
Buildings Department 
Practice Note for Authorized Persons,  
Registered Structural Engineers and 
Registered Geotechnical Engineers 

APP-13 

Submission of Certificate of Completion of Building Works, 
Application for Occupation Permit 

and Submission of Record Plans and Information 

Submission of Certificate of Completion of Building Works 

Upon the completion of building works, a certificate of completion of 
building works not resulting in a new building (Form BA14/14A/14B/14C and/or Form 
MW02/04) or resulting in a new building (Form BA12/13) should be submitted in 
accordance with regulation 25 of the Building (Administration) Regulations (B(A)R). 
While there is no statutory time limit under the Buildings Ordinance (BO) for processing 
such certificates, the Buildings Department (BD) will generally provide a reply to Form 
BA14/14A within 28 days, and Form BA14B1/14C2 within 14 days (for non-audit case) 
or 28 days (for audit case) under streamlined procedures, advising the acceptance of the 
completed works or the outstanding issues to be rectified.  As a certificate of completion 
of new buildings and application for an occupation permit (OP) are usually submitted 
together in Form BA12/13, they will be processed together within 14 days in accordance 
with section 21 of the BO. 

2. If the same contractor is employed for both the foundation works and the 
superstructure works for a new building or in the alteration and addition (A&A) works to 
an existing building, where spread footing foundation with excavation depth not 
exceeding 4.5 m is adopted, the certification of completion of both the spread footing and 
superstructure works in such cases may be made in Form BA12/13 or a single Form BA14, 
as the case may be, and a separate Form BA14 for completion of the spread footing works 
is not required. 

Simultaneous Submission of Amended Building Plans and Application for OP 

3. Form BA12/13 is sometimes submitted at or about the same time as the 
submission of amended plans for approval.  This would complicate the processing of an 
application for OP.  In line with the declaration in Form BA12/13 that the new building 
has been erected in accordance with the plans approved, the Building Authority (BA) 
takes the view that the authorized person (AP)/registered structural engineer (RSE)/ 
registered geotechnical engineer (RGE) should submit and secure approval of amendment 
plans in advance of an application for OP. The exception is that minor positional 
deviations from the approved plans which do not contravene the BO and its subsidiary 
regulations may be acceptable. 

/Submission … 

1  See “Streamlined Procedures for Fast Track Acceptance of Completion of Demolition Works” in  
Practice Note for Authorized Persons, Registered Structural Engineers and Registered Geotechnical 
Engineers APP-21. 

2  See paragraphs 18-20 of this Practice Note. 
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Submission of Record Plans 

4. Where several alterations have been made to the original design, the BA 
may require, under regulation 46 of the B(A)R, the submission of “new plans” showing 
the building as completed. 

5. For those projects (including A&A works) with approved amendment plans, 
AP should submit a set of general building plans when applying for OP and submitting 
Form BA14/BA14C for A&A works, amalgamating all the plans approved by the BA and 
thereby representing the building/A&A works as completed.  Each of those plans should 
bear either the signed and dated approval chop applied by the BA or a chop giving the 
AP’s personal certification of the plans being identical to those approved by the BA on 
the date specified.  To limit the volume of paper and encourage paperless submission, the 
BA would accept record plans in hard copy photographically reduced to not less than a 
ratio of 1:200 or soft copy in DVD-ROM format3 as an alternative to the conventional 
hard copy. 

6. Record plans should not contain any amendments which have not been 
approved. 

7. In addition, the Rating and Valuation Department (RVD) has requested that 
for all newly completed buildings and completed A&A works, one set of record plans be 
supplied to them for rating purposes.  As record plans are now mostly produced from 
computer software such as AutoCAD or Microstation which could effectively shorten the 
processing time and assure the accuracy of the valuation work of RVD, AP are 
encouraged to submit a DVD-ROM containing the softcopy of the record plans in 
AutoCAD or Microstation format and marked “DVD-ROM containing plans for RVD” 
on the cover in addition to the required paper copy for BD’s onward transmission to RVD. 
RVD has committed that the record plans will only be used for relevant rating purposes 
and will not be released to other Departments or parties. 

Submission of Schedule of Building Materials and Products 

8. Under the BO, AP, RSE, RGE and the registered contractor (RC) have 
responsibilities to supervise building works including the selection and application of 
building materials and to certify compliance with relevant provisions of the BO upon 
completion of works.  To expedite the processing of an application for OP, the BA 
requires the submission of a schedule under regulation 44 of the B(A)R, confirming the 
use of accepted building materials and products in construction. 

/9. … 

3  The DVD-ROM should be non-rewritable in ISO/IEC 13346:1995 format containing soft 
copies of the record plans/documents in appropriate format which are searchable (where 
applicable) and properly indexed in accordance with Appendix H.   Essential information, 
including (i) BD file reference number, (ii) project title and address, (iii) name of AP, (iv) 
AP’s declaration: “I declare that the information in this disc is true and correct, and the disc 
has been finalised”, and (v) disc number together with the AP’s signature should be provided 
on the cover of the disc. 
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9. The schedule should be submitted with an application for OP.  AP should 
confirm and certify in the schedule that the application and performance of building 
materials and products are in compliance with the relevant provisions of the BO and its 
subsidiary regulations and the RC should confirm the use of those building materials and 
products in construction.  Except for regularly used building materials, the schedule 
should cover all materials and products not specified on the approved plans, the 
application of which would involve the structural integrity and fire safety of the building, 
and the cast iron pipes and fittings as stipulated in Practice Note for Authorized Persons, 
Registered Structural Engineers and Registered Geotechnical Engineers (PNAP) 
APP-133.  Where appropriate, a schedule should be submitted on completion of A&A 
works not resulting in a new building or minor works.  Sample schedules for building 
works and minor works are provided at Appendices A and B respectively. 

10. As an alternative to accepting test and assessment reports in the schedule, 
the BA will accept valid certificates of conformity of fire rated doorsets and  
non-loadbearing partition walls issued by the accredited certification body in accordance 
with the Product Conformity Certification Scheme as promulgated in paragraph 4 of 
PNAP APP-165. 

11. Where the building works involve the installation of fire dampers, the fire 
dampers may be installed by the registered general building contractor (RGBC) of the 
project and a registered specialist contractor in the ventilation works category (RSC(V)) 
appointed for such purpose. Furthermore, under the Minor Works Control System, 
erection or alteration of a fire damper in a ventilation system of an existing building is 
designated as minor works, which may be carried out under the simplified requirements 
as an alternative to obtaining approval and consent under the BO.  Reference can be made 
to Schedule 1 of the Building (Minor Works) Regulation and PNAP APP-147 
respectively. 

12. For fire dampers installed by RGBC/registered minor works contractor 
(RMWC), RSC(V) should be engaged to inspect and certify that the fire dampers are in 
safe and efficient working order pursuant to Clause E8.3 of the Code of Practice for Fire 
Safety in Buildings 2011.  For fire dampers installed by RSC(V), the same RSC(V) could 
inspect and certify the fire dampers.  AP/RMWC in submitting the certification on fire 
dampers should include an inspection certificate on fire dampers by RSC(V). 

Submission of Structural Documents 

13. When giving approval of foundation or structural plans, the BA may impose 
certain conditions and requirements under the BO and its subsidiary regulations.  These 
conditions and requirements may include the submission of structural documents, such as 
material testing reports, mill certificates, method statements of tests, construction records, 
compliance certificates, foundation record plans, foundation reports, monitoring records, 
and quality assurance and quality control documents within specified time frames.  It is 
the RSE's duties and responsibilities to ensure that these structural documents are 
submitted to BD in a timely manner. 

/14. … 
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14. RSE should keep track of the submission status of the required structural 
documents and submit summary tables of approved foundation and structural plans and 
the required structural documents (samples are at Appendices C and D) at half-yearly 
intervals and at completion of the foundation works and OP application respectively.  For 
A&A works involving approval of structural plans4, RSE should also submit a table of 
approved plans and the required structural documents (Appendix D) at half-yearly 
intervals, or if the duration of A&A works is less than half a year, upon completion of the 
works. 

15. To facilitate the processing of Form BA14 upon completion of the 
foundation works, RSE should include a summary table of the as-built information of 
foundation works (samples are at Appendix E) in the foundation report. 

Submission of Building Related Documents 

16. To ensure all essential works and procedures have been completed and all 
required documents are submitted prior to or together with the submission of certificates 
of completion of building works, AP may make reference to the checklists at Appendices 
F and G as appropriate.     

17. Upon the application for an OP, AP should submit DVD-ROM3 containing 
soft copies of the documents required under PNAP ADM-2, APP-126, APP-151,  
APP-152 and APP-156 to facilitate uploading of information to BD website. 

Streamlined Procedures for Fast Track Acceptance of Completion of A&A Works 

18. Taking into account the different scale, nature and complexity of works, 
A&A works which satisfy the following criteria may be subject to fast track acceptance 
upon completion: 

(a) Simple A&A works approved under paragraph 29 of PNAP  
ADM-19; 

(b) Repair or replacement of curtain wall, window wall and cladding 
approved under paragraph 32 of PNAP ADM-19; and 

(c) Erection or alteration of signboards approved under paragraphs 8 
to 10 of  PNAP APP-126. 

19. AP and RSE who wish to take benefit of fast track acceptance should follow 
the procedures below: 

(a) Submit Form BA14C upon completion of the A&A works together 
with record plans and all the required documents (where 
applicable); and 

/(b) … 

4  Including structural plans and building cum structural plans. 
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(b) Submit colour record photos showing general views of the 
completed works, elevations of the building facades, individual 
components and structural elements (where applicable); and  
mark-up plans indicating the directions of the photos taken. 

20. BD will carry out audit checks when processing Form BA14C.  For cases 
not selected for audit checks, BD will generally provide a reply within 14 days, advising 
acceptance of the completed works or outstanding issues to be rectified.  For cases 
selected for audit checks, AP and RSE will be informed in writing within 14 days upon 
receipt of Form BA14C that their case is selected for audit check, and a reply will 
generally be provided within 28 days, advising acceptance of the completed works or 
outstanding issues to be rectified, similar to that in processing Form BA14. 

Paperless Submission of Documents 

21. BD encourages paperless submission of documents and reports.  Save for 
any certificates or statements confirming compliance with the relevant acceptance 
criteria/standards (such as Form BA 12/13/14/14A/14B/14C, Schedule of Accepted 
Building Materials and Products, Certificate of Completion of Vehicular Run-in and  
Run-out) that should be submitted in hard copies and the required documents to be 
submitted in soft copies as mentioned in paragraph 17 above, other documents may be 
submitted in DVD-ROM format3 as an alternative to the conventional hard copy. 

( YU Po-mei, Clarice )  
Building Authority 

Ref. :  BD GP/BORD/10 (VIII)  
BD GR/BORD/93 (II) 
BD GR/OP/4/M 
BD GR/OA/177 
BD GR/1-125/106 (X) 

This PNAP is previously known as PNAP 53 
First issue July 1978 
Last revision  May 2022 
This revision February 2023 (AD/NB1) (Paragraphs 1, 14 and 21 amended, 

paragraphs 18 to 20 added, and Appendices 
D and G amended) 



 

 

認可建築物料和產品證明書 
Certificate of Accepted Building Materials and Products 

認可人士、註冊結構工程師及
註冊岩土工程師作業備考 

PNAP 

APP-13
附錄 Appendix A

• 請以正楷填寫，並在適當方格內加上『√』號。填寫前，請細閱《注意事項》。 
• Read the “Matters to Note”, complete in BLOCK LETTERS and tick the appropriate boxes. 

