETH DL SPLAY
AREA OF 10 m”, NOT CONST ST OF STONE, ON EXTERNAL WALL

KRN TREIEE RERL (BFEMTE  IEMNHE ) WRRM - NZEUABER  FRNAKES  WRABEBMNEA - T
EBENZE  EHRRMER (WEH) =L RTNE -

Every minor works item and its description (including the nature, location and quantity) shall be provided. If space is insufficient,
please attach additional sheet(s) which must be signed, dated and affixed with company seal (i applicable).

COMPLETED BY THE PERSON WHO ARRANGED FOR THE MINOR WORKS TO BE CARRIED OUT

= /'; \H-,
ﬁ g' 2 [ |
j\’ 0]z o720 |1 |x|
ZHETNRTRENA BF (WEA ) =L REEHE H B F

Signature of the person who arranged for the minor works to be carried out & affixed with company seal (i applicable) day month  year

Form MW11 (06/2012) 1/6
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2012/06 Newly Added

COMPLETED BY THE AUTHORIZED PERSON OR REGISTERED INSPECTOR

Appendix V - Sample Forms (MW11)

8 WU ALEEIMERABNEERRBE (ACEZE9 TN LA RRASEE )

Part B Confirmation of appointment by the authorized person or registered inspector
(To be completed by the authorized person or registered inspector appointed)

KA 27 jz

P #Z*Name in Chinese*
|,\\/D;\I\\\&HH\OH‘/NN\ 1 1 I T I A I O O

X #EE*Name in English*

3%J:L RFFEXIXHEANCSEEZENR I ALHEMERAS - R (BFEY (NETR )R 5 30 &S 37 FHIRE -

am the authorized person or registered inspector appointed under the submission with the above mentioned submission number, in

accordance with the provisions of sections 30 and 37 of the Building (Minor Works) Regulation,

BRAACEZERPEBPMENE | BN TENR I ALeEEMERAS( NI EE]RESETRENFHTIRE );

conﬁrm that | have been appointed as the authorized person or registered inspector (if the works are a prescribed repair or any

associated demolition works) for the Class | minor works detailed in Part A;

X,

2. RPEFTLAE | REVNET 265 [112]0]7/20 \ n
A

confirm that the Class | minor works detmled in Part A are to be commenced on H

;

day month year

IRERB PRI | ARBI/NE TR RE A RFE - MEMERIKTNER ;

submit herewith the prescribed plans and details of the Class | minor works detailed in Part A, and the photographs showing the
physical condition of the premises where the Class | minor works detailed in Part A are to be carried out;

AMEREATZEXNEIPEAKFE - SEAARBNEEZ (FREXSERERNA - FARE

BI) PRPRBEE);

RZzSERAIRE (REMF

confirm that the prescribed plans and details submitted under this Part, have been prepared and signed by me (as the person who
has signed the plans, | agree to assume all responsibilities under the Buildings Ordinance regarding the plans);

.EERERFTIRYEE | AR BI/NVE T2 B S R EEETIEE - ENMNER BB NEH | EREZEENE  AARR
ZREY AR R ZELE | #RB/N\E T2M o sEA Mg M E el 5 BB E NS R ES ;

where the Class | minor works detailed in Part A comprise repairs, alterations or additions to any building, cerified that, after
inspecting the building, | am of the opinion that the building is capable of bearing the loads and stresses which may be increased or
altered in any way as a result of the Class | minor works;

6. EPEBFTALAVEE | ARBI/N\EL TR R ERIRER - BRBAMANSERBENALCECHRHEEESHEEEMBRAFHE ; X

where the Class | minor works detailed in Part A involve the erection of a signboard, confirm that the person for whom the S|gnboard

(6]

is to be erected has provided the particulars of the person as required by the Building Authority in
7. BB THRERAETEIER - RERETEIE

Part F; and

where supervision plan is required by the technical memorandum, submit herewith a supervision plan.

| |
LAP(ADalalala|/]|a]4]
FEMRERRE ARor

Certificate of Registration Number*

|
ol L oM Ak ACACH

BEERMS* Fax Number*

bl p3laplels] | | |

It 458855 Contact Number

R B EL

Willing to receive Short
Messaging Service (SMS)

Notification

5/
HE fﬂﬁEIHH\oM\o\'I\QOH\%\ ﬁl{z

Date of expiy " H F o ALeEEiEiRA S BE*

of registration*

* WRIFZLRFACER In accordance with the registration record

125W

o[5]0]7]20] 1]2]
H H &

day month  year Signature* of the authorized person or registered inspector day month

Form MW11 (06/2012)

year
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AE MBI REMNERRDE (L EZ AR EE LIZAES )
Part C Confirmation of appointment by the registered structural engineer
(To be completed by the registered structural engineer appointed)

% v A

P EZ*Name in Chinese*

l, \&\U\N\QHC\H\ﬂ\S\Z\E\HHH\HHH\HHHHHHHHHHL
X##Z*Name in English*

EjJ:?/I REmHERXRX AW BZEWT MR IR - Rz GEEY (/NELTR ) R % 30 1KBRE 37 EHRE -

am the registered structural engineer appointed under the submission with the above mentioned submission number, in accordance with

the provisions of sections 30 and 37 of the Building (Minor Works) Regulation,

1 ERAACERERPEAMIMAE | BRI RRNEETRAEMASRE T2 ;

confirm that | have been appointed as the registered structural engineer for the structural elements of the Class | minor works
detailed in Part A;

2. ERELHERMNEIRE A RFEANEH#EBER - SEFESFEERN ERNARHBNEE (FREZEFAEERNA -
AANEERZEEASLE (REMRE) —FE’JﬁﬁﬁEE) 53
confirm that the foundation plans, structural details or calculations submitted under the prescribed plans and details in Part B have
been prepared and signed by me (as the person who has signed the plans, | agree to