致建築事務監督 To the Building Authority 

甲部 由認可人士核證 
Part A To be Certified by Authorized Person

由認可人士填寫 
To be completed by the authorized person 

屋宇署檔號 BD Ref. No. 

BD 

發展地盤地址/改動或加建工程的位置 
Address of Development Site / Location of Alteration and Addition Works 

電郵地址 作認收電郵之用 (電子呈交適用) 
For acknowledgement email (e-submission)E-mail Address 

1 本人為認可人士，現確認上述建築工程指明使用認可的建築物料和產品。本人並依據《建築物（管理）規例》第44條的規定，正式批簽所夾附的建築
物料和產品明細表（附件A）。 
I, authorized person, confirm that accepted building materials and products have been specified in the above building construction. Pursuant to 
regulation 44 of the Building (Administration) Regulations, I duly endorse the attached Schedule of Building Materials and Products (Annex A).

2 本人現證明，所夾附明細表中列明的建築物料和產品，根據相關的建築物規例，均屬認可產品，本人對該等產品的應用和效能感到滿意。 
I hereby certify that the building materials and products listed in the attached Schedule are acceptable products under relevant building regulations 
and that I am satisfied with the application and performance of these products.

認可人士資料 
Details of the Authorized Person
中文姓名* Name in Chinese* 姓氏先行 Surname first 註冊證明書編號* Certificate of Registration Number* 

AP( ) / 

英文姓名* Name in English* 姓氏先行 Surname first 註冊屆滿日期* Date of Expiry of Registration* 

日 dd 月 mm 年 yyyy 
認可人士簽署* 
Signature of the Authorized Person* 

任何失實核證或聲明可引致法律行動。## 

Any false certification or declaration 
may be subject to legal action.##

日期 Date 

日 dd 月 mm 年 yyyy 

* 根據註冊記錄 
* In accordance with the registration record 
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乙部 由註冊承建商核證 
Part B To be Certified by the Registered Contractor

由註冊承建商填寫 
To be completed by the registered contractor 

屋宇署檔號 BD Ref. No. 
發展地盤地址/改動或加建工程的位置

BD Address of Development Site / Location of Alteration and Addition Works 

註冊承建商資料 
Details of the Registered Contractor

中文名稱* Name in Chinese* 獲授權簽署人姓名(中文)* Name of Authorized Signatory (Chinese)* 

英文名稱* Name in English* 獲授權簽署人姓名(英文)* Name of Authorized Signatory (English)*

註冊證明書編號* Certificate of Registration Number* 

/

註冊屆滿日期* Date of Expiry of Registration*

日 dd 月 mm 年 yyyy 

註冊承建商類別 Type of Registered Contractor 
註冊一般建築承建商 
Registered General Building Contractor

註冊專門承建商，類別： 
Registered Specialist Contractor, category: 

本人/我們為註冊承建商，現確認所夾附明細表中列明的認可建築物料和產品，已在上述建築工程中使用及適當應用。 
I/We, registered contractor, hereby confirm that the accepted building materials and products listed in the attached Schedule have been used and 
properly applied in the above building construction. 

註冊承建商簽署* 
Signature of the Registered Contractor* 

任何失實核證或聲明可引致法律行動。## 

Any false certification or declaration 
may be subject to legal action.##

日期 Date

日 dd 月 mm 年 yyyy 

* 根據註冊記錄 
* In accordance with the registration record 
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丙部 由註冊專門承建商（通風系統工程類別）核證 
Part C To be Certified by Registered Specialist Contractor in the Ventilation Works Category

由註冊專門承建商（通風系統工程類別）填寫 
To be completed by the registered specialist contractor in the ventilation works category 

屋宇署檔號 BD Ref. No. 
發展地盤地址/改動或加建工程的位置

BD Address of Development Site / Location of Alteration and Addition Works 

註冊專門承建商（通風系統工程類別）資料 
Details of the Registered Specialist Contractor in the Ventilation Works Category 
中文名稱* Name in Chinese* 獲授權簽署人姓名(中文)* Name of Authorized Signatory (Chinese)* 

英文名稱* Name in English* 獲授權簽署人姓名(英文)* Name of Authorized Signatory (English)* 

註冊證明書編號* Certificate of Registration Number* 

/ 

註冊屆滿日期* Date of Expiry of Registration* 

日 dd 月 mm 年 yyyy

本人/我們為註冊專門承建商（通風系統工程類別），於下述完成檢查日期已就安裝在上述建築工程中的每一個防火擋板進行檢查。本人/我們現證明
根據《建築物消防安全守則》第E8.3條，所有這些防火擋板均處於安全和有效的操作狀態。 
I/We, registered specialist contractor in the ventilation works category, have inspected every fire damper installed in the above building 
construction on the following completion date of inspection and hereby certify that all the fire dampers are in safe and efficient working order 
pursuant to Clause E8.3 of the Code of Practice for Fire Safety in Buildings. 

本人/我們為註冊專門承建商（通風系統工程類別），現確認所夾附明細表列明的防火擋板，已在上述建築工程中妥當安裝。本人/我們於下述完成檢
查日期已就安裝在上述建築工程中的每一個防火擋板進行檢查。本人/我們現證明根據《建築物消防安全守則》第E8.3條，所有這些防火擋板均處於
安全和有效的操作狀態。 

I/We, registered specialist contractor in the ventilation works category, hereby confirm that the fire dampers listed in the attached Schedule have 
been properly installed in the above building construction. I/We have inspected every fire dampers installed in the above premises on the following 
completion date of inspection and hereby certify that all the fire dampers are in safe and efficient working order pursuant to Clause E8.3 of the 
Code of Practice for Fire Safety in Buildings.

完成檢查日期 
Completion Date of Inspection 

日 dd 月 mm 年 yyyy

註冊專門承建商（通風系統工程類別）簽署* 
Signature of the Registered Specialist Contractor in the 
Ventilation Works Category*

任何失實核證或聲明可引致法律行動。## 

Any false certification or declaration 
may be subject to legal action.##

日期 Date

日 dd 月 mm 年 yyyy 

* 根據註冊記錄 
* In accordance with the registration record 
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注意事項 Matters to Note 

## 任何人如作出虛假聲明或就重要事項作出失實陳述即屬觸犯刑事罪行，
可能會被檢控。 

甲. 個人資料 

收集的目的 
1. 屋宇署會使用透過本表格所獲得的個人資料作下列用途：

(a) 處理你在本表格中所呈交的文件的相關事務；
(b) 處理有關上述擬進行工程、《建築物條例》及有關法例的相關事務；

及 
(c) 方便屋宇署與你聯絡。 

2. 你必須提供本表格所要求的個人資料 。假如你未能提供所需資料，可能
導致處理你所呈交的文件時出現延誤，或甚至導致無法處理你的申請。

獲轉交資料的部門/人士 
3. 本署可能會向其他政府部門、決策局、機構或任何人士披露你透過本表

格所提供的個人資料，以作上述第 1 段所列的用途。

索閱個人資料 
4. 根據《個人資料（私隱）條例》，你有權查閱及改正你所提交的個人資

料。屋宇署有權就有關資料索閱的要求收取合理費用。如要求查閱及改
正你的個人資料，請與屋宇署聯絡。 

乙. 填寫表格 

1. 請填妥表格載列所有有關的部分，並在表格上簽署。請附上所有證明文
件。

2. 所提供的資料如有不全或錯誤，屋宇署將不能處理呈交的文件。

3. 如對本表格有任何疑問，請與屋宇署聯絡。

丙. 呈交方法 

1. 郵寄/親身呈交 - 本表格連同有關文件應郵寄或親身呈交至屋宇署：

呈交有關勸諭信／命令／通知／指示的表格： 
九龍油麻地海庭道11號西九龍政府合署北座屋宇署總部地下一般查詢
及收件處。

呈交至拓展部有關其他事宜的表格： 
香港太古城太古灣道14號7樓屋宇署收發處。

丁. 聯絡資料 

屋宇署
地址：九龍油麻地海庭道11號西九龍政府合署北座屋宇署總部
電話：2626 1616 (由 “1823” 接聽)
傳真：2537 4992
電郵：enquiry@bd.gov.hk 

## Any person making a false declaration or misrepresenting a material fact 
shall be guilty of a criminal offence and subject to prosecution. 

A. Personal Data

Purposes of Collection 
1. The personal data provided by means of this form will be used by the 

Buildings Department for the following purposes: 
(a) activities relating to the processing of your submission in this form; 
(b) activities relating to the above proposed works, and administration of the 

Buildings Ordinance and other legislations; and 
(c) facilitating communication between the Buildings Department and 

yourself. 

2. It is obligatory for you to provide the information as required in the form. If 
you fail to provide the required data, delay may be caused in processing of 
your submission or even result in rejection of the application. 

Classes of Transferees 
3. The personal data you provided by means of this form may be disclosed to 

other government departments, bureaux, organisations or any persons for 
the purposes mentioned in paragraph 1 above. 

Access to Personal Data 
4. You have the right of access and correction with respect to the personal 

data as provided under the Personal Data (Privacy) Ordinance. The 
Buildings Department has the right to charge a reasonable fee for the 
processing of any data access request. Request for personal data access 
and correction should be addressed to the Buildings Department. 

B. Completion of Form

1. Please ensure that all relevant parts of the form are duly completed, and 
the form is signed. Please enclose all supporting documents. 

2. If incomplete or erroneous information is provided in the form, the Buildings 
Department may not be able to process the submission. 

3. Enquiries regarding this form should be addressed to the Buildings 
Department. 

C. Submission Methods 

1. By Post / In Person - This form together with the relevant documents shall 
be posted to or submitted in person to the Buildings Department: 

For submissions relating to advisory letter/order/notice/direction: 
General Enquiry and Receipt Counter, G/F, Buildings Department 
Headquarters, North Tower, West Kowloon Government Offices, 11 Hoi 
Ting Road, Yau Ma Tei, Kowloon. 

For other submissions to the New Buildings Division: 
Receipt & Despatch Counter, Building Department, 7/F, 14 Taikoo Wan 
Road, Taikoo Shing, Hong Kong. 

D. Contact Details

Buildings Department 
Address: Buildings Department Headquarters, North Tower, West Kowloon 

Government Offices, 11 Hoi Ting Road, Yau Ma Tei, Kowloon 
Tel No.: 2626 1616 (handled by “1823”) 
Fax No.: 2537 4992 
Email: enquiry@bd.gov.hk 

認可人士、註冊結構工程師及註冊岩土工程師作業備考APP-13 (附錄A) PNAP APP-13 (Appendix A) (01/2022) 
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Annex A 
(PNAP APP-13) 

Schedule of Building Materials and Products 

BD Ref. : Re : 
(*Address of development site/Location of alteration and addition works) 

(A1) Fire Resisting Products with Test or Assessment Report 

Building 
Product 

Product 
Name 

Name of 
Manufacturer 
and Place of 
Manufacture 

(City and 
Country) 

Fire Resistance 
Rating@(minutes) 

Compliance 
with 

Relevant 
Building 

Regulations 
and Codes of 

Practice 

Details of Test or Assessment Report Remarks/ 
Comments 

Integrity Insulation Name of 
Laboratory 

Accreditation 
Body 

Name of 
Laboratory / 

Assessing 
Organisation 

Report 
No. 

Date of Test / 
Assessment 

Report 

Validity 
Date 

a) Fire rated 
doorset 

^ 

b) Lift landing door ^ 

c) Fire rated 
glazing 

^ 

d) Fire-stop or sealing system 
in wall/floor/curtain wall, 
etc. 

e)  Fire dampersф 

f) Others (e.g. proprietary 
products, fire shutter, etc.) 

@ The performance on stability has to be demonstrated where applicable. 
^ Corresponding legend in approved plan should be specified where applicable. 
ф Part C of the Certificate of Accepted Building Materials and Products in Appendix A of PNAP APP-13 should be completed by RSC(V). 

Date  Signature# of authorized person 
# In accordance with the registration record 
* Delete whichever is inapplicable 

- 1 -



  
 

  
 

   
 

     
      
 

     
 

 
 

  
 

 
 

 
 

 

  
 

 
 

 
  

 
 

   
 

 
 

   
 

 

  
 

 

 
 

  
 

   
 

             

 
 
 

             

 
    

   
 

 
 
           

            
  
   

 
 
 
 
 
 

 
 

Schedule of Building Materials and Products 

Annex A 
(PNAP APP-13) 

BD Ref. : Re : 
(*Address of development site/Location of alteration and addition works) 

(A2) Fire Resisting Products with Certificate of Conformity (CoC) 

Building 
Product 

Product 
Name 

Name of 
Manufacturer 
and Place of 
Manufacture 

Fire Resistance 
Rating @(minutes) 

Compliance 
with 

Relevant 

Details of CoC CoC 
Scheme 

Remarks/ 
Comments 

(City and 
Country) 

Integrity Insulation Building 
Regulations 

and Codes of 
Practice 

Name of 
Accreditation 

Body 

Name of 
Certification 

Body 

CoC No. Date of CoC Validity 
Date 

a) Fire rated ^ 
doorset 

b) Non-
loadbearing 
fire partition 

^ 

@ The performance on stability has to be demonstrated where applicable. 
^ Corresponding legend in approved plan should be specified where applicable. 

# In accordance with the registration record 
* Delete whichever is inapplicable 

___________________ 
Date  

______________________________ 
Signature# of authorized person 
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Annex A 
(PNAP APP-13) 

Schedule of Building Materials and Products 

BD Ref. : Re : 
(*Address of development site/Location of alteration and addition works) 

(B) Other Building Materials and Products 

Building 
Product 

Product 
Name 

Name of 
Manufacturer 
and Place of 
Manufacture 

Compliance with 
Relevant Building 
Regulations and 

Codes of Practice 

Details of Test or Assessment Report Remarks/ 
Comments 

(City and 
Country) 

Name of 
Laboratory 

Accreditation 
Body 

Name of 
Laboratory / 

Assessing 
Organisation 

Report 
No. 

Date of Test / 
Assessment 

Report 

Validity 
Date 

a) Glazing barrier 

b) Cast iron pipes and 
fittings 

c) Others 

I confirm that the above mentioned building products have been tested or assessed as stated and hereby certify that the application and performance 
of these products comply with the relevant Building Regulations. 

_______________ ______________________________ 
Date          Signature# of authorized person 

# In accordance with the registration record 
* Delete whichever is inapplicable 

(Rev. 9/2021) 
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認可建築物料和產品證明書 (小型工程) 
Certificate of Accepted Building Materials and Products 
(Minor Works) 

認可人士、註冊結構工程師及
註冊岩土工程師作業備考 

PNAP 

APP-13
附錄 Appendix B

• 請以正楷填寫，並在適當方格內加上『√』號。填寫前，請細閱《注意事項》。
• Read the “Matters to Note”, complete in BLOCK LETTERS and tick the appropriate boxes.

致建築事務監督 To the Building Authority

甲部 由已獲委任的認可人士或註冊檢驗人員核證 (適用於第I級別小型工程)
Part A To be Certified by Authorized Person OR Registered Inspector Appointed (for class I minor works)

由已獲委任認可人士或註冊檢驗人員填寫 
To be completed by the authorized person OR registered inspector appointed 

小型工程呈交編號 (如能提供): Minor Works 

必須填寫 MUST COMPLETE 

MW 

Location or address小型工程的位置或地址 (如未能提供呈交編號): 
of the minor works (if minor works submission no. is not available):Submission Number ( if available) : 

電子郵件 
For acknowledgement email (e-submission)E-mail Address
作認收電郵之用 (電子呈交適用)

1 本人為認可人士/註冊檢驗人員填寫 ，現確認已在進行上述呈交編號的小型工程時，指明使用認可的建築物料和產品。本人依據《建築物（小
型工程）規例》第56條，正式批簽所夾附小型工程建築物料和產品明細表（附件B）。 
I, authorized person OR registered inspector, confirm that accepted building materials and products have been specified in the carrying out of minor 
works in the above mentioned submission no. Pursuant to section 56 of the Building (Minor Works) Regulations, I duly endorse the attached 
Schedule of Building Materials and Products for Minor Works (Annex B).

2 本人現證明，所夾附明細表中列明的建築物料和產品，根據相關的建築物規例，均屬認可產品，本人對該等產品的應用和效能感到滿意。 
I hereby certify that the building materials and products listed in the attached Schedule are acceptable products under relevant building regulations 
and that I am satisfied with the application and performance of these products.

已獲委任的認可人士或註冊檢驗人員資料
Details of the Authorized Person Appointed OR Registered Inspector
中文姓名* Name in Chinese* 姓氏先行 Surname first 註冊證明書編號* Certificate of Registration Number* 

AP( ) / 

英文姓名* Name in English* 姓氏先行 Surname first 註冊屆滿日期* Date of Expiry of Registration* 

日 dd 月 mm 年 yyyy 
認可人士簽署* 
Signature of the Authorized Person* 

任何失實核證或聲明可引致法律行動。## 

Any false certification or declaration 
may be subject to legal action.##

日期 Date 

日 dd 月 mm 年 yyyy 

* 根據註冊記錄 
* In accordance with the registration record 

認可人士、註冊結構工程師及註冊岩土工程師作業備考APP-13 (附錄B) PNAP APP-13 (Appendix B) (01/2022) - P.1/3 



  

 

乙部 由已獲委任的訂明註冊承建商核證 
Part B To be Certified by the Prescribed Registered Contractor Appointed

由已獲委任的訂明註冊承建商填寫 
To be completed by the prescribed registered contractor appointed 

已獲委任的訂明註冊承建商資料 
Details of the Prescribed Registered Contractor appointed
中文名稱* Name in Chinese* 獲授權簽署人姓名(中文)* Name of Authorized Signatory (Chinese)* 

英文名稱* Name in English* 獲授權簽署人姓名(英文)* Name of Authorized Signatory (English)* 

註冊證明書編號* Certificate of Registration Number* 

/ 

註冊屆滿日期* Date of Expiry of Registration* 

日 dd 月 mm 年 yyyy

（適用第 I 級別小型工程）本人 / 我們為訂明註冊承建商，現確認在進行上述編號的小型工程時，已使用及適當應用所夾附小型工程建築物料
和產品明細表（附件B）中列明的認可建築物料和產品。
(For Class I minor works) I / We, prescribed registered contractor, hereby confirm that the accepted building materials and products listed in the 
attached Schedule of Building Materials and Products for Minor Works (Annex B) have been used and properly applied in the carrying out of minor 
works above-mentioned submission no.

（適用第 II 或 III 級別小型工程）依據《建築物（小型工程）規例》第56條，本人／我們為訂明註冊承建商，正式批簽所夾附的明細表，並證
明所夾附明細表中列明的建築物料和產品，根據相關建築物規例，均屬認可產品，本人／我們對該等產品的應用和效能感到滿意。 
(For Class II or Class III minor works) Pursuant to section 56 of the Building (Minor Works) Regulation, I / we prescribed registered contractor, duly 
endorse the attached Schedule and hereby certify that the building materials and products listed in the attached Schedule are acceptable products 
under relevant building regulations and that I am/we are satisfied with the application and performance of these products.

訂明註冊承建商簽署* 
Signature of the Prescribed Registered Contractor* 

任何失實核證或聲明可引致法律行動。## 

Any false certification or declaration 
may be subject to legal action.##

日期 Date 

日 dd 月 mm 年 yyyy 

* 根據註冊記錄 
* In accordance with the registration record 

認可人士、註冊結構工程師及註冊岩土工程師作業備考APP-13 (附錄B) PNAP APP-13 (Appendix B) (01/2022) - P.2/3 



丙部 由被已獲委任的註冊專門承建商（通風系統工程類別）核證（適用於小型工程項目2.42） 
Part C To be Certified by Registered Specialist Contractor in the Ventilation Works Category appointed (for minor work item 2.42)

由已獲委任的註冊專門承建商（通風系統工程類別）填寫 
To be completed by the registered specialist contractor in the ventilation works category appointed 

已獲委任註冊專門承建商（通風系統工程類別）資料 
Details of the Registered Specialist Contractor in the Ventilation Works Category appointed
中文名稱* Name in Chinese* 獲授權簽署人姓名(中文)* Name of Authorized Signatory (Chinese)* 

英文名稱* Name in English* 獲授權簽署人姓名(英文)* Name of Authorized Signatory (English)* 

註冊證明書編號* Certificate of Registration Number* 

/ 

註冊屆滿日期* Date of Expiry of Registration* 

日 dd 月 mm 年 yyyy

本人/我們為註冊專門承建商（通風系統工程類別），於下述完成檢查日期已就安裝在上述編號的小型工程的位置中的每一個防火擋板進行檢查。本
人/我們現證明根據《建築物消防安全守則》第E8.3條，所有這些防火擋板均處於安全和有效的操作狀態。 
I/We, registered specialist contractor in the ventilation works category, have inspected every fire damper installed in the location of the minor works   
with the above-mentioned submission no. on the following completion date of inspection and hereby certify that all the fire dampers are in safe and 
efficient working order pursuant to Clause E8.3 of the Code of Practice for Fire Safety in Buildings.

本人/我們為註冊專門承建商（通風系統工程類別），現確認所夾附明細表列明的防火擋板，已在上述編號的小型工程的位置中中妥當安裝。本人/我
們於下述完成檢查日期已就安裝在上述編號的小型工程的位置中的每一個防火擋板進行檢查。本人/我們現證明根據《建築物消防安全守則》第E8.3
條，所有這些防火擋板均處於安全和有效的操作狀態。 

I/We, registered specialist contractor in the ventilation works category, hereby confirm that the fire dampers listed in the attached Schedule have 
been properly installed in the location of the minor works with the above-mentioned submission no. I/We have inspected every fire dampers installed 
in the location of the minor works with the above-mentioned submission no. on the following completion date of inspection and hereby certify that all 
the fire dampers are in safe and efficient working order pursuant to Clause E8.3 of the Code of Practice for Fire Safety in Buildings.

完成檢查日期 
Completion Date of Inspection 

日 dd 月 mm 年 yyyy

註冊專門承建商（通風系統工程類別）簽署* 
Signature of the Registered Specialist Contractor in the 
Ventilation Works Category* 

* 根據註冊記錄 
* In accordance with the registration record 

任何失實核證或聲明可引致法律行動。## 

Any false certification or declaration 
may be subject to legal action.##

日期 Date

日 dd 月 mm 年 yyyy 

認可人士、註冊結構工程師及註冊岩土工程師作業備考APP-13 (附錄B) PNAP APP-13 (Appendix B) (01/2022) - P.3/3 



注意事項 Matters to Note 

## 任何人如作出虛假聲明或就重要事項作出失實陳述即屬觸犯刑事罪行，
可能會被檢控。 

甲. 個人資料 

收集的目的 
1. 屋宇署會使用透過本表格所獲得的個人資料作下列用途：

(a) 處理你在本表格中所呈交的文件的相關事務；
(b) 處理有關上述擬進行工程、《建築物條例》及有關法例的相關事務；

及 
(c) 方便屋宇署與你聯絡。 

2. 你必須提供本表格所要求的個人資料 。假如你未能提供所需資料，可能
導致處理你所呈交的文件時出現延誤，或甚至導致無法處理你的申請。

獲轉交資料的部門/人士 
3. 本署可能會向其他政府部門、決策局、機構或任何人士披露你透過本表

格所提供的個人資料，以作上述第 1 段所列的用途。

索閱個人資料 
4. 根據《個人資料（私隱）條例》，你有權查閱及改正你所提交的個人資

料。屋宇署有權就有關資料索閱的要求收取合理費用。如要求查閱及改
正你的個人資料，請與屋宇署聯絡。 

乙. 填寫表格 

1. 請填妥表格載列所有有關的部分，並在表格上簽署。請附上所有證明文
件。

2. 所提供的資料如有不全或錯誤，屋宇署將不能處理呈交的文件。

3. 如對本表格有任何疑問，請與屋宇署聯絡。

丙. 呈交方法 

1. 郵寄/親身呈交 - 本表格連同有關文件應郵寄或親身呈交至：
九龍油麻地海庭道11號西九龍政府合署北座屋宇署總部地下一般查詢 
及收件處 

2. 電子郵件傳送 - 透過電子郵件傳送本表格及附上有關文件(全部必須獲
香港郵政署長發出的數碼證書認證，或根據《電子交易條例》認可的
其他核證機關所發出的數碼證書認證) 到屋宇署的電子收件處，電郵地
址為 receipt@bd.gov.hk。 

3. 電子呈交  - 按本表格上的「提交」傳送本表格及有關文件 (全部必須
附上數碼證書認證)。請使用 Acrobat Reader 中的「附加檔案」 
功能，附上已數碼認證的文件。

丁. 聯絡資料 

屋宇署小型工程小組
地址：九龍油麻地海庭道11號西九龍政府合署北座屋宇署總部
電話：2626 1616 (由 “1823” 接聽)
傳真：3162 0006
電郵：enquiry@bd.gov.hk 

## Any person making a false declaration or misrepresenting a material fact 
shall be guilty of a criminal offence and subject to prosecution. 

A. Personal Data

Purposes of Collection 
1. The personal data provided by means of this form will be used by the 

Buildings Department for the following purposes: 
(a) activities relating to the processing of your submission in this form; 
(b) activities relating to the above proposed works, and administration of the 

Buildings Ordinance and other legislations; and 
(c) facilitating communication between the Buildings Department and 

yourself. 

2. It is obligatory for you to provide the information as required in the form. If 
you fail to provide the required data, delay may be caused in processing of 
your submission or even result in rejection of the application. 

Classes of Transferees 
3. The personal data you provided by means of this form may be disclosed to 

other government departments, bureaux, organisations or any persons for 
the purposes mentioned in paragraph 1 above. 

Access to Personal Data 
4. You have the right of access and correction with respect to the personal 

data as provided under the Personal Data (Privacy) Ordinance. The 
Buildings Department has the right to charge a reasonable fee for the 
processing of any data access request. Request for personal data access 
and correction should be addressed to the Buildings Department. 

B. Completion of Form

1. Please ensure that all relevant parts of the form are duly completed, and 
the form is signed. Please enclose all supporting documents. 

2. If incomplete or erroneous information is provided in the form, the Buildings 
Department may not be able to process the submission. 

3. Enquiries regarding this form should be addressed to the Buildings 
Department. 

C. Submission Methods 

1. By Post / In Person - This form together with the relevant documents shall 
be posted to or submitted in person to: 
General Enquiry and Receipt Counter, G/F, Buildings Department 
Headquarters, North Tower, West Kowloon Government Offices, 11 Hoi 
Ting Road, Yau Ma Tei, Kowloon. 

2. Through Email - Email this form together with the relevant documents, all 
with identity authenticated by a digital certificate issued by the Postmaster 
General or other certification authorities recognized under the Electronic 
Transactions Ordinance to the e-Counter of the Buildings Department at 
receipt@bd.gov.hk. 

3. Through e-Submission - Click the Submit button to electronically 
submit this form together with attachment of the relevant documents,
all with identity authenticated by your digital certificates. You may attach all 
authenticated documents using Acrobat Reader’s “ Attachments ” function. 

D. Contact Details

Minor Works Unit of the Buildings Department 
Address: Buildings Department Headquarters, North Tower, West Kowloon 

Government Offices, 11 Hoi Ting Road, Yau Ma Tei, Kowloon 
Tel No.: 2626 1616 (handled by “1823”) 
Fax No.: 3162 0006 
Email: enquiry@bd.gov.hk 

認可人士、註冊結構工程師及註冊岩土工程師作業備考APP-13 (附錄B) PNAP APP-13 (Appendix B) (01/2022) 



     

  
 

   
 

              
 

                   
 

       
 

 
 

  
 

 
 

 
 

  
 

 
 

  
  

 

   

 
 

  

 

 
 

 
 

 
 

  
  

 
 

 
 

 

 

            

   
 

            

  

  

           

  

 
           

             
 

     
  
        

 
 
 
 
 

  
  

        
   

     
    

 
 

Annex B 
(PNAP APP-13) 

Schedule of Building Materials and Products for Minor Works 

Minor works submission no. (if available) : MW 

Location or address of the minor works (if minor works submission no. is not available): 

(A1) Fire Resisting Products with Test or Assessment Report 

Building 
Product 

Product 
Name 

Name of 
Manufacturer 
and Place of 
Manufacture 

(City and 
Country) 

Fire Resistance 
Rating@ 

(Minutes) Compliance with 
Relevant Building 
Regulations and 

Codes of Practice 

Details of Test or Assessment Report 

Remarks/ 
Comments 

Integrity Insulation 

Name of 
Laboratory 

Accreditation 
Body 

Name of 
Laboratory / 

Assessing 
Organisation 

Report No. 
Date of Test 
/ Assessment 

Report 

Validity 
Date 

a) Service lift ^ 
landing 
door 

b) Fire rated 
glazing 

^ 

c) Fire-stop or 
sealing system in 
wall, floor, etc. 

d) Fire dampersф 

e) Others 

@ The performance on stability has to be demonstrated where applicable. 
^ Corresponding legend in prescribed plans or plans should be specified where applicable. 
ф Part C of the Certificate of Accepted Building Materials and Products in Appendix B of PNAP APP-13 should be completed by RSC(V). 

Date Signature# of □ authorized person (for minor works with 
appointed prescribed building professionals appointed) 

□ prescribed registered contractor (for minor works # In accordance with the registration record 
without prescribed building professionals appointed) □ Enter “”in the appropriate box 
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Annex B 
(PNAP APP-13) 

Schedule of Building Materials and Products for Minor Works 

Minor works submission no. (if available) : MW 

Location or address of the minor works (if minor works submission no. is not available): 

(A2) Fire Resisting Products with Certificate of Conformity (CoC) 

Building 
Product 

Product 
Name 

Name of 
Manufacturer 
and Place of 
Manufacture 

Fire Resistance 
Rating@ 

(minutes) 

Compliance 
with 

Relevant 

Details of CoC CoC 
Scheme 

Remarks/ 
Comments 

(City and 
Country) 

Integrity Insulation Building 
Regulations 

and Codes of 
Practice 

Name of 
Accreditation 

Body 

Name of 
Certification 

Body 

CoC No. Date of CoC Validity 
Date 

a) Fire rated ^ 
doorset 

b) Non- ^ 
loadbearing 
fire partition 

@ The performance on stability has to be demonstrated where applicable. 
^ Corresponding legend in prescribed plans or plans should be specified where applicable. 

Date Signature# of □ authorized person (for minor works with 
appointed prescribed building professionals appointed) 

□ prescribed registered contractor (for minor works # In accordance with the registration record 
without prescribed building professionals appointed) □ Enter “”in the appropriate box 
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Annex B 
(PNAP APP-13) 

Schedule of Building Materials and Products for Minor Works 

Minor works submission no. (if available) : MW 

Location or address of the minor works (if minor works submission no. is not available): 

(B) Other Building Materials and Products 

Building 
Product 

Product 
Name 

Name of 
Manufacturer and 

Place of 
Manufacture (City 

and Country) 

Compliance with 
Relevant 
Building 

Regulations and 
Codes of Practice 

Details of Test or Assessment Report 

Remarks/ 
Comments 

Name of 
Laboratory 

Accreditation 
Body 

Name of Laboratory 
/ Assessing 

Organisation 
Report No. 

Date of Test / 
Assessment 

Report 

Validity 
Date 

a) Glazing barrier 

b) Cast iron pipes & 
fittings 

c) Others 

*I/We confirm that the above mentioned building products have been tested or assessed as stated and hereby certify that the application and performance of these 
products comply with the relevant Building Regulations. 

Date Signature# of □ authorized person (for minor works with 
appointed prescribed building professionals appointed) 

* Delete whichever is inapplicable □ prescribed registered contractor (for minor works # In accordance with the registration record 
without prescribed building professionals appointed) □ Enter “”in the appropriate box 

(Rev. 9/2021) 
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Appendix C
(PNAP APP-13) 

Summary of Approved Foundation Plans and Required Structural Documents 

BD Ref. : Address of Site: Updated on: (Date) 

Structural 
Submissions 

Approval 
Date 

Letter/ 
Appendix 

Imposed Conditions/Requirements Date of Submission of 
Structural Documents 

Remarks 

Foundation (Large 
Diameter Bored 
Piles) 

dd.mm.yy Letter Monitoring records dd.mm.yy 

dd.mm.yy 

1st submission 
(from dd.mm.yy to dd.mm.yy) 

2nd submission 
(from dd.mm.yy to dd.mm.yy) 

Performance review report (if specified) dd.mm.yy 

App I Predrilling records dd.mm.yy 

Construction record (date of construction, quality and quantity of 
materials used, excavation records) 

dd.mm.yy 

Results of rock specimen tests outstanding 

Results of ultrasonic echo sounder test outstanding 

Results of ultrasonic crosshole sonic logging test outstanding 

Post-installation proof drilling records outstanding 

Assessment report with rockhead contour plan outstanding 

Reinforced Concrete Works 
 Test results of steel reinforcing bars with RSE’s statement 
 Test results of concrete test cube with RSE’s statement 
 Certificate of quality scheme for the production and supply of 

concrete 

dd.mm.yy 
dd.mm.yy 

outstanding 

Foundation record plans dd.mm.yy 

App II Type 1 mechanical coupler 
 Results of strength tests with RSE’s statement 
 Mill certificates of constituent materials used to produce the 

coupler with RSE’s statement 

dd.mm.yy 
dd.mm.yy 
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Appendix C
(PNAP APP-13) 

Summary of Approved Foundation Plans and Required Structural Documents 

BD Ref. : Address of Site: Updated on: (Date) 

Structural 
Submissions 

Approval 
Date 

Letter/ 
Appendix 

Imposed Conditions/Requirements Date of Submission of 
Structural Documents 

Remarks 

Foundation (Driven 
Steel Bearing Piles) 

dd.mm.yy Letter Monitoring records dd.mm.yy 

dd.mm.yy 

1st submission 
(from dd.mm.yy to dd.mm.yy) 

2nd submission 
(from dd.mm.yy to dd.mm.yy) 

Performance review report (if specified) dd.mm.yy 

App I Reports of non-destructive tests for welded joints in spliced 
sections of the piles 

dd.mm.yy 

Structural Steel Works 

 Mill certificates with RSE’s Statement dd.mm.yy 

 Test results of structural steel (Class 2) with RSE’s statement dd.mm.yy 

Construction record (date of installation, quality and quantity of 
materials used and driving performance) 

outstanding 

Foundation record plans outstanding 
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Appendix C
(PNAP APP-13) 

Summary of Approved Foundation Plans and Required Structural Documents 

BD Ref. : Address of Site: Updated on: (Date) 

Structural 
Submissions 

Approval 
Date 

Letter/ 
Appendix 

Imposed Conditions/Requirements Date of Submission of 
Structural Documents 

Remarks 

Foundation (Steel 
Bearing Piles Driven 
to Bedrock) 

dd.mm.yy Letter Monitoring records dd.mm.yy 

dd.mm.yy 

1st submission 
(from dd.mm.yy to dd.mm.yy) 

2nd submission 
(from dd.mm.yy to dd.mm.yy) 

Performance review report (if specified) dd.mm.yy 

App I Reports of non-destructive tests for welded joints in spliced 
sections of the piles 

dd.mm.yy 

Pre-drilling records dd.mm.yy 

Post-installation proof drilling records outstanding 

Reports of dynamic load tests outstanding 

Structural Steel Works 

 Mill certificates with RSE’s Statement 

 Test results of structural steel (Class 2) with RSE’s statement 

dd.mm.yy 

dd.mm.yy 

Construction record (date of installation, quality and quantity of 
materials used, driving performance, test on the bearing strata) 

outstanding 

Assessment report with rockhead contour plan outstanding 

Foundation record plans dd.mm.yy 
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Appendix C
(PNAP APP-13) 

Summary of Approved Foundation Plans and Required Structural Documents 

BD Ref. : Address of Site: Updated on: (Date) 

Structural 
Submissions 

Approval 
Date 

Letter/ 
Appendix 

Imposed Conditions/Requirements Date of Submission of 
Structural Documents 

Remarks 

Foundation 
(Socketed Steel H-
piles) 

dd.mm.yy Letter Monitoring records dd.mm.yy 

dd.mm.yy 

1st submission 
(from dd.mm.yy to dd.mm.yy) 

2nd submission 
(from dd.mm.yy to dd.mm.yy) 

Performance review report (if specified) dd.mm.yy 

App I Test installation report dd.mm.yy 

Predrilling records dd.mm.yy 

Post-installation proof drilling records outstanding 

Reports of test on bearing strata outstanding 

Reports of non-destructive tests for welded joints in spliced 
sections of the piles 

dd.mm.yy 

Grout cube test reports with RSE’s statement dd.mm.yy 

Structural Steel Works 

 Mill certificates with RSE’s Statement 

 Test results of structural steel (Class 2) with RSE’s statement 

dd.mm.yy 

dd.mm.yy 

Construction record (date of construction, quality and quantity of 
materials used, grouting records, excavation and boring records) 

outstanding 

Assessment report with rockhead contour plan outstanding 

Foundation record plans dd.mm.yy 
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Appendix C
(PNAP APP-13) 

Summary of Approved Foundation Plans and Required Structural Documents 

BD Ref. : Address of Site: Updated on: (Date) 

Structural 
Submissions 

Approval 
Date 

Letter/ 
Appendix 

Imposed Conditions/Requirements Date of Submission of 
Structural Documents 

Remarks 

Foundation (Mini-
piles) 

dd.mm.yy Letter Monitoring records dd.mm.yy 

dd.mm.yy 

1st submission 
(from dd.mm.yy to dd.mm.yy) 

2nd submission 
(from dd.mm.yy to dd.mm.yy) 

Performance review report (if specified) 

App I Predrilling records dd.mm.yy 

Post-installation proof drilling records outstanding 

Reports of test on bearing strata outstanding 

Grout cube test reports with RSE’s statement dd.mm.yy 

Test results of steel reinforcing bars with RSE’s Statement dd.mm.yy 

Construction record (date of construction, quality and quantity of 
materials used, grouting records, excavation and boring records) 

outstanding 

Assessment report with rockhead contour plan outstanding 

Foundation record plans dd.mm.yy 

App II Type 1 mechanical coupler 

 Results of strength tests with RSE’s statement 

 Mill certificates of constituent materials used to produce the 
coupler with RSE’s statement 

dd.mm.yy 

dd.mm.yy 
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Appendix C
(PNAP APP-13) 

Summary of Approved Foundation Plans and Required Structural Documents 

BD Ref. : Address of Site: Updated on: (Date) 

Structural 
Submissions 

Approval 
Date 

Letter/ 
Appendix 

Imposed Conditions/Requirements Date of Submission of 
Structural Documents 

Remarks 

Foundation (Spread 
Footings/Rafts) with 
Foundation Units 
Founded on Soil 

dd.mm.yy Letter Monitoring records dd.mm.yy 

dd.mm.yy 

1st submission 
(from dd.mm.yy to dd.mm.yy) 

2nd submission 
(from dd.mm.yy to dd.mm.yy) 

App I Reinforced Concrete Works 
 Test results of steel reinforcing bars with RSE’s statement dd.mm.yy 

 Test results of concrete test cube with RSE’s statement 

 Certificate of quality scheme for the production and supply of 
concrete 

dd.mm.yy 

outstanding 

Test reports for static plate loading tests dd.mm.yy 

Construction record (date of construction, quality and quantity of 
materials used and excavation records) 

outstanding 

Foundation record plans dd.mm.yy 

App II Type 1 mechanical coupler 

 Results of strength tests with RSE’s statement dd.mm.yy 

 Mill certificates of constituent materials used to produce the 
coupler with RSE’s statement 

dd.mm.yy 

- 6 -



 

   

 
 

 

 
 

 
 

 
 

 
  

 
 

 
 
 

   
 
 

  
 

 
 

  
  

  
  

   
     

 
 

 

  

   
 

   
 

    
 

  
 

 

  

    

   

     

 

  
 

    
  

  

 
 
 
 
  

 

      

Appendix C
(PNAP APP-13) 

Summary of Approved Foundation Plans and Required Structural Documents 

BD Ref. : Address of Site: Updated on: (Date) 

Structural 
Submissions 

Approval 
Date 

Letter/ 
Appendix 

Imposed Conditions/Requirements Date of Submission of 
Structural Documents 

Remarks 

Foundation (Spread 
Footings/Rafts) with 
Foundation Units 
Founded on Rock 

dd.mm.yy Letter Monitoring records dd.mm.yy 

dd.mm.yy 

1st submission 
(from dd.mm.yy to dd.mm.yy) 

2nd submission 
(from dd.mm.yy to dd.mm.yy) 

App I Reinforced Concrete Works 
 Test results of steel reinforcing bars with RSE’s statement dd.mm.yy 

 Test results of concrete test cube with RSE’s statement dd.mm.yy 

 Certificate of quality scheme for the production and supply of 
concrete 

outstanding 

Predrilling records dd.mm.yy 

Construction record (date of construction, quality and quantity of outstanding 
materials used, excavation records, results of rock specimen tests, 
predrilling records and assessment report with a rockhead contour 
plan) 

Foundation record plans dd.mm.yy 

App II Type 1 mechanical coupler 

 Results of strength tests with RSE’s statement dd.mm.yy 

 Mill certificates of constituent materials used to produce the 
coupler with RSE’s statement 

dd.mm.yy 

(5/2022) 
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Appendix D 
(PNAP APP-13) 

Summary of Approved Structural Plans and Required Structural Documents 

BD Ref. : Address of Site: Updated on: (Date) 

Structural 
Submissions 

Approval 
Date 

Appendix Imposed Conditions/Requirements Date of Submission of 
Structural Documents 

Remarks 

e.g. Superstructure dd.mm.yy I Reinforced Concrete Works 
 Test results of steel reinforcing bars with RSE’s statement 
 Test results of concrete test cube with RSE’s statement 

dd.mm.yy 
dd.mm.yy 
dd.mm.yy 

1st submission 
2nd submission 

II Structural Steel Works 
 Mill certificates with RSE’s statement dd.mm.yy 
 Test results of structural steel (Class 2, 3 or 1H) with RSE’s 

statement 
outstanding 

e.g. dd.mm.yy I Structural Steel Works 
Superstructure –  Mill certificates with RSE’s statement dd.mm.yy 
Curtain Wall / 
Window Wall / 

 Test results of structural steel (Class 2, 3 or 1H) with RSE’s 
statement 

outstanding 

Cladding 

or 

Structural (A&A) / 
Building & Structural 
(A&A) – Curtain Wall 
/ Window Wall / 
Cladding 

II Curtain Wall / Window Wall Works 
 Safety test results of curtain wall with RSE’s statement 
 Compliance certificate for structural sealant 
 Certificate to demonstrate seal durability of IGU 
 Mill certificate of structural steel for connection of support with 

RSE’s statement 
 Test reports for surface compressive stress of glass 

 Test report of impact resistance of glass 
 Compliance report of heat soak test of tempered glass 
 Quality supervision report for heat soak process with RSE’s 

statement 

dd.mm.yy 
dd.mm.yy 

dd.mm.yy 

outstanding 

outstanding 

outstanding 
outstanding 
outstanding 

III Structural Aluminium Works 
 Mill certificates with RSE’s statement dd.mm.yy 

IV Cladding Works 
 Strength test results of stone and individual stone anchorage with 

RSE’s statement 
 Aged strength test results for limestone with RSE’s statement 
 Performance test results of metal interlocking connection with 

RSE’s statement 

dd.mm.yy 
dd.mm.yy 

outstanding 
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Appendix D 
(PNAP APP-13) 

Summary of Approved Structural Plans and Required Structural Documents 

BD Ref. : Address of Site: Updated on: (Date) 

Structural 
Submissions 

Approval 
Date 

Appendix Imposed Conditions/Requirements Date of Submission of 
Structural Documents 

Remarks 

e.g. Structural (A&A)/ 
Building & Structural 
(A&A) 

dd.mm.yy I Structural Steel Works 
 Mill certificates with RSE’s statement dd.mm.yy 
 Test results of structural steel (Class 2, 3 or 1H) with RSE’s 

statement 
outstanding 

II Drilled-in Anchor Works 
 Strength test results outstanding 
 Method statement on anchor test dd.mm.yy 

III Structural Aluminium Works 
 Mill certificates with RSE’s statement dd.mm.yy 

IV Signboard Works 
 Mill certificates with RSE’s statement dd.mm.yy 
 Test results of structural steel (Class 2, 3 or 1H) with 

RSE’s statement 
outstanding 

 Compliance certificate of vinyl display surface with RSE’s 
statement 

dd.mm.yy 

 Compliance certificate of polycarbonate sheeting display 
surface with RSE’s statement 

dd.mm.yy 

(Rev. 2/2023) 

- 2 -



Appendix E 
(PNAP APP-13) 

As-built Information of Completed Piles 

BD Ref. : Address of Site: 

Large Diameter Bored Pile 

PILE 
NO. 

PILE 
CAP 
MARK 

PILE 
MARK 

SHAFT 
DIA. 

ABOVE 
ROCK 

SOCKET 
(mm) 

SHAFT 
DIA. IN 
ROCK 
SOCKET 

(mm) 

BELL-OUT 
DIA. 
(mm) 

EXISTING 
GROUND 

LEVEL 
(mPD) 

PILE 
CUT-OFF 
LEVEL 
(mPD) 

TENTATIVE 
ROCKHEAD 

LEVEL 
(TRHL) 
(mPD) 

AS-BUILT 
ROCKHEAD 

LEVEL 
(ARHL) 
(mPD) 

ROCKHEAD 
LEVEL DIFF 
(ARHL-TRHL) 

(m) 

TENTATIVE 
FOUNDING 

LEVEL (TFL) 
(mPD) 

AS-BUILT 
FOUNDING 

LEVEL (AFL) 
(mPD) 

FOUNDING 
LEVEL DIFF 
(AFL - TFL) 

(m) 

AS-BUILT 
PILE BASE 

LEVEL 
(mPD) 

TENTATIVE 
EFFECTIVE 

ROCK 
SOCKET 
LENGTH 
(TERSL) 

(m) 

AS-BUILT 
EFFECTIVE 

ROCK 
SOCKET 
LENGTH 
(AERSL) 

(m) 

EFFECTIVE 
ROCK 

SOCKET 
LENGTH 

DIFF (AERSL 
– TERSL) 

(m) 

TENTATIVE 
TOTAL 
ROCK 

SOCKET 
LENGTH 
(TRSL) 

(m) 

AS-BUILT 
TOTAL 
ROCK 

SOCKET 
LENGTH 
(ARSL) 

(m) 

TOTAL 
ROCK 

SOCKET 
LENGTH 

DIFF (ARSL 
– TRSL) 

(m) 

TENTATIVE 
PILE NET 
LENGTH 

(TPL) 
(m) 

AS-BUILT 
PILE NET 
LENGTH 

(APL) 
(m) 

PILE NET 
LENGTH 

DIFF 
(APL-TPL) 

(m) 

RELATED 
PREDRILL 

HOLE 

ROCKHEAD 
LEVEL OF 
PREDRILL 

HOLE 
(mPD) 

BOTTOM 
LEVEL OF 
PREDRILL 

HOLE 
(mPD) 

INTERFACE 
LEVEL OF 

POSTDRILL 
HOLE 
(mPD) 

1 

PC1 

BP1 3000 2850 4950 +3.75 -9.175 -10.60 -10.89 -0.29 -17.18 -17.63 -0.45 -17.85 3.705 3.870 +0.165 6.575 6.740 +0.165 8.005 8.455 +0.450 PDBP1 -10.55 -21.00 -17.85 

2 BP2 3000 2850 4950 +3.83 -9.175 -13.30 -13.67 -0.37 -20.72 -21.16 -0.44 -21.25 4.550 4.620 +0.070 7.420 7.490 +0.070 11.545 11.985 +0.440 PDBP2 -13.21 -22.50 -21.25 

3 BP3 3000 2850 2850 +3.47 -9.175 -17.90 -18.21 -0.31 -25.20 -25.98 -0.78 -26.16 7.000 7.470 +0.470 7.300 7.770 +0.470 16.025 16.805 +0.780 PDBP3 -17.79 -28.00 -26.16 

4 BP4 3000 2850 2850 +3.72 -9.175 -18.50 -18.98 -0.48 -26.40 -26.98 -0.58 -27.07 7.600 7.700 +0.100 7.900 8.000 +0.100 17.225 17.805 +0.580 PDBP4 -18.40 -27.60 -27.07 

5 BP5 3000 2850 4950 +3.73 -9.175 -9.75 -9.92 -0.17 -18.75 -19.03 -0.28 -19.10 6.130 6.240 +0.110 9.000 9.110 +0.110 9.575 9.855 +0.280 PDBP5 -9.73 -20.30 -19.10 

6 BP6 3000 2850 4950 +3.66 -9.175 -17.60 -17.68 -0.08 -22.53 -22.98 -0.45 -23.11 2.055 2.430 +0.375 4.925 5.300 +0.375 13.355 13.805 +0.450 PDBP6 -17.55 -26.90 -23.11 

7 BP7 3000 2850 4950 +3.62 -9.175 -10.00 -10.21 -0.21 -18.92 -19.31 -0.39 -19.48 6.050 6.230 +0.180 8.920 9.100 +0.180 9.745 10.135 +0.390 PDBP7 -9.91 -19.40 -19.48 

8 BP8 3000 2850 4950 +4.22 -9.175 -14.10 -14.19 -0.09 -19.72 -19.98 -0.26 -20.03 2.750 2.920 +0.170 5.620 5.790 +0.170 10.545 10.805 +0.260 PDBP8 -14.00 -25.10 -20.03 

9 BP9 3000 2850 4950 +4.54 -9.175 -21.00 -21.13 -0.13 -25.30 -25.87 -0.57 -25.97 1.430 1.870 +0.440 4.300 4.740 +0.440 16.125 16.695 +0.570 PDBP9 -20.88 -27.60 -25.97 

10 BP10 3000 2850 2850 +4.22 -9.175 -34.20 -34.30 -0.10 -37.70 -37.89 -0.19 -38.03 3.200 3.290 +0.090 3.500 3.590 +0.090 28.525 28.715 +0.190 PDBP10 -34.16 -43.96 -38.03 

Max. -0.08 Max. -0.19 Max. +0.470 Max. +0.470 Max. +0.780 

Min. -0.48 Min. -0.78 Min. +0.070 Min. +0.070 Min. +0.190 

+ve : As-built levels shallower than the tentative +ve : As-built length longer than the tentative 

-ve : As-built levels deeper than the tentative -ve : As-built length shorter than the tentative 

Legend: Maximum value in the range of difference 
Minimum value in the range of difference 
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Appendix E 
(PNAP APP-13) 

As-built Information of Completed Piles 

BD Ref. : Address of Site: 

Socketed Steel H-Pile/Mini-Pile 

PILE NO. PILE CAP 
MARK 

PILE MARK EXISTING 
GROUND 

LEVEL 
(mPD) 

PILE CUT-
OFF LEVEL 

(mPD) 

TENTATIVE 
ROCKHEAD 

LEVEL 
(TRHL) 
(mPD) 

AS-BUILT 
ROCKHEAD 

LEVEL (ARHL) 
(mPD) 

ROCKHEAD 
LEVEL DIFF 

(ARHL - TRHL) 
(m) 

TENTATIVE 
FOUNDING 

LEVEL (TFL) 
(mPD) 

AS-BUILT 
FOUNDING 

LEVEL 
(AFL) 
(mPD) 

FOUNDING 
LEVEL DIFF 
(AFL - TFL) 

(m) 

MIN. ROCK 
SOCKET 
LENGTH 

(m) 

AS-BUILT ROCK 
SOCKET 
LENGTH 

(m) 

ROCK 
SOCKET 
LENGTH 

DIFF. 
(m) 

TENTATIVE 
PILE NET 
LENGTH 

(TPL) 
(m) 

AS-BUILT 
PILE NET 
LENGTH 

(APL) 
(m) 

PILE NET 
LENGTH 

DIFF. (APL 
- TPL) 

(m) 

RELATED 
PREDRILL 

HOLE 

ROCKHEAD 
LEVEL OF 
PREDRILL 

HOLE 
(mPD) 

BOTTOM 
LEVEL OF 
PREDRILL 

HOLE 
(mPD) 

RELATED 
POSTDRILL 

HOLE 

ROCKHEAD LEVEL 
OF POSTDRILL 

HOLE 
(mPD) 

BOTTOM 
LEVEL OF 

POSTDRILL 
HOLE 
(mPD) 

PILE UNDER 
TENSION 

1 

CP1 

AHP1 31.00 29.800 +24.00 +24.11 +0.11 +13.70 +13.32 -0.38 10.00 10.49 +0.49 16.10 16.48 +0.38 

ADH18 +24.43 +0.18 

- - -

-

2 AHP2 31.00 29.800 +24.00 +24.07 +0.07 +13.70 +13.28 -0.42 10.00 10.49 +0.49 16.10 16.52 +0.42 -

3 AHP3 31.00 29.800 +25.00 +25.08 +0.08 +14.00 +13.61 -0.39 10.00 11.17 +1.17 15.80 16.19 +0.39 YES 

4 AHP4 31.00 29.800 +24.00 +24.06 +0.06 +13.70 +13.25 -0.45 10.00 10.51 +0.51 16.10 16.55 +0.45 PS3 +24.66 +11.91 -

5 AHP5 31.00 29.800 +24.00 +24.04 +0.04 +13.70 +13.25 -0.45 10.00 10.49 +0.49 16.10 16.55 +0.45 

- - -

YES 

6 AHP6 31.00 29.800 +24.00 +24.01 +0.01 +13.70 +13.19 -0.51 10.00 10.52 +0.52 16.10 16.61 +0.51 YES 

7 

CP2 

BHP1 31.00 30.850 +25.00 +25.35 +0.35 +14.00 +11.98 -2.02 10.00 13.07 +3.07 16.85 18.87 +2.02 

ADH20 +25.71 +1.34 

-

8 BHP2 31.00 30.850 +26.00 +26.55 +0.55 +14.00 +12.16 -1.84 10.00 14.09 +4.09 16.85 18.69 +1.84 -

9 BHP3 31.00 30.850 +26.00 +26.15 +0.15 +14.00 +11.72 -2.28 10.00 14.13 +4.13 16.85 19.13 +2.28 YES 

10 BHP4 31.00 30.850 +25.00 +25.25 +0.25 +14.00 +12.76 -1.24 10.00 12.19 +2.19 16.85 18.09 +1.24 YES 

11 BHP5 31.00 30.850 +26.00 +26.15 +0.15 +14.00 +12.61 -1.39 10.00 13.24 +3.24 16.85 18.24 +1.39 YES 

12 

CP3 

CHP1 31.00 30.850 +24.00 +24.28 +0.28 +13.70 +13.25 -0.45 10.00 10.73 +0.73 17.15 17.60 +0.45 

AHD19 +26.31 -0.44 

-

13 CHP2 31.00 30.850 +22.00 +22.37 +0.37 +11.70 +11.32 -0.38 10.00 10.75 +0.75 19.15 19.53 +0.38 -

14 CHP3 31.00 30.850 +25.00 +25.26 +0.26 +14.00 +13.49 -0.51 10.00 11.47 +1.47 16.85 17.36 +0.51 PS4 +25.30 +10.45 YES 

15 CHP4 31.00 30.850 +25.00 +25.10 +0.10 +14.00 +13.22 -0.78 10.00 11.58 +1.58 16.85 17.63 +0.78 - - - -

Max. +0.55 Max. -0.38 Max. +4.13 Max. +2.28 

Min. +0.01 Min. -2.28 Min. +0.49 Min. +0.38 

+ve : As-built levels shallower than the tentative +ve : As-built length longer than the tentative 

-ve : As-built levels deeper than the tentative -ve : As-built length shorter than the tentative 

Legend: Maximum value in the range of difference 
Minimum value in the range of difference 
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Appendix E 
(PNAP APP-13) 

As-built Information of Completed Piles 

BD Ref. : Address of Site: 

Driven Steel H-Pile 

PILE NO. PILE CAP MARK PILE MARK EXISTING GROUND 
LEVEL 
(mPD) 

PILE CUT- OFF LEVEL 
(mPD) 

TENTATIVE 
FOUNDING LEVEL 

(TFL) 
(mPD) 

AS-BUILT FOUNDING 
LEVEL (AFL) 

(mPD) 

FOUNDING LEVEL DIFF 
(AFL- TFL) 

(m) 

TENTATIVE PILE NET 
LENGTH (TPL) 

(m) 

AS-BUILT PILE NET 
LENGTH (APL) 

(m) 

PILE NET LENGTH DIFF 
(APL-TPL) 

(m) 

PILE UNDER TENSION 

1 

PC1 

HP1 +12.50 +7.875 -11.800 -12.420 -0.62 19.675 20.295 +0.62 -

2 HP2 +12.50 +7.875 -12.000 -12.770 -0.77 19.875 20.645 +0.77 -

3 HP3 +12.50 +7.875 -12.500 -12.693 -0.19 20.375 20.568 +0.19 -

4 

PC2 

HP4 +12.50 +8.875 -10.850 -11.050 -0.20 19.725 19.925 +0.20 YES 

5 HP5 +12.50 +8.875 -10.110 -10.520 -0.41 18.985 19.395 +0.41 -

6 HP6 +12.50 +8.875 -9.310 -9.490 -0.18 18.185 18.365 +0.18 -

7 HP7 +12.50 +8.875 -7.130 -7.420 -0.29 16.005 16.295 +0.29 -

8 HP8 +12.50 +8.875 -5.120 -5.700 -0.58 13.995 14.575 +0.58 -

9 HP9 +12.50 +8.875 -6.110 -6.540 -0.43 14.985 15.415 +0.43 -

10 HP10 +12.50 +8.875 -5.700 -5.710 -0.01 14.575 14.585 +0.01 YES 

11 HP11 +12.50 +8.875 -10.930 -11.171 -0.24 19.805 20.046 +0.24 YES 

12 HP12 +12.50 +8.875 -9.920 -10.034 -0.11 18.795 18.909 +0.11 YES 

13 HP13 +12.50 +8.875 -7.580 -8.171 -0.59 16.455 17.046 +0.59 -

14 HP14 +12.50 +8.875 -6.830 -7.346 -0.52 15.705 16.221 +0.52 -

15 HP15 +12.50 +8.875 -8.110 -8.540 -0.43 16.985 17.415 +0.43 -

16 HP16 +12.50 +8.875 -6.080 -6.120 -0.04 14.955 14.995 +0.04 YES 

17 

PC3 

HP17 +12.50 +8.875 -11.960 -12.520 -0.56 20.835 21.395 +0.56 YES 

18 HP18 +12.50 +8.875 -12.370 -13.050 -0.68 21.245 21.925 +0.68 -

19 HP19 +12.50 +8.875 -13.200 -13.850 -0.65 22.075 22.725 +0.65 -

Max. -0.01 Max. +0.77 

Min. -0.77 Min. +0.01 

+ve : As-built founding levels shallower than the tentative +ve : As-built pile length longer than the tentative Legend: Maximum value in the range of difference 
Minimum value in the range of difference 

-ve : As-built founding levels deeper than the tentative -ve : As-built pile length shorter than the tentative 
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Appendix E 
(PNAP APP-13) 

As-built Information of Completed Piles 

BD Ref. : Address of Site: 

Driven Steel H-Pile (Driven to Refusal) 

PILE NO. PILE CAP 
MARK 

PILE 
MARK 

EXISTING 
GROUND 
LEVEL 

(mPD) 

PILE CUT-
OFF LEVEL 

(mPD) 

TENTATIVE 
FOUNDING 
LEVEL (TFL) 

(mPD) 

AS-BUILT 
FOUNDING LEVEL 

(AFL) 
(mPD) 

FOUNDING 
LEVEL DIFF 
(AFL- TFL) 

(m) 

TENTATIVE PILE 
NET LENGTH 

(TPL) 
(m) 

AS-BUILT PILE 
NET LENGTH 

(APL) 
(m) 

PILE NET LENGTH DIFF 
(APL-TPL) 

(m) 

RELATED 
PREDRILL HOLE 

ROCKHEAD LEVEL OF 
PREDRILL HOLE 

(mPD) 

BOTTOM LEVEL OF 
PREDRILL HOLE 

(mPD) 

RELATED 
POSTDRILL HOLE 

ROCKHEAD LEVEL OF 
POSTDRILL HOLE 

(mPD) 

BOTTOM LEVEL OF 
POSTDRILL HOLE 

(mPD) 

PILE 
UNDER 

TENSION 

1 

PC1 

HP1 +12.50 +7.875 -11.800 -12.420 -0.62 19.675 20.295 +0.62 PHP1 -12.37 -18.68 - - - -

2 HP2 +12.50 +7.875 -12.000 -12.770 -0.77 19.875 20.645 +0.77 PHP1 -12.37 -18.68 PRHP1 -12.31 -20.97 -

3 HP3 +12.50 +7.875 -12.500 -12.693 -0.19 20.375 20.568 +0.19 PHP1 -12.37 -18.68 - - - -

4 

PC2 

HP4 +12.50 +8.875 -10.850 -11.050 -0.20 19.725 19.925 +0.20 PHP3 -10.51 -17.03 - - - YES 

5 HP5 +12.50 +8.875 -10.110 -10.520 -0.41 18.985 19.395 +0.41 PHP3 -10.51 -17.03 - - - -

6 HP6 +12.50 +8.875 -9.310 -9.490 -0.18 18.185 18.365 +0.18 PHP2 -9.38 -15.97 - - - -

7 HP7 +12.50 +8.875 -7.130 -7.420 -0.29 16.005 16.295 +0.29 PHP4 -6.51 -13.45 - - - -

8 HP8 +12.50 +8.875 -5.120 -5.700 -0.58 13.995 14.575 +0.58 PHP5 -5.23 -11.98 -

9 HP9 +12.50 +8.875 -6.110 -6.540 -0.43 14.985 15.415 +0.43 PHP4 -6.51 -13.45 - - - -

10 HP10 +12.50 +8.875 -5.700 -5.710 -0.01 14.575 14.585 +0.01 PHP5 -5.23 -11.98 - - - YES 

11 HP11 +12.50 +8.875 -10.930 -11.171 -0.24 19.805 20.046 +0.24 PHP3 -10.51 -17.03 - - - YES 

12 HP12 +12.50 +8.875 -9.920 -10.034 -0.11 18.795 18.909 +0.11 PHP2 -9.38 -15.97 - - - YES 

13 HP13 +12.50 +8.875 -7.580 -8.171 -0.59 16.455 17.046 +0.59 PHP6 -8.11 -14.78 PRHP2 -8.09 -17.03 -

14 HP14 +12.50 +8.875 -6.830 -7.346 -0.52 15.705 16.221 +0.52 PHP8 -6.97 -13.87 - - - -

15 HP15 +12.50 +8.875 -8.110 -8.540 -0.43 16.985 17.415 +0.43 PHP6 -8.11 -14.78 - - - -

16 HP16 +12.50 +8.875 -6.080 -6.120 -0.04 14.955 14.995 +0.04 PHP9 -6.09 -12.87 - - - YES 

Max. -0.01 Max. +0.77 

Min. -0.77 Min. +0.01 

+ve : As-built founding levels shallower than the tentative +ve : As-built pile length longer than the tentative 

-ve : As-built founding levels deeper than the tentative  -ve : As-built pile length shorter than the tentative 

(5/2022) 

Legend: Maximum value in the range of difference 
Minimum value in the range of difference 
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Appendix F 
(PNAP APP-13) 

Checklist for Temporary Occupation Permit/Occupation Permit Application (Form BA12/13) 

Address of Site : BD File Ref. : 

PART 1 - SITE WORKS 
Yes No N/A 

1.1 Have all proposed works been completed? 
1.2 Has run in/out been constructed? 

1.3 Have connections to public sewers been completed? 

1.4 Have the hoarding/sheds been removed? 

1.5 Has shoring, wall-ties or follow up action on adjoining buildings been dealt with? 

1.6 Have MiC modular units been completed with preinstalled finishes, fittings and 
fixtures (PNAP APP-161 & ADV-36)? 

PART 2 - DOCUMENTS SUBMITTED1 

Yes No N/A 

2.1 Are the contents of Form BA12/13* in order? (hard copy) 

2.2 All consents to amendment plans issued by BA? 

2.3 Fire Certificate (FS 172) 

2.4 Fire Services Water Completion Advice 

2.5 Water Certificates (Potable) 

(Flushing) 

2.6 Certificates for fireman's lifts, accessible lifts/vertical lifting platforms 

2.7 Certificate of Completion of Vehicular Run-in and Run-out (PNAP APP-144) (hard 
copy) 

2.8 Performance review under section 17(1)6(g) of BO (PNAP APP-30 & APP-115) 
(hard copy) 

2.9 Documents under PNAP APP-13 
(a) Certificate of Accepted Building Materials and Products (Appendix A) (hard 

copy) 

(b) Schedule of Building Materials and Products (Annex A of Appendix A) (hard 
copy) 

(c) Test reports/supplier’s certificates/certificates of conformity of building materials 
and products 

(d) Record plans for BD 

(e) Record plans for RVD (hard and soft copies) 

(f) Summary of Approved Structural Plans and Required Structural Documents 
(Appendix D) (hard copy) 

2.10 Record plans related to maintenance and repair access for referral to Labour 
Department (Appendix F of CoP on Access for External Maintenance 2021) (hard 
copy) 

2.11 Plan index for record imaging (PNAP ADM-10) 

2.12 Documents under PNAP ADM-2 

(a) Checklist on valid Forms BD106 (Appendix F) 

(b) Conditions imposed in Forms BD106 incorporated into the latest approved GBP 

(c) Final bounding conditions of the accepted fire engineering report incorporated 
into the latest approved GBP 

(d) Summary of GFA Concessions (Appendix H) (bilingual in soft copy2) 

- 1 -



   
 

 
 
    

     

      

   
 

   

    
   

   

     

        
   

   

       

    
      

   

   

    
 

   

     
    

      

   

   
   

   

       
 

   

       
 

   

      

     
  

   

       
  

   

       

    
 

   

  
    

   

          

        

     

   
   

   

    
  

   

   
 

   

       
    
    

 
 
 
 
 
 

Yes No N/A 
2.13 Documents under PNAP APP-67 

(a) OTTV summary sheet (soft copy) 

(b) Final OTTV report including updated calculations, test certificates or published 
specifications for building materials used 

(c) Finalised OTTVs of external walls and roofs of building and shading coefficient 
of glass incorporated into the latest approved GBP 

2.14 Documents under PNAP APP-151, APP-152 & APP-156 
(a) Declaration on Annual Energy Use of a Building Development (Appendix B of 

PNAP APP-151) (soft copy2) 

(b) Provisional Assessment Result under BEAM Plus certification (PNAP APP-151) 

(c) Plans showing location of greenery areas and schedules with area calculations 
and illustrated diagrams showing greenery areas (Appendix F of PNAP 
APP-152) (soft copy2) 

(d) Final energy efficiency report for domestic and composite development (PNAP 
APP-156) 
- Updated calculations, test certificates or published specifications for building 

materials used, RTTV summary sheet (soft copy2)/ OTTVRRF summary sheet 
(soft copy2), and extent of compliance with NVTC requirements (soft copy2) 

- Finalised RTTVWall, RTTVRoof, OTTVRRF, VLTGlass and ERGlass of building and 
shading coefficient of glass incorporated into the latest approved GBP 

2.15 Certificate of completion of EV charging-enabling facilities for car parks by RPE 
(PNAP APP-2) 

2.16 Has the developer’s undertaking letter been registered in Land Registry (PNAP 
APP-104/APP-152/JPN1/JPN2/Form BD106)? 

2.17 Documents for surrender/dedication 
(a) Execution of Agreement to Surrender has been completed and registered in Land 

Registry (PNAP APP-20) 

(b) Signing of Deed of Dedication has been completed and registered in Land 
Registry (APP-108) 

2.18 Documents for drainage works 
(a) Certificate on Completion of Drain Test (Appendix A of PNAP APP-58) (hard 

copy) 

(b) Certificate on Completion of Inspection of Drainage Pipes Concealed by 
Architectural Features (Annex 3 of Appendix B of PNAP APP-93) (hard copy) 

2.19 Signboard related information (Appendix N of PNAP APP-126) (soft copy3) 

2.20 Has the accepted finalised fire engineering report been submitted? 

2.21 Documents under PNAP ADV-36 
(a) Documentary proof on provision of accepted user manual to individual owners/ 

occupants/users/property manager for buildings adopting MiC (Appendix C) 

(b) Audit reports from AP, RSE and AS of RGBC on checking the quality of MiC 
modular units 

2.22 Documents specifically required for the project 
Please specify:________________________________________________________ 

Note 1 Unless otherwise specified, documents may be submitted in either hard or soft copy 
Note 2 For uploading onto BD website 
Note 3 For uploading onto GeoInfo Map 
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PART 3 - OTHER ASPECTS 
Yes No N/A 

3.1 Has Form BA 14 been acknowledged in respect of -
(a) Substructure works? 
(b) Site formation works? 
(c) Street works? 

3.2 Has the lot description/address been confirmed? 

3.3 Have the conditions imposed in the modifications given in Forms BD106 been fully 
complied with? 

*Delete whichever is inapplicable 

(5/2022) 
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Appendix G 
(PNAP APP-13) 

Checklist for Completion of Building Works Not Resulting in a New Building 
(Form BA14/BA14C) 

(For A&A Works only) 

Address of Site : BD File Ref. : 

PART 1 - SITE WORKS 
Yes No N/A 

PART 2 - DOCUMENTS SUBMITTED1 

Yes No N/A 

1.1 Have all proposed works been completed? 
1.2 Has the hoarding been removed? 

2.1 Are the contents of Form BA14/BA14C in order? (hard copy) 

2.2 All consents to amendment plans issued by BA? 

2.3 Fire Certificate (FS 251) if A&A works involve change of FSI indicated on approved 
A&A plans 

2.4 Certificates for fireman’s lifts, accessible lifts/vertical lifting platforms 

2.5 Documents under PNAP APP-13 
(a) Certificate of Accepted Building Materials and Products (Appendix A) (hard 

copy) 

(b) Schedule of Building Materials and Products (Annex A of Appendix A) (hard 
copy) 

(c) Test reports/supplier’s certificates/certificates of conformity of building materials 
and products 

(d) Record plans for BD 

(e) Record plans for RVD (hard and soft copies) 

(f) Summary of Approved Structural Plans and Required Structural Documents 
(Appendix D) (if applicable) (hard copy) 

2.6 Record plans related to maintenance and repair access for referral to Labour 
Department (Appendix F of CoP on Access for External Maintenance 2021) (if 
applicable) (hard copy) 

2.7 Plan index for record imaging (PNAP ADM-10) 

2.8 Documents under PNAP ADM-2 

(a) Checklist on valid Forms BD106 (Appendix F) 

(b) Conditions imposed in Forms BD106 incorporated into the latest approved GBP 

(c) Final bounding conditions of the accepted fire engineering report incorporated 
into the latest approved GBP 

2.9 Documents under PNAP APP-67 

(a) OTTV summary sheet (soft copy) 

(b) Final OTTV report including updated calculations, test certificates or published 
specifications for building materials used 

(c) Finalised OTTVs of external walls and roofs of building and shading coefficient 
of glass incorporated into the latest approved GBP 

2.10 Certificate of completion of EV charging-enabling facilities for car parks by RPE 
(PNAP APP-2) 
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Yes No N/A 
2.11 Documents for drainage works 

(a) Certificate on Completion of Drain Test (Appendix A of PNAP APP-58) (hard 
copy) 

(b) Certificate on Completion of Inspection of Drainage Pipes Concealed by 
Architectural Features (Annex 3 of Appendix B of PNAP APP-93) (hard copy) 

2.12 Signboard related information (Appendix N of PNAP APP-126) (soft copy2) 

2.13 Has the accepted finalised fire engineering report been submitted? 

2.14 Colour record photos of the completed works with mark-up plans indicating the 
directions of photos taken for Form BA14C submission submitted? 

2.15 Documents specifically required for the project 
Please specify:________________________________________________________ 

Note 1 Unless otherwise specified, documents may be submitted in either hard or soft copy 
Note 2 For uploading onto GeoInfo Map 

PART 3 - OTHER ASPECTS 
Yes No N/A 

3.1 Have the conditions imposed in the modifications given in Forms BD106 been fully 
complied with? 

(Rev. 2/2023) 
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Indexing of Documents for Submission of Soft Copies in DVD-ROM 
for Application of Occupation Permit 

Appendix H 
(PNAP APP-13) 

DVD-ROM (Disc No. 1) (GBP record plans for BD) 

Folder PDF Files 

Drawing title Plans/elevations/sections/ 
calculations 

DVD-ROM (Disc No. 2) (GBP record plans for RVD) 

Folder AutoCad or Microstation Files 

Drawing title Plans/elevations/sections/ 
calculations 

- 1 -



  
 

 
  

  
     

  
 

     
 

           
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
  

  
    

 

  

   

  

  

 

    
   

  

  
     

Indexing of Documents for Submission of Soft Copies in DVD-ROM 
for Application of Occupation Permit 

Appendix H 
(PNAP APP-13) 

DVD-ROM (Disc No. 3) (required for uploading onto BD website/GeoInfo Map) 

Main Folder Sub Folder PDF/Excel Files 

ADM-2 
Appendix H 

APP-151 
Appendix B 

APP-152 
Appendix F 

APP-67 
Appendix A 

Summary of GFA Concession 1 

Declaration on Annual Energy Use 2 

Greenery Areas 2 

OTTV Summary Sheet 2 

APP-156 
Appendix A 

App-156
Appendix B 

RTTV Summary Sheet 2 

OTTVRRF Summary Sheet 2 

Example Record Sheet for Signboard Database 
(Annexes 1 and 2) 2 

Table containing essential information of 
signboards (Annex 3) 1 

APP-126 
Appendix N 

(PNAP Forms in electronic format are available in BD website)
1 In Excel format 
2 In PDF format 

Signboard No. 1 

- 2 -



Indexing of Documents for Submission of Soft Copies in DVD-ROM 
for Application of Occupation Permit 

Appendix H 
(PNAP APP-13) 

DVD-ROM (Disc No. 4) (other documents where applicable) 

Main Folder Sub Folder/PDF Files PDF Files 

Fire certificate 

Fire services water completion advice 

Water certificates for potable/flushing 

Certificate for fireman’s lifts, accessible 
lifts/vertical lifting platforms 

Certification of RPE on completion of EV 
charging-enabling facilities for car parks 

Certificates 

PNAP APP-104 

PNAP APP-152 

JPN 1 & JPN 2 

PNAP APP-20 

PNAP APP-108 

Records of 
registration in
Land Registry 

  
 

 
  

 
     

  
 

    
 

           
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 

 
 

 
 
  

 

  

  

 
 

  
 

 

 

 

   

 

 

  
 

  

  
  

  

 
  
 

  

Developer’s undertaking letter to designate the 
recreational facilities as a common area in a DMC 

Developer’s undertaking letter for greenery area 

Developer’s undertaking letter for green features 
under JPN 1 and/or JPN 2 

Agreement to Surrender 

Deed of Dedication of Land for public passage 
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(Name and numbering for 
sub-folders in DVD-ROM 
should match with the 
information in the 
Schedule of Building 
Materials and Products) 

(B): (a) Glazing
barrier 

(A): (a) Fire resisting 
doorset Reports 

General building 
plans 

Drainage plans 

Structural plans 

Site formation plans 

Examples 

Indexing of Documents for Submission of Soft Copies in DVD-ROM 
for Application of Occupation Permit 

Appendix H 
(PNAP APP-13) 

Main Folder Sub Folder Sub Folder/PDF Files Sub Folder PDF Files 

Doorset type 1 

Doorset type 2 

Glazing barrier 
type 1 

File 1 - Supplier's certificate 
File 2 - Test/assessment report 
File 3 - Certificate of conformity 

File 1 - Supplier's certificate 
File 2 - Test/assessment report 
File 3 - Certificate of conformity 

File 1 - Supplier's certificate 
File 2 - Test/assessment report 

File 1 - Supplier's certificate 
File 2 - Test/assessment report 

Glazing barrier 
type 2 

(5/2022) 
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Test report/supplier’s certificate/certificate of 
conformity of building materials and products 

under Appendix A of PNAP APP-13 

Final OTTV report under PNAP APP-67 

Final energy efficiency report for domestic and 
composite development under PNAP APP-156 

Accepted fire engineering report 

Plan index under PNAP ADM-10 Plan index 
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